Joun Bst Epwaros Kevin W. Reeves, CoLoneL
(:OVERNOR Deputy SecrETARY

State of Louisiana
Department of Public Safety and Corrections
Public Safety Services

January 27, 2020
TO: Captain Chavez Cammon
Commander, Internal Affairs Section

FROM: Master Trooper Kevin Ducote
Internal Affairs Section

SUBJECT: Allegations of Cheating on the part of Louisiana State Police Cadet
Class 99
CASE #: 19-029

INIT () AIN

On Tuesday, October 8, 2019, after an inspection of the cadets’ rooms, a cell phone
was discovered and found to contain information regarding Cadet Class 99 testing material.
Some of the material included what appeared to be an actual test that was sent to the cadet.
As a result, the training academy staff secured all of the cadets’ Mobile Data Terminals
(MDTs) and flash drives. The staff then searched some of the MDTs and flash drives and
several cadets had what appeared to be possible Cadet Class 99 testing material saved on
their MDTs and/or flash drives.

As instructed by the Assistant Superintendent, Lt. Colonel Mike Noel, an Internal
Affairs investigation was initiated into the allegations of Cheating on the part of Cadet Class
99. Sgt. James Jefferson assigned the case to M/T Kevin Ducote and the Internal Affairs
investigation began on October 10, 2019.
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On Tuesday, October 8, 2019, at 2:20 p.m., duty officers assigned to CC 99 during week
7,conducted an inspection of the living quarters for the entire cadet class. During inspection
of Cadet Senette Small's room (Room 207), duty officers found a cell phone hidden in Cadet
Small’s “personal space.” Cadet Small provided the passcode to the training academy staff
and the staff was able to gain access into the phone. After looking through the text messages,
it appeared there were texts between Cadet Small and other cadets regarding CC 99 testing
material, including what appeared to be an actual “Legal” test.

At the direction of Captain Mark Richards, Lt. David Ryerson and Sgt. Clay Reavis
secured all of the cadets’ MDTs and flash drives. Each cadet signed a “Consent to Search”
form and granted the staff permission to search their flash drives and MDT’s. In an effort to
determine if other cadets had CC 99 testing material, the training academy staff began
searching some of the MDTs and flash drives. It should be noted one of the flash drives
searched contained the following folders:

s Becoming a Professional Police Officer
o (Crash investigations

e EVO

e Firearms

e Investigations

¢ Legal and Judge Drew

¢ LSP Final

¢ (QOrientation to Criminal Justice
o SFST, Intox, Radar, Lidar

s SSGT

e Taser

Within these folders, there were several sub-folders and documents, which appeared
to contain the following Peace Officer Standards and Training (POST) required exams:
e SSGT Levels1and 2
e TaserPart1and2
+ Radar Version 1 and 2
¢ Lidar Version1and2
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There also appeared to be the LSP Final exam, which is given to those cadets who are already
POST certified. The Training Academy staff also believed the folders contained a copy of the
POST exam.

It should be noted that during the course of the investigation, Internal Affairs
investigators reviewed all CC 99 cadet’s MDTs and flash drives. Many of the documents found
in the MDTs and flash drives were from previous cadet classes, some from as far back as CC 94
(2015). It became apparent that the CC 99 study material in question had been collected and
shared amaong cadets from previous cadet classes. The accumulated study material had been
forwarded to cadets in upcoming cadet classes, including CC 99.

During the course of the investigation, Internal Affairs investigators interviewed the
following cadets: Cadet Jameson Jordan, Cadet Brandon Jinks, Cadet Michael Starling, Cadet
David Lowe, Cadet Christopher Sink, and Cadet Senette Small.

(Cadet Senette Small was separated from the Department on October 10, 2019, after
admitting to texting a friend and having him write an assigned paper for her during CC 99. She
also admitted to lying to the training academy staff about her hidden cell phone. Cadet
Christopher Sink attended CC 97 from November 5, 2017 until he resigned in March 3, 2018,
due to academics. He was re-hired for CC 99 in August 2019. Cadet Sink resigned from CC 99
after admitting; he cheated by providing Cadet Senette Smali with answers to questions during
exams.)

Cadets jordan, Jinks, Starling, Lowe, and Sink acknowledged that prior to CC 99, the
study material was obtained from friends and troopers who attended previous cadet classes,
or from other CC 99 classmates during class. They also related that they shared the study
material with CC 99 classmates. However, they said they thought the information they
obtained was just notes, quizzes and old tests from previous cadet classes they were allowed
to use to study. They related they were unaware it contained actual tests, and were adamant,
they had never used, or intended to use, the information to cheat.

Cadet Sink acknowledged he obtained a “ton” of study material during CC 97 and he
emailed it to all cadets in CC 99. He related it was common practice for cadets to ask friends,
relatives, former cadets, and troopers from previous cadet classes for study materials. He
further related he found the Taser test on the Axon website, which he included in his study
materials.
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Cadet Jordan related he became concerned when he noticed some of the Legal study
material contained what appeared to be test questions. Thus, L.A. Investigators contacted
Judge Harmon Drew, who is frequently used as an instructor for the “Legal” block of
instruction. Judge Drew was provided some of the questionable documents that were
discovered on the MDTs and flash drives. He was asked to review the “Legal” documents
found within the study material. Upon review, Judge Drew related that he provided the
cadets with all of the quizzes, practice tests, problems, scenarios, PowerPoints, etc... to help
them learn the material. He stated every document from the study material he reviewed, is
material he provided to every LSP cadet class, as well as, other POST Training Academies
he's taught at. Additionally, he stated even if his material was taken or stolen, it would not
be of any value to the cadets, because he changes the questions on every quiz/test for every
cadet class. Jjudge Drew related the only document that “puzzled” him, were the lesson plans
he created for CC 98 labeled “Post Basic Curriculum - New Lesson Plan june 2018." He
explained he wouldn't have given it to them because it wouldn't have benefited them in any
way. However, he said it was possible he gave it to them in error.

Cadet Small related some of the cadets had received study material, study guides and
tests; from current troopers they knew, and was shared amongst the cadets in CC 99. She
said she did not know if the study material that was passed around contained actual tests for
CC99.

Regarding the POST exam, investigators were unable to find an actual "POST exam”
within the CC 99 study material. It did contain a copy of the 2018 POST Student Workbook,
which was provided to all cadets in CC 98. Investigators learned that POST provides every
cadet in every POST Academy a copy of the most current POST Student Handbook.

Investigators did find a copy of the CC 95 LSP Final exam {2016-2017). The LSP Final
exam is given to any cadet who is already POST certified and is not required to take the POST
exam. Tpr.Shannon Simpson, former Assistant Cadet Class Coordinator, explained that with
each cadet class, some questions on the LSP Final are changed because of changes in laws or
POST regulations. However, most questions on the LSP Final exam have remained the same
for the last several cadet classes. Thus, the LSP Final exam found in the CC 99 study material
would have contained some of the same questions as the actual CC 99 LSP Final exam.

Investigators confirmed that by logging onto the Axon Website, anyone could obtain
the current Taser Conducted Energy Weapons (CEWSs) User Certification Test {Parts 1 & 2J,
including the Taser CEW User Certification Tests the LSP Training Academy uses. To do this,
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log onto Axon, click on “Training," scroll down and click on “Training Resources,” click on
“Download All Training Version 21 DropBox,” click on the folder labeled “V21 Tests &
Answer Keys,” and then click on “User Tests & Answer Keys." You will be directed to a page
containing the most current Axon User Taser Tests with or without the answer key.

CONCLUSION

It was apparent that for the last several cadet classes, cadets have obtained and
accumulated old tests, quizzes, notes, study guides, etc... for studying purposes.

Cadet Sink admitted he obtained a lot of study material while attending CC 97. He
then forwarded his information to all of his CC 99 classmates. Cadet Jameson Jordan, Cadet
Brandon Jinks, Cadet Michael Starling, and Cadet David Lowe acknowledged they received
the study material from friends and troopers who attended previous cadet classes, or from
other CC 99 classmates during class. They also acknowledged that they shared the
information with their classmates. However, they all thought because the study material was
from previous cadet classes and had been passed on to them; they were allowed to use the
information to study. They related they were unaware it contained actual tests, and were
adamant, they had never used, or intended to use, the information to cheat.

Cadet Jordan related he became concerned when he saw some of the study material
documents for the Legal block of instruction appeared to contain test questions. However,
Judge Drew reviewed the material and advised investigators that he provided all of the Legal
study material to the cadets.

The LSP Training Academy Cadet Class 99 Manual provides guidelines and
expectations to the all cadets. [t includes a rule that, “No cadet shall falsify in any manner a
test, report, voucher request, statement or other Department document. Lying, cheating,
plagiarizing, or any violation of the LSP Core Values by a cadet will not be tolerated and will be
considered as a means for termination.” However, it does not prohibit a cadet from bringing
in old study materials, which might help them pass the academic portion of the training
academy.

Based on the aforementioned information, LA. investigators determined that because
the study material in question was accumulated, shared and used by the past several cadet
classes, it would be improper to assert that by, possessing or using the study material, the
CC 99 cadets cheated. Furthermore, there is no evidence to suggest any cadet in CC 99
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screenshot a test. Cadets in every training academy are encouraged to help each other
throughout the academy, so it is predictable that cadets would share any study materials
they had. Especially if the information came from former cadets, some who are now
troopers.

Therefore, it was determined, none of the cadets in CC 99 had violated DPS Policy and
Procedure, 1-03.23, Cheating on Examinations, which states:

CHEATING ON EXAMINATIONS

A. An employee shall not cheat or tamper in any manner with an official examination
conducted by or sponsored for this Department by obtaining, furnishing or attempting to
obtain, furnish or accept answers or questions to such examinations.

B. An employee shall not copy, photograph or otherwise remove examination contents or
use any misrepresentation or dishonest method while preparing, administering or
participating in such examination(s).

End of Report
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DATE/ TIME SIGNATURE TROOP/SECTION
s 2/ % $175s
DELIVERED BY:

eipd has been signed, please sean and email s copy 1w Internal Affairs,
ase maidl the original to:

RETURN RECEIPT TO: ~ LSP INTERNAL AFFAIRS
P.0.BOX 66614
BATON ROUGE, LA 70806

Date: 10/10/2019
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Jouw Ber EpwArps Kevin W. Reeves, CoLonNEL
GOVERNOR Devury SEcreTARY

State of Louisiana
Department of Public Safety and Corrections
Public Safety Services

RECEIPT

I Cadet Senette Small acknowledge that I have received the below listed

document(s) in reference to Case 19-028:

1. Separation Letter
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TO:

FROM:

SUBJECT:

CASE #:

Kevin W, Reeves, CoLonEL
DErPuUTY SECRETARY

State of Louisiana
Department of Public Safety and Corrections
Public Safety Services

October 22, 2019
Captain Chavez Cammon
Commander, Internal Affairs Section

Master Trooper Kevin Ducote
Internal Affairs Section

Allegations of Cheating on the part of Cadet Christopher Sink,
Cadet Class 99

19-028A

INITIAL COMPLAINT

On Tuesday, October 8, 2019, after an inspection of the cadets’ rooms, a cell phone
was discovered and was found to contain what appeared to be texts regarding CC 99 testing
material, including what appeared to be an actual test that had been screenshot and sent to
the cadet. As a result, the training academy staff secured all of the cadets’ Mobile Data
Terminals (MDTs) and flash drives. The staff then searched all of the MDTS and flash drives
and discovered Cadet Christopher Sink and several other cadets had CC 99 testing material
and actual tests saved on their MDTs and/or flash drives.
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As instructed by the Assistant Superintendent, Lt. Colonel Mike Noel, an Internal
Affairs investigation was initiated into the allegations of Cheating on the part of Cadet Sink.
Sgt. James Jefferson assigned the case to M/T Kevin Ducote and the Internal Affairs
investigation began October 11, 2019. (It should be noted that Cadet Sink was an add-on
employee to the original case 19-028. His Case # is 19-028A.)

INTERVIEWS

During the course of this investigation, Internal Affairs (1A} interviewed the following
individual:

Cadet Christopher Sink - CC99/[10/11/2019]

(The complete audio interview for this individual is on file in Internal Affairs.)

INVESTI VE F1

On Tuesday, October 8,2019, at 2:20 p.m., Duty Officer’s, Tpr. Lawrence Williams and
Tpr. Chris Theriot, conducted an inspection on the entire cadet class’ living quarters. During
an inspection of Cadet Senette Small’'s room (Room 207), Tpr. Williams found a cell phone
hidden in Cadet Small’s “personal space.” Cadet Small provided the training academy staff
with the passcode to the phone and the staff was able to access gain access into it. After
looking through the text messages, it appeared there were texts between Cadet Small and
other cadets regarding CC 99 testing material, including a screenshot of what appeared to be
an actual test that was sent to her.

In an effort to determine what other cadets might have CC 99 testing material, the
training academy staff decided to search all of the cadets’ flash drives and MDTs. Each cadet
signed a “Consent to Search” form and granted the staff permission to search their flash
drives and MDT’s. Lt David Ryerson, Lt. Len Marie, and Sgt. Scott Davis secured all of the
cadets’ MDTs and flash drives and began searching them to see what other cadets might have
CC 99 testing material. One of the first flash drives they searched belonged to Cadet Sink.
His flash drive contained folders such as: Becoming a Professional Police Officer; Crash
Investigations; EVO; Firearms; Investigations; Legal and Judge Drew; LSP Final, Orientation
to Criminal Justice; SFST, Intox, Radar, Lidar; SSGT; and Taser. Within these folders, the staff
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found actual tests for SSGT Levels 1 and 2, Taser Part 1 and 2, Radar Version 1 and 2, Lidar
Version 1 and 2. They also found the LSP Final exam.

On October 11, 2019, Internal Affairs investigators interviewed Cadet Sink. Cadet
Sink related that he received a “ton of stuff” while employed as a cadet in CC97. He explained
during CC 97, it was common practice for cadets to reach out to friends, who were in previous
cadet classes, and obtain information and testing materials from them. The cadets would
then exchange this information with each other during the academy. Cadet Sink stated he
had a “ton” of that material on his flash drive that the academy staff picked up. Although he
could not remember who distributed the information during CC 97, he thought that pretty
much everyone in CC 97 participated in sharing this information. He further related this has
been going on in cadet classes prior to CC 97. He learned that when the MDTs were
introduced for test taking, the cadets were somehow able to “screenshot” the tests on their
MDTs. They would then have the actual questions to the test. Cadet Sink did not know how
to “screenshot” the test on the MDT.

Cadet Sink was adamant he never screenshot or copied actual tests from the MDT. He
said he has always done well academically, so he never had to rely on using the information
he received in CC 97.

Cadet Sink then admitted during CC 99, he's provided Cadet Senette Small with
answers to questions during tests. He explained that she’d be looking at his test trying to see
his answers, so he would just give her hand signals to indicate the correct answer. He
acknowledged that by him giving her the answers to questions on a test was cheating.

CONCLUSION
Based on Cadet Sink’s own admission that he helped Cadet Small cheat on tests during
CC 99 by giving her hand signals to indicate the correct answer to a question, investigators

determined Cadet Sink had violated DPS Policy and Procedure, 1-03.23, Cheating on
Examinations, which states:

CHEATING ON EXAMINATIONS

A. An employee shall not cheat or tamper in any manner with an official examination



¢ 1ec | 19-028A

conducted by or sponsored for this Department by obtaining, furnishing or attempting to
obtain, furnish or accept answers or questions to such examinations.

B. An employee shall not copy, photograph or otherwise remove examination contents or
use any misrepresentation or dishonest method while preparing, administering or
participating in such examination(s).

Therefore, the allegation that Cadet Sink violated DPS Policy and Procedure, Cheating
on Examinations, is SUSTAINED. This is defined in the Louisiana State Police's Policy and

Procedure as: There is sufficient evidence to prove a procedural or criminal violation.

In summary, the following LSP Policy and Procedural Orders were investigated /
reviewed by Internal Affairs:

1. Cheating on Examinations SUSTAINED

PREVI DISCIPLIN
None

End of Report
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Allegations of False Statements, Cheating, and Conduct
Unbecoming an Employee on the part of Cadet Senette Small,

Cadet Class 99

19-028

INIT] MPLAINT

On Tuesday, October 8, 2019, at 2:20 p.m., during an inspection of Cadet Class 99's
rooms, Duty Officer’s, Tpr. Lawrence Williams and Tpr. Chris Theriot, found a hidden cell
phone inside Cadet Senette Small’'s handbag. After initially denying ownership of the phone,
Cadet Small admitted the cell phone belonged to her. Cadet Small gave Tpr. Brittany Caughlin
the passcode and Tpr. Caughlin was able to unlock it. Tpr. Caughlin accessed the text
messages in the phone and discovered that in addition to Cadet Small texting people during
times she was not allowed, there appeared to be texts regarding CC 99 testing material,
including what appeared to be an actual test that had been screenshot and sent to her.

COURTESY ® LOYALTY ® SERVICE
“An Equal Oppornuniny Employer”
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As instructed by the Assistant Superintendent, Lt. Colonel Mike Noel, an Internal
Affairs investigation was initiated into the allegations of False Statements, Cheating and
Conduct Unbecoming an Employee on the part of Cadet Small. Sgt. James Jefferson assigned
the case to M/T Kevin Ducote and the Internal Affairs investigation began October 9, 2019.

INTERVIEWS

During the course of this investigation, Internal Affairs (1A) interviewed the following
individuals:

Cadet Senette Small . CC99 [10/09/2019;10/10/2019]

(The complete audio interview for this individual is on file in Internal Affairs.)

INVESTI VE FINDIN

On Tuesday, October 8,2019, at 2:20 p.m., Duty Officer’s, Tpr. Lawrence Williams and
Tpr. Chris Theriot, conducted an inspection on the entire cadet class’ living quarters. During
an inspection of Cadet Senette Small’s room (Room 207}, Tpr. Williams searched a book bag
located on top of Cadet Small’s desk. Inside the book bag, he found a handbag, which
contained a cell phone. In addition to the cell phone found in Cadet Small’'s room, Tpr.
Williams and Tpr. Theriot also found many banned items (“contraband”) within other cadet’s
rooms,

Tpr. Williams and Tpr. Theriot notified M/T Howard of the situation, and shortly
thereafter, M/T Howard and Sgt. Clay Reavis came up to Room 207 and took possession of
all the “contraband.” They proceeded to the War Room, where the cadets were training. The
cadets formed a circle and Sgt. Clay Reavis laid all of the “contraband” on the floor in front of
them.

When Cadet Small saw the phone, she commented that she had misplaced the phone
and had been looking for it. When Sgt. Reavis confronted her about about the phone, Cadet
Small then said it belonged to her friend and she had forgot to return it to her. Tpr. Brittany
Caughlin then asked her for the passcode to access the cell phone; however, Cadet Small
denied knowing the password and continued to deny ownership. Cadet Small informed the
Tpr. Caughlin that she possibly had the passcode stored in her personal cell phone, so Tpr.
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Williams retrieved it from the duty hut. Tpr. Williams returned to the War Room and gave
her cell phone to Tpr. Theriot. Tpr. Theriot asked for and received permission from Cadet
Small to access her personal cell phone. He entered her phone but was unable to find the
passcode to her friend's phone. However, he noticed in her recent call log that she had a
phone number named “Other Phone.” He pressed the “Other Phone” number and her friend’s
phone began to ring. Once Cadet Small realized her story was falling apart, she confessed
that the phone was in fact hers and she lied because she was scared.

Cadet Small provided Tpr. Caughlin with the passcode and she was able to enter the
phone. Tpr. Caughlin began browsing through Cadet Small’s “hidden” phone and discovered
Cadet Small had been texting people during times she was not allowed. Furthermore, there
appeared to be texts between her and other cadets regarding CC 99 testing material,
including a screenshot of what appeared to be an actual test that was sent to her.

There was also a text between her and someone named “K,” who she appears to ask
for help with writing her papers. “K” asks her to explain the details of the assignment, when
it's due, and if he should use internet or textbook sources. “K” is apparently a teacher
because he also told her that he was “grading papers” during their conversation.

On October 9, 2019, and October 10, 2019, Internal Affairs investigators interviewed
Cadet Small. During her interview, she admitted that some cadets had received study
material, study guides, and tests; from current troopers they knew. She related over the past
couple of weeks this study material was exchanged amongst several cadets in the class,
including her.

She claimed that Cadet Michael Starling had a copy of an old Legal Affairs test and she
took a picture of with her cell phone. She also stated that she copied the exact same test from
Cadet Peggy Jennings’ flash drive. Cadet Small named the following cadets who she thought
had received study material and tests: Phillip Butcher, Chris Sink, Peggy Jennings, Michael
Starling, Freeman Ramsey, and Cody McNeal.

Cadet Small related that she did not know if any of the files being passed around by
other cadets contained actual tests for CC99. She stated she knew what they were doing was
wrong. She justified her actions by saying if troopers had provided the information to help
them study, then it must be okay. Furthermore, she said everyone was saying you do what
you have to do to get out of the academy. She felt if other cadets can get away with it, then
she can also.
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Cadet Small acknowledged that she had texted her friend, Korey Walter (“K"), for help
with writing her papers. She admitted that he has written some of her papers for her while
in the Training Academy. She explained he would write them for her, email them back to her
and she would turn the papers in.

Cadet Small also acknowledged she lied to the training academy staff about the
hidden cell phone because she was scared. She further related she knew there was
incriminating information regarding the study material in her text messages and she wanted
to protect the class. Cadet Small said she had the phone because she was stressed out and
needed it to talk to someone. She claimed that at night between 10:00 and 11:00 p.m., she
would call her mother, boyfriend or a friend.

CONCLUSION

Cadet Small acknowledged she lied to the training academy staff when she denied the
“hidden” cell phone was hers, and in doing so, made false statements. Thus, investigaters
determined Cadet Small violated DPS Policy and Procedure, 1-03.11, False Statements,
which states:

FALSE STATEMENTS

A. An employee shall make no false statement or falsify any written report to a superior
officer knowing such statement to be incorrect or misleading.

B. An employee shall not willfully and/or intentionally withhold any information from a
report or statement, knowing such information to be relevant to the report or statement.

Therefore, the allegation that Cadet Small violated DPS Policy and Procedure, False
Statements, is SUSTAINED, This is defined in the Louisiana State Police's Policy and
Procedure as: There is sufficient evidence to prove a procedural or criminal violation.

Cadet Small also acknowledged that she “cheated” by turning in some papers that her
friend, Korey Walter, had written for her. Thus investigators determined that in doing so,
Cadet small violated DPS Policy and Procedure, 1-03.23, Cheating on Examinations, which
states:
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CHEATING ON EXAMINATIONS

A. An employee shall not cheat or tamper in any manner with an official examination
conducted by or sponsored for this Department by obtaining, furnishing or attempting to
obtain, furnish or accept answers or questions to such examinations.

B. An employee shall not copy, photograph or otherwise remove examination contents or
use any misrepresentation or dishonest method while preparing, administering or
participating in such examination(s).

Therefore, the allegation that Cadet Small violated DPS Policy and Procedure,
Cheating on Examinations, is SUSTAINED, This is defined in the Louisiana State Police’s
Policy and Procedure as: There is sufficient evidence to prove a procedural or criminal
violation.

Cadet Small’s conduct during Cadet Class 99 reflected unfavorably upon herself and
the Department. Thus, investigators determined that in doing so, Cadet Small violated DPS
Policy and Procedure, 1-03.02, Conduct Unbecoming an Employee, which states:

A. An employee shall act dutifully responsible and professional at all times so as not to
reflect unfavorably upon himself or the Department.

. Unbecoming conduct is defined as conduct which:

. Brings the Department or any of its subdivisions into disrepute or embarrassment;

. Reflects discredit upon the employee as a member of the Department;

. Impairs the orderly operations or efficiency of the Department and/or its employees;
. Adversely affects the morale of the Department and/or its employees; and

. May reasonably be expected to damage the public respect, confidence or trust of the
Department.

"o W N - !

Therefore, the allegation that Cadet Small violated DPS Policy and Procedure,
Conduct Unbecoming an Employee, is SUSTAINED, This is defined in the Louisiana State
Police’s Policy and Procedure as: There is sufficient evidence to prove a procedural or criminal
violation.

In summary, the following LSP Policy and Procedural Orders were investigated /
reviewed by Internal Affairs:
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1. False Statements SUSTAINED
2. Cheating on Examinations SUSTAINED
SUSTAINED

3. Conduct Unbecoming an Officer

PREVI

None

Based on findings of this administrative investigation, as well as, the fact that she was
a probationary employee, Colonel Kevin Reeves decided to separate Cadet Small’s
employment from the Department. On October 10, 2019, Cadet Small was given a
“Separation of State Police Service” letter, which informed her that effective at 4:30 p.m. on
October 10, 2019, her services as a state police cadet were no longer needed and she was
separated from her position.

End of Report
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Employee N(B{iﬂcation Form  for09/30/2019

Personal Information

Employee Name RYDER , TREVOR DYLAN Known As

Parsonnel Number 00330573 Gender  Male Data of Birth _
Race Ded ind/AK Aslan AlrAm X HI/PI Whie Ethnicity

Address Information

Privacy Request Yes X No

Permanent Street Malling Stieet

City City

State Slale

Zip Code Zip Code

Employment Related Dates

Adjusted Service Date 08/25/2019 Next CPG Elig Date 08/25/2020

Perlormance Adjustment Date Adjusted Leave ServiceDate 08/25/2019 Agency Hire Date  08/25/2019
Organizational Assignment Information

Company Code LAGOV Org. Unit LSP TROOP G/REGION 3
Personnel Area DPS-Office of State Palice Cost Center 4191012295

Employee Group Full Time Salary Personnel Subarea StTrooperLE2100

Payroll Area LaGov-Paid Bi-Wkly Employee Subgroup  Class NE

Work Conlract Probational Permanent Status

Expiration Date 01/30/2021 Employment Status ~ Withdrawn

Time Management Information

Employment Percent  100.00 Time Management Slatus Negative Time Enlry
Weekly Working Hours  40.00 Time Administrator 068

Work Schedule Rule  M-F 8HR Telecommuler

Action History

Action Separation (P) 0419 09/25/2019 To 12/31/9999 Reason Resign-Personal

Action Hiring (P) 0419 08/25/2019 To 09/24/2019 Reason Certif - St. Police Commission
Job History .

Job 07133380 - State Police Cadet From 08/25/2019 To 12/31/9989
Posltion History

Posttion 89999992 From 09/25/2018 To 12/31/9099
Position 07123489 - STATE POLICE CADET From 08252018 To 092472019
Baso Pay History

Bweekly 1,79269 P-01 ‘A From 08252019 To 12/31/0999 Pay Reason Code Demole Same Sched
Other Pay Information

Shikt Dift 2nd 0.50 0051 From 08/25/2019  To 12/31/9999

DPS Escont Pay2 60.00 0073 From 0&25/2019 To 12/31/9999

TxCsh Aut Dy U 8.00 0076 From 08/25/2019 To 12/31/9999



Effective Date:

Employee Name: {i-QLQ( & igcgf Personnel #:_ O DO
Q@‘—M e Area/Location: i—»jﬂm

CHECKLIST — Separatio rog
* For deceased employees, see HR Manager for Assistance
* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create
an Additional Payment using wage type 0157 to correct the last day of pay.
All Separations:
Complete URAC to remove employee’s email/system access
Update Vacancy Report
Complete LDOL form within 3 days of separation (htips://www.laworks.net/Form77/)
File 1 copy of LDOL in employee’s personnel file and mail 1 copy to employce with ENF
Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development
(ubetational.de velopnent@dps.la.gov, laina davis@la yov, Legal (OLA.ALL), huey.ancew ney@ly gov, Rhunda
Fogleman, Sonceree.antoine@la.gov, Alana.collinsf@la.gov , Jason.shaver@la.gov and SP Commission
Debbie givens@la.pov) notifying them of the separation
vy~ _.Verify receipt of resignation with Appointing Authority's signature/initials
__u_/ Review time entered for pay period and email timekeeper to verify that all time entries have been made & no
adjustments needed. Email Analyst over section to ensure there are no pending PPA’s
/pnor to payout (If NE employee, change any 1.5 k-time earned to paid OT)
Verify with employee scparation vs transfer to other state agency and process separation action in 1SIS-HR
Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any)
v Check for current gamishments. If yes, e-mail the Gamnishment Unit/OSUP at doa-osup-garn@la.gov BEFORE the
ployee is paid or an off-cycle is done
_/:ocess separation in LA Gov.
_,/ghangc any outstanding “Monitoring of Tasks" to show “Task Completed”
Create Quota Compensation records for annual & sick leave
Create Quota Corrections for annual & sick leave
y up to 300 hours of annual leave (no fractions of an hour)
Pay for all 1.5 k-balances. Reduce 2]l remaining straight k-time balances that have not been approved by the
/appuinﬁng suthority for payment.
Run ZP42 - Potential Separation/Transfer Error Report
/' Email ENFe (Employee Notification Form). To SSebastian@lsprs.org (SP Ret), Samona.Barber@la.gov (LA),
Debbie.givens@la.gov (SP Comm), Monica.Mcdonald@!la.gov (Police Supply), Mary. Vanvalkenburg@la gov,(SP
HQ) Lenias.Marie@)ia.gov (TA)
Print 2 ENFs - one for the cmployce’s personnel file & one sent to the employee
_ ompiete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee
\ /{ f employee was a member of LSTA, send e-mail to jnfo@latroopers.org stating name and date of retirement/separation
P Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed)
“— _ If employee participates in FSA (healthcare spending only), email flexiblespendingaccounts@la.gov and give employee's
name and term date,
Pull personnel file and place current year sticker on label to indicate year employee separated
t/-’ Pult Prudential Beneficiary Form and file in personnel file
Reduce remaining annual & sick balances

——

1 hereby certify that this action complies with the requirements of Article X, Civil Service/State Police Commission Rules,

Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and
procedures.

M A9
an Resources Representative Signature Date

Revised 07//2018




STATE OF LOUISIANA
LaGov EPp-HCU

RUM DATZ. 0% 2% .nNlY4 AGE 1

P TINE: 1d:. 120 EFFECTIVE DATC

RERQYT ID: ZTAE 09 2. 2039 ¢ 05 2019

R | T TTS e | N | R T | AT | IS | TR | AT

D412]500243B1ILSP TROOP G/REGION 3}130S573)RYDER TREVOR P-01 ANNUAL LEAVE ERTITLEMENT 21 2019] 7.69870 8.7176 8.0000 8.436130 0.080) A 41630 0.0000 MRS
04192]15002438) | LSP TROOP G/REGION 3| 330573 |RYDER TREVOR p-01 SICK LEAVE ENTITLEMENT 21 2019} 7.69870 0 7376 0.0060 8.43630 0.0e03 8.43530 0.0000 [HRS
0419]50024368L|LSP TROOP G/REGION 1{330573IRYDER TREVOR p-0t K-TIME EARNED (5T} a 2019| 8.00000 0.0000 0.0000 8.20000 0.000) §.90009 0.0000 |KRS
0419150024381 )LSP TROOP G/REGION 1]330573)RYDER TREVOR P-01 K-TIME EARRED {1.5) 21 20191¢2.25000 0.0000 4.00800 92.25000 0.9082 192.25000 0.0060 |HRS

END OF Absence Quoto Report
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STATE QF 2015 1ANA

LaGur EPp HCI
PUN CATE: 09737 2019 PAGE 1
s LIME- 14:30015 EFFECTIVC DATE

R
04194002411 {LSP TROOP G/REGION 3§31)0573{RYDER TREVOR p-01 ANNUAL LEAVE ENTITLEMENT 21 201¢| 7.69870 0.7376 8.0000 0.436)0 0.¢830 0.43630 9.0000 [HRS
0419]500243811LSe TROOP G/REGION ) |JJ0S73I|RYDER TREVOR P-01 SICK LEAYE ENTITLEMENT 21 2019 7.69970 0.7376 | B.4000 0.93630 0.(002 0.02630 B.4000 {HRS
0419150024381 |LSP TROOP G/REGION 3[31)0S71{RYDER TREVOR P 01 £~ TIME EARKED iST} 21 1019 8.00000 0.0000 &.0000 @ J0000 0.¢003 0.0c000 8.0000 |#RS
0419}50024181|LSP TROOP G/REGION 3 |330573|RYDER TREVOR P-01 ¥.-TIME EARKRED 11 .5} 21 2019192.25000 0.0000 |92.2500 Q4 30000 0.€000 | 0.0(000 92 2500 |HRS

ENU OF Absence Quota Repare
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*+*** STATE OF LOUISIANA DEPT TREASURY OFFICE OF STATE Uy ™FORM PAYROLL *****»*
Special Messages:

0419 DPS-Office of State Police PERIOD: 18:2019 PAY PERIOD END: 08/25/2019
PERS #: 00330573 Class NE 2172019 PAY DATE: 09/13/2018
iy WITHHOLD W/4 #A PE DE ADDL AMT EIC

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT
NET 0.00
LEAVE TAKEN EARNED BALANCE YTD TEN UNPAID ABSENCES HOURS YTD HRS
ANNUAL 0.00 0.00000 ¢.00000 0.00
SICK 0.00 0.00000 0.00000 0.00
COMP-KT 0.00 0.00000 0.00000 0.00
FLSA COMP 0.00 0.00000 0.00000 0.00
FMLA 0.00 0.00000 0.00000 0.00
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
003B Regular Pay-Salary 22.41 7.00 156.86
076B TxCsh Aut Dly Unifrm Allo 8.00 1.00 8.00
Frrkhkrkkrr it TOTAL EARNINGS/PAID ABSENCES 164.86
TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
LSPR 156.86 LSPR 156.86
TOTAL TAXES/RET. 0.0¢ 0.00
DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE
CURRENT YR-TO-DATE
*xxk k4 xx TOTAL DEDUCTIONS 0.00 0.00
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT

*#*«x TOTAL EARNINGS/PAID ABSENCES YTD G.0¢




*x*x+% STATE OF LOUISIANA DEPT TREASURY OFFICE OF STATE q:NFORM PAYROLL, ******
Special Messages:

0419 DpPS-0Office of State Police PERIOD: 19/2019 ©PAY PERIOD END: 09/08/2019
PERS #: 00330573 Class NE 21/2019 PAY DATE: 09/13/2019
TREVOR WITHHOLD W/4 #A PE DE ADDL AMT EIC
FED Single 01 0.00
LA Single 00 01 00 0.00
BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT

Checking 1,528.25 GIDSLAND DANK & TRUST /552 Difprefe 164.06
NET 1,528.25

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL 0.00 0.00000 0.00000 0.00
SICK 0.00 0.00000 0.00000 0.00
COMP-KT 0.00 0.00000C 0.00000 0.00
FLSA CcOoMP 0.00 0.00000 0.00000 0.00
FMLA 0.00 0.00000 0.00000 0.00

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT

003B Regular Pay-Salary 22.41 72.00 1,613.42
076B TxCsh Aut Dly Unifrm Allo 8.00 12.00 96.00
70618 Heliday 22.41 8.G0 179.27
*hxdxxrrnkxs POTAL, EARNINGS/PAID ABSENCES 1,888.69

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
SP LSP1 EE 185.21 185.21 LSPR 1.792.6% LSPR 1,949.55
FED Withholding 169,67 169.67 FED 1,783.75 FED 1,783%.75%
FED EE Medicare 28.55 28.55 La 1,783.75 LA 1,783.75
LA Withholding 57.28 57.28
TOTAL TAXES/RET. 440.71 440.71

DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE
2200 *Flex OGB Health 84.44 84.44 CURRENT YR-TO~-DATE
2210 *Flex Life Insurance 0.15 0,15 84.59 84.59
*rrrerxix TOTAL DEDUCTIONS 84.59 0.00
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
0038 Regular Pay-Salary 1,770.28
076B TxCsh aut Dly Unifrm Allo 104.00
701B Holiday 179.27

***++« TOTAL EARNINGS/PAID ABSENCES YTD 2,053.55




*xw+«x STATE OF LOUISIANA DEPT f TREASURY OFFICE OF STATE ﬁ’ffORM PAYROLL ***Xxx

5,

Special Messages: -

0419 DPS-Office of State Police PERIOD: 20/2019
PERS #: 00330573 Class NE 21/2019

TREVOR RYDER WITHHOLD W/4 #A PE DE
FPED Single 01
LA Single g0 01 00

BANK DETAILS

PRIOR PERIOD ADJUSTMENT

PAY PERIOD END: (09/22/2019
PAY DATE:

09/27/2019

ADDL AMT EIC

0.00
0.00

AMOUNT

Checlking 1,404 53 CTIRALAND DANK & TRUST
NET 1,404.53

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL 0.00 0.00000 0.00000 0.00
SICK 0.00 0.00000 0.00000 Q.00
COMP~KT 0.00 0.00000 0.00000 0.00
FLSA COMP 0.00 0.00000 0.00000 0.00
FMLA 0.00 0.00000 0.00000 0.00

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT

Q03B Regular Pay-Salary 22.41 80.00 1,792.69
076B TxCsh Aut Dly Unifrm Allo 8.00 12.00 96.00
Frx A xxadhxikr POTAL EARNINGS/PAID ABSENCES 1,888.69

TAXES/RETIREMENT CURRENT YR-TO-DATE TaX/RET WAGE CURRENT YR-TO-DATE
SP LSPl EE 170.31 355.52 LSPR 1,792.69 LSPR 3,742.24
FED Withholding 151 .67 321.34 FED 1,633.79 FED 3,417.54
FED EE Medicare 26.16 54.71 La 1,633.79 LA 3,417.54
LA Withholding 51.43 108.71
TOTAL TAXES/RE'T. 399.57 840.28

DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE

2200 *Flex OGB Health 84.44 168.88 CURRENT YR-TQO-DATE
2210 *Flex Life Insurance 0.15 0.30 84.59 169.18
wAAxdixk TOTAL DEDUCTIONS 84.59 0.00
EARNINGS/PAID ABSENCES YR-TQO-DATE AMOUNT
003B Regular Pay-Salary 3,562.97
076B TxCsh Aut Dly Unifrm Allo 200.00
7018 Holiday 179.27

**xxx*x TOTAL EARNINGS/PAID ABSENCES YTD 3,942.24




*xx*x+ GTATE OF LOUISIANA DEPT TREASURY OFFICE OF STATE TORM PAYROLL ****»x
Special Messages: OGB ANNUAL ENGOLLMENT RUNS OCT 1lst - NOV i.th. FIND MORE
INFORMATION AT INFO.GROUPBENEFITS.ORG

0419 DPS-0Office of State Police PERIOD: 21/2019 PAY PERIOD END: 10/06/2019
PERS #: 00330573 Class NE 2172019 PAY DATE: 10/11/201¢9
TREVOR RYDE WITHHOLD W/4 #A PE DE ADDL AMT EIC
FED Single 01 0.00
LA Single 00 01 00 0.00
BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT

Checking 2,430.16 GTRSTLAND BANK & TRUST

NET 2,430.16

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS ¥TD HRS
ANNUAL 0.00 0.00000 0.00000 0.00
SICK 0.00 0.00000 0.00000 0.00
COMP-KT 0.00 0.00000 0.00000 0.00
FLSA COMP (.00 0.00000 0.00000 0.00
FMLA G.00 0.00000 0.00000 0.00

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT

003B Regular Pay-Salary 22.41 16.00 358.54
076B TxCsh Aut Dly Unifrm Allo 8.00 2.00 16.00
800B 0T (ST) Attendance 22.41 1.5C 33.61
H00BR Annual Leave-Term 22.41 8.00 179.27
515B K Time - 1.5 Term/Payout 22.41 92.25 2,067.20
*hxkxxxxwwrx POPAL EARNINGS/PAID ABSENCES 2,654.62

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
SP LSPl EE 34.06 389.58 LSPR 358.54 LSPR 4,100.78
FED Withholding 237.52 558.86 FED 2,789.74 FED 6,207.28
FED EE Medicare 40.94 85.65 LA 2,789.74 LA 6£,207.28
La Withholding 81.12 18%.83
TOTAL TAXES/REL. 393 .64 1,233.92

DEDUCTICNS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE
2200 *Flex OGB Health 168.88- CURRENT YR-TO-DATE
2210 *Flex Life Insurance 0.30- 169.18-
*AEE ek ex DOTAL DEDUCTIONS 169.18- 0.00
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
003B Regular Pay-Salary 3,921.51
076B TxCsh Aut Dly Unifrm Allo 216.00
800B OT (ST} Attendance 33.61
500B Annual Leave-Term 179.27
515B K Time - 1.5 Term/Payout 2,067.20
701B Holiday 179.27

**xx* TOTAL EARNINGS/PAID ABSENCES YTD 6.596.86




Danielle Hett fDA‘- h o e =2) b

From: Clay Reavis
Sent: Tuesday, September 24, 2019 1:48 PM
To: Alana Collins; Danielle Hett; Debbie Givens; Ginger Krieg; kimberly gann;

kreed@Isprs.org; Lanny Bergeron; Patrick Jackson (DPS); Shenikka Matthews; Timi
Payton; William Moragne

Subject: Cadet Trevor Ryder Resignation
Follow Up Flag: Follow up
Flag Status: Flagged

Cadet Trevor Ryder resigned September 24, 2019 at 1320 hours.
He left due to academic reasons.

Please let me know if you need further.

Respectfully,

Sgt. Clay Reavis
Louisiana State Police
Training Academy
Cadet Class Coordinator
225-925-4951



Employee Notification Form  for 03/29/2021

Personal Information

Employee Name BOND , TIMOTHY BRIAN Known As
Personnel Number 00330619 Gender Male Date of Birth ]
Race Decl Ind/AK Aslan AfrAm HUP} White X  Ethnicity Not Hispanic/Latino

Address Information

Privacy Request Yes X No

Parmanent Street Mailing Street

City City

State State

Zip Code Zip Code

Employment Related Dates

Adjusted Service Date 08/25/2019 Next CPG Elig Date 08/25/2020

Performance Adjustment Date Adjusted Leave ServiceDate 08/25/2019 Agency Hire Date  08/25/2019
Organizational Assignment Information

Company Code LAGOV Org. Unit LSP TROOP G/REGION 3
Personnel Area DPS-Office of State Police Cast Center 4191012295

Employese Group Full 1ime Salary FPersonnsl Subarea Stlroop 5110010

Payroll Area LaGov-Paid Bl-Wkly Employee Subgroup  C'ass NE

Work Contract Probational Pemanent Status

Expiration Date 0173072021 Employment Status ~ Withdrawn

Time Management Information

Employment Percent  100.00 Time Management Status Negative Time Entry
Weekly Working Hours  40.00 Time Administrator 068

Work Schedule Rule M-F 8HR Telecommuter

Action History

Action Separation (P) 0418 Q8/27/2019 To 12/31/9989 Reason Resign-Persanal

Action Hlring (P) 0419 08/25/2019 To 08/26/2019 Reason Certif - S1. Police Commission
Job History

Job 07133380 - State Police Cadet From {8/25/2019 To 1431/9948
Pasition History

Posilion ©980999939 From 08/27/2019 To 12/31/9999
Position 07000329 - STATE POLICE CADET From 08/25/2019 To 08/26/2019
Base Pay History

Biweekly 179269 P01 ‘A From 08252019 To 12/31/9399 Pay Reason Code Hire Sal Rate State Trooper
Other Pay Information

Shift Dift 2nd 050 0051 From 08/25/2019¢ To 12/31/9899

TxCsh Aut Diy U 8.00 0076 From 08/25/2018 To 12/31/9999

DPS Escort Pay2 60.00 0073 From 08/25/2019 To 12/31/9999




< ;
Employee Name: i l A )gﬂ ﬁ \g 2{ ]gl Personne! #:m_ ‘
Effective Date: _ﬁ[&@ b Area/Location:

CHECKLIST - Separatioas (Troopers)
* For deceased employees, seec HR Manager for Assistance

* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create

an Additional Payment using wage type 8157 to correct the last day of pay.

All Separations:
Complete URAC to remove employee's email/system access

—{\& Update Vacancy Report

w=""Complete LDOL form within 3 days of separation (https://www .laworks.net/Form77/)

v~ File 1 copy of LDOL in employee’s personnel fike and mail 1 copy to employee with ENF

Y XR_ Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development
{operational development@dps.la.gov, lamar.davis@]la.gov, Legal (OLA.ALL), huey,mccanney(@la.gov, Rhonda
Fogleman, Sonceree antoine@la gov, Alana.collins@la.gov , Jason.shaver@la gov and SP Commission

Debbie.givensi@ia.gov) notifying them of the separation
vy~ , Verify receipt of resignation with Appointing Authority’s signature/initials
¢~ Review lime entered for pay period and email timekeeper to verify that afl time entries have been made & no
adjustments needed. Email Analyst over section to ensure there are no pending PPA’s
prior to payout (If NE employee, change any 1.5 k-time earned to paid OT)
v Verify with employee separation vs transfer to other state agency and process separation action in I1SIS-HR
Qc_'z. Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any)
Check for cuitent gamishments. If yes, e-mail the Gamishment Uni/OSUP at doa-osup-garn(@la.gov BEFORE the
/cmployce is paid or an off-cycle is done
" Process separation in LA Gov.
hange any outstanding “Monitoring of Tasks™ to show “Task Completed”
0z Create Quota Compensation records for annual & sick leave
XXR_ Create Quota Corrections for annual & sick leave
(A, Pay up to 300 hours of annual leave (no fractions of an hour)
YA Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the
/ppointing authority for payment.
> RunZP42 - Potential Separation/Transfer Error Report
YA Email ENFs (Employee Notification Form). To SSebastian@lsprs.org (SP Ret), Samona.Barber@la.gov (1A),
Debbie givens(ala.gov (8P Comm), Monica.Mcdonald(alla gov (Police Supply), Mary. Vanvalkenburg(@la.pov,(SP
HQ) Lenias.Marie@la.gov (TA)
_\{ Print 2 ENFs - one for the employee's personnel file & one sent o the employee
Y OR, Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee
" Ifemployee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation
V" Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed)
Y™ If employee participates in FSA (healthcare spending only), email flexiblespendingaccounts@ta.gov and give employee’s
name and term date.
Pull personnel file and place current year sticker on label to indicate year employee separated
YR Pull Prudential Beneficiary Form and file in personnel file
SN Reduce remaining annual & sick balances

1 hereby certify that this action complies with the reguirements of Article X, Civil Service/State Police Commission Rules,
Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and
procedurey.

IFBNR

esources Representative Signature Date

Hum

Revised 07//2018



Quots Repcre
STATE OF LOUISIANMA
LeGov EPp HCH
PUN DATE: 07.05,2949 FAGE 1
PUN TIME: 15:10:51% EFFECTIYE DATE
PEPORT ID: ITOS 09:26:20L9 - 23/0842019

7Y IS 8

041950024181 {LSP TROOP G/REGION 3[130619|00ND TINQTHY P-01 ANNUAL LEAVE ENTITLEMENT 1% 20§9]|0.00000
0419150024321 {LSP TROOP G/REGION )]330519|BOND TIHOTHY P-01 SICK LEAVE ENTITLEMENT 19 201%9]0.00000 0.)688 | 0.0000 0.36882 0.2002

re

o | FEEiog ] U Teked | Do . Un)Ss
e et ERTE e |

0.16A88 | 0.0000 0.36R8BD 0.2007 9.36880 0 0000 JHRS
0.l6880 ©.0000 [HAS

END OF Absence Quoca Reparc




0 i

Emplogee Notification Form for 1011812019

Personal Information

Employee Name SMALL , SENETTE BREEIELE Known As
Personne! Number 00330600 Gender Female Date of Birth
Race Decl ind/AK Asian AfrAm X HI/PI White Ethnicity Not HispanicLatino

Address Information

Privacy Request Yes No

Pormanont Sireot Mailing Street

City City

State State

Zip Code Zip Code

Employment Related Dates

Adjusted Service Date 08/25/2019 Next CPG Elig Dale 08/25/2020

Performance Adjusiment Date Adjusted Leave ServiceDate 0812512019 Agency Hire Date  08/25/2019
Organizational Assignment Information

Company Code LAGOV Org Unit LSP TROOP B/REGION 1
Personnel Area DPS-Office of State Police Cost Center 4191012295

Employee Group Full Time Salary Personnel Subarea StTrooper 2100

Payroll Area LaGov-Paid Bi-Wkly Employee Subgroup  Class NE

Work Contract Probational Permanent Status

Expiration Date 01/30/2021 Employment Status  Withdrawn

Time Management information

Employment Parcent 100.00 Time Management Siatus Negative Time Entry
Weekly Working Hours 40 00 Time Administrator 068

Work Schedule Rule M-F 8HR Telecommuter

Action History

Action Separation (P) 0419  10/11/2019 To 12/31/9999 Reason Dismissal

Action Hiring (P) 0419  08/25/2019 To 10/10/2019 Reason Certif - St Police Commission
Job History

Job 07133380 - State Police Cade! From 087252019 To 12/31/9398
Position History

Position 99999999 From 10/11/2019 To 12/31/9989
Position 07018883 - STATE POLICE CADET From 08252019 To 10/10/2019
Base Pay History

Biweekly 175269 P-01 °A From 0825/2019 To 12/31/9999 Pay Reason Code Hire Sal Rate State Trooper
Other Pay Information

Shift Diff 2nd 050 0051 From 08252019 To 12/31/993%9
DPS Escort Pay2 60.00 0073 From 08/25/2019 To 12/31/9999

TxCsh Aut Dly U 8.00 0076 From 08/25/2019 To 12/31/9999



Employee Name: .(Qd‘ SMBﬂiM e Personnel #. 330Qw

Effective Date: _\D 1 \D]19 . ) o Area/Location: <19\
CHECKLIST - Separations (Troopers) D: :k,
* For deceased employees, see HR Manager for Assistance 70]8% 83.

* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create
an Additional Payment using wage type 0157 to correct the last day of pay.
All Separations:

Ik Ko kKL

[~

Complete URAC to remove employee’s email/system access

Update Vacancy Report

Complete LDOL form within 3 days of separation (https: ‘www.laworks.net/Form77/)

File 1 copy of LDUL n employee’s personne! file and mail | copy to employee with ENF

Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development

(operational.development(@dps.la.gov, lamar.davis@la.aov, Legal (OLA.ALL), huev.mccartney g ta.gov, Rhonda

Fogleman, Sonceree antoine/@!a.gov, Alana.cotling/@ila.gov , Jason.shaver@]a.gov and SP Commission

(Debbie givensala gov) notifying them of the separation

Verify receipt of resignation with Appointing Authority’s signature/initials

Review time entered for pay period and email timekeeper to verify that all time entries have been made & no

adjustments needed. Cmail Analyst over section to ensure there are no pending PPA’s

prior to payout (If NE employee, change any 1.5 k-time eamed to paid OT)

Verify with employee separation vs transfer to other state agency and process separation action in §SIS-HR

Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any)

Check for current gamishments. [f yes, e-mail the Garnishment UnitYOSUP at doa-osup-pam@Ia.gov BEFORE the

employee is paid or an off-cycle is done

Process separation in LA Gov.

Change any outstanding “Monitoring of Tasks” 10 show “Task Completed™

Create Quota Compensation records for annual & sick leave

Create Quota Corrections for annual & sick leave

Pay up to 300 hours of annual leave (no fractions of an hour)

Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the

appointing authority for payment.

RunZP42 Potential Separation/Transfer Error Report

Email ENFs (Employee Notification Form). To SSebastian@lsprs.org (SP Ret), Samona.Barber@la.gov (IA),
Debbie.givens@la.gov (SP Comm), Monica Mcdonaldi@la.gov (Police Supply), Mary. Vanvalhenburp@la.gov,(SP
HQ) Lenias.Marie@la.gov (TA)

Print 2 ENFs - one for the employee’s personnel file & one sent to the emplayee

Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee

If employee was a member of LSTA, send c-mail to infof@latroopers. org stating name and date of retirement/separation

Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed)

If employee participates in FSA (healthcare spending only}, email flexiblespendingaccounts@la.gov and give employee’s

name and term date,

Pull personnel file and place current year sticker on label to indicate year employee separated

Pull Prudential Beneliciary Form and file in personnel file

Reduce remaining annual & sick balances

1 hereby certify that this action complies with the reguirements of Article X, Civil Service/State Police Commission Rules,

Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and
7 .

uman Resources Representative Signature ate

Revised 07./2018



Kristin Garcia

From: Timi Payton

Sent: Friday, October 11, 2019 10:57 AM
To: Kristin Garcia; Danielle Hett

Ce: Cortina Collins

Subject: FW: Cadet Chester Austin Resignation
ryt

From: Kimberly Payne (DPS) <Kimberly.M.Payne@la.gov>
Sent: Friday, October 11, 2019 10:56 AM

To: Cortina Collins <Cortina.Collins@LA.GOV>

Cc: Timi Payton <Timi.Payton@la.gov>

Subject: RE: Cadet Chester Austin Resignation

All 3 have been updated; Thacker, Small, and Austin

Rimbenly Pague
225-925-6125

From: Cortina Collins <Cortina.Collins@LA.GOV>

Sent: Friday, October 11, 2019 10:14 AM

To: Kimberly Payne {DPS) <Kimberlv.M.Pavne @!a.gov>
Cc: Timi Payton <Jimi.Pavion@®ia.pov>

Subject: RE: Cadet Chester Austin Reslgnation

Ok, thanks Kim!

Cortina Collins

Human Resources Analyst
Departiment of Public Safety
P.O. Box 66614

Baten Rouge, 1.\ 70896
(223)925-3894 ()
(225)925-3970 (F)

From: Kimberly Payne (DPS) <Kimberly.M Payne®!z gov>
Sent: Friday, October 11, 2019 10:13 AM

To: Cortina Collins <Cortina.Collins@LA GOV>

Ce: Timi Payton <Timi.Payton®@la.gov>

Subject: RE: Cadet Chester Austin Resignation

I am working on all 3; will let you know when complcted. Thanks.

Rembenly Pague



225-025-6125

From: Cortina Collins <Cortina.Collins @LA.GOQV>

Sent: Friday, October 11, 2019 10:11 AM

To: Kimberly Payne {DPS) <Kimberly M Payne@la gov>
Cc: Timi Payton <Timi.Paylon@la gov>

Subject: RF- Cadet Chester Austin Resignation

Good morning Kim,
Has all time been entered for Chester?
Thank you,

Cortina Collins

Human Resvurces Analyst
Department ot Public Safety
PO Box 66614

Baton Rouge, LA 70896
{225)925-3894 (P)
{223)923-3970 (F)

From: Timi Payton <Timi.Payton@l3.gov> On Behalf Of HRDocuments
Sent: Friday, October 11, 2019 7:26 AM

To: Cortina Collins <Cortina Collins@LA GOV>

Cc: Danielle Hett <Danielle. Hett@LA.GQV>

Subject: FW: Cadet Chester Austin Resignation

Please process.

Mrs.Timi Payton

Human Resources Supervisor

Department of Public Safety

EDP.O. Box 66614 Baton Rouge, LA 70896
® 225.925.6079

& 225.925.3970 or 225.922.0528
@TIMLPAYTON@LA.GOV

My office hours are Mon-Fri 7:00 AM-3:30 PM

From: Clay Reavis <Clay.Reavis@la.cov>

Sent: Friday, October 11, 2019 7:21 AM

To: Alana Collins <Alana_Collins@la.gov>; Danielle Hett <Danielie Helt/@LA.GCV>; Debbie Givens

<Debbie Givens@la.gov>; Ginger Krieg <Ginger Krieg@la.gov>; Jessica Roberson <jessica.Roberson@la gove>; kimberly
gann <kgann®@Ilsors.org>; kreed@isprs.org; Lanny Bergeron <Lanny.Bergeron@!a.gov>; Patrick Jackson (DPS)
<Patrick.V.lackspn@la.gov>; Shenikka Matthews <Shenikha. Matthews@la.gov>; Timi Payton <Jimi.Payton@la.gov>;
William Moragne <William.Moragrne@la.gov>

Subject: Cadet Chester Austin Resignation

Cadet Chester Austin resigned October 10, 2019, at 1830 hours.

He was dealing with the loss of a family member.




He was assigned to Troop D.

Sgt. Clay Reavis
Louisiana State Police
Training Academy
225-925-4951




Kristin Garcia

From:
Sent:
To:

Ce:
Subject:

Please process,

Timi Payton on behalf of HRDocuments
Friday, October 11, 2019 7:23 AM
Kristin Garcia

Danielle Hett

FW: Cadet Small Termination

From: Clay Reavis <Clay.Reavis@la.gov>
Sent: Friday, October 11, 2019 7:18 AM

To: Alana Collins <Alana.Collins@la.gov>; Danielle Hett <Danielle. Hett@LA.GOV>; Debbie Givens
<Debbie.Givens@la.gov>; Ginger Krieg <Ginger.Krieg@!a.gov>; Jessica Roberson <lessica.Roberson®@la.gov>; kimberly
gann <kgann@lsprs.org>; kreed@lsprs.org; Lanny Bergeron <Lanny.Bergeron@la.gov>; Patrick Jackson (DPS)
<Patrick.V.Jackson@la.gov>; Shenikka Matthews <Shenikka.Matthews@la.gov>; Timi Payton <Timi.Payton@la.gov>;

William Moragne <William.Moragne@Ja.gov>

Subject: Cadet Small Termination
Cadet Senette Small was terminated October 10, 2019. She was served with her letter of separation at 1400 hrs.

She was assigned to Troop B.

Sgt. Clay Reavis

Louisiana State Police
Training Academy

225-925-4951



© e * g Krstin To dps_ola.ali@ia.gov, Internal Affairs@LADPS, Suppont
* e o e % Paron/LSPIOPS/ILAGOV Services/LADPS@LADPS, Training
- 'W‘ #- Sent by: Kristin Garcia Academy/LADPS@LADPS, Operational
. -y DevelopmenVLADPS@LADPS, State Police
10/14/2019 11:49 AM Commisslon/LADPS@LADPS
< Lamar.Davis@la.gov, David.Ryerson@la.gov,
Debbie.Givens@la.gov, Tammy.Penouilh@la.gov
bee

Subject Separation—Cadet Class #99
Good Moming,

This is notification that the above employee resigned at the close of business on the effective
dates. She/He was a Cadet in CC# 99 (Cost Center-4191012295).

Mirs. Senette Small, eff. 10/10/19
Mr. Michael Starling, eff. 10/11/19

Mr. Christopher Sink, eff. 10/11/19

Thanks,

Kristin Garcia
DPS/Human Resources
P: 225-925-6067
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NAME OF EMPLOYEE: Senette Small
DATE OF SEPARATION: 10/10/19

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE

You are being paid for 12 hours of annual leave. If you retumn to state
employment within 1 business day(s), you may be required to buy back any unused
annual leave.

Civil Service Rule 11.10(¢) “When an employee who has been paid under this Rule for
accumulated annual leave is reemployed in a classified position, he shall pay the
Department which reemployes him the value of such annual leave at the rate paid him
less the value of working hours for which he has been paid which intervene between the
last day worked and the date of reemployment and shall be given credit for the number of
hours of annual leave for which he has made reimbursement.”

Executive Order — Rules and Policies on Leave for Unclassified Scrvice, Scetion 10:B.
“An unclassified ofTicer or employee who is paid [or accrued annual Jeave upon
termination from service and who is subsequently re-employed in a leave-eaming
classified or unclassified position shall reimburse the state service, through the employing
agency, for the number of work hours that transpired during the officer or employee’s
break from state service. In turn, the officer or employee shall receive a credit for the
number of hours of annual leave for which the officer or employee made reimbursement
to state service.”
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19 DPS-0Office of State Policea

RS #: 00330600
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PERIOD:

Class NE 22/2019 PAY DATE:
WITHHOLD W/4 #A PE DE
FED Single 0o
LA 8Single 00 00 00

BANK DETAILS

PRIOR PERIOD ADJUSTMENT

ecking 3,283.01 CAPITAL ONE, NATIONAL
T 3,283.01
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES
NUAL 0.00 0.00000 0.00Q000C 0.00
CK 0.00 0.00000 0.00000 0.00
MP-KT 0.00 0.00000 0.00000 0.00
SA CoMP ©.00 0.00000 0.00000 0.00
LA 0.00 0.00000 0.00000 0.00

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
3B Regular Pay-Salary 22.41 32.00 717.08
6B TxCsh Aut Dly Unifrm Allo 8.00 4.00 32.00
0B OT (ST) Attaendance 22.41 10.5C 235.29
0B Annual Leave-Term 22.41 12.00 268.90
58 K Time - 1.5 Term/Payout 22.41 120.75 2,705.84

kkkkkksidr TOTAYL, EARNINGS/PAID ABSENCES

3,859.11

S

22/2019 PAY PERIOD END: 10/20/2019

10/25/2019
ADDL AMT EIC
0.00
0.00

AMOUNT

HOURS ¥TD HRS

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
LSPl EE 68.12 593.95 LSPR 717.08 LSPR 6,252.01
D Withheolding 421.70 1,014.40 FED 3,890.84 FED 9,1585.49
D EE Medicare 57.41 141.95 LA 3,890.84 LA 9,195,.49
Withholding 128.72 309.65

TAL TAXES/RET. 675.95 2,059.95

DEDUCTIONS CURRENT YR-TC-DATE FLEX BENEFITS/CAFE
10 *Flex Life Insurance 0.15 0.60 CURRENT  YR-TO-DATE

0.15 0.60

kwkxwy TOTAL DEDUCTIONS 0.15 0.00
RNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
3B Regular Pay-Salary 6,072.74

6B TxCsh Aut Dly Unifrm Alle 328.00
OB OT (ST) Attendance 235.29
0B Annual Leave-Term 268.90
5B K Time - 1.5 Term/Payout 2,705.84
1B Holiday 179,27

kW

TOTAL EARNINGS/PAID ABSENCES YTD

9,790.04




Requested By  Kristin Garcia/LSP/DPS/LAGOV Agency Request No.
Request Dste  10/14/2019 Data Request No,
Status New Status at Data

Requesting Agency Rouling Informalion

e S AN W

Requester Approvers

CN=Krislin = |CN=Shenikka

Garcia/OU=LSP/OU=D Matthews/OU=MFN/O

PS/IO=LAGOV U=DPS/O=LAGOV
Approver Name Approver Funclion Due Date Expiration Action Stalus Date
Shenikka Human Resources Director S days Notification None
Matthews/MFN/DP
SILAGOV

Louisiana Department of Public Safety and Corrections
User Request

Management & Finance (Human Resources Management)
Nature and Origin of R .uest

*Service Type
H) Separation of Service (Terminated from Department)

*Name of Person Removed *Parson’s User ID's

Senetie Small 330600

*Date Needed *Area Code *Phone Number of Contact Perscn
10/14/2019 225 925-6067

*Requesting Division/Office *Divisions/Offices Requested For *System Name
Human Resources Human Resources NEW System [NEW]
Management Management

*Program/Report/Screen/Transaction Titles

Unknown

*Reason for Request

Separation of Service

*Justification

LSP-The employee was relieved of the cadet position.

*Description of Request
Please remove all access for SSN-

Attachments

Faxed Documentation
Yes Total number of pages sent: 0




Acton  Dste  Notled

Ay Apﬁio‘)él H
. Request Compleled

Reques! Implemented

) Reques't'Closed »
Request Terminated ' -

Generat Comments:

Last Modified: 10/14/2019 02:40 PM - Alana Collins/MFN/DPS/ILAGOV

Req.Implementation Date: ’




LOUISIANA

iilii WORKFORCE

COMMISSION

Company:

Company Street Address 1:
Address 2:

City:

State:

Zip:

Name:

Title:

Phone Number:

Ematl! Addresa:

Employee First Name:
Employes Last Name:
Employee SSN:

Employee Date of Separation:
Employee Date Hired:
Employes Date Last Worked:

Reason For Separation:
Explain Reason for Separation

Hourly Rate of Pay: $22.41
Vacation/Accruod Loavo - Not PTO : Yes
Severance/Dismissal: No

Bonus: No

Holiday Pay: No

Wage in lisu of Notice: No

Panslion: No

Separation Notice

Employser Information
Department of Public Safety
7979 independence Bivd, Ste. 201
2259256067
Baton Rouge
LA
70806
Kristin Garcla
Human Raesources Analyst
225.925-6067
kristin garcia@ia.gov

Employee Information
Senette
Small

10/10/2019
08/25/2019
10/09/2019
Separation Reason
Terminated / Fired
The empioyee was relieved of the position.
Benefit Paymsnts
Hours Worked Per Week: 40

Total Amount: $268.90 Number of Hours: 12

Total Amount: Number of Hours: 0
Total Amount: Number of Hours: 0
Total Amount: Number of Hours: 0
Total Amount: Number of Hours: 0

#f lump sum, what would the monthy amount

be if that option had been choosen?

1 certify that the worker whose name and Soclal Security Number appear above has been separated from work
and that the above information is true and correct. | further certify that the individual has been handed or

mailed a copy of this notice.

This form has been submittad electronicaily. There is no need to mall a copy to Louislana Workforce

Commission.

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files.

 ANLLo,

G

18[ishs

Signature

v T
Date

Ssparation Notice (Form 77) Submitted to HIRE: 10/15/2019 7:58:16 AM




* 3  Krstin To dps_ola.all@la.gov, Internal Aftairs@LADPS, Support

¢ @&y E-®  Deron/l SPDPS/LAGOV Services/LADPS@LADPS, Training
b { Sent by: Kristin Garcia Academy/LADPS@LADPS, Operational
TRy Development/LADPS@LADPS, State Police
* 10/18/2019 03:05 PM Commission/LADPS@LADPS

cc Lamar.Davis@ta.qov, David.Ryerson@la.gov,

Debhie Givens@la.gov, Temmy.Penouilh@la.gov
bee

Subject Separations—Cadets
Good Morning,

This is notification that the employees below were relieved from their position at the close of
business on 10/11/19. They were State Police Cadets in CC# 99 (cost center 4191012295).

Senette Small and -

o

Senelte Smoll.pdf

Thanks,

Kristin Garcia
DPS/Human Resources
P: 225-925-6067
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et Nl
Employee Notification Form  for 0812812019

Personal Information

Employes Name BRUMLEY , SAGED Known As

Personnel Number 00309935 Gender Male Date of Birth

Race Decd X Ind/AK Asian AfrAm HI/PI White Ethnicity Declined o State
Address Information

¥nvacy Requast Yes X No Privacy Request

Pearmanent Street Mailing Streot

City City

State State

Zip Code Zip Code

Employment Related Dates

Adjusted Servica Dats 01/03/2017 Next CPG Elig Date 08/25/2020

Performance Adjustment Date Adjusted Leave ServiceDate 01/032017 Agency Hire Date  08/25/2019
Organizational Assignment Information

Company Code LAGOV Org. Unit LSP TROOP A/REGION 1
Personnel Area DPS-Office of State Police Cost Center 4191012295

Employee Group Full Tima Salary Personnel Subarea StTrooperlLE2100

Payroll Ares LaGov-Paid Bi-Wkly Employee Subgroup  Class NE

Work Contract Probational Permanent Status

Expication Date 0173172021 Employment Status  Active

Time Management information

Employment Percant 100 00 Time Management Status Negative Time Entry
Waeekiy Working Hours 40,00 Time Administrator 068

Work Schedule Rule  M-F 8HR Telecommuter

Action History

Action (2)Transfer 1l-Gaining P-P 0419 08725/2019 To 12/31/9999 Reason Certif - St. Police Commission
Action (1) Transter I-Losing P-P 0419 08/25/2019 To 12/31/9899 Reason Transfer Vol/Dept to Dept
Action Pos Charact Chg (F) 0419 06/17/2019 To 08/2472019 Reason Budget Status Change

Job History

Job 07133380 - State Police Cadet From 08/25/2019 To 12/31/8999
Job 00169700 - POLICE OFFICER 3-A From 01/03/2019 To 08/24/2019
Job 00169880 - POLICE OFFICER 2.A From 10/22/2018 To 0102/2019
Position History

Pasition 07000191 - STATE POLICE CADET From 08252018 To 1273179899
Posliion 50530354 - POLICE OFFICER 3-A From 01/03/2019 To 08/24/2019
Position 50530354 - POLICE OFFICER 2.A From 102272018 To 01/02/2019
Base Pay History

Biweekly 1,7862.69 P01 “A From 08/25/2019 To 12/31/99%9 Pay Reason Code Hire Sa!l Rate State Trooper
Biweekly 1,656.80 PS-10900 From 07/152019 To 08/24/2019 Pay Reason Code Markat Adjustmsnt
Biweekly 1,608.80 PS-10900 From 06/05/2019 To 07/14/2019 Pay Reason Code SER

Other Pay information

Shitt Oiff 2nd 0.50 0051 From 08/25/2018 To 12/31/9999

TxCsh Aut Diy U 800 0076 From 08/252018 To 12/31/98899

DPS Escort Pay2 60.00 0073 From 08/25/2019 To 12/31/3999

Shift Oiff 2nd 0.50 0051 From 07/152018 To 08/24/2019

TxCsh Aut Oly U 800 0076 From 07/152018 To 08/24/2019

DPS Escart Pay1 80.00 0072 Frem 07/152019 To 082472019



-~

e

Employee Notification Form

S
for 08/28/2019

Shift Diff 2nd
TxCsh Aut Diy U
DPS Escort Pay1

050 0051 From 06X05/2018 To 07/14/2019
800 0078 From 08/05/2019 To 07/14/2019
60.00 0072 From 0800572019 To 07/1472019




Danielle Hett

s

From: Timi Payton

Sent: Friday, October 11, 2019 8:32 AM

To: Danielle Hett

Ce: Ginger Krieg; Shenikka Matthews
Subject: FW: Sage Brumiey #309935
Attachments: SAGE BRUMLEY - OVERPAYMENT pdf

Good morning,

Please print the attachment for Sage’s personnel folder and add the payout of K-time back to his record before notifying
him of the updated overpayment amount. Let me know if you have any questions.

Thanks,

Mrs.Timi Payton

Human Resources Supervisor

Department of Public Safety

@Dp.0. Box 66614 Baton Rouge, LA 70896
®225.925.6079

& 225.925.3970 or 225.922.0528
EUIMLPAYTON@LA.GOV

My office hours are Mon-Fri 7:00 AM-3:30 PM
From: Mary Vanvalkenburg <Mary.Vanvalkenburg@®la.gov>
Sent: Friday, October 11, 2019 8:09 AM

To: Timi Payton <Timi.Payton@Ila.gov>

Subject: RE: Sage Brumley #309935

LTC Noel has approved this request.

AUTHORITY: LTC Mike Noel. Assistant Superintendent

From: Timi Payton <Timi.Payton@ia.zov>

Sent: Thursday, October 10, 2019 3:59 PM

To: Mary Vanvalkenburg <Mary.Vanvalkenburg@|a.gov>
Subject: Sage Brumley #309935

Good afternoon,

Sage Brumley resigned his Civil Service position on 8/24/19 to start the State Police Academy on 8/25/19. He then
resigned from the Academy on 9/16/19, and we soon received notification that he would be rehired in his same Civil
Service Police Officer 3-A position. A 30 day break In service was required for Mr. Brumley to meet the Civil Service
Reemployment Eligibility Rule (allowing him to keep his same salary and not have to take a test or reapply), therefore his
new start date was estimated as 9/30/19. We processed the separation and paid him out for 72 hours of Annual Leave
{9/17-9/27). We also erroneously paid him for 11.25 hours of Straight Compensatory Leave. Both payments were
received on 9/27/19.



The PAR to rehire was approved on 9/25 with a 9/30 effective date and it was processed as sg. We received word on
10/7/19 that Sage in fact started work on 9/26/19, and the adjusted start date was approved through the Chain that
same day. When Sage entered regular working hours for 9/26 and 9/27, it created an overpayment of 16 hours of
Annual Leave.

I'he total overpayment at this time is 27.25 hours In the amount of $610.64, however we dre requesling that the
Appointing Authority approve the payment of his 11.25 hours of straight time in the amount of $252.10 bringing his
overpayment down to $358.54.

Pursuant to State Police Commission rule 11.29(K), An agency may pay the balance of an employee's compensatory
time at any time. The rate of pay shall be calculated in accordance with the rules.

Mrs.Timi Payton

Human Resources Supervisor

Department of Public Safety

fDp.0. Box 66614 Baton Rouge, LA 70896
® 225.925.6079

&, 225.925.3970 or 225.922.0528
ETIMI.PAYTONQLA Gov

My office hours are Mon-Fri 7:00 AM-3:30 PM
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EEA RN A AL LA PRIOR PE?.Jﬁ ADJUSTMENT /CLAIM INFDRMATﬁ:. LA e

SAGE BRUMLEY PERIOD: 22/201% PAY PERIOD END: 10/20/2019
PERS H: 0030992% 0419 22/2013  PAY DATE: 10/23/2019
*ADJ. TO PRIOR PERIOD RESULTS (OVERPAYMENT (-] /UNDERPAYMENT [+]) 610.64-
CLAIM FROM PRIOR PERIOQOD 0.00
AMT RECOVERED/OFFSET 0.00
AMT REMAINING TO BE RECOVERED (CLAIM: 610.64

*ADJUS IMENT DETALL
PERIOD ADJUSTED WAGE

START D END (¥l UYEF DFSCRTPTTION AMOUNT RT CHG HRS CHG
09/09/19 - ©9/22/1% S00B Annual Leave Term 158 S4- 0.00 16.00-
09/09/19 - 09/22/1¢ S10B KTime-Straight-Term/ 252.10- | 22.41-  11.25-



Maz Vanva!kenbura

From: Timi Payton

Sent: Thursday, October 10, 2019 3:59 PM
To: Mary Vanvalkenburg

Subject: Sage Brumiey #309935

Good afternoon,

Sage Brumley resigned his Civil Service position on 8/24/19 to start the State Police Academy on 8/25/19. He then
resigned from the Academy on 9/16/19, and we s00n received notification that he would be rehired in his same Civil
Service Police Officer 3-A position. A 30 day break in service was required for Mr. Brumley to meet the Civil Service
Reemployment Eligibility Rule (allowing him to keep his same salary and not have to take a test or reapply), therefore his
new start date was estimated as 9/30/19. We processed the separation and paid him out for 72 hours of Annual Leave
(9/17-9/27). We also erroneously paid him for 11.25 hours of Straight Compensatory Leave. Both payments were
received on 9/27/19,

The PAR to rehire was approved on 9/25 with a 9/30 effective date and it was processed as so. We received word on
10/7/19 that Sage in fact started work on 9/26/19, and the adjusted start date was approved through the Chain that
same day. When Sage entered regular working hours for 9/26 and 9/27, it created an overpayment of 16 hours of
Annual Ledve,

The total overpayment at this time is 27.25 hours in the amount of $610.64, however we are requesting that the
Appointing Authority approve the payment of his 11.25 hours of straight time in the amount of $252.10 bringing his
overpayment down to 5358.54,

Pursuant to State Police Commission rule 11.29(K), An agency may pay the balance of an employee's compensatory
time at any time. The rate of pay shall be caiculated in accordance with the rules.

Mrs.Timi Payton
Human Resources Supervisor
Department of Public Safety

€)p.0. Box 66614 Baton Rouge, LA 70896
& 225.925.6079

&, 225.925.3970 or 225.922.0528
ET!MI.PAYTONQLA.Q_O_V

My office hours are Mon-Fri 7:00 AM-3:30 PM

APPROVED 9/
DENIED

E@’ DATE 4 /ﬁ_
MIKE NOF
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Danielle Hett

From: Sage Brumley

Sent: Manday, October 14, 2019 11:22 AM
To: Danielle Hett

Subject: RE: Overpayment

| request to have it taken out of my next pay check. Thank you and have a great rest of your day.

From: Danielle Hett <Danielle.Hett@LA.GOV>
Sent: Friday, Octcber 11, 2019 8:39 AM

To: Sage Brumiey <Sage.Brumley @la.gov>

Cc: Timi Payton <Timi.Payton@la.gov>
Subject: Overpayment

Importance: High

Good Morning,

This correspondence is being sent to notify you of an overpayment of wages, in the amount of $358.54 upon your
separation from the Louisiana State Police Cadet Academy.

Upon your separation from the academy you were paid a total of 72 hours of your annual leave with the anticipated
return date of 9/30/2019 to DPS Police. The early return date of 9/26/2019 resulted in the overpayment of 16 hours of
annual leave. The 16 hours of leave have been restored to annual leave balances. Please see the attached leave
balances for your records.

Please contact me, Danielle Hett, and CC Timi Payton, before COB Wednesday, October 16th to discuss options if
repayment arrangements are needed. If you choaose to let payroli recoup these funds it will be taken from your pay
check dated 10/25/2019.

Failure to respond to this emall timely will result in recoupment of all funds on 10/25/2019.

If you have any questions, please contact myself or Timi Payton.

Thank you,

Danielle Hett

Human Resource Analyst

Department of Public Safety Human Resources
7979 independence Blvd

Baton Rouge, Louisiana 70806

Telephone: {225) 925.6062

Fax: {225) 925.3970

Oiffire Woury 700« 3 505
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Employee Notification Form  for 10/01/2019
Personal Information
Employee Name BRUMLEY , SAGE D. Known As
Personnel Number 00309935 Gender Maie Date of Birth
Race Ded X Ind/AK Asian AftAm HIPI White Ethnicity Declined to State
Address Information
Privacy Roguost Yeg X NO Privacy Request
Permanent Streel Mailing Street
City City
Slate State
Zip Code Zip Code
Employrnent Related Dates
Adjusted Service Date 01/168/2017
Performance Adjustment Date Adjusted Leave ServiceDale 01162017 Agency Hire Date  08/30/2019
Organizational Assignment Information
Company Code LAGOV Org Unit PHYSICAL SECURITY/PUBLIC
Personnel Area DPS-Office of State Police Cost Center 4193082215
Employee Group Full Time Salary Personnel Subarea Reg/lleave2100
Payroll Aroo LaGov Paid Bi Wkly Employoo Subgroup  Clace NE
Work Contract Probaticnal Permanent Stalus
Expiration Dale 033072020 Employment Stalus  Aclive

Time Management Information

Employment Percenl 100.00 Time Management Status Poslitive Time Enlry
Weekly Wortking Hours  40.00 Time Adnun.strator 012

Work Schedule Rule 24H 7DAY Telscommuter

Action Histosy

Action Rehire (P)
Action Separation {P)
Action (2)Transfer 11-Gaining P-P

0419 09/30/2019 To 12/31/9999
0419 08/17/2019 To 08/292019
0419 08/25/2019 To 09/16/2019

Reason Noncompete Reemp Prior Srv
Reason Resign-Personal
Reason Certif - St. Police Commission

Joh History

Job 00169700 - PCLICE OFFICER 3-A From 09302018 To 12/31/9999

Job 07133380 - State Palice Cadet From 08/25/2019 To 09/29/2019

Job 00163700 - POLICE OFFICER 3-A From 01/032018 To 08/24/2019
Position History

Position 50530354 - POLICE OFFICER 3-A From 09302019 To 12/31/9999
Position 99999999 From 09/1772019  To 08/29/2019
Position 07000191 - STATE POLICE CADET From 08/25/2019 To 09/16/2019
Base Pay History

Biweekly 1,656.80 PS-10900 From 09/30/2019 Te 12/31/9099 Pay Reason Code Reemploy Elig Rale
Biweekly 1.792.69 P-01 *A From 08/25/2013 To 09/29/2018 Pay Reason Code Hire Sal Rate Stale Trooper
Biweekly 1.656.80 PS-10800 From 07/15/2018 To 06/24/2019 Pay Reason Code Market Adjustment
Other Pay Information

Shift Diff 2nd 050 0051 From 09/30/2019 To 12/31/9999

TxCsh Aut Diy U 800 0078 From 09/30/2019 Yo 12/31/9999

DPS Escort Payt 6000 0072 From 0973072019 To 12/31/99%98

Shift Diff 2nd 050 0051 From 08/25/2019 To 09/2%2019

TxCsh Aut Diy U 800 0076 From 08/25/2019 To 09/29/2018

DPS Escort Pay2 6000 0073 From 08/25/2019 To 09/29/20G15



Employee Notification Form  for 10/01/2019

Shift Diff 2nd 050 0051 From 071152019 To 08/24/2019
TxCsh Aut Diy U 8.00 0076 From 07/152019 To 0824/2019
DPS Freort Pay1 6000 0072 From 07/1522019 To 08/24/2019



Employee Name: LD_,\_;\ Personnel #: ‘2)_5_
4

Effective Date: S— Position #: &4

CHECKLIST - New Hire/Rehire (CS Classified)
HR REQUIREMENT:
Update Vacancy Report

CIVSERVICE REQUIREMENTS:

/lhﬁ Civil Service Action Authority: W . Pay Aulhorilyﬁ ) MWW*

—— If supervisory position, check position in ISIS to venfy that the position description bas been updated tu the last¥42 months. 1f no, notify hinng manager
that the SF-3 must be updated prior to date of hire, copy Class & Pay specialist
v Mininwmn Quslifications verified. Spevify method of verification:
— Certified copy of College Transcript or proof of certification {if used 1o meet minimum qualifications)
— Testing requirements met (il any). [f exemption used, specify which: i,

Justification for Special Appointments (Job Appointment, Detail) and for Special Fay (if spplicable)
6.5(g) form completed and extreordinary quals verified (if applicable)

e _~ Voluntary Demotion letter from cmployee (if applicable)

Rehires: Check if any leave was reduced or paid out at last separation.
If leave was paid out, check if annual leave buy back is necessary and contact HR Manager
1f leave was reduced and rehire is within § years, reinstate any reduced annual and sick leave balances
Selective Service Registration (if male age 18 through 25)
Statewide Department Preferred Re-employmeni List check within 2 weeks prigy to date of hire
Update LaCereers applicant flow within 30 days of new hire.
Job Appointments: signed “Statement of Agreement and Undersianding - Non.Permanent Classified Appointment” received
I new hire results in dauble-encumbering the position, see Part C, Section 16 of SOPs for further instructions

OPEN SYSTEM:
— Suitability check (Open System) or through DPS Inquiry under Candidate Track.
DPS REQUIREMENTS:
PAR/REA with Departmental Signatures/Appoirtigg Authorily Approvals
— Drug Sereen resulis received \_\ YOO\ A 3
/ LuGov securities requested/verified (time administrator access, 1SIS-HR security, purchasing)
=" Verify position cost center, reporting calegory and reponting relationships (if indicated) are correct. 1f not, notify Org Management prior to processing
vl Special Pay entries verified (umiform allowance, shift diff, on-call pay, premium pay)
— Campleted 19 and copies of acceptable ID{s). E-Verify completed within three days of hire. L;\_)Q.\M-LL_)
/ Direct Depasit form and voided check/bank authorization
———— Conditional Offer of Employment form with cotrect pay and appointment type, signed before eligible list expires.
DPS Policy & Acknowledgement form
Insurance Eligibility Acknowledgement form

1 hereby ceriify that this action complies with the requirements of Article X, Civil Service Commission Rules, Uniform Classification and Pay Plans, and all Civil Service

'S/PSS policies and procedures.
10/3)1
Date

Analyst Signature

HR BEMINDERS:
Check LASERS employer portal AND TRSL and check to see if employee participated in a former retirement plan, And if the employee refunded (IF
UNREFUNDED SERVICE IN PREVIOUS PLAN, EMPLOYEE IS ELIGIBLE FOR RE-ENTRY INTO FORMER PLAN)
—_If position is Hazardous Duty eligible AND member bas refunded, member must enter Hazardous Duty retirement plan. If unrefunded, form 2-18
is required.
¥or OJJ employees, maintain date specifications, 1T0041, to include anniversary date, 6 months from hire date
All OJJ employees must be added to the PREA list located on the HR shared drive
DPS Commissioned personncl (ie DPS Officers, Criminal Investigators), E-mail Op Dev gperational.develooment@dps la.pov and copy Lance Kennedy
notifying them of hire
Update Education (IT 22) in LaGov
Vel Probational appointments: Valid Until Date on *“Copy Contract Elements” screen is entered in LaGov as 6 months minus one day.
s+~  Enter employee’s Agency Hire Daie, update Adjusted Service Dale and Adjusted Leave Service Date on 1T004)] (Date Specs)
"":'/ Add “Next CPG Elig Date” to Date Specs and Monitoring of Tasks (if applicable)
- Update PAR tracking on HR shared drive
" Run ZP169 (Payroll Locks) afier completion of action. 1f any errors occur, advise a Manager.
—— Received New Employee Orientation Certificate, Checklist and Quiz
~ Notify new supervisor by e-mail that action has been processed and a planning session is duc within 60 days of hire. Copy Timi Payten and Lakshmi Bobba

|11

Advise new hire of benefit oplions and that initia) eligibility period ends 30 days from of hire
Creste new hire folder and give folder to Specialist for audit
For employees hired within OSFM, OMF, and OMV Headquasters, run ZP236 for CATS. Let liaison know if any errors popuiaie after report is nn.

CHIRED RETIREES:

LASERS Form 10-02, Re-employment of Retiree, MUST be completed with a choice of a re-employment option and submitied to LASERS within 5 days of
hire. (Scc Part B, Section 9, Rehired Retirees, in SOPs)

Adjusted Service Date shall be date of re-hire

Add Retiree Rehire Date to Date Specs

f working as » fll-time employee, a GB-01 is to be sent to OGB. Agency number will be the # from the retiring agency followed by -92. Retiree will
insurance premiums for Re-Employed Retiree.

iy

Revised 7/2019



PAR - Police Officer 3A - Re-Hire - Zfl 9-09-25T12:56:43... Page 1 of 2

$\d Parsonne! Action Kaquest » PAR Poirce OHuwar 34 - sooins 1)

LOUSIAMNA DEPARTMENT OF PUBLIC SAFETY AND CORRECTIONS
PUBLIC SAFETY SERVICES

PERSONNEL ACTION REQUEST Statug: Fas Sppaves

TYPE GP ACTION
Re-Hire o,
POSITION INFORMATION
rw. JOB TINE r"'lﬁvﬂ.
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Copantsd o of 3242010
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=
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Level 1 Approval

Approver _l’m

Comment: i '

Approvst Date: 2019-09-24 15:56 40

Lavel 2Approval

Approver T w

Commaent:. "
Ths is idernd » vel Mo 4! e

reinstate him into hix previous position 8t the sama rate of gay

Approval Dste  2019-09-25 09:29:33

Level 3 Approval

Approver L

Commaent’ S 4

Approval Date: 201$-09-25 09:31 12

Levsl 4 Approval

https://iadpsonline.net/sites/dpsforms/par/Lists/PAR/Item/editifs.aspx?List=1f13ca48%2Df... 9/26/2019



PAR - Police Officer 3A - Re-Hire - 2P19-09-25T12:56:43... Page 2 of 2

Lw
Approver
Cammant. f

Approved per LTC Mike Noe:

Appraval Data; 2018-09-25 12:30:10

Levsi 5 Approval

Approver L

Toannsin

https:/ladpsonline.net/sites/dpsforms/par/Lists/PAR/Item/editifs.aspx?List=1f13ca48%2Df... 9/26/2019



Danielle Hett
m

Fromy: Timi Payton

Sent: Thursday, September 26, 2019 8:03 AM

To: Danielle Hett

Ce: Macie Kinchen

Subject: (Sage Brumley) FW: Police Officer 3A - Re-Hire - 2019-09-25T12:56:43 - PAR - A

Persannel Action Request has been finalized.

Good morning,

Please use the link below to print the PAR and attachments for Macie. She will be able to process this action upon her
return. The action reason will be noncompetitive reemployment eligibility. A posting/test is not required since he was
been out of state civil service for 30 days. He will come back with the same salary of $20.71. Please let me know if either
of you have questions.

Thanks,

Mrs.Timi Payton

Human Resources Supcervisor

Department of Public Safety

@DP.0. Box 66614 Baton Rouge, LA 70896

e 225.925.6079

& 225.925.3970 or 225.922.0528

D OMLPAYTONE(A.GOV

My office hours are Mon-Fri 7:00 AM-3:30 PM

From: Personnel Action Request <no_reply@dps.la.gov>
Sent: Wednesday, September 25, 2019 12:57 PM

To: DPS_ParApproved@dps.la.gov

Subject: Police Officer 3A - Re-Hire - 2019-09-25T12:56:43 - PAR - A Personne! Action Request has been finalized.

Personnel Action Request - Police Officer 3A - Re-Hire - 2019-09-25T12:56:43 - has been finalized.

To view this PAR, click HERE.
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Danielle Hett

. - "~

From: Danielle Hett

Sent: Wednesday, October 02, 2019 3.00 PM
To: Michael "Trevor™ McDonald

Subject: Rehire - S. Brumley 309935
Attachments: ENF - Sage Brumiey Rehire 9.30.2019.pdf
Good Morning,

Please see the attached ENF for the rehire of Sage Brumley P# 309935 Police Officer 3-A position # 50530354 effective
%30/2019.

Mease keep in mind that Planning Sessions are required for new employees and permanent position changes with
significantly different duties. It is recommended that planning sessions be completed for permanent and temporary
position movement when there is only a change in expectations or supervision. Upon completion of the planner, please
scan it to HRDocuments@LA.GOV or fax it to 225-925-3970 within 60 days of the above effective date.

Thank you,

Danielle Hett

Human Resource Analyst

Department of Publiic Safety Human Resources
7979 Independence Blvd

Baton Rouge, Louisiana 70806

Telephone: {225) 925.6062

Fax: (225) 925.3970

SRRt W S 31
SRR AR R ETEL NS B Don
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Employee Notification Form  for 10/01/2019

Personal Information

Employes Name BRUMLEY , SAGE D. Known As

Personnel Number 0030NA3R Qendar Male Dato ot Rirth

Race Decl X Ind/AK Aslan AlrAm HUPI White Ethnicity Declined to State
Address Information

Privacy Request Yes X No Privacy Request

Permanent Streel Malling Street

City City

State State

Zip Code Zip Code

Employment Related Dates

Adjusted Service Date 01/03/2017 Next CPG Elig Date 08/25/2020

Padarmance Adjustment Date Adijusted Leave ServiceDate 01/03/2017 Agency Hire Date  08/25/2019
Organizetional Assignhment Information

Company Code LAGOV Org. Unit LSP TROOP A/REGION 1
Personnel Area DPS-Office of State Police Cost Center 4191012295

Emgployee Group Ful Tima Salary Personnel Subarea SiTrooperLE2100

Payroli Area LaGov-Paid BIi-Wkly Employee Subgroup  Class NE

Work Contract Probational Permanent Status

Expiration Date 01/31/2021 Employment Status ~ Withdrawn

Time Management Information

Employment Percent  100.00 Time Managament Status Negative Time Entry
Weekly Working Hours  40.00 Time Administrator oes

Work Schedule Rule  M-F 8HR Telecommuter

Action History

Action Separation (P) 0419 09/17/2019 To 12/31/9999 Reason Resign-Parsonal

Action {2)Transker i-Gaining P-P 0419 08/25/2019 To 09/16/2019 Reason Certlf - St. Police Commission
Action (1) Transter I-Losing P-P 0419  08/25/2019 To 09/16/2019 Reason Transfer VolDept to Dept
Job History

Job 07133380 - State Police Cadet From 08252019 To 12/31/999%
Job 00168700 - POLICE OFFICER 3-A From 01/03/2019 To 08/24/2019
Job 00169680 - POLICE OFFICER 2-A From 10/22/2018 Yo 01/02/2019
Pogition History

Position 89999993 From 09/17/2019 To 12/31/9999
Position 07000191 - STATE POLICE CADET From 0825/2019 To 09/16/2019
Position 50530354 - POLICE OFFICER 3-A From 01/03/2019 To 08/24/201¢
Base Pay History

Biweakly 1,79269 P01 °A From 08252019 To 12/31/9999 Pay Reason Code Hire Sal Rate State Trooper
Biweekly 1,656.80 PS-10800 From 07/152019 To 08/24/2019 Pay Reason Code Market Adjustment
Biweekly 1,608.860 PS-10800 From 06/052018 To 07/14/2018 Pay Reason Code SER

Other Pay Information

Shitt Diff 2nd 050 0051 From 08/25/2019 To 12/31/9999

TxCsh Aut Dly U 800 0076 From 087252019 To 12/31/8909

DPS Escort Pay2 60.00 0073 From 08252019 To 12/31/9999

Shit Dift 2n¢ 6.50 00st From 0715/2019 To 08/24/2019

TxCsh Aut Diy U 8.00 0076 From O7/15/2019 To 08/24/2019

DPS Escort Pay1 60.00 0072 From 07/15/2019 To 08/24/2019



—
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&
Employee Notification Form

for 10/01/2019

Shift Diff 2nd 050 0051 From 06052019 To 07/14/2019
TxCsh Aut Dly U 800 0076 From 06/052019 To 07/14/2019
DPS Escort Pay1 8000 0072 From 06/052019 To 07/14/2019




Employee Name: | Personnel #:_ XA DS
Effective Date: __ A/ 1ol q' Area/Location: L’I |

CHECKLIST — Separatiouns (Troopers)

* For deceased employees, sce HR Manager for Assistance
* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create
an Additional Payment using wage type 0157 to correct the last day of pay.
All Separations:
v Complete URAC to remove employee's email/system access
Update Vacuncy Repuit
2 Complete LDOL form within 3 days of separation (https://www.laworks.net/Form77/)
File 1 copy of LDOL. in employee's personnel file and mail 1 copy to employee with ENF
Send c-mail to Internal Affairs, Support Services, David Rycrson, Operational Development
(operational.development(@dps.la.gov, Jamar.davis@la.gov, Legal (OLA.ALL), huey.mccarthey@la.gov, Rhonda
Fogleman, Soncereg antoine@a.gov, Alana.collins@la.gov , Jason.shaver(@la.gov and SP Commission
(Debbie.givens@la.gov) notifying them of the separation
Verify receipt of resignation with Appointing Authority’s signature/initials
v Review time entered for pay period and email timekeeper to verify that all time entries have been made & no
adjustments needed. Email Analyst over section to ensure there are no pending PPA’s
prior to payout (If NE employee, change any 1.5 k-time earned to paid OT)
___( Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR
Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any)
_\[ Check for current gamishments. if yes, e-mail the Garnishment Unit/OSUP at doa-osup-garn@la.gov BEFORE the
,cmployee is paid or an off-cycle is done
_\~" _ Process separation in LA Gov.
Change any outstanding “Monitoring of Tasks” 1o show “Task Completed”
Create Quota Compensation records for annual & sick leave
v _Create Quota Corrections for annual & sick leave
Pay up to 300 hours of annual leave {no fractions of an hour)
vz Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the
appoiating authority for payment.
-\~ Run ZP42 - Potential Separation/Transfer Error Report
__g__/’ Cmail ENFs (Cmployee Notification I'orm). To SSebastian@lsprs.org (SP Ret), Samona.Barber@la.gov (1A),
Debbie givens@la gov (SP Comm), Monica. Mcdonald(@la.gov (Police Supply), Mary. Vanvalkenburg@la.gov,(SP
Q) Lentas.Marie@la.gov (TA)

_>"  Print 2 ENFs - one for the employee’s personnel file & one sent to the employee

K;M/’Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee
_ =" If employee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation
_t-/ Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed)

employee participates in FSA (healthcare spending only), email flexiblespendingaccounts@la.gov and give employee’s
name and term dale.

+—""Pull personne! file and place current year sticker on label to indicate year employee separated
7 Pull Prudential Beneficiary Form and file in personnel file
~Reduce remaining annual & sick balances

1 hereby certify that this action complies with the requirements of Article X, Civil Service/State Police Commission Rules,
Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and

Human Resources Representative Signature Date

Revised 07//2018
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PEIGAT ID: 3706 09792 2019 - 6922
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0419150024373 {LSP TROOP A REGION 1{109935 BRUMLEY [SAGE P-Cl ANNUAL LEAV3 ENTITLEMENT 20 2019]|249.60680 251.81960 0.0000 {251.81950 0.0000 [HRS
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0419150224373 |LSP TROOP A AEGION 1[309935 BRAUMLEY |SAGE PeCl K-TIME BARNID ST 20 2019| 11.25000 11.25000 0.0000 | 11.25000 |200.0000 |HRS
0419]50924373{LSP TROOP A REGION 1[3099)5 BRUNLEY |SAGE PeLl K TINE EARNID 1.5 20 2019 $9.25000 $9.25000 0.0000 | 55.25000 0.0000 |HRS

END OFP Abaence Quota Report
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Company:

Company Street Address 1:
Address 2:

City:

State:

2ip:

Name:

Title:

Phaone Number:

Email Address:

Employee First Name:
Employee Last Name:
Employee SSN:

Emptoyee Date of Separation:
Employee Date Hired:
Employee Date Last Worked:

Reason For Separation:
Explain Reason for Separation

Hourly Rate of Pay: $0.00

Vacation/Accrued Leave - Not PTO : No

Severance/Dismissal: No
Bonus: No

Holiday Pay: No

Wage in lieu of Notice: No
Pension: No

Separation Notice

Employer nformation

“LOUISIANA STATE OF DEPARTMENT OF PUBLIC SAFETY

7979 INDEPENDENCE BLVD

BATON ROUGE

LA

70806

DANIELLE HETT

HR ANALYST

225-925-6067

DANIELLE HETTELA GOV
Employee Information

SAGE

BRUMLEY

09716/2018
01/03/2017
091162018

Separation Reason
Resigned / Quit
RESIGN

Benefit Payments

Hours Worked Per Week: 0
Total Amount:
Total Amount:
Total Amount:
Total Amount:
Total Amount:

if lump sum, what would the monthy amount

be if that option had been choosen?

Number of Hours: 0
Number of Hours: 0
Number of Hours: 0
Number of Hours: 0
Number of Hours: ¢

1 certify that the worker whose name and Social Security Number appear above has been separated from work
and that the above information is true and correct. | further certify that the individuat has been handed or

mailed a copy of this notice.

This form has been submitted electronically. There Is no need to mail a copy to Louisiana Workforce

Commission.

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files.

AT N

Signature

/A

Separation Notice (Form 77}  Submitted to HIRE: 8/17/2019 3:11:07 PM

Date
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Company:

Company Streat Address 1:
Address 2:

City.

State:

Zip:

Name:

Title:

Phone Number:

Email Address:

Employee First Name:
Employee Last Name:
Employee SSN:

Employee Date of Separation:
Emptoyee Date Hired:
Employee Date Last Worked:

Reason For Separation:
Explain Reason for Separation

Hourly Rate of Pay: $0.00
Vacation/Accrued Leave - Not PTO : No
Severance/Dismissal: No

Bonus: No

Holiday Pay: No

Wage in lieu of Notica: No

Pension: No

If lump sum, what woutd the monthy amount
be if that option had been choosen?

Separation Notice

Emptoyer Information

“LOUISIANA STATE OF DEPARTMENT OF PUBLIC SAFETY
7979 INDEPENDENCE BLVD

DATON ROUGC

LA

70806

DANELLE HETT

HR ANALYST
225-925-6067

DANIELLE HETT@LA GOV

Employee Information

SAGE
BRUMLEY

09/16/2019
010372017
09/18/2019

Separation Reason

Resigned / Quit
RESIGN

Benefit Payments

Hours Worked Per Week: 0

Total Amount: Number of Hours: 0
Total Amount: Numbaer of Hours: 0
Total Amount: Number of Hours: 0
Total Amount: Number of Hours: 0
Total Amount: Number of Hours: 0

i certify that the worker whose name and Social Security Number appear above has been separated from work
and that the above information is true and correct. | further certify that the individual has been handed or

mailed a copy of this notice.

This form has been submitted electronically. There is no need to mail a copy to Louisiana Workforce

Commission,

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files.

Y014

(\;}WX}‘

Signature

Date

Separation Notice (Form 77)  Submitied to HIRE: 9/17/2019 3:11:07 PM



T ot (Y g prm peoem Prweveme heem e f-m 7

o - <@ cae eNee TNY o { ‘ .
N Sugn s iGN TamPes X,

STy H] .
mwe ‘

» n a9

) D » 2

’ P

. B e

3 ™ 3

L] T e

: n e $. vi, ean Bexme 0 Dies I Cmewin ford s Cantar Do wet a3

' s 1m0 amwan .
TIN G MM DAY v

I D OENYOTEITRMATY

- & v wunos
- T g oy M 25M1 SR OaY

€Y W AR MTIOST Ry T

!F-'u ey
POV £2a% gMOUR BaY
. 1S WAV WO T a7 J

[Ere savoms
32t 2iar G uoHM DAY
3t WtV Mt By Y .

IEm s
13 AR Ny
XLy Alevh DUt Par 4
B e2umie
T o
Ty wnine
oY O
a '

PR MICm WA TT

4




-

= Pretm gy G WOM HTrE IRPTTL pren en ’f"’

- - efd ORQ teil "o o

AO cas Mlemmemy OBz Teave &

ey T} @ ' Cus s mat - o
P N e s ". "ﬂ "'
el I IR TR I " e
L P T B T I SN N |
F) »
Wi 5o 1 g o Dt o Oprer et
wEim 0o own o2 oe oy
Nn:nux;wxi ‘o
PEm s 00 39 27 & 1t 4
: 3 \ '; ; :’ 2 *i 4w ban TeamLD O Wa I D asmtw Pt s Cpnty O et 3
i 1 P4 :
? lpd VT ] .
s CEARETET . Y Y TN -
D urmerdtestian
e
E""‘ o
] [QURCRI- TN

}': ™ R

!

i
TR ™ wnesan

=

!Eil NN
h

i
«

M[‘f_vl s’

1
[Ex wumie

L R

N 10AT 4 O BT

130 1237 SR DAY

13 LT S DA
i

B

e pue

9




Macie Kinchen

From: Danielle Hett

Sent: Tuesday, September 17, 2019 7:34 AM

To: Macie Kinchen

Cc: Timi Payton; Jamie M. Bibbins (DPS); Shenikka Matthews
Subject: FW: Cadet Brumley Resignation

Please see the below resignation.
Thank you,

Danielle Hett

From: Clay Reavis <Clay.Reavis@la.gov>

Sent: Tuesday, September 17, 2019 7:16 AM

To: Alana Collins <Alana,Collins@la.gov>; Danielle Hett <Danielle.Hett@LA.GOV>; Debbie Givens
<Debbie.Givens@la.gov>; Ginger Krieg <Ginger.Krieg@la.gov>; kimberly gann <kgann@I|sprs.org>; kreed@Isprs.org;
Lanny Bergeron <tanny.Bergeron@la.gov>; Patrick Jackson (DPS) <Patrick.V.Jackson@Ila.gov>; Shenikka Matthews
<Shenikka.Matthews@la.gov>; Timi Payton <TimiPayton<Timi.Payton@la.gov>; William Moragne
<William.Moragne@la.gov>

Subject: Cadet Brumley Resignation

Cadet Sage Brumley resigned September 16, 2019, at 1815 hours.
He said that his heart was not in becoming a State Trooper anymore.

He was going to Troop A.

Please let me know if you need further.

Sgt. Clay Reavis
Louisiana State Police
Training Academy
225-925-4951



Cortina Collins

L _ ISR
From: Cortina Collins

Sent: Friday, August 9, 2019 1:32 PM

To: Michael “Trevor® McDonald

Cc: Jamie M. Bibbins (DPS)

Subject: RE: intent to Retire - Exit Interview

LOL, ok!

Cortina Collius

Phaman osoure s Valved
Siopartawent «F Fably Safety
S0 Bon a1

Snton Rouge LA 7060
£225)925-3894 (1)

(225)923 W70 (19

From: Michael "Trevor" McDonald <Michael.McDonald@la.gov>
Sent: Thursday, August 8, 2019 10:57 AM

To: Cortina Collins <Cortina.Collins@LA,.GOV>

Cc: Jamie M. Bibbins {DPS) <Jamie.Bibbins2@la.gov>

Subject: RE: Intent to Retire - Exit Interview

S5ounds good.
We are most likely going to keep his position number open untif he graduates from LSP just in case something
happens and he needs to come back.

Lo ova MeDonald
Pvecutive OHheer
DPS Police Physical Secunin

225.658.2034

From: Cortina Collins <Cortina Colhns@LA GOY>

Sent: Thursday, August 8, 2019 10:44 AM

To: Michael "Trevor" McDonald <Michae! McDanald @la.gov>
Cc: Jamie M. Bibbins (DPS) <lamic Bibbins2 @ia gov>

Subject: RE: Intent to Retire - Exit interview

Good morning LT Trevor,

Please be aware Sage’s resignation wili not take effect on today’s date. it will 0 t be processed and effective until the
cadet class starts.

Thanks,

Corting Collins
Fhaman Resources Analyst
Diepartment of Public Safoty

PO Box 66T



taton Beage, LA 70896
(225)02%-3304 (17)
(225)925- 71 {K)

From: Cortina Coliins

Sent: Tuesday, July 30, 2019 3:35 PM

To: Michael "Trevor" McDonald <Michael.McDonald @la.gov>

Cc: Jamie M. Bibbins (DPS) <jamic.Bibbins2 @la.gov>; Karen Sibley <Karen Sibley@la.gav>
Subject: RF: Intent to Retire - Exit Interview

You're welcame!

Cortina Collins

Fluman Resources Analvsi
Departiment of Public Satety
12.0). Box bbb 14

Baton Rouge, LA 70880
(225)925.380:1 (1)
(2251925.3970 (1)

From: Michael “Trevor” McDonald <Michael. McDonald@la gov>

Sent: Tuesday, July 30, 2019 3:30 PM

To: Cortina Collins <Cortina.Collins@{A.GOV>

Cc: Jamie M. Bibbins (DPS) <jamie.Bibbins2 @la.gov>; Karen Sibley <Karen Sibley@la.gov>
Subject: RE: Intent to Retire - Exit Interview

Thanks!!

L Trevor MeDonald
Exceutive Officer

DPS Police PMhysical Sccurity
225.658.2034

From: Cortina Collins <Cortina Collins@LA.GOV>
Sent: Tuesday, July 30, 2019 3:12 PM

To: Michael "Trevor” McDonald <Michael.McDonald@la.gov>
Cc: Jamie M. Bibbins (DPS) <Jamie.Bibbins2 @ia.gov>; Karen Sibley <Karen.S'bley@la.gov>
Subject: RE: Intent to Retire - Exit Interview

You're welcome! I'll process Sage's separation because it’s not a retirement (O

Cortina Collins

Himan Resources Analyst
Department of Pablic Safely
P.0). Box 66614

Haton Rovge, LA 70896
{225)925-3894 (1)
(225)925-3970 (1)

From: Michael "Trevor" McDonald <Michael. McDonald@!a.gov>
Sent: Tuesday, July 30, 2019 2:20 PM
To: Cortina Collins <Cortina Collins@LA .GQV>




Cc: Jamie M, Bibbins (DPS) <Jamie.B bbins2@ia.gov>, Karen Sibley <Karsn Sibley@la gov>
Subject: RE: Intent to Retire - Exit Interview

Thanks Cortinall

There was a second one as well- this one is for Ronnie Winters, the other was for Sage Brumicy.

L Trevor McelDonald
Fxeeutive Officer

PPS Police Physical Seeuriy
223.638.2034

From: Cortina Collins <Cortina Collins@LA GOV>

Sent: Tuesday, July 30, 2019 1:49 PM

To: Michael "Trevor" McDonald <Michae! McDonald @ia.gov>

Cc: Jamie M. Bibbins (DPS) <Jamie Bibbins2 @{a.gov>; Karen Sibley <karen.Sibley@la pov>
Subject: RE: Intent to Retire - Exit interview

Good afternoon Lt. Trevor,
I've forwarded your email to Ms. Karen Sibley. She processes the retirements.
Thanks,

Cortinte Coflins

Human Resources Analyst
Departinent of Public Safety
O Box 66614

Baton Rouge, LA 70896
{225)925-3594 (1)
{225)9253-3970 (1)

From: Jamie M. Bibbins (DPS} <jamie Bibbins2 @la.gov> On Behalf Of HRDocuments
Sent: Tuesday, July 30, 2019 1:42 PM

To: Cortina Collins <Cortina Collins@LA.GOV>

Subject: FW: Intent to Retire - Exit Interview

From: Michael "Trevor" McDonald <Michael McDanaid@ta gov>

Sent: Tuesday, July 30, 2019 12:33 PM

To: HRDocuments <HRCocuments@LA . GOV>

Cc: Cortina Collins <Cortina.Collins@1LA.GOV>; Kini Schollian <Kini.Scholian@LA GOV>
Subject: Intent to Retire - Exit Interview

See the attached Intent to Retire and Exit Interview on DPS Police Sergeant Ronnie Winters (P00015180).

Lt. Trevor McDonald
Executive Officer
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0419150024373 |LSP TROOP A/REGION 1}309935|BRUKLEY |SAGE P-01 ANNUAL LEAVE ENTITLEMENT 20 20191245.60680 2.2128 0.0030 |%51.81960 6 0C09 ]251,01960 0.0000 [HRS
0419150024373 |.SP TROOP A/RECION 1]109935 | BRUKLEY SAGE P Ol S1CK LEAVE DNTITLEMENT 20 2019]157.60680 2.2128 0.0030 {169.81960 0.0C00 |169.81960 0.0000 |HRS
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END OF Absence Quocta Report
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Quora Peport
STATE F LOUISIANA
LaGoy EPp HCH

PUN DATE: €9 10 2019 PAGE 1
FUR TIHE: 11.20.1% BFFECTIVE DATE
REPORT ID. ZTO6 0% ¢ 012 L 019

CaT B | i
0419150024373 fLSP TROOP A/REGION 1]309935|BAuvmLEY |[sace #-01 ANNUAL LEAVE ENTITLEMENT 2t 1019 243.60680 2.2128 [72.0000 [179.819€0 C€.00C0 {179.81260 | 72.0000 HRS
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END OF Absence Quota Report
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**w+% STATE OF LOUISIANA DEPT/ ~ TREASURY OFFICE OF STATE ¥ “FORM PAYROLL **#**¥x*
Special Messages: OGB ANNUAL E:.rROLLMENT RUNS OCT lst - NOV .3th. FIND MORE
INFORMATION AT INFO.GROUPBENEFITS.ORG

0419 DPS-0Office of State Police PERIOD: 20/2019 PAY PERIOD END: (09/22/2019
PERS #: 00309935 Class NE 2072019 ©PAY DATE: 09/27/2019
WITHHOLD W/4 #A PE DE ADDL AMT EIC
FED Single 00 0.00
LA Single 00 00 00 0.00
BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT
Chockiuy 3,911.19 NEICHBORS FCU
NET 3,911.19
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL 0.00 0.00000 0.00000 0.00
SICK 0.00 0.00000 0.00000" 0.00
COMP-KT 0.00 0.00000 0.00000 0.00
FLSA COMP 0.00 0.00000 0.00000 3.00
FMLA 0.00 0.00000 0.00000 0.00
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
003B Regular Pay-Salary 22.41 48.00 1,075.61
076B TxCsh Aut Dly Unifrm Allo 8.00 7.0¢C 56.00
800B OT (ST) Attendance 22.41 19.00 425.76 !
500B Annual Lecave Term 22.41 72.00 1,613.42 i
510B KTime-Straight-Term/Payot 22.41 11.25 252.10
5158 K Time - 1.5 Term/Payout 22.41 59.25 1,327.71
*AxA kKR Arid TOTAL EARNINGS/PAID ABSENCES 4,750.60
TAXES/RETIREMENT CURRENT YR~-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
Lasers LAHD EE 2,581.60 LSPR 1,075.61 LSPR 2,868.30
SP LSPl1 EE 102.18 272.49 FED 4,648.42 FED 35,498.18
FED Withholding 511.12 4,015.24 LA 4,648.42 LA 35,498.18
FED EE Medicare 68.89 556.11
LA wWithholding 157.22 1,220.05
TOTAL TAXES/RET. 839.41 8,645.49
DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE
CURRENT YR~-TO-DATE
*¥xxarxx TOTAL DEDUCTIONS 0.00 0.00
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
003B Regular Pay-Salary 23,127.68
0518 shift Diff 2nd shiftc 458.00
076B TxCsh Aut Dly Unifrm Allo 1,079.60
800B OT (ST) Attendance 425.76
849B OQT(1.5) Attendance 2,669.84
949B OT(1.5) Att - NE Prem 1,403.10
500B Annual Leave-Term 1,613.42
5108 KTime-Straight-Term/Payot 252.10

****x* TOTAL EARNINGS/PAID ABSENCES YTD 38,352.27



**»x+%* SPATE OF LOUISIANA DEPT/ ° TREASURY OFFICE OF STATE ¥ TFORM PAYROLL ******
Special Messages: '

0419 DPS-Office of State Police PERIOD: 20/2019 PAY PERIOD END: 09/22/2013
PERS #: 00309935 Class NE 20/2019 PAY DATE: 09/27/2018
SAGE BRUMLEY WITHHOLD W/4 #A PE DE ADDL aMT EIC

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT
NET 3,911.19
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL
SICK
COMP-KT
FLSA COMP
FMLA
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
Fhrewdh kAt wwir TOTAL EARNINGS/PAID ABSENCES 4,750.60
TAXES/RETIREMENT . CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
TOTAL TAXES/RET. 839.41 8,645.49
DEDUCTIONS CURRENT YR~-TO-DATE FLEX BENEFITS/CAFE
CURRENT YR-TO~DATE
FAxxaxk+ TOTAL DEDUCTIONS 0.00 0.00
EARNINGS PAID ABSENCES YR-TO-DATE AMOUNT
515B K Time - 1.5 Term/Payout 1,327.71
650B Annual Leave-Absence 3,761.20
694B Spec Lv Office Closure 308.27
701B Holiday 936.19
702B Designated Holiday 989.40

**%*w~ TOTAL EARNINGS/PAID ABSENCES YTD 38,352.27



Employee Notification Form  for 10116/2018
Personal Information
Employee Name THACKER JR. , MICHAEL S Known As
Personnel Number 00330621 Gender Male Date of Birth
Race Decl Ind/AK Asian AftAm HIPY White X  Ethnicity Not Hispanic/Latino
Address Information
Privacy Request Yes No
Permanent Street Mailing Streat
City City
State State
Zip Code Zip Cade
Employment Related Dates
Adjusled Service Date 0812572019 Next CFG Elig Date 08/25/2020
Performance Adjustment Date Adjusted Leave ServiceDale 0872512019 Agency Hire Date  08/25/2019
Organizational Assignment Information
Company Code LAGOV Org Unit LSP TROOP D/IREGION 2
Persannel Area DPS-Office of State Police Cost Center 4191012295
Employes Group Full Time Salary Personns| Subarea StTroape:LE2100
Payroll Area LaGov-Paid Bi-Wkly Employee Subgroup  Class NE
Work Contract Probational Permanent Status
Expiration Date 01/30:2021 Employment Status  Withdrawn
Time Management Information
Employment Percent 10000 T:me Management Status Negative Tims Entry
Weekiy Working Hours  40.00 T me Administralor 068
Work Schedule Rule  M-F 8HR Telecommuter
Action History
Action Separation (P) 0419  10/09/2018 To 12/31/9999 Reason Resign-Personal

Action Hinng (P)

0418 08/25/2019 To 10/08/2019

Reason Certif - St Police Commission

Job History

Job 07133380 - State Police Cadet From 08/25/2018 To 12/31/0689
Position History

Paosition 99998989 From 10/09/2019 To 12/31/9999
Position 50393913 - STATE POLICE CADET From 08/25/2018 To 10/08/2019
Base Pay History

Bweekly 179269 P-01 “A From 08/25/2018 To 12/31/9999 Pay Reason Code Hire Sa: Rate Stats Trooper
Other Pay Information

Shift Diff 2nd 050 0051 From 08/25/2018 To 12/31/989%

DPS Escort Pay2 6000 0073 From 08/25/2019 To 12/31/9998

TxCsh AutDiy U 800 0076 From 08/25/2019 To 12/31/8999




Macie Kinchen

From: Clay Reavis
Sent: Wednesday, October 05, 2019 7:49 AM
To: Alana Collins; Danielle Hett; Debbie Givens; Ginger Krieg; kimberly gann;

kreed@Isprs.org; Lanny Bergeron; Patrick Jackson (DPS); Shenikka Matthews; Timi
Payton; William Moragne

Subject: Cadet Michael Thacker Resignation

Cadet Michael Thacker resigned October 8, 2019, at 2200 hours.

He said his “heart was not in it.”

Please let me know if you need further.

Respectfully,

Sgt. Clay Reavis
Louisiana State Police
Training Academy
Cadet Class Coordinator
225-925-4951

Agfa - 55 enee




Macie Kinchen

From: Timi Payton

Sent: Tuesday, October 15, 2019 11:28 AM
Yo: Macie Kinchen

Cc Danielle Hett

Subject: RE: Cadet Separation

Attachmants: Cadet Michael Thacker Resignation

Thanks Macie Please see attached. His P# is 330621

Mirs. Timi Payton

Human Resources Supervisor

Department of Public Safety

@p.0. Box 66614 Baton Rouge, LA 70896
' >25.925.6079

& 225.925.3970 or 225.922.0528
X TIML.PAYTON@LA.GOV

My office hours are Mon-Fri 7:00 AM-3:30 PM

From: Macie Kinchen <Macie.Kinchen@la.gov>
Sent: Tuesday, October 15, 2018 11:03 AM

To: Timi Payton <Timi.Payton@la.gov>
Subject: Cadet Separation

Timi, | will be separating the cadet for Danielle. Guess she didn’t print the paperwork out yet... can you please send me
the information needed to separate him? thanks

Thank you

Macie Kinchen

Human Resources Analyst
Department of Public Safety
Phone: (225)925-6061

HR Main #: (225)925-6067
Fax: {225)925-3970

Macie.Kinchen@a.gov
Office Hours 7:00 to 3:30

***Note phone number change***
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Separation Notice

Employer Information

Company: “LOUISIANA STATE OF STATE POLICE
Company Street Address 1: PO BOX 66614
Addrass 2:
City: BATON ROUGE
State: LA
Zp: 708966614
Name: MACIE KINCHEN
Title: HR ANALYST
Phone Number: 225-925-6061
Email Address: Macie Kinchen@la gov
Employee Information
Employee First Name: MICHAEL
Employoe Last Name: THACKER
Employee SSN:
Employee Date of Separation: 10/08/2019
Empioyee Date Hired: 08/25/2019
Employee Date Last Worked: 10/082019
Separation Reason
Reason For Separation: Resigned / Quil
Explain Reason for Separation PERSONAL
Benefit Payments

Hourly Rate of Pay: $22 41

Hours Worked Per Week: 40

Vacation/Accrued Leave - Not PTO : Yes Total Amount: Number of Hours: 0
Severance/Dismissal: No Total Amount: Number of Hours: 0
Bonus: No Total Amount: Number of Hours: 0
Hollday Pay: No Total Amount: Number of Hours: 0
Wage in lieu of Notice: No Total Amount: Number of Hours: 0

Pension: No

if lump sum, what would the monthy amount

be if that option had been choosen?

{ certify that the worker whose name and Social Security Number appear above has been separated from work
and that the above information is true and correct. | further certify that the individual has been handed or
mailed a copy of this notice.

This form has been submitted electronically. There is no need to mall a copy to Louisiana Workforce
Commission.

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files.

(D-16-19

Date

b feeecd o

Signature

Separstion Notice (Form 77}  Subsitted to HIRE: 10/16/2019 7:55:34 AM




NAME OF EMPLOYEE: Michael Thacker
DATE OF SEPARATION: 10/15/19

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE

You are being paid for 12 hours of annual leave. If you return to state
employment within 1 business day(s), you may be required to buy back any unused
annual leave.

Civil Service Rule 11.10(¢e) “When an employee who has been paid under this Rule for
accumulated annual leave is reemployed in a classified position, he shall pay the
Department which reemployes him the value of such annual leave at the rate paid him
less the value of working hours for which he has been paid which intervene between the
last day worked and the date of ftemployment and shall be given credit for the number of
hours of annual leave for which he has made reimbursement.”

Executive Order — Rules and Policies on Leave for Unclassified Service, Section 10:B.
“An unclassified officer or employee who is paid for accrued annual leave upon
termination from service and who is subsequently re-employed in a leave-earning
classified or unclassified position shall reimburse the state service, through the employing
agency, for the number of work hours that transpired during the officer or employee’s
break from state service. In tumn, the officer or employee shall receive a credit for the
number of hours of annual leave for which the officer or employee made reimbursement
to state service.”



+4a%t STATE OF LOUISIANA DEPT OF TREASURY OFFICE OF STATE UNIFORM PAYROLL ##s#+¥

Special Messages: OCTOBER 18TH 1/ ATIONAL MAMMOGRAPHY DAY .FOR MO IN!"O VISIT
HTTP://WAW , SPEAKERSFORNURSES . COM/

0419 DPS-Dffice of State Police PERIOD: 22/2019 PAY PERICD END: 10/20/2019
PERS #: 00330621 Clags NE 22/2019 PAY DATE: 10/25/2019
WITHHOLD W/4 #a PE DE ADDL AMT EBIC
FED 8ingle 00 0.00
LA Single 00 01 00 0.00

BANK DETAILS

FRIOR PERIOD ADRJUSTMENT AMOUNT

Chacking 2,945.34 BARKSDALE FEDERAL CRED
NET 2,945.34

LEAVE TAKEN EARNED BALANCE YTD TKN UNRPAID ABSENCES HOURS YTD HRS
ANNUAL 0.00 0.00000 0.00000 0.00
SICK 0.00 0.00000 0.00000 0.00
COMP-KT 0.00 0.00000 0.00000 0.00
FLSA cOMP 0.00 0.00000 0.00000 0.00
MLA 0.00 0.00000 0.00000 0.00

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT

003B Regular Pay-Salary 22.41 16.00 358.54
076B TxCsh Aut Dly Unifrm Allo 8.00 2.00 16.00
800B OT (&T) Attendance 22.41 7.00 156.86
S00B Annual Leave-Term 22.41 12.00 268.90
5158 K Time -~ 1.5 Term/Payout 22.41 120.75 2,705.84

whkddsdeakds TOTAL EARNINGS/PAID ABSENCES 3,506.14
TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR~TO-DATE

SP LSP1 EE 34.06 559,89 LSPR 358.54 LSPR 5,893.437
FED Withholding 371.74 963.54 FED 3,470.58 FED 8,771.18
FED EE Medicare 50.82 135.30 1A 3,470.58 LA 8,771.18
LA wWathholding 102.68 272.%4
TOTAL TAXES/RET. 559.30 1,931.27

DEDUCTIONS CURRENT YR~-TO-DATE FLEX BENEFITS/CAFE
2210 *Flex Life Insurancse 1.50 6.00 CURRENT YR-TO-DATE

1.50 6.00

*dxdsxdd TOTAL DEDUCTIONS 1.5%0 0.00
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
003B Regular Pay-Salary 5,714.20
076B TxCsh Aut Dly Unifrm Alle 312.00
B800B OT (ST) Attaendance 156.86
S00B Annual lLeave-~Tarm 268.90
515B K Time - 1.5 Term/Payout 2,705.84
701B Holiday 179.27

*#ex %+ TOTAL EARNINGS/PAID ABSENCES YTD

9,337.07



Quota Rapotrt
STATE OF LOUVIBIANA

LaGov ERp-HOM

RUN DATE: 10/18/2019 vAGE 3
RUW TIME: 13-33:59 RFFRCTIVE DATX
REPORT 1D: 2706 1870172019 - 10/20/2019
&I EEED BETRDCEET Y Gk SN S o R I T R ORI GIENE DI G GRESOE RIDR SN CaNE
0415 50024377 LSF TROOP D/RZGION 2 11€1)1 THACKER JR. HICKACL  P-01 AHNUAL LEAVE ENTITLEMENT - ¥619 11.38670  0.7276  12.1208  ©€,0043¢  0.0060 0.00430  12.1260 KRS
0419 £6G24177 LSP TROOP D/RZGION 2 3)JE]1 THACKER JR. HICHAEL  p-01 SICK LEAVE ENTITLEMEHT 2> 2019 11.38673  9,13%6  12,12CC  0.C0430  0.0000 0.00430 12.1260 HRS
419 50024377 LSP TROOP D/RIGION 2 13)E31 THACKER JR. HICHAEL  P-01 K-TIME PARNED (5T} 27 7019  6.00000  0.0000  8.COCC  0.C0000  0,0000 0.00000  6.00C0 MRS
€419 50024377 LSP TROGP D/REGION 2 3IJETL THACKER JR. MICHAEL  £+0) K-TINE EARNED 11.5) 32 2019 120.73000  6.0060 120.7300  5.5€o0t C.0000  G.CO0RC 120.7500 HRS

END OF Absence Quota Report



Quota Report
STATE OF LOUISIANA
~aGav EBP-BCM

RUN DATE 10/15/2019 PAGE ]

fUR TIME 13 17.13 LYFECTIVE DATE

REPORT ID. ZT0& 10/07/2019 - 10/20/2019

C419 300243277 LSP TROOP D/REGIOH 2 33062) THACKER JR. MICHAEL v Cl ANNUAL LFAVE ENTITLEMENY 2 ‘019 16.38670 0.737€  0.0000 12.124230 0.0000 12.17430 ¢ GOOC HRS
0419 50021377 LSP TROOP D/REGION 2 330621 THECKER JR. MICHAEL P ot STCK LEAVE ENTTTLENENT 22 2019 11.38670 0.7376 0.0000 12.}2430 0.0000 12.12430 0.CO0D HRS
0419 50€23377 LSPF TROOP D/REGION 2 330621 THECKER JR. MICHAE! P Gl K-TIHE EARNED :ST) 22 2019  8.0CQ00 0.€00C  ¢.0000 §.0€000 0.000C §.00000 0 CO0C MRS
0419 50623377 LSP TROOP D/REGIGH 2 32067} THRCKEA JR. MICHAEL p-t K=TIME EARNED 1.8} 22 2019 120 15000 0.00CC  Q.60OC  120.73000 ©.€000 120.73000 0.C00C HRS

END OF Absance Quota Report



Quots Report
SYATE OF LOVIBIAMA
LaGov ERp-HCH

RUN DATE. 10/15%/2019% PAGE 1
RUN TIME: 13-20:05 RFFECTIVE DATE
REPORT 1D 1T06 10/07/2019 - 10/20/2019
B GRSy RTINS R (NS (ST SN (NaSATRRE T PG REYRSE DD GORGE LR SESNR SRR PR
0415 50024377 LSP TROOP O/REGION 2 13C62) THACKER JR. MICHAEL  P-01 ANNUAL LEAVE ENTITLEMENT 19 11.38670  ©.°376 12.¢000  0.17430  0.000C  ©0.12430 12 0000 HeS
Ca19 30024377 LSP TROOP D/REGION 2 130621 THACKER JR. MICHAEL P Q) SICK LEAVE ZHTITLRMENT ' 019 11.38670 0.7376 17.1200 &.00430 0.0000 G.0043D 17 1200 MRS
0419 50024377 LSP TROOP D/REGION 2 33062) THACKER JR. MICHAEL P01 K-TTHE EARNZD 1§1) : .019  8,00000 0.cop0  0.0000 8.00000 0.0000 8.00GC0 0.0000 ¥RS
0419 50024377 LSP TROOP D/REGION 2 330621 THACKER JR. HICHAEL P-01 K-TTHE TARNZD (1.5) ° ‘018 1 .7500C 0.900C0 0.0€00 12€.75%0600 Cc.0000 120.7%000 0.0C00 HRS

NN OF Absence Quots Report



Quota Aeport
STATE OF LOUISIANA
LaGov ERp-HCH

AUM DATE: 10/15/2019 PAGE 1

RN TTMES 13:21:13 EFFECTIVE DATR

REPORT 10: 2T06 10/07/2019 - 10/20/2019

0419 50024377 LSP TROOP DJAEGION 2 3 3631 THACKER JR. MICHAE'  § 01 ANNUAL LEAVT ENTUTLEMENT
0419 30024377 LSP TROOP D/REGION 2 322601 THACKER JR. MICHAZ" ? 0 SICK LEAVE “HTITLEMENT
0419 $0024277 TSP TROOP D/REGION  3.1671 YHACKER JR. MICNAZL  ©-@ K-TIME EARNZD (ST:

G419 $0024377 LSP YHOOP O/REGIOM 2 3. 6.1 THACKER JR, MICHAZ:. P-01 K-TIHE EARNID {I1.5)

END OF Absence Cuata Report

YRR
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0 0000
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smployeewmmmﬂ,am_ persommel #: SODOAL
Effective Date: __J O "E"’LC'/ rea/Location: ﬁ [ Q ('4@6
HECKLIST — Separations

* For deceased employees, see HR Manager for Assistance )
* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create
an Additionnl Payment using wage type 0157 to correct the last day of pay.

All arations:

L?p Complete URAC to remove employee’s email/systern access Mfl\j - 006’8(7 /

B Update Vacancy Report

+” Complete LDOL form within 3 days of separation (https:/www.laworks.net/Form77/)

__/ File 1 copy of LDOL in ecmployce’s personnel file and mail 1 copy to employee with ENF
Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development
(operational.development(@dps.la.gov, lamar.davis@la.gov, Legal (OLA.ALL), huey.mccartney(@ia.gov, Rhonda
Fogleman, Sonceree.antoine@la.yov, Alana.collins@la.gov , Jason.shaver{@la.gov and SP Commission

7 (Debbie.givens@la.gov) notifying them of the separation

® ____ Verify receipt of resignation with Appointing Authority’s signature/initials
_.,l.._/ Review time entered for pay period and email timekeeper to verify that all time entries have been made ﬁ nw
adjustments needed. Email Analyst over section to ensure there are no pending PPA’s
prior to payout (If NE employee, change any 1.5 k-time eamed to paid OT) Wi su eatiied )
%: Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR

/K. Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any)
AW~ Check for current garnishments. If yes, e-mail the Garnishment Unit/OSUP at doa-osup-gam(@la.gov BEFORE the
‘employee is paid or an off-cycle is done
Process separation in LA Gov.
Change any outstanding “Monitoring of Tasks” to show “Task Completed”
1/ Create Quota Compensation records for annual & sick leave
__ A7 Create Quota Corrections for annual & sick leave
__ ¥ Pay up to 300 hours of annual ieave (no fractions of an hour) hQ—
_~~" Payfor all 1.5 k-baldnces. Reduce all remaining straight k-time balaoces that have not been approved by the
appointing autbority for payment.
A\ n ZP42 - Potential Separation/Transfer Error Report
v Lmail ENFs (Lmployee Notification Form). 1o SSebastian(@lsprs.oig (SP Ret), Satnong Batbe@lu gov (1A),
Debbie. givens@la.gov (SP Comm), Monica. onald(@la.gov (Police Supply), Mary. Vanvalkenburg@la.gov (SP
HQ), Lenias Marie(@lia.pov (TA)
Print 2 ENFs one for the employee’s personnel file & one sent to the employee .
Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee | Rw
if employee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation
y~” Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed) [0 . Z( -4
AM/ If employee participates in FSA (healthcare spending only), email flexiblespendingaccounts@la.gov and give employee's

‘/ﬁame and term date.

Y Puil personnel file and place current year sticker on label to indicate year employee separated
Pull Prudential Beneficiary Form and file in personne! file
Reduce remaining annual & sick balances

I hereby certify that this action complies with the requirements of Article X, Civil Service/State Police Commission Rules,
Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and

| e /01t 5

uman Resources Representative Signature Date

Revised 07//2018



£

Employee Notification Form

for 01/16/2020

Personal Information

Employee Name MOREAU , HOLLIE SOUTHERN
Personnel Number 00330644 Gender Female
Race Decl Ind/AK Asian AfrAm HIPL

White X

Known As
Date of Birth

Ethnicity Not HispaniciLatino

Address Information
Privacy Request Ye

Permanent Streel Mailing Street

City City

State Stale

Zip Cade Zip Code

Employment Related Dates

Adjusted Service Date 0872512019 Nexi CPG Elig Date 0812572020

Perfermance Adjustmant Date Adjusted Leave ServiceDate 08/25/2019 Agency Hire Date  08/25/2019
Organizational Assignment Information

Company Code LAGOV Org Unit LSP TROOP G/REGION 3
Parsonnel Area DPS-Office of State Police Cost Center 4191012295

Employee Group Full Time Salary Personnel Subarea StTroopen.E2100

Payroll Area | aliov-Paxd Bi-Wkly Employee Subgroup  Class NE

Work Contract Probationat Permanent Status

Expiration Date 0113112021 Employment Status ~ Wilhdrawn

Time Management Information

Employment Percont 100,00 Time Management Status Negative Time Ent -,
Weekly Working Hours 40 00 Time Admimnistrator 068

Work Schedule Rule M-F 8HR Telecommuter

Action History

Action Separation (P) 0419  12/21/2018 To 12/31/9989 Reason Separation From Probalio~
Action Hiring (P) 0419 08/25/2019 To 12/20/2019 Reason Certif - St. Palice Commis«. .4
Job History

Job 07133380 - State Police Cadet From 08/25/2019 To 12/31/9999
Position History

Position 89999899 From 122172019 To 12/31/9999
Position 07129472 - STATE POLICE CADET From 08/25/2019 To 12/20/12019
Base Pay History

Biweekly 1,79268 P01 *A From 08252019 To 12/31/9999 Pay Reason Code Hire Sal Rate State Trooper
Other Pay Information

Shift Diff 2nd 050 0051 From 08/252019 To 12/31/9999

TxCsh AutDiy U 8.00 0076 From 087252019 To 12/31/9999

DPS Escort Pay2 60.00 0073 From 087252019 To 12/31/9999




Employee Name: nOlhe- MO[&L\J Persounel #: 3.50 Loq(-[
Effective Date: ) 7} yh) ,’ ;6! Area/Location: L! 19 - 7-;’ 002 (>

CHECKLIST _ Separations (Traopers) 71294717 !

* For deceased employees, see HR Manager for Assistance
* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create
an Additional Payment using wage type 0157 to correct the last day of pay.

All Separations:
€ s Complete URAC to remove employee’s email/system access
Update Vacancy Report
_7 Complete LDOL form within 3 days of separation (https://www.laworks.net/Form77/)
/" File1 copy of LDOL in employee’s personnel file and mail 1 copy 1o employee with ENF
\/ Send e-mail to Intenal Affairs, Support Services, David Ryerson, Operational Development
(operational development@dps.la.gov. lamar.davis@la.gov. Legal (OLA AL 1), huey.mecartney ¢ ia sov, Rhonda
Fogleman, Sonceree.antoine(@la.gov, Alan lins@la.gov , Jason.shaver(@la.gov and SP Commission
(Debbie givens@la.gov) notifying them of the separation
7 _~Verify receipt of resignation with Appointing Authority’s signature/initials
v~ Review time entered for pay period and email timekeeper to verify that all time entries have been made & no
adjustments needed. Email Analyst over section to ensure there are no pending PPA's
prior to payout (If NE employee, change any 1.5 k-time eamed to paid OT)
Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR
v~ Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know ifa y:
_«~~" Check for current gamishments. If yes, e-mail the Garishment Unit/OSUP at doa-osup-garn@lz yov BEFORE the
employee is paid or an off-cycle is done
Process separation in LA Gov.
~=_  Change any outstanding “Monitoring of Tasks™ to show “Task Completed”
" _ Create Quota Compensation records for annual & sick leave
:/ Create Quota Corrections for annual & sick leave
»”  Pay up to 300 hours of annual Jeave (no fractions of an hour)
Pay for all 1.5 k-balances. Reduce all remaining straight k-time balapces that have not been approved by the
appointing authority for payment.
_7; Run ZP42 - Potential Separation/Transfer Error Report
__ Email ENFs (Employee Notification Form). To SScbastian@lsprs.org (SP Ret), Samona.Barber@]a.gov (1A),
Debbie.givens@la.zov (SP Comm), Monica Mcdonald@la.gov (Police Supply), Mary. Vanvalkenbura@la gov (SP
HQ), Lenias.Marie/@la gov (TA)
% : Print 2 ENFs  one for the employee’s personnel file & one sent to the employee
e
e

Complete annual leave term pay stalement if payout is greater than 8 hours; mail a copy to employee
If employee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation
Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed)
= If employee participates in FSA (healthcare spending only), email flexiblespendingaccounts@la.gov and give employee’s
name and term date.
Puli personnel file and place current year sticker on label to indicate year employee separated
Pull Prudential Beneficiary Furm and file in personnel file
Reduce remaining annual & sick balances

1 hereby certify that this action complies with the requirements of Article X, Civil Service/State Police Commission Rules,
Uniform Classification and Pay Plans, and all Civil Service/Sigte Police Commission as well as DPS/PSS policies and

,,, L gg/z@

Humag/Resources Representative Signature

Revised 07//2018



Jamie M. Bibbins (DPS)

From:
Sent:
To:
Subject:

From: Clay Reavis

Timi Paytan

Friday, December 20, 2019 11:36 AM
Jamie M. Bibbins (DPS)

FW: Cadet Hollie Muiedu Resignation

Sent: ('riday, December 20, 2019 10:19 AM

To: Danielle Hett <Danielle.Hett @LA.GOV>; Debbie Givens <Debbie.Givens@la.gov>; Ginger Krieg
<Ginger.Krieg@!a.gov>; Jessica Roberson <Jessica.Roberson@la.gov>; kimberly gann <kgann@lisprs.org>;
kreed@Isprs.org; Lanny Bergeron <Lanny.Bergeron@Ila.gov>; Melissa Matey <Melissa.Matey@!a.gov>; Shenikka
Matthews <Shenikka.Matthews@Ila.gov>; Timi Payton <Timi.Payton@la.gov>; William Moragne

<Witliam.Moragne@Ila.gov>

Subject: Cadet Hollie Moreau Resignation

Cadet Hollie Moreau resigned December 20, 2019 at 0905 hours.

She feft due to poor academic performance.

She was assigned to Troop G.

Please let me know if you need further.

Sgt Clay Reavis
Louisiana State Police
Training Academy
225-925-4951



Jamie M. Bibbins (DPS)

From: Kimberly Payne (DPS)

Sent; Friday, December 27, 2019 12:29 PM
To: Jamie M, Bibbins (DPS)

Cc: Kristin Garcia

Subject: RE: Hollie Moreau

I have completed all entries through
12/20/1019. Thank you

kpavae
Fraining Academy

Scat via the Sainsung Galuxy S8

-------- Original message --------

From: "Jamie M. Bibbins (DPS)" <Jamie.Bibbins2@la.gov>
Date: 12/27/19 12:00 PM (GM 1-06:00)

To: "Kimberly Payne (DPS)" <Kimberly.M.Payne@la.gov>
Cc: Kristin Garcia <Kristin.Garcia@la.gov>

Subject: Hollie Moreau

Hi,
Could you verify that ail entries have been made? Please advise for Ho:lie Moreau.

Sincerely,

y gr’w{é @/ém)

Human Resources Specialist

Department of Public Safety

€0p.0. Box 66614 Baton Rouge, LA 70896
®225.925.6910

& 225.925.3970
@lamie.bibbinsz@m.eov

My office hours are Mon-Fri 7:30 AM- 4:00 P

Confidentiality Statement

The infermabion contamed i this electronic message from the Human Resources Division of the Department of IPublic Safety is
prniviteged and confidential If you are not the intended reciprent, you must not disc:ose. Copy. distnibute, of use any of e iansrmitted
infcrmation, or take any other aclion based on the contents ¢f this informat:an if you have received this ransnussion in efror. please
immediaiely nolify the transmitter by relurn e-mail



*#+tt STATE OF LOUISIANA DEPT OF TREASURY OFFICE OF STATE UNIFORM PAYROLY, *##+--
Special Messages: IMPORTANT TAX -~ 2019 W~2'S ARE NOW AVAILABLE LEQ FO
ACTIVE EMPLOYEES WHQ ELECTED TO SELF VIEW/PRINT THE1R W-2.

0419 DPS-Office of State Police PERIOD: 01/2020 ©PAY PERIOD END: 12/29/2019
PERS #: 00330644 Class NE 01/2020 PAY DATE: 01/03/2020
HOLLIE MOREAU WITHHOLD W/4 #A PE DE ADDL AMT EIC
FED (s]0] 0.00
LA Married 00 00 00 0.00
BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT

Checking 8,638.92 BARKSDALE FEDERAL CRED

NET 8,638.92
LEAVE TAKEN EARNED HBALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL 0.00 0.00000 0.00000 0.00
SICK 0.00 0.00000 0.00000 0.00
COMP-KT 0.00 0.00000 0.00000 0.00
FLSA COMP 0.00 0.00000 0.00000 0.00
FMLA 0.00 0.00000 0.00000 0.00
EARNINGS/PAID ABSENCES RATE HOURS AMOUNY
0038 Ragular Pay-Salary 22.41 35.00 784.30
076B TxCsh Aut Dly Unifrm Allo 8.00 5.00 40.00
SC0B Annual Leave-Term 22.41 31.00 §94.67
515B K Time - 1.5 Term/Payout 22.41 365.25 8,184.75
675B K Time ST Leave 22.41 5.00 112.04
*k*krktriesr TOTAL EARNINGS/PAID ABSENCES 9,815.76
TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR~TO-DATE
SP LSPl1 EE 85.15 85.15 LSPR 896.34 LSPR 896.34
FED Withholding 790.16 790.16 FED 9,910.93 FED 9,910.93
FED EE Medicare 144.94 144.9%4 LA 9,910.93 LA 9,910.93
LA Withholding 336.91 336.91
TOTAL TAXES/RET. 1,357.16 1,357.16
DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAXE
2200 *Flex OGB Health 177.32- 177.32- CURRENT YR-TQ-DATE
2210 *Flex Life Insurance 3.00~ 3.00- 180.32- 180.32-
*kt¥wddes TOTAL DEDUCTIONS 180.32~ 0.00
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
003B Regular Pay-Salary 784 .30
076B TxCsh Aut Dly Unifrm Allo 40.00
S00B Annual lLeave-Term 694.67
515B K Time - 1.5 Term/Payocut 8,184.75
6758B K Time ST Leave 112.04

*4+4+ TOTAL EARNINGS/PAID ABSENCES YTD 9,815.76



ucta Report
ETATE OF LOLISIANA
Laticv EFp HOM

WA DATE. 12/30/201% PAGE 1

WUN TIMZ: 09-33°28 EFFRCTIVE DATE

RPORT ID: £TO0& 12/16/20319 -~ 12/29/2019

K il REYRE ST N VG REE - TV T 3 A SRR EERRENEY riiaied LSRR BELTER a1t
0419 300293681 LSP TROOP G/REGION } 1ICE44 MOREAD HOLITE P01 ANRUAYL LEAVE EFTUTLFMENT } 2020 29%.8267C 1.9440 0.c0c0 31.6707¢ 0.6000 31.67070 0.0000 HRS

0413 50024381 L3P TROOP G/REGICH 3 J30€44 MOREAU HOLLIE p-0t S1CK LEAVE ERTITLEMENT 1 2020 29.82670 1.8440  0.0000 31.67070 0.0000 J1.67070 0.0000 HRS

0419 50024281 LSP TROGF G/REGION 3 )30€44 MOREAU HOLLIE 2-01 K-TIME EARNED 5T} ) 2020 23:.C0000 6.0000 5.0000 33.00000 0.0000  33.00000 5.000¢ HRS

0413 50024261 LSP TROOP G/REGION 1 330£44 MOREAU HOLLIE [ )] K-TINE EARNED +1.5) 1 2020 J)6%.25000 n.600C 0.0G00 J65.25000 0.0000 365,25000 0.0000 HRS

NO OF Abrence Cuota Report

bt ()

s ¥



vota Report
STATR OF LOUTSIAMA
iaGov ERp-HCH

UN DATE- 12/30/201% PAGR 1

UN TIME: 09:40:40 EFFRCTIVE DATE

EPORY ID: ITOE 12/16/2019 ~ 12/29/2019

1 R0 GSUEEEIRET T NGl SN R AU ORI IS IS (NS Ixliaas RO XN | ! GESAEIR ERLTIA RGeS Matteit
0419 500624361 LSP TROOP G/REGION 13 3ID344 MGREAU HOLLIE P01 ANNUAL LEAVE ENTITLEMENT 1 2020 29.92670 1.8440 31.86000 0.67070 8.c000 0.67079 31.0000 HAS

3419 50C24381 LSP TROOP G/REGION 3 330544 MOREAU HOLLIE F-01 SICK LEAVE E¥"JTLFMENT 1 2020 29.82670 1.8440  JV.6600 0.01070 0.0000 0.0)070 3).6600 MRS

3419 50024381 LSP TROOF G/REGICN 3 330344 MOREAY HOLLIE p-0} K-TIME EARNED (ST) t 202¢ 32.00000 6.0000  38.00CO 0.00000 0.0000 0.00000 38.0000 HRS

119 50024361 LSP TROOP G/REGION 3 310344 HOREAU HOLLIE £-01 K-TIME EARNED (1.%) 1 2020 365.25000 £.00C0 369.2560 €.00000 0.0000 0.00000 1365.2500 HRS

N0 OF Absance Quota Raport

paiuts, el



NAME OF EMPLOYEE: Hollie Moreau
DATE OF SEPARATION: 1221119

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE

You arc being paid for 31 hours of annual leave. If you return (o slate

employment within 4 business days, you may be required to buy back any unused annual
leave.

Civil Service Rule 11.10(e) “When an employee who has been paid under this Rule for
accumulated annual leave is reemployed in a classified position, he shall pay the
Department which reemployes him the value of such annual leave at the rate paid him
less the value of working hours for which he has been paid which intervene between the
last day worked and the date of reemployment and shall be given credit for the number of
hours of annual leave for which he has made reimbursement.”

Executive Order — Rules and Policies on Leave for Unclussified Service, Section 10:B
“An unclassified officer or employee who is paid for accrued annual leave upon
termination from service and who is subsequently re-employed in a leave-eamning
classified or unclassified position shall reimburse the state service, through the employing
agency, for the number of work hours that transpired during the officer or employee’s
break from state service. In turn, the officer or employee shall receive a credit for the
number of hours of annual leave for which the officer or employee made reimbursement
to state service.”
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Employee Notification Form  for 0828/2019

Personal Information

Employee Name BLANCHARD , CRIQ JOSEPH Known As
Personns! Number 00330599 Gender Male Date of Birth
Race Decl Ind/AK Asian AltAm HIPI White X  Ethnicity Not Hispan:c/Lalino

Address Information

Privacy Request Ye

Permanent Street Mailing Street

Cry Cy

State State

Zin Code Zip Code

Employmeant Related Dates

Adjusted Service Date 08/25/2019 Next CPG Eiig Date 081262020

Pearformance Adjustment Date Adjusted Leave ServiceDale 08/25/2019 Agency Hire Date  08/25/2019
Organizationai Assignment Information

Company Code LAGOV Org. Unit LSP TROOP C/REGION 2
Personnel Area DPS-Office of State Pol.ce Cost Center 4191012295

Employee Group Full Time Salary Personnetl Subarea StTrooperLE2100

Payroll Area LaGov-Paid Bi-Wkly Empioyee Subgroup  Class NE

Work Contract Probational Permanent Status

Expiration Date 01/31/2021 Employment Status  Withdrawn

Time Management information

Employment Percent  100.00 Time Management Status Negative Time Entry
Weekiy Wark ng Hours  40.00 Time Administrator 068

Work Schedule Rule  M-F 8HR Telecommuter

Action Mistory

Action Separation (P) 0419 08/27/2019 To 12/31/9999 Reason Resign-Reason Not Stated
Action Hiring (P) 0419 0812572019 To 08/26/2019 Reason Certif - St Police Commussion
Job History

Job 07133380 - State Police Cadet From 08252019 To 12/31/9999
Position History

Position 99999999 From 0827/2019 To 12/31/9999
Position 07018864 - STATE POLICE CADET From 08252019 To 08/26/2019
Base Pay History

Biweekly 179269 P01 *A From O0B/25/2019 To 12/31/9999 Pay Reason Code Hire Sal Rate Slate Trooper
Other Pay Information

Shift Diff 2nd 050 0051 From 08252018 To 12/31/989%

TxCsh Aut Dly U 800 0076 From 08252019 To 12/31/9999

OPS Escon Pay2 6000 0073 From 08/25/2019 To 12731/9989



Employce Namc:a\& g\amﬂf & P;fsonnel #.37306 44
Effective Date: 0& 2 \D ZDAC‘ Area/Location MOP C—
CHECKLIST - Separations (Troopers)

* For deceased employees. see HR Manager for Assistance
* Employees on detail must be returned to their true positions prior to the separation being processed and. if necessary. create
an Additional Payment using wage type 0157 to correct the last day of pay.
All Scparations:
Complete URAC to remove employee's email/system access
Updaie Vucancy Report
_7,_ Complete [.DOL. form within 3 days of separation (hitps:'/www.laworks.net/Form77/)
Fite | copy of LDOL in employee's personnel file and mail 1 copy to employee with ENF
I Send e-mail to Internal AfFairs. Support Services. David Ryerson. Operational Development

(uprrativnal develomuent.adps la.gon, lumardavisie la.gov, Legal (OLA.ALL). huey mgcaniney ¢ ls.goy. Rhonda

Fogleman, Sonceree.antoine ¢ lugov, Aluna.collins d la.gov , Jason. shaver @ fu.zov and SP Commission
(Debbic.uivens ¢ ta.gzov ) notifying them of the separation
Verify receipt of resignation with Appointing Authority’s signature/initials
Review time entered for pay period and email timekeeper to verify that all time entries have been made & no
adjustments needed. Email Analyst over section to ensure there are no pending PPA’s
prior to payout {If NE employee, change any 1.5 k-time earned to paid OT)
_ " Verify with employee separation vs transfer to other state agency and process separation action in [SIS-HR
¢~ Check for outstanding recoupments (under Additional Payments:Recurring Deductions) (Let manager know if any)
»~~ Check for current garnishments. If yes. e-mail the Garnishment UnityOSUP at doa-ostp-garn o la.por BEFORE the
employee is paid or an off-cycle is done
Process separation in LA Gov.
Change any outstanding “Monitoring of Tasks™ to show ~Task Completed™
Create Quota Compensation records for annual & sick leave
Create Quota Corrections for annual & sick leave
Pay up to 300 hours of annual leave (no fractions of an hour)
Pay for all 1.5 k-balances. Reduce all remalning straight k-time balances that have not been approved by the
appointing authority for payment.
Run ZP42 - Potential Separation/Transfer Error Report
Email ENFs (Employee Notification Form). To SSebastianiiIsprs.org (SP Ret). Samona.Barbere la.gor (IA).
Debbie.vivens@la.pov (SP Comm). Mosica.Mcdonald ¢ la.zov (Police Supply). Man . Vanvalkenburgig la.gov(SP
HQ) Lenias Marie:d la.uov (TA)
Print 2 ENFs - onc for the employec’s personncl file & onc sent to the employce
Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee
If employee was a member of LS [ A, send e-mail to inlo « latroopers.ors stating name and date of retirement/separation
Verify employee will receive final payment within 15 days (if not. off-cycle payment is needed)
{f employee participates in FSA (heaithcare spending only), email flexiblespendingaccounts o iz ¢ov and give employee’s
name and term date.
Pull personnel file and place current year sticker on label to indicate year employee separated
Puil Prudentini Beneficiary Form and fiie in personnel file
Reduce remaining annual & sick balances

——
—

RRISPRRIRS R Ryl

[ hereby certify that this action complies with the requirements of Article X. Civil Service/State Police Commission Rudes,
Uniform Classification and Pay Plans, and all Civil Service State Police Commission as well as DPS PSS policies and

'e(%
O~

man Resources Represcntative Signature

Revised 07//2018



Company:

Company Strest Address 1:
Address 2:

Chty:

State:

Zip:

Name:

Title:

Phone Number:

Emall Address:

Employee First Name:
Employee Last Name:
Employee SSN:

Employee Date of Separation:
Employee Date Hired:
Employee Date Last Worked:

Reason For Separation:
Explain Reason for Separation

Hourly Rate of Pay: $22.41

Vacation/Accrued | eave « Not PTO * Na

Severance/Dismissal: No
Bonus: No

Holiday Pay: No

Wage in lieu of Notice: No
Pension: No

Separation Notice

Employer Information
‘LOUISIANA STATE OF DEPARTMENT OF PUBLIC SAFETY
7979 independence Bivd

Baton Rouge
LA
70806
Shambrielie Pooler
HR Analyst
225-922-0842
shambrielle. pooler@la.gov
Employse Information
Eriq
Blanchard
I
08/26/2019
08/25/2019
08/25/2019
Separation Reason
Resigned / Quit
Resigned-Reason Not Stated
Benefit Payments
Hours Worked Per Week: 0
Total Amount: Number of Hours: 0
Total Amount: Number of Hours: ¢
Total Amount: Number of Hours: 0
Total Amount: Number of Hours: 0
Total Amount: Number of Hours: ¢

if lump sum, what would the monthy amount

be if that option had been choosen?

| certify that the worker whose name and Social Security Number appear above has been separated from work
and that the abave information is true and correct, | further certify that the individual has been handed or

malled a copy of this notice.

This form has been submitted electronically. There is no need to mail a copy to Louisiana Workforce

Commission.

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files

\g W_eé& ﬁﬁﬁa

Signature

01 s faors
I phte

Separation Notice (Form 77) Submitted lo HIRE: 8/28/2019 12:07:57 PM



PUN DATE- 09:05 2019
AUL TIME 1S 07 16

T LOUTTIANA

EPp-HCH

PAGE

1

EFFECTIVE DATE

REPOET 1D: IT(GS 087262018 - 09/0K/2019

| e R R B T T AT | s | N o]
0419]50024376|LSP TROOP C/REGION 2 330599 | BLANCHARD| ERIQ F-01 ANNUAL LEAVE ENTITLEHENT 19 2013]0.00000 0.3688 | 0.0000 0.36880 0.0000 | 0.)6880 0.0000 |HRS
0419150024376 |LSP TROOP C/REGION 2 330599} BLANCHARD!ERIQ p-01 SICK LEAVE ENTITLEMENT 13 2015}0.00000 0.)6686 | ©.0000 0.36880 0.0000 0.36880 0.0000 |HRS

END OF Absence Quota Repo:zt




8/28/2019 HIRE - Separation Notice

Separation Notice

Please complete the following form, providing as much information about the separation as possible.
Should the former employee file a claim for unemployment benefits, the information you provide here
will help the Louisiana Workforce Commission make an informed determination.

This form must be submitted within three days after the date on which the employee’s separation from
service occurs, or three days after the worker’s separation from employment. Failure to submit this
notice within the specified time frame may forfeit the employer’s right to appeal.

Employer Information
Employer EAN: 1426030
* Company: *LOUISIANA STATE OF DEPARTMENT OF PUBLIC SAFETY

* Company Street Address 1:
Address 2:

* City:

* State:

*Zip:

* Name:

* Title:

* Phone Number:

+ Email Address:

Employee Information

* Employee First Name:

* Employee Last Name:

* Employee SSN:

* Employee Date of Separation:
* Employee Date Hired:

* Employee Date Last Worked:

Separation Reason

* The Reason for Separation:
Resigned / Quit v

7979 Independence Blvd

Baton Rouge

Louisiana v
70806

Shambrielle Pooler
HR Analyst

225-922-0842
.hahbﬁelle.poolér@lé.gov

Eriq

Blanchard

08/26/2019
08/25/2019
08/25/2019

If an employee is retiring, choose “Resigned/Quit™ as the Reason for Separation.

https:iwww.louisianaworks. net/hire/vasnet/ulbaseemployer/separationnoticeforguest.aspx?enc=CeFjw1zYrvPneX 1¢M20JVSWhvieMIW2GGamyLZ ...

13



8128/2019 HIRE - Separation Nolice
* Explain Reason for

Separation: Resigned-Reason Not Stated
Clear Text
Benefit Payments

Hourly Rate Of Pay: § 2241

Hours Worked per

Week:
Vacation/Accrued Total Amount: Number of
Leave - Not PTO: Hours:

Yes No

Severance/Dismissal:
Yes No
Total Amount: Number of Bonus:
Hours: Yes No
Total Amount:
Number of Holiday Pay: Total Amount:
Hours: Yes No
Number of
Hours:

Wages in Lieu of Total Amount: Number of
Notice: Hours:

Yes No

Pension: Monthly LumpSum No

If lump sum, what would the monthly
amount be if that option had been
chosen?:

Separation Attachments
Choose File No file chosen

No records found

hitps:/iwww.louisianaworks. nethire/vosnet/ui/baseemployer/separationnoliceforguest. aspx?enc=CeFiw1zYrvPneX 1+MZoJVSWhvikzMIWZGGamylLZ ...



8/28/2019 HiRE - Separation Nolice

,
I

By clicking Save, I certify thaf e worker, whose name and Social Secunty Number appear above, has
been separated from work and that the above information is true and correct. I further certify that the
worker has been handed or mailed a copy of this notice.

./.J../multisession.asp

htips:/iwww.louisianaworks.nelhire/vosnel/ui/baseemployer/separationnoticeforguest aspx?enc=CaFjw1zYrvPneX1+MZoJVSWhviecMIWZGGamylZ... 373
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Emplo&lee Notification Form  for 1011872019

Personal information
Employee Nama SINK , CHRISTOPHER JOHN Known As

Personnel Number 00317151 Gender Male Date of Rirth -

Raca Decl Ind/AK Asian AfrAm HIPl White X  Ethnicity

Not Hispanic/Lalino

Address Information
Privacy Request Yes X No

Permanent Street Malling Street

City City

State State

Zip Code Zip Code

Employment Related Dates

Adjusted Service Date 04/1572019 Next CPG Elig Dats 08/25/2020

Performance Adjustment Date Adjusted Leave ServiceDate 04/152019 Agency Hire Dale  08/25/2019
Organizational Assignment Information

Company Cods LAGOV Org. Unt LSP TROOP B/REGION 1
Personnel Area DPS-Office of State Police Cost Center 4191012285

Employee Group Full Time Salary Personnel Subarea StTrooperl.E2100

Payroll Area LaGov-Paid Bi-Wkly Fmployee Subgroup  Class NE

Work Contract Probational Permanent Status

Expiration Date 013172021 Empioyment Stalus  Withdrawn

Time Management Information

Empioyment Percent  100.00 Time Management Status Negative T'me Entry
Weekly Working Hours  40.00 Time Administrator 068

Work Schedule Rule M-F 8HR Telecommuter

Action History

Action Separation (P) 0419  10112/2019 To 12/31/9999 Reason Dismissal

Action Rehire (P) 0415 08/25/2019 To 10/11/2019 Reasan Certif - St. Police Commission
Action Separation (P} 0419 03/17/2018 To 08/24/2019 Reason Resign-Reason Not Stated
Job History

Job 07133380 - State Police Cadet From 11/05/2017 To 12/31/9999
Position History

Posttion 993999583 From 1071272019 To 12/31/9999
Position 50393507 - STATE POLICE CADET From 082572019 To 10/11/2019
Paosition 89998999 From 03/17/2018 To 08/24/2019
Base Pay History

Biweekly 1,792.69 P01 °*A From 08/25/2019 To 12/31/9999 Pay Reason Code Hira Sal Rate State Trooper
Biweekly 1,79268 P01 °"A From 11052017 To 08/24/2019 Pay Reason Code Hire Sal Rate State Trooper
Other Pay information

Shift Diff 2nd 0.50 0051 From 08/25/2019 To 12/31/0999

TxCsh Aut Diy U 800 0076 From 08/25/2019 To 12/31/9999

DPS Escort Pay2 60.00 0073 From 0B8/25/2013 To 12/31/9999

Shik Diff 2nd 050 0051 From 11/05/2017 To 0872472019

TxCsh Aut Dly U 800 0076 From 11/05/2017 To 08/24/2019

DPS Escort Pay2 €000 0073 From 11/05/2017 To 08/24/2018



Employee Name: Q&M‘m o Personnel #é\;ﬂ‘“

Effective Date: _ DI\ IR Area/Location: 4\§
CHECKLIST ~ Separations (Troopers) PDS& 5‘03_‘:‘3%07

* For deceased employees, see HR Manager for Assistance

* Employces on detail must be returned to their true positions prior to the separation being processed and, if necessary, create
an Additional Payment using wage type 0157 to correct the last day of pay.

All Beparations:

Complete URAC to remove employee’s email/system access

Update Vacancy Report

Complete LDOL form within 3 days of separation (https:‘'www.laworks.net/Form77/)

File | copy of LDOL in employee's personnel file and mail | copy to employee with ENF

Send e-mail ta Internal Affairs, Support Services, David Ryerson, Operational Development

(gperational development(@dps.la.gov, lamar.davis(@la.yov, Legal (OLA.ALL), huev.mccartney d la.gov, Rhonda
Fogleman, Sonceree antoine/@la.zov, Alana.collins@la.cov , Jason.shaver@la.cov and SP Commission

{Debbie givensila.gov) notifying them of the separation

Verify reccipt of resignation with Appointing Authority’s signaturc/initials

Review time entered for pay period and email timekeeper to verify that all time entries have been made & no

adjustments needed. Email Analyst over section to ensure there are no pending PPA’s

prior to payout (If NE employee, change any 1.5 k-time earned to paid OT)

Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR

Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any)

Check for current gamishments. If yes, e-mail the Garnishment Unit/OSUP at doa-osup-garn@ia.gov BEFORE the

employee is paid or an off-cycle is done

Process separation in LA Gov.

Change any outstanding “Monitoring of Tasks” to show “Task Completed”

Create Quota Compensation records for annual & sick leave

Create Quota Corrections for annual & sick jeave

Pay up to 300 hours of annual leave (no fractions of an hour)

Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the

appointing authority for payment.

Run ZP42 Potential Separation/Transfer Error Report

Email ENFs (Employee Notification Form). To SSebastianialsprs.org (SP Ret), Samona.Barber@la.zov (1A),
Debbie.givens@la.gov (SP Comm), Monica McdonaldZita.gov (Police Supply), Mary Vany alkenburg@la.gov,(SP
HQ) Lenias.Marief@la.gov (TA)

Print 2 ENFs — one for the employee’s personnel file & one sent 1o the employee

Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee

If employee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation

Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed)

If employee participates in FSA (healthcare spending only), email flexiblespendingaccounts(@la.gov and give employee’s

name and term date.

Pull personnel file and place current year sticker on label to indicate year employee separated

Putl Prudential Beneficiary Form and file in personnel file

Reduce remaining annual & sick balances

~ R

R e UINREN R

ay

I hereby certify that this action complies with the requirements of Article X, Civil Service State Police Commission Rules,

Uniform Classification and Pay Plans, and all Civil Service-State Police Commission as well as DPS/PSS policies and
d}

(&)

Human Resources Representative Signature

1hsfig
D

ale

Revised 0772018



Kristin Garcia

From: Kimberly Payne {OPS)

Sent: Monday, Octeber 14, 2019 10:30 AM
To: Kristin Garcia

Subject: RE: Cadet Separation (Time)
importance: High

All 3 are done-StarIing and Gaspard (resigned Sunday 10/13)

Rensberly, Paguc
225-925-6125

From: Kristin Garcia <Kristin.Garcia@la.gov>

Sent: Monday, October 14, 2019 10:17 AM

To: Kimberly Payne (DPS) <Kimberly.M.Payne@la.gov>
Subject: RE- Cadet Separation (Time)

Thanks. No Rush.
[f you have any questions, please let me know.

Thanks,

Kristin Garcia
DPS/Human Resources

P: (225) 925-6310

F:(225) 925-3970:922-0528
Office Hours: 7:00am-3:30pm

From: Kimberly Payne(DPS}<_im v . - v @ g >
Sent: Monday, October 14, 2019 10:16 AM

To: Kristin Garcia<_r_ | G.ria@ g >

Subject: RE: Cadet Separation (Time)

P



From: Kristin Garcia <Kristin.Garcia@la.gov>

Sent: Monday, October 14, 2019 10:09 AM

To: Kimberly Payne (DPS} <Kimberly.M.Payne@ia gov>
Subject: Cadet Separation (Time)

importance; High

Giood Morning,

Has all time been entered for Cade(-and Cadet Starling so the separation can be processed?
If you have any questions, please let me know.

Thanks,

Kristin Garcia
DPS/Human Resources

P: (225) 925-6310

F:(225) 925-3970/922-0528
Office Hours: /:00am-3:30pm



- * To dps_ola.ali@la.gov, Internal ARairs@LADPS, Support

> PerronlLSP/DPSIlAGOV Services'LADPS@LADPS, Training
..F Sent by: Kristin Garcia Academy/LADPS@LADPS, Operational
Development/LADPS@LADPS, Stale Police
10/14/2019 11:49 AM Commission/LADPS@LADPS

¢c Lamar.Davis@ia.gov, David.Ryerson@la.gov,
Debbie.Givens@la.gov, Tammy.Pcnouith@la.gov
bec

Subject Separation--Cadet Class #99

Good Morming,

This is notification that the above employee resigned at the close of business on the effective
dates. She/He was a Cadet in CC# 99 (Cost Center-4191012295).

Mrs. Senette Small, eff. 10/10/19
Mr. Michael Starling, eff. 10/11/19

Mr. Christopher Sink, cff. 10/11/19

Thanks,

Kristin Garcia
DPS/Human Resources
P: 225-925-6067



Notification Log

Action Dete Notifled
IT Approval

Request Completed
Keq.Implementat:on Date:

Request Implemented
Request Closed
Request Terminated

General Comments:

Last Modified: 10/15/2019 11:29 AM - Alana Collins/MFN/DPS/ILAGOV
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acial ‘Messages: NOVEMBER IS NATIONAIL ADOPTION MONTH. IF YOU ENJOY BEING A

PARENT, CALL TH<::TTTCE OF COMJMUNITY SERVICES AT / 886-1001.
13 DPS~Office of State Police PERIOD: 22/2019 PAY PERIOD END: 10/20/2019
RS #: 00317191 Class NE 22/2019 PAY DATE: 10/25/2019
R OPHER NK WITHHOLD W/4 #A PE DE  ADDL AMT EIC
FED Single 02 0.0C
LA Single 00 01 00 0.00
BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT

acking 3,570.90 NAS JRB CR UNION

T 3,570.90
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
NUAL 0.00 90.00000 0.00000 0.00
CK 0.00 0.00000 0.00000 0.00
MP-KT 0.00 0.00000 0.00000 0.00
SA CoMP 0.00 0.00000 0.00000 0.00
LA 0.00 0.00000 0.00000 0.00
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
3B Regular Pay-Salary 22.41 40.00 896.35
6B TxCsh Aut Dly Unifrm Allo 8.00 5.00 40.00
OB OT (ST) Attendance 22.41 14.00 313.72
OB Annual Leave-Tarm 22.41 13.00 291.31
$B K Time - 1.5 Term/Payout 22.41 120.75 2,705.84
wkwsxkkkws* TOTAL EARNINGS/PAID ABSENCES 4,247.22
TAXES/RETIREMENT CURRENT YR~TO-DATE TAX/RET WAGE CURRENT YR=-TO~DATE
LSP1 EE 85.15 610,98 LSPR 896,35 LSPR 6,431.28
D Withholding 318.7% 733.11 FED 4,076.13 FED 9,123.41
D EE Medicare 60.34 141.158 LA 4,076.13 LA 9,123.41
Withholding 126.14 2B6.13
TAL TAXES/RET. 590.38 1,771.37
DEDUCTIONS CURRENT YR~TO-DATE FLEX BENEFITS/CAFE
00 *Flex OGB Health 84.44 337.76 CURRENT YR-TO-DATE
10 *Flex Life Insurance 1.50 6.00 85.94 343.786
*®x¥+¥ TOTAL DEDUCTIONS 85.94 0.00
RNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
3B Regular Pay-Salary 6,252,01
6B TxCsh Aut Dly Unifrm Allo 336.00
0B OT (ST) Attendance 313.72
OB Annual Leave-Term 291.31
SB K Time - 1.5 Term/Payout 2,705.84
1B Holiday 179.27

*¢% TOTAL EARNINGS/PAID ABSENCES YTD 10,078.15



S e, ® <8 Kristin To dps_ola.ali@ia.gov, Internal Affairs@LADPS, Support
*° P W e Perron/LSP/DPS/LAGOV Services/LADPS@LAOPS, Training
e =~  Sent by: Kristin Garcia Academy/LADPS@LADPS, Operaliona!
. Development/LADPS@LADPS, State Police
10/18/2019 03:05 PM Commission/LADPS@LADPS

cc Lamar,Davis@ila.gov. David Ryerson@la.gov,
Debbie.Givens@la.gov, Tammy.Pencuith@la.gov
bee

Subject Separations--Cadets
Good Moming,

This is notification that the employees below were relieved from their position at the close of
business on 10/11/19. They were State Police Cadets in CC# 99 (cost center 4191012295).

[
b

enette Small.pdf

Thanks,

Kristin Garcia
DPS/Human Resources
P: 225-925-6067






NAME OF EMPLOYEE: Christopher Sink
DATE OF SEPARATION: 10/11/19

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE

You are being paid for 13 hours of annual leave. If you retumn to state
employment within 1 business day(s), you may be required to buy back any unused
annual leave.

Civil Service Rule 11.10(e) “When an employee who has been paid under this Rule for
accumulated annual leave is reemployed in a classified position, he shall pay the
Department which reemployes him the value of such annual leave at the rate paid him
less the value of working hours for which he has been paid which intervene between the
last day worked and the date of reemployment and shall be given credit for the number of
hours of annual leave for which he has made reimbursement.”

Executive Order — Rules and Policies on Leave for Unclassified Service, Section 10:B.
“An unclassified officer or employee who is paid for accrued annual leave upon
termination from service and who is subsequently re-employed in a leave-earning
classified or unclassified position shall reimburse the state service, through the employing
agency, for the number of work hours that transpired during the officer or employee’s
break from state service. In turn, the officer or employee shall receive a credit for the
number of hours of annual leave for which the officer or employee made reimbursement
to state service.”
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SF-14 .;IGNATION AND EXIT ~ INTERVIEW REPOR s
PART A (ro an COMPLETED BY EMPLOYEE)

CNECK PRIRARY REABON FOR RESIGNATION (Plece nlddm camementis) undes Rermarks)

Resign - Wark reisted Resign = Parsonsl
*  lack of Prometional Opportunities = Poor Haalth
«  Lack of Training «  Msternity
s Job Secyrily *  Mariage
= Work Not interesting s Moving to Ancther Ares
*  Relstionship with Fellow Employoss =  To Attand Sehoot
*  FRelationship with Supervisors .
*  Excessive Work *  Transportation
o ineufBeient Work *  Home Responel
= Paysical Conditions of Work «  Business Responsibilities
e Better
) Rulon Pay Raasans ¥ Resign — Neeson Hot Stated
Inssflicient Pay
«  Better Pay — Private industry
Rasign - -3 CWLOCaCR =ving U - Retfremont- - -~ -—
*  Bhit Work
s Locstion of Woek
» _ Housing Facilties
Hmwﬁfuusrxﬁm
i {CHECK BELOW, [F APPLICABLE)
Q NEW P \TIONAL APPOINTMENT

0O TOACCEPT A NEW CLASSIFIED APPOINTMENT (OTHER THAN PROBATIONAL) OR AN UNCLASSIFIED APPOINTMENT

a__TRANSFER ODUT TO ANDTHER DEPARTMENT/AGENCY (LATERAL OR WITH PROH_gﬂON. DEMOTION)
REMARKS

DEP, ENT/
fe _
REING N OATE TIME
/0 /] 2019 ' Be
TE ~ nME ]
L%LA@J{-JR 11/ s 3:35
gﬂ mnmmymamm and Agency Comme
i By, TE TIME
co sBY (7 !éé@f 47

THIS FORM SROULD NOT BE USED FOR THE FOLLOWING REASONS: DEATH, DISMISSAL, NON-
DISCIPLIANEY REMOVAL, LAYOFY, SEPARATION FROM PROBATION, OR TERMINATION OF
TEMPORARY APPODNTMENT ENDED BY THE APPOINTING AUTHORITY




SF-14 (R OW10) RESIGNAYION AND EXIT — INTERVIEW REPORT

PART A (TO BE COMPLETED 8Y EMPLOYEE)
CHECK PRINARY ON FOR RESIGNATION {Piace any sdditions casumentis) uner Amrarks)
° L&dw - [ “ PO;M
*  Lack of Trainieg OpportuaRies *  Mataroity
= Job Becwrity = Marriage
= ‘York Not = Moving to Ancither Arva
= FReistonship with Fellow Employess e To Afhend Schoal
= falztonship Supsrvisors " Miltary
s Excessive Wark *  Transportation
= lsgufficient Work » Howe Respoaibiiitios
*  Physical Conditions of Work *  Business Respansidilties
*  Datiur JOb/Other industry
T Resigh - Pay Reasons ¥ Rasign - Raneon ok Staad
. Wm-’qm’nm
T Rasign -3 Liocack sosving Q Retirement - — ——

TRIS FORM SHOULD NOT BE USED FOR THY FOLLOWING REASONS: DEATH, DISMISSAL, NON-
DISCIPLIANRY REMOVAL, LAYOFY, SEPARATION FREOM PROBATION, OR TERMINATION OF
TEMPORARY AFPOINTMENT ENDED BY THE APPOINTING AUTHORITY

SERT TO.
USE
)] - 13-/17F




C. CJ
Employee Notification Form  for 09/18/2019

Personal Information

Employee Name BAZALDUA , JAVIER Known As

Personnel Number 00308049 Gender Male Date of Birth -

Race Doc X td/AK Asian AfrAm HI/PI White Ethnicity Hispanic/Latino
Address Information

Privacy Request

Permanent Street Mailing Street

City City

State State

Zip Code Zip Code

Employment Related Dates

Adjusted Service Date 09/26/2016 Nexi CPG Elig Date 08/25/2020

Performance Adjusiment Date Adjusted Leave ServiceDate 09/26/2016 Agency Hire Date  08/25/2018
Organizational Assignment information

Company Code LAGOV-NON-PAID Org. Unit TRANSFER ZONE

Personnel Area Transfer Zone Cost Cenler

Employee Group Per Diem Personnel Subarea LaGov Non Paid

Payroll Area LaGov-Non-Paid Employee Subgroup  Other/Non State

Work Contract Probational Permanent Status

Expiration Date 0173172021 Employment Status  Active

Time Management Iinformation

Employment Parcent 100,00 Time Management Status Negative Time Entry
Weekly Working Hours  40.00 Time Administrator

Work Schedule Rule M-F 8HR Telecommuter

Action History

Action (1) Transfer I-Losing P-P 0418 08/18/2019 To 12/31/9909 Reason Transfer Vol/Dept to Dept
Action (2)Transfer il-Gaining P-P 0418  08/25/2019 To 09/17/2019 Reason Cerif - SL Police Commission
Action (1) Transler -Losing P-P 0512 08/25/2019 To 09/17/2019 Reason Transfer Vol/Dept to Dept
Job History

Job 00000000 From 00/182019 To 12/31/9999
Job 07133380 - State Police Cadet From 08/25/2019 To 09/17/2019
Job 00157170 - WILDLIFE ENF SENIOR AGENT From 00/26/2018 To 08/24/2019
Position History

Posilion 11111111 - Transfer Position From 09/18/2019 To 12/31/9998
Position 50393889 - STATE POLICE CADET From 08/25/2019 To 0B8/17/2019
Position 00039924 - WILDLIFE ENF SENIOR AGENT From 09/2672018 To 08/24/2019
Base Pay History

Biweekly 1,792.69 P-01 °“A  From 08/25/2019 To 12/31/9999 Pay Reasan Code Hire Sal Rate State Trooper
Biweekly 2,199.20 PS-11100 From 07152018 To 08/24/2019 Pay Reason Code Market Adjustment
Biweekly 2,156.00 PS-11100 From 097262018 To 07/14/2019 Pay Reason Code Reallocation Up 1
Other Pay Information

Shift Diff 2nd 0.50 0051 From 08/25/2019 Yo 12/31/9999

DPS Escort Pay2 60.00 0073 From 087252019 To 12/31/9999

TxCsh Aut Dly U 800 0076 From 08/25/2019 To 12/31/9999

Shitt Diff Regu 1.50 0064 From 07/15/2019 To 08/24/2019

Shift Diff Regu 150 0064 From 09/26/2018 To 07/14/2019




¢
: :\ ‘
Employee Name: \ ) Personnel #: , Zﬁo [ 3

Effective Date: G{/ |RJ l 0( Area/Location:

CHECKLIST — Separatigns {Troopers)
* For deceased employees, see HR Manager for Assistance

* Employees on detail must he returned to their true positions prior to the separation being processed and, if necessary, create
an Additional Payment using wage type 0157 to correct the last day of pay.
All Sgparations:
Complete URAC to remove employee’s email/system access
= _ Update Vacancy Report
) _/ Complete LDOL form within 3 days of separation (https://www.laworks.net/Form77/)
__+~"File | copy of LDOL in employee’s personnel file and mail 1 copy to employee with ENF
__—"Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development
(operational.development(@dps.la.gov, lamar.davis@la.gov, Legal (OLA.ALL), huey.mecartney@la.gov, Rhonda
Fogleman, Sonceree antoine@la.pov, Alana.collins@la.gov , Jason.shaver@la.gov and SP Commission
iDebbie.givens@la.gov) notifying them of the separation
_\ erify receipt of resignation with Appointing Authority's signature/initials
__e="Review time entered for pay period and email timekeeper to verify that all time entries have been made & no
adjustments needed. Email Analyst over section to ensure there are no pending PPA’s
prior o payout (IF NE employee, chunge any 1.5 k-time earned to paid OT)
7 Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR
.~ Check for outstanding recoupmeants (under Additional Payments/Recurring Deductions) (Let manager know if any)

=" Check for current gamishments. If yes, e-mail the Garnishment Unit/OSUP at doa-osup-garni@la.gov BEFORE the
employee is paid or an off-cycie is done

_ " Process separation in LA Gov.
¥~ _Change any outstanding “Monitaring of Tasks” to show “Task Completed”
Create Quota Compensation records for annual & sick leave
- L/’ Create Quota Corrections for annual & sick leave
__ " Pay up to 300 hours of annual leave (no fractions of an hour)
/ Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the
appointing authority for payment.
un ZP42 — Potential Separation/Transfer Error Report
__v~""Email ENFs (Employee Notification Form). To SSebastian@Isprs.org (SP Ret), Samona. Barber@la.gov (LA),

Debbje.givens@la.gov (SP Comm), Monica.Mcdonald@la.gov (Police Supply), Mary. Vanvalkenburg@la.gov,(SP
HQ) Lenias.Marie(@la.gov (TA)

7 Print 2 ENFs - one for the employee’s personnel file & one sent 10 the employee
v~ Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee
__ v~ If employee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation
" Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed)

— If employee participates in FSA (healthcare spending only), email flexiblespendingaccounts@la.gov and give employee’s
name and term date.

Pul] personnel file and place current year sticker on label to indicate year employee separated
Pull Prudential Beneficiary Form and file in personnel file
Reduce remaining annual & sick balances

—

1 hereby certify that this action complies with the requirements of Article X, Civil Service/State Police Commission Rules,

Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and
OCE )

-\>$‘ s

Human Resources Representative Signature Date

Revised 07//2018



STATE OF LOUISIALIA

LaGoy

EPp-HCH

Bl 22TE: 09.LRI019 PAGE A

PUN TINE: LQ:)4.18 EFFECTIVE DATE

BEFIPT ID: 2TO4 Q7 09 ToL) 69 *2 7o

L ) | i el | I T LGN KSR | AT
0419{50024323 |LSP TROOP A/RECION 1|)0B049{BAZALDUA |JAVIER p-01 ANNUAL LEAVE ENTITLEHMENT 20 201913533 .97600 9.0000 0.0000 §281.57600 0.0000 ]283.97600 0.0000 {HRS
0319150024373 |LSP TROOP A/REGION 1]10B049]BAZALDUA [IAVIER P-01 SICK LEAVE ENTITLEMENT 20 2019}253.97600 0.€000 0.0000 126).87600 0.0000 ]26).97600 0.0000 [HRS
0419150024373 |LSP TROOP A/RECION t[308099|Bazatova jaavier r-01 K-TIME EARNED (5T) 20 2019 8.00000 0.€000 0.0000 6.00000 0.0000 8.20000 241.0000 |HRS
0419§5002437) |LSP TROOP A/REGION 1[)08049|BATALOUA |JAVIER e-01 K-TINE EARNED % 5) 20 2019%| 59.25000 0.€000 | 0.0000 | S9.25000 0.6000 | $9.25000 [1)B.5000 |HRS

END OF Absence Quota Report

lm!no&\

= (A3




Quosa Peport
STATE NP LOUISIANA
Latav E¥p-HCIt

PUH DLTE: 0%, 18,2017 PAGE 1

PUU TINE: 10:59:17 EFFECTIVE DATE

REPUPT 14 ZTOG 9 09 2019 09-22°21

— e I—‘M Ygoy Im"w g rx TR ] x'.“.‘:? 27
0419150024373 {LSP TROOP A/REGION 1]308049|BAZALDUA [JIAVIER P-0L ANNUAL LEAVE ENTITLEMENT 20 2039(<83.97£00 2.%816 0.0000 {286.55760 0.0{00 [266.9%760 0.0060C [HRS
0415150024373 |L5P TROOP A/REGION 1])08049|aazaLoua |savien P-01 SICK LEAVE ENTITLEMENT 2 20319]263.97600 2.5816 § 0.0000 |266.55760 0.0700 [266.55760 0.0000 IHes
0419]50024173 [LSP TROOP A/REGION 1]308049|8azatoun |JAvIER P-01L K-TIME BARNED {STI 20 2019 A.00000 0.0000 8.0000 ©.00000 0.0000 0.60000 [251.0000 |HRS
0419150024373 |LSP TROOP A/REGION 1}3108049]|BAZALDUA |JAVIER P-0L K-TINE EARNED (1.9) 20 2019) 59.25000 0.0000 {5%59.2500 0.00000 0.63900 0.00000 |177.7500 [MRS

END OF Absence Quota Report
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Danielle Hett S — L ——

From: Timi Payton

Sent: Wednesday, September 18, 2019 8:53 AM
To: Danielle Hett

Subject: RE: Javier Bazaldua P#308049

Good morning,

You will probably have to contact the help desk to delete the separation, but ! approve the action. They must have some
list/authority to hire him back.

Thanks,

Mrs.Timi Payton

Human Resaurces Supervisor

Department of Public Safety

@Dp.0. Box 66614 Baton Rouge, LA 70896
" 225.925.6079

& 225.925.3970 or 225.922.0528
[<)TIML.PAYTON®LA.GOV

My office hours are Mon-Fri 7:00 AM-3:30 PM

From: Danielle Hett <Danielle.Hett@LA.GOV>
Sent: Wednesday, September 18, 2019 8:45 AM
To: Timi Payton <Timi.Payton@la.gov>

Subject: FW: Javier Bazaldua P#308049

Good Morning,
Please advise if | am able to reverse this separation. This was one of the cadets that separated effective yesterday.
Thank you,

Danielle Hett

From: Kaya Lambert <Kaya.Lambert@la.gov>
Sent: Wednesday, September 18, 2019 8:41 AM

To: Danielle Hett <Danielle Hett@LA.GOV>
Cc: Kelly Cormier <KCormier@wif.la.gov>
Subject: Javier Bazaldua P#308049

Good Morning Danielle,

We are rehiring Javier into his old position today. Would you please place him in the transfer 2one instead of separating
him from service?



Please let me know if you have any questions.
Sincerely,

Kaya

Kaya Lambert

Human Resources Director

LA Department of Wildlife and Fisheries
klambert@wif.la.gov
www.wif.lguisiana.gov

PO Box 98000, Baton Rouge, LA 70898-900
2000 Quail Drive, Baton Rouge, LA 70808
(0) 225-765-2389 Ext. 1215

(f} 225-765-5044
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TVATE T LOR L LAl
LAGe DR

FU DATE: 0% 1R J0) PaCE 1

eI TIME: 09:0 .01 EFFETT'VE DATE

BEFCRT 1D, 2706 09409 201% 0% 22 20%-
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0419150024373 |LSP TRIOP A/REGION 1]{303039{BAZALDUA [JAVIER 2-01 ANNUAL LEAVE ENTITLIMENT 20 2019{28).97600 2.2138 | 0.0000 [286.19860 0.0000 286,18080 0.0000 |HRS
0413150024373 |LSP TROOP A/REGION 1]303039|BAZALOUA |JAVIER P-0t SICK LEAVE ENTITLEMENT 20 2019]263.97600 2.2128 | ©.0000 {266.19880 0.0000 1266.18880 0.0000 |MRS
0419}50024373|LSP TRIOP A/RECION 1{3103039]|BAzaLoun [JAVIER e-01 K-TIME EARNED fST) 20 201%] B.00000 Q 0000 | 0.0000 8.00000 4.00G00 8.00000 1242.0000 |HRS
0419150024373 [LSP TRMOP A/REGION 1]303049{BAZALDUA [JAVIER e-01 K-TIME EARNED (1.53 20 2019} $9.25000 0.0000 |59.2500 0.00000 8.0000 0.00000 [177.7500 jiRS

END OF Absence Quota RAeport
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FUN DATE. 0% 18 2019
RUN TIME 0% 093
REPCPT ID ZTO0»

FEvatTyia

0419]50024373|{LSP TROOP A/ABGION 1[308049|BAZALDUA |JAVIER p-il ANNUAL LEAVE ENTITLEMENT 20 2019{283.97600 2.2128 0.0000 }286 18680 0.0000 {286.16880 0.0000 (KRS
G419]950024373{LSP TROOP A/REGION 11303049 [BAZALDUA |JAVIER P SICK LEAVE ENTITLEMENT 20 2019]263.97600 2.2128 4.0000 |266.16880 0.0000 (266.1R880 0.0000 {HRS
0412§50024373]1LSP TROOP A/REGION 13030391 BAZALDUA |JAVIER P-01 K- TIME EARNED 5T) 20 20191 8.00000 ©.0000 f.0000 D.00000 0.0000 0.00000 {251.0000 [HRS
0415150024373 JLSP TROOP A/REGION 1]303045]BAZALDUA |JAVIER P-02 K-TINE EARDED .51 20 2019} 59.25000 0.0000 }59.2500 0.00000 0.0000 0.00000 |177.7500 [HRS

END OF Absence Quota Repore
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Employee Notification Form

for 0917/2019
Personal information
Employee Name BAZALDUA , JAVIER Known Ag
Personnel Number 00308049 Gender Male Date of Birh
Ruce Dedd X Ind/AK Aslan AlrAm 1Py White Ethnicity Hispanic/Latino
Address Information
Privacy Request Yes X No
Parmanent Streel Mailing Street
City City
State State
Zip Code Zip Code
Employment Related Dates
Adjusted Service Date 09/26/2016 Next CPG Elig Date 08/25/2020
Performance Adjusiment Dale Adjusted Leave ServiceDate 09/26/2016 Agency Hire Date  08/25/2019
Organizational Assignment Information
Company Code LAGOV Org. Unit LSP TROOP A/REGION 1
Parsonnel Area DPS-Office of State Pelice Cost Cenler 41910122985
Employee Group Full Time Salary Personnet Subarea SiTrooperlE2100
Payroll Area LaGov-Paid Bi-Wkly Employse Subgroup  Class NE
Work Contract Probational Permanent Status
Expiration Date 01/31/2021 Employment Status  Active
Time Managemant Information
Empioyment Percent  100.00 Time Management Status Negative Time Entry
Weekly Working Hours  40.00 Time Administrator 068
Work Schedule Rute  M-FBHR Telecommuter
Action History
Action (2)Transfer ll-Gaining P-P 0419 08/25/2019 To 09/17/2019 Reason Cartit - St. Police Commission
Action (1) Transfer i-Losing P-P 0512 08/25/2019 To 09/17/2018 Reason Transfar VoVDept (o Dept
Action Pos Charact Chg (P) 0512 09/26/2018 To 08/24/2018 Reason Realiocation in CPG
Job History
Job 07133380 - State Police Cadet From 08/25/2019 To 08/17/2019
Job 00157170 - WILDLIFE ENF SENIOR AGENT From 09/26/2018 To 08/24/2018
Job 00133820 - WILDLIFE ENF AGENT From 09/26/2017 To 09/25/2018
Paosition History
Paosition 50393889 - STATE POLICE CADET From 08252018 To 09/17/2019
Posttion 00039924 - WILDLIFE ENF SENIOR AGENT From 09/26/2018 To 08/24/2019
Position 00039924 - WLF ENF AGENT From 09/26/2017 To 09/25/2018
Base Pay History
Biweekly 1,702.69 P-01 A From 082520189 To 12/31/3999 Pay Reason Code Hire Sal Rate State Trooper
Biweekly 2,199.20 PS-11100 From 07/152019 To 08/24/2019 Pay Reason Code Market Adjustment
Biweekly 2,156.00 PS-11100 From 09/28/2018 To 07/14/2019 Pay Reason Code Reallocation Up 1
Other Pay Infarmation
Shitt Diff 2nd 050 0051 From 08/25/2019 To 12/31/9999
DPS Escort Pay?2 €000 0073 From 087252019 To 12/31/8999
TxCsh Aut Dly U 8.00 0076 From 08/25/2018 To 12/31/9999
Shitt Ditt Regu 1.50 0064 From Q71572019 To 08/24/2019
Shilt Diff Regu 1.50 0064 From 09/26/2018 To 07/14/2019



-

q
Employee Name: \ Personnel #: &C) ﬂ (

Effective Date: q/ M1l q_ Area/Location: L“ C.(

CHECKLIST - Separations (Tro
* For deceased employees, see HR Manager for Assistance
* Employees on detall must be returned to their true positions prior to the separation being processed and, if necessary, create
an Additional Payment using wage type 0157 to correct the last day of pay.
All Scpgrations:
Complete URAC to remove employee’s email/system access
Update Vacancy Report
v~ _Complete LDOL form within 3 days of separation (https://www.laworks.net/Form77/)
File 1 copy of LDOL in employee’s personnel file and mail 1 copy to employee with ENF
Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development
(operational. development@dps.fa.gov, lamar.davis@la.gov, Legal (OLA.ALL), huey mccartpey(@la.gov, Rhonda
Fogleman, Sonceree.antoine@la.gov, Alana.collins@la.ggv , Jason.shaver@la.gov and SP Commission
{Debbie givens@la.gov) notifying them of the separation
— " Verify receipt of resignation with Appointing Authority’s signature/initials
Review time entered for pay period and email timekeeper to verify that all time entries have been made & no
adjustments needed. Email Analyst over section to ensure there are no pending PPA's
prior to payout (If NE employee, change any 1.5 k-time earmned to paid OT)
Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR
Check for cutstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any)
y~~  Check for current gamishments. If yes, e-mail the Garnishment UnitYOSUP at doa-osup-garn@la.gov BEFORE the
employee is paid or an off-cycle is done
" Process separation in LA Gov.
Change any outstanding “Monitoring of Tasks" to show “Task Completed”
Create Quota Compensation records for annual & sick leave
s~ Create Quota Corrections for annual & sick leave
s+~ Pay up 10 300 hours of annual leave (no fractions of an hour)
_#~ Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the
appointing authority for paymeat.
——Run ZP42 Potential Separation/Transfer Error Report
Email ENFs (Employee Notification Form). To SSebastian@Isprs.org (SP Ret), Samona. Barber(@la.gov (1A),

Debbie. givens(@la.gov (SP Comm), Monica.Mcdonald@la.gov (Police Supply), Mary. Vanvalkenburg@la.gov,(SP
HQ) Lenias.Marie@la. gov (TA)

Print 2 ENFs - one for the employee's personnel file & one sent to the employee
r—_ Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee
_____'_/ If employee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation
Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed)
- If employee participates in FSA (healthcare spending only), email flexiblespendingaccountsf@la.gov and give employee’s

name and term date.
/ Puli personnel file and place current year sticker on label to indicate year employee separated
#~"  Pull Prudential Beneficiary Form and file in personnel file

—

- Reduce remaining annual & sick balances

1 hereby certify that this action complies with the requirements of Article X, Civil Service/State Police Commission Rules,
Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and

0149

Human Resources Representative Signature Date

Revised 07//2018



Danielle Hett

From: Danielle Hett

Sent: Tuesday, September 17, 2019 12:19 PM

To: ‘ssebastian@Isprs.org'; Internal Affairs; Debbie Givens; Monica McDonald; Mary
Vanvalkenburg; Lenias Marie

Subject: Cadet Bazaldua Separation

Attachments: ENF - ). Bazaldua Resign 9.17.2019.pdf

Please be advised of the separation of Cadet Bazaldua P# 308049 effective 9/17/2019

Thank you,

Danielle Hett

Human Resource Analyst

Department of Public Safety Human Resources
7979 Independence Bivd

Baton Rouge, Louisiana 70806

Telephone: (225) 925.6062

Fax: (225) 925.3970
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Macie Kinchen

from: Danielle Hett

Sent: Tuesday, September 17, 2019 7:35 AM

To: Macie Kinchen

Ce: Jamie M. Bibbins (DPS); Timi Payton; Shenikka Matthews
Subject: FW: Cadet Bazaidua Resignation

Please see the below resignation.
Thank you,

Danielle Hett

From: Clay Reavis <Clay.Reavis@la.gov>

Sent; Tuesday, September 17, 2019 7:19 AM

To: Alana Collins <Alana.Collins@la.gov>; Danielle Hett <Danielle. Hett@LA.GOV>; Debbie Givens
<Debbie.Givens@la.gov>; Ginger Krieg <Ginger.Krieg@la.gov>; kimberly gann <kgann@Isprs.org>; kreed @isprs.org;
Lanny Bergeron <Lanny.Bergeron@la.gov>; Patrick Jackson {DPS) <Patrick.V.Jackson@Ila.gov>; Shenikka Matthews
<Shenikka.Matthews@la.gov>; Timi Payton <TimiPayton<Timi.Payton@Ila.gov>; William Moragne
<William.Moragne®@I|a.gov>

Subject: Cadet Bazaldua Resignation

Cadet Javier Bazaldua resigned on September 17, 2019, at 0536 hours.

He was going to Troop A.

Please let me know if you need further.

Sgt. Clay Reavis
Louisiana State Police
Training Academy
225-925-4951
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*%*%+ STATE OF LOUISIANA DE  OF TREASURY OFFICE OF STAT ~ INIFORM PAYROLL ******
Special Messages:

0419 DPS-0Office of State Police PERIOD: 18/201% ©PAY PERIOD END: 08/25/2019
PERS #: 00308049 Class NE 20/2019 PAY DATE: 08/30/2019
WITHHOLD W/4 #A PE DE ADDL AMT EIC
FED Married 00 0.00
LA Married 00 00 01 0.00
BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT

Checking 1,782.31 JPMORGAN CHASE

NET 1,782.31 RECALC DIFF FOR PERIOD AMOUNT
/553 RdifflPpe 7,655.97-
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL 0.00 0.00000 0.00000 0.00
SICK 0.00 0.00000 0.00000 0.00
COMP-KT 0.00 0.00000 0.00000 0.00
FLSA COMP 0.00 0.00000 0.00000 0.00
FMLA 0.00 0.00000 0.00000 0.00
EARNINGS/PAID ABSENCES RATE HOURS AMOQUNT
003B Regular Pay-Salary 27.49 47.00 1,292.03
003B Regular Pay-Salary 27.49 23.00 632.27
003B Regular Pay-Salary 27.49 10.00 274.80
064B Shift Diff Regular 1.50 14.00 21.00
064B shift Diff Regular 1.50 11.00 16.50
064B shift Diff Regular 1.50 7.00 10.50
076B TxCsh aut Dly Unifrm Allo 8.00 1.00 8.00
114B TxblCash Uniforms 0.00 Q.00 46.15
Frkxhxkkidrdx TOTAL EARNINGS/PAID ABSENCES $,957.32
TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
Lasers LAHD EE 213.31 3,777.93 FED 2,080.04 FED 39,250.83
kD Withholding 180.22 3,462 .61 LA 2,080.04 LA 39,250.83
FED EE Medicare 33.26 623.92
LA Withholding 74.25 1,450.69
TOTAL TAXES/RET. 501.04 9,315.15
DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE
5C45 LA wildlife Agents Assoc 10.00 180.00 CURRENT YR-TO-DATE
*rxxdkxxr TOTAL DEDUCTIONS 10.00 180.00
EARNINGS/PAID ABSENCES YR~TO-DATE AMOUNT NON-CASH YTD AMOUNT
003B Regular Pay-Salary 30,417.03 NTNCStVe 403.90
064B Shift Diff Regular 823.50
114B TxblCash Uniforms 830.70
800B OT (ST) Aattendance 970.20
849B OT(1.5) Attendance $70.20
949B OT(1.5) Att - NE Prem 496.56
650B Annual Leave-Absence 2,255.21
694B Spec Lv 0Office Closure 323.40

*x**% TOTAL EARNINGS/PAID ABSENCES YTD 43,028.76



**+¥x*x STATE OF LOUISIANA DEg’ﬂOF TREASURY OFFICE OF STATg”jNIFORM PAYROLL ******
Special Messages: o N

0419 DPsS-0Office of State Police PERIOD: 18/2019 PAY PERIOD END: 08/25/2018
PERS #: 00308049 Class NE 20/2019 PAY DATE: 08/30/201%
WITHHOLD W/4 #A PE DE ADDL AMT EIC
BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT
NET 1,782.31
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL
SICK
COMP-KT
FLSA COMP
FMLA
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
510B KTime-Straight-Term/Payot 27.49 243.00 6,680.07
515B K Time - 1.5 Term/Payout 27.49 35.50 975.90
*hkkkxxxkrrs TOTLL, EARNINGS/PAID ABSENCES 9,957.32
TAXES/RETIREMENT CURRENT YR-TQO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
TOTAL TAXES/RET. 501.04 9,315.15
DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE
CURRENT YR-TO-DATE
*rAiadrrw TOTAL DEDUCTIONS 10.00 180.00
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
700B Military Training Leave 2,815.76
7018 Holiday 1,185.80
702B Designated Holiday 1,940.40

*rxx*x TOTAL EARNINGS/PAID ABSENCES YTD 43,028.76



****x+ STATE OF LOUISIANA DEgKfOF TREASURY OFFICE QF STATquNIFORM PAYROLL ***x+*

Special Messages:

0419 DPS-0Office of State Police
PERS #: 00308049 Class NE

BANK DETAILS

LA

Checking 1,493.28 JPMORGAN CHASE
NET 1,493.28
LEAVE TAKEN EARNED

ANNUAL 0.00 0.00000 0.00000

SICK 0.00 0©0.00000 0.00000

COMP-KT 0.00 0.00000 0.00000

FLSA COMP 0.00 0.00000 0.00000

FMLA 0.00 0.00000 0.00000
EARNINGS/PAID ABSENCES RATE

003B Regular Pay-Salary 22.41

076B TxCsh Aut Dly Unifrm Allo 8.00

701B Holiday 22.41

Peodk K ok ko k ok ok b

TOTAL EARNINGS/PAID ABSENCES

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT

Lasers LAHD EE 3,777.93
SP LSP1 EE 170.31 170.31
FED Withholding 137.24 3.599.85
FED EE Medicare 27.43 651.35
LA Withholding 57.69 1,508.38
TOTAL TAXES/RET. 392.67 9,707.82
DEDUCTIONS CURRENT
2210 *Flex Life Insurarnce 4.50
2560 Group Dep Life+Supp-Atax 6.24
5C45 LA Wildlife Agents Assoc
*xxxadix TOTAL, DEDUCTIONS 10.74

EARNINGS/PAID ABSENCES YR-~TQO-DATE

003B Regular Pay-Salary

0648 shift Diff Regular

076B TxCsh Aut Dly Unifrm Allo

114B TxblCash Uniforms

800B OT (5T) Attendance

849B 0T(1.5) Attendance

949B OT(1.5) Att - NE Prem

650B Annual Leave-Absence

*rxxx POTAL EARNINGS/PAID ABSENCES YTD

[ale o)l

PERIOD:

WITHHOLD W/4
FED Married

19/2019 PAY PERIOD END: 09/08/2019
20/2019 PAY DATE: 09/13/2019 _
#A PE DE ADDL AMT EIC f
00 0.00 .
Married 00 00 01 0.00 :
PRIOR PERIOD ADJUSTMENT AMOUNT ‘
/552 DifprePe 8.00

BALANCE YTD TKN UNPAID ABSENCES

HOURS YTD HRS

.00
00
ao
0o
.00
HOURS AMOUNT
72.00 1,613.42
12.00 96.00
8.00 179.27
1,888.69
YR-TO-DATE
LSPR 1,792.69 LSPR 1,792.69
FED 1,721.88 FED 40,972.71
La 1,721.88 LA 40,972.71
YR-TO-DATE FLEX BENEFITS/CAFE
4.50 CURRENT YR-TO-DATE
6.24 4.50 4.50
180.00
186.24
AMOUNT NON-CASH ¥YTD AMOUNT
32,030.45 NTNCStVe 403.80
823.50
104.00
830.70
570.20
970.20
496.56
2,255.21
44,925.45



**++* STATE OF LOUISIANA DE: OF TREASURY OFFICE OF STAT, INIFORM PAYROLL ******
Special Messages: - e

0419 DPS-Office of State Police PERIOD: 19/2019 PAY PERIOD END: 09/08/2019
PERS #: 00308049 Class NE 20/2019 PAY DATE: 09/13/2019
% WITHHOLD W/4 #A PE DE ADDL AMT EIC
BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT
NET 1,493.28
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL
SICK
COMP-KT
FLSA COMP
EMLA
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
*Akxkokwkkkkx TOTAL EARNINGS/PAID ABSENCES 1,888.69
TAXES/RETIREMENT CURRENT YR-TQ~DATE TAX/RET WAGE CURRENT YR-TO-DATE
TOTAL TAXES/RET. 392.67 9,707.82
DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE

CURRENT YR-TO-DATE

*Ekxxxxxx TOTAL DEDUCTIONS 0.7 186.24

EARNINGS/PAID ABSENCES YR-TO-DATE AMQOUNT
694B Spec Lv Office Closure 323.40
700B Military Training Leave 2,815.76
701B Holiday 1,365.07
702B Designated Holiday 1,940.40

*xx+* TOTAL EARNINGS/PAID ABSENCES YTD 44,925.45




**#*% STATE OF LOUISIANA DEl OF TREASURY OFFICE OF STAT{ YNIFORM PAYROLL *****x
Special Messages: GIVE HOPE r0 LOUISIANA! THE STATE'S COMoINED CHARITABLE
CAMPAIGN IS SEPT 4 - DEC 2. CONTACT HR/PAYROLL FOR INFO.

0419 DPS-Office of State Police PERIOD: 2Q/2019 PAY PERIOD END: 09/22/2019
PERS #: 00308049 Class NE 20/2018 PAY DATE: 09/27/2019
JAVIER BAZALDUA WITHHOLD W/4 #A PE DE ADDL AMT EIC
FED Married 00 0.00
La Married 00 00 01 0.00
BANK DETAILS PRIOR PERIQD ADJUSTMENT AMOUNT
Checking 13,614.89 JPMORGAN CHASE /552 DifprePe 7,655.97
NET 13,614.89
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS ¥TD HRS
ANNUAL 0.00 0.00000 0.00000 0.00 LwoP 8.00 8.00
SICK 0.00 0.00000 0.00000 0.00
COMP-KT 0.00 0.00000 0.00000 0.00
FLSA COMP 0.00 0.00000 0.00000 0.00
FMLA 0.00 0.00000 0.00000 0.00
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
003B Regular Pay-Salary 22.41 48.00 1,075.61
076B TxCsh Aut Dly Unifrm alle 8.00 7.00 56.00
800B OT (ST) Attendance 22.41 19.00 425.76
500B Annual Leave-Term 22.41 286.00 6,408.87
5158 K Time - 1.5 Term/Payout 22.41 59.25 1,327.71
*rrhkakkktkk TOTAL, EARNINGS/PAID ABSENCES 9,293.95
TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
Lasers LAHD EE 3,777.93 LSPR 1,075.61 LSPR 2,868.30
SP LSP1 EE 102.18 272 .49 FED 16,.846.24 FED 57,818.95
FED Withholding 2,258.24 5,858.09 LA 16,846.24 LA 57,818.95
FED EE Medicare 245.76 897.11
LA Withholding 725.27 2,233.65
TOTAL TAXES/RET. 3,331.45 13,039.27
DEDUCTIONS CURRENT YR-TO~-DATE FLEX BENEFITS/CAFE
2210 *Flex Life Insurance 1.50 6.00 CURRENT YR-TQ-DATE
2560 Group Dep Life+Supp-Atax 2.08 8.32 1.50 6.00
5C45 LA Wildlife Agents Assoc 180.00
*rxkkxxd POTAL DEDUCTIONS 3.58 188.32
EARNINGS/PAID ABSENCES YR-TQ-DATE AMOUNT NON-CASH YTD AMOUNT
003B Regular Pay-Salary 33,106.06 NTNCStVe 403.90
064B shift Diff Regular 823.50
076B TxCsh Aut Dly Unifrm Allo 160.00
114B TxblCash Uniforms 830.70
800B OT (ST) Attendance 1,395.96
849B OT(1.5) Attendance 970.20
9498 OT(1.5) Att - NE Prem 496.56
5008 Annual Leave-~Term 6,408.87

***x* POTAL EARNINGS/PAID ABSENCES YTD 61,875.37



*x&x% CTATE OF LOUISIANA DE OF TREASURY OFFICE OF STAT INIFORM PAYROLL **#**%#
Special Messages:

0419 DPS-Qffice of State Police PERIOD: 20/2019% PAY PERIOD END: 09/22/2019
PERS #: 00308049 Class NE 20/2019 PAY DATE: 09/27/2018
JAVIER BAZALDUA WITHHOLD W/4 #A PE DE ADDL AMT EIC
BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT
NET 13,614.89
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS ¥TD HRS
ANNUAL
SICK
COMP-KT
FLSA COMP
FMLA
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
Fhakdhkkkwrs DOTA], EARNINGS/PAID ABSENCES 9,293.95
TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
TOTAL TAXES/RET. 3,331.45 13,039.27
DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE
CURRENT YR-TO-DATE
*rxxkkrxd TOTAL DEDUCTIONS 3.58 188.32
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
510B KTime-Straight-Term/Payot 65,680.07
515B K Time - 1.5 Term/Payout 2,303.61
6508 Annual Leave-Absence 2,255.21
694B Spec Lv Office Closure 323.40
700B Military Training Leave 2,815.76
7018 Holiday 1,365.07
702B Designated Holiday 1,940.40

*+a+* TOTAL EARNINGS/PAID ABSENCES YTD 61,875.37
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NAME OF EMPLOYEE: JAVIER BAZALDUA
DATE OF SEPARATION: 9/17/2019

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE

You are being paid for 286.00 hours of annual leave. If you return to state
employment within 30 business days, you may be required to buy back any unused
annual leave.

Civil Service Rule 11.10(e) “When an employee who has been paid under this Rule for
accumulated annual leave is reemployed in a classified position, he shall pay the
Department which reemployes him the value of such annual leave at the rate paid him
less the value of working hours for which he has been paid which intervene between the
Jast day worked and the date of reemployment and shall be given credit for the number of
hours of annual leave for which he has made reimbursement.”

Executive Order — Rules and Policies on [.eave for Unclassified Service, Section 10:B.
“An unclassified officer or employee who is paid for accrued annual leave upon
termination from service and who is subsequently re-employed in a leave-earing
classified or unclassified position shall reimburse the state service, through the employing
agency, for the number of work hours that transpired during the officer or employee’s
break from state service. In turn, the officer or employee shall receive a credit for the
number of hours of annual leave for which the officer or employee made reimbursement
to state service.”



LSP SHOOTING REVIEW BOARD

Board Date

Assignment: Detectives New Orleans

Incident Date:  December 2, 2018
IA Case #: 20-024
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2P
Board Date:

Octobei iiiii
Assignment: Toop

Officer:
Incident Date: September 28, 2019
IA Case #: 20-010
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LSP SHOOTING REVIEW BOARD .m us,\

Board Date:

Officer:

Assignment: Troop L

Incident Date: September 27, 2018
IA Case #: 19-016

Print Signature
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LSP SHOOTING REVIEW BOARD -

Board Date: 1 /

Offeer #
Assignment: egion 1
Incident Date: 4/5/18

IA Case #: 18-015

Print Signature
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LSP SHOOTING REVIEW BOARD
Board Date: 08/02/18
Officer:
Assignment: roop
Incident Date; 8/12/17
JA Case #: 18-001
Print Signature
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Board Date:

Officer: W
Assignment:

Incident Date:  September 19, 2020

1A Case #: N20-051

Print
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Sompnt.
LSP SHOOTING REVIEW BOARD | 31”& roucy
Board Date:  08/02/18
Officer:
Assignment: Toop
Incident Date: 8/12/17
1A Case #: 18-001
Print Signature
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Board Date:  June 10, 2020
Officer:

Assignment: ro00p
Incident Date: May 30, 2019
1A Case #: 20-001
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| LSP USE OF FORCE REVIEW BOARD

Board Date: 1/13/2021
Officer:

Assignment: Toop A
Incident Date: July 10, 2018
IA Casc #: 20-022

Print Signature
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Shooting Review Board Attendance Roster
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LSP SHOOTING REVIEW BOARD

Board Date:  April 17,2019
omeer
Assignment: egion 1
Incident Date: July 19, 2018

IA Case #: 18-028
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Board Date: May 22. 2019
Officer:
Assignment:  Troop E

Incident Date:  January 30, 2019
IA Case #: 19-011
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LSP SHOOTING REVIEW BOARD Somppt

Y rovey
Board Date:
Officer:
Assignment: roop

Incident Date: 8/24/18
JA Case #: 18-023
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ISP SHOOTING REVIEW BOARD
Board Date:  June 10, 2020
Officer:
Assignment:  Troop B
Incident Date: January 13,2016
IA Case #: 20-003
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LSP SHOOTING REVIEW BOARD Ao

Board Date: June 10, 2020

Assignment: TOOop

Incident Date: January 13, 2016
1A Case #: 20-003
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Board Date: December 4, 2019
Officer:

Assignment: Troop G

Incident Date: April 10, 2019

IA Case #: 19-025
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Board Date: March 2. 2021

o [
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Incident Date:  September 1, 2020
1A Case #; 21-001
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LSP SHOOTING REVIEW BOARD

Board Date:  Novem
Officer:

Assignment:  CID Region 1
Incident Date: June 30, 2016
1A Case #: 20-014
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LSP SHOOTING REVIEW BOARD “‘ﬁﬁﬁw

Board Date: 11/08/18
Officer:
Assignment:  CID Region 2
Incident Date: 5/24/18
1A Case #: 18-017
Print Signature
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Board Date:  June 10, 2020
Officer:

Assignment: ID Region 1
Incident Date: May 21, 2019
1A Case #: 19-026
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LSP SHOOTING REVIEW BOARD
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Officer:
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Incident Date:  September 28, 2019
[A Case #: 20-008
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LSP SHOOTING REVIEW BOARD
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Board Date: October ¥ 2020
Officer:

Assignment: Troop 1
Incident Date:  September 28, 2019
1A Case #: 20-011
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Board Date: i
Officer:
Assignment: risis Response

Incident Date: July 31,2018
1A Case #: 18-025
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Board Date:  April 17, 2019
r Officer:
Assignment:  Crisis Response
Incident Date: July 31, 2018
1A Case #: 18-025
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Incident Date: January 16, 2019
1A Case #: 15-022
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Board Date: QOctober 8. 202
Officer:
Assignment: Troop 1
Incident Date:  April 7, 2019
1A Case #: 20-009
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LSP SHOOTING REVIEW BOARD 4

Board Date: April 17, 2019
Officr: h
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Incident Date: October 16, 2017

IA Case #: 18-024
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Board Date: June 10, 2020

o [
Assignment: TOOp

Incident Date: June 24, 2019
1A Case #: 19-035
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C @]
Employee Notification Form  tor 09/18/2019

Personal information

Employee Name BAZALDUA . JAVIER Known As

Personnel Number 00308049 Gender Male Date of Birth —
Race Doci X Ind/AK Asian AlrAm HIPL White Ethnicity Hispanic/Lalino
Address Information

Privacy Request Yes X No

Permanent Street Mailing Street

City City

State State

Zip Code Zip Code

Employment Related Dates

Adjusted Service Date 09/26/2016 Next CPG Elig Date 08/25/2020

Performance Adjustment Date Adjusted Leave ServiceDate 09/26/2016 Agency Hire Date  08/25/2019
Organizational Asslgnment Information

Company Code LAGOV-NON-PAID Org. Unit TRANSFER ZONE
Personnel Area Transfer Zone Cost Center

Employse Group Per Diem Personnel Subarea LaGov Non Paid

Payroll Area LaGov-Non-Paid Employse Subgroup  Other/Non State

Work Contract Probational Permanent Status

Explration Date 01/31/2021 Employment Status ~ Active

Time Management information

Empioyment Percent  100.00 Time Management Status Negative Time Entry
Weekly Working Hours  40.00 Time Administrator

Wark Schedule Rule M-F 8HR Telecommuter

Action History

Action (1) Transfer i-Losing P-P 0419 09/18/2019 To 12/31/8999 Reason Transfer Vol/Dept to Dept

Action {2)Transler I-Gaining P-P 0419 08/25/2019 To 09/17/2019 Reascn Certif - St. Police Commission
Action (1) Transier I-Losing P-P 0512 08/25/2019 To 09/17/2019 Reason Transfer Vol/Dept to Dept

Job History

Job 00000000 From 00/18/2019 To 12/31/0999
Job 07133380 - State Police Cadet From 08/25/2012 To 08/17/2019
Job 00157170 - WILDLIFE ENF SENIOR AGENT From 09/26/2018 To 08/24/2019
Position History

Position 11111111 - Transier Posilion From 091182019 To 12/31/9999
Position 50393889 - STATE POLICE CADET From 08/25/2018 To 09/17/2019
Position 00039924 - WILDLIFE ENF SENIOR AGENT From 09/26/2018 To 0&24/2019
Base Pay History

Blweekly 1,792.69 P-01 A  From 08/252019 To 12/31/98%9 Pay Reason Code Hire Sal Rate State Trooper
Biweekly 2,198.20 PS-11100 From 07/152019 To 08/24/2013  Pay Reason Code Market Adjustment
Biweekly 2,956.00 PS-11100 From 09262018 To 07/14/2019 Pay Reason Code Reallocation Up 1
Other Pay Information

Shift Dift 2nd 0.50 0051 From 08/25/2019 To 12/31/9899

DPS Escort Pay2 60.00 0073 From 08/25/2019 To 12/31/9999

TxCsh Aul Diy U 800 0076 From 08/25/2019 To 12/31/6999

Shitt Dilf Requ 150 0064 From 0715/2019 To 08/24/2019

Shift Ditf Regu 1.50 0064 From 097262018 To 07/14/2019



Employee Name:, t \VAS Y, \. l({ INd @ SC\Z AN . Personnel #:’?)('R O"{ Cf

Effective Date: q /J Rl | a( Area/Location:

CHECKLIST — Separations (Tro
* For deceased employees, see HR Manager for Assistance
* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create
an Additional Payment using wage type 0157 to correct the last day of pay.
All Separations:
Complete URAC to remove employee’s email/system access
~=—— _ Update Vacancy Report
){ Complete LDOL form within 3 days of separation (https://www.laworks.net/Form77/)
__«~"File | copy of LDOL in employee’s personnel file and mail | copy to employee with ENF
__"Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development

(operationat development@dps.la.pov, lamar davis@la.gov, Legal (OLA.ALL), huey. mccartney(@la.gov, Rhonda
Fogleman, Sonceree.antoine(@la.pov, Alana.collins@la.gov , Jason.shaver@la.gov and SP Commission

iDebbie.givens@la.gov) notifying them of the separation
erify receipt of resignation with Appointing Authority’s signature/initials

———

__~"Review time entered for pay period and email timekeeper to verify that all time entries have been made & no
adjustments needed. Email Anslyst over section to ensure there are no pending PPA’s
prior to payout (If NE employte, change any 1.5 k-tine esrued to paid OT)
, Verify with employee separation vs transfer to other state agency and process separation action in 1SIS-HR
Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any)
=" Check for current gamishments. If yes, e-mail the Garnishment UnitVOSUP at dos-osup-gam(@la.gov BEFORE the
employee is paid or an off-cycle is done
s Process separation in LA Gov.
v Change any cutstanding “Monitoring of Tasks” to show “Task Completed”
4+~ Create Quota Compensation records for annual & sick leave
1~ Create Quota Corrections for annual & sick leave
_ " Pay up to 300 hours of annual leave (no fractions of an hour)
N / Pay for all 1.5 k-balances. Reduce all remsining straight k-time balances that have not been approved by the
appointing authority for payment.
un ZP42 - Potential Separation/Transfer Error Report
_\/ Email ENFs (Employee Notification Form). To SSebastian@isprs.org (SP Ret), Samona.Barber(@la.gov (1A),
Debbie.givens@la.gov (SP Comm), Monica.Mcdonald@la.gov (Police Supply), Mary. Vanvalkenburg@la.gov,(SP

HQ) Lenias.Maric@la.grov (TA)
7 Print 2 ENFs - one for the employee’s personnel file & one sent to the employee

Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee
+~If employee was 2 member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation
, / Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed)

i employee participates in FSA (healthcare spending only), email flexiblespendingaccounts@la.gov and give employee’s
name and term date.

Pull personnel file and place current year sticker on label to indicate year employee separated
Poll Prudential Bencficiary Form and file in personnel file
Reduce remaining annual & sick balances

-

I hereby certify that this action complies with the requirements of Article X, Civil Service/State Police Commission Rules,
Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and
oCE. )

?\\\ﬁ‘ sy

Human Resources Representative Signature Date

Revised 07//2018



QucTa Repert
STATE OF LOUISIANA
LaGov EPp-HCH

BUN DATE: 09, LR°2019 PAGE
U TIRE., 190:31:18 EFFECTIVE DATE
BEFHRT ID  ITO5 0® 09 “012 09 *2 28w

| | i | W T | 1| e | o P | AT
0419{50024371|LSF TROOP A/REGION 1|308049BAZALDUA |JIAVIER P-0} ANNWUAL LEAVE ERNTITLEMENT W0 2019}233.97600 0.c000 0.0000 283 97600 0.0000 {293.97600 0.90000 jHRS
0419]50024373 |LSP TROOP A/RECION 1{308049|BAZALDUA |JAVIER P-01 SICK LEAVE ENTITLEMENT 20 20191253 37600 0.¢000 ©.0000 1263.97600 0.06000 |263.97600 0.0000 |NHRS
0419} 50024)TI|LSP TROOP A/REGION 1{308049{BAZALDUA |JAVIER #-01 K-TIME EARKED (ST) 20 2019 8.00000 0.c000 9.0000 8.00000 0.0000 8.00000 {243.0000 {HRS
0419}50024373|1LSP TROOP A/RESION 1|308049)BATALDUA JIAVIER p-01 K-TIME EARNED (1.5} 0 2019} $9.25000 0.C000 0.90000 59.25000 0.,0000 59.25000 1118.5000 [HRS
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Danielle Hett ——

From: Timi Payton

Sent: Wednesday, September 18, 2019 8:53 AM
To: Danielle Hett

Subject: RE: Javier Bazaldua P#308049

Good morning,

You will probably have to contact the help desk to delete the separation, but | approve the action. They must have sorme
fist/authority to hire him back.

Thanks,

Mrs.Timi Payton

Human Resources Supervisor

Department of Public Safety

6Np.0. Box 66614 Baton Rouge, LA 70896
225.925.6079

& 225.925.3970 or 225.922.0528

) TIMI.PAYTON®LA.GOV

My office hours are Mon-Fri 7:00 AM-3:30 PM

From: Danielle Hett <Danielle.Hett@LA.GOV>
Sent: Wednesday, September 18, 2019 8:45 AM
To: Timi Payton <Timi.Payton@Ia.gov>

Subject: FW: Javier Bazaldua P#308049

Good Morning,
Please advise if 1 am able to reverse this separation. This was one of the cadets that separated effective yesterday.
Thank you,

Danielle Hett

From: Kaya Lambert <Kaya.Lambert@!a.gov>
Sent: Wednesday, September 18, 2019 8:41 AM
To: Danielle Hett <Danielle.Hett @LA.GOV>

Cc: Kelly Cormier <KCormier@wif.la.gov>
Subject: javier Bazaldua P#308049

Good Morning Danielle,

We are rehiring Javier into his old position today. Would you please place him in the transfer zone instead of separating
him from service?



Please let me know if you have any questions.
Sincerely,

Kaya

Kaya Lambert

Human Resources Director

LA Department of Wildlife and Fisheries
kiambert@wif.la.gov
www.wlif.lguisiana.gov

PO Box 98000, Baton Rouge, LA 70898-900
2000 Quail Drive, Baton Rouge, LA 70808
{0) 225-765-2389 Ext. 1215

(f} 225-765-5044
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Employee Notification Form

for 09/17/2019
Personal information
Employee Name BAZALDUA , JAVIER Known As
Personnel Number 00308049 Gender Male Date of Birth _
Rute Ded X Ind/AK Asian AfrAm Hm White Ethnicity Hispanici.atino
Address Information
Privacy Hequest Yes X No
Permanent Street Mailing Street
City City
State Slate
Zip Code Zip Code
Employment Related Dates
Adjusted Service Date 09/26/2016 Next CPG Elig Date 0872572020
Performance Adjustment Date Adjusted Leave ServiceDate 09/26/2018 Agency Hire Date  08/25/2019
Organizationai Assignment Information
Company Code LAGOV Org. Unit LSP TROOP A/REGION 1
Personnel Area OPS-Office of State Police Cost Cenler 4181012295
Employee Group Full Time Salary Parsonnei Subarea StTrooperLE2100
Payroll Area LaGov- Paid Bi-Wkly Employee Subgroup  Class NE
Work Contract Prcbational Permanent Status
Expiration Date 01/31/2021 Employment Status  Active
Time Management Information
Employment Percent  100.00 Time Management Status Negative Time Entry
Weekly Working Hours  40.00 Time Administrator 068
Wotk Schedule Rule M-F 8HR Telecommuter
Action History
Action (2)Transter Il-Gaining P-P 0419 08/25/2019 To 09/17/2019 Reason Cerlit - St. Police Commission
Action (1) Transfer I-Losing P-P 0512  08/25/2018 To 09/17/2018 Reason Transfer VovDept to Dept
Agtion Pos Charact Chg (P) 0512 (9/26/2018 To 08/24/2019 Reason Realiocation in CPG
Job History
Job 07133380 - State Police Cadet From O0&25/2019 To 09%/17/2019
Job 00157170 - WILDLIFE ENF SENIOR AGENT From 0926/2018 To 08/24/2019
Job 00133820 - WILDLIFE ENF AGENT From 09282017 To 09/25/2018
Position History
Position 50393889 - STATE POLICE CADET From 08/252019 To 09/17/2019
Position 000303924 - WILDLIFE ENF SENIOR AGENT From 08/26/2018 To 0872472019
Position 00039924 - WLF ENF AGENT From 09726/2017 Yo 09/25/2018
Base Pay History
Biweehly 179269 P-D1 ‘A From 08252019 To 1231/9999 Pay Reason Code  Hire Sal Rale State Trooper
Biweekly 2,189.20 PS-11100 From 07/152019 To 08/24/2019 Pay Reason Code Market Adjustment
Biweekly 2156.00 PS-11100 From 09/26/2018 To 07/14/2019 Pay Reason Code Reallocation Up 1

S Je—— .

Other Pay Information

Shift Diff 2nd 0.50 0051 From
DPS Escort Pay2 60.00 0073 From
TxCsh Aut Dly U 8.00 0076 From
Shit Ditf Regu 1.50 0064 From
Shit Dift Regu 1.50 0064 From

L WUROUWN

08/25R2019  To 12/31/9998
08/25/2019  To 12/31/9999
08/25/2019  To 12/31/8999
07352019 To 08/24/2019
09/26/2018  To 07/14/2019



,
Employee Name: _ YXTa\ A D € \ m Q} Gi \YCa Personnel #: —Eﬁaﬂq Q(
Effective Date: q/ { ’7 {1 q' Area/Location: "{L

CHECKLIST — Separations (Troopers)

* For deceased employees, see HR Manager for Assistance
* Employees on detail must be returned to their true pesitions prior to the separation being processed and, if necessary, create
an Additional Payment using wage type 0157 to correct the last day of pay.
All Sepgrations:
Complete URAC to remove employee’s email/system access
Update Vacancy Report
1w _Complete LDOL form within 3 days of separation (https://www.laworks.net/Form77/)
File 1 copy of LDOL in employee’s personnel file and mail 1 copy to employee with ENF
Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development
(operational development({@dps.ta.gov, lamar.davis@la.gov, Legal (OLA.ALL), huey.mccariney@la.gov, Rhonda
Fogleman, Sonceree.antoine@la.gov, Alana collins@la.gov , fason.shaver(@la.gov and SP Commission
(Debbie. givens(@la gov) notifying them of the separation
" Verify receipt of resignation with Appointing Authority’s signature/initials
Review time entered for pay period and email timekeeper to verify that all time entries have been made & no
adjustments needed. Email Analyst over section to ensure there are no pending PPA’s
prior to payout (If NE employee, change any 1.5 k-time earned to paid OT)
Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR
Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any)
y~~  Check for current gamishments. If yes, e-mail the Gamnishment UnitOSUP at doa-osup-garn(@ia gov BEFORE the
employee is paid or an off-cycle is done
Process separation in LA Gov.
Change any outstanding “Monitoring of Tasks" to show “Task Completed”
Create Quota Compensation records for annual & sick leave
Create Quota Corrections for annual & sick leave
4+ Pay up to 300 hours of annuzl leave {no fractions of an hour)
_ ¥~ Pay forall 1.5 k-balances. Reduce all remaining straight k-time balances that have not been spproved by the
appointing authority for payment.
+«——Run ZP42 - Potential Separation/Transfer Error Report
Email ENFs (Employee Natification Form). To SSebastian@lsprs.org (SP Ret), Samona.Barber(@la.gov (1A),
Debbie.givens@la.pov (SP Comm), Monica.Mcdonald@la.gov (Police Supply), Mary. Vanvalkenburg@la.gov,(SP
HQ) Lenias.Marie@la.gov (TA)
Print 2 ENFs - one for the employee's personnel file & one sent to the employee
r—_ Complete annual leave term pay statement if payout is greater than 8 hours; mail 2 copy to employee
If employee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation
Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed)
— If employee participates in FSA (healthcare spending only), email flexiblespendingaccounts@la.gov and give employee’s
name and term date.
/ Pull personnel file and place current year sticker on label to indicate year employee separated
_~=" Pull Prudential Beneficiary Form and file in personnel file
4 Reduce remaining annual & sick balances

I hereby certify that this action complies with the requirements of Article X, Civil Service/State Police Commission Rules,
Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and

0y

Human Resources Representative Signature Date

Revised 07//2018




Danielle Hett o ———————————e—

From: Danielle Hett

Sent: Tuesday, September 17, 2019 12:19 PM

To: ‘ssebastian@Isprs.org'; Internal Affairs;, Debbie Givens; Monica McDonald; Mary
Vanvalkenburg; Lenias Marie

Subject: Cadet Bazaldua Separation

Attachments: ENF - J. Bazaldua Resign 9.17.2019.pdf

Please be advised of the separation of Cadet Bazaldua P# 308049 effective 5/17/2019

Thank you,

Danielle Hett

Human Resource Analyst

Department of Public Safety Human Resources
7979 Independence Blvd

Baton Rouge, Loulsiana 70806

Telephone: {225) 925.6062

fFax: (225)925.3970

S i e T e
Sihoe Hours 700~ 3 30

Human Resc

Lmust ng




Macie Kinchen

From: Danielle Hett

Sent: Tuesday, September 17, 2019 7:35 AM

To: Macie Kinchen

Cc Jamie M. Bibbins (BPS); Timi Payton; Shenikka Matthews
Subject: FW: Cadet Bazaldua Resignation

Please see the below resignation.
Thank you,

Danielle Hett

From: Clay Reavis <Clay.Reavis@la.gov>

Sent: Tuesday, September 17, 2019 7:19 AM

To: Alana Collins <Alana.Collins@la.gov>; Danielle Hett <Danielle.Hett@LA.GOV>; Debbie Givens
<Debbie.Givens@la.gov>; Ginger Krieg <Ginger.Krieg@!la.gov>; kimberly gann <kgann@lsprs.org>; kreed@lsprs.org;
Lanny Bergeron <Lanny.Bergeron@!a.gov>; Patrick Jackson (DPS) <Patrick.V.Jackson@la.gov>; Shenlkka Matthews
<Shenikka.Matthews@la.gov>; Timi Payton <TimiPayton<Timi.Payton@la.gov>; William Moragne
<William.Moragne®@la.gov>

Subject: Cadet Bazaidua Resignation

Cadet Javier Bazaldua resigned on September 17, 2019, at 0536 hours.

He was going to Troop A.

Please let me know if you need further,

Sgt. Clay Reavis
Louisiana State Police
Training Academy
225-925-4851



Lh o FEEE | (TR | P R
0419150024373 |LSP TROOP A/REGION 1[J08043 BAZALDUA [IAVIER p-0L AMRUAL LEAVE ENTITLEXENT 20 2023{28) 97600 2.2128 0.0000 {206.18680 0.0000 }285.198880 0.0000 Iurs
0419150024373 |LsP tPoOP AsmEGION 1[308045|BAzaLoua |aavien  |p-01  |sick Leave mersTiewesT 20]  2018]24).97600 | 2.2128 | 0.0000 |266.188e0 | 0.0c00 |266.10880 | ©0.0000 |ms
4419150024373 1LSP TROOP A/REGION L{308045]8aZALOUA |JAViER P-01 K-TIME EARNED (5T} 20 2019 8.00000 c.0000 0. 0000 A.J0000 0.0C00 R.00000 1243.0000 [HRS
0319150024373 {LSP TROOP A/REGION 1300049 |BAZALDUA [JAVIER e-01 €-TIME EARNED (1 %) 29 20191 59.25000 C. Q000 0.0000 $9.25000 0.0¢00 5%.25000 |118.5000 |HRS

B0 OF Absence Quota Report

\n\'\\

A




STATE OF LOUILLAHA
LaGor EPp-1CH

RUN DATE 09 17 201¢ PAGE 1

fFUN TIHE 2. .57.1¢ EPPECTIVE DATE

PEPMIAT $0 7704 « 2018 - 05222

) : g HEmgrTen (e

0419]500243731LSP TROOP A/REGION 1]I0R049|BAZALDUA [JAVIER P-0L ANWUAL LEAVE ENTITLEMENT 20 20.9)283 91600 2.2128 {186.0000 0.18830 0.0000 0.188080 |2086.0000 [HAS
0419150024373 [LSP TROOP A/REGION 1{)09049|BATALDUA {JAVIER ?-01 SICK LEAVE ENTITLIEMENT 20 20.91261.97600 2.2128 |266.1800 0.00880 0.0000 0.00800 [266.1800 [HAS
0419{50024371 |LSP TROOP A/REGION 1)308043]BazaLous |savier  [p-01  |k-Time eameen (sm 20| 20.9] e.00000 | ©0.0000 | @.0000 | o.00000 | o.0000 | 0.00000 |251.0000 urs
041550024173 |LSP TROOP A/REGION }|308049|BAZALDUA [JAVIER  |P-01  |K-TIME EAANED (1.5) 20} 2029 59.25000 | ©0.0000 | $9.2500 ) ©.00000 | 0.0000 { 0.00000 |127.7500 {uRs

END OF Absence Quota Aeport

'gﬂ ol
ON

Uing



«#*+x+** STATE OF LOUISIANA DE OF TREASURY OFFICE OF STAT  /NIFORM PAYROLL ******
Special Messages: :

0419 DPS-0Office of State Police PERIOD: 18/2019 PAY PERIOD END: 08/25/2019
PERS #: 00308049 Class NE 20/2019 PAY DATE: 08/30/2019
JAVIER BAZALDUA WITHHOLD W/4 #A PE DE ADDL AMT EIC
FED Married 00 0.00
LA Married 00 00 01 0.00
BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT

Checking 1,782.31 JPMORGAN CHASE

NET 1,782.31 RECALC DIFF FOR PERIOD AMOUNT
/553 RAifflpPe 7,655.97-
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL 0.00 0.00000 0.00000 0.00
SICK 0.00 0.00000 0.00000 0.00
COMP-KT 0.00 0.00000 0.00000 0.00
FLSA COMP 0.00 0.00000 0.00000 0.00
FMLA 0.00 0.00000 0.00000 0.00
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
003B Regular Pay-Salary 27.49 47.00 1,292.03
003B Regular Pay-Salary 27.48 23,00 632.27
0038 Regular Pay-Salary 27.49 10.00 274.90
064B shift Diff Regular 1.50 14.00 21.00
064B Shift Diff Regular 1.50 11.00 16.50
064B shift Diff Regular 1.50 7.00 10.50
0768 TxCsh Aut Dly Unifrm Allo 8.00 1.00 8.00
114B TxblCash Uniforms 0.00 0.00 46.15
FhE Rk kkkd sk TOTAL EARNINGS/PAID ABSENCES 8,957.32
TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR~-TO-DATE
Lasers LAHD EE 213.31 3,777.93 FED 2,080.04 FED 39,250.83
rEp withholding 180.22 3,462.061 LA 2,080.04 LA 39,250.83
FED EE Medicare 33,26 623.92
LA Withholding 74,29 1,450.68
TOTAL TAXES/RET. 501.04 9,315.15
DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE
5C45 LA Wildlife Agents Assoc 10.00 180.00 CURRENT YR-TO- DATE
Fhxxrx x4 TOTAL DEDUCTIONS 10.00 180.00
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT NON-CASH YTD AMOUNT
0038 Regular Pay-Salary 30,417.03 NTNCStVe 403.90
0648 Shift Diff Regular 823.50
114B TxblCash Uniforms 830.70
800B OT ({ST) attendance $70.20
849B 0OT(1.5) Attendance 970.20
949B O0OT(1.5) Att - NE Prem 496.56
650B Annual Leave-Absence 2,255.21
694B Spec Lv Office Closure 323.40

*x#v* TOTAL EARNINGS/PAID ABSENCES YTD 43,028.76



*+««*¥% STATE OF LOUISIANA DEy7 “OF TREASURY OFFICE OF STAT?“QNIFORM PAYROLL **®#***
Special Messages: e o

0419 pPS-Office of State Police PERIOD: 18/2019 PAY PERIOD END: 08/25/2019
PERS #: 00308049 Class NE 20/2012% PAY DATE: 08/30/2019
WITHHOLD W/4 #A PE DE ADDL AMT EIC
BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT
NET 1,782.31
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL
SICK
COMP-KT
FLSA COMP
FMLA
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
510B KTime-Straight-Term/Payot 27.49 243.00 6,680.07
515B K Time - 1.5 Term/Payout 27.49 35.50 875.90
drekkwkxxarrx TOTAL EARNINGS/PAID ABSENCES 9,957.32
TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TC-DATE
TOTAL TAXES/RET. 501.04 9,315.15
DEDUCTIOQNS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE
CURRENT YR-TO-DATE
*xxrwxr+x TOTAL DEDUCTIONS 10.00 180.00
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
700B Military Training Leave 2,815.7¢6
701B Holiday 1,185.80
702B Designated Holiday 1,940.40

**x**x TOTAL EARNINGS/PAID ABSENCES YTD 43,028.76



*+%*x% SPATE OF LOUISIANA DE/ ‘OF TREASURY OFFICE OF STAT%”iNIFORM PAYROLL ******

Special Messages: e
0419 DPS-Office of State Police PERIOD: 19/2019 PAY PERIOD END: 09/08/2019
PERS #: 00308049 Class NE 20/2019 PAY DATE: 09/13/2019
WITHHOLD W/4 #A PE DE ADDL AMT EIC
FED Mariried 00 g.00
LA Married 00 00 01 0.00
BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT
Checking 1,493.28 JPMORGAN CHASE /552 DifprePe 8.00
NET 1,493.28
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL 0.00 0.00000 0.00000 0.00
SICK 0.00 0.00000 0.00000 0.00
COMP-KT 0.00 0.00000 0.00000 0.00
FLSA COMP 0.00 0.00000 0.00000 0.00
HMLA 0.00 0.00000 0.00000 0.00
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
Q03B Regular Pay-Salary 22.41 72.00 1,613.42
076B TxCsh Aut Dly Unifrm Allo 8.00 12.00 96.00
701B Holiday 22.41 8.60 179.27
*EkRA KA kwdr TOTAL EARNINGS/PAID ABSENCES 1,888.69
TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
Lasers LAHD EE 3,777.93 LSPR 1,7352.69 LSPR 1,792.69
SP LSP1 EE 170.31 170.31 FED 1,721.88 FED 40,972.71
FED Withholding 137.24 3,599.85 La 1,721.88 LA 40,972.71
FED EE Medicare 27.43 651.35
LA Withholding 57.69 1,508.38
TOTAL TAXES/RET. 392.67 $,707.82
DEDUCTICNS CURRENT YR-TQO~DATE FLEX BENEFITS/CAFE
2210 *Flex Life Insurance 4.50 4.50 CURRENT YR-TO-DATE
2560 Group Dep Life+Supp-Atax 6.24 6.24 4.50 4.50
5C45 LA Wildlife Agents Assoc 180.00
*kwkxxrx TOTAL DEDUCTIONS 10.74 186.24
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT NON-CASH YTD AMOUNT
003B Regular Pay-Salary 32,030.45 NTNCStVe 403.90
064B Shift Diff Regular 823.50
076B TxCsh Aut Dly Unifrm Allo 104.00
114B TxblCash Uniforms 830.70
800B OT (ST) Attendance 970.20
849B O0T(1.5) Attendance 970.20
949B OT(1.5) Att - NE Prem 496.56
650B Annual Leave-Absence 2,255.21

**x¥* TOTAL EARNINGS/PAID ABSENCES YTD 44,925.45



*x++% STATE OF LOUISIANA DE/ ‘OF TREASURY OFFICE OF STAT ~ 'NIFORM PAYROLL ******
Special Messages: : .

0419 DPS-Office of State Police PERIOD: 19/2019 PAY PERIOD END: 09/08/2019%
PERS #: 00308049 Class NE 20/2019 PAY DATE: 09/13/2019
AVIER BAZALDUA WITHHOLD W/4 #A PE DE ADDI, AMT EIC
BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT
NET 1,493.28
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL
SICK
COMP-KT
FLSA COMP
E'MLA
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
*rEdkxkxkhxkx TOTAL EARNINGS/PAID ABSENCES 1,888.69
TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
TOTAL TAXES/RET. 392.67 9,707.82
DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE
CURRENT YR-TO-DATE
*xxxxx+x TOTAL DEDUCTIONS 1¢.74 186,24
EARNINGS/PRID ABSENCES YR-TO-DATE AMOUNT
694B Spec Lv Office Closure 323.40
700B Military Training Leave 2,815.76
701B Holiday 1,365.07
702B Designated Holiday 1,940.40

*x**» TOTAL EARNINGS/PAID ABSENCES YTD 44,925.45



*##*% STATE OF LOUISIANA DE[ OF TREASURY OFFICE OF STAT{ YNIFORM PAYROLL *****»
Special Messages: GIVE HOPE rO LOUISIANA! THE STATE'S COMoINED CHARITABLE
CAMPAIGN IS SEPT 4 - DEC 2. CONTACT HR/PAYROLL FOR INFO.

0419 DPS-0Office of State Police PERIOD: 20/2019 PAY PERIOD END: 09/22/2019
PERS #: 00308049 Class NE 20/2018 PAY DATE: 09/27/2019
JAVIER BAZALDUA WITHHOLD W/4 #A PE DE ADDL:. AMT EIC
FED Married Q0 0.00
LA Married 00 00 01 0.00
BANK DETAILS PRICR PERIOD ADJUSTMENT AMQUNT
Checking 13,614.89 JPMORGAN CHASE /552 DifprePe 7,655.97
NET 13,614.8%

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL 0.00 0.00000 0.00000 0.00 LWoOP 8.00 8.00
SICK 0.00 0.00000 0.00000 0.00
COMP-KT 0.00 0.00000 0.00000 0.00
FLSA COMP 0.00 0.00000 0.00000 0.00
FMLA 0.00 0.00000 0.00000 0.00

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
0038 Regular Pay-Salary 22.41 48.00 1,075.61
076B TxCsh Aut Dly Unifrm Allo 8.00 7.00 56.00
800B OT (ST) Attendance 22.41 19.00 425.76
500B Annual Leave-Term 22.41 286.00 +6,408.87
515B K Time - 1.5 Term/Payout 22.41 59.25 1,327.71
FrrdxkaxAkexk POTA]I, EARNINGS/PAID ABSENCES 9,293.95

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
Lasers LAHD EE 3,777.93 LSPR 1,075.61 LSPR 2,868.30
SP LSP1 EE 102.18 272.49%9 FED 16,846.24 FED 57,818.95
FED Withholding 2,258.24 5,858.09 LA 16,846.24 LA 57,818.95
FED EE Medicare 245.76 897.11
LA Withholding 725.27 2,233.65
TOTAL TAXES/RET. 3,331.45 13,039.27

DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE
2210 *Flex Life Insurance 1.50 6.00 CURRENT YR-TO-DATE
2560 Group Dep Life+Supp-Atax 2.08 8.32 1.50 6.00
5C45 LA wWildlife Agents Assoc 180.00
**x%xxx+ TOTAL DEDUCTIONS 3.58 188,32
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT NON-
003B Regular Pay-Salary 33,106.06 Nggcgisz e 4§§Og§T
064B Shift Diff Regular 823.50 '
076B TxCsh Aut Dly Unifrm Allo 160.00
114B TxblCash Uniforms 830.70
800B OT (ST} Attendance 1,395.96
849B OT(1.5) Attendance 970.20
949B OT(1.5) Att - NE Prem 496.56
500B &annual Leave-Term 6,408.87

**xx* TOTAL EARNINGS/PAID ABSENCES YTD 61,875.37



***4* STATE OF LOUISIANA DE  OF TREASURY OFFICE OF STAT ‘JNIFORM PAYROLL **k*%»
Special Messages: '

0419 DPS-Office of State Police PERIOD: 20/2019 ©PAY PERIOD END: 09/22/2019
PERS #: 00308049 Class NE 20/2019 PAY DATE: 09/27/2018
JAVIER BAZALDUA WITHHOLD W/4 #A PE DE ADDL AMT EIC

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT
NET 13,614.89
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL
SICK
COMP-KT
FLSA COMP
FMLA
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
FEukkwokddewx TOTAL, EARNINGS/PAID ABSENCES 9,293.95
TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
TOTAL TAXES/RET. 3,331.45 13,039.27
DEDUCTIONS CURRENT YR-TQO-DATE FLEX BENEFITS/CAFE
CURRENT YR-TO-DATE
Frerhasxd TOTAL DEDUCTIONS 3.58 188.32
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
510B KTime-Straight-Term/Payot 6,680.07
515B K Time - 1.5 Term/Payout 2,303.61
650B Annual Leave-aAbsence 2,255.21
694B Spec Lv Office Closure 323.40
700B Military Training Leave 2,815.76
701B Holiday 1,365.07
702B Designated Holiday 1,940.40

***** TOTAL EARNINGS/PAID ABSENCES YTD 61,875.37
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NAME OF EMPLOYEE: JAVIER BAZALDUA
DATE OF SEPARATION: 9/17/2019

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE

You are being paid for 286.00 hours of annual leave. If you retum to state
employment within 30 business days, you may be required to buy back any unused
annual leave.

Civil Service Rule 11.10(e) “When an employee who has been paid under this Rule for
accumulated annual leave is reemployed in a classified position, he shall pay the
Department which reemployes him the value of such annual leave at the rate paid him
less the value of working hours for which he has been paid which intervene between the
last day worked and the date of reemployment and shall be given credit for the number of
hours of annual leave for which he has made reimbursement.”

Executive Order - Rules and Policies on l.eave for Unclassified Service, Section 10:B.
“An unclassified officer or employee who is paid for accrued annual leave upon
termination from service and who is subsequently re-employed in a leave-earning
classified or unclassified position shall reimburse the state service, through the employing
agency, for the number of work hours that transpired during the officer or employee's
break from state service. In turn, the officer or employee shall receive a credit for the
number of hours of annual leave for which the officer or employee made reimbursement
to state service.”



Employee Notification Form  for 03/29/2021
Personal Information
Employee Name BOND, TIMOTHY BRIAN Known As
Personnel Number 00330619 Gender Male Date of Birth _
Race Decl Ind/AK Aslan AfrAm HIPi White X  Ethnicity ot Hispanic/Latino
Address Information
Privacy Request Yes
Permanent Street Mailing Street
City City
State Stale
Zip Code Zip Code
Employment Related Dates
Adjusted Service Date 08/25/2019 Next CPG Elig Date 08/25/2020
Performance Adjustment Dale Adjusted Leave ServiceDate 08/25/2019 Agency Hire Date  08/25/2019
Organizational Assignment Information
Company Code LAGOV Org. Unit LSP TROOP G/REGION 3
Personnel Area DPS-Office of State Pol ce Cost Center 4191012295
Employee Group Full 1ime Salary Fersonnel Subarea Stiroop 5110010
Payroll Area LaGov-Paid 8i-Wkly Employes Subgroup  Class NE
Work Confract Probational Pemanent Status
Expiration Date 01/30/2021 Employment Status ~ Withdrawn
Time Management Information
Employment Percant  100.00 Time Management Status Negative Time Entry
Weekly Working Hours 40,00 Time Administrator 0568
Work Schedule Rute M-F 8HR Telecommuter
Action History
Action Separaton (P) 0419 08/27/2018 To 12/31/9998 Reason Resign-Personal
Action Hiring (P) 0419 08/25/2019 To 08/26/2019 Reason Certif - St. Police Commission
Job Histary
Job 07133380 - State Police Cadet From 08/25/201% To 12/31/9999
Position History
Position 89899999 From 08/27/2019 To 12/31/9899
Position 07000328 - STATE POLICE CADET From 08/25/2019 To 08/26/2019
Base Pay History
Biweekly 1,79269 PO1 ‘A From 08/25/2018 To 12/31/9999 Pay Reason Code Hira Sa! Rale State Trooper
Other Pay Information
Shift Diff 2nd 0.50 0051 From 08/25/2018 To 12/31/9999
TxCsh Aut Dly U 800 Q0078 From 08/25/2018 To 12/31/9999
DPS Escort Pay2 60.00 0073 From 08/25/2019 To 12/31/9998




e
Employee Name: [lMd“h?v( \ L_MC’_) Personnel #: M——

Effective Date: ___ 5 [ @ﬁq Area/Location:
CHECKLIST - Separations (Troopers)

* For deceased employees, sce HR Manager for Assistance

* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create

an Additional Payment using wage type 0157 to correct the last day of pay.

All Separations:
Complete URAC to remove employee’s email/system access

—{\x. Update Vacancy Report

" Complete LDOL form within 3 days of separation (https://www.laworks.netForm77/)

_.__/ File 1 copy ol LDOL in eruployee's personnel file and mail { copy to employee with ENF

Y XR. Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development
(operational.development@dps.la.gov, lamar.davis@la.gov, Legal (OLA ALL), huey. mecartney(@la.gov, Rhonda
Fogleman, Sonceree.antoine(@la pov, Alana.collins@la.gov , Jason.shaver@la.gov and SP Commission

Debbie.givens@ila gov) notifying them of the separation
v~ Verify receipt of resignation with Appointing Authority's signature/initials
v~ Review time entered for pay period and email timekeeper to verify that all time entries have been made & no
adjustments necded. Email Analyst over section to ensure there are no pending PPA’s
prior to payout (If NE employee, change any 1.5 k-time eamned to paid OT)
v~  Verify with employee separation vs transfer to other state agency and process separation action in 1S}S-HR
Qg. Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any)
Check for current gamishments. If yes, e-mail the Garnishment UnivOSUP at doa-osup-garn@la.gov BEFORE the
mployee is paid or an off-cycle is done
s~ Process separation in LA Gov.
. hange any outstanding “Monitoring of Tasks” to show “Task Completed”
N Create Quota Compensation records for annual & sick leave
XA Create Quota Corrections for annual & sick leave
XA Pay up 10 300 hours of annual leave (no fractions of an hour)
O\ Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the
ppointing autherity for payment.
" RunZP42 - Potential Separation/Transfer Error Report

YAR. Emuil ENFs (Employee Notification Form). To SSebastian@lsprs.org (SP Ret), Samona,Barber@la.gov (1A),
Debbic.givens(ila.gov (SP Comm}, Monica Mcdonald(alla.gov (Police Supply), Mary. Vanvalkenburp(@le.gov,(SP
HQ) Lenias.Marie@la.gov (TA)
_( Print 2 ENFs ~ one for the employee’s personanel file & one sent o the employee
) Ox, Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee
A~ Ifemployee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation
v~ Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed)

V- If employee participates in FSA (healthcare spending only), email flexiblespendingaccountsi@ia.gov and give employee’s

name and term date.
M Pull personnel file and place current year sticker on label to indicate year employee separated
YR Pull Prudential Beneficiary Form and file in personne! file
SN Reduce remaining annual & sick balances

I hereby certify that this action complies with the requirements of Article X, Civil Service/State Police Commission Rules,
Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and
procedurey.

N . SIaBIS
Human Kesources Representative Signature Date

Revised 07//2018




Juora Repert
STATE OF LOUISIANA
LaGos ERp HCH

PUN DATE: 02-05/29)9 PAGE 1
PUN TINE: 15.10:51 SFFECTIVE DATE
REPCET ID: 2106 08 26.2029 - 23,082
| Y TR At at] 8 |

ANWUAL LEAVE EMTITLEMENT 19 201910.00000 0.36A8 0.0000 0.316R83 0.200% D.36880 0.0000 MRS

04153150024218L{LSP TROOP G/REGICN 1§330619[ROND TINOTHY P-01
0.00000 0.)688 0,0000 0.3689) 0.2002 0.16880 0.0000 [HRS

0419[50024382{LSP TROOP G/REGION 3]330631%]BGND TIHOTHY P-01 SICK LEAVE ENTITLEMENT 19 2019

END OF Absence Quota Reportc
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for 10/18/2019

Employee Notification Form
Personal Information
Employee Name SMALL , SENETTE BREEIELE Known As
Pessonnel Numbaer 00330600 Gender Female Date of Binh
Race Decl Ind/AK Asian AfrtAm X HIPI White Ethnicity Not HigpaniciLatino
Address Information
Privacy Request Y
Pormanont Street Mailing Street
Cily City
State State
Zip Code Zip Code
Employment Related Dates
Adjusted Service Date 08/25/2019 Next CPG Elig Date 08/25/2020
Performance Adjustment Date Adjusied Leave ServiceDale 08/25/2019 Agency Hire Date  08/25/2019

Organizational Assignment Information

Company Code LAGOV

Personnel Area DPS-Office of State Poiice
Employee Group Full Time Salary

Payroll Area LaGov-Paid Bi-Wkly

Work Contract Probational

Expiration Date 0173072021

Org Unit LSP TROOP B/REGION 1
Cost Center 4191012295

Personnel Subarea StTrooperLE2100
Employee Subgroup  C:ass NE

Permanent Status

Employment Status  Withdrawn

Time Management Information

Employment Percent  100.00 Time Managemenl Stalus Negative Time Entry
Weekly Working Hours 40 00 Time Administrator 068

Work Scheduie Rule M-F 8HR Telecommuter

Action History

Action Separation {P) 0419 1011172019 To 12/31/9999 Reason Drsmissal

Aclion Hiring (P) 0419 08/25/2019 To 10/10/2019 Reason Cenif - St Police Commission
Job History

Job 07133380 - State Police Cade! From 08252019 To 12/31/9999
Position History

Position 99999990 From 10112019 To 12/31/9999
Position 07018883 - STATE POLICE CADET From 08/25/2019 To 10/10/2019

Base Pay History

Biweekly 179269 P-01 A From 08/25/2019 To 12/31/9999 Pay Reason Code Hire Sal Rate Stale Trooper
Other Pay Information

Shift Diff 2nd 050 0051 From 08/25/2019 To 12/31/8989

DPS Escort Pay2 60.00 0073 From 08/25/2019 To 12/31/9999

TxCsh Aut Diy U 800 0076 From 08725/2019

To 127319999




Effective Date: _\D[\D B Area/Location: {18
CHECKLIST - Separations (Troopers) Do{k‘ 70]&%33—

* For deceased employees, see HR Manager for Assistance

* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create

an Additional Payment using wage type 0157 to correct the last day of pay.

All Separations:

Complete URAC to remove emplayee’s email/system access

Update Vacancy Report

Complete LDOL form within 3 days of separation (https:‘'www.laworks.net/Form77/)

File 1 copy ot LDOL in employee’s personnel file and mail 1 copy to employee with ENF

Send e-mail to Interna! A ffairs, Support Services, David Ryerson, Operational Development

(operational. development(@dps.la.gov, lamar davis@la.gov, Legal (OLA ALL), huey.mecartney a:la.gov, Rhenda

Fogleman, Sonceree antoine@!a gov, Alana.collins(ila.gov , Jason.shaver@la.gov and SP Commission

(Debbie givensidla.gov) notifying them of the separation

Verify receipt of resignation with Appointing Authority’s sipnature/initials

Review time entered for pay period and email timekeeper to verify that all time entries have been made & no

adjustments needed. Email Analyst aver section to ensure there are no pending PPA's

prior to payout (If NE employee, change any 1.5 k-time camed to paid OT)

Verify with employee separation vs transfer to other stale agency and process separation action in 1SIS-HR

Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any)

Check for current gamishments. If yes, e-mail the Gamishment Unit/OSUP at doa-osup-gam(@la. gov BEFORE the

employee is paid or an off-cycle is done

Process separation in LA Gov.

Change any outstanding “Monitoring of Tasks™ to show “Task Completed”

Create Quota Compensation records for annual & sick leave

Create Quota Corrections for annual & sick leave

Pay up to 300 hours of annual leave (no fractions of an hour)

Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the

appointing authority for payment.

Run ZP42 Potential Separation/Transfer Error Report

Email ENFs (Employee Notification Form). To SSebastian@ Isprs.org (SP Ret), Samona.Barber@la.gov (1A),
Debbie.givens(@la.cov (SP Comm), Monica.Mcdonald@la.gov (Police Supply), Mary. Vanvalkenburgf@la.gov,(SP
HQ) Lenias.Marie(@la gov (TA)

Print 2 ENFs — one for the employee’s personnel file & one sent to the employee

Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee

If employee was a member of LSTA, send e-mail to info{@latroopers.org stating name and date of retirement/separation
Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed)

1f employee participates in FSA (healthcare spending only), email flexiblespendingacconntsi@ls.cov and give employee’s
name and term date,

Pull personnel file and place current year sticker on label to indicate year employee separated

Pull Prudential Bencficiary Form and file in personnel file

Reduce remaining annual & sick balances

Employee Name: .(Qajh 8».:0% M Personnel #: 330600
I

Ik, Ree KL

|

IS N S NN

-

I hereby certify that this action complies with the requirements of Article X, Civil Service/State Police Commission Rules,
Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and

procedusds.
%/éé—% b

Human Resources Representative Signature ate

Revised 07:/2018



Kristin Garcia

From: Timi Payton

Sent: Friday, October 11, 2019 10:57 AM
To: Kristin Garcia; Danielle Hett

Ce: Cortina Collins

Subject: FW: Cadet Chester Austin Resignation
Iyt

From: Kimberly Payne (DPS) <Kimberly.M.Payne@la.gov>
Sent: Friday, October 11, 2019 10:56 AM

To: Cortina Collins <Cortina.Collins@LA.GOV>

Cc: Timi Payton <Timi.Payton@Ila.gov>

Subject: RE: Cadet Chester Austin Resignation

All 3 have been updated; Thacker, Small, and Austin

Rimbenly Payue
225-925-6125

From: Cortina Collins <Cortina.Collins@LA.GOV>

Sent: Friday, October 11, 2019 10:14 AM

To: Kimberly Payne (DPS) <Kimberlv.M.Payne@la.pov>
Cc: Timi Payton <Timi.Pavton@®la.gov>

Subject: RE: Cadel Chester Austin Reslignation

Ok, thanks Kim!

Cortina Collins

Human Resources Analyst
Departinent of Public Safety
.. Box 66614

Baton Rouge, LA 70896
{223)923-3894 (1)
(225)925-2970 (F)

From: Kimberly Payne {DPS) <Kimberly.M Payne®}a.gov>
Sent: Friday, October 11, 2019 10:13 AM

To: Cortina Collins <Cortina.Collins@LA.GQV>

Cc: Timi Payton <Timi.Payton@la.gov>

Subject: RE: Cadet Chester Austin Resignation

I am working on all 3; will let you know when completed. Thanks.

Rembenly Payue



225-G25-6125

From: Cortina Collins <Cortina.Collins@LA . GOV>

Sent: Friday, October 11, 2019 10:11 AM

To: Kimberly Payne {DPS} <Kimberly.M Payne®ia.gov>
Ce: Timi Payton <Timi.Payton®@la.gov>

Subject: RF- Cadet Chester Austin Resignation

Good morning Kim,
Has all time been entered for Chester?
Thank you,

Cortina Collins

Human Resources Apalyst
Department ot Public Safety
P.0. Box 66614

Baton Rouge, LA 70896
{223)923-38M (P)
(225)925-3970 (F)

From: Timi Payton <Timi.Payton@la.gov> On Behalf Of HRDocuments
Sent: Friday, October 11, 2019 7:26 AM

To: Cortina Collins <Cortina.Collins@iA GOV

Cc: Danielle Hett <Danielle. Hett @LA.GOV>

Subject: FW: Cadet Chester Austin Resignation

Please process.

Mrs.Timi Payton
Human Resources Supervisor
Department of Public Safety

fp.0. Box 66614 Baton Rouge, LA 70896
B 225.925.6079

& 225.925.3970 or 225.922.0528
ETIMLPAY’TON@LA.GOV

My office hours are Mon-Fri 7:00 AM-3:30 PM

From: Clay Reavis <Clay.Reavis@la.gov>

Sent: Friday, October 11, 2019 7:21 AM

To: Alana Collins <Alana.Collins@la.gov>; Danielle Hett <Danielfz Hett/@LA.GOV>; Debbie Givens

<Debbie Givens@ia.gov>; Ginger Krieg <Ginger.Krieg@la.gov>; Jessica Roberson <jessica.Roberson@la.gov>; kimberly
gann <kgann@lspors.org>; kreed@lsprs.org; Lanny Bergeron <Lanny Bergeron@la. gov>; Patrick Jackson (DPS)
<Patrick.V.Jackson@la.gov>; Shenikka Matthews <Shenikka Matthews@la.gov>; Timi Payton <Timi.Pavion@ia.gov>;
William Moragne <William.Moragne@la.gov>

Subject: Cadet Chester Austin Resignation

Cadet Chester Austin resigned October 10, 2019, at 1830 hours.

2




He was assigned to Troop D.

Sgt. Clay Reavis
Louisiana State Police
Training Academy
225-925-4951



Kristin Garcia

From:
Sent:
To:

Ce:
Subject:

Please process.

T,

Timi Payton on behalf of HRDocuments
Friday, October 11, 2019 7:23 AM
Kristin Garcia

Danielle Hett

FW: Cadet Small Termination

From: Clay Reavis <Clay.Reavis@!a.gov>
Sent: Friday, October 11, 2019 7:18 AM
To: Alana Coliins <Alana.Collins@la.gov>; Danielle Hett <Danielle.Hett@LA.GOV>; Debbie Givens
<Debbie.Givens@la.gov>; Ginger Krieg <Ginger.Xrieg@la.gov>; Jessica Roberson <Jessica.Roberson®@la.gov>; kimberly
gann <kgann®@Ilsprs.org>; kreed@lsprs.org; Lanny Bergeron <Lanny.Bergeron@la.gov>; Patrick Jackson (DPS)
<Patrick.V.Jackson@!a.gov>; Shenikka Matthews <Shenikka.Matthews@la.gov>; Timi Payton <Timi.Payton@la.gov>;
William Moragne <William.Moragne@la.gov>

Subject: Cadet Small Termination

Cadet Senette Small was terminated October 10, 2019. She was served with her letter of separation at 1400 hrs.

She was assigned to Troop B.

Sgt. Clay Reavis

Louisiana State Police
Training Academy

225-925-4951



- ® * x  Kiristin To dps_ola.all@la.gov, Internal Affairs@LADPS, Support

& Jye- . Perron/LSP/DPSILAGOV Services/LADPS@LADPS, Training
- i Sent by: Kristin Garcia Academy/LADPS@LADPS, Operational
~ Ty DevelopmentLADPS@LADPS, State Police
* 10/14/2019 11:49 AM Commission/LADPS@LADPS

cc Lamar.Davis@ia.gov, David.Ryerson@la.gov,
Debbie.Givens@la.gov, Tammy.Penouilh@la.gov

Subject Separation—-Cadet Class #99

Good Moming,

This is notification that the above employee resigned at the close of business on the effective
dates. She/He was a Cadet in CC# 99 (Cost Center-4191012295).

Mrs. Senette Small, eff. 10/10/19
Mr. Michael Starling, eff. 10/11/19

Mr. Christopher Sink, eff. 10/11/19

Thanks,

Kristin Garcia
DPS/Human Resources
P: 225-925-6067



Hinem WE ariveveruen

LaGov ERp-HCM W"ﬁ Mﬁw&b AGJMM
OATE: 10/12/2013 PAGE

1
TIME. 14.22 31 EFFECTIVE DATE
ORT 10, LI06

18/077201% - 10/20/2019

£ CNRTONEY CRRCKKONRET T RN G SN DEIATR) W

INTe] s . 3 : R Coeern RR

¥ HICK LEELE & DG NATSEH : C . L : ERETE R

ol ¥oTIHE DAENED R <o . I LG, e
‘ Ke-TIND CAPREDR . : . C




LaGov ERp-HOM CGR' M ‘Qﬂwe W—
DATR: 10/14/2019 PAGE 1

TIME- 14.23°16 EFFECTIVE DATE
ORT ID. LIT06 10/07/2019 - 10/20/2019

‘e ANMNUAL LE THTITLEMONT
-0 CCK LEAVE ERTLTL puN?
LI K ¥IMi LARN [ - ) -
R THUNE SR oy BOTIME LpRbED o

0

AL




LaGov ERp-HCH a%h“w"’wwg M‘ M

DATE. 10/14/2019 PAGR 1

TIMK: 14:25-12 EPFECTIVE DATR
ORT 1ID. ITO6 10/07/2015 10/20/201%
o RETREY O G SR PYONRH PYTXERE | NI
1% 0N RGO : LU PTE s ABUAL LEAVE EHTITLEMINT : : Lo EI P
REEIXN B LERLTTL i I RS d i
i LEHETYE ERRCH
i el Tie EARNE L ! < v i

O




DATE:

107142615
1426 2
2306

s

Lagov ER

awsrmrn

p-HCH

$2E00 THAL

A

A@RMW




ONTE* 10/14/2019

TINE:

,

14-26:%8
ORT 1D 2£T0€

Cefel wa aVMaLaneA

LaGov ERp-HCM

PAGE

EFFECTIVE DAYE
10/07/2019 ~ 10/20/2019

G GRZED SRINIENAETT) b g e
i

1 EEEEER S =t B SERETTE e-0)
18 i SENTTTE f~n1
& ' SENETTE £ 0l
t< ; SENETTE -0t

T R

ANHUAL LEAVE ENT TLEHENT
1°K LEAVE CHTITLEMENT
K-TIHC EARHED 07}

K-TIHE EARWED i

P
i

FEYERE TR

o\&m\m’m{ﬁbm

OTRETS AIUEG O T




MATaLe WU Ams s araony

LaGov BRp-HMM

OATE: 10/14/2019 PAGE .
TIME: 14:27:31

EFFRCTIVE DAYE
ORT ID: ZTO6

10/07/2019 - 10/20/2019

SERETTE -0
SENETTE P-ul
SZHLTTE P01
EEQRETYE Faat




NAME OF EMPLOYEE: Senette Small
DATE OF SEPARATION: 10/10/19

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE

You are being paid for 12 hours of annual leave. If you return to state
employment within 1 business day(s), you may be required to buy back any unused
annual leave.

Civil Service Rule 11.10(e) “When an employee who has been paid under this Rule for
accumulated annual leave is reemployed in a classified position, he shall pay the
Department which reemployes him the value of such annual leave at the rate paid him
less the value of working hours for which he has been paid which intervene between the
last day worked and the date of reemployment and shall be given credit for the number of
hours of annual leave for which he has made reimbursement.”

Executive Order — Rules and Policies on Leave for Unclassified Scrvice, Scction 10:B.
“An unclassified officer o1 employee who is paid for accrued annual leave upon
termination from service and who is subsequently re-employed in a leave-eaming
classified or unclassified position shall reimburse the state service, through the employing
agency, for the number of work hours that transpired during the officer or employee’s
break from state service. In turn, the officer or employee shall receive a credit for the
number of hours of annual leave for which the officer or employee made reimbursement
to state service.”



ecial Messages: OCTOBER 1BTH 1S TIONAL MAMMOGRAPHY DAY.FOR MORE #3570 VISIT
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.-
19 DPS-Office of State Police PERIOD: 22/2019 PAY PERIOD END: 10/20/201%
RS #: 00330600 Class NE 22/2019 PAY DATE: 10/25/2019

NETTE SMALL WITHHOLD W/4  #A PE DE  ADDL AMT EIC

FED Single 00 0.00

LA  Single 00 00 00 0.00
BANK DETAILS PRIOR PERIOD ADJUSTMENT  AMOUNT

ecking 3,283.01 CAPITAL ONE, NATIONAL

T 3,283.01
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
NUAL 0.00 0.00000 0.00000 0.00
CK 0.00 0.00000 0.00000 0.00
MP~KT 0.00 0.00000 0.00000 0.00
SA cafp 0.00 0.00000C 0.00000 0.00
LA 0.00 0.00000 0.00000 0.00
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
3B Regulazr Pay-Salary 22.41 32.00 717.08
6B TxCsh Aut Dly Unifrm Allo 8.00 4.00 32.00
0B OT (ST) Attaendance 22.41 10.50 235.29
0B Annual leave-Tearm 22.41 12.00 268,90
5B K Time - 1.5 Term/Payout 22.41 120.75 2,705.84
kkwkvwhkew TOTAL EARNINGS/PAID ABSENCES 3,959.11
TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
LSPl EE 68.12 593.95 LSPR 717.08 LSFR 6,252.01
D Withholding 421.70 1,014.40 FED 3,890.84 FED 9,195.49
D EE Medicare 57.41 141.85 LA 3,6890.84 LA 9,1985.49
Withhelding 128.72 309.65
TAL TAXES/RET. 675.95% 2,055.95
DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE
10 *Flex Lifa Insurance 0.15 0.60 CURRENT  YR-TO-DATE
0.15 0.60
kddk¥+ TOTAL DEDUCTIONS 0.15 0.00
RNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
3B Regular Pay~-Salary 6,072.74
6B TxCsh Aut Dly Unifrm Allo 328.00
0B OT (ST) Attendance 235.29
OB Annual Leave-Term 268.90
5B K Time - 1.5 Term/Payout 2,705.84
1B Holiday 179.27

4% TOTAL EARNINGS/PAID ABSENCES YTD 9,790.04



Requested By  Kristin Garcia/LSP/DPS/LAGOV Agency Request No.
RequestDate  10/14/2019 Data Request No.
Status New Status at Data

Requesling Agency Routing Information

Requester Approvers

CN=Kristin = [CN=Shenikka

Garcia/OU=LSP/OU=D Matthews/OU=MFN/O

PS/IQ=LAGOV U=DPS/O=LAGOV
Approver Name Approver Function Due Date Expiration Action Status Date
Shenikka Human Resources Director 5 days Notification None
Matthews/MFN/DP
SILAGOV

Louisiana Department of Public Safety and Corrections
User Request

Management & Finance (Human Resources Management)
Nature and Originof R uest

*Service Type

H) Separation of Service (Terminated from Department)

*Name of Person Removed *Person's User ID’s

Senette Small 330600

*Date Needed *Area Code *Phone Number of Contact Person
10/14/2019 225 825-6067

*Requesting Division/Office *Divisions/Offices Requested For  *System Name
Human Resources Human Resources NEW System [NEW]
Management Management

*Program/Report/Screen/Transaction Titles

Unknown

*Reason for Request

Separation of Service

*Justification

LSP-The employee was relieved of the cadet position.

*Description of Request
Please remove all access for SSN# 434872643.

Attachments

Faxed Documentation
Yes Total number of pages sent: 0
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! Req.Implementation Date:
'Request Implemented S
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‘ Request Terminated

General Comments:

Last Modified: 10/14/2019 02:40 PM - Alana Collins/MFN/DPS/LAGOV



Q LOUISIANA

iitii WORKFORCE

COMMISSION

Company:

Company Streset Address 1:
Address 2:

City:

State:

Zip:

Name:

Title:

Phone Number:

Emall Address:

Employes First Name:
Employee Last Name:
Employee SSN:

Employee Date of Separation:
Employee Date Hired:
Empiloyee Date Last Worked:

Reason For Separation:
Explain Reason for Separation

Hourly Rate of Pay: §22.41
Vacatlon/Accruod Loavo - Not PTO : Yes
Severance/Dismissal: No

Bonus: No

Hollday Pay: No

Wage in lieu of Notice: No

Pansion: No

Separation Notice

Employer Information
Department of Public Safely
7979 Independence Bivd. Ste. 201
2259256067
Baton Rouge
LA
70806
Kristin Garcia
Human Resources Analyst
225-925-6067
kristin.garcia@ia.gov

Employee Information
Senatle
Small

10/10/2019
08/25/2019
10/09/2019
Separation Reason
Terminated / Fired
The employee was raliavad of the position.
Benefit Payments
Hours Worked Per Week: 40

Total Amount: $268.00 Number of Hours: 12

Total Amount: Number of Hours: 0
Total Amount: Number of Hours: 0
Total Amount: Number of Hours: 0
Total Amount: Number of Hours: ¢

If lump sum, what would the monthy amount

be If that option had been choosen?

| certify that the worker whose name and Social Security Number appear above has been separated from work
and that the above information Is true and correct. | further certify that the individual has been handed or

malled a copy of this notice.

This form has been submifted slectrontcally. There is no need to mail a copy to Louisiana Workforce

Commission.

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files.

AnLio.

<]

15514

Signature

' Date

Separation Notice (Form 77) Submitted to HIRE: 10/15/2019 7:58:18 AM
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. ‘; 3. Kristin
u Sy Perron/LSP/DPS/LAGOV
- :i?‘% Sent by: Kristin Garcia

k-
10/18/2019 03:05 PM

Good Morning,

To

Subject

dps_ola.all@la.gov, \nternal Affairs@LADPS, Support
Services/LADPS@LADPS, Training
AcademyLADPS@LADPS, Cperalional
Development/LADPS@LADPS, Stale Police
CommissionLADPS@LADPS

Lamar.Davis@!la.gov, David.Ryerson@la.gov,
Debbie Givens@la gov, Tammy.Penouith@la.gov

Separations—-Cadets

This is notification that the employees below were relieved from their position at the close of
business on 10/11/19. They were State Police Cadets in CCH# 99 (cost center 4191012295).

Senette Small and_

s

Senette Small.pdf

Thanks,

Kristin Garcia
DPS/Human Resources
P: 225-925-6067
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Employee Notification Form  for 08/28/2019
Personal Information
Employes Name BRUMLEY , SAGE D Known As
Personnel Number 00309335 Gander Male Date of Birth
Race Dect X Ind/AK Asian ARAm HI/PI White Ethnicity Declined to State
Addresas Information
Pavacy Requast Yes Privacy Request Yes X No
Permanent Street Mailing Street 32313 BRIARWOOD LANE
City City WALKER
State State LA
2Zip Code Zip Code 70785
Employment Related Dates
Adjusied Service Data 01/03/2017 Next CPG Elig Date 0812572020
Petformance Adjustment Date Adjusted Leave ServiceDate 01/03/2017 Agency Hire Date  08/25/2019
Organizational Asgignment information
Company Code LAGOV Org. Unit LSP TROOP A/REGION 1
Personnel Area DPS-Office of State Police Cost Center 4191012285
Employea Group Full Time Salary Personnei Subarea StTrooperLE2100
FPayroil Area LaGov-Paid Bi-Wkly Employee Subgroup  Class NE
Work Contract Probational Permanent Status
Expiration Date 0173172021 Employment Status  Aclive
Time Management Information
Employmant Percent 100 00 Time Managament Status Negative Time Entry
Weekly Working Hours  40.00 Time Admirtistrator 068
Work Schedule Rule  M-F 8HR Telacommuter
Action History

Action (2)TVransfer lI-Gaining P-P

0419  08/25/2019 To 12/31/5999

Reason Certif - St. Police Commission

Actien (1) Transfer -Losing P-P 0419 08/25/2019 To 12/31/9999 Reason Transfer VolDept to Dept
Aclion Pos Charact Chyg (P} 0418 06/17/2019 To 08/24/2018 Reason Budget Status Change

Job History

Job 07133380 - State Police Cadet From 08/25/2019 To 12/31/8999
Job 00169700 - POLICE OFFICER 3-A From 01032019 To 082472019
Job 00168680 - POLICE OFFICER 2-A From 10/22/20t8  To 01/02/20%9
Position History

Position 07000191 - STATE POLICE CADET From 08252019 To 12/31/9999
Postticn 50530354 - POLICE OFFICER 3-A From 01/03/2019 To 08/24/2019
Position 50530354 - POLICE OFFICER 2-A From 10/22/2018 To 01/02/2019
Base Pay History

Biweakly 1,76269 P01 "A From 08/25/2019 To 12/31/9999 Pay Reason Code Hire Sal Rate Stats Trooper
Biweekly 165880 PS-10900 From 07/15/2018 To 08/24/2019 Pay Reason Code Markel Adjustment
Biweakly 160880 PS-10900 From 06/05/2019 To 07/14/2019 Pay Reason Code SER

Othar Pay information

Shift Diff 2nd 050 0051 From 08/252018 To 12/31/9999

TxCsh AutDiy U 800 0076 From 08/25R2018 To 12/31/9999

DPS Escort Pay2 60.00 goO73 From 0872572019 To 12/31/8999

Shift Diff 2nd 0.50 0051 From 07/152019 To 08/24/2019

TxCsh Aut Dly U 8.00 0076 From 07/152018 To 08/24/2018

DPS Escort Pay1t 6000 Q072 From 07/15/2018 Yo 0872472019
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Employee Notification Form

N
for 08/28/2019

Shift Diff 2nd
TxCsh Aut Diy U
DPS Escart Pay1

050 005t From 06/05/2018 To 07/14/2019
800 0076 From 06/05/2018 To 0711472019
60.00 0072 From 08/05/2019 To 07/14/2018




Danielle Hett

S

From: Timi Payton

Sent: Friday, October 11, 2019 8:32 AM

To: Danielle Hett

Cc: Ginger Krieg; Shenikka Matthews
Subject: FW: Sage Brumiey #309935
Attachments: SAGE BRUMLEY - OVERPAYMENT pdf

Good morning,

Please print the attachment for Sage’s personnel folder and add the payout of K-time back to his record before notifying
him of the updated overpayment amount. Let me know if you have any questions.

Thanks,

Mrs. Timi Payton

Human Resources Supervisor

Depastment of Public Safety

£DP.0. Box 66614 Baton Rouge, LA 70896

® 225.925.6079

& 225.925.3970 or 225.922.0528
SQTIMLPAYTON@LA.GOV

My office hours are Mon-Fri 7:00 AM-3:30 PM
From: Mary Vanvalkenburg <Mary.Vanvalkenburg@la.gov>
Sent: Friday, October 11, 2019 B:09 AM

To: Timi Payton <Timi.Payton®la.gov>

Subject: RE: Sage Brumley #309935

LTC Noel has approved this request.

AUTHORITY: LTC Mike Noel. Assistant Superintendent

From: Timi Payton <Timi.Payton®@ia.gov>

Sent: Thursday, October 10, 2019 3:59 PM

To: Mary Vanvalkenburg <Mary Vanvalkenburg@a gov>
Subject: Sage Brumley #309935

Good afternoon,

Sage Brumley resigned his Civil Service position on 8/24/19 to start the State Police Academy on 8/25/19. He then
resigned from the Academy on 9/16/19, and we soon received notification that he would be rehired in his same Civil
Service Police Officer 3-A position. A 30 day break in service was required for Mr. Brumley to meet the Civil Service
Reemployment Eligibility Rule (allowing him to keep his same salary and not have to take a test or reapply), therefore his
new start date was estimated as 9/30/19. We processed the separation and pald him out for 72 hours of Annual Leave

(9/17-9/27). We also erronecusly paid him for 11.25 hours of Straight Compensatory Leave. Both payments were
received on 9/27/19.



The PAR to rehire was approved on 9/25 with a 9/30 effective date and it was processed as so. We received word on
10/7/19 that Sage in fact started work on 9/26/19, and the adjusted start date was approved through the Chain that
same day. When Sage entered regular working hours for 9/26 and 9/27, it created an overpayment of 16 hours of
Annual Leave.

Ihe total overpayment at this time Is 27.25 hours In the amount of $610.64, however we are requesling that Lhe
Appointing Authority approve the payment of his 11.25 hours of straight time in the amount of $252.10 bringing his
overpayment down to $358.54.

Pursuant to State Police Commission rule 11.29(K}, An agency may pay the balance of an employee's compensatory
time at any time. The rate of pay shall be calculated in accordance with the rules.

Mrs.Timi Payton

Human Resources Supervisor

Department of Public Safety

@DPp.0. Box 66614 Baton Rouge, LA 70896
8 225.925.6079

&, 225.925.3970 or 225.922.0528
@TIMLPAYTONQLA GOV

My office hours are Mon-Fri 7:00 AM-3:30 PM
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SAGE BRUMLEY PERIOD: 22/2019 PAY PERIOD END: 10/20/2019
PERS &: 0030¢935 0419 22/2019 PAY DAVE: 10/25/201¢
*ADJ. TO PRIOR PERIGD RESULTS (OVERPAYMENT {-) /UNDERPAYMENT {+]) 610.64~
CLAIM FROM PRIOR PERIOD 0.00
T RECOVERED/OFFSET 0.00
AMT REMAINING TO BE RECOVERED (CLAIM) £10.64
*ADJUSTMENT LEilalL
PERIOD ADJUSTED WAGE
Srarty ey =MD O UYERE DRESCRTPETTON AMOUNT RT (HG HRS CHG
09/09/19 - 09/22/19 S00B Annual Leave-Term 358.54- 0D.00 1£.00-
09/09/19 -~ 09/22/19 310B KTime-Straight-Term/ 252.10- 22.41- 11.25-




Mag Vanvalkenbum

From: Timi Payton

Sent: Thursday, October 10, 2019 3:59 PM
To: Mary Vanvalkenburg

Subject: Sage Brumiey #309935

Good afternoon,

Sage Brumley resigned his Civil Service position on 8/24/19 to start the State Police Academy on 8/25/19. He then
resigned from the Academy on 9/16/19, and we soon received notification that he would be rehired in his same Civil
Service Police Officer 3-A position. A 30 day break in service was required for Mr. Brumley to meet the Civil Service
Reemployment Eligibility Rule {allowing him to keep his same salary and not have to take a test or reapply), therefore his
new start date was estimated as 9/30/19. We processed the separation and paid him out for 72 hours of Annual Leave
(9/17-9/27). We also erroneously paid him for 11.25 hours of Straight Compensatory Leave. Both payments were
received on 9/27/19.

The PAR to rehire was approved on 9/25 with a 9/30 effective date and it was processed as so. We received word on
10/7/19 that Sage In fact started work on 9/26/19, and the adjusted start date was approved through the Chain that
same day. When Sage entered regular working hours for 9/26 and 9/27, it created an overpayment of 16 hours of
Annudl Leave,

The total cverpayment at this time is 27.25 hours in the amount of $610.64, however we are requesting that the
Appointing Authority approve the payment of his 11.25 hours of straight time in the amount of $252,10 bringing his
overpayment down to $358.54,

Pursuant to State Police Commission rule 11.29(K), An agency may pay the balance of an employee's compensatory
time at any time. The rate of pay shall be calculated in accordance with the rules.

Mrs.Timi Payton
Human Resources Supervisor
Department of Public Safety

€F)p.0. Box 66614 Baton Rouge, LA 70896
2 225.925.6079

8 225.925.3970 or 225.922.0528
D TIMLPAYTONSILA GOV

My office hours are Mon-Fri 7:00 AM-3:30 PM

APPROVED &
DENIED 0

@ DATE, 4/l
MIKE NOF
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0419150025225 PHYSICAL SECURITY/PUBLIC
0419{50025225] PUYBICAL SECURITY/PUBLIC
041950025225 | PHYSICAL SECURITY/PYBLIC
Q419{50025225fPHYSICAL SECURITY/PUBLIC

30993%
3899358
399935
309935

BRUMLEY
BRUMLEY
BRUMLEY
BRIMLEY

P5-10%
PS-L09
£S5 109
PS-109

ANIUAL L3AVE ENTUTLENENT
SICK LEAVE ENTITLEMENT
Y. TIME BARKED (S5T)
K-TIME BARRED (1 S5)

20_9
209
09
2029

19%.56760
173.58760
¢ 00000
< 00000

¢.009¢
0.00G0
0 0000
0 0000

9.34000
0.0000
0,0000
g 0000

199 S0760
173 56366
8 ooco0C
0 00000

a.230C0
0.050C0
¢ soco
0 Joco

1%9.5C160
173.50750
3.00000
3.00000

5$6.0000

0 0000
200 0030
$% 2%00

END OF Adbsence Quoata Report




Danielle Hett

From: Sage Brumley

Sent: Monday, October 14, 2019 11:22 AM
To: Danielle Hett

Subject: RE: Overpayment

1 request to have it taken out of my next pay check. Thank you and have a great rest of your day.

From: Danielle Hett <Danielle.Hett@LA.GOV>
Sent: Friday, October 11, 2019 8:39 AM

To: Sage Brumley <Sage.Brumley@la.gov>
Cc: Timi Payton <Timi.Payton@la.gov>
Subject: Overpayment

Importance: High

Good Morning,

This correspondence is being sent to notify you of an overpayment of wages, in the amount of $358.54 upon your
separatian from the Louisiana State Police Cadet Academy.

Upon your separation from the academy you were paid a total of 72 hours of your annual leave with the anticipated
return date of 9/30/2019 to DPS Police. The early return date of 9/26/2019 resulted in the overpayment of 16 hours of
annual leave. The 16 hours of leave have been restored to annual leave balances. Please see the attached leave
balances for your records.

Please contact me, Danielle Hett, and CC Timi Payton, before COB Wednesday, October 16th to discuss options if
repayment arrangements are needed. If you choase to let payroll recoup these funds it will be taken from your pay
check dated 10/25/2019.

Failure to respond to this email timely will result in recoupment of all funds on 10/25/2019.

If you have any questions, please contact myself or Timi Payton.

Thank you,

Danielle Hett

Human Resource Analyst

Department of Public Safety Human Resources
7979 Independence Blvd

Baton Rouge, Louisiana 70806

Telephone: (225) 925.6062

Fax: {225) 925.3970

an Resours



Employee Notification Form  for 10/01/2019

Personal Information

Employee Name BRUMLEY . SAGE D. Known As
Personnel Number 00309835 Gender Male Date of Birth
Race Ded X Ind/AK Aslan AfrAm HUPY While Ethnicity Decfined to Stale

Address Information

Privacy Roguesl Yes X No Privacy Reques!

Permanent Sireet Mailing Streel

City City

Slate State

Zlp Code Zip Cods

Employment Related Dates

Adjusted Service Date 01/16/2017

Performance Adjusiment Date Adjusled Leave ServiceDate 01/162017 Agency Hire Date  08/30/2019
Organizational Assignment Information

Company Code LAGOV Org Unit PHYSICAL SECURITY/#PUBLIC
Personnel Area DPS-Office of State Police Cost Center 4183082215

Employee Group Full Time Salary Personne] Subarea RegiLeave2100

Payroll Araa LaGov Paid 8i Wkly Employoo Subgroup  Clace NE

Work Coniract Probational Permanent Slaius

Expiration Date 03/30/2020 Empioyment Stalus  Aclive

Time Management information

Employment Percent  100.00 Time Management Stalus Posltive Time Entry
Weekly Wotking Hours  40.00 Time Administrator 012

Work Schedule Rule 24H 7DAY Telecommuter

Action History

Action Rehite (P) 0419  09/30/2019 Ta 12/31/9999 Reason Noncompete Reemp Prior Srv
Action Separation (P) 0418  09/17/2019 Yo 09/29/2019 Reason Resign-Personal

Action (2)Transfer ll-Gaining P-P 0419 08/25/2019 To 09/16/2019 Reason Certif - S1. Police Commission
Joh History

Job 00169700 - POLICE OFFICER 3-A From 08/30/2018 To 12/31/9999
Job 07133380 - Stale Police Cadet From 082572019 To 08/292019
Job 00163700 - POLICE OFFICER 3-A From 01/032019 To 08/24/2019
Posltion History

Position 50530354 - POLICE OFFICER 3-A From 0%30/2019 To 12/3%/9999
Position 99999999 From 091772019 To 09/29/2018
Position 07000191 - STATE POLICE CADET From 08/25/2019 To 09/16/2019
Base Pay History

Biweekly 1.656.80 PS-10900 From 09/30/2019 To 12/31/9998 Pay Reason Code Reemploy Elig Rate
Blweekly 179269 P01 °A From 08252019 To (9/25/2019 Pay Reason Code Hire Sal Rate Stale Troaper
Biweekly 1.656.80 PS-10900 From 07/15/2019 Yo 08/24/2019 Pay Reason Code Market Adfustment
Other Pay Information

Shifi Diff 2nd 050 0051 From 09/30”2019 To 12/31/9999

TxCsh Aul Diy U 800 0076 From 09/302019 To 12/31/9996

DPS Escort Payt 60.00 0072 From 09/302019 To 12/31/8999

Shift Diff 2nd 050 0059 From 08252019 To 08/26/2019

TxCsh Aut Diy U 800 0076 From 087252019 To 09/29/2019

OPS Escort Pay2 6000 0073 From 08252019 To 09/292019



O

Employee Notification Form  for 10/01/2019

Shift Dift 2nd 050 0051 From 0771572019 To 0872412019
TxCsh AutDiy U 800 0078 From Q711572019 To 08/24/2019
DPS Fseort Payt 6000 0072 From 07/15/2010 To 08/24/2019



Employec Name: Q&J Personnel #;

Effective Date: ~— Position #:

CHECKLIST - New Hire/Rehire (CS Classified)
HR REQUIREMENT:
Update Vacancy Report

CI1VLSERVICE REQUIREMENTS:
Civil Service Action Authority: £ _Y JOM o™ . Pay Authority: ) <) MQ)N\D\W'*
If supervisory pasition, check position in ISIS to verify that the positien description has been updated 1n the Iast42 months. If no, nohly hinng manager
that the SF-3 must be updated prior to date of hire, copy Class & Pay specialist
Minitsum Qualifications verified. Specify method of verification:
Certified copy of College Transcript or proof of cetification (if used to meet minimum qualifications)
Testing requirements met (if any). 1f exemption used, specify which: _ . e
Justification for Speciai Appointments (Job Appointment, Detail) and /or Special P'ay (if applicabie)
6.5(g) form completed and extreordinary quals verified (if applicable)
Volumisry Demotion letter from cmployee {if applicable)
Rehires: Check if any Jeave was reduced or paid out sl last scparation.

If leave was paid cul, check if annual leave buy back is nccessary and contact HR Manager

If leave was reduced and rehire is within § years, reinstate any reduced annual and sick ieave balances
Selective Service Registration (if male age 18 through 25)
Statewide Department Preferred Re-employment List check within 2 weeks prior to date of hire
Updatc LaCareers applicant flow within 30 days of new hire.
Job Appaintments: signed “Statement of Agreement and Understanding -~ Non-Permanent Classified Appointment” received
I new hire results in double-eacumbering the position, see Part C, Section 16 of SOPs for further instructions

OPEN SYSTEM:
e Suitability check (Open System) or through DPS lnguiry under Candidate Track.
DPS REQUIREMENTS:
PAR/REA with Departmental Signatures/Appointigg Authority Approvals
—-— Drug Screen results received\_n Yoo N
" LaGov securities requesied/verified (time administrator access, ISIS-HR security, purchasing)
" Verify position cost center, reporting category and reporting relationships (if indicated) are correct. 1f nol, notify Org Management prior to processing
-
S

[}
}

N

Special Pay entries verified (uniform allowance, shift diff, on-call pay, premium pay)
Completed 19 and copies of acceptable ID(s). E-Verify compleied within three days of hire. LA_)C\.W
Direct Deposit form and voided check/bank authorization
Conditionat Offer of Employment form with correct pay and appointment type, signed before eligible list expires.
DPS Policy & Acknowlcdgement form

44444 Insurance Eligibility Acknowledgement form

1 hereby certify thas this action complies with the requirements of Article X, Civil Service Commission Rules, Uniform Classification and Pay Plans, and all Civil Service
'S/PSS policies and procedures.

Analyst Signature

HR BEMINDERS:
Check LASERS employer portal AND TRSL and check to see if employee participated in a former retirement plan, And if the employee refunded (IF
UNREFUNDED SERVICE IN PREVIOUS PLAN, EMPLOYEE IS ELIGIBLE FOR RE-ENTRY INTO FORMER PLAN)

If position is Hazardous Duty eligible AND member has refunded, member must enter Hazardous Duty retirement plan, I sarefunded, form 2-18
Is required.
For OJJ employees, maintain date specifications, IT0041, to include anniversary date, § months from hire date
All 0)J employees must be added to the PREA list located on the HR shared drive

. DPS Commissioned personnel {ie DPS Officers, Criminal Investigators), E-mail Op Dev gperational development/@dps fa.gov and copy Lance Kennedy
notifying them of hire

Update Education (IT 22) in LaGov
[Vl Probational appointments: Valid Until Date on “Copy Contract Elements™ screen is entered in LaGov as 6 months minus one day.
Enter employee’s Agency Hire Date, update Adjusted Service Dale and Adjusted Leave Service Date on [T0041 (Date Specs)

i

!

——

" \/ Add “Next CPG Elig Date” to Date Specs and Monitoring of Tasks (if applicable)
. Update PAR tracking on HR shared drive
x"" Run ZP169 (Payroll Locks) afier completion of action. If any errors occur, advise a Manager.

]

Received New Employee Orientation Certificate, Checklist and Quiz

Notify new supervisor by e-mail that action has been processed and a planning session is due within 60 days of hire. Copy Timi Payton and Lakshmi Bobba
z Advise new hire of benefit oplions and that initial eligibility period ends 30 days from of hire
— Create new hire folder and give folder to Specialist for audit

N For employees hired within OSFM, OMF, and OMV Headquarters, run ZP236 for CATS. Let Jiaison know if any erors populate afier report is run.

_HIRED RETIREES:

LASERS Form 10-02, Re-employment of Retiree, MUST be completed with a choice of a re-employment option and submitted to LASERS within § days of
hire. (See Part B, Section 9, Rehired Retirees, in SOPs)

Adjusied Service Date shall be date of re-hire

Add Retiree Rehire Date to Date Specs

f working as a fell-ime employee, a GB-81 is to be sent to OGB. Agency number will be the # from the retiring agescy followed by -92, Retirse wilk
insursace premiums for Re-Employed Retiree.

M

Revised 772019



PAR - Police Officer 3A - Re-Hire - 2/11 9-09-25T12:56:43... , Page 1 of 2
\\’\.

§i8 Perscanel Action Request » PAR Poiice Otticer JA - oowre U5 0520000 G842

LOUISIANA DEPARTMENT OF PUBLIC SAFETY AND CORRECTIONS
PUBLIC SAFETY SERVICES

PERSONNEL ACTION REQUEST Status: Fles 2paraved

TYPE OF ACTION
Ra-Hire =
POSITION INFORMATION

POSITION ¢ 08 TINE PAY LEVEL

50530354 Pokce Cfficer 34 PS5 103

[rommemimcusmENT |MEwincaent PERSOMMEL &

Sage Srumisy Sage Brumisy POOI09EAS
[saCtionarer ccgz‘y“ R AR DOMIOLE

Securt |

Fhyscal . 4183082215 EsR

A QROUP MUMBER TME ENTRY STATLS WORK SCHEDULE jth THES POBTION TIED 10 Aty 1323 SECUMTTY
012 2.} D

@roswe Dregmn  [Boar Deme |- F0 Y0

REPORTIO CATEGORY

P 1 Jsp-mmwl- :,T,Mnmmmma--m
fmﬁ ATTACIAENTS

REAPPOINTMENT ELIGIBLE (per Ginger Krisg at HR) § Ok Pave (0 3020 & bie

Pleaza rasppowt Sage Brumiey (0 N prove o be

efisctive Septamber 30, 2019 L T X S T T
Coparatod sa of 2472010

Permanent empkyyes

Ovwct Supsrviser - Chadas Amy

Sscurity Clearances: Pleass chack o8 itama sre completed:
Doas ihe postion fegLare me edminisiraton o reports Fingerprl chack complete and msula obianed

acoans? o P
Oves Hro Personat Data plole and results
003 ISIS-HR sacunty eed (0 be 1emoved from the poston? | [ internal Attars neme check ond result

Yoo Hmo

Ore ) Appiicant sent for drug scrsenesg - Data. 3
[rei5-AGP Peschssiont: N & o al

Doe3 hia incumbont neod 1615 AQRE napadiity? Dm frow-dgri g sations ¥ requesd
DOves B o f yes, contact Prctusing )

Level 1 Approvss

Approver _"m

Comment: ’ L4

Approval Date; 2019-05-24 153640

Level 2 Approvel

Approver ' o . Lw
Commant: f
Tiusis S asek Nod quited to
reinstaie him Into his previous potition st the tame 73te of pay

Approval Date: 20190925 09:79:33

Level 3 Approval

e
Appr
tam::'ﬂ: «

Apgroval Dale: 2019-09-2509 31 12

Lovel 4 Approval

https:/ladpsonline.nevsites/dpsforms/par/Lists/PAR/Item/editifs.aspx?List=1f13ca48%2Df... 9/26/2019



PAR - Police Officer 3A - Re-Hire - 2P19-09-25T12:56:43... - Page 2 of 2

L

Approver
Commaent: V'

Approved par LTC Mike Now

Approval Date: 2019-08-25 10:20:10

Level 5 Approval

Approver Lw

Curnemant

https://ladpsonline.net/sites/dpsforms/par/Lists/PAR/Item/editifs.aspx?List=1f13ca48%2Df... 9/26/2019



Danielle Hett
W

From: Timi Payton

Sent: Thursday, September 26, 2019 8:.03 AM

To: Danielle Hett

Ce: Macie Kinchen

Subject: (Sage Brumley) FW: Police Officer 3A - Re-Hire - 2019-09-25T12:56:43 - PAR - A

Personnel Action Request has been finalized.

Good morning,

Please use the link below to print the PAR and attachments for Macie. She will be able to process this action upon her
return. The action reason will be noncompetitive reemployment eligibility. A posting/test is not required since he was
been out of state civil service for 30 days. He will come back with the same salary of $20.71. Please let me know if either
of you have questions.

Thanks,

Mrs.Timi Payton

Human Resources Supervisor

Departrnent of Public Safety

&p.0. Box 66614 Baton Rouge, LA 70896

R 225.925.6079

& 225.925.3970 or 225.922.0528
SQUMLPAYTONSLA.GOV

My office hours are Mon-Fri 7:00 AM-3:30 PM

From: Personnel Action Request <no_reply@dps.la.gov>
Sent: Wednesday, September 25, 2019 12:57 PM

To: DPS_ParApproved@dps.(a.gov

Subject: Police Officer 3A - Re-Hire - 2019-09-25T12:56:43 - PAR - A Persannel Action Request has been finalized.

Personnel Action Request - Police Officer 3A - Re-Hire - 2019-09-25T12:56:43 - has been finalized.

To view this PAR, click HERE.



Adjusted Service & Leave Date Calculator {instructionst {Foran instructional Video, Click Here)
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Danielle Hett

From: Danielle Hett

Sent: Wednesday, October 02, 2019 3:00 PM
To: Michael "Trevor” McDonald

Subject: Rehire - S. Brumley 309935
Attachments: ENF - Sage Brumley Rehire 9.30.2019.pdf

Good Morning,

Please see the attached ENF for the rehire of Sage Brumley P# 309935 Palice Officer 3-A position # 50530354 effective
%30/2019.
]

Please keep in mind that Planning Sesslons are required for new employees and permanent position changes with
significantly different duties. It is recommended that planning sessions be completed for permanent and temporary
position movement when there is only a change in expectations or supervision. Upon completion of the planner, please
scan it to HRDocuments@LA.GOV or fax it to 225-925-3970 within 60 days of the above effective date.

Thank you,

Danielle Hett

Human Resource Analyst

Department of Public Safety Human Resources
7979 independence Blivd

Baton Rouge, Louisiana 70806

Telephone: (225) 925.6062

Fax: {225)925.3970

Oiee Hours  T00 -~ 130




HR Info Portal
Home

OPRL Menu Home

Log Out

Department Preferred Job List by Agency and
Parish

Agency Seasch Code Select Parish:
ﬂ [~ aiiearishes - |

Current Date: 9/16/2019
Agericy Search Code:  080A
DARL Departnent: DEPT OF PUBLIC SAFEYY

Parish; All Patishes

Job Title Job Code Agency Scarch Code
No Candidates fou nd




P oo

{
Employee Notification Form  for 10012019

Personal information

Employee Name BRUMLEY . SAGED. Known As

Personnel Number 003060038 Gender Male Dato of Birth

Race Deci X ind/AK Asian AfrAm HUP! White Ethnicity Declined to State
Address Information

Privacy Request Yes X No Privacy Request

Permanent Straet Malling Sireet

City City

State State

Zip Code Zip Code

Empioyment Related Dates

Adjusted Service Date 01/03/2017 Nex| CPG Ellg Date 08/25/2020

Parlormance Adjustment Date Adjusted Leava ServiceDate 01/03/2017 Agency Hire Date  08/25/2018
Organizational Assignment Information

Company Code LAGOV Org. Unit LSP TROOP A/REGION 1
Personnel Area DPS-Office of Stale Pol'ca Cost Canter 4191012295

Employee Group Full Time Salary Parsonnel Subarea StTiooperlE2100

Payroll Area LaGov-Paid Bi-Wkly Employee Subgroup  Class NE

Work Contract Probational Permanent Status

Expiration Date 01/31/2021 Employment Status ~ Withdrawn

Time Management information

Empioyment Percent  100.00 Time Management Status Nagatlve Time Entry
Waekly Working Hours 40 00 Time Administrator 068

Work Schedute Rule M-F 8HR Telecommuter

Action History

Aclion Separation (P) 0419 09/17/2019 To 12/31/9999 Reason Resign-Personal

Action (2)Transfer i-Gaining P-P 0419 08/25/2019 To 06/16/2019 Reason Certlf - St Police Commission
Action {1) Transter I-Losing P-P 0419 08/25/2019 To 09/16/2019 Reason Transfer Vol/Dept lo Dept
Job History

Job 07133380 - State Police Cadet From 0825/2019 To 12/31/9999
Job 00169700 - POLICE OFFICER 3-A From 01/03/2019 To 08/24/2019
Job 00169680 - POLICE OFFICER 2-A From 10/22/2018 To 01/02/2019
Position History

Position 99999999 From 09/17/2019 To 12/31/99%%
Posltion 07000191 - STATE POLICE CADET From 087252019 To 09/16/2019
Position 50530354 - POLICE OFFICER 3-A From 01/03/2019 To 0872472018
Base Pay History

Biweekly 179269 P-01 A From 08252019 To 12/31/99%9 Pay Reason Code Hire Sal Rate State Trooper
Biweekty 1,656.80 PS-10900 From 07/15/2019 To 08/24/2018  Pay Reason Code Market Adjustment
Biweekly 160880 PS-10900 From 06/052018 To 07/14/2019 Pay Reason Code SER

Other Pay Information

Shitt Diff 2nd 050 0051 From 08252019 To 12/31/9990

TxCsh Aut Dly U 800 0076 From 08/25/2018 To 12/31/9999

DPS Escont Pay?2 60.00 0073 From 08252019 To 12/31/8999

Shift Ditf 2nd 050 0051 From 0711522019 Ta 082472019

TxCsh AutDly U 8.00 0078 From 07/152018 To 08/24/2019

OPS Escort Payt 6000 0072 From 07/15/2019 To 08/24/2019



Y PN

C
Employee Notification Form  for 10/01/2019

Shiht Dift 2nd 050 0051 From 060572019 To 07/14/2019
TxCsh Aut Dty U 800 0076 From 08/05/2019 To 07/14/2019
DPS Escort Payl 6000 0072 From 06052019 To 07/14/2019



Employee Name: { k Personnel #: @‘39 HS

Effective Date: __ A/ T ¢Cof [qr Are/Location: _ -1 1<
CHECKLIST - Separations (Troopers)

* For deceased employees, sce HR Manager for Assistance
* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create
an Additional Payment using wage type 0157 to correct the last day of pay.
All Separations:
v~ Complete URAC to remove employee’s email/system access
Update Vacancy Report
2 Complete LDOL form within 3 days of separation (https://www lawerks.net/Form77/)
File 1 copy of L.DOL, In employee's personne] file and mail 1 copy to employee with ENF
Scnd c-mail to Internal Affairs, Support Services, David Ryerson, Operational Development
(operational development@dps.la.gov, lamar.davis@ia.gov, Legal (OLA.ALL), huey.mccarnev@la.gov, Rhonda
Fogleman, Sonceree.antoine(@la.gov, Alana.collins@la.gov , Jason.shaver@la.gov and SP Commission

{Debbie.givensimla.gov) notifying them of the separation
Verify receipt of resignation with Appointing Authority’s signature/initials

v Review time entered for pay period and email timekeeper to verify that all time entries have been made & no
adjustments needed. Email Analyst over section to ensure there are no pending PPA’s
prior to payout (If NE employee, change any 1.5 k-time earned to paid OT)
_\___/‘ Verify with employee separation vs transfer to other state agency and process separation action in [SIS-HR
_v~_ Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any)
_\( Check for current gamishments. If yes, e-mail the Garnishment Unit/OS UP at dop-gsup-gam(@la.gov BEFORE the
employee is paid or an off-cycle is done
-
_v~" Process separation in LA Gov.
Change any outstanding “Monitoring of Tasks” to show “Task Completed”
Create Quota Compensation records for annual & sick leave
w”" _Create Quota Corrections for annual & sick leave
V.~ Pay up to 300 hours of annual leave (no fractions of an hour)
v Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the
appointing authority for payment.
un ZP42 — Potential Separation/Transfer Error Report
_\-__/" Cmail ENFs (Cmployee Natification Form). To SSebastian@Isprs.org (SP Ret), Samona.Barberf@la.gov (LA),
Debbie.givens@la.gov (SP Comm), Monica.Mcdonald@la.gov (Police Supply), Mary. Vanvalkenburg@la.gov,(SP
Q) Lenias.Marsie@la.gov (TA)

Print 2 ENFs - one for the employee’s personnel file & one sent to the employee
;/‘Complete annual leave term pay statement if payout is grcater than 8 hours; mail a copy to employee
_+~=" If employee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation
__——""Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed)

— T employee participates in FSA (healthcare spending only), email flexiblespendingaccounts@la.gov and give employee’s
name and term date.

+" Pull personnel file and place current year sticker on label to indicate year employee separated
«"7 Pull Prudential Beneficiary Form and file in personne! file
s—fteduce remaining annual & sick balances

I hereby certify that this action complies with the requirements of Article X, Civil Service/State Police Commission Rules,
Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and

Human Resources Representative Signature Date

Revised 07//2018



Juate

Fepaoyy

FUIT DATE: 0% 17,2019

PYY TINE: 13.13:

PEFGRT 1D 2706

20

) G el

0419150024373 {LSP TROOP A REGION 1[309935 BRUMLEY SAGE p-L1 ANNUAL LEAVI ENTITULEMENT 20 2019§249.60680 2.2128 0.0000 §251.01%60 0.0000 }251.81960 0.003: HRS
0419(500243 3| LSP TROOP A AREGION 1]309935 BRUMLEY SAGE P-C1 SICR LEAVE ANTITLEWENT 20 2019%]1€7.60680 2.2128 0.0000 |169.81960 0.0000 [169.81960 0.:00 HRS
041950324373 |LSP TROOP A REGION ] [309935 BRUMLEY SAGE Pel} X-TIME EARNZID ST 0 20191 11.25000 0.0600 0.06000 11.25000 0.0000 11.2500G J200. 002 :g
0419]50324373 {LSP TROOPF A REGION 11309935 BRUMLEY SAGE pC2 K TIME EARNID 1.%. 20 20138 =9.25000 0.0000 0,0000 53.25000 0.0000 £9.25000 0.00

END OF Absence Quota Report
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Q LOUISIANA

il F
g5 WORKFORCE

COMMISSION

Company:

Company Street Address 1:
Address 2:

City:

State:

Zip:

Name:

Tite:

Phone Number:

Emall Address:

Employee First Name:
Employee Last Name:
Empioyee SSN:

Employee Date of Separation:
Employes Date Hired:
Employee Date Last Worked:

Reason For Separation:
Explain Reason for Separation

Hourly Rate of Pay: $0.00
Vacation/Accrued Leave - Not PTO : No
Severance/Dismissal: No

Bonus: No

Holiday Pay: No

Wage in lieu of Notice: No

Pension: No

Separation Notice

Employer information
‘LOUISIANA STATE OF DEPARTMENT OF PUBLIC SAFETY
7979 INDEPENDENCE BLVD

BATON ROUGE

LA

70806

DANIELLE HETT

HR ANALYST

225-925-6067

DANIELLE HETT@LA GOV
Employee Information

SAGE

01/03/2017
091672019

Separation Reason
Resigned / Quit
RESIGN

Benefit Payments
Hours Worked Per Week: 0
Totat Amount:
Total Amount:
Total Amount:
Total Amount:
Total Amount:

Number of Hours: 0
Number of Hours: 0
Number of Hours: 0
Number of Hours: 0
Number of Hours: 0

If lump sum, what would the monthy amount

be if that option had been choosen?

1 certify that the werker whose name and Social Security Number appear above has been separated from work
and that the above information is true and comrect. | further certify that the Individual has been handed or

mailed a copy of this notice.

This form has been submitted electronically. There is no need to mail a copy to Louisiana Workforce

Commission.

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files.

M—-—\@‘

/A

~ Signature

Date

Separation Notica (Form 77)  Submitted to HIRE: 9M2/2019 3:11:07 PM



8 ouisiana

EYJ%RI\&{IFSOS f'{gE Separation Notice

Empioyar Information
Company: ‘LOUISIANA STATE OF DEPARTMENT OF PUBLIC SAFETY
Company Street Address 1: 7979 INDEPENDENCE BLVD
Address 2:
City. DATON ROUGL
State: LA
Zip: 70806
Name: DANIELLE HETT
Title: HR ANALYST
Phone Number: 225-925-6067
Emall Address: DANIELLE.HETT@LA GOV
Employee Information
Employee First Name: SAGE
Employee Last Name: BRUMLEY
Employee SSN:
Employee Date of Separation: 116/2019
Employee Date Hired: 0170372017
Empioyee Date Last Worked: 09/1612019
Separation Reason
Reason For Separation: Resigned / Quit
Explain Reason for Separation RESIGN
Benefit Payments
Hourly Rate of Pay: $0.00 Hours Worked Per Week: 0
Vacation/Accrued Leave - Not PTO : No Total Amount: Number of Hours: 0
Severance/Dismissal: No Total Amount: Number of Hours: 0
Bonus: No Total Amount: Number of Hours: 0
Holiday Pay: No Total Amount: Number of Hours: 0
Wage in lieu of Notice: No Total Amount: Number of Hours: 0
Pension: No

If lump sum, what would the monthy amount
be if that option had been choosen?

I certify that the worker whose name and Social Security Number appear above has been separated from work
and that the above information Is true and correct. | further certify that the Individual has been handed or
mailed a copy of this notice.

This form has been submitted electronically. There is no need to mail a copy to Louisiana Workforce
Commission.

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files.

@»wb\:v Al

Signature Date

Separation Nolice (Form 77)  Submitted to MIRE: 9/17/2019 3:11:07 PM
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Macie Kinchen

From: Danielle Hett

Sent: Tuesday, September 17, 2019 7:34 AM

To: Macie Kinchen

Cc: Timi Payton; Jamie M. Bibbins {DPS); Shenikka Matthews
Subject: FW: Cadet Brumley Resignation

Please see the below resignation,
Thank you,

Danielle Hett

From: Clay Reavis <Clay.Reavis@la.gov>

Sent: Tuesday, September 17, 2016 7:16 AM

To: Alana Collins <Alana.Collins@la.gov>; Danielle Hett <Danielie. Hett@LA.GOV>; Debbie Givens
<Debbie.Givens@Ia.gov>; Ginger Krieg <Ginger.Krieg@Ila.gov>; kimberly gann <kgann@Isprs.org>; kreed@Isprs.org;
Lanny Bergeron <Lanny.Bergeron@la.gov>; Patrick Jackson {DPS) <Patrick.V.Jackson@Ila.gov>; Shenikka Matthews
<Shenikka.Matthews@la.gov>; Timi Payton <TimiPayton<Timi.Payton@!a.gov>; William Moaragne
<Willlam.Moragne @!a.gov>

Subject: Cadet Brumley Resignation

Cadet Sage Brumley resigned September 16, 2018, at 1815 hours.
He said that his heart was not in becoming a State Trooper anymore.

He was going ta Troop A.

Please let me know if you need further.

sgt. Clay Reavis
Louisiana State Police
Training Academy
225-925-4951



Cortina Collins

From:; Cortina Collins

Sent: Friday, August 9, 2019 1:32 PM
To: Michael “Trevor® McDonald

Cc: Jamie M. Bibbins (DPS})

Subject: RE: intent to Retire - Exit Interview

(AR S 8 1 £ AT 04

ot Pabde Satoly

LA TR

From: Michael "Trevor" McDonald <Michael.McDonald@la.gov>
Sent: Thursday, August 8, 2019 10:57 AM

To: Cortina Collins <Cortina.Collins@LA.GOV>

Cc: Jamie M. Bibbins (DPS} <Jamie.Bibbins2 @la.gov>

Subject: RE: Intent to Retire - Exit Interview

Sounds good.
We are most likely going to keep his position number open until he graduates from LSP just in case sometlung
happens and he needs to come hack.

T Tres o Mebonatd
Exccutive Difticer
DPS Poliee P

RRIGRE FUIAE!

fivsteal Secuny

From: Cortina Collins <Cortina Collins@ LA GOV>

Sent: Thursday, August 8, 2019 10:44 AM

To: Michael “Trevor” McDonald <Michael.Mcbonald @ia.gov>
Cc: Jamie M. Bibbins {DPS) <iamie Bibbins2 @ia.gov>

Subject: RE: Intent to Retire - Exit interview

Good marning LT, Trevor,

Please be aware Sage’s resignation will not take effect on today's date. It will not he processed and effective unbil the
cadet ¢lass starts.

Thanks,

Cortrna Collins

Hiaman Kesowrces Analvst
Depariment of Public Safels
PO Box 66614

o




(25)925. 7m0 {17
(225)925- 570 41

From: Cortina Collins

Sent: Tuesday, July 30, 2019 3:35 PM

To: Michael "Trevor" McDonald <Michael. McDonald@la.gov>

Cc: Jamie M. Bibbins (DPS) <Jamig.Bibbins2@la.gov>; Karen Sibley <Karen Sibley@ia.gav>
Subject: RE: Intent to Retire - Fxit Interview

You're welcome'!

Cortina Collins

Fliman Resources Analvsi
Departinent of Publy Satety
1.0, Box bbhid

Baton Rouge, LA 70890
(225)925- 3891 (IM)
(223)925-3970 (1)

From: Michael "Trevor" McDonald <Michael.McDonald @la.gov>

Sent: Tuesday, July 30, 2019 3:30PM

To: Cortina Collins <Cortina.Colling@LA.GOV>

Cc: Jamie M. Bibbins (DPS) <Jamie Bibbins2 @{a.gov>; Karen Sibley <Karen Sibley@la.gov>
Subject: RE: Intent to Retire - Exit Interview

Thanksl!

LU Trevor MceDonald
Executise Officer

DPS Police Physical Seeurity
225.658.2034

From: Cortina Collins <Cortina .Collins@LA GOV>

Sent; Tuesday, July 30, 2019 3:12 PM

To: Michael "Trevor” McDonald <Michael. McDonald @la.gov>

Cc: Jamie M. Bibbins {DPS) <jamie.Bibbins2 @la.gov>; Karen Sibley <Karen S bley@!a.gov>
Subject: RE: Intent to Retire - Exit Interview

You're welcome! I'll process Sage's separation because it's not a retirement )

Cortina Collins

Human Kesources Analyst
Department of Pablic Safely
.03, Box 66614

Baton Rouge, LA 70890
{225)925-3894 (1)
(2251975-3970 (1)

from: Michael "Trevor" McDonald <Michael. McDonald@la gov>
Sent; Tuesday, July 30, 2019 2:20 PM
To: Cortina Collins <Cortina Collins@LA.GOV>




Cc: Jamie M. Bibbins (DPS) <jamie.Bibbins2 @la.gov>; Karen Sibley <Karen Sibley@ia gov>
Subject: RE: Intent to Retire - Exit Interview

Thanks Cortinall

There was a second one as weli- this one is for Ronnie Winters, the other was for Sage Brumley.

L Trevor MeDonald
Fxccutive Officer
DPS Police Physical Securiry

225.638.20534

From: Cortina Collins <Cortina Collins@LA.GOV>

Sent: Tuesday, July 30, 2019 1:49 PM

To: Michael "Trevor" McDonald <Michael. McDonald@la.gov>

Cc: Jamie M. Bibbins (DPS) <Jamie Bibbins2 @la.gov>; Karen Sibley <Karen Sibley@ia gov>
Subject: RE: Intent to Retire - Exit Interview

Good afterncon Lt Trevor,
've forwarded your email to Ms. Karen Sibley. She processes the retitements
Thanks,

Cortina Collius

Humanr Kesources Analva
Department of Public Safen
.0 HBox 66614

Haton Rouge, LA 70846
(225125-2694 (1)
(2259253970 (1)

From: Jamie M. Bibbins {DPS) </amie.Bibbins2@la gov> On Behalf Of HRDocuments
Sent: Tuesday, July 30, 2019 1:42 PM

To: Cortina Collins <Cortina Collins@LA.GOV>

Subject: FW: Intent to Retire - Exit Interview

From: Michael "Trevor" McDonald <Michael McBonald @la gov>

Sent: Tuesday, July 30, 2019 12:33 PM

To: HRDocuments <HRDocuments@ LA .GOV>

Cc: Cortina Collins <Cortina.Collins@tA.GOV>; Kini Schollian <Kini.Scholian@LA GOV>
Subject: Intent to Retire - Exit Interview

See the attached Intent to Retire and Exit Interview on DPS Police Sergeant Ronnie Winters (P00015180).

Lt. Trevor McDonald
Executive Officer



Guota Fepuri

PO DATE: 0%/20 20198 PACE

R TIHE 15,218 FEF T

REFTIPT XD IT¢E auan F0l3 [ES

L e e | L T | G | s IS | e T | e

0419}50024373 | 5P TROOP A/REGION 1}309935]BAUNLEY |sace P-01 ANNUAL LEAVE ENTITLEMENT 20 201381219.60580 2.2128 | 0.0070 |251.81960 0 0C09 {251.81960 0.0000 |[HRS
0419150024373 |LSP TROOP A/RECION 1[309935}nnunrey SAGE P-01 SICK LEAVE LCNTITLEMENT 20 2019%|157.60680 2.2128 0.00630 (169.81960 0.0009 [169.21960 0.0000 [HRS
0419150024373 {LSP TROOP A/REGION 1{309915]BRUNLEY |SAGE P-01 K-TIME EARNTD (5T) 0 2019] .1.2%000 0.00C0 | 0.0030 11.25000 0.0009 11.25000 }200.0800 HRS
0419|50024373{LSP TROOP A/REGION 1[209915]BRUNLEY [sace P-01 K-TIME EARNED :}. 5S¢ 20 2019) 59.235000 0.0000 | G 0020 | 59 25000 0.0003 | 59.25000 0.0000 |HARS

END OF Absence Quota Report
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Quota Peport

STATE F LOUISTAHA

LaGov EPp HCN

BUM DATE: 09 10 2019 PAGE 1
FUH TIHE: 11:20:14 BFYECTIVE DATE
REPOPRT 1D. 2TCG6 05.09 2019 - 09 2 ~019
=R o G| = T | N | T | (ST
0419150024373 |LSP TROOP A/REGION 1{309935ARUMLEY |SAGE F-01% ANNUAL LEAVE ENTITLEMENT 2c 2019 243.60680 2.2128 (72.0000 }179.B1960D €.00€0 ]175.81360 | 72.0000 HAS
041950024373 |LSP TROOP A/REGION 1|309935}BRUNLEY SAGE £-01 SICK LEAVE INTITLEMENT 2c 2019 167.60660 2.2128 0.0000 |169.B19€0 €.00C0 |159.81360 0.0000 HRS
0419150024173 |LSP TROOP A/REGION 1]309935]BRUMLEY |SAGE p-01 K-TIME EARNED (ST) 2¢ 2013 11.35000 0.0020 |:1.2500 0.000C0 c.o0C0 0.00700 |211.2500 HRS
041950024373 {LSP TROOP A/REGION 1[3099)5|BRUMLEY [|sSaGe p-01 K-TINE EASNID {1.%) K 2019 53.25%000 0.00%C |%9.2%00 0.000C0 c.o0C0 0.00200 | 59.2500 HAS

EMD OF Absence Quota Report
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0419
PERS

STATE OF LQUISIANA DEPT
al Messages: 0GB ANNUAL

" TREASURY OFFICE OF STATE Y "FORM PAYROLL ******
»ROLLMENT RUNS OCT 1st -

NOV .5th. FIND MORE

INFORMATION AT INFOQ.GROUPBENEFITS.ORG

DPS-0Office of State Police
#: 00309935 Class NE

BANK DETAILS

PERIOD: 20/2019

2072019

WITHHOLD wW/4
FED Single
LA

Checking 3,911.19 NEICHBORS FCU
NET 3,911.19
LEAVE TAKEN EARNED

ANNUAL 0.00 0.00000 0.00000

SICK 0.00 0.00000 0.00000"

COMP~KT 0.00 0.00000 0.00000

FLSA COMP 0.00 0.00000 0.00000

FMLA 0.00 0.00000 0.00000
EARNINGS/PAID ABSENCES RATE

003B Regular Pay-Salary 22.41

076B TxCsh Aut Dly Unifrm Allo 8.00

800B OT (ST) Attendance 22.41

S00B Annual Leave Teorm 22.41

510B KTime-Straight-Term/Payot 22.41

515B K Time - 1.5 Term/Payout 22.41

Frxrdrkrarxr TOTAL EARNINGS/PAID ABSENCES

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT

L.asers LAHD EE 2.581.60
SP LSP1 EE 102.18 272.49
FED Withholding 511.12 4,015.24
FED EE Medicare 68.89 556.11
LA Withholding 157.22 1,220.05
TOTAL TAXES/RET. 839.41 8,645.49
DEDUCTIONS CURRENT
*xxxkxwx POTAI, DEDUCTIONS 0.00

EARNI
003B
0518
076B
8008
849B
3498
500B
510B

L R S R 4

NGS/PAID ABSENCES YR-TO-DATE
Regular Pay-Salary
shift Diff 2nd shift
TxCsh Aut Dly Unifrm Allo
0T (ST) Attendance
0T(1.5} Attendance
OT(1.5) Att - NE Prem
Annual Leave-Term
KTime-Straight-Term/Payot

TOTAL EARNINGS/PAID ABSENCES YTD

S

ingle

PRIOR

BALANCE YTD TKN UNPAID ABSENCES

PAY PERIOD END: 09/22/2019
PAY DATE: 09/27/2019
#A PE DE ADDL AMT EIC
00 0.00
00 00 00 0.00

PERIOD ADJUSTMENT AMOUNT

HOURS YTD HRS

.00
.00
.00
.00
.00
HOURS AMOUNT
48.00 1,075.61
7.00 56.00
19.00 425.76
72.00 1,613.42
11.25 252.10
59.25 1,327.71
4,750.60
YR-TO-DATE
LSPR 1,075.61 LSPR 2,868.30
FED 4,648.42 FED 35,498.18
LA 4,648.42 LA 35,498.18
YR-TO-~DATE FLEX BENEFITS/CAFE

0.

CURRENT YR-TO-DATE

00

AMOUNT

23,127,

458.
1,079,
425,
2,669.

1,403.
1,613.

252.
38,352.



***x* STATE OF LOUISIANA DEPT/ ~ TREASURY OFFICE OF STATE Y TFORM PAYROLL ***#**»
Special Messages:

0419 DPS-Office of State Police PERIOD: 20/2019 PAY PERIOD END: 09/22/2019
PERS #: 00309935 Class NE 2072019 PAY DATE: 09/27/2019
SAGE BR EY WITHHOLD W/4 #A PE DE ADDL AMT EIC

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT
NET 3,911.19
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL
SICK
COMP-KT
FLSA COMP
FMLA
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
FANAr R Ak ke As TOTAL EARNINGS/PAID ABSENCES 4,750.60
TAXES/RETIREMENT . CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR~-TO-DATE
TOTAL TAXES/RET. 839.41 8,645.49
DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE
CURRENT YR-TO-DATE
kxrdkkrk TOTAL DEDUCTIONS 0.00 0.00
EARNINGS PAID ABSENCES YR-TO-DATE AMOUNT
S15B K Time - 1.5 Term/Payout 1.,327.71
650B Annual Leave-Absence 3,761.20
694B Spec Lv Office Closure 308.27
701B Holiday 936.19
702B Designated Holiday 989.40

*¥%xx TOTAL EARNINGS/PAID ABSENCES YTD 38,352.27



Employee Notification Form  for 1011612019
Personal Information
Employee Name THACKER JR. , MICHAEL 5 Known As
Personnel Number 00330621 Gender Male Date of Birth
Race Decl In/AK Asian AfrAm HUPI White X  Ethnicity Not Hispanic/Latino
Addreas Information
Privacy Request Yes X No
Psmanent Strast Mailing Street
City City
State State
Zip Code Zip Code
Employment Related Dates
Adjusted Service Date 082512019 Next CPG Elig Date 08/25/2020
Performance Ad|ustment Date Adjusted Leave ServiceDats 08/25/2019 Agency Hire Date  08/25/2019
Organizational Assignment Information
Company Code LAGOV Org Unit LSP TROOP D/REGION 2
Personnel Area DPS-Office of State Police Cost Center 4191012295
Employee Grovp Full Time Salary Personnsl Subarea StTrooperLE2100
Payroll Area LaGov-Paid Bi-Wkly Employes Subgroup  Class NE
Work Contract Probational Permmanent Status
Expiration Date 01/30/2021 Employment Status ~ Withdrawn

Time Management Information

Employment Percent 100 00 T me Management Status Negative Time Entry
Weekly Working Hours  40.00 T-me Administrator 068

Work Schedule Rule  M-F 8HR Telecommuter

Action History

Action Separsation (P) 0419  10/09/2018 To 12/31/9599 Reason Resign-Personal

Action Hiring (P) 0419  08/25/2019 To 10/08/2019 Reason Certif - St. Police Commission
Job History

Job 07133380 - State Police Cadet From 08/25/2018 To 12/31/8959
Posltion History

Position 99999999 From 10/09/2019 To 12/31/9999
Position 50393913 - STATE POLICE CADET From 08/25/2019 To 10/08/2019
Base Pay History

Biweekly 179269 POt A From 08/25/2019 To 12/31/99599 Pay Reason Code Hire Sa: Rate State Trooper
Other Pay Information

Shift Diff 2nd 050 0051 From 08/25/2018 To 12/31/9999

DPS Escort Pay2 6000 0073 From 08/25/2019 To 12/31/9999

TxCsh Aut Diy U 800 0076 From (©68/25/2019 To 12/31/9999




Macie Kinchen

From: Clay Reavis
Sent: Woednesday, October 09, 2019 7:49 AM
To: Alana Collins; Danielle Hett; Debbie Givens; Ginger Krieg; kimberly gann;

kreed@Isprs.org; Lanny Bergeron; Patrick Jackson (DPS); Shenikka Matthews; Timi
Payton; William Moragne

Subject: Cadet Michael Thacker Resignation

Cadet Michael Thacker resigned October 8, 2019, at 2200 hours.

He said his “heart was not in it.”

Please let me know if you need further.

Respectfully,

Sgt. Clay Reavis
Louisiana State Police
Training Academy
Cadet Class Coordinator
225-925-4951

[O'g/m - 35 A=



Macie Kinchen

from: Timi Payton

Sent: Tuesday, October 15, 2019 11:28 AM
To: Macie Kinchen

Cc: Danielle Hett

Subject: RE: Cadet Separation

Attachments: Cadet Michael Thacker Rasignation

Thanks Macie Please see attached. His P# is 330621

Mrs.Timi Payton

Human Resources Supervisor

Department of Public Safety

@De.0. Box 66614 Baton Rouge, LA 70896
B 225.925.6079

& 225.925.3970 or 225.922.0528

<] TIMLPAYTON@LA.GOV

My office hours are Mon-Fri 7:00 AM-3:30 PM

From: Macie Kinchen <Macie.Kinchen@la.gov>
Sent: Tuesday, October 15, 2019 11:03 AM

To: Timi Payton <Timi.Payton@la.gov>
Subject: Cadet Separation

Timi, | will be separating the cadet for Danielle. Guess she didn’t print the paperwork out yet... can you please send me
the information needed to separate him? thanks

Thank you

Macie Kinchen

Human Resources Analyst
Department of Public Safety
Phone: (225)925-6061

HR Main #: (225)925-6067
Fax: (225)925-3970

Macie.Kinchen@la.qov
Office Hours 7:00 to 3:30

***Note phone number change***



LOUISTANA

i1ii; WORKFORCE Separation Notice

B3 comMMmISSION

Employer Iinformation

Company: *LOUISIANA STATE OF STATE POLICE
Company Street Address 1: PO BOX 66614
Addrass 2:
City: BATON ROUGE
State: LA
Zip: 70896-6614
Name: MACIE KINCHEN
Title: HR ANALYST
Phone Number: 225-925-6061
Email Address: Macie Kinchen@la gov
Employee Information
Employee First Name: MICHAEL
Employee Last Name: THACKER
Employee SSN:
Employee Date of Separation: 10/08/2018
Employee Date Hired: 08/25/2019
Employee Date Last Worked: 10/08/2019
Separation Reason
Reason For Separation: Resigned / Quil
Explain Reason for Separation PERSONAL
Benefit Payments
Hourly Rate of Pay: 522 41 Hours Worked Per Week: 40
Vacatien/Accrued Leave - Not PTO : Yes Total Amount: Number of Hours: 0
Severance/Dismissal: No Total Amount: Number of Hours: 0
Bonus: No Total Amount: Number of Hours: 0
Holiday Pay: No Total Amount: Number of Hours: 0
Wage in lieu of Notice: No Total Amount: Number of Hours: 0
Pension: No

If lump sumn, what would the monthy amount
be If that option had been choosen?

| certify that the worker whose name and Soclal Security Number appear above has been separated from work
and that the above information Is true and correct. | further certify that the Individual has been handed or
malled a copy of this notice.

This form has been submitted electronically. There is no nesd to mali a copy to Louisiana Werkforce
Commission.

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files.

e (estcd o D167

Signature

Sspantion Notice (Form 77)  Submitted to HIRE: 10/16/2019 7:55:34 AM



NAME OF EMPLOYEE: Michael Thacker
DATE OF SEPARATION: 10/15/19

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE

You are being paid for 12 hours of annual leave. If you retum to state
employment within 1 business day(s), you may be required to buy back any unused
annual leave.

Civil Service Rule 11.10(e) “When an employee who has been paid under this Rule for
accumulated annual leave is reemployed in a classified position, he shall pay the
Department which reemployes him the value of such annual leave at the rate paid him
less the value of working hours for which he has been paid which intervene between the
last day worked and the date of #temployment and shall be given credit for the number of
hours of annual leave for which he has made reimbursement.”

Executive Order — Rules and Policies on Leave for Unclassified Service, Section 10:B.
“An unclassified officer or employee who is paid for accrued annual leave upon
termination from service and who is subsequently re-employed in a leave-earning
classified or unclassified position shall reimburse the state service, through the employing
agency, for the number of work hours that transpired during the officer or employee’s
break from state service. In turn, the officer or employee shall receive a credit for the
number of hours of annual leave for which the officer or employee made reimbursement
to state service.”



te+4% STATE OF LOUISIAMA DEPT OF TREASURY OFFICE OF STATE UNIFORM mmou. ThEEER
Special Messages: OCTOBER 18TH r IATIONAL MAMMOGRAPHY DAY .FOR MO mro VISIT
HTTP://WWW.SPEAKERSFORNURSES . COM/

0419 DPS-0Office of State Police PERIOD: 22/2019 PAY PERIOD END: 10/20/2019
PERS #: 00330621 Class NE 22/2019 PAY DATE: 10/25/2019
MICHAEL THACKER JR. WITHHOLD W/4 #A PE DE  ADDL AMT EIC
FED Single 00 0.00
BANK DETAILS PRIOR PERIOD ADJUSTMERT AMOUNT

Checking 2,945.34 BARKSDALE FEDERAL CRED

NET 2,945.34

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS ¥YTD HRS
ANNUAL 0.00 0.00000 0.00000 0.00
SICK 0.00 0.00000 0.00000 0.00
COMP-KT 0.00 0.00000 0.00000 0.00
FLSA COMP 0.00 0.00000 0.00000 0.00
FMLA 0.00 0.00000 0.00000 0.00

EARNINGS/PAID ABSENCES RATE HQURS  AMOUNT

003B Regular Pay-Salary 22.41 16.00 358.54
076R TxCsh Aut Dly Unifrm Allo 8.00 2.00 16.00
800B OT (ST) Attendance 22.41 7.00 156.86
S008 Annual Leave-Term 22.41 12.00 268.90
5158 K Time - 1.5 Term/Payout 22.41 120.75 2,705.84
*hkktshwendds TOTAY. EARNINGS/PAID ABSENCES 3,506.14

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
8P LSPl1 EE 34.06 559.89 LSPR 358.54 LSPR 5,893.47
FED Withhelding 371.74 963.54 FED 3,470.58 FED 8,771.18
FED EE Medicare 50.82 135.30 LA 3,470.58 LA 8,771.18
LA Withholding 102.68 272.54
TOTAL TAXES/RET. 559,30 1,931.27

DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE
2210 *Flex Life Insurance 1.50 6.00 CURRENT YR~TO~DATE

1.50 €.00

*#*kdavks TOTAL DEDUCTIONS 1.50 0.00
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
003B Regular Pay-Salary 5,714.20
076B TxCsh Aut Dly Unifrm Allo 312.00
800B OT (ST) Attendance 156.86
S00B Annual Leave-Term 268.90
515B K Time - 1.5 Term/Payout 2,705.84
701B Holiday 179.27

*e*%e TOTAL EARNINGS/PAID ABSENCES YTD 9,337.07



Quata Repoct
GIATE OF LOUIBIAMA
LaGov RRp-HOM

RUN DaTE:- 10/13/2019 PAGT 1

AUM TIME: 13 33.59 EFFSCTIVE DATE

REPORT ID: 2706 10/07/20319 - 10/20/201%

Nl [atiaamil? ITENe S Taval & N s DREN GEER TR BRI Earn ERIT SRk [EAREIE
0413 50024377 LSP TROQP D/RIGIOK 2 33J)€Z1 THACKER JR, MICHAEL e-01 ANNUAL LEAVE ENTITLEMENT 2 2019 11.38670 0.13%%6 12.1200 €.00430 0.00C0 0.60€30 12.12¢C0 HRS

0419 50C24377 ISP TROOP B/RIGION 2 IJJEXE THACKER JR. MICHAEL e-01 SICK LEAVE ENTITLEMENT 22 2019 11.39670 0.7376  12.12CC 0.¢04230 ©.0000 0.00430 12.12C0 HRS

€419 50024377 LSP TROOP D/RIGICH 2 3JIET) THALKER JR. MICHAEL P-01 K-TINE FARNED (ST) 22 2013 4.0C000 0.0000 8.c0c0 0.0000¢ 0.0000 0.00000 2.00C8¢ MRS

C419 50024377 LSP TROOP D/RZGIOK 2 33)€11 THACKER JR. MICHAEL f-01 K-TIME EARNEC (1.5) 2 20:9 170.75000 0.0000 120.7%00 0.0000C €.0000 0.C000C 120.7500 HRS

ERD OF Absence Quota Report



Quots Report
BTATE OF LOUISIAKA

LaGov EBp-ACH

RUN DATE 10/15/2019 FAGE 1
AN TDME 13 17.158 EFFECTIVE DATE
REPCRT 1D 2708 10/07/201% - 10/20/2019
e AEE Gt SR GUIER] DREATIRETTTTITITN) M B CTRGRN RIS N BRI REEPE U SN R
€419 50024377 1.SP TROOP D/REGION 2 130621 THACKER JR. MICHAEL By ANNUAS. LEAVE ENTITLEMENT 2 2019 11 18670 0.737€ 0.0000 12.12430 0.0000 12.12430 0.C000 MRS
0419 50021377 LSP TROOP D/REGION 2 338621 THACKCR JR. MICHAEL P-Q1 SICK LEAVE ENTITLEMENT 32 2018 1).38670 0,736 6.0000 12.12430 0.0000 12.12420 0.0000 MRS
8.0C000 0.c00C  €.0000 6.0C000 0.0coC 6.60000 0 000C MRS

0419 30C24377 LSP TROOP D/REGION 2 150521 THECKER JRA. NICHAEL P-C1 K-TINE EARNED (ST) 22 2019
0819 50€23377 LSP TROOP D/REGICH 2 30621 THACKER JR. MICHAEL P-4t K-TINE EARNFD i1.3%) 22 2049 120 75000 0.008C 0.000C 120.75000 ¢.coon 120,75000 0.C000 HR3

END OF Absance Quota Report



Quota Report
STATE OF LOUISIAMA

LaGov FRp-RH

RUN DATE 10/15/2019 PAGE 1
RUN TIMR: 12:20:08 SETECTIVE DATE
RERPORZ ID- 2Y06 16/07/2019 - 10/20/2019

T (o T WIS (TR O YAl OO Gl LN SEETR TP DEASYRIIA

® 719 11,38670 0.:376 12,0000 0.12430 0.000¢ 0.12430 12.0000 HRS

Q419 50024177 LSP TROOP D/REGION 2 3IC621 THACKER JR. MICHAEL pP-01 ARNUAL LEAVZ ENTITLFMENT

C419 30024377 LSP TROOP D/REGION 2 130621 THACKER JR. MICHAEL ? 0} SICK LEAVE ZNTITLEMENT : 019 11.318670 0.7376 12.1206 0.06430 G.oc00 0.00430 12.1200 HRS
0419 50024377 LSP TROCP D/REGION 2 130621 TMACKER JR. MICHAEL P01 K-TIME EARNZR {ST) AN 0319 6.00000 0.¢000 0.0000 8.00000 0.0000 8.080C: 0.0000 MRS
0419 50024377 LSP TROOP D/REGION Z 130621 THACKER JR. MICHAEL P-0} K-TIHE f£ARNZD (1.9 019 1" .75000 0.9000 0.0600 12¢.75000 C.0000 12{.75000 $.0600 Kus

ENO OF Absence Quora Regort



Quota Report
STATE OF LOUISTANA
LaCov ERp-HOH
RUN DATE: 10/15/2019
RUN YINE 13.21:1)
REPORT ID: L£T06

PAGE 1
EFFECTIVE DATE
1070172019 - 10/20/2019

0419 50024377 LS TROOP D/REGION 2 3_2620 THACKER JR. MICHAEL p-01 ANNUAL (EAVT ENTITLEMENT 2 2018 11.38670 0.7376 12,1200 €.0043¢ 0.0000 0.0043( lz.IZCO KRS
0419 50024377 LSP TROOP D/REGION 2 IZ36T)1 THACKER JR. MICHAZS. P Ot SICK LEAVE “NTITLEMENT 22 20619 11.38670 9.7376 12.12¢0 C.00643¢0 0.00C0 0.0042C 12.1200 MRS
0419 50C24277 LSP TROOP D/REGION  3_1621 THACKER JR, MICHAZ’ P-4yl K-TIME EARNID {37! 22 2016 8.cco00 0.€000 0.0Q00 €.00800 0.00CO 8.0000( 0.0GG0  HRS
C419 500242377 LSP TROOP D/REGION 2 3036.1 THACKER JR. MICWAZZL P-0) X-TIME EARHZD (1.3) 22 2019 120.1%000 9.¢oo0 8.00c6  12c.750C0 0.0CBG  120.7500C 0.0000 HRS

END OF Absence GQuotLa Report



Employee Name: MMA@L Personnel #: E_%&J__
Effective Date: __J O -5 LC'I rea/Location: M
CHECKLIST — Separsations

* For deceased employees, see HR Manager for Assistance
* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create
an Additional Payment using wage type 0157 to correct the last day of pay.

All Sgparatious:
j?p Complete URAC 10 remove employee’s email/system access MI’I\) - 006'8'7 /
~ Updale Vacancy Report
+~ Complete LDOL form within 3 days of separation (https://www.laworks.net’/Form77/)
__+/ File 1 copy of LDOL in cmployee's personncl file and mail | copy to employee with ENF
Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development
(operetional.development(@ddps.la pov, Jamar. davis@la.gov, Legal (OLA.ALL), huey mccartney(@ia. gov, Rhonda
Fogleman, Sonceree.antoine(@la.gov, Alana.collins@la.gov , Jason.shaver@ia gov and SP Commission
(Debbig givens@la. gov) notifying them of the separation
Verify receipt of resignation with Appointing Authority’s signature/initials
Review time entered for pay period and email timekeeper to verify that all time entries ?ivbebbccn made ﬁ n
adjustments needed. Email Analyst over section to ensure there are no pending PPA’s H/' ne
prior to payout (If NE employee, change any 1.5 k-time eamned to paid OT) WW&J
Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR
Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any)
Check for current gamishments. [f yes, e-mail the Gamishment Unit/OSUP at doa-osup-gam@la.gov BEFORE the
/employee is paid or an off-cycle is done
Process separation in LA Gov.
Change any outstanding “Monitoring of Tasks” to show “Task Completed”
Create Quota Compensation records for annual & sick leave
A1 _Create Quota Corrections for annual & sick leave
__KPay up to 300 hours of annual leave (no fractions of an hour) ) A
__«~” Payforall 1.5 k-baldnces. Reduce all remaining straight k-time balances that have not been approved by the
appointing authority for payment.
_\ n ZP42 — Potential Separation/Transfer Ervor Report
% Lmail ENEs (Lmployee Notification Forin). 10 SSebastiaallspts.org (SP Ret), Satnoua Burbeyeala.gov (1A ),
Debbie.givens@la.gov (SP Comm}), Monica. Mcdonald@la.gov (Police Supply), Mary. Vanvalkenburg@]a.gov (SP
HQ), Lenias.Marie{@la.gov (TA)
Print 2 ENFs one for the employee’s personnel file & one sent to the employee .
Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee lﬂw
If employee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation
s~ Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed) (.2 ¢ - (47
AN~ 1f employee participates in FSA (healthcare spending only), email flexiblespendingaccounts(@la.gov and give employee's

|

"\

REE K

/\\’ame and term date.

_ 47" Pull personnel file and place current year sticker on labe! 10 indicate year employee separated
Pull Prudentisl Beneficiary Form and file in personnel file
Reduce remaining annual & sick balances

1 hereby certify that this action complies with the requirements of Article X, Civil Service/State Police Commission Rules,
Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and

110, Wtyihe. /014645

uman Resources Representative Signature Date

Revised 07//2018



o=

Employee Notification Form

A ina 10 3 A i T
for 01/16/2020

Personal Information

Empioyee Name MOREAU , HOLLIE SOUTHERN Known As

Personnel Number 00330644 Gender Female Date of Birth -
Race Dec! Ind/AK Asian AfrAm HI/PY Whita X  Ethaicity Not Hispanic/iLatino
Address Information

Privacy Request Yes

Permanent Street Mailing Street

City City

Slate Stale

Zip Code Zip Code

Employment Related Dates

Adjusted Service Date 08/25/2019 Nexi CPG Elig Dale 08/2512020

Performance Adjustment Date Adjusted Leave ServiceDate 08/25/2019 Agency Hire Dale  08/25/2019
Organizational Assignment Information

Company Code LAGOV Org Unit LSP TROOP G/REGION 3
Personnel Area DPS-Office of State Police Cost Center 4191012295

Employee Group FuR Time Satary Personnel Subarea StTrooperLE2100

rayroll Araa | aGGov-l*axd Bi-Wkly Employee Subgroup  Class NE

Work Contract Probationai Permanent Status

Expiration Dale 01/3172021 Employment Status ~ Withdrawn

Time Management Information
Employment Percent 100.00
Weekly Working Hours  40.00

Time Management Status
Time Adminisirator 068

Negative Time En’

Work Schedule Rule M-F 8HR Telecommuter

Action History

Action Separation (P) 0419 12/21/2019 To 12/31/9999 Reason Separation From Probalio -
Action Hiring (P) 0419 08/25/2018 To 12/20/2019 Reason Certif - St. Police Commiss
Job History

Job 07133380 - Stale Police Cadet From 08252019 To 12/31/9993
Position History

Position 95999899 From 1272172019 To 12/31/9995%
Pasition 07129472 - STATE POLICE CADET From 08/25/2019 To 12/20/2019
Base Pay History

Biweekly 1,78269 P.01 *A From 08252018 To 12/31/99%9 Pay Reason Code Hire Sal Rate State Trooper
Other Pay Information

Shift Diff 2nd 050 0051 From 08/2572019 To 12/31/9999

TxCsh AutDiy U 8.00 0076 From 082572018 To 12/31/9999

DPS Escort Pay2 60.00 0073 From 08/25/2019 To 12/31/9939



;-
Employee Name: Abn“?- MO&&.\A‘ Persounel #: __ 250 (OWJ

Effective Date: ] 7; 2D ! 35} Area/Lacation: "[ 19 - Tt’ 00’19(}'
CHECKLIST - Separations (Troopers) N2947C

* For deceased employees, see HR Manager for Assistance
* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create
an Additional Payment using wage type 0157 to corvect the last day of pay.

All Separations:
_;/ Complete URAC to remove employee’s email/system access
Update Vacancy Report
—7 Complete LDOL form within 3 days of separation (https://www.laworks.net/Form77/)
File 1 copy of LDOL in employee’s personnel file and mail 1 copy to employee with ENF
Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development
(operational.development@dps.la.gov. lamar.davis@la.gov. Legal (OL.A Al 1), huev.mecartney ¢ ls gov, Rhonda
Fogleman, Sonceree.antoine@la.gov, Alana.collins@la.gov , Jason.shaver@la.gov and SP Commission
(Debbie givens@ia.gov) notifying them of the separation
/ Verify receipt of resignation with Appointing Authority’s signature/initials
Review time entered for pay period and email timekeeper to verify that all time entries have been made & no
adjustments needed. Email Analyst over section to ensure there are no pending PPA’s
prior to payout (If NE employee, change any 1.5 k-time eamed to paid OT)
Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR
&~ Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know ifa
=" Check for current gamishments. If yes, e-mail the Gamishment Unit/OSUP at doa-osup-garni@la pov BEFORE the
employee is paid or an off-cycle is done
_«”  Process separation in LA Gov.
~_ Change any oulstanding “Monitoring of Tasks” to show “Task Completed”
v _ Create Quota Compensation records for annual & sick leave
_ -_/ Create Quota Corrections for annual & sick leave
»”  Pay up to 300 hours of annual leave (no fractions of an hour)
Z Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the
appointing authority for payment.
Run ZP42 - Potential Separation/Transfer Error Report
Email ENFs (Employee Notification Form). Te SSebastian@lsprs.org (SP Ret), Samona.Barber@ia.gov (1A),
Debbie givens@la.pov (SP Comm), Monica.Mcdonald@la.gov (Police Supply), Marv. Vanvalkenburg(@la oy (SP
HQ), Lenias.Marief@la. pov (TA)
/ Print 2 ENFs  one for the employee’s personnel file & one sent to the employee
__Z Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee
™ _ Ifemployee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation
Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed)
==~ [f employee participates in FSA (healthcare spending only), email flexiblespendingaccounts@la.gov and give employee’s
neme and term date.
Pull personnel file and place current year sticker on label to indicate year employee separated
Puil Prudential Benefiviary Furm and file in personnel file
Reduce remaining annual & sick balances

A

1 hereby certify that this action complies with the requirements of Article X, Civil Service/State Police Commission Rules,
Uniform Classification and Pay Plans, and all Civil Service/Sigte Police Commission as well as DPS/PSS policies and

T A L ;{;/%d

Hum%esources Representative Signature

Revised 07//2018



Jamie M. Bibbins (DPS)

From;
Sent:
To:
Subject:

From: Clay Reavis

Timi Payton

Friday, December 20, 2019 11:36 AM
Jamie M. Bibbins {DPS)

FW: Cadet Hallie Mutedu Resigtialion

Sent: (riday, December 20, 2019 10:19 AM

To: Danielle Hett <Danielie.Hett@LA.GOV>; Debbie Givens <Debbie.Givens@la.gov>; Ginger Krieg
<Ginger.Krieg@la.gov>; Jessica Roberson <jessica.Roberson@la.gov>; kimberly gann <kgann@isprs.org>;
kreed@lsprs.org; Lanny Bergeron <Lanny.Bergeron@la.gov>; Melissa Matey <Melissa.Matey@la.gov>; Shenikka
Matthews <Shenikka.Matthews@Ila.gov>; TImi Payton <Timi.Payton@la.gov>; William Moragne

<William.Moragne @la.gov>

Subject: Cadet Hollie Moreau Resignation

Cadet Hollie Moreau resigned December 20, 2019 at 0905 hours.

She left due to poor academic performance.

She was assigned to Troop G.

Please let me know if you need further.

Sgt Clay Reavis
Louisiana State Police
Training Academy
225-925-4951



Jamie M. Bibbins (DPS)

R
From: Kimberly Payne (DPS)
Sent: Friday, December 27, 2019 12:29 PM
To: Jamie M. Bibbins (DPS)
Cc: Kristin Garcia
Subject: RE: Hallie Moreau

I have completed all entries through
12/20/1019. Thank you

Kpavine
raining Academy

Sent via the Samsung Galaxy S8

-------- Original message --~-----

From: "Jamie M. Bibbins (DPS)" <Jamie.Bibbins2@]la.gov>
Date: 12/27/19 12:00 PM (GM 1-06:00)

To: "Kimberly Payne (DPS)" <Kimberly.M.Payne@la.gov>
Cc: Kristin Garcia <Kristin.Garcia@la.gov>

Subject: Hollie Moreau

Hi,
Could you verify that all entries have been made? Please advise for Ho:lie Moreau.

Sincerely,

- ,
/“(}maa G s

Human Resources Specialist

Department of Public Safety

£1p.0. Box 66614 Baton Rouge, LA 70896
& 225.925.6910

& 225.925.3970
@L@mie.bibbinsz@LA.GOV

My office hours are Mon-Fri 7:30 AV- 4:00 PM

Canfidentiality Statement

The intormation contamed in this electronic message from the Human Resources Division of the Department of Public Salety is
priviteged and confidentiat if you are nol the :ntended recipient, you must not disc ase copy. distribule, or use any of the transrnitied
information, or take any pther ackon based on the contents of this information 1f you have received this transnussion in error, please
immediaiely nobfy the transmutter by relusn e-mai,



**+2: STATE OF LOUISIANA DEPT OF EASURY OFFICE OF STATE UNIFORM PAYROLIL, *#*d«»:
Special Massages: IMPORTANT TAX - 2019 W-2'S ARE NOW AVAILABLE LEOC FO
ACTIVE EMPLOYEES WHO ELECTED TO SELF VIEW/PRINT THERR W~2.

0419 DPS~-0Office of State Police PERIOD: 01/2020 PAY PERIOD END: 12/29/2018
PERS #: 00330644 Class NE 01/2020 PAY DATE: 01/03/2020
WITHHOLD W/4 #a PE DE  ADDL AMT EIC
FED 00 0.00
LA Married 00 00 0C 06.00
BANK DETAILS PRICR PERIOD ADJUSTMENT AMOUNT

Checking 8,638.92 BARKSDALE FEDERAL CRED

NET 6§,638.92

LEAVE TAKEN EAKNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL 0.00 0.00000 0.00000 0.00
SICK 0.00 0.00000 0.00000 0.00
COMP-KT 0.00 0.00000 0.00000 0.00
FLSA COMP 0.00 0.00000 0.00000 0.00
FMLA 0.00 0.00000 0.00000 c.00

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT

003B Raegular Pay-Salary 22.41 35.00 784.30
Q76B TxCsh Aut Dly Unifrm Allo 8.00 $.00 40.00
500B Annual leave-Tern 22.41 31.00 694.67
$15B K Time - 1.5 Term/Payout 22.4) 365.25 8,184.75
675B K Time 9T Leave 22.41 5.00 11z.04
thwdiwnrsets TOTAL EARNINGS/PAID ABSENCES 9,815.76

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
SP LSP1 EE 85.15 85.15 LSPR 896.34 LSPR 896.34
FED Withholding 790.16 790.16 FED 8,810.93 FED 9,910.93
FED EE Medicare 144.94 144.94 LA 9,910.93 LA 9,910.93
LA Withholding 336.91 336.91
TOTAL TAXES/RET. 1,357.16 1,357.16

DEDUCTIONS CURRENT YR~-TO-DATE FLEX BENEFITS/CAFE

2200 *Flex OGB Health 177.32- 177.32- CURRENT YR-TG-DATE
2210 *Flex Life Insurance 3.00- 3.00- 180.32- 180.32-
e nider TOTAL DEDUCTIONS 180.32- 0.00
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
003B Regular Pay-Salary 784.30
0768 TxCsh Aut Dly Unifrm Allo 40.00
500B Annual lLeave-Taerm 6%94.67
515B K Time - 1.5 Term/Payout B8,184.75
€675B K Time ST Leave 112.04

k& ks TOTAL EARNINGS/PAID ABSENCES YTD 9,815.76



Mota Repore
ETATR OF LOCISIAMA
Laficy EFp HOM

WUR DATE: 12/30/2019 PAGR 1

N TIME: 09-33 28 EEFECTIVE DAT

RPOR? ID. ZTO6 12/16/20319 ~ 12/29/2018

T RIS DR (=1 =] S WS MR RS s Gk BN RN
0419 50023281 LSP TROOF G/REGION 1 JIDE44 MOREAD HOLI1E P 0Y ANNUAL LEAVE EFTUTLFMENT ) 2026 2%.B267C 1.8440 0.£000 11.6707¢ ©0.0000 31.67070 0.C000 MAS

0419 50024381 L5P TROOP G/REGION I 330€44 MORFAU HOLLIE [ 311 SICK LEAVE ENTITLEMENT ¥ 2020 25.82610 1.8¢40 0.0000 3V1_67070 0.0000 3t.67070 0.0000 HRS

0419 50024201 LSP TROOP G/REGIOMN 3 330€44 MOREAU HOLLIE v-01 K~TIMFE EARNED «ST) ) 2020 3:.¢0000 £.0000 5.0000 32.00000 6.0000  32.00000 5.0000 HRS

0419 560624391 LSP TROOP G/REGION 3} 130€44 MOREAU HOt LIE P 01 K-TIME EARNED 1).5) 1 2020 365.25000 0.000C  0.0C00 165.25000 0.0000  365.25000 0.0000 KRS

ND OF Abrsmance Cuota Report



uota Report
BTATR OF LOULSTIAMA
Latov ERp-HCH

UM DATE: 12/30/2019% PAGE 1

UN TIMR: 09-40.40 RFTRCTIVE DATRE

LPORT ID- ITOG 12/16/201% ~ 12/28/2019

= CET et i TR BGAET ERIGIA) RErEs

0419 50024361 L3P TROOP G/REGTION I 1ID544 KSREAU HOLLIE P01 ANRUAL LEAVE ENTITLEMENT 1 2020 29.82670 1.8440 31.0000 0.671070 8.C000 0.67073 31.0000 HRS
34319 50024281 LSP TROOP G/REGION ) 330344 MOREAU HOLLIE F-01 SICK LEAYE EVTITLFMENT 1 2020 25.62678 1.8440  J1.6600 0.01070 0.0000 0.0)070 31,6600 HRS
J419 50024381 LSP TROOF G/REGION 3 330344 MOREAU HOLLIE P-01 K-TIME EARNED (ST) 1 202¢ 32.00000 €.0000  19.00C0 0.90000 8.0600 0.00000 238.0000 HRS
419 50024381 L5P TROOP G/REGION ) 130544 MOREM HOLLIE e-01 K-TIME EARNED {1.%} 1 2020 365.25000 £.0000 365.2500 ¢.o0co0 0.0000 0Q.00000 165.2500 HRS

N0 OF Absence (h.ota Report

Pt e



NAME OF EMPLOYEE: Hollie Moreau
DATE OF SEPARATION: 12/21/19

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE

You arc being paid for 31 hours of annual leave. If you return Lo state

employment within 4 business days, you may be required to buy back any unused annual
leave.

Civil Service Rule 11.10(e) “When an employee who has been paid under this Rule tey
accumulated annual leave is reemployed in a classified position, he shall pay the
Department which reemployes him the value of such annual leave at the rate paid him
less the value of working hours for which he has been paid which intervene between the
last day worked and the date of reemployment and shall be given credit for the number of
hours of annual leave for which he has made reimbursement.”

Executive Order ~ Rules and Policies on Leave for Unclussified Service, Section 10:B
“An unclassified officer or employee who is paid for accrued annual leave upon
termination from service and who is subsequently re-employed in a leave-earning
classified or unclassified position shall reimburse the state service, through the employing
agency, for the number of work hours that transpired during the officer or employee’s
break from state service. In turn, the officer or employee shall receive a credit for the
number of hours of annual leave for which the officer or employee made reimbursement
to state service.”



C C
Employee Notification Form  for 08r28/2019

Personal Information

Employee Name BLANCHARD , CRIQ JOSEPH Known As

Personnel Number 00330599 Gender Male Date of Birth

Race Dec! Ind/AK Asian AfrAm HI/Pl White X  Ethnicily Not Hispamc/Latino
Address Information

Privacy Request Yaes X No

Permanen! Street Mailing Stieel

ity Ciy

State State

2ip Code Z:p Code

Employment Related Dates

Adjusted Service Date 08/25/2019 Next CPG Elig Date 0872572020

Performance Adjustment Date Adjusied Leave ServiceDate 08/25/2019 Agency Hire Date  08/25/2019

Organizational Assignment Information

Company Code LAGOV

Personnel Area DPS-Office of State Police
Employee Group Full Time Salary

Payroll Area LaGov-Paid Bi-Wkly

Work Contract Probational

Expiration Date 01731/2021

Org. Unit

Cost Center
Personnel Subarea
Employss Subgroup
Permanent Status
Employment Status

LSP TROOP C/REGION 2
4191012295
SiTrooperLE2100

Class NE

Withdrawn

Time Management Information

Employment Percent  100.00 Time Management Status Negative Time Entry
Weakly Working Hours  40.00 Time Administrator 068

Work Schedule Rule  M-F 8HR Telecommuter

Action History

Action Separation (P) 0419 08/27/2019 To 12/31/9999 Reason Resign-Reason Not Stated
Action Hiring (P) 0419 08s25/2019 To 08/2612019 Reason Certif - St Police Comnussion
Job History

Job 07133380 - State Police Cadel From 08/25/2019 To 12/31/998%
Position History

Position 99999999 From 08/27/2019 To 12/31/9999
Position 07018864 - STATE POLICE CADET From 08/25/2019 To 08/26/2019
Base Pay History

Biweekly 179269 P01 *"A From 08/25/2018 To 12/31/999% Pay Reason Code Hire Sal Rate State Trooper
Other Pay Information

Shift Diff 2nd 050 0051 From 0872572019 To 12/31/9999

TxCsh Aut Diy U 8.00 0076 From 08/25/2019 To 12/31/9339

OPS Escort Pay2 6000 0073 From 08/25/2019 To 12/31/9899




Employee Name: a\& g C\ru(.:f & Pei;.,onnel gja()é ‘\‘i
Effective Date: Gx ZD\q Area/Location: LS TYDQP Ca

CHECKLIST - Separations (Trogpers)

* For deceased employees. see HR Manager for Assistance

* Employees on detail must be returned to their true positions prior to the separation being processed and. if necessary. create
an Additional Payment using wage type 0157 to correct the last day of pay.

All Separations:

% Complete URAC to remove employee's email’sysiem access

Updale Vacuncy Report
7,_ Complete 1.DOL. form within 3 days of separation (https:"www laworks.net/Form77/)
File | copy of LDOL in employee’s personnel file and mail I copy to employee with ENF
E Send e-mail to Internal Affairs. Support Services. David Ryerson, Operational Development
(uperational development drdps.la.goy, Jamardavista la.pov, Legal (OLA.ALL). huey.meeariney ¢ fa.gov. Rhonda

Fogleman, Sonceree.antoing g lu.goy, Alana.collins.a Jagoy . Jason.shaver ¢ lu.vov and SP Commission
(Debbie givens ¢ la.zov) notifying them of the separation

Verify receipt of resignation with Appointing Authority's signature/initials

Review time entered for pay period and email timekeeper to verify that all time entries have been inade & no

adjustments needed. Email Analyst over section to ensure there are no pending PPA’s

prior to payoul (If NE employee, change any 1.5 k-time earned to paid OT)

%" Verify with employee separation vs transfer 10 other state agency and process separation action in ISIS-HR
¢~ Check for outstanding recoupments (under Additional Payments-Recurring Deductions) (Let manager know if any)
= Check for current gamishments. If yes, e-mail the Garnishment Unit/OSUP at doua-osup-gurn « fa.por BEFORE the

employee is paid or an off-cycle is done

Process separation in LA Gov.

Change any outstanding “Monitoring of Tasks™ to show ~Task Completed™

Create Quota Compensation records for annual & sick leave

Create Quota Comrections for annual & sick leave

Pay up to 300 hours of annual leave (no fractions of an hour)

Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the

appointing authority for payment.

Run ZP42 - Potential Separation/Transfer Error Report

Email ENFs (Employee Notification Form). To SSebastiand lsprs.org (SP Ret). Samaia Barber figoy (JA)

Debbie.givens@la.pov (SP Commy). Monico.Mcdonald «la.srov (Police Supply), Mary Vansalkenburgia la pov.(SP
HQ) Lenias.Marie ¢ 1a.uov (TA)

Print 2 CNT's - onc for the employcec’s persanncl file & onc sent to the employce

Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee

If employee was a member of LS | A, send e-mail 1o into ¢ latroopers.ory stating name and date of retirement-separation

Verify employee will receive final payment within 15 days (if not. off-cycle payment is needed)

Il employee participates in FSA (healthcare spending only), email flexiblespendingaccount s gov and give employee’s

name and term date

Pull personnel file and place currenl year sticker on label to indicate year employee separated

Pull Prudential Benefickry Form and file in personnel file

Reduce remaining annual & sick balances

1

R

!
i

RRIERRES RR

[ hereby certify that this action complies with the requiremenis of Article X, Civil Service/State Police Commission Rules.
Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS PSS policies and

S, I op 7

man Resources Representative Signature ! Date

Revised 072018



LOUISIANA
!

'i WORKFORCE

<& COMMISSION

Separation Notice

Employer Information
Company: ‘LOUISIANA STATE OF DEPARTMENT OF PUBLIC SAFETY
Company Street Address 1: 7979 independence Bivd
Address 2:
Clty: Baton Rouge
State: LA
Zp: 70806
Name: Shambrielie Pooler
Title: HR Analyst
Phone Number: 225-922-0842
Emalil Address: shambrielie.pooler@la.gov
Employee information

Employee First Namae: Erig
Employee Last Name: Blanchard
Employee SSN:
Employee Date of Separation: 08/26/2019
Employee Date Hired: 0872512019
Employee Date Last Worked: 08/25/2019

Separation Reason
Reason For Separation: Resigned / Quit
Explain Reason for Separation Resigned-Reason Not Staled

Benefit Payments
Hourly Rate of Pay: $22.41 Hours Worked Per Week: 0
Vacation/Accrued L eave - Not PTO - No Total Amount: Number of Hours: 0
Severance/Dismissal: No Total Amount: Numbsr of Hours: 0
Bonus: No Total Amount: Number of Hours: 0
Holiday Pay: No Total Amount: Number of Hours: 0

Wage in lisu of Notice: No
Pension: No

if lump sum, what would the monthy amount
be if that option had been choosen?

Total Amount: Number of Hours: 0

| certify that the worker whose name and Social Security Number appear above has been separated from work
and that the above Information is true and correct. | further certify that the individual has been handed or

malisd a copy of this notice.

This form has been submitted electronically. There is no need to mail a copy to Louisiana Workforce

Commission.

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files

£/2019

\9 W'el& ﬁo&%

Signature

0>

Dhte

Separation Notice (Farm 77) Submitted to MIRE: 8/28/2019 12:07:57 PM
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S LOUTCIANA
LAl EPpe HICH
RUN DATE 09705 1019 PAGE 1
RUN TIMZ- 15-07:16 EFFECTIVE DATE
REPORT 1D: 1T0S 0872672019 - 0%/08/2019
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END OF Absence Quota Repo-t



8/26/2018

Separation Notice

HiRE - Separation Notice

Please complete the following form, providing as much information about the separation as possible.
Should the former employee file a claim for unemployment benefits, the information you provide here
will help the Louisiana Workforce Commission make an informed determination.

This form must be submitted within three days after the date on which the employee’s separation from
service occurs, or three days after the worker’s separation from employment. Failure to submit this
notice within the specified time frame may forfeit the employer’s right to appeal.

Employer Information
Employer EAN:

*Company:

* Company Street Address 1:
Address 2:

*City:

* State:

+Zip:

*Name:

* Title:

* Phone Number:

* Email Address:

Employee Information

* Employee First Name:

* Employee Last Name:

* Employee SSN:

* Employee Date of Separation:
* Employee Date Hired:

* Employee Date Last Worked:

Separation Reason

* The Reason for Separation:
Resigned / Quit v

1426030
*LOUISIANA STATE OF DEPARTMENT OF PUBLIC SAFETY
7979 Independence Bivd

Baton Rouge
Louisiana v
70806

Shambrislie Pooler

HR Analyst
225-922-0842

ishambrielle.pooler@la.gov

Eriq
Blanchard

08/26/2019
08/25/2019
08/25/2019

If an employee is retiring, choose *“Resigned/Quit™ as the Reason for Separation.

https://www.louisianaworks.net/hire/vosnetulbaseemployer/separationnoliceforguest.aspx?enc=CaFjw1z¥YrvPneX1+MZoJVSWihvieMJWZGGamylL Z ...

113



812812019 HIRE - Separation Notice

* Explain Reason for

Separation: Resigned-Reason Not Stated
Clear Text
Benefit Payments

Hourly Rate Of Pay: § 2241

Hours Worked per

Week:
Vacation/Accrued Total Amount: Number of
Leave - Not PTO: Hours:

Yes No

Severance/Dismissal:
Yes No
Total Amount: Number of Bonus:
Hours: YCS NO
Total Amount:
Number of Holiday Pay: Total Amount:
Hours: Yes No
Number of
Hours:

Wages in Lieu of Total Amount: Number of
Notice: Hours:

Yes No

Pension: Monthly LumpSum No

If lump sum, what would the monthly
amount be if that option had been
chosen?:

Separation Attachments
Choose File No file chosen

No records found

https://www.louisianaworks. nethire/vosnet/ui/baseemployer/separationnoticeforguest.aspx?enc=CeFjw1zYrvPnaX1+MZoJVSWhvieMJWZGGamyl Z ...



B/2812019 e HIRE - Separation Notice

By clicking Save, I certify that tue worker, whose name and Social Security Number appear above, has
been separated from work and that the above information is true and correct. I further certify that the
worker has been handed or mailed a copy of this notice.

.J./../multisession.asp

htlps:llwww.Iouisianawcnks.nethmlvosneVuUbaseamployalseparalionnoﬁce(orguest.aspx?enc‘-(:eﬂ'w1eranex1+MZoJVSWIhvkzMJWZGGamyLZ... 33



-

Personal Information

Employee Name SINK . CHRISTOPHER JOHN
Personnel Number 00317191

Race Decl Ind/AK Asian

Gender
AftAm

Male

HiPI

White X  Ethnicity

Employee Notification Form

1
for 10/18/2019

Known As

oo [

Not Hispanic/Latino

Address Information
Privacy Request Yes X
Permanent Street
Cdy

Slate

Zip Code

Employment Related Dates

No

Mailing Strest
City

State

Zip Code

Adjusted Service Date 04/15/2019

Performance Adjustment Date

Next CPG Elig Date
Adjusted Leave ServiceDate

08/25/2020

04/15/2019 Agency Hire Date  08/25/201%

Organizational Assignment information

Company Code LAGOV

Personne! Area DPS-Office of State Police
Employee Group Full Time Salary

Payroll Area LaGov-Pald Bi-Wkly

Work Contract Probational

Expiration Date 01/3112021

Org. Unat
Cost Center
Personnel Subarea StTrooperLE2100
Fmployee Subgroup  Class NE
Permanent Status

Employment Status ~ Withdrawn

LSP TROOP B/REGION 1
4191012295

Time Management Information

Employment Percent 16000
Weekly Working Hours  40.00

Wark Schedule Ruls M-F 8HR

Time Management Status Negative T me Entry
Time Administrator 068

Telecommuter

Action History
Action Separation (P}
Action Rehire (P)
Action Separation (P)

0418

10/12/2019 To 12/31/9999

0418 08/25/2019 To 10/11/2018
0419 03/17/2018 To 08/24/2019

Reason Dismissal
Reason Certif - St. Police Commission
Reason Resign-Reason Not Stated

Job History

Job 07133380 - State Pclice Cadet

From 11/05/2017 To 12/31/9999

Position History

Posttion 99996398 From 10/12/2019 To 12/31/9889

Position 50393807 - STATE POLICE CADET From 08252019 To 10/11/2019

Position 99999899 From 03/17/2018 To 08/24/2018

Base Pay History

Biweekly 179269 P-01 *A From 08252019 To 12/31/9998 Pay Reason Code Hire Sal Rate State Trooper
Biweekly 1,79269 P01 *A  From 11052017 To 082472019 Pay Reason Code Hire Sal Rate State Trooper
Other Pay Information

Shift Diff 2nd 0.50 0051 From 08/25/2019 To 12/31/9999

TxCsh Aut Diy U 8.00 0076 From 08252019 To 12/31/999%

DPS Escort Pay2 60.00 0073 From 08/25/2019 Yo 12/31/9999

Shit Ouff 2nd 0.50 0051 From 11/052017 To 08/2472019

TxCsh Aut Diy U 800 0076 From 11/05/2017 To 08/24/2019

DPS Escort Pay2 6000 0073 From $1/05/2017 To 08/24/2019




0
Employee Name: ﬂ%&& ; Personnel #&\71‘1\
Effective Date: _} D) M | Area/Location: £41§_

CHECKLIST - Separations (Troopers) st 50393907

* For deceased employees, see HR Manager for Assistance

* Employees on detail must be returned to their true positions prior 1o the separation being processed and, if necessary, create
an Additional Payment using wage type 0157 to correct the last day of pay.

All Separations:

SUIRTS I NANE NN QRS

Complete URAC to remove employee’s email/system access

Update Vacancy Report

Complete LDOL form within 3 days of separation (https:/‘'www.laworks.net/Form77/)

File | capy of LDOL in employee’s personnel file and mail | copy to employee with ENF

Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development
(operational.development/@dps.la.gov, lamar.davis@la.uov, Legal (OLA.ALL), huey.meccartney d.la.pov, Rhonda
Fogleman, Sonceree.antoined la.gov, Alana.collins@la gov , Jasop.shaver@la.cov and SP Commission
(Debbie.givens@la.gov) notifying them of the separation

Verify reccipt of resignation with Appointing Authority’s signaturc/initials

Review time entered for pay period and email timekeeper to verify that all time entries have been made & no
adjustments needed. Email Analyst over section to ensure there are no pending PPA’s

prior to payout (If NE employee, change any 1.5 k-time earned to paid OT)

Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR
Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any)
Check for current gamishments. [f yes, e-mail the Garnishment Unit/OSUP at doa-osup-gam@la.cov BEFORE the
employee is paid or an off-cycle is done

Process separation in LA Gov.

Change any outstanding “Monitoring of Tasks” to show “Task Completed”

Create Quota Compensation records for annual & sick Jeave

Create Quota Corrections for annual & sick leave

Pay up to 300 hours of annual leave (no fractions of an hour)

Pay for all | .5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the
appointing sutherity for payment.

Run ZP42 Potential Separation/Transfer Error Report

Email ENFs (Employee Notification Form). To SSebastian/@lsprs.org (SP Ret), Samona.Barber@la.gov (14),

Debbie.givens@la.gov (SP Comm), Monica. Mcdonald@la.gov (Palice Supply), Mary. Vanyalkenburg@la.gov,(SP

HQ) Lenias.Marie@la.uov (TA)
Print 2 ENFs — one for the employee’s personnel file & one sent to the employee

Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee
If employee was a member of LSTA, send e-mail to infof@latroopers.org stating name and date of retirement/scparation
Verify employee will receive final payment within 15 days (if not, off-cycle payment is necded)

1f employee participates in FSA (healthcare spending only), email flexiblespendingaccounts@la.goy and give employee's
name and term date.,

Pull personnel file and place current year sticker on label to indicate year employee separated
Puli Prudential Beneficiury Form and file in personnel file
Reduce remaining annual & sick balances

I hereby certify that this action complies with the requirements of Article X, Civil Service State Police Commission Rules,
Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and
digfes

Human Resources Representative Signature

(&)

161819
D

ate

Revised 07/72018






Kristin Garcia

From: Kimberly Payne (DPS)

Sent: Monday, October 14, 2019 10:30 AM
To: Kristin Garcia

Subject: RE: Cadet Separation (Time)
importance: High

All 3 are done; Sink, Starling and Gaspard (resigned Sunday 10/13)

Renberly Pane
225-025-6125

From: Kristin Garcla <Kristin.Garcia@!a.gov>

Sent: Monday, October 14, 2019 10:17 AM

To: Kimberty Payne {DPS) <Kimberly.M.Payne ®@la.gov>
Subject: RE" Cadet Separation (Time)

Thanks. No Rush.
If you have any questions, please let me know.

Thanks,

Kristin Garcia
DPS/Human Resources

P: (225) 925-6310

F: (225) 925-3970:922-0528
Office Hours: 7:00am-3:30pm

from: Kimberly Payne (DPS}<:im -y -y @ g .>
Sent: Monday, October 14, 2019 10:16 AM

To: Kristin Garcia<:r .. _G.riia@ g >

Subject: RE: Cadet Separation (Time)







From: Kristin Garcia <Kristin.Garcia@la.gov>
Sent: Monday, October 14, 2019 10:09 AM

To: Kimberly Payne {DPS) <Kimberly. M.Payne@Ia gov>
Subject: Cadet Separation {Time)
Importance: High

Good Morning,
Has all time been entered for Cadet Sink and Cadet Starling so the separation can be processed?
If you have any questions, please let me know.

Thanks,

Kristin Garcia
DPS/Human Resources

P: (225) 925-6310

F:(225) 925-3970/922-0528
Office Hours: /:00am-3:30pm



%LOU!SIANA
i1\1i WORKFORCE

COMMISSION

Company:

Company Street Address 1:
Address 2:

City:

State:

7ip*

Name:

Title:

Phone Number:

Email Address:

Employee First Name:
Employas Last Name:
Employee SSN:

Employee Date of Separation:
Employee Date Hired:
Employee Date Last Worked:

Reason For Separation:
Explain Reason for Separation

Hourly Rate of Pay: $22.41
Vacation/Accnied [ eave -Not PTO : Yes
Saverance/Dismissal: No

Bonus: No

Holiday Pay: No

Wage in lisu of Notice: No

Pension: No

K lump sum, what would the monthy amount

be if that option had been choosen?

Separation Notice

Employer Information

Departmant of Public Safety

7979 independence Bivd. Ste. 201
2258256067

Baton Rouge

LA

TOROE

Kristin Garcla

Human Resources Analyst
225.925.6067
kristin.garcla@la.gov

Employes Information

10/11/2019
08/25/2019
10/11/2019

on Reason

The employse was ralieved from the position

Beneflt Paymants

Hours Worked Per Week: 40
Total Amount: $201 31

Total Amount:

Total Amount:

Total Amount:

Total Amount:

Number of Houre: 13
Number of Hours: 0
Number of Hours: 0
Number of Hours: ¢
Number of Hours: 0

{ certify that the worker whose name and Social Security Number appear above has been separated from work
and that the above information is true and correct. | further certify that the individual has been handed or

mailed a copy of this notice.

This form has bsen submitted electronically. There Is no need to mail a copy to Loulsiana Workforce

Commission.

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files.

=

Signature

Separation Notice (Form 77} Submittsd to HIRE: 10/18/2018 2:57:09 PM

\6!1%’!19

Date



o °-* .8 Kistn
“» % Poron/LSP/DPS/ILAGOV
g~ ?R Sent by: Kristin Garcia
i:ﬁ

10/14/2019 11:49 AM

Good Moming,

To dps_ola.all@la.gov, Internal Affairs@LADPS, Support

cc

bec
Subject

Services/LADPS@LADPS, Training
Academy/LADPS@LADPS, Operational
DevelopmenVLADPS@LADPS, State Police
Commission/LADPS@LADPS
Lamar.Davis@la.gov, David Ryerson{@la.gov,
Debbie.Givens@la.gov, Tammy.Penouith@la.gov

Separation-Cadet Class #39

This is notification that the above employee resigned at the close of business on the effective
dates. She/He was a Cadet in CC# 99 (Cost Center-4191012295).

Mrs. Senette Small, eff. 10/10/19
Mr. Michael Starling, eff. 10/11/19

Mr. Christopher Sink, cff. 10/11/19

Thanks,

Kristin Garcia
DPS/Human Resources
P: 225-925-6067



Notification Log

Action Date  Notfed
IT Approval

Request Corhdeted

Req.implementation Date*
Réquest Implemented o '
Request Closed
Réquést Terminated

General Comments:

Last Madified: 10/15/2019 11:29 AM - Alana Collins/MFN/DPS/LAGOV
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acial ‘Messages: NOVEMBER IS NATIONAL ADOPTION MONTH. IF YOU ENJOY PEING A
PARENT, CALL TH{r\\TTCE OF CQMMUNITY SERVICES AT ! 886-1001.

-

19 DPS-Office of State Police PERIOD: 22/2019% PAY PERIOD END: 10/20/2019
RS #: 317 lass NE 22/2019 PAY DATE: 10/25/2019

WITHHOLD W/4 #A PE DE  ADDL AMT EIC
FED Sangle 02 0.00
LA Ssingle 00 01 o0 0.00

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT

aecking 3,570.9%0 NAS JRB CR UNION

T 3,570.90
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
NUAL 0.00 0.00000 0.00000 0.00
CK 0.00 0.00000 0.00000 0.00
MP-KT 0.00 0.00000 0.00000 0.00
SA COMP 0.00 0.00000 0.00000 0.00
LA 0.00 0.00000 0.00000 0.00
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
3B Regular Pay-Salary 22.41 40.00 896.35
6B TxCsh Aut Dly Unifrm Allo 8.00 5.00 40.00
OB OT (ST) Attendance 22.41 14.00 313.72
OB Annual Leave-Tern 22.41 13.00 291.31
5B K Time - 1.5 Term/Payout 22.41 120.75 2,705.84
*tweviaers TOTAL, EARNINGS/PAID ABSENCES 4,247.22
TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
LSPl EE 85.15 610.98 LSPR 896.35 LSPR 6,431.28
D Withholding 318.75 733.11 FED 4,076.13 FED 9,123.41
D EE Medicare 60.34 141.15 LA 4,076.13 LA 9,123.41
Withholding 126.14 286.13
TAL TAXES/RET. 590.38 1,771.37
DEDUCTIONS CURRENT YR-TC~-DATE FLEX BENEFITS/CAFE
00 *Flex OGB Health 84.44 337.76 CURRENT YR-TO-DATE
10 *Flex Life Insurance 1.50 6.0C0 85.94 343.76
*¥+xx¥ TOTAL DEDUCTIONS 85.94 0.00
RNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
3B Reqular Pay-Salary 6,252.01
6B TxCsh Aut Dly Unifrm Allo 336.00
OB QT (ST) Attendance 313.72
0B Annual Leave-Term 291.31
SB K Time - 1.5 Tarm/Payout 2,705.84
1B Holiday 179.27

*** TOTAL EARNINGS/PAID ABSENCES YTD 10,078.15



° o, * g Kristin To dps_ola.ali@a.gov, internal Alfairs@LADPS, Support

 m Saes %% Permon/LSP/DPS/LAGOV Services/LADPS@LADPS, Training
ol ™  Senl by: Kristin Garcia Academy/LADPS@LADPS, Operalional
« Development/LADPS@LADPS, State Police
10/18/2019 03:05 PM Commission/LADPS@ULADPS

cc Lamar.Davis@la.gov, David.Ryerson@la.gov,

Debbie.Givens@la.gov, Tammy.Penouilh@Ila.gov
bee

Subject Separations--Cadets

Good Moming,

This is notification that the employees below were relieved from their position at the close of
business on 10/11/19. They were State Police Cadets in CC# 99 (cost center 4191012295).

Senette Small and—

L ror ]
/

Senette Small.pdf

Thanks,

Kristin Garcia
DPS/Human Resources
P: 225-925-6067



NAME OF EMPLOYEE: Christopher Sink
DATE OF SEPARATION: 10/11/19

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE

You are being paid for 13 hours of annual leave. If you return to state
employment within 1 business day(s). you may be required to buy back any unused
annuyl leave,

Civil Service Rule 11.10(e) “When an employee who has been paid under this Rule for
accumulated annual leave is reemployed in a classified position, he shall pay the
Department which reemployes him the value of such annual leave at the rate paid him
less the value of working hours for which he has been paid which intervene between the
last day worked and the date of reemployment and shall be given credit for the number of
hours of annual leave for which he has made reimbursement.”

Executive Order — Rules and Policies on Leave for Unclassified Service, Section 10:B.
“An unclassilied officer or employee who is paid for accrued annual leave upon
termination from service and who is subsequently re-employed in a leave-eaming
classified or unclassified position shall reimburse the state service, through the employing
agency, for the number of work hours that transpired during the officer or employee’s
break from state service. In turn, the officer or employee shall receive a credit for the
number of hours of annual leave for which the officer or employee made reimbursement
to state service.”



$F-14 (R 00/10) QJGNATION AND EXIT - INTERVIEW REPOR .
PART A {TO B COMFLETED BY EMPLOYEE)

‘CHECK FRIMARY REABON FOR RESIGNATION [Place my addbiond comemert) under Remarts)
G T Resign - Persons

Teakm - Work-relsted
L4 w of mm Opportunities = Poor Hestth
. of *  Maternity
«  Job Securlly = Marriage
*  Work Not interesting »  Moving to Anather Ates
*  Ralgtionship with Fallow Empioyess = Yo Attand School
*  Ralstionship with Supervisors *  MiRtwy
. v Transportation
e insufficlent Work *»  Home Responsibilibes
= Physical Comditions of Work *  Buysincys Responsibilities
v Better Job/Other industry
‘ TG Retigs Pay Reacons W Resign — Heason Hol Stated
* lesyficient Pay
*  Better Pary - Privete Induatry
| © Rasign- 3 LRA.0CaoF Luing T  Ratiremont -~ -~
»  Bhift Work
s Locstion of Work
s Housing Facilties
WOVEMENT WITHIN STATE GOVERNMENT

) l]’CHECK BELOW, IF APPLICABLE)
Q A NEW PROGA NTM

O TOACCEPT A NEW CLASSIFIED APPOINTMENT (OTHER THAN PROBATIONAL) OR AN UNCLASSIFIED APPOINTMENT
Q__TRANSFER OUT TO ANOTHER DEPARTMENT/AGENCY {LATERAL OR YWATH PROMOTION, DEMOTION}

[ PART B Appdinting Authority Accspiance and Agency Comments

> =
AGENCY CO LTI G4 TE

THIS FORM SHOULD NOT BE USED FOR THE FOLLOWING REASONS: DEATH, DISMISSAL, NON-
DISCTPLIANEY REMOVAL, LAYOFY, SEPARATION FROM PROBATION, OR TERMINATION OF
TEMPORARY AFPOINTMENT ENDED BY THE APPOINTING AUTHORITY




£~

Employee Notification Form  for 00/30/2018
Personal Information
Employee Name RYDER , TREVOR DYLAN Known As
Parsonnel Numbar 00330573 Gender  Male Date of Birth -
Race Dedl Ind/AK Asian AffAm X HIPI White Ethnicity
Address Information
Privacy Request Yes X No
Fermanent bireet Mallng Shael
City City
Slate Slale
Zip Code Zip Code
Employment Related Dates
Adjusled Service Date 08/25/2019 Next CPG Etig Dale 08/2572020
Performance Adjustment Date Adjusted Leave ServiceDate 08/25/2019 Agency Hire Date  08/25/2019
Organizational Assignment Information
Company Code LAGOV Org. Unit LSP TROOP G/REGION 3
Personnel Area DPS-Office of State Police Cost Center 4191012295
Employee Group Full Time Satary Personne! Subarea StTrooperLE2100
Payroil Area La@ov-Paic Bi-Wkly Employee Subgroup  Class NE
Work Contract Probational Permanent Status
Expiration Date 013072021 Employment Status ~ Withdrawn
Time Management Information
Employment Percent  100.00 Time Management Status Negative Time Entry
Weekly Working Hours  40.00 Time Administrator 068
Work Schedule Rule M-F BHR Telecommuter
Action History

Action Separation (P)
Action Hiring (P)

0419 0972572019 To 12/31/9098
0413  08/25/2018 To 09/24/2019

Job History

Job 07133380 - Slate Police Cadet

Position History

Posltion 99999999

Position 07129489 - STATE POLICE CADET

Base Pay History

Bweekly 1,792.69 P01 ‘A From 08252019 To 12/31/9999
Other Pay information

Shilt Diff 2nd 050 0051 From 08/25/2019 To 12/31/9899
DPS Escort Pay2 6000 0073 From 08/25/2018 To 12/31/9899
TxCsh Aut Diy U 8.00 0076 From 08/25/2019 To 12/31/8999

Reason Resign-Personal
Reason Centif - St, Police Commission

From 0872252019 To 12/31/6989
From 09/25/2019 To 12/31/9999
From 08/25/2013 To 0%/24/2019
Pay Reason Code

Demote Same Sched



Effective Date:

Employee Name: E i LSV ieTa \ § %jcg / Personnel #; 'b?)o‘_ﬂ )
q[@"’”f 9q Area/Location: _«;ﬁ&gﬂ_ﬂ}_

CHECKLIST — Separations (Troopers
* For deceased employees, see HR Manager for Assistance
* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create
an Additional Payment using wage type 0157 to correct the last day of pay.
All Separations:
_«~ Complete URAC to remove employee’s email/system access
- Update Vacancy Report
Complete LDOL form within 3 days of separation (https://www.laworks.net/Form77/)
File 1 copy of LDOL in employee's personnel file and mail | copy to cmployce with ENF
Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development
(upetational. developinent@dps la gov, luna davis@la.gov, Legal (OLA.ALL), ey inccuntney@la pov, Rhonda
Fogleman, Sonceree antoine@la.gov, Alana.collins@la.pov , Jason shaver@la gov and SP Commission
Debbie.givens@la gov) notifying them of the separation
v~ Verify receipt of resignation with Appointing A uthority’s signaturefinitials
Review time entered for pay period and email timekeeper to verify that all time entries have been made & no
adjustments needed. Email Analyst over section to ensure there are no pending PPA’s
/prior to payout (If NE employee, change any 1.5 k-time eamned to paid OT)
¥~ Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR
) / Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any)
/ Check for current garnishments. If yes, e-mail the Gamishment UniVOSUP at doa-osup-garn(@la.gov BEFORE the
ployee is paid or an off-cycle is done
_/Tocess separation in LA Gov.
_\/ghange any outstanding “Monitoring of Tasks” to show “Task Completed”
~ «__Create Quota Compensation records for annual & sick leave
_w~ Create Quota Corrections for annual & sick leave
y up to 300 hours of annual leave (no fractions of an hour)
__V"  Pay forall 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the
/appoinﬁag authority for payment.
¥ Run ZP42 - Potential Separation/Transfer Error Report
=~ Email ENFe (Emplayee Notification Form). To SSebastian@lsprs.org (SP Ret), Samong Barber@la.gov (IA),
Debbie.givens@la gov (SP Comm), Monica. Mcdonald@la.gov (Police Supply), Mary.Vanvalkenburp@la.gov,(SP
HQ) Lenjas.Marie@la.gov (TA)
Print 2 ENFs  onc for the employce's personnel file & one sent to the employee
- omplete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee
\ ‘/l( f employee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation
Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed)

w— If employee participates in FSA (healthcare spending only), email flexiblespendingaccounts(@la. gov and give employee’s
name and term date.

Pull personnel file and place current year sticker on label to indicate year employee separated
Pull Prudential Beneficiary Form and file in personnel file
Reduce remaining annual & sick balances

1 hereby certify that this action complies with the requirements of Article X, Civil Service/State Police Commission Rules,
Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS palicies and
procedures.

M G219
n Resources Representative Signature Date

Revised 07//2018




STATE OF LOUISIANA
LAGov EPp-HCH

RUN DATE. 09 7 0y FAGE 1

PUN TIME: 14:- :.e EFFECTI" € DATE

REPOPT 10 TITH® ng " g ¢ ¢

“x IR | ENETENG | AT
0419150024181 FLSP TROOP G/REGION 3}3110573)RYDER TREVOR P-01 ANNUAL LEAVE ENTITLEMENT 21 2019] 7.89870 0.7176 0.0000 8.43610 0.0002 A 43630 0.03000 JHRS
0419{50024381 |LSP TROOP G/REGION 3[330573[RYDER  |tREVOR  [P-01  [SICK LEAVE ENTITLEMENT 21l 2019] 7.69070 | 0.7376 { 9.0000 | 8 43630 | 0.000> | 8.23530 | o0 ovco |ums
0419|50024381 |sp TROOP G/ReGlon 3[13es73{RvpEn  fraevor  |-01  |K TIHE EARxED (ST) 21} 2019] 6.00000 | ©0.0000 ] 0.0000 | 8.20000 | ©.0003 | 8.00000 | 0.0000 |uRs
041950024381 |LsP TRoOP G/REGION 3|330573|RvDER  [tREVOR  [P-01  [r-time Eamnzo (1.5) 21| 2013{c2.25000 | ©.0000 | 0.0000 | 92.25000 | 0.0003 |92 25000 | 0.ovoe [Mms

END OF Absence Quota Report
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STATE OF 1OMSLSIAN.
LaGu: ERp HCN
AU DATEs Q2727 2019 PAGT 1
e fIME: 143017 EFFE~TD

By T

00 | e

o419]50024381 L5 trooP G/rEGION 1|330573)RYDER  |tREVOR  [Pp-0)  |mnwaL ieave ewrrteewenr] 21 zo19] 7.65870 | 0.737¢ | 8.a000 | 0.43630 | o0.coo0 | 0.93830 | e.0008 [uns
0419{50024381 |LsP TRoOP G/REGION J[130573|RYDER  ftREVOR  [P-01  |sIcK Leave ewriTumsewT 21| 2019] 7.69070 | 0.9376 | a.a000 | 0.93630 | 0.ce30 | o.02630 | 8.4000 |urs
041850024381 |LSP TROOP G/REGION 1330$73|AYDER  [TREVOR  |P-01  |K-Tine eamsen (sT! 21} 2019| s.00000 | 0.0000 | B.0000 | o.3a000 | ©0.c000 | D.0c000 | 8.0000 [HRS
041950024361 {LSP TROOP G/REGIOM 3{330573|RYDER TREVOR P21 Y.-TIME EARHED 1].51} 21 2019192.25000 9.0000 [927.2500 0.30000 0.C030 0.0C000 92.2500 JHRS

END OF Absence Quota Rezport
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***+* STATE OF LOUISIANA DEPT TREASURY OFFICE OF STATE G“ORM PAYROLL *****+
Special Messages:

0419 DPS-0Office of State Police PERIOD: 18/2019 ©PAY PERIOD END: 08/25/2019
PERS #: 00330573 Class NE 2172019 PAY DATE: 09/13/2019
% WITHHOLD W/4 #A PE DE ADDL AMT EIC
BANK DETAILS PRIOR PERIOD ADJUSTHMENT AMOUNT
NET 0.00
LEAVE TAKEN EARNED BALANCE YTD TKEN UNPAID ABSENCES HQURS ¥YTD HRS
ANNUAL 0.00 0.00000 0.00000 0.00
SICK 0.00 0.00000 0.00000 0.00
COMP-KT 0.00 0.00000 0.00000 .00
FLSA COMP (.00 0.00060 0.00000 0.00
FMLA 0.00 0.00000 0.00000 0.00
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
Q03B Regular Pay-Salary 22.41 7.00 156.86
076B TxCsh Aut Dly Unifrm Allo 8.00 1.00 8.00
AadkAkdxkadkdr TOTAL EARNINGS/PAID ABSENCES 164.86
TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
LSPR 156.86 LSPR 156.86
TOTAL TAXES/RET. 0.00 0.00
DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE
CURRENT YR-TO-DATE
*Fxxxrax TOTAL DEDUCTIONS 0.00C 0.00
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT

**#++* TQTAL EARNINGS/PAID ABSENCES YTD 0.0¢



***** STATE OF LOUISIANA DEPT TREASURY OFFICE OF STATE q::FORM PAYROLL ******

Special Messages:

0419 DPS-Office of State Police PERIOD: 19/2019 PAY PERIOD END: 09/08/2019
PERS #: 00330573 Class NE 21/2019 PAY DATE: 09/13/2019
WITHHOLD W/4 kA PE DE ADDL AMT EIC
FED Single 01 0.00
LA Single 00 01 00 0.00
BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT
Checking 1,828.25 GIDSLAND DANK & TRUST /552 DifpreFe 104.06
NET 1,528.25%
LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HCOURS YTD HRS
ANNUAL 0.00 0.00000 0.00000 0.00
SICK 0.00 0.00000 0.00000 0.00
COMP-KT 0.00 0.00000 0.00000 0.00
FLSA COMP 0.00 0.00000 0.00000 0.00
FMLA 0.00 0.00000 0.00000 0.00
EARNINGS/PAID ABSENCES RATE HOURS AMOUNT
003B Regular Pay-Salary 22.41 72.00 1,613.42
0768 TxCsh Aut Dly Unifrm Allo 8.00 12.Q0 96.00
701B Holiday 22.41 8.00 179.27
Fherkkrxxxxt POTAL EARNINGS/PAID ABSENCES 1,888.69
TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR~-TO~DATE
SP LSPl EE 185.21 185.21 LSPR 1,792.69 LSPR 1,949.55
FED Withholding 169.67 169.67 FED 1,783.75% FFD 1,783.75
FED EE Medicare 28.55 28.55 LA 1,783.75 La 1,783.75
LA Withholding 57.28 57.28
TOTAL TAXES/RET. 440.71 440.71
DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE
2200 *Flex OGB Health 84.44 84 .44 CURRENT YR-TO-DATE
2210 *Flex Life Insurance 0.15 0.15 84.59 84.59
**¥*rxxxtx TOTAL DEDUCTIONS 84,59 0.00
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
003B Regular Pay-Salary 1,770.28
076B TxCsh Aut Dly Unifrm Allc 104.00
701B Holiday 179.27

***** TOTAL EARNINGS/PAID ABSENCES YTD 2,053.55



#**+«* STATE OF LOUISIANA DEPT { TREASURY OFFICE OF STATE

7 TFORM PAYROLL ***%xx
Special Messages: w

0419 DPS-0Office of State Police PERIOD: 20/2019 ©PAY PERIOD END: 09/22/2019
PERS #: 00330573 Class NE 21/2019 PAY DATE: 09/2772019
WITHHOLD W/4 #A PE DE ADDL AMT EIC
FED Single 01 0.00
LA Single 00 01 00 0.00
BANK DETAILS PRIOR PERIOD ADJUSTMENT AMQUNT

Checking 1,404 =R GIRSLAND DANK & TRUAST

NET 1,404.53

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS
ANNUAL 0.00 0.00000 0.00000 0.00
SICK 0.00 0.00000 0.00000 0.00
COMP~KT 0.00 0.00000 0.00000 0.00
FLSA COMP 0.00 0.00000 0.00000 0.00
FMLA 0.00 0.00000 0.00000 0.00

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT

003B Regular Pay-Salary 22.41 80.00 1,792.69
076B TxCsh Aut Dly Unifrm Allo 8.00 12.00 96.00
FhEhkkx ks AxEt POTAL EARNINGS/PAID ABSENCES 1,888.69

TAXES/RETIREMENT CURRENT YR~TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
SP LSPL EE 170.31 3585.52 LSPR 1,792.69 LSPR 3,742.24
FED Withholding 151.67 321.34 FED 1,633.79 FED 3,417.%4
FED EE Medicare 26.16 54.71 LA 1,633.78 LA 3,417.54
LA  withholding 51.43 108.71
TOTAL TAXES/RE'T. 399.57 840.28

DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE

2200 *Flex 0GB Health 84.44 168.88 CURRENT YR-TO-DATE
2210 *Flex Life Insurance 0.15 0.30 84.59 169.18
* kxkk4k+ POTAL DEDUCTIONS 84.59 0.00
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
003B Regular Pay-Salary 3,562.97
076B TxCsh Aut Dly Unifrm Allo 200.00
701B Holiday 179.27

**x*x TOTAL EARNINGS/PAID ABSENCES YTD 3,942.24



**kx+ STATE OF LOUISIANA DEPT y TREASURY OFFICE OF STATE TORM PAYROLL **#***x
Special Messages: OGB ANNUAL EM.OLLMENT RUNS OCT lst - NOV i_th. FIND MORE
INFORMATION AT INFO.GROUPBENEFITS.ORG

0419 DPS-0Office of State Police PERIOD: 21/201% PAY PERICD END: 10/06/2019
PERS #: 00330573 Class NE 21/2019 PAY DATE: 10/11/201¢%
WITHHOLD W/4 #A PE DE ADDL AMT EIC
FED Single 01 0.00
LA Single 00 ¢1 00 0.00
BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT

Checking 2,430.16 GTBSLANT BANK & TRUST

NET 2,430.16

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS ¥TD HRS
ANNUAL 0.00 0.00000 0.00000 0.00
SI1CK 0.00 0.00000 0.00000 0.00
COMP-~KT .00 0.00000 0.00000 0.00
FLSA COMP 0.00 0.00000 0.00000 0.00
FMLA 0.00 0.00000 0.00000 0.00

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT

003B Regular Pay-Salary 22.41 16.00 358.54
076B TxCsh Aut Dly Unifrm Allo 8.00 2.00 16.00
800B OT (ST) Attendance 22.41 1.50 33.61
“00R Annual Leave-Term 22.41 8.00 179.27
515B K Time - 1.5 Term/Payout 22.41 92.25 2,067.20
¥Akxxxxkkrxwx TOTA], EARNINGS/PAID ABSENCES 2,654.62

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE
SP LSP1l EE 34.06 389.58 LSPR 358.54 LSPR 4,100.78
FED Withholding 237.52 558.86 FED 2.789.74 FED 6,207.28
FED EE Medicare 40.94 95.65 LA 2,7839.74 LA 6.207.28
LA wWithholding 81.12 189.83
TOTAL TAXES/RKE'. 393.64 1,233.92

DEDUCTIONS CURRENT YR-TO~DATE FLEX BENEFITS/CAFE
2200 *Flex OGB Health 168.88~ CURRENT YR-TC~-DATE
2210 *Flex Life Insurance 0.30- 169.18-
*AAd A xtx POTAL DEDUCTIONS 169.18- 0.00
EARNINGS/PAID ABSENCES YR-TO-DATE AMOUNT
003B Regular Pay-Salary 3,921.51
076B TxCsh Aut Dly Unifrm Allo 216.00
800B QT (ST) Attendance 33.61
S00B Annual Leave-Term 179.27
515B K Time - 1.5 Term/Payout 2,067.20
701B Holiday 179.27

*¥**** TQTAL EARNINGS/PAID ABSENCES YTD 6,596.86



Danielle Hett ?ﬁ ,:Z.Qcﬁ") 2

From: Clay Reavis
Sent: Tuesday, September 24, 2019 1:48 PM
To: Alana Callins; Danielle Hett; Debbie Givens; Ginger Krieg; kimberly gann;

kreed@Isprs.org; Lanny Bergeran; Patrick Jackson (DPS); Shenikka Matthews; Timi
Payton; William Moragne

Subject: Cadet Trevor Ryder Resignation
Follow Up Flag: Follow up
Flag Status: Flagged

Cadet Trevor Ryder resigned September 24, 2019 at 1320 hours.
He left due to academic reasons.

Please let me know if you need further.

Respectfully,

Sgt. Clay Reavis
Louisiana State Police
Training Academy
Cadet Class Coordinator
225-925-4951



Vs prer =t
Jouw Ber Epwaros Keviv W. Reeves, CoLonEL
GOVERNOR DepuTY SECKETARY

State of Louisiana
Department of Public Safety and Corrections
Public Safety Services

OCTOBER 10, 2019
4750/0501/MMG/19-22695
HQ2-1745-19

CADET SENETTE SMALL
STATE POLICE TRAINING ACADEMY VIA PERSONAL DELIVERY
HIRE DATE: AUGUST 25, 2019

RE:  Separation from State Police Service
Dear Cadet Small:

In accordance with State Police Commission Rule 9.1(c), effective at 4:30 p.m. on
Thursday, October 10, 2019, your services as a cadet with Louisiana State Police (LSP) are no
longer needed and you are separated from your position. On October 8, 2019, you were not truthful
to Training Academy staff regarding a cell phone found in your dorm room. You also admitted
that you had an outside friend of yours write in whole and in part some of your papers assigned in
the Academy.

Any questions you may have regarding your benefits upon separation should be directed
to the Louisiana State Police Retirement System. Their telephone number is (225) 295-8400, and
their address is 9224 Jefferson Hwy Baton Rouge LA 70809. Questions regarding any other
benefits may be addressed to the Department of Public Safety Human Resources Office. Their
telephone number is (225) 925-6067 and their address is 7979 Independence Blvd., Suite 201,
Baton Rouge, LA 70806.

Sincerely,

Lt. Colonel Mike Noel
Asst. Superintendent/ Chief of Staff
Louisiana State Police

COURTESY # LOVALTY ® SERVICE
“An Equal Opportunity Employer”
£.0 BOXB6614, BATON ROUGE, LOUISIANA 70894

DRSSP 4187



Colonel Kevin Reeves

Lt. Col. Layne Barnum

Lt. Col. Jay D. Oliphant

Major David McClendon

Captain Mark Richards

Internal Affairs

Office of Legal Affairs

Human Resources Management

Jason Hannaman, State Police Commission

COURTESY @ LOYALTY ® SERVICE
e Eyual Opporuniy Enployer”
PO BON 66614, BATON ROUGE, LOUISTANA 700396

[SIEET RTINS



Employee Notification Form  for 09/05/2019
Personal Information
Employee Name BAUDOIN , BRANDON JOSEPH Known As
Personnel Number 00330611 Gender Male Date of Birth -
Race Decl Ind/AK Asian AfrAm HI/PI White X  Ethnicity Not Hispanic/Latine
Address Information
Privacy Request Yes No
Permanent Street Maiiing Street
City City
State State
Zip Code Zip Code

Employment Related Dates

Adjusted Service Date 08/25/2019 Next CPG Elig Date 08/25/2020

Performance Adjustment Date Adjusted Leave ServiceDate 08/25/2019 Agency Hie Date  08/25/2019
Organizational Assignment Information

Company Code LAGOV Org. Unit LSP TROOP C/REGION 2
Personnel Area DPS-Office of State Police Cost Center 4191012295

Fmployee Group Fuli Time Salary Personnel Subarea StTrooperl F2100

Payroll Area taGov-Paid B-Wkly Employee Subgroup  Class NE

Work Contract Probat-onal Permanent Status

Expirat-on Date 01/30/2021 Empioyment Status Withdrawn

Time Management Information
Employment Percent 100.00
Weekly Working Hours 40 00
Work Schedue Rute M-F 8HR

Time Administrator
Telecommuter

Time Management Status

Negative Time Entry
068

Action History
Action Separation (P}
Action Hiring (P)

0419  09/03/2019 To 12/31/9999
0418  08/25/2019 To 09/02/2019

Reason Resign-Reason Not Stated
Reason Certif - St Police Commssion

Job History

Job 07133380 - State Police Cadet

From 08/25/2019

To 12/31/9999

Position History

Position 99999999 From 09/03/2019 To 12/31/9999

Position 50500836 - STATE POLICE CADET From 08/25/201¢ To 09/02/2019

Base Pay History

Biweekly 1,79269 P01 *A  From 08/25/2013 To 12/31/8999 Pay Reason Code Hire Sal Rate State Trooper

Other Pay Information

Shift Diff 2nd 050 0051 From 08/25/2019 To 12/31/3999
TxCsh Aut Diy U 800 0076 From 08/25/2019 To 12/31/3989
DPS Escort Pay2 6000 0073 From 08/25/2019 To 12/31/9999



Emplovee Name:grmcmn %\U,CU n Pér;wnel #: ?)aow I l
Effective Date: Ocl 02- l:z- Olq Area/Location: LS P TYO OP C/

CHECKLIST — Separations (Troopers)

* For deceased employees. see HR Manager for Assistance

* Employees on detail must be returned to their true positions prior to the separation being processed and. if necessary. create
an Additional Payment using wage type 0157 to correct the last day of pay.

All Separations:

N

[

AN RN N RN NI

Complete URAC to remove employee’s email/system access

Update Vacancy Report

Complete LDOL form within 3 days of separation (https://www.laworks.net/Form77/)

File 1 copy of LDOL in employee’s personnel file and mail | copy to employee with ENF

Send c-mail to Internal Affairs. Support Services. David Ryerson. Operational Development

(operational.development@@dps la.gov, lamar.davis ¢ la.gov, Legal (OLA.ALL). huey.nccartney :¢Ir.eon, Rhonda

Fogleman, Sonceree.antoine ¢ la.goy, Alana.collins ¢ la.gor . Jason.shaver ¢ ta.goy and SP Commission

(Debbie.givens a la.gov) notifying them of the separation

Verify receipt of resignation with Appointing Authority’s signature/initiais

Review time entered for pay period and email timekeeper to verify that all time entries have been made & no

adjustments needed. Email Analyst over section to ensure there are no pending PPA’s

prior to payout (If NE employee, change any 1.5 k-time earned to paid OT)

Verify with employee separation vs transfer to other statc agency and process scparation action in ISIS-HR

Check for outstanding recoupmeants (under Additional Payments/Recurring Deductions} (Let manager know if any)

Check for current garnishments. If yes, e-mail the Garnishment Unit/OSUP at doa-osup-garnigia.cov BEFORE the

employee is paid or an off-cycle is done

Process separation in LA Gov.

Change any outstanding “Monitoring of Tasks™ to show “Task Completed™

Create Quota Compensation records for annual & sick leave

Create Quota Corrections for annual & sick leave

Pay up to 300 hours of annual leave (no fractions of an hour)

Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not heen approved by the

appointing authority for payment.

Run ZP42 — Potential Separation/Transfer Error Report

Email ENFs (Employee Notification Form). To SSebastian@lsprs.org (SP Ret). Samona. Barber(u la.gos (IA),
Debbie.givensi@la.gov (SP Comm). Monica.Mcdonaldi@la.sov (Police Supply). Mary. Vam alhenburg ¢ la.goy (SP
HQ) Lenias.Maric.ala.gov (TA)

Print 2 ENFs - one for the employee’s personnel file & one sent to the employee

Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee

If employee was a member of LSTA, send e-mail to i1fo-« latroopers.org stating name and date of retirement/separation
Verify employee will receive final payment within 15 days (if not. off-cycle payment is needed)

If employee participates in FSA (healthcare spending only). email ficxiblespendingaccounts « fa.gov and give employee’s

name and term date.

Pull personnel file and place current year sticker on label to indicate year employee separated

Pull Prudential Beneficiaiv Form and file in personnel file

Reduce remaining annual & sick balances

! hereby certify that this action complies with the requirements of Article X, Civil Service State Police Commission Rules.
Uniform Classification and Pay Plans, and all Civil Service State Police Commission as well as DPS PSS policies and

an Resources Representative Signature

09 [os/ 209

Date

Revised 07/2018



% LOUISIANA

ii$1i WORKFORCE

% COMMISSION

Company:

Company Street Address 1:
Address 2:

City:

State:

2Zip:

Name:

Title:

Phons Number:

Email Address:

Employee First Name:
Employee Last Name:
Employee SSN:

Employee Date of Separation:
Employee Date Hired:
Employee Date Last Worked:

Reason For Separation:
Explain Reason for Separation

Hourly Rate of Pay: $22.41

Vacation/Accrued Leave - Not PTO : No

Severance/Dismissal: No
Bonus: No

Holiday Pay: No

Wage in lieu of Notice: No
Pension: No

Separation Notice

Employer Information
*LOUISIANA STATE DEPARTMENT OF PUBLIC SAFETY
7979 Independence Bivd

Baton Rouge

LA

70806

Shambrielle Pooler

HR Analyst

225-922-0842

shambrielle.pooler@la.gov
Employee Information

BRANDON

BAUDIN

09/02/2019
812572019
09/02/2019

Separation Reason
Resigned / Quit
Resigned-Reason Not Stated

Benefit Payments

Hours Worked Per Week: 40
Totat Amount: Number of Hours:
Total Amount: Number of Hours:
Total Amount: Number of Hours:
Total Amount: Number of Hours:
Total Amount: Number of Hours:

o O o o o

if lump sum, what would the monthy amount

be if that option had been choosen?

| certify that the worker whose name and Social Security Number appear above has been separated from work
and that the above information is true and correct. | further certify that the individual has been handed or

mailed a copy of this notice.

This form has been submitted electronically. There is no need to mail a copy to Louisiana Workforce

Commission.

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files.

Signature

Date

Separation Notice (Form 77) Submitted to HIRE: 9/3/2019 11:45:10 AM



A LOUISIANA

® e L 3
it'1i WWORKFORCE Separation Notice
& COMMISSION
Employer Information
Company: *LOUISIANA STATE DEPARTMENT OF PUBLIC SAFETY
Company Street Address 1: 7979 Independence Bivd
Address 2:
City: Baton Rouge
State: LA
Zip: 70806
Name: Shambrielle Pooler
Title: HR Analyst
Phone Number: 225-922-0842
Email Address: shambriefle.pooler@la.gov
Employea Information

Employee First Name: BRANDON
Employee Last Name: BAUDIN
Employee SSN: ]
Employee Date of Separation: 09/02/2018
Employee Date Hired: 08/25/2019
Employee Date Last Worked: 09/02/2019

Separation Reason
Reason For Separation: Resigned / Quit
Explain Reason for Separation Resigned-Reason Not Stated

Benefit Payments
Hourly Rate of Pay: $22.41 Hours Worked Per Week: 40
Vacation/Accrued Leave - Not PTO : No Total Amount: Number of Hours: 0
Severance/Dismissal: No Total Amount: Number of Hours: 0
Bonus: No Total Amount: Number of Hours: 0
Holiday Pay: No Total Amount: Number of Hours: 0
Wage in lieu of Notice: No Total Amount: Number of Hours: 0
Pension: No

If lump sum, what would the monthy amount
be if that option had been choosen?

| certify that the worker whose name and Social Security Number appear above has been separated from work
and that the above information is true and correct. | further certify that the individual has been handed or
mailled a copy of this notice.

This form has been submitted electronically. There is no need to mail a copy to Louisiana Workforce
Commission.

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files.

Signature Date

Separation Notice (Form 77) Submitted to HIRE: 9/3/2019 11:49:10 AM
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Quota Report

STATE OF LOUTSIANA
LaGov ERp-HCH

RUN DATE: 0%/05/2019
RUN TIME: 15%:13:10
REPORT ID: ZT06

25 .E

1

EFFECTIVE DATE
4 .6 2019 - 09/08/2019

0419150024376 |LSP TROOP C/REGION 2:330611|BAUDOIN |BRANDON P-01 ANNUAL LEAVE ENTITLEMENT 19 2019]0.00000 2.2128 | 0.0000 2.21290 0.0000 2.2{2}23 g.gggg ::2
0419)50024376{1.SP TROOP C/REGION 2{330611|BAUDOIN |BRANDON p-01 SICK LEAVE ENTITLEMENT 19 2019)0.00000 2.2128 | 0.0000 2.21280 ©.0000 22.21800 0.0000 N
0419150024376 |LSP TROOP C/REGION 2{330611 |BAUDOIN |BRANDON P-01 K-TIME BEARNED (ST) 19 2019{0.00000 | 29.5000 { 0.0000 | 29.50000 0.0000 |29.50 .

END OF Absence Quota Report



Quota Report

RUM DATE: 09/05/20

STATE OF LOUISIFAMA
LaGov ERp-HOM

13

BUN TIME: 15:18:49
REPORT ID: ZT0%

OEGITLE Cra DTk ek "

[ %] AR RN B BRANDON
TAYG L1376 LSE BRANDO!
£41% . 0.4374 LSP TROOP BRAUDGH

EHD OF Asssenca

Guota Fepor s
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1

EFFECTIVE DATE
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