
joHN 8El. EDWARDS 

GOVERNOR 

TO: 

FROM: 

SUBJECT: 

CASE#: 

KEVIN W. REEVES, Coc.oNEL 

DEPUTY SECRETARY 

State of Louisiana 
Department of Public Safety and Corrections 

Public Safety Services 

January 27, 2020 

captain Chavez Cammon 
Commander, Internal Affairs Section 

Master Trooper Kevin Ducote 
Internal Affairs Section 

Allegations of Cheating on the part of Louisiana State Police Cadet 
Class 99 

19-029 

INITIAL COMPLAINT 

On Tuesday, October 8, 2019, after an inspection of the cadets' rooms, a cell phone 
was discovered and found to contain information regarding Cadet Class 99 testing material. 
Some of the material included what appeared to be an actual test that was sent to the cadet. 
As a result, the training academy staff secured all of the cadets' Mobile Data Terminals 
(MDTs) and flash drives. The staff then searched some of the MDTs and flash drives and 
several cadets had what appeared to be possible Cadet Class 99 testing material saved on 
their MDTs and/or flash drives. 

As instructed by the Assistant Superintendent, Lt. Colonel Mike Noel, an Internal 
Affairs investigation was initiated into the allegations of Cheating on the part of Cadet Class 
99. Sgt. James Jefferson assigned the case to M/T Kevin Ducote and the Internal Affairs 
investigation began on October 10, 2019. 
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INVESTIGATIVE FINDINGS 

On Tuesday, October 8, 2019, at 2:20 p.rn., duty officers assigned to CC 99 during week 
7, conducted an inspection of the living quarters for the entire cadet class. During inspection 
of Cadet Senette Small's room (Room 207), duty officers found a cell phone hidden in Cadet 
Small's "personal space." Cadet SmalJ provided the passcode to the training academy staff 
and the staff was able to gain access into the phone. After looking through the text messages, 
it appeared there were texts between Cadet Small and other cadets regarding CC 99 testing 

material, including what appeared to be an actual "Legal" test 

At the direction of Captain Mark Richards, Lt. David Ryerson and Sgt. Clay Reavis 
secured all of the cadets' MDTs and flash drives. Each cadet signed a "Consent to Search" 
form and granted the staff permission to search their flash drives and MOT's. In an effort to 
determine if other cadets had CC 99 testing material, the training academy staff began 
searching some of the MDTs and flash drives. It should be noted one of the flash drives 
searched contained the following folders: 

• Becoming a Professional Police Officer 

• Crashlnvestigations 

• EVO 

• Firearms 

• Investigations 

• Legal and Judge Drew 

• LSP Final 

• Orientation to Criminal Justice 

• SFST, Intox, Radar, Lidar 

• SSGT 
• Taser 

Within these folders, there were several sub-folders and documents, which appeared 
to contain the following Peace Officer Standards and Training (POST) required exams: 

• SSGT Levels 1 and 2 
• Taser Part 1 and 2 

• Radar Version 1 and 2 

• Lidar Version 1 and 2 
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There also appeared to be the LSP Final exam, which is given to those cadets who are already 
POST certified. The Training Academy staff also believed the folders contained a copy of the 
POST exam. 

It should be noted that during the course of the investigation, Internal Affairs 
investigators reviewed all CC 99 cadet's MD Ts and flash drives. Many of the documents found 
in the MDTs and flash drives were from previous cadet classes, some from as far back as CC 94 
(2015). It became apparent that the CC 99 study material in question had been collected and 
shared among cadets from previous cadet classes. The accumulated study material had been 
forwarded to cadets in upcoming cadet classes, including CC 99. 

During the course of the investigation, Internal Affairs investigators interviewed the 
following cadets: Cadet Jameson Jordan, Cadet Brandon Jinks, Cadet Michael Starling, Cadet 
David Lowe, Cadet Christopher Sink, and Cadet Senette Small. 

(Cadet Senette Small was separated from the Department on October 10, 2019, after 
admitting to texting a friend and having him write an assigned paper for her during CC 99. She 
also admitted to lying to the training academy staff about her hidden cell phone. Cadet 
Christopher Sink attended CC 97 from November 5, 2017 until he resigned in March 3, 2018, 
due to academics. He was re~hired for CC 99 in August 2019. Cadet Sink resigned from CC 99 
after admitting; he cheated by providing Cadet Senette Small with answers to questions during 
exams.) 

Cadets Jordan, Jinks, Starling, Lowe, and Sink acknowledged that prior to CC 99, the 
study material was obtained from friends and troopers who attended previous cadet classes, 
or from other CC 99 classmates during class. They also related that they shared the study 
material with CC 99 classmates. However, they said they thought the information they 
obtained was just notes, quizzes and old tests from previous cadet classes they were allowed 
to use to study. They related they were unaware it contained actual tests, and were adamant, 
they had never used, or intended to use, the information to cheat. 

Cadet Sink acknowledged he obtained a "ton" of study material during CC 97 and he 
emailed it to all cadets in CC 99. He related it was common practice for cadets to ask friends, 
relatives, former cadets, and troopers from previous cadet classes for study materials. He 
further related he found the Taser test on the Axon website, which he included in his study 
materials. 
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Cadet Jordan related he became concerned when he noticed some of the Legal study 
material contained what appeared to be test questions. Thus, I.A. Investigators contacted 
Judge Harmon Drew, who is frequently used as an instructor for the "Legal" block of 
instruction. Judge Drew was provided some of the questionable documents that were 
discovered on the MDTs and flash drives. He was asked to review the "Legal" documents 
found within the study material. Upon review, Judge Drew related that he provided the 
cadets with all of the quizzes, practice tests, problems, scenarios, PowerPoints, etc ... to help 
them learn the material. He stated every document from the study material he reviewed, is 
material he provided to every LSP cadet class, as well as, other POST Training Academies 
he's taught at. Additionally, he stated even if his material was taken or stolen, it would not 
be of any value to the cadets, because he changes the questions on every quiz/test for every 
cadet class. Judge Drew related the only document that "puzzled" him, were the lesson plans 
he created for CC 98 labeled "Post Basic Curriculum - New Lesson Plan June 2018." He 
explained he wouldn't have given it to them because it wouldn't have benefited them in any 
way. However, he said it was possible he gave it to them in error. 

Cadet Small related some of the cadets had received study material, study guides and 
tests; from current troopers they knew, and was shared amongst the cadets in CC 99. She 
said she did not know if the study material that was passed around contained actual tests for 
CC99. 

Regarding the POST exam, investigators were unable to find an actual "POST exam" 
within the CC 99 study material. It did contain a copy of the 2018 POST Student Workbook, 
which was provided to all cadets in CC 98. Investigators learned that POST provides every 
cadet in every POST Academy a copy of the most current POST Student Handbook. 

Investigators did find a copy of the CC 95 LSP Final exam (2016-2017). The LSP Final 
exam is given to any cadet who is already POST certified and is not required to take the POST 
exam. Tpr. Shannon Simpson, former Assistant Cadet Class Coordinator, explained that with 
each cadet class, some questions on the LSP Final are changed because of changes in laws or 
POST regulations. However, most questions on the LSP Final exam have remained the same 
for the last several cadet classes. Thus, the LSP Final exam found in the CC 99 study material 
would have contained some of the same questions as the actual CC 99 LSP Final exam. 

Investigators confirmed that by logging onto the Axon Website, anyone could obtain 
the current Taser Conducted Energy Weapons (CEWs) User Certification Test (Parts 1 & 2), 
including the Taser CEW User Certification Tests the LSP Training Academy uses. To do this, 
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log onto Axon, click on "Training," scroll down and click on "Training Resources," click on 
"Download All Training Version 21 DropBox," click on the folder labeled "V21 Tests & 
Answer Keys," and then click on "User Tests & Answer Keys." You will be directed to a page 
containing the most current Axon User Taser Tests with or without the answer key. 

CONCLUSION 

It was apparent that for the last several cadet classes, cadets have obtained and 
accumulated old tests, quizzes, notes, study guides, etc ... for studying purposes. 

Cadet Sink admitted he obtained a lot of study material whiie attending CC 97. He 

then forwarded his information to all of his CC 99 classmates. Cadet Jameson Jordan, Cadet 
Brandon Jinks, Cadet Michael Starling, and Cadet David Lowe acknowledged they received 
the study material from friends and troopers who attended previous cadet classes, or from 

other CC 99 classmates during class. They also acknowledged that they shared the 
information with their classmates. However, they all thought because the study material was 
from previous cadet classes and had been passed on to them; they were allowed to use the 
information to study. They related they were unaware it contained actual tests, and were 
adamant, they had never used, or intended to use, the information to cheat 

Cadet Jordan related he became concerned when he saw some of the study material 
documents for the Legal block of instruction appeared to contain test questions. However, 

Judge Drew reviewed the material and advised investigators that he provided all of the Legal 
study material to the cadets. 

The LSP Training Academy Cadet Class 99 Manual provides guidelines and 
expectations to the all cadets. It includes a rule that, "No cadet shall falsify in any manner a 
test, report, voucher request, statement or other Department document Lying, cheating, 
plagiarizing, or any violation of the LSP Core Values by a cadet will not be tolerated and will be 
considered as a means for termination." However, it does not prohibit a cadet from bringing 
in old study materials, which might help them pass the academic portion of the training 
academy. 

Based on the aforementioned information, I.A. investigators determined that because 

the study material in question was accumulated, shared and used by the past several cadet 

classes, it would be improper to assert that by, possessing or using the study material, the 

CC 99 cadets cheated. Furthermore, there is no evidence to suggest any cadet in CC 99 



screensnot a test. Cadets in every training academy are encouraged to help each other 
throughout the academy, so it is predictable that cadets would share any study materials 
they had. Especially if the information came from former cadets, some who are now 
troopers. 

Therefore, it was determined, none of the cadets in CC 99 had violated DPS Policy and 
Procedure, 1·03.23, Cheating on Examinations, which states: 

CHEATING ON EXAMINATIONS 

A. An employee shall not cheat or tamper in any manner with an official examination 
conducted by or sponsored for this Department by obtaining, furnishing or attempting to 
obtain, furnish or accept answers or questions to such examinations. 

8. An employee shall not copy, photograph or otherwise remove examination contents or 
use any misrepresentation or dishonest method while preparing, administering or 
participating in such examination(s). 

End of Report 
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I Cadet Senette Small acknowledge that I have received the below listed 

document(s) in reference to Case 19-028: 

1. Separation Letter 
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Allegations of Cheating on the part of Cadet Christopher Sink, 
Cadet Class 99 

19-028A 

INITIAL COMPLAINT 

On Tuesday, October 8, 2019, after an inspection of the cadets' rooms, a cell phone 

was discovered and was found to contain what appeared to be texts regarding CC 99 testing 

material, including what appeared to be an actual test that had been screenshot and sent to 
the cadet. As a result, the training academy staff secured all of the cadets' Mobile Data 

Terminals (MDTs) and flash drives. The staff then searched all of the MOTS and flash drives 
and discovered Cadet Christopher Sink and several other cadets had CC 99 testing material 

and actual tests saved on their MDTs and/or flash drives. 
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As instructed by the Assistant Superintendent, Lt Colonel Mike Noel, an Internal 
Affairs investigation was initiated into the allegations of Cheating on the part of Cadet Sink. 
Sgt. James Jefferson assigned the case to M/T Kevin Ducote and the Internal Affairs 
investigation began October 11, 2019. (It should be noted that Cadet Sink was an add-on 
employee to the original case 19-028. His Case# is 19-028A.) 

INTERVIEWS 

During the course of this investigation, Internal Affairs (IA} interviewed the following 
individual: 

Cadet Christopher Sink cc 99 {10/11/2019) 

(The complete audio interview for this individual is on file in Internal Affairs.) 

INVESTIGATIVE FINDINGS 

On Tuesday, October 8, 2019, at 2:20 p.m., Duty Officer's, Tpr. Lawrence Williams and 
Tpr. Chris Theriot, conducted an inspection on the entire cadet class' living quarters. During 
an inspection of Cadet Senette Small's room (Room 207), Tpr. Williams found a cell phone 
hidden in Cadet Small's "personal space." Cadet Small provided the training academy staff 
with the passcode to the phone and the staff was able to access gain access into it. After 

looking through the text messages, it appeared there were texts between Cadet Small and 
other cadets regarding CC 99 testing material, including a screenshot of what appeared to be 

an actual test that was sent to her. 

In an effort to determine what other cadets might have CC 99 testing material, the 
training academy staff decided to search all of the cadets' flash drives and MDTs. Each cadet 

signed a "Consent to Search" form and granted the staff permission to search their flash 
drives and MOT's. Lt. David Ryerson, Lt. Len Marie, and Sgt. Scott Davis secured all of the 

cadets' M DTs and flash drives and began searching them to see what other cadets might have 
CC 99 testing material. One of the first flash drives they searched belonged to Cadet Sink. 
His flash drive contained folders such as: Becoming a Professional Police Officer; Crash 

Investigations; EVO; Firearms; Investigations; Legal and Judge Drew; LSP Final, Orientation 
to Criminal Justice; SFST, lntox, Radar, Lidar; SSGT; and Taser. Within these folders, the staff 
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found actual tests for SSGT Levels 1 and 2, Taser Part 1 and 2, Radar Version 1 and 2, Lidar 
Version 1 and 2. They also found the LSP Final exam. 

On October 11, 2019, Internal Affairs investigators interviewed Cadet Sink. Cadet 
Sink related that he received a "ton of stuff' while employed as a cadet in CC 97. He explained 
during CC 97, it was common practice for cadets to reach out to friends, who were in previous 
cadet classes, and obtain information and testing materials from them. The cadets would 
then exchange this information with each other during the academy. Cadet Sink stated he 
had a "ton" of that material on his flash drive that the academy staff picked up. Although he 
could not remember who distributed the information during CC 97, he thought that pretty 
much everyone in CC 97 participated in sharing this information. He further related this has 
been going on in cadet classes prior to CC 97. He learned that when the MDTs were 
introduced for test taking, the cadets were somehow able to "screenshot" the tests on their 
MDTs. They would then have the actual questions to the test. Cadet Sink did not know how 
to "screenshot" the test on the MDT. 

Cadet Sink was adamant he never screenshot or copied actual tests from the MOT. He 
said he has always done well academically, so he never had to rely on using the information 
he received in CC 97. 

Cadet Sink then admitted during CC 99, he's provided Cadet Senette Small with 
answers to questions during tests. He explained that she'd be looking at his test trying to see 
his answers, so he would just give her hand signals to indicate the correct answer. He 
acknowledged that by him giving her the answers to questions on a test was cheating. 

CONCLUSION 

Based on Cadet Sink's own admission that he helped Cadet Small cheat on tests during 
CC 99 by giving her hand signals to indicate the correct answer to a question, investigators 
determined Cadet Sink had violated DPS Policy and Procedure, 1-03.23, Cheating on 
Examinations, which states: 

CHEATING ON EXAMINATIONS 

A. An employee shall not cheat or tamper in any manner with an official examination 
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conducted by or sponsored for this Department by obtaining, furnishing or attempting to 
obtain, furnish or accept answers or questions to such examinations. 

B. An employee shall not copy, photograph or otherwise remove examination contents or 
use any misrepresentation or dishonest method while preparing, administering or 

participating in such examination(s). 

Therefore, the allegation that Cadet Sink violated DPS Policy and Procedure, Cheating 
on Examinations, is SUSTAINED. This is defined in the Louisiana State Police's Policy and 
Procedure as: There is sufficient evidence to prove a procedural or criminal violation. 

In summary, the following LSP Policy and Procedural Orders were investigated / 
reviewed by Internal Affairs: 

1. Cheating on Examinations 

PREVIOUS DISCIPLINE 
None 

End of Report 

SUSTAINED 

PJuc 14 
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Allegations of False Statements, Cheating, and Conduct 
Unbecoming an Employee on the part of Cadet Senette Small, 
Cadet Class 99 

19-028 

INITIAL COMPLAINT 

On Tuesday, October 8, 2019, at 2:20 p.m., during an inspection of Cadet Class 99's 
rooms, Duty Officer's, Tpr. Lawrence Williams and Tpr. Chris Theriot, found a hidden cell 
phone inside Cadet Senette Small's handbag. After initially denying ownership of the phone, 
Cadet Small admitted the cell phone belonged to her. Cadet Small gave Tpr. Brittany Caughlin 
the passcode and Tpr. Caughlin was able to unlock it. Tpr. Caughlin accessed the text 
messages in the phone and discovered that in addition to Cadet Small texting people during 
times she was not allowed, there appeared to be texts regarding CC 99 testing material, 
including what appeared to be an actual test that had been screenshot and sent to her. 
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As instructed by the Assistant Superintendent, Lt. Colonel Mike Noel, an Internal 
Affairs investigation was initiated into the allegations of False Statements, Cheating and 
Conduct Unbecoming an Employee on the part of Cadet Small. Sgt. James Jefferson assigned 
the case to M/T Kevin Ducote and the Internal Affairs investigation began October 9, 2019. 

INTERVIEWS 

During the course of this investigation, Internal Affairs (IA) interviewed the following 
individuals: 

Cadet Senette Small cc 99 {10/09/2019; 10/10/2019} 

(The complete audio interview for this individual is on file in Internal Affairs.) 

INVESTIGATIVE FINDINGS 

On Tuesday, October 8, 2019, at 2:20 p.m., Duty Officer's, Tpr. Lawrence Williams and 

Tpr. Chris Theriot, conducted an inspection on the entire cadet class' living quarters. During 
an inspection of Cadet Senette Small's room (Room 207), Tpr. Williams searched a book bag 
located on top of Cadet Small's desk. Inside the book bag, he found a handbag, which 
contained a cell phone. In addition to the cell phone found in Cadet Small's room, Tpr. 
Williams and Tpr. Theriot also found many banned items ("contraband") within other cadet's 

rooms. 

Tpr. Williams and Tpr. Theriot notified M/T Howard of the situation, and shortly 

thereafter, M/T Howard and Sgt Clay Reavis came up to Room 207 and took possession of 
all the Hcontraband." They proceeded to the War Room, where the cadets were training. The 

cadets formed a circle and Sgt. Clay Reavis laid all of the "contraband" on the floor in front of 

them. 

When Cadet Small saw the phone, she commented that she had misplaced the phone 
and had been looking for it. When Sgt. Reavis confronted her about about the phone, Cadet 
Small then said it belonged to her friend and she had forgot to return it to her. Tpr. Brittany 

Caughlin then asked her for the passcode to access the cell phone; however, Cadet Small 

denied knowing the password and continued to deny ownership. Cadet Small informed the 

Tpr. Caughlin that she possibly had the passcode stored in her personal cell phone, so Tpr. 
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Williams retrieved it from the duty hut. Tpr. Williams returned to the War Room and gave 
her cell phone to Tpr. Theriot. Tpr. Theriot asked for and received permission from Cadet 
Small to access her personal cell phone. He entered her phone but was unable to find the 
passcode to her friend's phone. However, he noticed in her recent call log that she had a 
phone number named "Other Phone." He pressed the "Other Phone" number and her friend's 
phone began to ring. Once Cadet Small realized her story was falling apart, she confessed 
that the phone was in fact hers and she lied because she was scared. 

Cadet Small provided Tpr. Caughlin with the passcode and she was able to enter the 
phone. Tpr. Caughlin began browsing through Cadet Small's "hidden" phone and discovered 
Cadet Small had been texting people during times she was not allowed. Furthermore, there 
appeared to be texts between her and other cadets regarding CC 99 testing material, 
including a screenshot of what appeared to be an actual test that was sent to her. 

There was also a text between her and someone named "K," who she appears to ask 
for help with writing her papers. "K" asks her to explain the details of the assignment, when 
it's due, and if he should use internet or textbook sources. "K" is apparently a teacher 
because he also told her that he was "grading papers" during their conversation. 

On October 9, 2019, and October 10, 2019, Internal Affairs investigators interviewed 

Cadet Small. During her interview, she admitted that some cadets had received study 
material, study guides, and tests; from current troopers they knew. She related over the past 

couple of weeks this study material was exchanged amongst several cadets in the class, 
including her. 

She claimed that Cadet Michael Starling had a copy of an old Legal Affairs test and she 
took a picture of with her cell phone. She also stated that she copied the exact same test from 

Cadet Peggy Jennings' flash drive. Cadet Small named the following cadets who she thought 

had received study material and tests: Phillip Butcher, Chris Sink, Peggy Jennings, Michael 
Starling, Freeman Ramsey, and Cody McNeal. 

Cadet Small related that she did not know if any of the files being passed around by 
other cadets contained actual tests for CC 99. She stated she knew what they were doing was 

wrong. She justified her actions by saying if troopers had provided the information to help 

them study, then it must be okay. Furthermore, she said everyone was saying you do what 

you have to do to get out of the academy. She felt if other cadets can get away with it, then 
she can also. 

v i 3 
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Cadet Small acknowledged that she had texted her friend, Korey Walter ("K"), for help 
with writing her papers. She admitted that he has written some of her papers for her while 
in the Training Academy. She explained he would write them for her, email them back to her 
and she would turn the papers in. 

Cadet Small also acknowledged she lied to the training academy staff about the 
hidden cell phone because she was scared. She further related she knew there was 
incriminating information regarding the study material in her text messages and she wanted 
to protect the class. Cadet Small said she had the phone because she was stressed out and 
needed it to talk to someone. She claimed that at night between 10:00 and 11:00 p.m., she 
would call her mother, boyfriend or a friend. 

CONCLUSION 

Cadet Small acknowledged she lied to the training academy staff when she denied the 
"hidden" cell phone was hers, and in doing so, made false statements. Thus, investigators 
determined Cadet Small violated DPS Policy and Procedure, 1-03.11, False Statements, 
which states: 

FALSE STATEMENTS 

A. An employee shall make no false statement or falsify any written report to a superior 
officer knowing such statement to be incorrect or misleading. 

B. An employee shall not willfully and/or intentionally withhold any information from a 

report or statement, knowing such information to be relevant to the report or statement. 

Therefore, the allegation that Cadet Small violated DPS Policy and Procedure, False 
Statements, is SUSTAINED. This is defined in the Louisiana State Police's Policy and 
Procedure as: There is sufficient evidence to prove a procedural or criminal violation. 

Cadet Small also acknowledged that she "cheated" by turning in some papers that her 

friend, Korey Walter, had written for her. Thus investigators determined that in doing so, 

Cadet small violated DPS Policy and Procedure, 1-03.23, Cheating on Examinations, which 

states: 
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CHEATING ON EXAMINATIONS 

A. An employee shall not cheat or tamper in any manner with an official examination 

conducted by or sponsored for this Department by obtaining, furnishing or attempting to 

obtain, furnish or accept answers or questions to such examinations. 

8. An employee shall not copy, photograph or otherwise remove examination contents or 
use any misrepresentation or dishonest method while preparing, administering or 

participating in such examination(s). 

Therefore, the allegation that Cadet Small violated DPS Policy and Procedure, 

Cheating on Examinations, is SUSTAINED. This is defined in the Louisiana State Police's 
Policy and Procedure as: There is sufficient evidence to prove a procedural or criminal 
violation. 

Cadet Small's conduct during Cadet Class 99 reflected unfavorably upon herself and 

the Department. Thus, investigators determined that in doing so, Cadet Small violated DPS 

Policy and Procedure, 1-03.02, Conduct Unbecoming an Employee, which states: 

A. An employee shall act dutifully responsible and professional at all times so as not to 

reflect unfavorably upon himself or the Department. 

B. Unbecoming conduct is defined as conduct which: 

1. Brings the Department or any of its subdivisions into disrepute or embarrassment; 

2. Reflects discredit upon the employee as a member of the Department; 

3. Impairs the orderly operations or efficiency of the Department and/or its employees; 

4. Adversely affects the morale of the Department and/or its employees; and 

5. May reasonably be expected to damage the public respect, confidence or trust of the 

Department. 

Therefore, the allegation that Cadet Small violated DPS Policy and Procedure, 

Conduct Unbecoming an Employee, is SUSTAINED. This is defined in the Louisiana State 
Police's Policy and Procedure as: There is sufficient evidence to prove a procedural or criminal 
violation. 

In summary, the following LSP Policy and Procedural Orders were investigated / 

reviewed by Internal Affairs: 
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1. False Statements 
2. Cheating on Examinations 
3. Conduct Unbecoming an Officer 

PREVIOUS DISCIPLINE 
None 

SUSTAINED 
SUSTAINED 
SUSTAINED 

Based on findings of this administrative investigation, as well as, the fact that she was 

a probationary employee, Colonel Kevin Reeves decided to separate Cadet Small's 

employment from the Department On October 10, 2019, Cadet Small was given a 

"Separation of State Police Service" letter, which informed her that effective at 4:30 p.m. on 

October 10, 2019, her services as a state police cadet were no longer needed and she was 

separated from her position. 

End of Report 
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Personal Information 
Employee Name RVOER , TREVOR DYLAN 
PftlllOMel Number 00330573 

Race Deel Ind/AK Asian 

Address Information 
Privacy Request 

1-'ermanent btreet 
City 
State 
Zip Code 

Yes 

Employment Related Dates 

Gender M.llc 
AlrAm X HI/Pl 

No 

Ad!usted Sefvice Date 08/25/20l9 Next CPG Elig Date 

Whte 

Known As 

Date of Birth 
Ethnicity 

M1tUb1<J ~llt:t:I 
City 
Slclle 

Zip Code 

08/25/2020 
Performance Adjustment Date Adjusted Leave ServlceOate 08/25/2019 Agency Hire Date 08/25/20l 9 

Organizational Assignment Information 
Company Code LAGOV 
Personnel Area 
Employee Group 
Payroll Area 

Work Contract 
Expiration Date 

DPS•Office of State Police 
Full Time Salary 
LaGoll•Paid Bl·Wkly 
Probational 
01/30/2021 

Time Management Information 
Employment Percent 100.00 

Weekly Working Hours 40.00 

Work Schedule Rule M·F SHA 

Org. Unit 

Cost Center 
Personnel Subarea 
Employee Sut,oroup 
Permanent Status 
Employment Status 

LSP TROOP G/AEG10N 3 
4191012295 

StTrooperLE2100 

Class NE 

Withdrawn 

Time Management Status Negative Time Entry 
Time Administrator 068 
Telecommuter 

Action History 
Action Separation (P) 

Action Hiring (Pl 
0419 09/25/2019 To 12/31/9999 

0419 08125/2019 To OW24/2019 
Reason Resign-Personal 
Reason Certif • SI. Police Commission 

Job History 
Job 07133380 • State Ponce Cadet From 08125/2019 To 12/31/9999 

Position History 
Position 99999999 From 09/25/2019 To 12/31/9999 
Position 07129489 • STATE POLICE CADET From 08/25/2019 To 09/24!"l019 

Base Pay History 

B,weekly 1,792.69 P-01 ·A From 08125t2019 To 12/31/9999 Pay Reason Code Demote Same Sched 

Other Pay Information 
Shit! Oiff 2nd 0.50 

DPS Escort Pay2 60.00 

TxCsh Aut Cly U 8.00 

0051 

0073 

0076 

From 0812512019 To 12/31/9999 

From 081'25/2019 To 12/31/9999 

From 08/25/2019 To 12/31/9999 



Employee Name:lru., or ~ll ( 
Effective Date: 9/"a-Y/r 9 

CHECKLIST - Separations <Troopers} 
• For deceased employees, see HR Manager for Assistance 

Personnel #: '0'305:J ':, 
Area/Location: \... c;:P /Cocl,R t: 

• Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create 
an Additional Payment using wage type O 1 57 to correct the last day of pay. 
All Se_Jl8ratlons: 
_✓_ 1 Complete URAC to remove employee's email/system access 
- Updntr Vocnncy R<"port 
~Complete LDOL fonn within 3 days of separation (https:l/www.laworlcs.net/Form77/) 
, _ _? File 1 copy ofLDOL in employee's personnel file and mail I copy to employee with ENF 
~ Send e-mail to Internal Aff~rs, Support Services, David Ryerson, Operational Development 

{o1Je1.slio114!.<.h:veluv1111::11l@dv~.l11.11.ov, 11:1111111.davb@lll.gu v, Lc.:glll (OLA.ALL), liuf.:y.1111..c..m 111cy@lu.gov, Rhundo 
Fogleman, Sonceree.antoine@la.gov. Alana.collins@la.gov, Jason.shaver@la.gov and SP Commission 
Debbie. iven la. v notifying them of the separation 

Verify receipt of resignation with Appointing Authority's signature/initials 
~ Review time entered for pay period and email timekeeper to verify that all time entries have been made & no 

adjustments needed. Email Analyst over section to ensure there are no pending PPA's 
..,....prior to payout {If NE employee, change any 1.5 k-time earned to paid OT) 

-~ _ Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR _ r Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any) 
_ -~ Check for current garnishments. If yes, e-mail the Garnishment Unit/OS UP at doa-osup-garn@la.gov BEFORE lhe 

~ployee is paid or an off-cycle is done 
~ ~recess separation in LA Gov. 
~Change any outstanding "Monitoring of Tasks" to show "Task Completed" 

:::::--' create Quota Compensation records for annual & sick leave 
~ Create Quota Corrections for annual & sick leave 
:....-----_Jqy up to 300 hours of 8J1Jlual leave (no fractions of an hour) 

-~- P PAay for aJI 1.5 k-balances. Reduce all remaining straight k-time balances tbat have not been approved by the 
,.......appointing authority for payment 

_v_ Run ZP42 -·· Potential Separationff ransfer Error Report 
~ Email ENFE (Employee Notification Fonn).ToSSebt1Stian@lsprs.org (SP Ret), Sqmonn.Barber@ln.gov (IA), 

Debbie.givens@la.gov (SP Comm), Monica.Mcdon11ld@la.gov (Police Supply), Mary. Vanvalkenburg@la.gov,(SP 
/HQ) Lenias.Marie@la.gov (TA) 
~ Print 2 ENFs one for the employee's personnel file & one sent to the employee 
:=_ _J;omplete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee 
~___)f employee was a member of LST A, send e-mail to info@latroopers.org stating name and date of retirement/separation 

_.,.,,..... Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed) 
- If employee participates in FSA (healthcare spending only), email flexiblespendingaccounts@la.gov and give employee's 

name and term date. 
~ Pull personnel fiJe and place current year sticker on label to indicate year employee separated 
~ Pull Prudential Beneficiary Form and file in personnel file 
-:;;;:--- Reduce remaining annual & sick balances 

1 hereby certify that this action complies with the requirements of Article X. Civil Service/State Police Commission Rules, 
Uniform Classific:ation and Pay Plans, and ail Civil Service/State Police Commission as well as DPS/PSS policies and 
procedures. 

-~~k ml Resources Represenwive Signature 
9/3dl9 

Date 

Revised 07//2018 



11UU o.:m,. 09 ;)" .Ol'i 
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21 
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2019 !2.25000 
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0.000, 
0.000) 

11 4)630 
8.0S)O 
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0.0001 92.25000 

0,0000 HllS 

0.0000 HRS 
0.0000 HRS 
0.0000 HRS 

ln.t~ 

9/d'7/t 9 
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0.0000 92.2500 
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0 10000 
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0.(0~3 O.OJ&JO 

8.0000 HllS 
8. 4000 HRS 

o.coaa o.ocooo a.0000 HRS 
o rooo o.ocooo 92 2soo HitS 



***** STATE OF LOUISIANA DEPT 
Special Messages: 

TREASURY OFFICE OF STATE UUORM PAYROLL****** 

0419 DPS-Office of State Police 
PERS#: 00330573 Class NE 

BANK DETAILS 

NET 

LEAVE 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
FMLA 

0.00 

TAKEN EARNED BALANCE 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 

003B 
076B 

EARNINGS/PAID ABSENCES 
Regular Pay-Salary 
TxCsh Aut Dly Unifrm Allo 

PERIOD: 18/2019 
21/2019 

WITHHOLD W/4 

PAY PERIOD END: 08/2~/2019 
PAY DATE: 09/13/2019 

#A PE DE ADDL AMT EIC 

PRIOR PERIOD ADJUSTMENT AMOUNT 

YTD TKN UNPAID ABSENCES 
0.00 
0.00 
0.00 
0.00 
0.00 

RATE HOURS 
22.41 7.00 

8.00 1.00 

AMOUNT 
156.86 

8.00 

HOURS YTD HRS 

************ TOTAL EARNINGS/PAID ABSENCES 164.86 

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE 
LSPR 156.86 LSPR 156.86 

TOTAL TAXES/RET. o.oc 0.00 

DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 

0.00 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

0.00 

AMOUNT 

o.oc 



***+* STATE OF LOUISIANA DEPT 
Special Messages: 

TREASURY OFFICE OF STATE tC~ORM PAYROLL****** 

0419 DPS-Office of State Police 
PERS#: 00330573 Class NE - . ; PERIOD: 19/2019 

21/2019 
WITHHOLD W/4 
FED Single 

PAY PERIOD END: 09/08/2019 
PAY DATE: 09/13/2019 

'A PE DE ADDL AMT EIC 
01 0. 00 

LA Single 00 01 00 0.00 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 
lGll.OG Checking 1,520.25 GIDSLAND DANl< &. TnU!:;T /552 DifpreFe 

NET 1.528.21:j 

LEAVE 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
FMLA 

TAKEN EARNED BALANCE 
0.00 0.00000 0.00000 

YTD TKN UNPAID ABSENCES 
0.00 

0038 
0768 
7018 

0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 

EARNINGS/PAID ABSENCES 
Regular Pay-Salary 
TxCsh Aut Dly Unifrm Alla 
Holiday 

0.00 
0.00 
0.00 
0.00 

RATE HOURS 
22.41 72.00 

8.00 12.00 
22.41 8.00 

************ TOTAL EARNINGS/PAID ABSENCES 

AMOUNT 
1,613.42 

96.00 
179. 27 

1,888.69 

TAXES/RETIREMENT 
SP LSPl EE 

CURRENT 
185.21 
169.67 

28.55 
57.28 

YR-TO-DATE 
185.21 
169.67 

28.55 
57.28 

TAX/RET WAGE 
LSPR 

CURRENT 
1,792.69 
1,7Al.7"i 
1,783.75 

FED Withholdinq 
FED EE Medicare 
LA Withholding 

TOTAL TAXES/RET. 440.71 

FED 
LA 

440.71 

HOURS YTD HRS 

YR-TO-DATE 
LSPR 1,949.55 
F'F:D 1,78~.7S 
LA 1,783.75 

DEDUCTIONS 
2200 *Flex 0GB Health 
2210 *Flex Life Insurance 

CURRENT 
84.44 

0.15 

YR-TO-DATE 
84.44 
0.15 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
003B Regular Pay-Salary 
076B TxCsh Aut Dly Unifrm Allo 
701B Holiday 

84.59 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

0.00 

AMOUNT 
1,770.28 

104.00 
179.27 

2,053.55 

84.59 84.59 



**"'*-- STATE OF LOUISIANA DEPT r TREASURY OFFICE OF STATE ,i,--·1:oRM PAYROLL **H** 
Special Messages: \ .. j 

0419 DPS-Office of State Police 
PERS#: 00330573 Class NE 
TREVOR YD R 

PERIOD: 20/2019 
21/2019 

WITHHOLD W/4 
FED Single 

PAY PERIOD END: 09/22/2019 
PAY DATE: 09/27/2019 

#A PE DE ADDL AMT EIC 
01 0. 00 

LA Single 00 01 00 0.00 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 
rhrrkina 1,404 ~l (;T nr.r ,AND DANK f, 'T'ntlf.'T' 

NET 1. 404. 53 

LEAVE 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
FMLA 

TAKEN EARNED BALANCE 
0.00 0.00000 0.00000 

YTD TKN UNPAID ABSENCES 
0.00 

0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 

EARNINGS/PAID ABSENCES 
003B Regular Pay-Salary 
076B TxCsh Aut Dly Unifrm Allo 

RATE 
22.41 

8.00 

0.00 
0.00 
0.00 
0.00 

HOURS 
80.00 
12.00 

************ TOTAL EARNINGS/PAID ABSENCES 

AMOUNT 
1,792.69 

96.00 

1,888.69 

TAXES/RETIREMENT 
SP LSPl EE 

CURRENT 
170. 31 
151.67 

26.16 
51. 43 

YR-TO-DATE 
355.52 
321.34 

54.71 
108.71 

TAX/RET WAGE 
LSPR 

CURRENT 
1,792.69 
1,633,79 
1,633.79 

FED Withholdinq 
FED EE Medicare 
LA Withholding 

TOTAL TAXES/ l{J:::'l'. 399.57 

FED 
LA 

840.28 

HOURS YTD HRS 

YR-TO-DATE 
LSPR 3,742.24 
FED 3,417.54 
LA 3,417.54 

DEDUCTIONS 
2200 *Flex 0GB Health 
2210 *Flex Life Insurance 

CURRENT 
84.44 

0.15 

YR-TO-DATE 
168.88 

0.30 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 

*A****** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
003B Regular Pay-Salary 
076B TxCsh Aut Dly Unifrm Allo 
701B Holiday 

84.59 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

0.00 

AMOUNT 
3,562.97 

200.00 
179.27 

3,942.24 

84.59 169.18 



***** STATE OF LOUISIANA DEPT f TREASURY OFFICE OF STATE U,-~ORM PAYROLL****** 
Special Messages: 0GB ANNUAL Et-..nOLLMENT RUNS OCT 1st - NOV \..,th. FIND MORE 

INFORMATION AT INFO.GROUPBENEFITS.ORG 

0419 DPS-Office of State Police 
PERS#: 00330573 Class NE 

PERIOD: 21/2019 
21/2019 

WITHHOLD W/4 
FED Single 

PAY PERIOD END: 10/06/2019 
PAY DATE: 10/11/2019 

#A PE DE ADDL AMT EIC 
01 0. 00 

LA Single 00 01 00 0.00 

BA.~K DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 
r'hPrki na ?. , 4, o. H r.rRf.f,ANn RANK & TRUST 

NET 2,410.16 

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES 
ANNUAL 0.00 0.00000 0.00000 0.00 
SICK 0.00 0.00000 0.00000 0.00 
COMP-KT 0.00 0.00000 0.00000 0.00 
FLSA COMP 0.00 0.00000 0.00000 0.00 
FMLA 0.00 0.00000 0.00000 0.00 

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT 
003B Regular Pay-Salary 22.41 16.00 358.54 
076B TxCsh Aut Dly Unifrm Allo 8.00 2.00 16.00 
8008 OT (ST) Attendance 22.41 1.50 33.61 
t..,OOR ~nnual Leave-Term 22.41 8.00 179.27 
515B K Time - 1.5 Term/Payout 22.41 92.25 2,067.20 

************ TOTAL EARNINGS/PAID ABSENCES 2,654.62 

TAXES/RETIREMENT 
SP LSPl EE 

CURRENT YR-TO-DATE 
34.06 389.58 

TAX/RET WAGE 
LSPR 

CURRENT 
358.54 

2,789.74 
2,789.74 

FED Withholdinq 
FED EE Medicare 
LA Withholding 

TOTAL TAXES/ l:{J::'l'. 

237.52 558.86 
40.94 95.65 
81.12 189. 83 

393.64 1,233.92 

FED 
LA 

HOURS YTD HRS 

YR-TO-DATE 
LSPR 4,100.78 
FED 6 , 2 0 7 . 2 8 
LA 6,207.28 

DEDUCTIONS 
2200 *Flex 0GB Health 
2210 *Flex Life Insurance 

CURRENT YR-TO-DATE 
168.88-

0.30-

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 
169.18-

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
003B Regular Pay-Salary 
0768 TxCsh Aut Dly Unifrm Allo 
800B OT (ST) Attendance 
500B Annual Leave-Term 
515B K Time - 1.5 Term/Payout 
701B Holiday 

169.18-

***** TOTAL EARNINGS/PAID ABSENCES YTD 

0.00 

AMOUNT 
3,921.51 

216.00 
33.61 

179.27 
2,067.20 

179.27 

6,596.86 



Danielle Hett 

From: 
Sent: 
To: 

Subject: 

Follow Up Flag: 
Flag Status: 

Clay Reavis 
Tuesday, September 24, 2019 1:48 PM 
Alana Collins; Danielle Hett; Debbie Givens; Ginger Krieg; kimberly gann; 
kreed@lsprs.org; Lanny Bergeron; Patrick Jackson (DPS); Shenikka Matthews; Timi 
Payton; William Moragne 
CadPt TrPVor R'ydP.r Resignation 

Follow up 
Flagged 

Cadet Trevor Ryder resigned September 24, 2!)19 at 1320 hours. 

He left due to academic reasons. 

Please let me know If you need further. 

Respectfully, 

Sgt. Clay Reavis 
Louisiana State Police 
Training Academy 
cadet Class Coordinator 
225-925-4951 



Employee Notification Form for 03/29/2021 

Personal Information 
Employee Name BOND 'TIMOTHY BRIAN 

Personnel Number 00330619 Geooer Male 

Race Deel Ind/AK Asian AfrAm HI/Pl 

Address Information 
Privacy Request 

Permanent Street 
(".jly 

State 

Zip Code 

Employment Related Dates 

Known As 
Date of Birth 

White ~ Elhnielty 

MaiHng Slteet 

C-ity 
State 

Zip Code 

-Not Hispanic/Latino 

Adjusled Service Date 08/25/2019 

Performance Adjustment Dale 

Next CPG Ellg Dale 

Adjt.lsted Leave SeNiceDate 

08/25/2020 

08/25/2019 Agency Hire Date 08/25/2019 

Organizational Assignment Information 
Company Code LAGOV 

Personnel Nea 
l:mp!nyee <,;roup 

PayroRArea 
Work Contract 

ExplraUon Date 

OPS-Office of State Ponce 
!-ull lrme !:ialary 

LaGov-F'ald Bl-Wkly 
Probational 

01/30/2021 

Time Management Information 
Employment Percent 100.00 

Weekly Working Hours 40.00 

Work Schedule Rule M-F 8HR 

Org. Unit 

Cost Center 

LSP TROOP GJREGION 3 

4191012295 

1-'ersonnel ~ubarea !:it I roop t.110010 

Employee Subgroup C'ass NE 

Permanent Status 

Employment Status Withdrawn 

Time Management Status Negative Tlme Entry 

Tlme Administrator 058 

Telecommuter 

Action History 
Action Separation (P) 

Action Hiring (P) 

0419 08/27/2019 To 12/31/9999 

0419 08/25/2019 To 08/26/2019 

Reason Resign-Personal 

Reason Certif • St. Police Commission 

Job History 
Job 0713:J:JBO • State Police Cadet 

Position History 
Position 99999999 

Position 07000329 - STATE POLICE CADET 

Base Pay History 
Biweekly 1,792.69 P-01 •A From 08/25/2019 To 12/31/9999 

Other Pay Information 
Shift Oiff 2nd 0.50 

TxCsh Aul Oly U 8.00 

OPS Escort Pay2 60.00 

0051 

0076 

0073 

From 08/25/2019 To 12/31/9899 

From 08/25/2019 To 12/31/9999 
From 08/25/2019 To 12/31/9999 

From 08/25/'2019 To 12/31/9999 

From 08/27/2019 To 12/31/9999 

From 08/25/2019 To 08/26/2019 

Pay Reason Code Hire Sal Rate State Trooper 



,,( 

Empl~ Nam•!€)~ \t.Prlc J 
Effective Date: 9 

CHECKLIST - Separations (Troopers) 
• For deceased employees, see HR Manager for Assistance 

( 

Personnel#: ;?'bQCo\ 9, 
Area/Location: 

• Employees oa detail must be returned to lheir true positions prior to the separation being processed and, if necessary, create 
an Additional Payment using wage type 0157 to correct lhe last day of pay. 
All Separalions: 
.....i:p. Complete URAC to remove employee's email/system access 
~ Update Vacancy Report 
~Complete LDOL form wilhin 3 days of separation (https://www.laworks.net/Fonn77/) 
~ File 1 copy of LDOL in employee's pcmm1mel file and mail I copy lo employee witl1 ENF 
~ Send e-mail to Internal Affairs, Suppon Services, David Ryerson. Operational Development 

(operational.development@dps.la.gov, lamar.davis@la.gov, Legal (OLA.ALL), hyey.mccanney@la.gov, Rhonda 
Fogleman, Sonceree.antoine@la.gov, Alana,collins@la.gov , Jason.shaver@la.gov and SP Commission 
Debbie. ivensliila. ov notifying them of the separation 

Verify receipt of resignation with Appointing Authority's signature/initials 
7 Review time entered for pay period and email timekeeper to verify that all time entries have been made & no 

adjustments needed. Email Analyst over section to ensure there are no pending PPA's 
prior to payout (If NE employee, change any 1.5 k-time earned to paid OT) L Verify with employee separation vs transfer to other state agency and process separation action in JSJS-HR 

.Q_Q:.. Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any) 
~ Check for current garnishments. If yes, e-mail the Garnishment Unit/OS UP at doa-osup-gam@la.gov BEFORE lhe 

_,..;mployee is paid or an off-cycle is done 
_L Process separation in LA Gov. 
~hange any outstanding "Monitoring of Tasks" to show "Task Completed" 
~ Create Quota Compensation records for annual & sick leave 
.LP..._ Create Quota Corrections for annual & sick leave 
(12,.. Pay up to 300 hours of annual leave (no fractions of an hour) 
,f:i;l::.,._ Pay for all 1.5 k-balanccs. Reduce all remaining straight k-timc balances that have not been approved by the 

_.,.-appointing authority for payment. 
_Y"""_ ll Run ZP42 - Potential Separation/Transfer Error Report 
n£:... Email ENFs (Employee Notification Fonn). To SSebastian@lsprs.org (SP Ret), Samona.Barber@la.gov {IA), 

LJebbie.g1vens<ci>.Ja.gov (SP <.:omm), Momca.Mcdonald('g!la,gov (Police Supply), Mary. Vanvalkenburg(@a.gov,(SP 
HQ) Lenias.Marie@la.gov (TA) 

✓ Print 2 ENFs - one for lhe employee's personnel file & one sent lo the employee 
0 ~ Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee 
_v"'_ If employee was a member of LS TA, send e-mail to info@latroopers.org stating name and date of retirement/separation 
...:r::::' Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed) 
n_°'- If employee participates in FSA (healthcare spending only), email flexiblespendingaccounts@la.gov and give employee's 
---/" name and term date. 
(:I!!:- Pull personnel file and place current year sticker on label to indicate year employee separated 
~ Pull Prudential Beneficiary Form and file in personnel file 
+L 0.... Reduce remaining annual & sick balances 

l hereby certify thal this action complies with the requirements of Article X, Civil Service/State Police Commission Rules, 
Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and 

pro. cedure~ ~.. . -· 

~-- ·~ ~Ja&H~ Hunt esourcesRepresentative Signature Date 

Revised 07//2018 
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,--------------------------------/' 
Emplo~ee Notification Form 

Personal Information 
Employee Name SMALL , SENETTE BREEIELE 
Personnel Number 00330600 
Race Deel Ind/AK Asian 

Address Information 
Privacy Request 
Pormanonl Street 
Cily 
Stale 
Zip Code 

Employment Related Dates 

Gender Female 
AfrAm ~ HI/Pl 

for 10/18/2019 

While 

Known As 
Cote of8ir1h 
Ethnicity 

Mailing !.treet 
City 
State 
Zip Code 

-Not Hispank:11..atmo 

Adjusted Service Date 0B/2512019 

Performance Adjustment Date 
Nexl CPG Ellg Dale 
Adjusted Leave SeivJceDate 

08/2512020 
08/25/2019 Agency Hire Date 08125/2019 

Organlzational Assignment Information 
Company Code LAGOV 
Personnel Area 
Employee Group 
Payrol Area 
Work Contract 
EJ1pira11on Date 

DPS-Office or State Police 
Full Time Salary 
LaGov-Paid Bi-Wkly 
Probational 
01/30/2021 

Time Management Information 
Employment Percent 100.00 

Weekly Worlung Hours 40 00 
Work Schedule Rule M-F 8HR 

Org Unit 

Cost Center 

Personnel Subarea 
Employee Subgroup 
Permanent Status 

Employment Status 

LSP TROOP BIREGION 1 
4191012295 

SITrooperLE2100 
Class NE 

Withdrawn 

Time Management Slalus Negative Time Entry 

Time Administrator 068 

Telecommuter 

Action History 
Action Separation (Pl 
Action Hiring (P) 

0419 10/11/2019 To 12/31/9999 
0419 08/25/2019 To 10/10/2019 

Reason Dismissal 
Reason Certif • St Police Commission 

Job History 
Job 07133380 • Slate Police Cade! 

Position History 
Position 99999999 

Position 07018883 • STATE POLICE CADET 

Base Pay History 
Biweekly 1,792.69 P-01 •A From 08/25/2019 To 12/31/9999 

Other Pay lnfonnatlon 
Shift Otff 2nd O SO 

OPS Escort Pay2 60.00 
TxCsh Aul Dly U 8.00 

0051 

0073 

0076 

From 0B/25/2019 To 12/31/9999 

From 08/25/2019 To 12/31/9999 

From 08/25/2019 To 12/31/9999 

From 08/25/2019 To 12/31/9999 

From 10/11/2019 To 12/31/9999 
From 08/25/2019 To 10/10/2019 

Pay Reason Code Hire Sal Rate State Trooper 



Employ" Name, ~ 8u.iib ~ 
Effective Date: ---'""""'l,.-J,.;.._..lL . 

Personnel#: _l_1 __ 0-'~=00"-=------
Area/Location: <.\_,._1,_9.__ _____ _ 

D~101~tK1-CHECKLIST - Separations (Troopers) 
• For deceased employees, see HR Manager for Assistance 
• Employees on detail must be rerumed to their tnre positions prior to the separation being processed 1md. ifnece~sary, create 
an Additional Payment using wage type 0157 to correct the last day of pay. 

eparatioas: 
Complete URAC to remove employee's emaiVsystem access 
Update Vacancy Report 

__:::__/ Complete LDOL form within 3 days ofseparolion (hnps: 'www.laworks.net/Form77/) 
k !-'tie I copy of LOUL m employee's persoMel hie and mail I copy lo employee with l:.Nt-

-

Send e-mail to Internal Affairs, Suppon Services, David Ryerson, Operational Development 
(operational.development@dps.la.gov, lamar.davis@la.gov, Legal (OLA.ALL), huey.mccartnev d la.gov, Rhonda 
Fogleman, Soncercc antoine@ta.gov. Alana.collins@la.gov, Jason.shaver@la.gov and SP Commission 
(Debbie.givens:a•la gov) notifying them of the separation 
Verify receipt of resignation with Appointing Authority's signarure/initials 
Review time entered for pay period and email timekeeper to verify that all time entTies have been made & no 
adjustments needed. Email Analyst over section to ensure there are no pending PPA's 
prior to payout (]fNE employee, change any 1.5 k-time earned to paid OT) 
Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR 
Check for outstanding recoupmenls (under Additional Payments/Recurring Deductions) (Let manager know if any) 
Check for current garnishments. If yes, e-mail the Garnishment Unit/OS UP at doa-osup-gnm@la.gov BEFORE the 
employee ic; paid or an off-cycle jc; done 
Process separation m LA Uov. 
Change any outstanding "Monitoring of Tasks" to show "Task Completed" 
Create Quota Compensation records for annual & sick leave 
Create Quota Corrections for annual & sick leave 
Pay up to 300 hours of annual leave (no fractions of an hour) 
Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the 
appointing authority for payment. 
Run ZP42 Potential Separation/Transfer Error Report 
Email ENFs (Employee Notification Fonn). To SSebastianra1lsprs.org (SP Ret), Samona.Barber@la.gov (IA), 
Debbie.gi"ens@la.gov (SP Comm}, Monica.Mcdonald1,illa.gov (Police Supply), Mary. Vanvall...enburg@la.gov,(SP 
HQ} Lenias.Marie@la.gov (TA) 

Print 2 ENFs -one for the employee's personnel file & one sent to the employee 
Complete annual leave tenn pay statement if payout is greater than 8 hours; mail a copy to employee 
If employee was a member ofLSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation 
Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed) 
If employee participates in FSA (healthcare spending only), email f1e:i.:iblespendin2accountsr@la.gov and give employee's 
name and tenn date. 
Pull persoMel file and place current year sticker on label to indicate year employee separated 
Pull Prudential Bendirillry Form and file in personnel file 
Reduce remaining annual & sick balances 

I hereby certify tliat rllis action complies witlr the requireme11ts of Article X. Civil Sen•ice!State Police Commission Rules. 
Uniform Classification and Pay Plans, and all Ci\oil Service/State Police Commission as well as DPS/PSS policies and 

~ ~ umanResources Representative Signature te 

Revised 0712018 



Kristin Garcia 

From: 
Sent: 
To: 
Cc:: 
Subject: 

fYI 

Timi Payton 
Friday, October 11, 2019 10:57 AM 
Kristin Garcia; Danielle Hett 
Cortina Collins 
FW: Cadet Chester Austin Resignation 

From: Kimberly Payne (DPS) <Kimberly.M.Payne@la.gov> 
Sent: Friday, October 11, 2019 10:56 AM 
To: Cortina Collins <Cortina.Collins@LA.GOV> 

Cc: Timi Payton <Timi.Payton@la.gov> 

Subject: RE: Cadet Chester Austin Resignation 

All 3 have been updated; Thacker, Small, and Austin 

'J::iffltew, 'P~ 
225-925-6125 

From: Cortina Collins <Cortina.Collins(a)LA.GOV> 

Sent: Friday, October 11, 2019 10:14 AM 
To: Kimberly Payne (DPS) <Kimberlv.M.Payne@la.gov> 

Cc: Timi Payton <Timi.Payton@la.gov> 

Subject: RE: Cadet Chester Austin Resignation 

Ok, thanks Kim! 

Corti,rn Collius 
Hum.111 Rcsourccc; An,,lyst 
Depr1rtmcnt of Public Silfcty 
P.O !fox 66614 
Baton Rouge, I .\ 70896 
(:223)925-3894 (P} 
(225)925-3970 (f) 

From: Kimberly Payne (DPS) <Kimberly.M Pavne@1a gov> 

Sent: Friday, October 11, 2019 10:13 AM 

To: Cortina Collins <Cortina.Collins.@LA GOV> 

Cc: Timi Payton <Timi.Payton@la.gov> 
Subject: RE: Cadet Chester Austin Resignation 

I am working on all 3; will let you know when completed. Thanks. 



From: Cortina Collins <Cortina.Collins,@LA GOV> 

Sent: Friday, October 11, 2019 10:11 AM 
To: Kimberly Payne (DPS) <Kimberlv.:v!P.:iyne(ii)la.gov> 

Cc: Timi Payton <Tim1.Payton@la.gov> 

Subjeact: RF· raclPt C.hE'c;tpr Auc;tin RE>c;iem1tion 

Good morning Kim, 

Has all time been entered for Chester"; 

Thank you, 

Cortiua Colli11s 
Humiln Rt>Sl•U rc1::s A11oh ;t 
Department o~ Public Silfetv 
l'.O Box 6661-i 
13aton Rouge, LA 708% 
(225)925-3894 (P) 
(225)925-",970 (f) 

From: Timi Payton <Timi.Payton@la.gov> On Behalf Of HRDocuments 

Sent: Friday, October 11, 2019 7:26 AM 
To: Cortina Collins <Cortina.Collins@LA.GOV> 
Cc: Danielle Hett <Danie!le.Hett@LA.GOV> 

Subject: FW: Cadet Chester Austin Resignation 

Please process. 

Mrs.Timi Payton 
Human Resources Supervisor 
Department of Public Safety 

elJP.O. Box 66614 Baton Rouge, LA 70896 

R22S.925,6079 
a 225.925.3970 or 225.922.0S28 
IEJTIMI.PA VTON@LA.GOV 

My office hours are Mon-Fri 7:00 AM-3:30 PM 

From: Clay Reavis <Ciay.Reavis@la.gov> 

Sent: Friday, October 11, 2019 7:21 AM 
To: Alana Collins <Atana.Collins@la.gov>; Danielle Hett <Danielte.Hett®LA.GOV>; Debbie Givens 
<Debbie.Givens@la.gov>; Ginger Krieg <Ginger.Krieg(ci)la.eov>; Jessica Roberson <Jessica.Rob_erson(@la gov>; kimberly 

gann <kgann@lsors.org>; kreed@lsprs.org; Lanny Bergeron <Lanny.Bergeron(@la.gov>; Patrick Jackson (DPS) 

<Patrick.V.Jackson@la.gov>; Shenikka Matthews <Sheni~~a.Matthews@la.gov>; Timi Payton <Timi.Payton@la.gov>; 
William Moragne <Will!am.Moragne(ci)!a.gov> 

Subject: Cadet Chester Austin Resignation 

Cadet Chester Austin resigned October 10, 2019, at 1830 hours. 

He was dealing with the loss of a family member. 

2 



He was assigned to Troop D. 

Sgt. Clay Reavis 
Louisiana State Police 
Training Academy 
225-925-4951 

J 



Kristin Garcia 

From: 
Sent 
To: 
Cc: 
Subject: 

Please process. 

Timi Payton on behalf of HRDocuments 
Friday, October 11, 2019 7:23 AM 
Kristin Garcia 
Danielle Hett 
FW: Cadet Small Termination 

From: Clay Reavis <Clay.Reavis@la.gov> 
Sent: Friday, October 11, 2019 7:18 AM 
To: Alana Collins <Alana.Collins@la.gov>; Oanielle Hett <Danielle.Hett@LA.GOV>; Debbie Givens 
<Debbie.Glvens@la.goV>; Ginger Krieg <Ginger.Krieg@la.gov>; Jessica Roberson <Jessica.Roberson@la.gov>; kimberly 
gann <kgann@lsprs.org>; kreed@lsprs.org; Lanny Bergeron <lanny.Bergeron@la.gov>; Patrick Jackson (DPS) 
<Patrick.VJackson@la.gov>; Shenikka Matthews <Shenikka.Matthews@la.gov>; Timi Payton <Timi.Payton@la.goV>; 
William Moragne <William.Moragne@la.gov> 
Subject: Cadet Small Termination 

Cadet Senette Small was terminated October 10, 2019. She was served with her letter of separation at 1400 hrs. 

She was assigned to Troop B. 

Sgt. Oay Reavis 
Louisiana State Police 
Training Academy 
225-92S-4951 



.. • ~ Kristin 
.._ '~• Perron/LSP/OPS/LAGOV 
• ! • ,. ~ Sent by: Kristin Garcia 

,- , 10/14/201911:49AM 

Good Morning, 

To dps_ola.all@la.gov, lntemal Affairs@LAOPS, Support 
Services/LADPS@LADPS, Training 
AcademyllAOPS@LADPS, Operational 
Developmenl/LADPS@LADPS, State Police 
Commisslon/LADPS@LADPS 

cc Lamar.Davis@la.gov, Oavid.Ryerson@la.gov, 
Debbie.Givens@la.gov, Tammy.Penouilh@la.gov 

lx:i; 

Subject Separation-Cadet Class #99 

This is notification that the above employee resigned at the close of business on the effective 
dates. She/He was a Cadet in CC# 99 (Cost Center-4191012295). 

Mrs. Senette Small, eff. 10/10/19 

Mr. Michael Starling, eff. 10/11/19 

Mr. Chrislupher Sink, t:ff. 10/11/19 

Thanks, 

Kristin Garcia 
DPS/Human Resources 
P: 225-925-6067 
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NAME OF EMPLOYEE: Senette Small 
DA TE OF SEP ARA TlON: 10/10/19 

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE 

You are being paid for 12 hours of annual leave. If you return to state 
employment within! husiness day(s), you may be required to buy back any unused 
annual leave. 

Civil Service Rule 11. 1 0(e) "When an employee who has been paid under this Rule for 
accumulated annual leave is reemployed in a classified position, he shall pay the 
Department which reemployes him the value of such annual leave at the rate paid him 
less the value of working hours for which he has been paid which intervene between the 
last day worked and the date of reemployment and shall be given credit for the number of 
hours of annual leave for which he has made reimbursement." 

Executive Order - Rules and Policies on Leave for Unciassf{icd Service, Section 1 0:B. 
'·An w1classifittl offi~1 01 employee who is paid for accrued annual leave upon 
termination from service and who is subsequently re-employed in a leave-earning 
classified or unclassified position shall reimburse the state service, through the employing 
agency, for the number of work hours that transpired during the officer or employee's 
break from state service. In turn, the officer or employee shall receive a credit for the 
nwnber of hours of annual leave for which the officer or employee made reimbursement 
to state service." 



ec.ial Messages: OCTOBER 18TH I~ _ATIONAL MAMMOGRAPHY DAY. FOR MORE }-~IFO VISIT 
. HTTP:/ /WWW. SPEA\_)FORNURSES. COM/ t.=) 

19 DPS-Office of State Police PERIOD: 22/2019 PAY PERIOD END: 10/20/2019 
RS #: 00330600 Class NE 22/2019 PAY DATE: 10/25/2019 

WITHHOLD W/4 IA PE DE ADDL AMT EIC 
FED Single 00 0.00 
LA Single 00 00 00 0.00 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 
ecking 3,283.01 CAPITAL ONE, NATIONAL 

T 

LEAVE 

NUAL 

3,283.01 

TAKEN EARNED 
0.00 0.00000 

BALANCE 
0.00000 

YTD TRN UNPAID ABSENCES 

CK 0.00 0.00000 0.00000 
MP-KT 0.00 0.00000 0.00000 
SA Cc.MP 0.00 0.00000 0.00000 
LA 0.00 0.00000 0.00000 

EARNINGS/PAID ABSENCES 
3B Raqular Pay-Sal.uy 
6B TxCsh Aut Dly Unifrm Allo 
OB OT (ST) Attendance 
OB Annual Leave-Term 
5B K Time - l.5 Term/Payout 

RATE 
22.41 
8.00 

22.41 
22.41 
22.41 

0.00 
0.00 
0.00 
0.00 
0.00 

HOURS 
32.00 

4.00 
10.50 
12.00 
120.75 

********** TOTAL EARNINGS/PAID ABSENCES 

AMOUNT 
717 .08 

32.00 
235.29 
268.90 

2,705.84 

3,959.11 

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT 
LSPl EE 68.12 593.95 LSPR 717.08 

D Withholding 421.70 1,014.40 FED 3,890.84 
D EE Medicare 57. 41 141. 95 LA 3,890.84 

Withholding 128.72 309.65 

TAL TAXES/RET. 675.95 2,059.95 

HOURS YTD HRS 

YR-TO-DATE 
LSPR 6,252.01 
FED 9,195.49 
LA 9,195.49 

DEDUCTIONS 
10 *Flex Life Insurance 

CURRENT YR-TO-DATE 
0.15 0.60 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 

****** TOTAL DEDUCTIONS 

RNINGS/PAID ABSENCES YR-TO-DATE 
3B Regular Pay-Salary 
66 TxCsh Aut Dly Unifrm Allo 
OB OT (ST) Attendance 
OB Annual Leave-Term 
SB K Time - 1.5 Term/Payout 
lB Holiday 

0.15 

*** TOTAL EARNINGS/PAID ABSENCES YTD 

0.00 

AMOUNT 
6,072.74 

328.00 
235.29 
268. 90 

2,705.84 
179.27 

9,790.04 

0.15 0.60 



Requested By 
Request Date 
Status 

Kristin G arcia/LSP/OPS/LAGOV 
10/14/2019 
New 

Requesting Agency Routing lnfonnalion 

Reauester 
CN=Kristin 
Garcia/OU=LSP/OU=D 
PS/O=LAGOV 

rovers 
r;;$i CN=Shenlkka 

Matthews/OU=MFN/0 
U=OPS/O=LAGOV 

Agency Request No. 
Data Request No, 
Status at Data 

Approver Name Approver Function 

Shenikka Human Resources Director 

Due Date 

Sdays 

Expiration Action Status 

Notification None 
Matth~/MFN/OP 
S/LAGOV 

Louisiana Department of Public Safety and Corrections 
User Request 

Management & Finance (Human Resources Management) 
Nature and Origin of R uest 

*Service Type 

H} Separation of Service {Terminated from Department) 

•Name of Person Removed 
Senette Small 

•Person's User 1D's 
330600 

•oate Needed 
10/14/2019 

•Area Code 
225 

*Phone Number of Contact Person 
925-6067 

~equesting Division/Office 
Human Resources 
Management 

•Divisions/Offices Requested For 
Human Resources 
Management 

•Program/Report/Screen/Transaction Titles 
Unknown 

-Reason for Request 
Separation of Service 

• Juslification 
LSP-The employee was relieved of the cadet position. 

•Description of Request 
Please remove all access for SSN 

Attachments 

Faxed Documentation 
Yes Total number of pages sent: 0 

•System Name 
NEW System (NEW} 

Date 



Notification L 

Action 

IT Approval 

Request Completed 

Requesl Implemented 

Request Closed 

Request Terminated 

General Comments: 

Date Notified 

Req.lmplementation Date: 
. - -- -~-

Last Modified: 10/14/2019 02:40 PM -Alana Collins/MFN/DPSILAGOV 



---- LOUISIANA 

ii Iii WORKFORCE 
- COMMISSION 

Company: 

Company Street Address 1: 

Address 2: 
City: 

State: 
Zip: 
Name: 
Tltte: 

Phone Number: 

Email Address: 

Employee First Name: 

Employee Last Name: 

Employee SSN: 

Employee Date of Separation: 

Employee Date Hired: 

Employee Date Last Worked: 

Reason For Separation: 

Separation Notice 

Employer lnfonnatlon 
Department of Public Safety 

7979 Independence Blvd. Sta. 201 

2259256067 

BalDn Rouge 

LA 

70806 

Kristin Garcia 

Human Resources Analyst 

225-925-6067 

kristln garda@la.gov 

Employu lnfonnatlon 

Senette 

Small -10/10fZ0111 

08f2512019 

10/09/2019 

Separation Reason 
Terminated I Fired 

Explaln Reason for Separation The employee was reHeved of Iha posltlon. 

Benefit Payments 
Hourly Rate of Pay: 522,41 

Vacatlon/Accruod Loavo • Not PTO : Vos 

Severance/Dlsmlnal: No 

Bonus: No 

Holiday Pay: No 

Wage In lieu of Notice: No 

Pension: No 

If lump sum, what would the monthy amount 
be If that option had been choosen? 

Hours Worked Per Week: 40 

Total Amount: $268.90 

Total Amount: 

Total Amount: 

Total Amount: 

Total Amount 

Number of Houra: 12 

Number of Hours: o 
Number of Hours: 0 

Number of Hours: o 
Number of Hours: o 

I certify that the worker whose name and Soc:Jal Sec:urlty Number appear above has bNn separated from work 
and that the above Information Is true and correct. I further certify that the lndlvldual has been handed or 
malled a copy of this notice. 

This form has been submitted electronically. There Is no need to mall a copy to Louisiana Workforce 
Commission. 

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files. 

Signature 

Saparallon Notice (Fon 77) Submitted i. HIRE: 10/1512111117:58:11 AM 



• • Kristin 
• ~~ Perron/LSP/DPS/LAGOV 
• • .,._..,,..~ , Sent by: Kristin Garcia 

• "'Cl., 
' 10/1812019 03'.05 PM 

Good Morning, 

To dps_ola.all@la.gov, Internal Affairs@LADPS, Support 
Services/LAOPS@LADPS, Training 
Academy/LADPS@LAOPS. Operational 
Oevelopment/LADPS@LADPS, State Police 
Commission/LADPS@LADPS 

cc Lamar.Davis@la.9ov, David.Ryerson@la.gov, 
Debbie Givens@la.gov, Tammy.Penouilh@la.gov 

Subject Separations-Cadets 

This is notification that the employees below were relieved from their position at the close of 
business on 10/11/19. They were State Police Cadets in CC# 99 (cost center 4191012295). 

Senette Small and 

ma 

~nelle Cmoll.pdf 

Thanks, 

Kristin Garcia 
DPS/Human Resources 
P: 225•925-6067 



Adjusted Service & Leave Date Calculator 
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C 0 ~------------.:,_.--------------- ·------------, 
Employee Notification Form for 08/28/2019 

Personal lnfonnation 
Employee Name BRUMLEY , SAGE D 
Personnel Number 00309935 
Race Deel ~ Ind/AK Asian 

Address lnfom,atlon 
f,lnvaey Requut 

Pennanent Slreet 
City 
Slate 
Zip Code 

Employment Related Datn 

Gender Male 

AfrAm HI/Pl White 

Known As 

Date of Birth 
Ethnicity 

Privacy Request 

Malling Slleet 
City 
State 
Zip Code 

-Declined lo State 

Adjusted Service Date 01/03/2017 Next CPG Ellg Dale 08/2512020 
Performance Adjustment Date Adjusted Leave ServiceOate 01/03/2017 Agency Hire Date 0812512019 

Organizational Assignment lnfonnatlon 
Company Code LAGOV 
Personnel Area 
Employee Group 
Payroll Area 
Work Contract 
Elcpiralion Date 

DPS-Office of State Police 
Full Time Salaiy 
LaGov-Paid Bi-Wkly 
Probation al 

01/31/2021 

Time Management Information 
Employment Percent 100 00 
Weekly Wor1dng Hours 40.00 
Work Schedule Rule M•F SHR 

Action History 

Org Unit 

Cost Center 
Personnel Subarea 
Employee Subgroup 
Permanent Status 
Employment Slalu& 

LSP TROOP A/REGION 1 
4191012295 
StTrooperi.E2100 
Class NE 

Adive 

Time Management Status Negative Time Entry 
Time Administrator 068 
Telecommuter 

Action (2)Transfer II-Gaining P.P 
Action (1) Transfer I-Losing p.p 

Action Pos Charact Chg (P) 

0419 08/2512019 To 12/31/9999 
0419 0812512019 To 12/31/9999 

0419 06/1712019 To 08/2412019 

Reason Certlf • St Pallce Commission 
Reason Transfer Vol/Dept to Dept 

Reason Budget Status Change 

Job History 
Job 
Job 

Job 

07133380 • State Police Cadet 
00169700. POllCE OFFICER 3-A 

00169680 • POllCE OFFICER 2-A 

Position History 
Position 07000191 • STATE POLICE CADET 
Position 50530354 . POLICE OFFICER 3-A 
Position 50530354. POLICE OFFICER 2-A 

Baae Pay History 
Biweekly 1,792.69 P-01 •A From 08125/2019 

Biweekly 1,656.80 PS-109 00 From 07/1512019 
Blweekly 1,608.80 PS-10900 From 06l05/2019 

Other Pay Information 
Shift Cliff 2nd 0.50 0051 From 08/2512019 
TxCsh Aul Illy U 8.00 0076 From 08/2512019 
DPS Escort Pay2 60.00 0073 From 08/25/2019 
Shift Diff 2nd 0.50 0051 From 07/1512019 
TxCsh Aul Oly U 8.00 0076 From 07/15/2019 
OPS Escort Pay1 60.00 007:Z From 07/1512019 

To 12/31/9999 

To 08/2◄/2019 
To 07/14/2019 

To 12/31/9999 

To 12/3119999 

To 12/31/9999 

To 08/24/2019 
To 08/2412019 

To 08/2◄/2019 

From 08/2512019 
Fram 01/03/2019 
Fram 10/22/2018 

Fram 08/25/2019 
From 01/03/2019 
From 10122/2018 

Pay Reason Code 
Pay Reason Code 

Pay Reason Code 

To 12/3119999 

To 08/2412019 
To 01/02/2019 

To 12/31/9999 

To 08/24/2019 

To 01/02/2019 

Hire Sal Rate State Trooper 
Markel Adjustment 

SER 



----------''------"'""""'lo~---~ 
Shift Diff2nd 
TJCCsh Aut Dly U 
DPS EICOrt Pay1 

Employee Notification Form 

0 50 0051 From 06'0512019 To 07/1412019 

800 0078 From 08l0512019 To 0711412019 

60.00 0072 From 06/05/2019 To 0711412019 

for 08128/2.019 

2 



Danielle Hett 

From: 
Sent 
To: 
Cc: 
Subject: 
Attachments: 

Good morning, 

Timi Payton 
Friday, October 11, 2019 8:32 AM 
Danielle Hett 
Ginger Krieg; Shenikka Matthews 
FW: Sage Brumley #309935 
SAGE BRUMLEY • OVERPAYMENT.pdf 

r 

Please print the attachment for Sage's personnel folder and add the payout of K-time back to his record before notifying 
him of the updated overpayment amount. Let me know if you have any questions. 

Thanks, 

Mrs.Timi Payton 
Human Resources Supervisor 
Department of Public Safety 

r:.tlP.O. Box 66614 Baton Rouge, LA 70896 

1ihzs.925.6079 
Ii 225.925.3970 or 225.922.0528 
~TIMI.PAYTON@LA.GOV 

My offke hours are Mon-Fri 7:00 AM-3:30 PM 

From: Mary Vanvalkenburg <Mary.Vanvalkenburg@la.goV> 
Sent: Friday, October 11, 2019 8:09 AM 
To: Timi Payton <Timi.Payton@la.gov> 
Subject: RE: Sage Brumley #309935 

L TC Noel has approved this request. 

AUTHORITY: LTC Mike Noel. Assistant Superintendent 

From: Timi Payton <Timi.Payton/@la.1,?0V> 
Sent: Thursday, October 10, 2019 3:59 PM 
To: Mary Vanvalkenburg <Mary.Vanvalkenburg@la.gov> 
Subject: Sage Brumley #309935 

Good afternoon, 

Sage Brumley resigned his Ovil Service position on 8/24/19 to start the State Police Academy on 8/25/19. He then 
resigned from the Academy on 9/16/19, and we soon received notification that he would be rehired in his same Ovil 
Service Police Officer 3·A position. A 30 day break In service was required for Mr. Brumley to meet the Civil Service 
Reemployment Eligibility Rule (allowing him to keep his same salary and not have to take a test or reapply), therefore his 
new start date was estimated as 9/30/19. We processed the separation and paid him out for 72 hours of Annual Leave 
(9/17·9/27}. We also erroneously paid him for 11.25 hours of Straight Compensatory Leave. Both payments were 
received on 9/27/19. 



The PAR to rehire was approved on 9/25 with a 9/30 effective date and it was processed as so. We received word on 
10/7 /19 that Sage in fact started work on 9/26/19, and the adjusted start date was approved through the Chain that 
same day. When Sage entered regular working hours for 9/26 and 9/27, It created an overpayment of 16 hours of 
Annual leave. 

lhe total overpayment at this time Is 27.2S hours In the amount of $610.64, huwever we dte U!t.(Ue~li11g lltdl Lhe 
Appointing Authority approve the payment of his 11.25 hours of straight time ln the amount of $252.10 bringing his 
overpayment down to $3S8.54. 

Pursuant to State Police Commission rule ll.29(K}, An agency may pay the balance of an employee's compensatory 
time at any time. The rate of pay shall be calculated in accordance with the rules. 

Mrs.Timi Payton 
Human Resources Supervisor 
Department of Public Safety 

ttlP.O. Box 66614 Baton Rouge, lA 70896 

tiil 225.92S.6079 

i!i 225.925.3970 or 225.922.0528 
(81TIMI.PAYTON@LA GOV 

My office hours are Mon-Fri 7:00 AM-3:30 PM 

2 
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PRIOR PE -J,• PillJUSTMENT/CLAIM INFORMATL, 

SAGE BRUMLEY PERIOD: 22/2019 PAY PERIOD END: 10/20/2019 
PER.S 0419 22/2019 

•ADJ. TO PRIOR PEP.IOD RESULTS (OVERPP..YMENT[-J /UNDERPAYMENT[+) J 
CLAIM FROM PRIOR PERIOD 
AMT RECOVERED/OFFSET 

AMT REMAINING TO BE RECOVERED (CLAIM· 

~ AUJU;;; l.'MBN'l' JJJ::;l'Al L 
PERIOD ADJUSTED WAGE 

S'J'Ai-(l' {l')' 'l'{PF flFS1 f.'T?TTC,N 

09/09/19 - 09/22/19 5008 Annual Lce:ive Term 
09/09/19 - 09/22/19 510B KTime-Straight-Term/ 

358.54-
252.10-

10/25/2019 

610.64-
0.00 
O.CJO 

610.64 

RT C:HC-; HR!=i C'HG 

0.00 
22.41-

16.00-
11.25-



Ma1Y Vanvalkenburg 

From: Timi Payton 

Sent: 
To: 

Thursday, October 10, 2019 3:59 PM 
Mary Vanvalkenburg 

Subject Sage Brumley #309935 

<iood afternoon, 

Sage Brumley resigned his Civil Service position on 8/24/19 to start the State Police Academy on 8/2S/19. He then 
resigned from the Academy on 9/16/19, and we soon received notification that he would be rehired in his same Civil 
Service Police Officer 3-A position. A 30 day break in servtce was required for Mr. Brumley to meet the Civil Service 
Reemployment Eli8ibility Rule (allowing him to keep his same salary and not have to take a test or reapply), therefore his 
new start date was estimated as 9/30/19. We processed the separation and paid him out for 72 hours of Annual Leave 
(9/17-9/27). We also erroneously paid him for 11.25 hours of Straight Compensatory leave. Both payments were 
receiVed on 9/27 /19. 

The PAR to rehire was approved on 9/25 wtth a 9/30 effective date and it was processed as so. We received word on 
10/7/19 that Sage In fact started work on 9/26/19, and the adjusted start date was approved through the Chain that 
same day. When Sage entered regular working hours for 9/26 and 9/27, It created an overpayment of 16 hours of 
Am11UI led'le. 

The total overpayment atthls time is27.25 hours in the amount of$610.64, however we are requesting that the 
Appointing Authority approve the payment of his 11.25 hours of straight time in the amount of $252.10 bringing his 
overpayment down to S358.S4. 

Pursuant to State Police Commlssion rule 11.29(K), An agency may pay the balance of an employee's compensatory 
time at any time. The rate of pay shall be calculated in accordance with the rules. 

Mrs. Timi Payton 
Human Resources supervisor 
Department of Public Safety 

c!JP.O. Box 66614 Baton Rouge, lA 70896 

.225.925.6079 
iii 225.925.3970 or 225.922.0528 
IEITIMI.PAYTON@I.A.GOV 

My office hours are Mon-Fri 7:00 AM-3:30 PM 

l\PPROVED ~ 
DENIED D 

/i,i:p 0_0T~ ltJ41ljj__ 
~t- [-.JO Ff¥-' 

1 
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Danielle Hett 

From: 
Sent: 
To: 
SUbject 

Sage Brumley 
Monday, October 14, 2019 11:22 AM 
Danielle Hett 
RE: Overpayment 

I request to have it taken out of my next pay check. Thank you and have a great rest of your day. 

From: Danielle Hett <Danlelle.Hett@LA.GOV> 
Sent: Friday, October 11, 2019 8:39 AM 
To: Sage Brumley <Sage.Brumley@la.gov> 
Cc: Timi Payton <Timl.Payton@la.gov> 
Subject: Overpayment 
Importance: High 

Good Morning, 

This correspondence is being sent to notify you of an overpayment of wages, in the amount of $358.54 upon your 
,;eparation from the Louisiana State Police Cadet Academy. 

Upon your separation from the academy you were paid a total of 72 hours of your annual leave with the anticipated 
return date of 9/30/2019 to DPS Police. The early return date of 9/26/2019 resulted in the overpayment of 16 hours of 
annual leave. The 16 hours of leave have been restored to annual leave balances. Please see the attached leave 
balances for your records. 

Please contact me, Danielle Hett, and CC Timl Payton, before COB Wednesday. October 16th to discuss options if 
repayment arrangements are needed. If you choose to let payroll recoup these funds It will be taken from your pay 
check dated 10/25/2019. 

Failure to respond to this email timely will result In recoupment of all funds on 10/25/2019. 

If you have any questions, please contact myself or Timi Payton. 

Thank you, 

'Danielk :J{ett 
Human Resoorce Analyst 
Department of Public Safety Human Resources 
7979 Independence Blvd 
Baton Rouge, Louisiana 70806 
Telephone: (225) 925.6062 
Fax: (225) 925.3970 



Employee Notification Form for 10/01/2019 

Personal Information 
Employee Name BRUMLEY . SAGE D. 
Pllf'Sonnel Number 00309935 Gender Male 

Race Ded l( Ind/AK Asian AfrAm HI/Pl 

Addreas lnfonnatlon 
l'rivocy Roquost 
Pennanent Streel 

City 
Slate 
Zip Code 

Employment Related Oates 
Adjusted Service Date 01/18/2017 

Known As 
Dale of Birth 
Elhniclly 

Privacy Request 
Mailing Street 
City 
State 
Zip Code 

-Declined to Slate 

No 

-----

Performance Adjustment Date Adjusted leave ServiceDate 01/1612017 Agency Hire Date 09/30/2019 

Organlzatlonal Assignment Information 
Company Code LAGOV 
Personnel Area DPS-Office of State Police 
Employee Group Full Time Salary 
P.iyrott Ar® ~Gov Paid Bi '-MJy 
work Contract Probational 
Expiration Dale 03/30/2020 

Time Management Information 
Employment Perc:enl 100.00 
Weekly Working Hours 40.00 
Work Schedule Rule 24H 70AY 

Org Unit 

Cost Center 
Personnel Subarea 
Employoo Subgroup 
Permanent Status 
Employment Status 

PHYSICAL SECURITY/PUBLIC 
419306221S 
Reglleave2100 
CloGCNE 

AcUve 

Time Management Status Positive lime Entry 
Time Adm1rutrator o 12 
Telecommuter 

Action History 
Action Rehire (P) 
Ac11on Separation (P) 
Action (2}Transfer 11-Ganlng P-P 

0419 00130/2019 To 12131/9999 
0419 09117/2019 To 09/29/2019 
0419 08/25/2019 To 09/16/2019 

Reason Noncompete Reemp Prior Srv 
Reason Resign-Personal 
Reason Certlf • SI. Police Commission 

Job History 
Job 00169700 · POLICE OFFICER 3-A 
Job 07133380 • State Police Cadet 
Job 00169700 • POLICE OFFICER 3-A 

Position History 
PosillOl'I 5053035'4 • POLICE OFFICER 3-A 

99999999 Position 
Position 07000191 • STATE POLICE CADET 

Base Pay History 
Biweekly 1,656.80 PS-10900 From 
Biweekly 1.792.69 P-01 •A From 
Biweekly 1,656.80 PS-10900 From 

Other Pay lnfonnatlon 
Shift Oiff 2nd 050 00S1 From 
T~Csh Aul Oly U 800 0076 From 
DPS Eseott Pay1 6000 0072 From 
Shift Oiff 2nd oso 0051 From 
TxCsh Aul Dly u 8.00 0076 From 
OPS Escort Pay2 6000 0073 From 

From 09130f2019 To 12131/9999 
From 08125/2019 To 09/29/2019 
From 01/0312019 To 08/24/2019 

From 0913012019 To 1213119999 
From 09117/2019 To 09129/2019 
From 0812512019 To 09/16/2019 

09130/2019 TO 12/31/9999 Pay Reason Code Reemploy Elig Rate 
0812512019 To 09/29/2019 Pay Reasoo Code Hire Sal Rate State Trooper 
07/1512019 To 08/24/2019 Pay Reason Code Marlcet Adjustment 

09/30/2019 To 12131/9999 
0913012019 To 1213119999 
09/30/2019 To 12/31/9999 
08/2512019 To 09/2812019 
08/2512019 To 09/2912019 
08/2512019 To 0912912019 



Shift Oilf 2nd 
TxCsh Aut Oly U 
OPS Fr.r.nrt Pny1 

Employee Notification Form 

0.50 0051 From 07/1512019 To 08/24/2019 
8.00 0076 From 07/15/2019 To 08/24/2019 

6000 0072 From 07/15/2019 To 08/2-4/2019 

for 10101/2019 

2 



--•~5 
Position#: Y 

CHF.C'Kl,IST - Ns,r Hire/Rehire (CS Classified) 
HR REQUIREMENT: 

Update Vacancy Report 

CIVU...SERVICE REQUIREMENTS: le:::.' ~ 
✓ Civil Service Action Alllhority: i,..l_~ • Pay Authority:__: •--..:......,L.;=>~:!..:.~~~ 

- If supervisory pulcion, cbrck pe,ltlon In ISIS to venfy that the pos1bon dm:npoon b11 been updated In Ill 
that the Sf•3 must be updated prior lo date orhire, copy Class & Pay llpc:cialist L Minimum Qu111ifa:111iutlll verified. Spei:ify melhod of verilicatiun: _ ·------·····--
Certified cop1 or College Transcript or proof of certification (if used to meel minimum qualifications) 

-- Testing requirements met (if any). If exemption used, specify which: -----•-~-.. ~.,--. ··--·, ,, __ , _ ·-· __ ,,_, ___ _ 
Justlflc:atlon for Spcclal Appolnlmalts (Job Appointment, Detail) and /or Special l'ay (if applicable) 
6.S(tu form completed and cxtniordinary quals verified (if applicable) 

7
,. Voluntary Demotion letter from employee (if applicable) 

Rehires: Check if any leave was reduced or paid out at last scp111111ion. 
If leave was paid out, check if annual leave buy back i!I necessary and contact HR Manager 
lf leave was reduced 1111d rehire is within S years, rcinstale any reduced annual and sick leave bnlan~ 

. ·; _-/ Selective Service Registration (if male age 18 through 2S) 
~ Statewide Department Prefc:ncd Rc-cmploymcnl List cbeclc within 2 wceJcs .Id!!: to date or hire 

Update LaCarcm applicant flow within 30 days or new hire. 
- Job Appointments: signed "Statemenl or Agreement and Undcr.itanding - Non-Permanent Classified Appointment" re=ived 
- Ir ■cw hl~ results In double-enrumberinc lbe poricion, sn Part C, Section 16 or SOPs for fartber Instructions 

OPEN SYSTEM: 
__ Suitability check (Open System) or through DPS Inquiry under Candidate Track. 
DPS.Jl[QUIREMENTS: 

f PAR/REA wi!b Depanmental Signatures/AppointiQB Authority Approvals 
- _ OruJ Screen results received \A.)~ )\.)...t_ ) 
?° LIIGov $1:CUrilia n:~tcd/verified (lime administl'Blor access, ISIS-HR security, purchasing) 
~ Verify position cost center, reporting category and reponing relationships (iFindicaled) arc correct. lfnol, notify Org Management prior to processing 
_JC. Special l'ay entries verified (1S1ifonn allowance, shift dilr, on-call pay, premium pay) \ 

- . ./' Completed 19 and copies ofacccptable ID(s), E-Vcrify completed within thn:e days of hire. ~\,.A..J, o J. J 
_!!"' Direct Deposit fonn and voided chccldbank authorization 

- Conditional Offer of Employment form with concct pay and appoinlment type, signed before eligible list C)(pires. 
- DPS Policy &. Aclcnowledgement fonn 
_;;;;;;;;;- Insurance Eligibility Acknowledgement fonn 

I herdJy ctrlify that 1hls acllon compiles with th, requlrtments of Article X. Civil Service Commission Rulu, Uniform Clossi{IClltlon and Pay Plans, and all Ci11il S,rvice 
'SIPSS pol and procedures. 

. IOJalL't 
ys Signa1un: Date 

HR.JIEMINDERS: 
£.. Check LASERS employer portal~ TRSL and dicck lo see if employee participated in a former retirement plan, And if the employee refunded (IF 

UNREJ'\JNDED SERVICE IN PREVIOUS PLAN, 1:MPLOYEE IS ELIGIBLE FOR R.E•ENTRY INTO FORMER PLAN) 
__ If posldon is Hua rdous Duty eli&ible AND member bu re(uaded, member must enter Hnardous Daty retirement pllL lf ■nrdunded, form 2-18 
is required. 
for OJJ employees, maintain date specifications, IT004 I, to include anniversary dale, 6 months fTilm hire date 
All OJJ employees must be added 10 the PRE.A \isl located on the HR shared drive 

_ DPS Commissioned personnel (ie DPS Officm, Criminal Investigators), E-mail Op Dev operptiunal,dcvc:lunmcnt@dns ia.gov and copy Lance Kennedy 
./ notifying them ofhin: 

___£ ~ Update Education (IT 22) in LaGov 
?-: Probational 11ppointmen1S: Valid Until Date on "Copy Contract Elcrm:nts" sacen is enccred in LaGov as 6 months minus one day. 
~ Enter employee's Agency Hire Date, update Adjusted Service Da1e and Adjusted Leave Service Date on IT0041 (Date Spea) 

- /' Add "Next CPO Elig Date" to Date Specs and Monitoring ofTasks (if applicable) 
\_,/' Update PAR tracking on HR shared drive 
~ Run ZPl69 (Payroll Locks) after completion of action. lhny erron occur, advise a Manaac:r. 

- Received New Employee Orientation Cenificatc, Checklist and Quiz 
-./ Noti ry new supervisor by e-mail that action has been processed and a planning session is due within 60 days of hire. Copy Timi Payten and Lakshmi Bobbe 
_£_ Advise new hire of benefit options and that initial eligil>ility period ends 30 days from of hire - Create new hire folder and give folder to Specialist for audit 

For employees hired wilhin OSfM. OMF, and OMV Headquarters, run ZP236 for CATS. Ld liaison know ir any errors populate after n:port is nm. 

'HIRED Rl:."TIREES: 
LASERS Form I 0-02, Re-employment of Retiree:, MUST be completed wilh a choice of a re-employment option 111d submitted to LASERS within S days of 
hin:. (See Part B, Section !>, Rehired Retirees, in SOPs) 
Adjuslcd Service Date 1b1H be date of re-hire 
Add Rctin:c Rehire Date to Date Specs 
f workin& •• • .fsdl::!m employee,• GB-OJ Is to be sent to 0GB. A1t11C)' number will be lbe # rro111 the retiring •ieacy rellowed by -91. Retiree wiU 

lnHraace premiums for Re-Employed Retiree. 

Rcvescd 712019 
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Danielle Hett 

From: 
Sent 
To: 
Cc: 

Timi Payton 
Thursday, Seprember 26, 2019 8:03 AM 
Danielle Hett 
Macie Kinchen 

/ 

Subject: (Sage Brumley) FW: Police Officer 3A - Re-Hire • 2019-09-25Tl2:56:43 • PAR - A 
PPrmnnPI Action Requf'~ ha!i been finalized. 

Good morning, 

Please use the link below to print the PAR and attachments for Macie. She will be able to process this action upon her 
return. The action reason will be noncompetitive reemployment eligibility. A posting/test is not required since he was 
been out of state civil service for 30 days. He will come back with the same salary of $20.71. Please let me know if either 
of you have questions. 

Thanks, 

Mrs.Timi Payton 
Hum.in Resources Supervisor 
Department of Public Safety 

e!:lP.O. Box 66614 Baton Rouge, LA 70896 
If 225.925.6079 
~ 225.925.3970 or 225.922.0528 
IEJDMtPAYJQNtpLA.GOV 

My office hours are Mon-Fri 7:00 AM-3:30 PM 

From: Personnel Action Request <no_reply@dps.la.eov> 
Sent: Wednesday, September 25, 2019 12:57 PM 
To: OPS_ParApproved@dps.la.gov 
Subject: Police Officer 3A- Re-Hire - 2019-09-25Tl2:56:43 - PAR -A Personnel Action Request has been finalized. 

Personnel Action Request - Police Officer 3A - Re-Hire - 2019·09-25T12:56:43 - has been finalized. 

To view this PAR, click HERE. 
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Danielle Hett 

From: 
Sent: 
To: 
Subject: 
Attachments: 

Good Morning, 

Danielle Hett 
Wednesday, October 02, 2019 3;00 PM 
Michael "Trevor• McDonald 
Rehire - S. Brumley 309935 
ENF - Sage Brumley Rehire 9.30.2019.pdf 

Please see the attached ENF for the rehire of Sage Brumley P# 309935 Police Officer 3-A position# 50530354 effective 
~30/2019. 
i 

Please keep in mind that Planning Sessions are required for new employees and permanent position changes with 
significantly different duties. It is recommended that planning sessions be completed for permanent and temporary 
position movement when there Is only a change in expectations or supervision. Upon completion of the planner, please 
scan it to HRDocuments@LA.GOV or fax It to 225-92S-3970 within 60 days of the above effective date. 

Thank you, 

Vanie{[e :J-{ett 
Human Resource Analyst 
Department of Public Safety Human Resources 
7979 Independence Blvd 
Baton Rouge, Louisiana 70806 
Telephone: (225) 92S.6062 
Fax: (225) 925.3970 
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Employee Notification Form for 10/01/2019 

Personal Information 
Employee Name BRUMLEY • SAGE D. 
Per'3t'lnnE'I Numl'lf!r 00.",0fl93.'i Gendar Malfl 
Race Deel X Ind/AK Asian AfrAm HI/Pl 

Address Information 
Privacy Request 
Permanent Streel 
City 
State 
Zip Code 

Yes X 

Employment Related Dates 

No 

While 

Known As 

Dntn nl Airth 
Ethnicity 

Privacy Request 
MaMing Street 
City 
Stale 
Zip Code 

-Declined to Stale 

Adjusted Service Date 01/0312017 Nexl CPG Ellg Dale 08/25/2020 
Performance Adjustment Date Adjusted Leave ServiceDate 01/03/2017 Agency Hire Date 08/25'2019 

Organizational Assignment Information 
Company Code LAGOV 
Personnel Area DPS•Offlce of State Police 
Employee Group Fu,I Tuna Salary 

Payroll Area 
Work Contracl 
Expiration Date 

LaGov-Pald Bi-Wkly 
Probational 
01/31/2021 

Time Management Information 
Employment Percent 100.00 
Weekly Working Hours 40.00 
Work Schedule Rule M•F 8HR 

Org. Unit 
Cost Center 
Personnel Subarea 
Employee Subgroup 
Permanent Status 
Employment Status 

LSP TROOP A/REGION 1 
4191012295 
StTrooperLE2100 
Class NE 

Withdrawn 

Time Management Status Negative T1111e Entry 
Time Administrator 068 
Telecommuter 

Action History 
Action Separation (P) 

Action (2)Transfer II-Gaining p.p 
Action (1) Transfer I-Losing P·P 

0419 09/17/2019 To 12/31/9999 
0419 08125/2019 To 09/16/2019 
0419 08125/2019To09/16/2019 

Reason Resign-Personal 
Reason Certlf • St. Police Commission 
Reason Transfer Vol/Dept to Dept 

Job History 
Job 07133380 • Slate Police Cadet From 08/2512019 To 12/31/9999 

Job 00169700 • POLICE OFFICER 3-A From 01/03/2019 To 08/2412019 

Job 00169680 • POLICE OFFICER 2-A From 10/22/2018 To 01/02/2019 
-- ---- ----·-- _, ------------ -----

Position History 
Position 99999999 From 09/17/20\9 To 12/31/9999 

Posltlcn 07000191 • STATE POLICE CADET From 08/25/2019 To 09/1612019 

Position 50530354 • POLICE OFFICER 3-A From 01/03/2019 To 08/24/2019 
------- - - - ~· ---•---

Base Pay History 
Biweekly 1,792.69 P--01 •A From 08/25/2019 To 12/31/'9999 Pay Reason Code Hire Sal Rate State Trooper 
Biweekly 1,656.80 PS-109 00 From 07/15/2019 To 08/24/2019 Pay Reason Code Market Adjuslmenl 
Biweekly 1,608.80 PS·109 00 From 06/05/2019 To 07/14/2019 Pay Reason Code SER 
-··--"---------- ---···•---~- .. _,_ .. ___ ·~----~-----· 

Other Pay Information 
Shift Dilf 2nd 0.50 0051 From 08/25/2019 To 12/31/9999 
TxCsh Aut Dly U 8.00 0076 From 08fZS/2019 To 12/31/9999 
OPS Escort Pay2 60.00 0073 From 08/25/2019 To 12/Jt/9999 
ShlftDiff 2nd 0.50 0051 From 07/15'2019 To 08/24/2019 
TxCsh Aul Dly U 8.00 0076 From 07/15/2019 To 08/24/2019 
OPS Escort Pay1 60.00 0072 From 07/15/2019 To 08/24/2019 



L l 
Employee Notlflcatton Form for 10/01/2019 

ShlftOilf 2nd 0,50 0051 From 06l05/2019 To 07/14/2019 

TxCsh Aul Dly U 8.00 0076 From 06/05J2019 To 07/14/2019 

DPS Escort Pay1 60.00 0072 From 06/0512019 To 07/1412019 

2 



Emp~yeeNam•:~~~ 
F.ffecuve Date: l 

CHECKLIST - Separations (Troopers) 
• For deceased employees, see HR Manager for Assistance 

Personnel #: '2:x:89 ::> 5 
Area/Location: _L_l _19__... ___ _ 

* Employees on detail must be returned to their true positions prior to the separation being processed and, ifnecessary, create 
an Additional Payment using wage type 0157 lo correct the last day of pay. 
All SeJ!aradons: 
-~ Complete URAC to remove employee's email/system access 

Uptlale Vacaucy Repo1l 7 Complete LDOL form within 3 days of separation (hnps://www.Jaworks.net/Form77I) 
~ FIie I copy of I.DOL In employee's personnel file and mail I copy to employee with F.NF 

Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development 
{operational.development@dps.la,ru,v, lamar.davis@la.gov, Legal (OLA.ALL), huey.mccartney@la.gov, Rhonda 
Fogleman, Sonceree.antoine@la.gov. Alana.collins@la.gov , Jason.shaver@la.gov and SP Commission 
(Debbie.givens@la.gov) notifying them of the separation 

_L Verify receipt of resignation with Appointing Authority's signature/initials 
~ Review time entered for pay period and email timekeeper to verify that alt time entries have been made & no 

adjustments needed. Email Analyst over section to ensure there are no pending PPA's 
prior to payout (If NE employee, change any 1.5 k-time earned to paid OT) 

✓ Verify with employee separation vs transfer to other state agency and process separation action in 1S1S-HR 
__.2"": Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any} 
~ Check for current garnishments. If yes, e-mail the Garnishment Unit/OSUP at doa-osup-gam@la.gov BEFORE the 

employee is paid or an off-cycle is done -~ Process separation in LA Oov. 
?"" Change any outstanding "Monitoring of Tasks" to show "Task Completed" 
~ Create Quota Compensation records for annual & sick leave 
~ Create Quota Corrections for annual & sick leave 
~ Pay up to 300 hours of annual leave (no fractions of an hour) 
~ Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the 

appointing authority for payment. 
~un ZP42 - Potential Separation/Transfer Error Report 

\. :;,--, fimail BNfs (Employco Notification f onn). To SSebastian@lsprs.org (SP Rct), Samona.Oarber@Ja.gov (IA), 
IJebbie.givcns@la.gov (SP Comm), Monica.Mcdonald@la.gov (Police Supply), Mary. Vanvalkenburg@la.gov.(SP 

~Q) Lenias.Marie@la.gov (TA) 
__ Print 2 ENFs- one for lhe employee's personnel file & one sent to the employee 

~omplete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee 
_.-" ff employee was a member of LSTA, send e-mail to jnfo@latroopers.org stating name and date of retirement/separation 
~Verify employee will receive final payment within JS days (if not, off-cycle payment is needed) 
~ employee participates in FSA (healthcare spending only), email flexiblespendingaccoun1s@la.gov and give employee's 

name and tenn date. 
_.,..-Pull personnel file and place current year sticker on label to indicate year employee separated 
_.,.--., Pull f•rudcntial Beneficiary 1-·orm and file in personnel file 
_....-lmluce remaining annual & sick balances 

I hereby certify that this action complies with the requirements of Article X. Civil Service/State Police Commission Rules, 
Uniform Classification and Pay Plans, and aJJ Civil Service/State Police Commission as well as DPS/PSS policies and 

ures. 

-· ~ 
Revised 07//2018 
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~ LOUISIANA 

ii Iii WORKFORCE 
llllil COMMISSION 

Separation Notice 

Employer Information 

Company: 

Company Street Address 1: 

"LOUISIANA STATE OF DEPARTMENT OF PU81.IC SAFETY 

7979 INDEPENDENCE BL VD 

Address 2: 

City: 

State: 
Zip: 

Name: 
Title: 

Phone Nwnber: 

Emall Address: 

Employe First Name: 

Employff Last Name: 

Employee SSN: 

Employee Date of Separation: 

Employee Date Hired: 

Employee Date Last Worked: 

Reason For Separation: 

Explain Reason ror Separation 

Hourly Rate of Pay: so.oo 
VacaUon/Accrued Leave • Not PTO : No 

Severance/Dlsmlssal: No 

Bonus: No 

Holiday Pay: No 

Wage In lieu of Notice: No 

Pension: No 

BATON ROUGE 

LA 

70806 

DANIELLE HETT 

HR ANALYST 

225-925-6067 

DANIELLE HETT@LAGOV 

Employee Information 

SAGE 

BRUMLEY -09'18/2019 

01(0312017 

09(16/2019 

Separation Reason 
Resigned I Quit 

RESIGN 

Benefit Payments 
Hours Worked Per Week: o 
Total Amount 

Total Amount: 

Total Amount: 

Total Amount: 

Total Amount: 

If lump sum, what would the monthy amount 
be If that option had been choosen? 

Number of Hours: o 
Number or Hours: o 
Number of Hours: o 
Number of Hours: o 
Number of Hours: o 

I certify that the worker whose name and Social Security Number appear above has been separated from work 
and that the above Information Is true and correct I further certify that the Individual has been handed or 
malled a copy of this notice. 

This form has been submitted electronically. There Is no need to mall a copy to Louisiana Workforce 
Commission. 

IMPORTANT: Give a copy of this form to the separatlng worker and retain a copy for your files. 

~~~ 
Signature Date 

Separation Notice (Fonn m Submltttd to ~E: 8117/2019 3:11:07 PM 



~ LOUISIANA 

ii= ii WORKFORCE 
- COMMISSION 

Separation Notice 

Employer Information 
Company: 

Company Street Addreaa 1: 

"LOUISIANA STATE OF DEPARTMENT OF PUBLIC SAFETY 

7979 INOEPENDENCE BLVD 

Address 2: 

City. 

State: 

Zip: 

Name: 

Title: 

Phone Number. 

Email AddreQ: 

Employff First Name: 

Employee l..aat Name: 

Employee SSN: 

Employ" Date of Separation: 

Employee Date Hired: 

EmployN Date Last Worked: 

Reason For Separation: 

Explain Reason for Separation 

Hourly Rate of Pay: so.oo 
vacation/Accrued Leave • Not PTO : No 

SeverancelDlsmlsaal: No 

Bonus: No 

Holiday Pay: No 

Wage In lleu of Notice: No 

Pension: No 

DATONROUGC 

lA 

70806 

DAN,ELLE HETT 

HR ANALYST 

225-925-6067 

OANIELLE.HETT@LA GOV 

Employee lnfonnatlon 

SAGE 

BRUMLEY -09/1612019 

01/0312017 

09/1612019 

Separation RaQOl'I 
ReSigned / Ouil 

RESIGN 

Benefit Payments 
Hours Worked Per Week: o 

Total Amount. 

Total Amount: 

T Olal Amount: 

Total Amount 

Total Amount 

If lump sum, what would the monthy amount 
be If that option had been choosen? 

Number of Hours: o 

Number of Hours: o 

Number of Hours: o 
Number of Hours: o 
Number of Hours: o 

I certify that tJ1e wortcer whose name and Social Security Number appear above has been separated from work 
and that the above lnfonnatlon Is true and correcl I further certify that the lndlvldual has been handed or 
malled a copy of this notice. 

This form has been submitted electronically. There Is no need to mail a copy to Louisiana Workforce 
Commission. 

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files 

~~ 
Signature 

9/17(\3 
Date 

S~ratlDfl Notlcot (Form 17) Submitted to HIRE: 9117/2019 3:11:G7 P11 
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Macie Kinchen 

Fram: 
Sent 
To: 
Cc: 
Subject: 

!'lease see the below reo;ignation. 

Thank you, 

Vanie«e :J-fett 

Danielle Hett 
Tuesday, September 17, 2019 7:34 AM 
Macie Kinchen 
Timi Payton; Jamie M. Bibbins (DPS); Shenikka Matthews 
FW: Cadet Brumley Resignation 

From: Clay Reavis <Clay.Reavls@la.gov> 
Sent: Tuesday, September 17, 2019 7:16 AM 
To: Alana Collins <Alana.Colllns@la.gov>; Danielle Hett <Danielle.Hett@LA.GOV>; Debbie Givens 
<Debbie.Givens@la.gov>; Ginger Krieg <Glnger.Krleg@la.gov>; ki~berly gann <kgann@lsprs.org>; kreed@lsprs.org; 
Lanny Bergeron <Lanny.Bergeron@la.gov>; Patrick Jackson (DPS) <Patrlck.V Jackson@la.gov>; Shenlkka Matthews 
<Shenikka.Matthews@la.gov>; Timi Payton <TlmiPayton<Tlmi.Payton@la.gov>; William Moragne 
<Willia m.Moragne@la.gov> 
Subject: Cadet Brumley Resignation 

Cadet Sage Brumley resigned September 16, 2019, at 1815 hours. 

He said that his heart was not in becoming a State Trooper anymore. 

He was going to Troop A. 

Please let me know if you need further. 

Sgt. Clay Reavis 
Louisiana State Police 
Training Academy 
225-925-4951 



Cortina Collins 

From: 
Sent: 
To: 
Cc 
Subject: 

LOL. ok! 

,,.orl'iua Colli11s 
• 'l-111illl I{ '"t'llll ', \, '" l 

-pc11 l111t'nt • f I uh!, ~,1fol\ 
·.O llm. ( )hl.J 

·i,tnn R,•tr~l' I,\ 70 :4t1 

, ·:3)925-,i/;:t].\ ([') 

l ~25)9~5 J<t7tl (I•) 

Cortina Collins 
Friday, August 9, 2019 1:32 PM 
Michael "Trevor· McDonald 
Jamie M. Bibbins (DPS) 
RE: Intent to Retire - Exit Interview 

From: Michael ''Trevor" McDonald <Michael.McDonald@la.gov> 
Sent: Thursday, August 8, 2019 10:57 AM 
To! Cortina Collins <Cortina.Colllns@LA.GOV:-
Cc: Jamie M. Bibbins (OPS) <Jamie.Sibbins2@la.gov> 
Subject: RE: Intent to Retire - Exit Interview 

Sounds good. 
We are most likely going to keep his position number open until hf.:": graduates from LSP just in case something 

happens and he needs to come back. 

LL ·1 ,1.'1 w \kD1,wdd 
!;\1~cuti,c Oniccr 
l)J>S Po lie~ Ph: steal Secu1 it: 
]25.6~8.20~~ 

From: Cortina Colllns <Cortina ro!!ms(ci)L.r.. t;Q\J> 

Sent: Thursday, August 8, 2019 10:44 AM 
To: Michael "Trevor" McDonald <MichaeLMcD011alrl(a)la.gov> 

Cc: Jamie M. Bibbins (DPS) <Jilmie.Bibbins2(a)ia.gov> 

Subject: RE: Intent to Retire - Exit Interview 

Good morning LT Trevor, 

Please be aware Sage's res1gnat1on wi!: not take effect on todciy's date. It will n the processed and effective until the 

cadet class starts. 

Thanks, 

Cortina Coliill:,; 
f 111111,lll i<t.'50lJl(t;'> 1\11,1fy-,t 
f 1,,11.irln1vnt i1f Put,!i,- ",.1f, t> 
i' 0 Ep:,; 6h6H 



Bnton r~1 ,i1g&..', L1\ 70~-)t; 
(::!::!5)ll:J-.1K11-l ( ! ') 
(225)925- \')70 ( !') 

From: Cortina Collins 
Sent: Tuesday, July 30, 2019 3:3S PM 
To: Michael "Trevor" McDonald <Michael.McDonald@la.gov> 
Cc: Jamie M. Bibbins (DPS) <Jamic.B1bbins2@la.gov>; Karen Sibley <Karen Sibley@la.gov> 
Subject: RF: lntPnt to RPtirP - Fxit lntPrvif>W 

Yoti're welcome! 

Cortina Collins 
l·h1111111, l,~so11rccs :\n,1lvsl 
Depnrlmt:nl of Publit <,,1tdv 
l'.0. Ho, hhh 14 
l\;1[011 ROUJ;l', L:\ 708()(, 

(:!25)925 :WJ-1 (P} 
(225)925-1970 (I) 

From: Michael "Trevor" McDonald <Michael.McDonald@la.gov> 
Sent: Tuesday, July 30, 2019 3:30 PM 
Tn: Cortina Collins <Cortina.Collins@LA.GOV'> 

Cc: Jamie M. Bibbins (DPS) <Jamie.Bibbins2@la.gov>; Karen Sibley <Karen Sibley@la.gov> 
Subject: RE: Intent to Retire - Exit Interview 

Thanks!! 

Lt. Trc\<1r ivld)onald 
Exccutivl! Ofliccr 
DPS Polici: Phy!--icul Sc1:urity 
225.658.2034 

From: Cortina Collins <Cortina Collins@LA.GOV> 
Sent: Tuesday, July 30, 2019 3:12 PM 
To: Michael "Trevor" McDonald <Michael.Mr.Donaldf@la.gov> 
Cc: Jamie M. Bibbins (OPS) <Jamie.Bibbins2@)la.gov>; Karen Sibley <KarenSbley@la.gov> 
Subject: RE: Intent to Retire • Exit Interview 

You're welcome! I'll process Sage's separation because it's not a retirement L~) 

Corti11t1 Colli11s 
I !u111,rn !,csour.:e::; 1\n,,lyst 
1Jl'j'ilf1111Clll 1,f P11bli1 ..:;;ifl'l) 
P.O. Box 666'1-l 
Katon Rt•ugc. LA 70S% 
(225)925-3894 (l') 
(225)9'25-_:\9i0 (F) 

From: Michael "Trevor" McDonald <Michaet.McDonald@la.gov> 
Sent: Tuesday, July 30, 2019 2:20 PM 
To: Cortina Collins <Cortina Cotlins@LA.GOV> 

2 



Cc: Jamie M. Bibbins (DPS) <Jamie.B bbins2(@ia.gov>; Karen Sibley <K;:irer· Sibleyi@!a.r:ov> 

Subject: RE: Intent to Retire - Exit Interview 

Thanks Cortina!! 

There was t1 second one as well- this one is for Ronnie Winters, the other w,1s for Sage Brumicv. 

Lt. -1 n.:v11r iVld)onald 
E\l'Cllli\'C Olfa:<..'r 
DPS Police Phy,irnl Secmit: 
225.658.2034 

From: Cortina Collins <Cortina Colfins@I A, GOV> 

Sent: Tuesday, July 30, 2019 1:49 PM 
To: Michael "Trevor" McDonald <Michae!.McDonald(@la.go'!> 

Cc: Jamie M. Bibbins (OPS) <Jamie. Bi bbins2@1a.gov>; Karen Sibley <Karen.Sibley@) la .go~> 

Subject: RE: Intent to Retire - Exit Interview 

Good afternoon Lt. Trevor, 

I've forwarded your email to Ms. Karen Sibley. She processes the ret11 emeril,. 

"Thanks. 

Corti,w Cvlli11s 
l·htlllilll Rt!S(l\lr(t}S t\11,11\ ..,! 

l)l'pMtm..:,nt i>f Pul•lit: S,1ft'I\ 
!'.O HP'\' (16(,I ➔ 

llaton R1,ugL', U\ 708% 
(225)925-,1894 ( !') 
(225)925-Y·J70 ( F) 

From:Jamie M. Bibbins (OPS) <Jamie.8ibbins2@la.gov> On Behalf Of HRDocuments 
Sent: Tuesday, July 30, 2019 1:42 PM 
To: Cortina Collins <Cortina Collins@LA.GOV> 

Subject: FW: Intent to Retire - Exit Interview 

From: Michael "Trevor" McDonald <Michael.McDonald@}la.gov> 

Sent: Tuesday, July 30, 2019 12:33 PM 
To: HRDocuments <HRDocurnents(rulA.GOV> 

Cc: Cortina Collins <Cortina.Collins@LA.GOV>; Kini Schollian <Kmi.Scholiiantcu~A GOV> 

Subject: Intent to Retire - Exit Interview 

See the attached Intent to Retire and Exit Interview on DPS Police Sergeant Ronnie Winters (P0OO 15180). 

Lt. Trevor McDonald 
Executive Officer 

3 
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* ** * * STATE OF LOUISIANA DEPT r ~ TREASURY OFFICE OF STATE r -FORM PAYROLL * * * * * * 
Special Messages: 0GB ANNUAL t . .r{QLLMENT RUNS OCT 1st · NOV ..1.Sth. FIND MORE 

lNFORMATION AT INFO.GROUPBENEFITS.ORG 

0419 DPS-Office of State Police 
PERS#: 00309935 Class NE 

PERIOD: 20/2019 
20/2019 

WITHHOLD W/4 
FED Single 
LA Single 

PAY PERIOD 
PAY DATE: 

#A PE DE 
00 
00 00 00 

END: 09/22/2019 
09/27/2019 

ADDL AMT EIC 
0.00 
0.00 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 
Cb<..:c..:kluy 3,911.19 NEIGHBORS FCU 

NET 3,911.19 

LEAVE 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
FMLA 

TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES 

0038 
0768 
8008 
500B 
510B 
515B 

0.00 0.00000 0.00000 0.00 
0.00 0.00000 0.00000· 0.00 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 

EARNINGS/PAID ABSENCES 
Regular Pay-Salary 
TxCsh Aut Dly Unifrrn Allo 
OT (ST) Attendance 
Annual Lcuvc Term 
KTimc-Straight-Term/Payot 
K Time - 1.5 Term/Payout 

0.00 
0.00 
0.00 

RATE HOURS 
22.41 48.00 
8.00 7.0C 

22.41 19.00 
22.41 72.00 
22.41 11.25 
22.41 59.25 

************ TOTAL EARNINGS/PAID ABSENCES 

AMOUNT 
1,075.61 

56.00 
425.76 

1,613.112 
252.10 

1,327.71 

4,750.60 

TAXES/RETIREMENT 
Lasers LAHD EE 

CURRENT 

102.18 
511.12 

68.89 
157.22 

839.41 

YR-TO-DATE 
2,581.60 

272.49 
4,015.24 

556.11 
1,220.05 
8,645.49 

TAX/RET WAGE 
LSPR 

CURRENT 
1,075.61 
4,648.42 
4,648.42 

SP LSPl EE 
FED Withholding 
FED EE Medicare 
LA Withholding 
TOTAL TAXES/RET. 

FED 
LA 

HOURS YTD HRS 

YR-TO-DATE 
LSPR 2,868.30 
FED 35,498.18 
LA 35,498.18 

DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE 

******** TOTAL DEDUCTIONS 0.00 

EARNINGS/PAID ABSENCES YR-TO-DATE 
O03B Regular Pay-Salary 
051B Shift Diff 2nd Shift 
076B TxCsh Aut Dly Unifrm Allo 
8008 OT (ST) Attendance 
849B OT(l.5) Attendance 
949B OT(l.5) Att - NE Prem 
500B Annual Leave-Term 
510B KTime-Straight-Term/Payot 
***** TOTAL EARNINGS/PAID ABSENCES YTD 

0.00 

AMOUNT 
23,127.68 

458.00 
1,079.60 

425.76 
2,669.84 
1,403.10 
1,613.42 

252.10 
38,352.27 

CURRENT YR-TO··DATE 



***** STATE OF LOUISIANA DEPT/'. TREASURY OFFICE OF STATE f ;FORM PAYROLL ****** 
Special Messages: ' 

DPS-Office of State Police 
#: 00309935 Class NE 

BANK DETAILS 

NET 3,911.19 

PERIOD: 20/2019 
20/2019 

WITHHOLD W/4 

PAY PERIOD END: 09/22/2019 
PAY DATE: 09/27/2019 

~A PE DE ADDL AMT EIC 

PRIOR PEK1OD ADJUSTMENT AMOUNT 

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
FMLA 

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT 

************ TOTAL EARNINGS/PAID ABSENCES 4,750.60 

TAXES/RETIREMENT. CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE 

TOTAL TAXES/RET. 839.41 8,645.49 

DEDUCTIONS CURRENT YR-TO-DATE 

******** TOTAL DEDUCTIONS 

EARNINGS PAID ABSENCES YR-TO-DATE 
515B K Time - 1.5 Term/Payout 
650B Annual Leave-Absence 
694B Spec Lv Office Closure 
701B Holiday 
702B Designated Holiday 

0.00 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

0.00 

AMOUNT 
1,327.71 
3,761.20 

308.27 
936.19 
989.40 

38,352.27 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 



--------
Employee Notification Form for 10/16/2019 

Personal lnfonnatlon 
Employee Name THACKER JR , MICHAEL S 
Personnel Number 00330621 

Race Deel Ind/AK Asian 

Address lnfonnatlon 
Privacy Request 
Permanent StrNt 
City 

State 
Zip Code 

Employment Related Dates 
AdJusted Service Dale 0812512019 

Gender Male 
AfrAm HI/Pl 

Next CPG Elig Date 

Known As 
Date of Birth 

White ! Ethnicity 

Mailing Street 

City 
State 
Zip Code 

08/2512020 

-Not Hlspanlcfl.atinO 

Pelfonnanca Adjustment Date Adjusted Leave SeNlceDate 08/2512019 Agency Hire Date 08125/2019 

Organizational Assignment lnfonnatlon 
Company Code LAGOV Org Unit LSP TROOP 0/REGION 2 

Personnel Area DPS-Office al State Poli0& Cost Center 4191012295 

Employee Group Full Time Salary Personnel Subarea StTrooperLE2100 

Payroll Area LaGov-Pald Bl-Wkly Employee Subgroup Class NE 

Work Contrac:t Probational Permanent Status 
Ellpirallon Date 01/30/2021 Employment Status Withdrawn 

Time Management Information 
EmplOyment Percent 100 00 T me Management status Negative Time Entry 
Weekly Wondng Hours 40.00 T me Adminislralor 068 
Work Schedule Rule M-F 8HR Telecommuter 

Action History 
Action Separation (P) 

Action Hiring (P) 
0419 10/09/2019 To 12/31/9999 Reason Resign-Personal 
0419 08/25/2019 To 10I08/2019 Reason Certil • St Pafice Commission 

Job History 
Job 07133380 • State Police Cadet From 08/25/2019 To 12131/9999 

Position History 
Position 99999999 From 10I0912019 To 12/3119999 
Position 50393913 • STATE POLICE CADET From 08/2512019 To 10/08/2019 

Baae Pay History 
Biweekly 1,792 69 P-01 "A From 08/25/2019 lo 12'-31/9999 Pay Reason Code Hire Sa: Rale State Trooper 

Other Pay lnfonnatlon 
Shift Olff 2nd O 50 
DPS Escort Pay2 60 00 
TxCsh Aul Dly U 8 00 

0051 
0073 

0076 

From 08/25/2019 

From 08125/2019 
From 08/25/2019 

To 12'-3119999 
To 12/3119999 
To 12/3119999 



Macie Kinchen 

From: 
Sent: 
To: 

SUbjert 

Clay Reavis 
Wednesday, October 09, 2019 7:49 AM 
Alana Collins; Danielle Hett; Debbie Givens; Ginger Krieg; kimberly gann; 
kreed@llsprs.org; Lanny Bergeron; Patrick Jackson (DPS); Shenikka Matthews; Timi 
Payton; Wdliam Moragne 
Cadet Michael Thacker ~ignation 

Cadet Michael Thacker resigned October 8, 2019, at 2200 hours. 

He said his "heart was not in it." 

Please let me know if you need further. 

Respectfully, 

Sgt. Clay Reavis 
Louisiana State Polic:e 
Training Academy 
Cadet Class Coordinator 
225-925-49S1 

-

1 



Macie Kinchen 

From: Timi Payton 
Sent 
To: 

Tuesday, October 15, 201911:28 AM 
Macie Kinchen 

Cc: Danielle Hett 
Subject: RE: Cadet Separation 
Attachments: Cadet Michael Thacker Resignation 

Thanks Macie Please see attached: His Pl# is 330621 

Mrs.Timi Payton 
Human Resources Supervisor 
Department of Public Safety 

tl!)p,o. BoK 66614 Baton Rouge, LA 70896 

R 225.925.6079 

~ 225.925.3970 or 225.922.0528 
(21TIMI.PA YTON@LA.GOV 

My office hours are Mon-Fri 7:00 AM-3:30 PM 

From: Macie Kinchen <Macie.Klnchen@la.gov> 
Sent: Tuesday, October 15, 2019 11:03 AM 
To: Timi Payton <Timi.Payton@la.gov> 
Subject: Cadet Separation 

Timi, I will be separating the cadet for Danielle. Guess she didn't print the paperwork out yet. .. can you please send me 
the information needed to separate him? thanks 

Thank.you 

Macie Kinchen 
Human Resources Analyst 
Department of Public Safety 
Phone: (225)925-6061 
HR Main#: (225)925-6067 
Fax: (125)925-3970 
Macie.Kinchen@la.gov 
Office Hours 7:00 to 3:30 

•--Note phone number change••• 

1 



~WORKFORCE 
- COMMISSION 

Separation Notice 

Employer lnfonnadon 

Company: 

Company Street Address 1: 

"LOUISIANA STATE OF STATE POLICE 

POBOX66614 

Address 2: 

City: 

State: 

Zip: 

Name: 

Title: 

Phone Number: 
Email Address: 

Employee First Name: 

Employee Last Name: 

Employee SSN: 

Employee Date of Separation: 

Employee Date Hired: 
Employee Date Last Worked: 

Reason For SeparaUon: 

Explain Reason for Separation 

Hourly Rate of Pay: S22 41 

Vacation/Accrued Leave • Not PTO : Yes 

SeveranceJDlamlssal: No 

Bonus: No 

Holiday Pay: No 

Wage in lieu of Notice: No 

Pension: No 

BATON ROUGE 

LA 

70896-6614 

MACIE KINCHEN 

HR ANALYST 

225-925-6061 

Macie Kindlen@la gov 

Employee lnfonnatton 

MICHAEL 

THACKER -10/08/2019 

08/25/2019 

1010812019 

Separation Rauon 
Resigned I Quit 

PERSONAL 

Benefit Payments 

Hours Worked Per Week: 40 

Total Amount 
Total Amount: 

Total Amount 

Total Amount 
Total Amount: 

If lump sum, what would the monthy amount 
be If that option had been choosen? 

Number of Hours: o 
Number of Hours: o 
Number of Hours: o 
Number of Hours: o 
Number of Hours: o 

I certify that the worker whose name and Social Security Number appear above has been separated from work 
and that the above Information Is true and correct I further certify that the Individual has been handed or 
malled a copy of this notice. 

This fonn has been submitted electronlcally. There Is no need to mall a copy to Louisiana Workforce 
Commission. 

IMPORT ANT: Give a copy of this form to the separating worker and retain a copy for your files. 

)id~(~ 
Signature Date 

Separation Notice !Form 77) Sublnltted to HIRE: 10/16/2019 7:65:34 AM 



NAME OF EMPLOYEE: Michael Thacker 
DATE OF SEPARATION: 10/tSn9 

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STA TE SERVICE 

You are being paid for 1l hours of annual leave. If you return to state 
employment within! business day(s), you may be required to buy back any wiused 
annual leave. 

Civil Service Rule 11.1 0(e) "When an employee who has been paid under this Rule for 
accumulated annual leave is reemployed 'in a classified position, he shall pay the 
Department which reemployes him the value of such annual leave at the rate paid him 
less the value of working hours for which he has been paid which intervene between the 
last day worked and the date of t!employment and shall be given credit for the number of 
hours of annual leave for which he has made reimbursemenL" 

Executive Order-Rules and Policies on Leave for Unclassified Service, Section 10:B. 
"An unclassified officer or employee who is paid for accrued annual leave upon 
tennination from service and who is subsequently re-employed in a leave-earning 
classified or unclassified position shall reimburse the state service, through the employing 
agency, for the number of work hours that transpired during the officer or employee's 
break from state service. In tum, the officer or employee shall receive a credit for the 
number of hours of annual leave for which the officer or employee made reimbursement 
to state seivice." 



***** STATE OF LOUISIANA DEPT OF TREASURY OFFICE OF STATE UNIFOJUof PAYROLL****** 
Special Massages: OCTOBER 18TH { ~TIONAL MMl-£)GRAPHY DAY .FOR K:i\ .INFO VISIT 

HTTP://WWW.SP&N.ERSFORNURSES.COM/ . 

0419 DPS-Office of State Police 
PERS I: 00330621 Class NE 

PERIOD: 22/2019 
22/2019 

WITHHOLD W/4 
FED Singl.e 

PAY PERIOD END: 10/20/2019 
PAY DATE: 10/25/2019 

#A PE DE ADDL AMT UC 
00 0.00 

LA Singl.e 00 01 00 0.00 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 
Checking 2,945.34 BARKSDALE FEDERAL CRED 

NET 2,945.34 

LEAVE 
ANNUAL 
SICK 

TAICEN EARNED BALANCE Y'?D TI<N UNPAID ABSENCES 
o.oo 

HOURS YTO HRS 

COMP-KT 
FLSA COMP 
iMI..A 

0,00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 

EARNINGS/PAID ABSENCES 
003B Regul.ar Pay-Salary 
076B TxCsh Aut Dly Unifrm Allo 
800B OT (ST) Attendance 
SOOB Annual Leave-Term 
515B K Time - 1.5 Term/Payout 

RATE 
22.41 

8.00 
22.U 
22.41 
22.41 

0.00 
0.00 
0.00 
0.00 

HOURS 
16.00 

2.00 
7.00 

12.00 
120.75 

************ TOTAL EA!rnINGS/PAID ABSENCES 

AMOUN'X 
358.54 
16.00 

156.86 
268.90 

2,705.84 

3,506.14 

TAXES /PE.TIREMENT CURRENT YR-TO-DATE 'l'AX/RET WAGE CURREN'!' 
SP LSPl EE 34.06 559.89 LSPR 358.54 
FED Withholding 371.74 963.54 FED 3,470.58 
FED EE Medica:r:e 50.82 135.30 LA 3,470.58 
LA WJ. tbbolding 102.!! 272.~4 

TOT.AL TAXES/RET. 559.30 1,931.27 

YR-TO-DATE 
LSPR 5,893.47 
FED 8,771.18 
LA 8,771.18 

DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE 
2210 •Flex Life Insurance 

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
003B Regular Pay-Salary 
076B TXCsh Aut Dly Unifrm Allo 
BOOB OT (ST) Attendance 
500B Annual Leava-Tarm 
515B K Time - 1.5 Term/Payout 
701B Holiday 

1.50 

1.50 

***** TOTAL &AMINGS/PAIO ABSENCES YTD 

6.00 

0.00 

AMOUNT 
5,714.20 

312.00 
156.86 
268.90 

2,705.84 
179.27 

9,337.07 

CURRENT n-TO-DATE 
1.50 6.00 



Quota l<apott 

111/N DAR: 10/1.5/20111 
IIUN TIHII!: 1J·Jl:59 
lll!POl'.T ID: %TO& 

ITAD: DP LOIJIBt»<A 
LaGc.r Eltp-Ha. 

l'AaE 
UTIICUVI 01\TII 

10/01/7019 - 10/20/2019 

D liillliD M IT li:!:$3 1!iii1!!1 Aitt¥11l liOIJW IICliiiil WiiiW!liiiiiFl/m':ii/4' ZU 11!1ii m&il t "&/Iii k'.Dt P •Ei'.MSii @riPli! filiiw•W uamw IIRfilil Gli•WY 
0419 50024)17 LSI' TROOP D/RaGJOtl 2 ~Jlt:l T'IACKER Jft. HICK1'tL P·OI AtlllUM, LE1'V£ ENTITLt:~ENT l'019 l 1. 38610 0. 73?6 12. 1 ~oc C,004)0 o.ooco o.oouo 12. l2CO HRS 

0419 !OC24J17 r.sp TROOP D/RE.GJOtl 2 J))EZl T"-i:..C~ER JR. HICHAEL P·0I SICK t.EAV1: ENT :TLEHEITT i, "019 ll ,38670 o. 1376 ll. l 2CG 0,C04JO 0.0000 0.0000 !2. I 2t0 HRS 

C4l9 ~002 ◄ 377 LSP TROOP D/RE.{lJOli 2 )J)t:1 T'l;>.CkER JR. HICH1'£L P·Ol ~-TIH[ fARN!:O 1st1 n ;,019 8.0COOO 0.0000 8 tOGO 0. 00000 0.0000 0.00000 e.ooco HM 

C ◄ U SOO~ ◄ J'7 UlP TROOP 0/RE.GTOI< 2 3JJC: I n>.cKEII .JR. MICHAEL P-01 K-TIHE EARtlCO I l .51 :1 ~019 120. 75000 O.OOGO 1:0.1!00 'J,Ct)r'.;:C C .0000 O.COOilC 120.1500 HRS 

ENO or Absence Quota R~port 



auv DAB 10/lS/2019 
llllll Tt>« ll t7. 1ll 
111:PORT 10. no, 

STAT!: OE l.<lOt•tAia 
;:.aaov J:l!p•IIOt 

l'A<JE 

un:cnva: DATE 

10/07/2019 - 10/20/2019 

Im lliElilll aiHWA·Nf;:uJ _. PHiliiH!i Mifl¼Wii Emil NHellllf.k·¼ ;:~ .. , : :·t:•~1 m&1 llllill E+iW!?M lfJliilid mBliit li3Blil liiiiJfi liWl11M Mt C 

C419 5002H77 !.SP TROOP D/IIEGIOH Z )30621 flf.l,CKER JR. HICHA£L P Cl ANNIJJU. LF.AVE EIITITl.f:l<~HT 
,, '019 11. 18610 0.131E 0.0000 12.1200 0.0000 12 !'~JO 0 cooc 

O~J~ SOOHJH LSP TROOP 0/REGIOII z 330621 TH~.CKCR JR. H!CH11£L P 01 SIC~ LEAVE tNITTLEKENT 22 l019 ll.)B610 0. 7376 0.0000 12. 1200 0.0000 12.lHJO 0 coco 
0419 50CZH71 LSP TAOOr 0/RE<;!Otl 2 )30621 TH•CKER JR. HICHA£1 P GI ~-TIH£ ~1<£0 ,ST) n :1019 8. ocooo o.cooc C,0000 6.0£000 o.ococ S 00000 0 cooc 
0419 5002Ui7 I.SP TROOP 0/REGIClJ 2 1:;0611 TIIJ.CKF.:t JR. MICHAEL r-r:1 ~•TllfF. UIRNto ii -~I n .019 120 15000 0.00cc o.oooc 120. HOOO o.cooo 120.~:1.ooo o.cooc 

£110 or Ab••nce, Ouot11 Ft•pon: 

HRS 
Hl!S 

MAS 

HRS 



RUN llATI:. 10/15/2019 
a1111 ~IHI, 1J·io,os 
R&.a!IT It>· zt06 

Stl\'tZ OF t.OUlBIA>IA 

L•Go~ ~-110! 

ltnECTIVJ! DAft 

10/07/2019 - 10/2012019 

am 5iD&iD WWISWiS-:litit:i.f l!iiill AiiPiiiiFl3 -WW- llllBil dlttFNiit 1\!!t'.t;,t:;:;:J IJl&i E1iii Gt!MM EiWiW IUli1lil MM!IO ffimwJ •WiiW iiilfflH NWP 
0419 50024317 LSP TROOP O/RtGIOfl 2 JJC621 Tll"CIICR ,JR. HICH:>.F.L P-Cl AHlfll,.L l,f.AV3 F.°'TITLr.H£NT -'19 I 1.36610 0. 0Jlfi 1,.cooo o.1~no o.oooc 0 .12430 12 0000 Hl<S 
C .. 9 50024)77 LSP TROOP D/lltClON 2 330621 Tl!:>.cl<ER JR. MICHAEL P 01 SICK L£AV£ ZITTllL~HEITT 019 11.18670 o.·•n6 ll.120() C.00430 0.0000 0.0000 i;• 1200 ~RS 

0419 S0024311 LSP TROOP 0/REG!OH 2 330621 THACKER ,IR. HICH,.r.i. P•OJ K•TJHF. F.ARITTD 1s11 0)9 8.00000 o.cooo 0. 0000 8.00000 o. 0000 B.DDOCJ 0.0000 ~RS 
0419 50024177 LSP TROOP O/REGIOtt 2 330521 Tl!ACKER JR. ltlCHAtL P-01 K·'TlltE f.APIGD II.SI ·019 1 · . 7500G o.ooco o.ocoo l2C.7S000 C. 0000 120.7~00 0. ocoo HPS 

r.uo or Abs•nce Quota Re~ort 



Quota l\wport 
STJ\::'11: or I.OOlSUJCA 

LaG-ov &;lp-HOf 

1\1111 OAtw: 10/15/2019 PAGC 
1\1111 n,c· ll:21,ll EEn!crrvi: OJ\U 
U:PORT 10: ETOa 10/01/2019 • 10/20/20111 

• .... trhG•:~c;e;, Siilil AB':1iiiif'1 WmM -miii) Oilliiliif.i&,i:'.i:i ~-;:1 IUlii 11:ffiii Mliillil wtJiiiil ltiDi&1 Fdiil\lil lifirinij tEiW&I M\fi&I lliimiBi 

009 50024)17 LSP TROOP 0/PtGION 2 ) )6:1 TH.\C~"l:R JR. HICHAE' 
009 ~00HJn LSP Tl'OOP 0/PEGIOII 2 3:)6:1 THACKER JR. HICH ... £" 
o•u S0024Jl1 I.SP TROOP 0/RtGlON 3. J6:I T~i\CKER JR. HICHA!L 
G419 S0024J77 LSP TPOOP 0/PEGION 2 L 6.1 T'l;\Ckl;R JR. HICHA~~ 

fND Of A.b~~nc• CUOla Rapoct 

P 01 
P 01 
P·Ol 
P-01 

ANNUAL L£AV~ EllflTlE:HEHT 
SIC~ Lf.AVE ".NTJttOfr.NT 

l<·TlHE EJ\RIEO (9T; 
~-TIM£ £ARN!D II.~) 

2 

22 
22 

201§ 11.)U10 
2Ctg II.J861C 
201S 8.CCOOO 
2019 l~0.1!000 

0.1376 12 .1200 
0.7376 12.l2CD 
0.0000 0.0000 
0. COCO O. DOCO 

C.00430 
C.004JO 
6. 00000 

1:c. 7~0C0 

0 cooo 
0 0000 
o.ooco 
o. ocoo 

o.ooot 
O.OO4JC 
0.OOOOt 

120. lSOOC 

12 l2CO HRS 
1:.1200 M~S 

O.OCOO H~S 
0.0000 HPS 



. 
Employee Name: /),1~~ JiuA 
Effective Date: ID /4---LC, 

CHECKLIST - Separations 
• For deceased employees, see HR Manager for Assistance 

Personnel#: '360{;/JJ 
~mi/Location: 'f / q 1'£1dPl:J 

* Employees on detail rn ust be returned to their true positions prior to the separation being processed and, if necessary, create 
on Additionul Payment using w11ge type 0157 to correct the last day of pay. 
All SJparaCions: ~ I 
___ V_ Complete URAC to remove employee's email/system access M.f-rJ ~ 0 

Upd1tte Vacaucy l<.elJOll 
_i.,,/ Complete LOOL form within 3 days of separation (https://www.Jaworks.net/Form77/) 
~ file I copy of LDOL in employee's pcl'l:lOnncl file llfld moil 1 copy to employee with ENI-

~ 

Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development 
(operational.developmenl@dps.la.gov, lamar.davis@la.gov, Legal (OLA.ALL). huey.mccartney@la.gov, Rhonda 
Fogleman, Sonceree.an1oine@Ia.11.ov, Alana.collins@la.gov . Jason.shaver@la.gov and SP Commission 
(Debbie.~ivens@la.gov) notifying them of the separation 
Verify receipt of resignation with Appointing Authority's signature/initials 
Review time entered for pay period and email timekeeper to verify that all time entries l>ia".'.t.: b~en lll,lld~ ffe. ™l_r ... _ .. 
adjustments needed. Email Analyst over section to ensure there are no pending PPA 's (,uA.., ~ ~~ ~ , 
prior to payout (If NE employee, change any 1.5 k-time earned to paid OT) ~~ 
Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR 
Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any) 

~ Check for current garnishments. If yes. e-mail the Garnishment Unit/OSUP at doa-osup-gam@ls.gov BEFORE the 
✓employee is paid or nn off-cycle is done 

Process separation in LA Gov. 
V Change any outstanding "Monitoring of Tasks" to show '"Task Completed" 

_u' Create Quota Compensation records for annual &. sick leave 
\---"1 J:reate Quota Corrections for annual & sick leave 

_;::..,"_ P0 ay up to 300 hours of annual leave (no fractions of an hour) \ 9-
...,/" Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by tbe 

app_olntlng authority for payment. 
_/ ~ ZP42 - Potential Separation/Transfer Error Report 
_y email cNl-s (l:.mployee Nollficauon 1-onnJ. Io ~S~ba!>lllil1@l!>1,m,.01g f,l)P k.et). l;,a11101ud:hubt11a>.l11.guv (IA), 

lJcbbie.givens@la.gov (SP Comm).Monica.Mcdonald@la.gov (Police Supply), Mary.Vanvalkenburg@la.gov (SP 
/ HQ), Lenias.Marie@la.gov (TA) 

_Lt' Print 2 ENFs one for the employee's personnel tile & one sent to the employee 
~ Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee I~~ · 
_Jbt'. Jf employee was a member ofLSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation 
:__,_,/ Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed) / 0. z_ <. lq 
~ If employee participates in FSA (healthcare spending only), email f1exiblespendingaccoun1s@la.gov and give employee's 

· - ./4mc and tenn date. 
_✓_ P P•ull personnel file and place current year sticker on label to indicate year employee separated 
-/ Pull Prudential Beneficiary Form and file in personnel file 
-1.L Reduce remaining annual & sick balances 

I hereby certify that this aclion complies with the reqwrements of Article X. Civil Service/State Police Commission Rules, 
Uniform Classification and Pay Plans, and all CM/ Service/State Police Commission as well as DPS/PSS policies and 
p dures. - -

~~~i.aa....:::!:~~ /0 ,, I? -/7 
' Date 

Revised 07//2018 



Employee Notification Form 
-r 

for 01116/2020 

Personal lnfonnation 
Employee Name MOREAU , HOLLIE SOUTHERN 

Personnel Number 00330644 Gender Female 

Race Deel Ind/AK Asian AfrAm HI/Pl 

Address Information 
f'lriv11cy flequest 

Permanent Streel 
City 

Slate 
Zip Code 

Employment Related Dates 

Known As 
Date of Birth 

White l Ethnicity 

Mailing Street 
City 

State 
Zip Code 

Not Hispanidl.alino 

Adjusted SeNice Date 08/25'2019 

Performance Adjustment Date 
Next CPG Ellg Date 
Adjusted Leave ServiceOate 

08/25/2020 
08/25/2019 Agency Hire Date 08/25/2019 

Organizational Assignment Information 
Company Code LAGOV 
Personnel Area 
Employee Group 
1-'ayroll Area 
Work Contract 

Expiration Date 

DPS-Off'K:e or Slate Police 
Ful Time Salary 

I a<.;ov-Paid Bi-Wkly 
Probalional 
01/3112021 

Time Management Information 
Employment Percent 100.00 

Weekly Working Hours 40 00 

Work Schedule Rule M-F 8HR 

Org Unit LSP TROOP G/REGION 3 

Cost Center 4191012295 
Personnel Subarea StTrooper1.E2100 
Employee Subgroup Class NE 

Permanent Status 
Emp:oyment Status Wilhdrawn 

Time Management Status Negative Time Ent~, 

Time Administrator 068 
Telecommuter 

Action History 
Action Separation (P) 

Action Hiring (P) 

0419 12/2112019 To 12/31/9999 Reason Separation From Probalio· 
Reason Certif - St. Poffce Commis, .. 1 0419 08/2512019 To 12/2012019 

Job History 
Job 07133380 - Stale Police Cadet 

Position History 
Position 99999999 
Position 07129472 • STATE POLICE CADET 

Base Pay History 
Biweekly 1.792 69 P.01 "A From 08125/2019 To 12/3119999 

Other Pay lnfonnatlon 
Shift Oiff 2nd O 50 
TxCsh Aul Oly U 8.00 

DPS Escort Pay2 60.00 

0051 

0076 

0073 

From 08/25/2019 

From 0812512019 

From 08/2512019 

To 12131/9999 
To 12/31/9999 
To 12/3119999 

From 08125i2019 To 12i3119999 

From 12/21/2019 
From 08/25/2019 

Pay Reason Cede 

To 12/31/9999 

To 12/20/2019 

Hire Sal Rate Slate Trooper 



Employee Name: _»'--o_l_h ..... e,~M.,.:.,o ..... r ..... en...""'"'( u _______ _ 
Effective Date: f z

1
/ 1J> / tCt 

1 

I ; 
CHECKLIST - Separations (Troopers) 

• For deceased employees, see HR Manager for Assistance 

Persouncl #: :3,20 lo~ 
Area/Location: 'i f 9 -~OOP(r 

11~~t!10' 
• Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create 
an Additional Payment using wage type 0157 to correct the last day of pay. 
A:yparations: 

Complete URAC to remove employee's email/system access 
Update Vacancy Report 

/ Complete LDOL form within 3 days of separation (https://www.laworks.net/Forrn77/) 
7 File I copy of LDOL in employee's personnel file and mail 1 copy to employee with ENF 
~ Send e-mail to Internal Affairs, 1:iupport !:,ervtces, Uav,d Ryerson, Operational Development 

(or,erational.development@dps.la.e.ov. lamar.davis@Ja.e,ov. t.eeal (01 A All.), huev,mccartney u I~ gcw, Rhonda 
Fogleman, Sonceree.antoine@la.go11, Alana colljns@la.gov, Jason.shaverl@la.gov and SP Commission 

/ (Debbie.givens@la.gov) notifying them of the separation 
✓ ~Verify receipt of resignation with Appointing Authority's signature/initials 

..L Review time entered for pay period and email timekeeper to verify that all time entries have been made & no 
adjustments needed. Email Analyst over section to ensure there are no pending PPA 's 

/ 
prior to payout (If NE employee, change any 1.5 k-time earned to paid OT) 

__ Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR 
~ Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager kno\\ if a )' i 

~ Check for current garnishments. If yes, e-mail the Garnishment Unit/OSUP at doa-osup-g"rn@la.g0v BEFORE the 
/ employee is paid or an off-cycle is done 

JtL Process separation in LA Gov . 
.===- Change any outstanding "Monitoring of Tasks" to show "Task Completed" 
~ Create Quota Compensation records for annual & sick leave 
-~ Create Quota Corrections for annual & sick leave 
/' Pay up to 300 hours of B11nual leave (no fractions of an hour) 

7 Pay for all 1.5 k-balances. Reduce all remaining stntigbt k-tlme balance., that have not been approved by the 
/ appointing authority for paymenL 

_,4- Run ZP42 - Potential Separation/Transfer Error Report 
-✓- Email ENFs (Employee Notification Form). To SScbastian@lsprs.,_or~ (SP Rel), Samonu.Harber@la.gov (IA). 

Debbie.givens@la.l!ov (SP Comm), Monica.Mcdonald(@la.gov (Police Supply), Mary. Vanvalkenburg@la.gov (SP 
HQ). Lenias.Mariefiilla.go11 (TA) 
Print 2 ENFs one for the employee's personnel file & one sent to the employee 
Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee 

- If employee was a member of LST A, send e-mail to infol'@latroopers.org stating name and date of retirement/separation 
_y(" Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed) 
. - If employee participates in FSA (healthcare spending only), email flexiblespendingaccountsrw!a.gov and give employee·s 

/ name and tenn date. 
✓ Pull personnel file and place current year sticker on label to indicate year employee separated 

7i_ Pull Prudential Ben~ficiar~ 1-'urm and file in personnel file 
=.J__ Reduce remaining annual & sick balances 

I hereby certify that this action complies with the requirements of ArJicle X. Civil Service/State Police Commission Rules, 
Uniform Classification and Pay Plans, and a/I Civil Service/St e Police Commission as well as DPS/PSS policies and 

I 

Revised 07//2018 



Jamie M. Bibbins (DPS) 

From: 
Sent: 
To: 
Subjed: 

From: Clay Reavis 

Timi Payton 
Friday, December 20, 2019 11 :36 AM 
Jamie M. Bibbins (OPS) 
FW. Cadet Hollie Mul~dU Re!.iym:1lion 

Sent: rrlday, December 20, 2019 10:19 AM 
To: Danielle Hett <Danielle.Hett@LA.GOV>; Debbie Givens <Oebble.Glvens@la.gov>; Ginger Krieg 
<Ginger.Krieg@la.gov>; Jessica Roberson <Jesslca.Roberson@la.gov>; klmberly gann <kgann@lsprs.org>; 
kreed@lsprs.org; Lanny Bergeron <Lanny.Bergeron@la.gov>; Melissa Matey <Mellssa.Matey@la.gov>; Shenlkka 
Matthews <Shenlkka.Matthews@la.gov>; Tlmi Payton <Tlmi.Payton@la.gov>; William Moragne 
<Willlam.Moragne@la.gov> 
Subject: Cadet Hollie Moreau Resignation 

Cadet Hollie Moreau resigned December 20, 2019 at 090S hours. 

She left due to poor academic performance. 

She was assigned to Troop G. 

Please let me know if you need further. 

liet C'lay Reavis 
Louisiana State Police 
Training Academy 
225-925-4951 



Jamie M. Bibbins (DPS) 

From: 
Sent: 
To: 
Cc: 
Subject: 

Kimberly Payne (DPS) 
Friday, December 27, 2019 12:29 PM 
Jamie M. Bibbins (DPS) 
Kristin Garcia 
RE: Hollie Moreau 

I have completed all entries through 
12/20/1019. Thank you 

kpaync 
rrnining Academy 

Sent viJ the Samsung Ga!a.\y S8 

------- Original message ------
From: "Jamie M. Bibbins (DPS)" <Jamie.Bibbins2@la.gov> 
Date: 12/27/19 12:00 PM (UMl-Ob:00) 
To: "J(jmberly Payne (OPS)" <KimberJy.M.Payne@la.gov> 
Cc: Kristin Garcia <Kristin.Garcia@la.gov> 
Subject: Hollie Moreau 

Hi, 

Could you verify that alf entries have been made? Please advise for Ho:lie Moreau. 

Sincerely, 

c/Ivu~ !!?ltf'&?'eJ 
Human Resources Specialist 

Department of Public Safety 

!:VP.O. Box 66614 Baton Rouge, LA 70896 

.225.925.6910 
~ 225.925.3970 
(8Jiamle.bibbins2@lA.GOV 

My office hours are Mon-Fr! 7:30 AM- 4:00 PM 

Confidentiality Statement 
The ,ntcrmation containerl rn this electronic message from the Human Resources Division of lhe Department of J'.lublic Saf>:ty is 
pnv1!egerl and conf1(1er.ti,;I II yoL• are riot !he intended rec:p:en!, you must r1ot d;sc ose. copy. iJiSliibuie. 01 u:;e any of !tie ilc1nsrnitied 
information, or lalt;s any other action based on !he contents of lhis information if you have received this transn11ssion m error please 
imrned1ately notify the transmitter by return e-mail 



***** STATE OF LOUISIANA DEPT OF TREASURY OFFICE OF STATE UNIFORM PAYROLL ***., · 
Special Haas ages: IMPORTANT TAX :1.,. - 2019 W-2 'S ARE NOW AVAILABLE n LEO FO 

ACTIVE EMPLOYEES wHO ELECTED TO SELF VIEW/PRINT Tffi.~R W-2. 

0419 DPS-Office of State Police PERIOD: 01/2020 PAY PERIOD END: 12/29/2019 
PERS#: 00330644 Class NE 01/2020 PAY DATE: 01/03/2020 
HOLLIE MOREAU WITHHOLD W/4 #A PE DE ADDL AMT EiC 

FED 00 o.oo 
LA Married 00 00 00 0.00 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 
Checking 8,638.92 BARKSDALE FEDERAL CRED 

NET 8,638.92 

LEAVE TAKEN .l!:AkNll:LJ l:f.Al.ANCE YTD TKN UNPAID ABSENCES 
ANNUAL 0.00 0.00000 0.00000 0.00 
SICK o.oo 0.00000 0.00000 0.00 
COMP-KT 0.00 0.00000 0.00000 o.oo 
FLSA COMP 0.00 0.00000 0.00000 0.00 
FMLA 0.00 0.00000 0.00000 0.00 

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT 
0039 Ragular Pay-Salary 22.41 35.00 784.30 
076B TxCah Aut Dly Unif.rm Allo 8.00 5.00 40.00 
SOOB Annual Leave-Term 22.41 31.00 694.67 
515B K Time - 1.5 Tara/Payout 22.41 365.25 8,184.75 
675B K Time ST Leave 22 .41 ,.oo .Ll:.!. 04 

************ i'OTAL SARNINGS/PAIO ABSENCES 9,815.76 

TAXES/RETIREMENT CURRENT YR-TO-DATE 'l'AX/RET WAGE CURRENT 
SP LSl?l EE 
FED Withholding 
FED EE Medicare 
LA Withholding 

TOTAL TAXES/RET. 

85.15 85.15 
790.16 790.16 
144.94 144.94 
336.91 336.91 

1,357.16 1,357.16 

LSPR 896 .34 
FED 9,910.93 
LA 9,910.93 

HOURS YTD HRS 

YR-TO-DATE 
LSFR 896.34 
FED 9,910.93 
LA 9,910.93 

DEDUCTIONS 
2200 *Flex 0GB Haaith 
2210 *Flex Life Insurance 

CURRENT YR-TO-DATE 
177.32- 177.32-

3.00- 3.00-

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 
180.32- 180.32-

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
003B Regular Pay-Salary 
076B TxCsh Aut Dly Unifrm Allo 
SOOB Annual Leave-Term 
515B K Time - 1.5 Tarm/Payout 
6758 K Time ST Leave 

180.32-

***** TOTAL EARNINGS/PAID ABSENCES YTD 

0.00 

AMOUNT 
784.30 
40.00 

694. 67 
8,184.75 

112.04 

9,815.76 
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HOLLIE P•OI ANNUAL !.£AVE ENT liLEH[l,"J 
HOLLrt F-01 SICk u:11vE c1-JTLFHEIIT 
HOLi.iE P·OI l<-TIMF: t:MNC:> ISTI 
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2020 29.82670 
2020 29.82610 
202C 32. 00000 
2020 3 65 . 25000 

I .8440 31,0000 
I. 8440 JI . 6600 
6.0000 J8.00CO 
c.ooco 365.2500 

0.67070 
0.01010 
0.00000 
C .00000 

o.cooo 0.61070 31.0000 ffltS 
0.0000 
0. 0000 
0.0000 

0,01070 31.6600 HRS 
0.00000 38.0000 HRS 
0.00000 )65.2500 HRS 



NAME OF EMPLOYEE: Hollie Moreau 
DATE OF SEPARATION: 12121/19 

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE 

You arc being paid for 31 hours of rumual ltavt:. If you rt:lurn lo stale 
employment within ~ business days. you may be required to buy back any unused annual 
leave. 

Civil Service Rule 11.lO(e) "When an employee who has been paid under this Rule ti,r 
accumulated annual leave is reemployed in a classified position, he shall pay the 
Department which reemployes him the value of such annual leave at the rate paid him 
less the value of working hours for which he has been paid which intervene between the 
last day worked and the date of reemployment and shall be given credit for the number of 
hours of annual leave for which he has made reimbursement." 

Executive Order-Rules and Policies on Leave fur Unclassified Service, Section 10:R 
"An unclassified officer or employee who is paid for accrued annual leave upon 
tennination from service and who is subsequently re-employed in a leave-earning 
classified or unclassified position shall reimburse the state service, through the employing 
agency, for the number of work hours that transpired during the officer or employee's 
break from state service. In turn, the officer or employee shall receive a credit for the 
number of hours of annual leave for which the officer or employee made reimbursement 
to state service.•• 



Employee Notification Form for 08/28/2019 

Personal Information 
Employee Name BlANCHARO , CRIQ JOSEPH 

Personnel Number 00330599 Gender Male 

Race Deel Ind/AK Asian AfrAm HI/Pl 

Address Information 
Privacy Requesl 
Permanent Slreet 

t:1ty 

State 
Zip Code 

Employment Related Dates 

Known As 
Date ofB111t\ 

White i Ethnicity 

Ma1bng Slreet 

t:lly 
State 
Zip Code 

-Nol Hispan,C/1.almo 

Adjusted Service Date 08125/2019 

Performance Adjustment Date 
Next CPG Elig Date 
Adjusted leave ServiceDale 

0812512020 

08/2512019 Agency Hire Date 08/25/2019 

Organizational Assignment Information 
Company Code LAGOV 

Personnel Area 
Employee Group 

Payroll Area 

Work Contract 
Expiration Dale 

DPS-Office of Stale Pol.ce 
Full Tnne Salary 
laGov-Paid Bi-Wkly 
Probational 

01/31/2021 

Time Management Information 
Employment Percent 100.00 

Weekly Work ng Hours 40.00 
Work Schedule Rule M-F 8HR 

Org. Unit 

Cost Center 

Personnel Subarea 
Employee Subgroup 

Permanent Status 

LSP TROOP CIREGION 2 
4191012295 
SITrooperlE2100 

Claes NE 

Employment Status Withdrawn 

Time Management Status Negative Time Enlry 
nme Administrator 068 

Telecommuter 

Action History 
Adson Separation (P) 

Action Hiring (P) 
0419 08/27/2019 To 12/31/9999 

0419 08/2512019 To 08126/2019 

Reason Resign-Reason Not Slated 
Reason Certif • SI Police Commission 

Job History 
Job 07133380 · State PoUce Cadet 

Position History 
Position 99999999 
Position 07018864 • STATE POLICE CADET 

Base Pay History 
Biweekly 1 792 69 P-01 •A From 08/25/2019 To 12/31/9999 

other Pay Information 
Shill Diff 2nd O 50 

TxCsh Aul Cly U 8.00 
OPS Escort Pay2 60 00 

0051 
0076 

0073 

From 08/2512019 

From 08/2512019 
From 08/2512019 

To 12/31/9999 

To 12/31/9999 

To 12/31/9999 

From 08/25/2019 To 12/31/9999 

From 08/27/2019 To 12/31/9999 

From 08/25/2019 To 08/26/2019 

Pay Reason Code Hire Sal Rate Slate Trooper 



Employe, Name:~&€ \CITT,\(JrJ 
Effective Oare: K j lO l 20\9 

Per..onnel #L)306 9'1 
Area/Location· LS P TYQ('P ( 

CHECKLIST - Separations (Troopers) 
• For deceased employees. see HR Manager for Assistance 
* Employees on detail must be returned to their true positions prior to the separation being processed and. if necessary. create 
an Additional Payment using wage type 0157 10 correct the lost day ofpoy. 
AH Separations: 

Complete URAC to remove employee·s email1sys1em access 
Update Vacancy Report 

~ Complete l.D01. form within 1 days of~eraration (hnps: 1/www.laworks.net/Form77/) 
✓ File I copy of LDOL in employee's personnel file and mail I copy to employee with ENF 

Jl: Send e-mail to Internal Affairs. Support Services. David Ryerson. Operational Development 

--,.. 
(opcrational.Jevelopment11•<lp!i.lu.g,o,. lamar.duvis1a la.gov, Legal (OLA.ALL). hue\ .mq:annc\ "la.go,. khonda 
Fogleman, Sonccrce .antoinc a la .gm·. A Ii.ma .coll ins,; .la.gov • fa son. ,;haver ii la. gov and SP Commission 
(Debbie.givens-a la.gO\) no1ifying them oflhe separation 
Verify receipl of resignation with Appointing Authority's signature/initials 
Review time entered for pay period and email timekeeper to verify that all time entries have been made & no 
adjustments needed. Email Analyst over section to ensure there are no pending PPA ·s 
prior to payout (If NI:. employee, change any l .S k-1ime earned to paid OT) 

_ ..,...- Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR 
_,C Check for outstanding recoupments (under Additional Payments,Recurring Deductions) (Lei manager know if an}) 
~ Check for current garnishments. If yes. e-mail the Garnishment Unit/OSUP at doa-o~tm-garn II lu.go\ BEFORE the 

employee i!. raid or an off--cycle i~ done G, Process separation in LA Gov. 
Change any outstanding "Monitoring of Tasks" to show ··Task Completed·· 
Create Quota Compensation records for annual & sick leave 
Create Quota Corrections for annual & sick leave 
Pay up to 300 hours of annual leave (no fractions of an hour) 
Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been apr,ro\·cd by the 
appointing authority for payment 
Run ZP42 - Potential Separation/Transfer Error Report 

~ Email ENFs (Employee Notification Form). To SSehastian,,1 lsprs.OlJ,!. (SP Ret). Samo11a.Bml>cr,a lu.go, (IA). 
Debbie.1?ivens@la.gov (SP Comm). Monicu.Mcdonald ,i la.gov (Police Supply). M.ir.. \'a11\11lkcnburg,t1 la.c1w,(SP 
HQ) Lcn!as.Maric:il la.gov (TA) 
Print 2 CNfs- one forthc employee's personnel file & one sent to 1hc employee 
Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee 
If employee was a member of LS I A. send e-mail to info t1 latroopcr,;.or~ stating name and date of retirement 'separation 
Verify employee will receive final payment within 15 days (if not. off-cycle payment is needed) 
If employee participates in FSA (healthcare spending only), email lk<ibl,sp.:ndingaccoums ,, la g,ov and give employee's 
name and term date. 
Pull personnel file and place current year sticker on label to indicate year employee separated 

~ 1•ui1 Prudl·ntiai B,•ncfiriar, form and file in personnel file 
Reduce remaining annual & sick balances 

I hereby certify that thi.r aclion complies with 1he req11iremen1s of Article X Civif Sen•ice!Swte Pnlici: CnmmiHinn Rule~. 
U11ffnrm Class(ficati<m am/ Pay Plans. and u/1 Civil Service Stale Police Commi.nion as ,rel/ as DPS PSS policies and 

(1~~~~•~ntative Signa1Ure _bf l~f'J_ 
Revised 071/2018 



--- LOUISIANA 

ii Ii; WORKFORCE 
- COMMISSION 

Separation Notice 

Employer lnformatton 
Company: 

Company Street Address 1: 

"LOUISIANA STATE OF DEPARTMENT OF PUBLIC SAFETY 

7979 Independence Blvd 

Address 2: 
City: 

State: 

Zip: 

Name: 

Title: 
Phone Number: 

Emall Address: 

Employee Ftrst Name: 

Employee Last Name: 

Employee SSN: 

EmployN Date of Separation: 

Employee Date Hired: 

Employee Date last Worked: 

Reason For Separation: 

Explain Reason for Separation 

Hou,ty Rate of Pay. S22.41 
Vacatlcm/Acc:niect l eav.- • Not PTO • No 

Severance/Dismissal: No 

Bonus: No 

Holiday Pay: No 

Wage In lieu of NoUce: No 

Pension: No 

Baton Rouge 

LA 

70806 

Shambrielle Pooler 

HR Analyst 

225-922-0842 

sharnbrielle.pooler@la.gov 

Employee Information 
Eriq 

Blanchard 

08/2612019 

08/25/2019 

08/25/2019 

Separation Reason 

Resigned / Qui1 

Resigned-Reason Not Stated 

Benefit Payments 

Houn Worked Per Week: o 
Total Amount· 

Total Amount: 
Total Amount: 
Total Amount: 

Total Amount: 

If lump sum, what would the monthy amount 
be If that option had been choosen? 

Number nf Hou111: o 
Number of Hours: o 
Number of Hours: o 
Number of Hours: o 
Number of Hours: o 

I certify that the worker whose name and Social Security Number appear above has bffn separated from work 
and that the above Information Is true and correct. I further certify that the Individual has been handed or 
malled a copy of this notice. 

This form has been submitted electronlcally. There Is no need to mall a copy to Louisiana Workforce 
Commission. 

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files 

Signature 

Separation Notice (f'Offll 77) 8ublniued to HIRE: 1121/2019 12:07:57 PII 
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812812019 HiRE • Separation NoUce 

Separation Notice 

Please complete the following fonn, providing as much infonnation about the separation as possible. 
Should the fonner employee file a claim for unemployment benefits, the information you provide here 
will help the Louisiana Workforce Commission make an infonned detennination. 

This form must be submitted within three days after the date on which the employee's separation from 
service occurs, or three days after the worker's separation from employment. Failure to submit this 
notice within the specified time frame may forfeit the employer's rillht to appeal. 

Employer Information 

Employer EAN: 

,,.Company: 

• Company Street Address I:

Address 2:

•City:

• State:

•Zip:

•Namt:

•Title:

• Phone Number:

• Email Address:

Employee Information 

• Employee First Name:

• Employee Last Name:

• Employee SSN:

• Employee Date of Separation:

• Employee Date Hired:

• Employee Date Last Worked:

Separation Reason 

• The Reason for Separation:
Resigned / Quit ,, 

1426030 

*LOUISIANA STATE OF DEPARTMENT OF PUBLIC SAFETY

7979 Independence Blvd 

Baton Rouge 

Louisiana 

70806 

Shambrielle Pooler 

HR Analyst 

225-922-0842

,, 

.hambrielle.pooler@la.gov 

Eriq 

Blanchard  

08/26/2019 CJ 

08/25/2019 an 

08/25/2019 crw 

If an employee is retiring, choose "Resigned/Quit" as the Reason for Separation. 

https:ltwww.louisianaworb.nel/hlrelvosnet/uUbaseemployar/separallonnOllcelorguestaspx?enc=CeF)w1zYrvPneX1+MZoJVSWlhvkzMJWZGGamyLZ. .. 1/3 



8128/2019 HIRE • Separation Notice 

• Explain Reason for 
Separation: 

Benefit Payments 

Resigned-Reason Not Stated 

Clear Text 

Hourly Rate or Pay: $ 22.41 

Hours Worked per 
Week: 

Vacation/ Accrued 
Leave - Not PTO: 

Yes No 

Total Amount: Number of 
Hours: 

Severance/Dismissal: 

Total Amount: 

Number of 
Hours: 

Wages in Lieu of 
Notice: 

Yes No 

Number of 
Hours: 

Holiday Pay: 

Yes No 

Yes No 

Total Amount: 

Pension: 

If lump sum, what would the monthly 
amount be if that option had been 
chosen?: 

Separation Attachments 

Choose FIie No file chosen 

No r"ords found 

Bonus: 

Yes No 

Total Amount: 

Total Amount: 

Number of 
Hours: 

Number of 
Hours: 

Monthly Lump Sum No 

https:/lwww.loulslanaworb.net/hlre/vosnet/ullbaaeemployer/separatlonnotlceforguest.aspx?enc=CeF]w1zYrvPneX1+MZoJVSWnivk2MJWZGGamyLZ... 2/3 



B/2812019 HIRE • Separation Nollee 

By clicking Save, I certify that ·rue worker, whose name and Social Secumy Number appear above, has 
been separated from work and that the above information is true and correct. I further certify that the 

worker has been handed or mailed a copy of this notice . 

. .1 . ./ . ./multisession.asp 

https:/lwww.louislanav,n:;ns.nellhlre/vosnel/ullbaseemployer/separatlonnotlceforguest aspx7em:--CeFjw1 zYrvPneX1 +MZoJVSW/hvkzMJWZGGamyl.Z... 313 



Emplo~ee Notification Form 
c-

for 10/18/2019 

Personal Information 
Employee Name SINK • CHRISTOPHER JOHN 
Personnel Number 00317191 
Race Deel Ind/AK Asian 

Address Information 
Privacy Request 

Pt-nmini.-nt Street 
City 

State 

Zip Code 

X 

Employment Related Dates 

Gendar Male 
Afr Am HI/Pl 

Known As 

Oale of Rirth 
White ~ Ethnicity 

Malling Street 
City 

State 
Zip Code 

-Nol HispaniC/Lalino 

Adjusted Service Date 04/15/2019 
Performance Adjustment Date 

Next CPG Elig Date 

Adjusted Leave ServiceDale 
08/25/2020 

04/15/2019 Agency Hire Dale 08/25/2019 

Organizational Assignment Information 
Company Code LAGOV 

Personnel Area 

Employee Group 
Payron Area 
Work Contract 

Expiration Date 

OPS-Office of State Police 
Fuff Time Salary 
Lar..ov-Pall'I Bi-Wkly 
Proballonal 

01/31/2021 

Time Management Information 
Employment Percent 100.00 

Weekly Working Hours 40.00 

Work Schedule Rule M-F 8HR 

Org. Unit LSP TROOP B/REGION 1 

Cost Center 4191012295 

Personnel SUbarea StTrooperLE2100 
Fmr,klyl'!' Subgrt\ur ClilH NE 

Permanent Status 
Employment Status Withdrawn 

Time Management Status Negative T'me Entry 

Time Administrator 068 

Telecommuter 

Action History 
Action Separallon(PI 
Adion Rehire (P) 

Adion Separa1ion (P) 

0419 10/12/2019To 12/31/9999 

0419 08,'2512019To 10/11/2019 

0419 03/17/2018 To 08124/2019 

Reason Olsmissal 

Reason Certif • St. Police Commission 

Reason Resign-Reason Not Stated 

Job History 
Job 07133380 • State Police Cadet 

Position History 
Posrtion 99999999 
Position 

Position 
50393907 • STATE POLICE CADET 
99999999 

Base Pay History 
Biweekly 1,792.69 P-01 •A From 08/25/2019 
Biweekly 1,792 69 P-01 "A From 11/0512017 

Other Pay lnfonnation 
Shift Dlff 2nd 0.50 0051 From 08/25/2019 
TxCsh Aut Oly U 8.00 0076 From 08/25/2019 
DPS Escort Pay2 60.00 0073 From 08/25/2019 

Shill 01ff 2nd 0 50 0051 From 11105/2017 

TxCsh Aut Oly U 8 00 0076 From 11/05/2017 

DPS Escort Pay2 6000 0073 From 11/05/2017 

To 12/31/9999 

To 08/24/2019 

To 12/31/9999 
To 12/31/9999 

To 12/31/9999 

To 08/24/2019 

To 08/24/2019 

To 08/24/2019 

From 11/05/2017 To 12/3119999 

From 10/1212019 

From 08125/2019 
From 03117/2018 

Pay Reason Code 
Pay Reason Code 

To 12/31/9999 

To 10/11/2019 
To 08/24/2019 

Hire Sal Rate State Trooper 

Hire Sal Rate State Trooper 



Employee N,me, l~ n Personnel #:J-~\JL..a.l~..s..\...._ ___ _ 
Effective Date: __ Area/Location: 4..,._.\,,.__ ______ _ 

CHECKLIST - Separations (Troopers) 
• For deceased employees, see HR Manager for Assistance \>~\\' 5t>l.~l<tO? 
• Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create 
an Additional Payment using wage type O I 57 to correct the last day of pay. 
Allfoeparatiorui: 
i~ Complete URAC to remove employee's email/system access 
11 I Update Vacancy Report 
\/_/ Complete LDOL fonn within 3 days of separation (https'. .·www.laworks.net/Fonn77/) 

_L/ File I copy of LDOL in employee's personnel file and mail I copy to employee with ENF 
~ Send e-mail to Internal Affairs, Support Services. David Ryerson, Operational Development 

(operationnl.developmentriv.dps.la.gov, lamar.davis@la.g2v. Legal (OLA.ALL), huey.mccartneya,la.gov, Rhonda 

/ 

Fogleman, Soncerec.antoineril'la~ov, Alana.colhns'iNa.gov, Jason.shavcr@la.gov and SP Commission 
(Oebbie.gi\ens@la.gov) notifying them of the separation 

__ _ Verify receipt of resignation with Appointing Authority's signature/initials 
U Review time entered for pay period and email timekeeper to verify that all time entries have been made & no 

adjustments needed. Email Analyst over section to ensure there are no pending PPA's 
prior to payout (If NE employee, change any 1.5 k-time earned to paid OT) 
Verify with employee separation vs transfer to other state agency and process separation action in 1S1S-HR 
Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any) 
Check for current garnishments. If yes, e-mail the Garnishment Unit/OSUP at doa-osup-gam®la.gov BEFORE the 
emrloyee i~ paid or an off.cycle i~ done 
Process separation m LA Uov. 
Change any outstanding "Monitoring of Tasks" to show "Task Completed" 
Create Quota Compensation records for armual & sick leave 
Create Quota Corrections for annual & sick leave 
Pay up to 300 hours of annual leave (no fractions of an hour) 
Pay for all 1.5 k-balances. Reduce all remaining stnight k-time balances that have not been approved by the 
appointing authority for payment. 
Run ZP42 Potential Separation/fransfer Error Report 
Email ENFs (Employee Notification Form). To SSebastian1iNsprs.or~ (SP Ret), Samona.Barber@la.gov (IA), 
Debbie.givens@la.gov (SP Comm), Monica.Mcdonald,,ii•la.gov (Police Supply), Mary.Vamall..enburgf@la.gov,(SP 
HQ) Lenias.Marie@la.gov (TA) 

_L Print 2 ENFs - one for the employee's personnel file & one sen1 10 the employee 
Complete annual leave lenn pay statement if payout is greater than 8 hours; mail a copy to employee 
If employee was a member of LST A, send e-mail to in fo@latroopers.org stating name and date of retirement/separation 

_J_ Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed) 
If employee participates in FSA (healthcare spending only), email flexiblcspendingaccounts@la.!?ov and give employee's 
name and term date. 
Pull persoMel file and place current year sticker on label to indicate year employee separated 

--I- Pull Prudential Benefid11r)' Form and file in personnel file 
j(_ Reduce remaining annual & sick balances 

I hereby certify that this action complies with the requirements of Article X. Cn1il Sen:ice<State Police Commission Rules. 
Uniform Classification and Pay Plans, a11d all Civil Service,'State Police Commission as well as DPS/PSS policies and 

d1 

1 " ~l\,LA,l.), - ---
Human Resources Representative Signature 

Revised 07!/2018 



Kristin Garcia 

From: 
Sent 
To: 
Subject: 

Importance: 

Kimberly Payne (DPS) 
Monday, October 14, 2019 10:30 AM 
Kristin Garcia 
RE: Cadet Separation (Time) 

High 

All 3 are done 

1:.w:te~ur, 'Patp,ec 
225-925-6125 

Starling and Gaspard (resigned Sunday 1on3) 

From: Kristin Garcia <Kristin.Garcia@la.gov> 

Sent: Monday, October 14, 201910:17 AM 
To: Kimberly Payne (DPS) <Kimberly.M.Payne@la.gov> 
Subj~rt: RE· Cadet Separation (Time) 

Thanks. No Rush. 

If you have any questions, please let me know. 

Thanks, 

Kristin Garcia 
DPS/Human Resources 
P: (225) 925-6310 
F: (225) 925-3970!922-0528 
Office Hours: 7:00am-3:30pm 

From: Kimberly Payne (DPS)< im v y @ g > 
Sent: Monday, October 14, 2019 10:16 AM 

To: Kristin Garcia< r i G r ia@ g > 
Subject: RE: Cadet Separation (Time) 



From: Kristin Garcia <Kristin.Garcia@la.gov> 
Sent: Monday, October 14, 201910:09 AM 
To: Kimberly Payne (DPS) <Kimberly.M.Payne@ia gov> 
Subject: Cadet Separation (Time) 
Importance: High 

Oood Morning, 

Has all time been entered for Cade and Cadet Starling so the separation can be processed? 

If you have any questions, please let me know. 

Thanks, 

Kristin Garcia 
DPS/Human Resources 
P: (225) 925-6310 
F: (225} 925-3970/922-0528 
Office Hours: /:OOam-J:JOpm 

2 



► .. • ,, Kristin 
"~·, PerronfLSPIDPS/lAGOV 

• • ~ Sent by: Kristin Garcia . ~ 
· 10/14/201911:49AM 

Good Morning, 

To dps_ola.all@la.gov, Internal Affairs@LADPS, Support 
Services/LADPS@LADPS, Training 
Academy/LADPS@LAOPS, Operational 
DevelopmenULADPS@LADPS, Slate Police 
Commission/LAOPS@LADPS 

cc Lamar.Davis@la.gov, David.Ryerson@la.gov, 
Debbie.Givens@la.gov, Tammy.Pcnouilh(@lo.gov 

bee 

Subject Separation-Cadet Class #99 

This is notification that the above employee resigned at the close of business on the effective 
dates. She/He was a Cadet in CC# 99 (Cost Center-4191012295). 

Mrs. Senette Small, eff. l 0/ l 0/19 

Mr. Michael Starling, eff. l 0/1 l /19 

Mr. Christopher Sink, cff. 10/11/19 

Thanks, 

Kristin Garcia 
DPS/Human Resources 
P: 225-925-6067 
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Action 

IT Approval 

Request Completed 

Request Implemented 

Request Closed 

Request Terminated 

General Comments: 

Date Notified 

Req.lmplementat1on IJate: 

Last Modified: 10/15/2019 11:29 AM -Alana Collins/MFN/DPSILAGOV 
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acial•Messages: NOVEMBER IS NATIONAL ADOPTION MONTH. IF YOU ENJOY p~ING A 
PARENT, CALL T~'FICE OF CO?+JUNITY SERVICES AT 1 886-1001. 

19 DPS-Office of State Police PERIOD: 22/2019 PAY PERIOD END: 10/20/2019 
RS #: 00317191 Class NE 22/2019 PAY DATE: 10/25/2019 

WITHHOLD W/4 #A PE DE AODL AMT EIC 
FED Single 02 0. 00 
LA Single 00 01 00 0.00 

BANK DETAILS P:I.IOR PERIOD ADJUSTMENT AMOUNT 
eck.ing 3,570.90 NAS .JRB CR UNION 

T 

LEAVE 
NUAL 
CK 

3,570.90 

TAKEN EARNED 
0.00 0.00000 
0.00 0.00000 

BALANCE 
0.00000 
0.00000 

YTD TI<N 
0.00 
0.00 
0.00 
0.00 
0.00 

UNPAID ABSENCES 

MP-KT 0.00 0.00000 0.00000 
SA COMP 0.00 0.00000 0.00000 
LA 0,00 0.00000 0.00000 

EARNINGS/PAID ABSENCES 
3B Regular Pay-Salary 
6B TxCsh Aut Dly Unifrm Allo 
OB OT (ST) Attendance 
OB Annual Leave-Term 
SB K Time - 1.5 TQrm/Payout 

RATE 
22.41 
8.00 

22.41 
22.41 
22.41 

********** TOTAL EAm-1INGS/PAIO ABSENCES 

HOURS AMOUNT 
40.00 896.35 
5.00 40.00 

14.00 313. 72 
13.00 291.31 
120.75 2,705.84 

4,247.22 

TAXES/RETIREMENT C~NT YR-TO-DATE TAX/RET WAGE CURRENT 
896.35 

4,076.13 
4,076.13 

LS Pl EE 85. lS 610, 98 LSPR 
D Wl.thholding 318. 75 733. ll FED 
D EE Medicare 60.34 141.15 LA 

Withholding 126.14 286.13 

TAL TAXES/RET. 590.38 

HOURS Y1'D HRS 

YR-TO-DATE 
LSPR 6,431.28 
FED 9,123.41 
LA 9,123.41 

DEDUCTIONS 
00 *Flex 0GB Health 

l, 771. 37 

CURRENT 
84.44 
1.50 

YR-TO-DATE 
337.76 

6.00 

FLEX BENEFITS/CAFE 
CUP.RENT YR-TO-DATE 

10 *Flex Life Insurance 

****** TOTAL DEDUCTIONS 

RNINGS/PAID ABSENCES YR-TO-DATE 
3B Regular Pay-Salary 
6B TxCsh Aut Dly Unifrm Allo 
OB OT (ST) Attendance 
OB Annual Leave-Term 
SB K Time - 1 . 5 Term/Pa.you t 
1B Holiday 

85.94 

u * TOTAL EARNINGS/ PAID ABSENCES YTD 

0.00 

AMOUNT 
6,252.01 

336.00 
313.72 
291. 31 

2,705.84 
179.27 

10,078.15 

85.94 343.76 



0 
• ... ~ • Kristin 
... Penun/LSPIIJPSII.AGOV 

• • "=Ai Sent by: Kristin Garcia . ~ 
' 10/18/2019 03:05 PM 

Good Morning, 

To dps_ola.all@la.gov, Internal Affairs@LADPS, Support 
Services/LAOPS@LADPS, Training 
Academy/LADPS@LADPS, Operational 
Development/LADPS@LADPS, State Police 
Commission/LADPS@LADPS 

cc Lamar.Oavis@la.gov, David.Ryerson@la.gov, 
Debbie.Givens@la.gov, Tammy.Penouilh@la.gov 

bee 

Subject Separations-Cadets 

This is notification that the employees below were relieved from their position at the close of 
business on 10/11/19. They were State Police Cadets in CC# 99 (cost center 4191012295). 

Senette Small an 

enette Small.pdf 

Thanks, 

Kristin Garcia 
DPS/Human Resources 
P: 225-925-6067 



( 



NAME OF EMPLOYEE: Christopher Sink 
DATE OF SEPARATION: 10/11/19 

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE 

You are being paid for 13 hours of annual leave. If you return to state 
employment within! business day(s), you may be required to buy back any unused 
am1ual leave. 

Civil Service Rule 11. 10( e) .. When an employee who has been paid under this Rule for 
accumulated annual leave is reemployed in a classified position, he shall pay the 
Depanment which reemployes him the value of such annual leave at the rate paid him 
less the value of working hours for which he has been paid which intervene between the 
last day worked and the date of reemployment and shall be given credit for the number of 
hours of annual leave for which he has made reimbursement." 

Executive Order - Rules and Policies on leave for Unclassified Service, Section I O:B. . . 
·'Au u11classific:c.l officer or employee who is paid for accrued annual leave upon 
termination from service: and who is subsequently re-employed in a leave-earning 
classified or unclassified position shall reimburse the state service, through the employing 
agency, for the number of work hours that transpired during the officer or ernployee·s 
break from state service. In turn, the officer or employee shall receive a credit for the 
number of hours of annual leave for which the officer or employee made reimbursement 
to state service.·· 



~ LOUISIANA 
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Separation Notice 



n . 
SF-1, 09/1 t-._.,IGNATION AND EXIT-INTERVIEW REPOR, 
PART A (TO IE COMPl.ET£D BY EMPt.OYEEI 

CHECK PRINAR REAION FOR RE 
0 -Wcwll......., 

• l..ldl of l'nindlonal ~ 
• Uck dlralnlllg 

• PoorHNIIIII 
• NMilffllty 

• JNllwvrtly 
• Wmt1Nollfflll9Stlng 

Rlllllc!Mhlp wt11t Fellow~ 

• lwriloe 
• Mowlngto......,A,w 
• To Allallll tdlOClf 

• Allall011Hfp'IWIII SllplMIOn 
• Elca,heWOftl 
• luuflldent Werle 

• Mllllaly 
• Tr•lflll'bllJon 
• Hanllt~IIIIIOee 

• Pli)'Slcal Coflcllllan• of Wen • BllllfteU RlllpaaalblllllPII 
• e.tts JaA'01Mr Industry 

Ci Ratlgn • -.S i; :..i:,;lng 
• 81111tWoft: 
• LocaltanOfWoctt 
• Howl Fac:1111 .. 

Q 
c TO ACC£P? A NEW Cl.ABSIFIED APP01N7MEHT (Om!R ncAH PROBATIOHAI.) 0A AH UNCI.ASIIFIED APPOl1'4TM£HT 
0 TRANSFER OUT lO AN01MER D£PARTMEHTIAOEHCY LA 

THIS J'ORM SHOULD NOT BJ! VSID JOR 1111 FOILOWING REASONS: DEA 111. DISMISSAL.NON­
DISCIPLIANRY UMOVM., LAYOFP, SBP..uiAnoN ROM PROBATION, OR TEIMJNADON o, 
TEMPORARY Al'POINnlENT ENDED BY TD APPOINTING AtrnlORITV 

DATE TIME 



SF--1, OWtot RESIGNATION AND EXIT - INTERVIEW REPORT 
PART A rro II! COIIIP\..ETI:O BY EMPI.OYEEJ 

CHECK PRIMARY F0ft RE.SIGNATION ,i.. ....... _...__. 
0 RMlp- 'Wllrll-Nllllld 

• LAcll at Plat .. ti • ~ 
• Lldlolrr.lnlne 

. -----• ........... Ilg 
• Rlllllallshlp .. ,..,.~ ...... .,.. ... ,.;,,..., 
•&caaiwtWcrt 
• lw1lclantWo,1,: 
• PIIJ,slcal ~ at Warll 

D ~-Pay Rltaol,e . lautllclant..., 
• 816arPlly-Pmal~ 

REMARKS 

0,_..,.._,..... • Jloo,,.... 
• llatllnlltr ........ 
• MowtilflDAlldlW"'-
• ToAa.dllallaal . ...., 
• n • up 0ltllluA 
• Hmlli, A I slti....._ . ....... ~ 
•S.U.-Jdi1'0111Wllldmlry 

TBJS FORM SHOUU) NOT BE t'SD JOR TU JOLLOWJNG JIEASONS: D.IA'lll, DISMJSSAL, NON­
DISCJPI..l,UfRV REMOVAL, LAYO.FJ',SEPAllAnON BOY PROBATION, ORffDOMA'JJOR OF 
TDIPORARf AJ'J'OJN11UNT ENDED BY TD APPOINTINGAUfllORrn' 

5£>·-)'I TO· 
USEC 
JI - l'd.-lC, 



Employee Notification Form 
0 

for 09/1812019 

Personal lnfonnatlon 
Employee Name BAZALDUA, JAVIER 
Personnel Number 00308049 Gender Male 

Raco Deel X Ind/AK Ai;ian AfrAm HI/Pl 

Address Information 
Privacy Request 
Permanent Street 
City 
State 
Zip Code 

Employment Related Dates 

White 

KnownAs 
DateofBir1h 
Ethnicity 

Mailing Street 
City 
State 
Zip Code 

-Hlspanle/latino 

Adjusted Service Dale 0912612016 
Performance Adjustment Date 

Next CPG Ellg Date 
Adjusted Leave ServiceOate 

08/25/'2020 
09/2612016 Agency Hire Date 08/25/2019 

Organlzatlonal Assignment Information 
Company Code LAGOV·NON•PAID 
PerSOMel Area 
Employee Group 
Payroll Area 
Work Contract 
Expiration Date 

Transfer Zone 
Per Diem 
LaGov-Non-Paid 
Probatlonal 
01/31/2021 

Time Management Information 
EmplOym&nt Percent 100.00 
Weekly Working Hours 40.00 
Work Schedule Rule M•F SHA 

Action History 

Org. Unit TRANSFER ZONE 
CostCenler 
Personnel Subarea LaGov Non Paid 
Employee Subgroup Other/Non State 
Permanent Status 
Employment Status Active 

Time Management Status 
Time Administrator 
Telecommuter 

Negative Time Entiy 

Action (1) Transfer I-Losing P•P 
Action (2)Transfer II-Gaining p.p 
Action (1) Transfer !•Losing p.p 

0419 09/18r.!019 To 12/31/9999 
0419 08/25/2019 To 09/17/2019 
0512 08/2512019 To 09/17/2019 

Reason Transfer Vol/Dept 10 Dept 
Reason Cer1if • St. Ponce Commission 
Reason Transfer VollOepl lo Dept 

Job History 
Job 00000000 

Job 07133380 • Stale Police Cadet 
Job 00157170 • WILDLIFE ENF SENIOR AGENT 

Position History 
11111111 • Transfer Position Position 

Position 
Position 

50393889 • STATE POLICE CADET 
00039924 • WILDLIFE ENF SENIOR AGENT 

Base Pay History 
Biweekly 1,792.69 P-01 •A From 08/2512019 

Biweekly 2,199.20 PS·111 00 From 07/1512019 

Biweekly 2,156.00 PS-111 00 From 09126/2018 

Other Pay Information 
Shift Diff 2nd 0.50 0051 From 08/2512019 
OPS Escort PaY2 60.00 0073 From 08/2512019 
TicCsh Aul Cly U 8.00 0076 From 08/25/2019 
Shift Dill Regu 1.50 0064 From 07/1512019 
Shift Olff Regu 1.50 0064 From 09/26/2018 

From 09/18/2019 To 12/31/9999 
From 08/25/2019 To 09/17/2019 
From 09/26/2018 To 08.'2412019 

--·---- -------------~-

From 09/18/2019 To 12/31/9999 
From 08/2512019 To 09/17/2019 
From 09/26/2018 To 08/24/2019 

To 12/31/9999 Pay Reason Code Hire Sal Rate State Trooper 
To 08/24/2019 Pay Reason Code Market Adjustment 
To 07/14/2019 Pay Reason Code Reallocation Up 1 

-------· ·-···--~----- -M ---~•-- ,•e,• 

To 12/31/9999 
To 12/31/9999 
To 12/31/9999 
To 08/24/2019 
To 07/14/2019 



Employee Name:~,-\,JY,(~a,\r) U ¢1. ... 

Effective Date: q I lo \ t " 
CHECKLIST - Separations (Troopers) 

• For deceased employees, see HR Manager for Assistance 

Personnel #::::>co Gi 9 
Area/Location: 

• Employ,es on dC"tail mu,;t hf' n-turnr.d to thtir truf' ('l(l,;ition.11 prior to the i;e11aration hcin~ processed and. if necessary, create 
an Additional Payment using wage type 0157 to conect the last day of pay. 
All SJrlaratioos: 
L" · Complete URAC to remove employee's email/system access 

--:::::::- Update Vacancy Report 
. ✓ Complete LDOL form within 3 days of separation (https://www.Jaworks.net/Form77/) 
--~ File I copy of LDOL in employee's personnel file and mail 1 copy to employee with ENF 
~nd e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development 

( operational.de1Jelopment@dps.la.gov, lamar.davis@l11..gov. Legal (OLA.ALL), huey.mccartney@la.gov, Rhonda 
Fogleman, Soncerec.antoine@la.gov, Alana.collins@la.gov, Jason.shaver(@,la.gov and SP Commission 

~ebbie."ivens®.la.gov) notifying them of the separation 
___ erify receipt of resignation with Appointing Authority's signature/initials 
--~eview time entered for pay period and email timekeeper to verify that all time entries have been made & no 

adjustments needed. Email Analyst over section to ensure there are no pending PPA 's 
.,..........,prior lo payout (Ir NE employee, cl11111ge auy 1.5 k-lime t:ai uecJ Lo paid OT) 

.... .. Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR 
___....,Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any) 
.~ Check for current garnishments. If yes, e-mail the Garnishment Unit/OS UP at doa-osup-gam@la.gov BEFORE the 

employee is paid or an off-cycle is done 
~Process separation in LA Gov . 

..2""'change any outstanding "Monitoring of Tasks" to show "Task Completed" 
:::;---' Create Quota Compensation records for annual & sick leave 
~ Create Quota Corrections for annual & sick leave 
........... Pay up to 300 hours of annual leave (no fractions of an hour) 

_ . ~Pay for all J .S k-balances. Reduce au remaining straight k-time balances that have not been approved by the 
appointing authority for payment. 

~un ZP42 - Potential Scparation/T'ransfer Error Repon 
~Email ENFs (Employee Notification Fonn). To SSebastian@1sprs.org (SP Ret), Samona.Barber@la.gov {IA), 

Debbie.givens@la.gov (SP Comm), Monica.Mcdonald@la.gov (Police Supply), Mary. Vanvalkenburg@la.gov,(SP 
HQ) Lenias.Marie@la.gov (TA) 

v"Print 2 ENFs one for the employee's personnel file & one sent to the employee 
~ Complete annual leave tenn pay statement if payout is greater than 8 hours; mail a copy to employee 
__c4f employee was a member of LST A, send e-mail to info@latroopers.org stating name and date of retirement/separation 

V--verify employee will receive final payment within 15 days (if not, off-cycle payment is needed) 
_.. If employee participates in FSA (healthcare spending only), email f1exibles.pcndingaccounts@la.gov and give employee's 

name and term date. 
_:::-' Pull personnel file and place current year sticker on label to indicate year employee separated 
__::- Pull Prudential Beneficiary Form and file in persoMel file 

;:..,,--Reduce remaining annual & sick balances 

I hereby certify that this action complies with the requirements of Article X. Civil Service/State Police Commission Rules, 
Uniform Classification and Pay Plans, and all Civil Service/Stare Police Commission as well as DPS/PSS policies and n~ 9/fcrl( '\ 
Human Resources Representative Signature Date 

Revised 07//20 I 8 



f:,,i L1'.T£: 09, 1~ •:0t9 
PUlll'll!E, lO;)LU 
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7rA.T£ OF' LOUt!il.,\U~ 

1-tCo·J El'p- HC'tl 

IHI lillR liltilBG&f~i'~·~~J &a --0419 5002431 l LSP TIIOOP l\/Rl!CION l )08049 BA!.AI-IJUA 
0419 500?4)7J LSP TIIOOP Al ll!!CI0II l )08049 BAZAUlU,_ 
0419 S002417 l LSP TIIOOP I\/RECJ0H I ]080~9 BAZA.Lill/A 
OH9 50024]7 l LSP TROOP Ill R£Cl01.1 l ]08049 IIA:At.DUA 

om OP Absence Quota Repc>rt 

P.\GE 

EffE(:TIVC DATE 
on~? "OIJ 0~ '2 'Cl 

lit.J,i:W - G'li !~~' -~•:£:r::: .1 
.JAVIiR P·Ol ANNIJAL Lei.VE DITlTLel!ENJ' 
.JIWil!R P-01 SICK LEIIV2 ENTITLEl1P.:nf 
JAVfl!R P·Ol K • TIHE EAIUIEV 1ST) 

JAVIER P·Ol K·TJHE l!ARIIEO 11 5) 

mm mrm i::wtm --- &1Wil W11D !!iiiiii!II r.Al'iM fiiiiiiljt .,_II 
20 2019 Hl .97600 0. cooo O .0000 281.97600 0.0000 28J. 97600 0.0000 HRS 

20 l019 2SJ. 91600 o.cooo 0.0000 26). 97600 0.0000 26). 97600 0.0000 IIIIS 

20 2019 8.00000 o.cooo o.oouo 8.00000 0.0000 8.00000 241. 000(1 llllS 

20 2019 59- 25000 0.(000 0. 0000 59.25000 0. 0000 S9.25000 11~. 50011 HRS 



Quo;;, P.eport 

rt.JU Or.T£: OiJ, l~t~Ol~ 

Pl/II Tlf:E: l0.59,J7 
AEPQP.l' J;J· ZTOb 

E llrilllR 
0◄ 19 50024l7l LSP T!QlP A/RallOH 
0◄ 19 SOOHH) LSP TIIOOP A/REClON 
0419 SOOltlH LSP TROOP A/l\£C[otl 
0419 50024);) I.SP TROOP 11/RECIOtJ 

DIO OP ~ence OuotA Rrport 

ST;.T£ 0r LOU!.$1,!,.UA 

l..dt;.:)\.• £Yp-Uctt 

P/,GE 

Ef'Flr.Tl\'E llnTE 

9 09 2019 09 -~2 ·~ 

&DBil Mtv!I NMN Pli!&l &ffitffiil!>:¼'4e:;;.:,:z:,J ~ ~ lft.t&I&.1 ~ m&- fiiifi!iJ Piiirii0 i&WY Mtw+I l¥l1A 
]0800 8A'.l.AUJUA .JAVfE!t 

l )080◄ 9 11.>.ULDIJA JIIVIEII 
1 )08049 BA'ULDUA JAVlEII 

308049 8A'lM.OOA J~VIEII 

P-01 
P-01 
P·OL 
P-01 

AflNI.JI\L LEAVE 1<1'TITLn1DlT 
S JCK LEAVI? Dn'lTLEHDfT 

K·TD1£ EIIIUIEt> I STI 
~-TIHE £1\RH£D I l. 51 

20 
io 
20 
20 

20n :SJ .91£00 
?019 :63. 97600 
?019 fl.00000 
2019 S9.l5000 

2. SU6 0 .0000 
2.5916 0.0000 
o. 0000 e.0000 
0.0000 59.2500 

286. 55760 
266. 55760 

0.00000 
0.00000 

O.OCOO 286.55760 0.0000 HRS 
0. O:OO i66. 55160 0. 0000 HPS 
0.0cOO 0.00000 251.0000 HRS 
0.0:00 0.00000 177.7500 HRS 
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Danielle Hett 

From: Timi Payton 
Sent: 
To: 

Wednesday, September 18, 2019 8:53 AM 
Danielle Hett 

Subjed: RE: Javier Bazaldua P#308049 

Good morning, 

You will probably have to contact the help desk to delete the separation, but I approve the action They must have some 
list/authority to hire him back. 

Thanks, 

Mrs.Timi Payton 
Human Resources Supervisor 
Department of Public Safety 
e!'JP.O. Box 66614 Baton Rouge, LA 70896 

1122s. 925.6079 

~ 225.925.3970 or 225.922.0528 
lBJTIMl,PAYTON@LA.GOV 

My office hours are Mon-Fri 7:00 AM-3:30 PM 

From: Danielle Hett <Oanielle.Hett@LA.GOV> 
Sent: Wednesday, September 18, 2019 8:45 AM 
To: Timi Payton <Timi.Payton@la.gov> 
Subject: FW: Javier Bazaldua P#3O8049 

Good Morning, 

Please advise if I am able to reverse this separation. This was one of the cadets that separated effective yesterday. 

Thank you, 

Vanie{(e :J-{ett 

From: Kaya Lambert <Kaya.Lambert@la.gov> 
Sent: Wednesday, September 18, 2019 8:41 AM 
To: Danielle Hett <Danielle.Hett@LA.GOV> 
Cc: Kelly Cormier <KCormier@wlf.la.gov> 
Subject: Javier Bazaldua P#308049 

Good Morning Danielle, 

We are rehiring Javier Into his old position today. Would you please place him in the transfer zone instead of separating 
him from service? 

1 



Please let me know if you have any questions. 

Sincerely, 

Kaya 

Kaya Lambert 
Human Resources Dlredor 
LA Department of WIidiife and Fisheries 
klambert@wlf.la.gov 
www.wlf.louisiana.gov 
PO Box 98000, Baton Rouge, LA 70898-900 
2000 Quail Drive, Baton Rouge, LA 70808 
(o) 225-765-2389 Ext. 1215 
(f} 225-765-5044 
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0119 S002U7l LSP TR:lOP 1'/RtGIOff 

0419 5002073 LSP TR:lOI' A/RliX.ION 1 
0419 5002073 LSP TRJOI' A/IU:GIO!f 
0419 S0024l7l LSP TR:lOI' .VIUXllOll 

ENO OF Abstm:e Quota ~e-port 

]03049 BAZALtlU1' 
JO~Oi9 B1'l!ALOUA 
JO~Oi9 BA%ALWI\ 
303049 BAZALDUA 

J1'VUI\ 

JAVIER 

JAVIER 

JAVIER 

P·OI 
P-01 
P•Ol 
P·Ol 

AllNIJAL LEJWE EllTlT~Drr 
SIC~ LEAVE ENTtTLEK:Jll' 
l<·TIIIE EA.Rtl!D ISTI 

K•TIHE £.\FINE.I> I 1. 51 

11ZBi l'm'.iii t!iliiMI PWWW Efi1i!I WB1 biiiii\l tMffllP tffili§,jj tiMMH 
20 
20 
20 
20 

2019 28).97600 
2019- 26l. 97600 
2019 9.00000 
2019 59.25000 

2.2128 0.0000 286.1~880 
2.2128 0.0000 266.18880 
0 0000 0.0000 
0.0000 59.2500 

8.00000 
0.00000 

0.0000 286.18880 
0.0000 266.18880 

0.0000 111\S 
0.0000 HRS 

0.0000 
0.0000 

B.0000~ 243.0000 HRS 

0.00000 171.7500 IIRS 
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DID OF Abse-nc• Quota ~pore. 
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20 2019 28].97600 2.212ft 0.0000 2~6 18880 0.0000 296. l88RO 0.0000 HRS 
20 Wl!I ]6].91600 2 .H28 0.0000 266. 18880 0.0000 166.1~990 0.0000 HRS 

20 2019 8.00000 0. 0000 R.0000 0.00000 0.0000 0.00000 251.0000 HRS 

20 2019 59.25000 0 0000 59.2500 0.00000 0.0000 0.00000 171.HOD HRS 



Employee Notification Form 
0 

for 09N7/2019 

Personal Information 
Employee Name BAZALDUA , JAVIER 

Personnel Number 00308049 Gender Male 

Rl!t;tt Dtl!J X Ind/AK Asian AlrAm 111/PI 

Address Information 
Privacy Request 
Permanent i:itreet 

Clty 
State 
Zip Code 

Yes X 

Employment Related Dates 

No 

While 

Known As 

Dateof811'1tt 
Ethnicity 

Mailing Street 

City 
Stale 
Zip Code 

-Hisp.iniclltJlino 

Adjusted Service Date 09/26/2016 

Perfonnance Adjustment Date 
Next CPG Elig Date 
Adjusted Leave ServlceOate 

08/2512020 
09/26/2016 Agency Hire Date 08/2512019 

OrganlzaUonal Assignment Information 
Company Code LAGOV 
Personnel Area 
Employee Group 
Payroll Area 
Work Contract 
Explrallon Date 

OPS-Office of Stale Police 
Ful Time Salary 
laGov-Paid Bi•Wkly 
Probational 
Ot/31/2021 

Time Management Information 
Employment Percent 100.00 
Weekly Working Hours 40.00 

Work Schedule Rule M•F 8HR 

Action History 

Org.Unit 

Cost Center 
Personnel Subarea 
Employee Subgroup 

Pennanent Status 
Employment Status 

LSP TROOP NAEGION 1 
4191012295 

StTrooperlE2100 
Class NE 

Active 

Time Management Status Negative Tune Entry 
Time Administrator 068 
Telecommuter 

Aclion (2)Transfer II-Gaining p.p 
Action (1) Transfer l•Losing p.p 
Action Pos Charact Chg (P) 

0419 08125120T9 To 09/17/2019 

0512 08/25/2019 To 09/17/2019 

0512 09/26/2018 To 08/24/2019 

Reason Certif • St. Police Commission 

Reason Transfer Vol/Dept to Dept 
Reason AeallocaUon tn CPG 

Job History 
Job 07133380 • State Police Cadet 
Job 
Job 

00157170 • WILDLIFE ENF SENIOR AGENT 
00133820 • WILDLIFE ENF AGENT 

Position History 
Position 50393889 • STATE POLICE CADET 
Position 
Position 

00039924 • WILDLIFE ENF SENIOR AGENT 

00039924 · WLF ENF AGENT 

Base Pay History 
Biweekly 1,792.69 P-01 •A From 08/25l2019 

Biweekly 2,199.20 PS-111 00 From 07/1512019 

Biweekly 2,156.00 PS-111 00 From 09/26/2018 

Other Pay Information 
ShiflOllf 2nd 0.50 0051 From 08/2512019 
OPS Escort PaY2 60.00 0073 From 08/2512019 
TxCsh Aul Dly U 8.00 0076 From 08/2512019 
Shilt Dilf Regu 1.50 0064 From 07/1512019 
Shift Ditt Regu 1.50 0064 From 09/26/2018 

To 12/31/9999 

To 08.124/2019 

To 07/14/2019 

To 12/31/9999 

To 12/31/9999 

To 12/31/9999 

To 08/24/2019 

To 07/14/2019 

From 08/25/2019 
From 09/26/2018 

From 09/'Z6/2017 

From 08/2512019 
From 09/26/2018 

From 09/26/2017 

Pay Reason Code 
Pay Reason Coae 
Pay Reason Code 

To 09/17/2019 

To 08/24/2019 

To 09/2512018 

To 09/17/2019 

To 08/24/2019 

To 09/251201 a 

Hire Sal Rate Stale Trooper 
Markel Adjustment 
Reallocation Up 1 



' '7'{ Employee Name: Jf;A \.r \ P [ \ ~\, ,d \_) C::b 

Effective Date: 9//7 II :1 
CHECKLIST - Separations (Troopers} 

• For deceased employees, see HR Manager for Assistance 

Personnel#: ~oY9 
Area/Location: _L{-=---1 _94--___ _ 

* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create 
an Additional Payment using wage type O 157 to correct the last day of pay. 
All ScjjratJons: 
~ Complete URAC to remove employee's email/system access 

Update Vacancy Report 
~ Complete LDOL fonn within 3 days of separation (https://www.taworks.net/Fonn77/) 
~ File I copy of LDOL in employee's pcrsoMel file and mail I copy to employee with ENF 
~end e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development 

(opera1ional.developmen1@dps.la.gov, lamar.davis@la.gov, Legal {OLA.ALL), huey.mccartney@Ja.gov, Rhonda 
Fogleman, Sonceree.antoine@l11.gov, Alana.collins@la.gov , Jason.shaver@la.gov and SP Commission 
(pebbie.givens@la.gov) notifying them of the separation 

~erify receipt of resignation with Appointing Authority's signature/initials 
Z Review time entered for pay period and email timekeeper to verify that all time entries have been made & no 

adjustments needed. Email Analyst over section to ensure there are no pending PPA 's 
prior to payout (If NE employee, change any 1.5 k-time earned to paid on 

v"" Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR 
~ Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Lei manager know if any) 
~ Check for current garnishments. If yes, e-mail the Garnishment Unit/OSUP at doa-osup-garn@la.gov BEFORE the 

employee is paid or an off-cycle is done 
~ Process separation in LA Gov. 
~ Change any outstanding .. Monitoring of Tasks" to show "Task Completed" 
~Create Quota Compensation records for annual & sick leave 
~ Create Quota Corrections for BMual & sick leave 
~ Pay up to 300 hours of annual leave (no fractions of an hour) 

,...---r>ay for all 1.5 k-balances. Reduce 111 remaining straight k-time balances that have not been approved by the 
appointing authority for payment. 

• «.un ZP42 Potential Separation/Transfer Error Report 
~mail ENFs (Employee Notification Form). To SSebastian@lsers.org (SP Ret), Samona.Barber@la.gov (IA), 

Debbie.givens@la.gov (SP Comm), Monica.Mcdonald@la.gov (Police Supply), Mary. Vanvalkenburg@la.gov,(SP 
HQ) Lenias.Marie@la.gov (TA) 

/ Print 2 ENFs- one for the employee's personnel file & one sent to the employee 
~ Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee 

?""" If employee was a member of LST A, send e-mail to info@latroopers.org stating name and date of retirement/separation 
~ Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed) 

If employee panicipates in FSA (healthcare spending only), email flc;xiblespendingaccounts@la.gov and give employee's 
_,,..,.., name and term date. 

_v'_ Pull personnel file and place current year sticker on label to indicate year employee separated 
,,,,-, Pull Prudential Beneficiary form and tile in personnel tile 
_L Reduce remaining annual & sick balances 

J hereby certify that this action complies with the requirements of Article X Civil Service/State Police Commission Rules, 
Uniform Classification and Pay Plans, and oil Civil Service/State Police Commission as well as DPS/PSS policies and 
pr 

Revised 07//2018 



Danielle Hett 

From: 
Sent: 
To: 

Subject: 
Attachments: 

Danielle Hett 
Tuesday, September 17, 2019 12:19 PM 
'ssebastian@lsprs.org'; Internal Affairs; Debbie Givens; Monica McDonald: Mary 
Vanvalkenburg; Lenias Marie 
Cadet Bazaldua Separation 
ENF • J. Bazaldua Resign 9.172019.pdf 

Please be advised of the separation of Cadet Bazaldua P# 308049 effective 9/17/2019 

Thank you, 

1Janielle J{ett 
Human Resource Analyst 
Department of Public Safety Human Resources 
7979 Independence Blvd 
Baton Rouge, Louisiana 70806 
Telephone: (225) 925.6062 
Fax: (225) 925.3970 

Conficentiai.rv St11terr'H:,i-:t 

-~~::..• ::if,.;n-;1dl:c;r, t:r:·,1~J1te,.: ::11n s e:ecuc,~1c r:v;?~fag& tr~);:'\ ;ht: Hurnan Resourcet .CHv!SiO~ ;/ ;t:,::1 C.e=,,artn·.cr,l ,:,f ::·ub'. c: :_;a{-::(1 i:. 
pr1 1.:::cgt;O c;;;c ccnf,dent12~ :f yD\J are noi tf"'.+,:1 ird~n•>:G rec.\~ ':;1 :;t /Ou m.tJ:st nnt a ::~,.:}u':}e. cJrv rJ E/1it~'.../t- ~~·f ,_,ie ,1r·v 'J~ H··1 ~; t1r.::.r ':.;:•·; fJc,J 

,r,f,:-;rrnoi•on t>" t2ke a11y oH··et af:1,on tiasec 0r '.f-e co::rsrns (:f rn;-; 1rifc,·T.2L~.J~~ 1c,.1_: n~1')2 :·!::c'2:vf;t\J ;r;,:;:, •rai~s:-r11s:;:o:' r· e'·r.:.,:, :>-:::ase 

;rn:r:eJ1;;!tely rrot;fy n,c l!ctn:..crn•.tsr by rEt1.,n1: e-,.-:-;:11 



Macie Kinchen 

From: 
Sent 
To: 
Cc: 
Subject: 

Please see the below resignation. 

Thank you. 

Vanie«e Jfett 

Danielle Hett 
Tuesday, September 17, 2019 7:35 AM 
Macie Kinchen 
Jamie M. Bibbins (DPS); Timi Payton; Shenikka Matthews 
FW: Cadet Bazaldua Resignation 

From: Clay Reavis <Clay.Reavls@la.gov> 
Sent: Tuesday, September 17, 2019 7:19 AM 
To: Alana Collins <Alana.Colllns@la.gov>; Danielle Hett <Danlelle.Hett@LA.GOV>; Debbie Givens 
<Debble.Givens@la.gov>; Ginger Krieg <Glnger.Krieg@la.gov>; klmberly gann <kgann@lsprs.org>; kreed@lsprs.org; 
Lanny Bergeron <Lanny.Bergeron@la.gov>; Patrick Jackson (DPS) <Patrlck.V.Jackson@la.gov>; Shenlkka Matthews 
<Shenikka.Matthews@la.gov>; Timi Payton <11miPayton<Timi.Payton@la.gov>; William Moragne 
<Willlam.Moragne@la.gov> 
Subject: Cadet Bazaldua Resignation 

Cadet Javier Bazaldua resigned on September 17, 2019, at 0S36 hours. 

He said that he was -He was going to Troop A. 

Please let me know if you need further. 

Sgt. Clay Reavis 
Louisiana State Police 
Training Academy 
225-925-4951 
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***** STATE OF LOUISIANA DE OF TREASURY OFFICE OF STAT TNIFORM PAYROLL****** 
Special Messages: 

0419 DPS-Office of State Police 
PERS ff: 00308049 Class NE 

PERIOD: 18/2019 
20/2019 

WITHHOLD W/4 
FED Married 
LA Married 

PAY PERIOD END: 08/25/2019 
PAY DATE: 08/30/2019 

#A PE DE ADDL AMT EIC 
00 0.00 
00 00 01 0.00 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 
Checking 1,782.31 JPMORGAN CHASE 

NET 1,782.31 RECALC DIFF FOR PERIOD AMOUNT 
/553 Rdi fflPe 7,655.97~ 

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS 
ANNUAL 0.00 0.00000 0.00000 0.00 
SICK 0.00 0.00000 0.00000 0.00 
COMP-KT 0.00 0.00000 0.00000 0.00 
FLSA COMP 0.00 0.00000 0.00000 0.00 
FMLA 0.00 0.00000 0.00000 0.00 

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT 
003B Regular Pay-Salary 27.49 47.00 1,292.03 
003B Regular Pay-Salary 27.49 23.00 632.27 
003B Regular Pay-Salary 27.49 10.00 274.90 
064B Shift Diff Regular 1. 50 14.00 21. 00 
064B Shift Diff Regular 1.50 11.00 16.50 
064B Shift Diff Regular 1. 50 7.00 10.50 
076B TxCsh Aut Dly Unifrm Allo 8.00 1.00 8.00 
114B TxblCash uniforms 0.00 0.00 46.15 
************ TOTAL EARNINGS/PAID ABSENCES 9,957.32 

TAXES/RETIREMENT 
Lasers LAHD EE 

CURRENT YR-TO-DATE 
213.31 3,777.93 
180.22 3,4b~.bl 

33.26 623.92 
74.25 1,450.69 

TAX/RET WAGE 
FED 

CURRENT 
2,080.04 
:.!,Otl0.04 ~EU Withholding 

FED EE Medicare 
LA Withholding 

TOTAL TAXES/RET. 501.04 

LA 

9,315.15 

YR-TO-DATE 
FED 39,250.83 
LA 39,250.83 

DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE 
5C45 LA Wildlife Agents Assoc 10.00 180.00 CURRENT YR TO-DATE 

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
003B Regular Pay-Salary 
O64B Shift Diff Regular 
114B TxblCash Uniforms 
8008 OT (ST) Attendance 
849B OT(l.5) Attendance 
9498 OT(l.5) Att - NE Prem 
6508 Annual Leave-Absence 
694B Spec Lv Office Closure 

10.00 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

180.00 

AMOUNT NON-CASH YTD 
30,417.03 NTNCStVe 

823.50 
830.70 
970.20 
970.20 
496.56 

2,255.21 
323.40 

43,028.76 

AMOUNT 
403.90 



***** STATE OF LOUISIANA DE(\OF TREASURY OFFICE OF STAT ',!NIFORM PAYROLL ****** 
Special Messages: 

0419 DPS-Office of State Police 
PERS#: 00308049 Class NE 

PERIOD: 18/2019 
20/2019 

WITHHOLD W/4 

PAY PERIOD END: 08/25/2019 
PAY DATE: 08/30/2019 

#A PE DE ADDL AMT EIC 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 

NET 1,782.31 

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
FMLA 

EARNINGS/PAID ABSENCES 
510B KTime-Straight-Term/Payot 
515B K Time - 1.5 Term/Payout 

RATE 
27.49 
27.49 

************ TOTAL EARNINGS/PAID ABSENCES 

HOURS 
243.00 
35.50 

ANOUNT 
6,680.07 

975.90 

9,957.32 

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE 

TOTAL TAXES/RET. 

DEDUCTIONS 

501.04 9,315.15 

CURRENT 

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
700B Military Training Leave 
701B Holiday 
702B Designated Holiday 

10.00 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

YR-TO-DATE 

180.00 

AMOUNT 
2,815.76 
1,185.80 
1,940.40 

43,028.76 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 



***** STATE OF LOUISIANA DE.··· OF TREASURY OFFICE OF STAT i'-<rIFORM PAYROLL ****** 
Special Messages: 

0419 DPS-Office of State Police 
PERS#: 00308049 Class NE 

BANK DETAILS 

PERIOD: 19/2019 
20/2019 

WITHHOLD W/4 
FED Manied 
LA Married 

PAY PERIOD END: 09/08/2019 
PAY DATE: 09/13/2019 

#A PE DE ADDL AMT EIC 
00 0.00 
00 00 01 0.00 

Checking 1,493.28 JPMORGAN CHASE 
PRIOR PERIOD ADJUSTMENT 
/552 DifprePe 

AMOUNT 
8.00 

NET 1,493.28 

LEAVE 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
l-'MLA 

TAKEN EARNED BALANCE 
0.00 0.00000 0.00000 

YTD TKN UNPAID ABSENCES 
0.00 

0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 

EARNINGS/PAID ABSENCES 
003B Regular Pay-Salary 
076B TxCsh Aut Dly Unifrm Allo 
7018 Holiday 

0.00 
0.00 
0.00 
0.00 

RATE HOURS 
22.41 72.00 
8.00 12.00 

22.41 8.00 

************ TOTAL EARNINGS/PAID ABSENCES 

AMOUNT 
1,613.42 

96.00 
179.27 

1,888.69 

TAXES/RETIREMENT 
Lasers LAHD EE 

CURRENT 

170.31 
137. 24 

27.43 
57. 69 
392.67 

YR-TO-DATE 
3,777.93 

170.31 
3,599.85 

651.35 
1,508.38 
9,707.82 

TAX/RET WAGE 
LSPR 

CURRENT 
1,792.69 
1,721.88 
1,721.88 

SP LSPl EE 
FED Withholding 
FED EE Medicare 
LA Withholding 
TOTAL TAXES/RET. 

FED 
LA 

HOURS YTD HRS 

YR-TO-DATE 
LSPR l, 792. 69 
FED 40,972.71 
LA 40,972.71 

DEDUCTIONS 
2210 *Flex Life Insurance 
2560 Group Dep Life+Supp-Atax 
SC45 LA Wildlife Agents Assoc 

CURRENT 
4.50 
6.24 

YR-TO-DATE 
4.50 
6.24 

180.00 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
003B Regular Pay-Salary 
064B Shift Diff Regular 
0768 TxCsh Aut Dly Unifrm Allo 
114B TxblCash Uniforms 
800B OT (ST) Attendance 
849B OT(l.5) Attendance 
949B OT(l.5) Att - NE Prem 
650B Annual Leave-Absence 

10.74 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

4.50 4.50 

186.24 

AMOUNT NON-CASH YTD 
32,030.45 NTNCStVe 

823.50 
104.00 
830.70 
970.20 
970.20 
496.56 

2,255.21 
44,925.45 

AMOUNT 
403.90 



***** STATE OF LOUISIANA DEi OF TREASURY OFFICE OF STAT .. lNIFORM PAYROLL "***** 
Special Messages: 

0419 DPS-Office of State Police 
PERS#: 00308049 Class NE 

PERIOD: 19/2019 
20/2019 

WITHHOLD W/4 

PAY PERIOD END: 09/08/2019 
PAY DATE: 09/13/2019 

iA PE DE ADDL AMT EIC 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 

NET 1,493.28 

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
1:-'MLA 

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT 

************ TOTAL EARNINGS/PAID ABSENCES 1,888.69 

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE 

TOTAL TAXES/RET. 392.67 

DEDUCTIONS 

******** TOTAL DEDUCTIONS 

9,707.82 

CURRENT 

lC.74 

EARNINGS/PAID ABSENCES YR-TO-DATE 
694B Spec Lv Office Closure 
700B Military Training Leave 
701B Holiday 
702B Designated Holiday 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

YR-TO-DATE 

186.24 

AMOUNT 
323.40 

2,815.76 
1,365.07 
1,940.40 

44,925.45 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 



***** STATE OF LOUISIANA DE( OF TREASURY OFFICE OF STATf'JNIFORM PAYROLL****** 
Special Messages: GIVE HOPE rO LOUISIANA! THE STATE'S COt1oINED CHARITABLE 

CAMPAIGN IS SEPT 4 - DEC 2. CONTACT HR/PAYROLL FOR INFO. 

0419 DPS-Office of State Police 
PERS#: 00308049 Class NE 
JAVIER BAZALDUA 

PERIOD: 20/2019 
20/2019 

WITHHOLD W/4 
FED Married 
LA Married 

PAY PERIOD END: 09/22/2019 
PAY DATE: 09/27/2019 

~A PE DE ADDL AMT EIC 
00 0.00 
00 00 01 0.00 

BANK DETAILS 
Checking 13,614.89 

PRIOR PERIOD ADJUSTMENT AMOUNT 
JPMORGAN CHASE /552 DifprePe 7,655.97 

NET 13,614.89 

LEAVE 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
FMLA 

TAKEN EARNED BALANCE 
0.00 0.00000 0.00000 

YTD TKN UNPAID ABSENCES 
0.00 LWOP 

0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 

EARNINGS/PAID ABSENCES 
003B Regular Pay-Salary 
076B TxCsh Aut Dly Unifrm Allo 
800B OT (ST) Attendance 
500B Annual Leave-Term 
5158 K Time - 1.5 Term/Payout 

0.00 
0.00 
0.00 
0.00 

RATE HOURS 
22.41 48.00 
8.00 7.00 

22.41 19.00 
22.41 286.00 
22.41 59.25 

************ TOTAL EARNINGS/PAID ABSENCES 

AMOUNT 
1,075.61 

56.00 
425.76 

6,408.87 
1,327.71 

9,293.95 

TAXES/RETIREMENT 
Lasers LAHD EE 

CURRENT 

102.18 
2,258.24 

245.76 
725.27 

3,331.45 

YR-TO-DATE 
3,777.93 

272.49 
5,858.09 

897.11 
2,233.65 
13,039.27 

TAX/RET WAGE 
LSPR 

CURRENT 
1,075.61 

16,846.24 
16,846.24 

SP LSPl EE 
FED Withholding 
FED EE Medicare 
LA Withholding 
TOTAL TAXES/RET. 

FED 
LA 

HOURS YTD HRS 
8.00 8.00 

YR-TO-DATE 
LSPR 2,868.30 
FED 57,818.95 
LA 57,818.95 

DEDUCTIONS 
2210 *Flex Life Insurance 
2560 Group Dep Life+Supp-Atax 
5C45 LA Wildlife Agents Assoc 

CURRENT 
1. 50 
2.08 

YR-TO-DATE 
6.00 
8.32 

180.00 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
O03B Regular Pay-Salary 
064B Shift Diff Regular 
076B TxCsh Aut Dly Unifrm Allo 
1148 TxblCash Uniforms 
800B OT (ST) Attendance 
849B OT(l.S) Attendance 
949B OT(l.5} Att - NE Prem 
500B Annual Leave-Term 

3.58 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

1.50 6.00 

188.32 

AMOUNT NON-CASH YTD 
33,106.06 NTNCStVe 

823.50 
160.00 
830.70 

1,395.96 
970.20 
496.56 

6,408.87 
61,875.37 

AMOUNT 
403.90 



***** STATE OF LOUISIANA DE 
Special Messages: 

OF TREASURY OFFICE OF STAT TNIFORM PAYROLL****** 

0419 DPS-Office of State Police 
PERS#: 00308049 Class NE 
JAVIER BAZALDUA 

PERIOD: 20/2019 
20/2019 

WITHHOLD W/4 

PAY PERIOD END: 09/22/2019 
PAY DATE: 09/27/2019 

#A PE DE ADDL AMT EIC 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 

NET 13,614.89 

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
.1:-'MLA 

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT 

*r********** TOTAL EARNINGS/PAID ABSENCES 9,293.95 

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE 

TOTAL TAXES/RET. 

DEDUCTIONS 

3,331.45 13,039.27 

CURRENT 

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
510B KTime-Straight-Terrn/Payot 
515B K Time - 1.5 Term/Payout 
650B Annual Leave-Absence 
694B Spec Lv Office Closure 
700B Military Training Leave 
701B Holiday 
702B Designated Holiday 

3.58 

TOTAL EARNINGS/PAID ABSENCES YTD 

YR-TO-DATE 

188.32 

AMOUNT 
6,680.07 
2,303.61 
2,255.21 

323.40 
2,815.76 
1,365.07 
1,940.40 

61,875.37 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 
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NAME OF EMPLOYEE: JAVIER BAZALDUA 
DATE OF SEPARATION: 9/1712019 

PAYMENT OF ANNUAL LEA VE UPON SEPARATION FROM STATE SERVICE 

You are being paid for 286.00 hours of annual leave. If you return to state 
employment within ~business days, you may be required to buy back any unused 
annual leave. 

Civil Service Rule 11.IO(e) "When an employee who has been paid under this Rule for 
accumulated annual leave is reemployed in a classified position, he shall pay the 
Department which reemployes him the value of such annual leave at the rate paid him 
less the value of working hours for which he has been paid which intervene between the 
last day worked and the date of reemployment and shall be given credit for the number of 
hours of annual leave for which he has made reimbursement." 

Executive Order- Rules and Policie.~ on !.eave for Unclassified Service, Section 10:R. 
"An wiclassified officer or employee who is paid for accrued annual leave upon 
tennination from service and who is subsequently re-employed in a leave-earning 
classified or unclassified position shall reimburse the state service, through the employing 
agency, for the number of work hours that transpired during the officer or employee's 
break from state service. In turn, the officer or employee shall receive a credit for the 
number of hours of annual leave for which the officer or employee made reimbursement 
to state service." 



Board Date: 
Officer: 
Assignment: 
Incident Date: 
IA Case#: 

LSP SHOOTING REVIEW BOARD 

~Orleans 
December 2, 2018 
20-024 



LSP SHOOTING REVIEW BOARD 

Board Date: ... 9-?-
0fficer: 
Assignment: p 
Incident Date: September 28, 2019 
IA Case#: 20-010 

Print 

L-rc.. :--R .. -A-l)f\11rl l,t; l:b-a-- ll~v 

!'1.'t": =rict d ~ ~e..1~ 13/, 

&g/l--;?~7~"6~ 

f1t_dJ,£??4?k'Jc 1;~.,,f 
CJlP1· @e,tAd k-eLL~E-f- t?0-3 

CAJ?1? :Xi!> . SAw-~ 

SGT. PJ-//lJI' J-/,41.//(f 

' , 

tt-. ~ar.e ~,cld'"" 
\\\~¼\e✓¼• (:,\,(),{ 
Jexidui &w01ol-e± 

l;r,-.(_ 13~-

Signature 

t;d-. ~CJ? , 6 t{ t;'-1 Lb-Ttb~ 
h'J. . ~.!. /3~ 

·JI 



LSP SHOOTING REVIEW BOARD 

BoardDate: -
Officer: 
Assignment: Troop L 
Incident Date: September 27, 2018 
IA Case#: 19-016 

Print 

(_ l"r-'f "-I;.. q 4fL.IV l..l ~ 

l<av1n Ow~o..f..c: 
~i.L e. /li:(ff 

C 

{'{\ tA.d( FokeV'-~t 

Signature 

l t2av-



LSP SHOOTING REVIEW BOARD 

Board Date: 
Officer: 
Assignment: 
Incident Date: 
IA Case#: 

Print 

-~ 
4/5/18 
18-015 

Lq-:p-l 0Mfll,(_I\,-. 

,_/~[)~ 
M 

Signature 

-----(q~ 



LSP SHOOTING REVIEW BOARD 

Board Date: 08/02/18 

Officer: -
Assignment: ~ 
Incident Date: 8/12/17 
IA Case#: 18-001 

Print 

Lr!.- L~'{rJ~ ~l\fl..lV ~ 

-$h D E'?/4,ll ,~,'( 
/t&oe.,, lcru.fdM? +1.lh 

sWt:11 J": 14.,<,ll~~l::xir 
-:J;.,1(}1~$ {J !2,,2 U✓,fOv A 

G,~ b,(.p\--1~ 

Signature 

C ,:_ (:2,_ -



LSP SHOOTING REVIEW BOARD 

Board Date: i.t ·111· I I 

Officer: 
Assignment: 
Incident Date: September 19, 2020 
lA Case #: N20~051 

Print Signature 

,? WJ-/ ta,P fl I ~ 7;J Ke/?: ) 12 
C ~ (' S'Toplvr r. E! /fo,,1 

/)oNQ ~1ArJ l±t?cAn f C 
ffi ~rK, t=oyJ--e n,.,Y 

:2a,-,~?l &JI/-~ 
f l{zabefu lat:\vrco,, 

• ~~, 



LSP SHOOTING REVIEW BOARD 

Board Date: 08/02/18 
Officer: -
Assignment: ~ 
Incident Date: 8/12/17 
IA Case#: 18-001 

Print Signature 



LSP SHOOTING REVIEW BOARD 

Board Date: June 10, 2020 
Officer: -
Assignment: -
Incident Date: May 30, 2019 
IA Case#: 20-001 

Print /) 

l7J'== t..~ 

I 

~\sJ{\~\I I c., \'{ \) \ C 

l }evjck~ PlUYnndd:: 
5arrH:: :D;..J => 

~,1- 4:£Zt;{c/4jj;_ ,Yr/ 
... fc;._ r JtthJ ~f cl;fFeoer'a 

<J.g, &thvl\ I 

Signature 

~~B~ 



LSP USE OF FORCE REVIEW BOARD 

Board Date: 
Officer: 
Assignment: roop A 
Incident Date: July 10,2018 
IA Case #: 20-022 

Signature 

4~------

p /-I I LI ti Ii IY I< ; 



Shooting Review Board Attendance Roster 

Case 17•019 

Print 

WT(.L~/~Q 
0:,-cr e:~~~rJ 

L1C::.. DA-J\i) STkro.N 

-12 2,c:,'4-, ~,,~,k r /t 

Date: 11/27/17 

Signature 

/"l /---:--) /i ,'. i /, ~ 
LJ' . tt C< Ct ,c_,,_,, •~ ~;_ (., ,-



ISP SHOOTING REVIEW BOARD 

Board Date: ..,..ril 17, 2019 
Officer: 
Assignment: egmn l 
Incident Date: July 19, 2018 
IA Case#: 18-028 

Print 

L ""· NL ~M'JU.-

PH.It.JI' l{,41\/k J 

uor(dv, Pia:nol1dd: 
( 

¼~w\g,,, G,,~\, 



LSP SHOOTING REVIEW BOARD 

Board Date: 
Officer: 
Assignment: 
Incident Date: 
IA Case#: 

Print 

I 

----Troop E 
January 30, 2019 
19-011 

4 i)B,, 0 ,J Kt Llf)./f;JL 
Pl-II L.JP HAN/er 

l?o.6 Crown 

Signature 

l. TL-



LSP SHOOTING REVIEW BOARD 

Board Date: -­
Officer. 
Assignment: roop 
Incident Date: 8/24/18 
IA Case #: 18-023 

Print 

:!;!:;f!r2°;tt/4. 
/J·D'.bb lrJttr~ 

V 

N\\ c~e\\:e. 3" ock~® 

Signature 



r 

LSP SHOOTING REVIEW BOARD 

Board Date: 
Officer: 
Assignment: 
Incident Date: 
IA Case#: 

Troop B 
January 13, 2016 
20-003 

Print () 

~..... \..J~,..__ 

Signature 

I 

::s:=?= ~ 



LSP SHOOTING REVIEW BOARD 

BoardDate: ~June IO 2020 
Officer: 
Assignment: p 
Incident Date: January 13, 2016 
IA Case #: 20-003 

Print 

)J;)t.r7Z=: 
s~. ~c~T)a,,o-=, ,. 

l'1f1 ( ~/£;'- b"'f \e,h~,µ 

c:~:1;:~~~ 

rde~V tL/l✓i 
c(? T JftmtJ t](,q;6~Z 

Signature 

LIL 

/'"'!,;.T- w.--~~ l:JJ,1 

t..f.-.&t:-R w r?1.)-f:r;;_ y , 



LSP SHOOTING REVIEW BOARD 

Board Date: December 4, 2019 
Officer: 
Assignment: Troop G 
Incident Date: April 10, 2019 
IA Case#: 19-025 

Print 

~;:0;1 
Cordel\ !J,tliaW)S 

PH It l p I-I At'/ IU 

f._o J.~ J; A tt-S~ ::\ 

1!)~ IN\.h-nL 

Signature 



LSP SHOOTING REVIEW BOARD 

Board Date: 
Officer: 
Assignment: 
Incident Date: 
IA Case#: 

Print 

~ -September 1, 2020 
21-001 

lfi-'1Nf;, &(Ll,Jl,,.r-

uvri~ 6Vto~ef 
~L\p\~ . G,s <\\c 

73e,->"=1 ~\A.S5,yu) 

o2c:, S 2 (Y\d cq; 

Signature 

~ 



, 
LSP SHOOTING REVIEW BOARD 

Board Date: 
Officer: 
Assignment: 
Incident Date: 
1A Case#: 

lilliiiil 
CID Region 1 
June 30, 2016 
20-014 

ADR l A-N kELL£HE>L 

l~a~~ 

Signature 

LJZ.-€----



LSP SHOOTING REVIEW BOARD 

Board Date: 
Officer: 
Assignment: CID Region 2 
Incident Date: 5/24/18 
IA Case #: 18-017 

Print 

la ,1 tt-< /.l;r,v., ...-----
Signature 



LSP SHOOTING REVIEW BOARD 

Board Date: June 10, 2020 

Officer: -
Assignment: ~ 
Incident Date: May 21, 2019 
IA Case #: 19-026 

Print Signature 



LSP SHOOTING REVIEW BOARD 
').?-... Board Date: 

Officer: 
Assignment: 
Incident Date: 
1A Case#: 

Print 

lTOOpl 

September 28, 2019 
20-008 

Lie, Jf!> ~ v\Jlfl~'- 1u,y 

~ea'J". J1('1 /'1 .: Guet.te. I J,J,. 
~ ~'ENM7Kr,? •'.. ti 

J1'· '-'=YQ t:5'/J;/4,Z...J- 1,;.;f 
Q.p1'. Ao«.,e:t? 1(£µ£.f.t&z.- J3-i.-3 

C.APC.X(( SL-A1"D,.::) 

56T. P.H/LIP t(AN/1.f 

Signature 

L-'1 c...., "7< . 



r 
LSP SHOOTING REVIEW BOARD 

Board Date: 
Officer: 
Assignment: 
Incident Date: 
IA Case#: 

Print 

XJ._ 

liiiliillll 
Troop I 
September 28, 2019 
20-011 

l:f' e,, · fh AA\ L:t' HJ-r'z:.--
,. 

/'fa. WM ,rf ~ G~O""C.. 

!!.#ifiwtt/ TIKJVS5/f'?J 

tft. M(,;o/4"'( J6 r;a( 
C7 ' 

Ce:e-r. A:t>a1FttJ/<i:;tL61t6t2- ·1'3-z:, 

(;,tfYi: .:J~. S~ 

56 T . .Pl-I/ lZ/3 /-/A 11/1-. f 

(r- ~ d c;;, ,tb,n • '2.-"Jro 

\\~s.m.\~. G\ \\)\ r 
d u(dut t?i £JM onol-e± 

L Ft yr-£ ts /:lr-(1.N --

Signature 

tfC,, .? C..d. '1-. LI.tr- (lJ. y 



LSP SHOOTING REVIEW BOARD 

Board Date: 
Officer: 
Assignment: 
Incident Date: 
IA Case#: 

Print 

ns1s esponse 
July 31, 2018 
18-025 

L "f- '2.MtJu,,-

PH.I LIP HA rt/< 5 

JIJ11l?k. E, fflm«. / s ""C--: 

Signature f') 

L~~ 

f::if 



r 
Board Date: 
Officer: 
Assignment: 
Incident Date: 
IA Case#: 

Print 

LSP SHOOTING REVIEW BOARD 

April 1 7, 2019 

Crisis Response 
July 31, 2018 
18-025 

ssd~"' -i,ls Si~ 



Shooting Review Board Attendance Roster Date: 11/27/17 

Case 17-026 roop G 

n/r: p.,,.,,._7 LJ'" 1 17\ '°?'t:::? 

5rr JAfrl u Jili'~ 



LSP SHOOTING REVIEW BOARD 

Board Date: 
Officer: 
Assignment: roop 
Incident Date: January 16, 2019 
IA Case #: 19-022 

Print 

=~~~-
Pt/Jt[P H,AIY/<J 

Signature 

~ 
-J-i<AA.r;c.. 3e-sso.--> 



Board Date: 
Officer: 
Assignment: 
Incident Date: 
IA Case#: 

LSP SHOOTING REVIEW BOARD 
2..i 

~ 
Troop I 
April 7, 2019 
20-009 

- I 
Mt,-:J'. -:r,;., L! - ~~,( Q. I 33J 

·~~N ~;].--.guo,r. s~J 

CAf&:· A\1ft.tf6ti0 K<1l4.e.~ l'61,.,3 

~. SLA-TOrJ 
)~P-iJ4 ~✓ 

C.h r{ .S-rc,e k s. '€, s Kw 

.st-r.f J-1 l L.i"/~ HANl<.r 



LSP SHOOTING REVIEW BOARD 

Board Date: ~ril 17 2019 
Officer: 
Assignment: numng Aca emy 
Incident Date: October 16, 2017 
IA Case #: 18-024 

Print 

L ft'/Nfi. Barr:t,J'-f.r,,..,_ 

A0.R,A0,) f(aLEH£R 

PHIL J f /-J,AN/;.5 

l )cri'cl, (A Bemonold: -
¼~A£ ' G .l \ (:\.\ \ 

Signature L-
kt J;; 



7 

LSP SHOOTING REVIEW BOARD 
/, 

,/ 

r Board Date: ~June 10 2020 
Officer: 
Assignment: p 
Incident Date: June 24, 2019 
IA Case#: 19-035 

Print 

l.'?Y ~ 
Signature 

t-1?- (__~ 

-- . ~T. Jc;r1 e.J /1 - aL,(«-tCl.-

~ 08 e:_~ ( "'4J l 

LT-~OL ~, -4-DA:nc vui-t ,~ 

h-ftb ~vol 



LSP SHOOTING REVIEW BOARD 

Board Date: 
Officer: 
Assignment: 
Incident Date: 
IA Case#: 

TroopD 
February I, 2019 
20-015 

Al:'> g, A ,J t<£LLe.HEJi-: . 
'Jffol-Rrlk-: 
('I\ r... .,..L<._ Fo ~ e "'k 
&raj Cvv} 

~1:~~✓i 
ChM'f".,,lvr s. rsKn.J 

Signature 



0 
Employee Notification Form for 09/18/2019 

Personal Information 
Employee Name BAZALDUA • JAVIER 

Personnel Number 00308049 

Raco Docl X Incl/AK A!llan 

Address Information 
Privacy Request 

Permanent Street 

City 
Stale 
Zip Code 

Ves X 

Employment Related Dates 

Gender Male 
AlrAm HI/Pl 

No 

White 

Known As 

Date of Birth 
Elhncity 

Malling Street 

City 
State 
Zip Code 

-Hlspank:/Lalino 

Adjusted Service Date 09/26/2016 
Pertormance Adjustment Date 

Next CPG Elig Date 

Adjusted Leave ServiceOate 

08/2512020 
09/26/2016 Agency Hire Dale 08/25/2019 

Organizational Assignment lnfonnatlon 
Company Code LAGOV·NON•PAtO 
Personnel Area 

Employee Group 
Payroll Area 

Work Contrael 
Expiration Date 

Transfer Zone 

Per Diem 
LaGov•Non-Pald 
Prol)atlonat 

01/3112021 

Time Management Information 
Employment Percent 100.00 
Weekly Working Hours 40.00 

Work Schedule R~e M•F 8HR 

Action History 

Org. Unit 
Cost Center 

TRANSFER ZONE 

Personnel Subarea L.aGov Non Paid 
Employee Subgroup Other/Non Stale 

Permanent Status 

Employment Status Active 

Time Management Slatus 
Time Admlnlslrator 

Telecommuter 

Negative rme Enuy 

Action (1) Transfer I-Losing P·P 

Action (2)Transler 11.Qaining p.p 
Action (1) Transfer I-Losing p.p 

0419 0911812019To 12/31/9999 

0419 0&'25/2019 To 09117/2019 

0512 08/25/2019 To 09/17/2019 

Reason Transfer Vol/Dept 10 Dept 
Reason Certif • SL Police Commission 

Reason Transfer Vol/Dept to Depl 

Job History 
Job 00000000 

Job 07133380 • Stale Potice Cadet 

Job 00157170 • WILDLIFE ENF SENIOR AGENT 

Position History 
11111111 • Transfer Position Position 

Position 
Position 

50393889 • STATE POLICE CADET 

00039924 • WILDLIFE ENF SENIOR AGENT 

Base Pay History 
Biweekly 1,792.69 P-01 'A From 08125/2019 

Biweekly 2,199.20 PS-111 00 From 07/1512019 

Biweekly 2,156.00 PS-111 00 From 09126'2018 
------

Other Pay Information 
ShiftDiff 2nd 0.50 0051 From 08/25/2019 

DPS Escort PaY2 60.00 0073 From 08/25/2019 
TxCsh Aul Oly U 8.00 0076 From 08/25/2019 
Shih Dill Regu 1.50 0064 From 07/15/2019 
Shift 0lfl Regu 1.50 0064 From 09/26/2018 

To 12/31/9999 

To 0812412019 

To 07/14/2019 

To 12/31/9999 

To 12/31/9999 

To 12/31/9999 

To 08/24/2019 

To 0711412019 

From 09/18!2019 

From 08/25/2019 

From 09/26/2018 

To 12/3119999 

To 09/17/2019 

To 08/24/2019 

From 09/18/2019 To 12/31/9999 

From 08/25/2019 To 09/17/2019 

From 09/26/2018 To 08/24/2019 

Pay Reason Code Hire Sal Rate State Trooper 

Pay Reason Code Market Adjustment 

Pay Reason Code Reallocation Up 1 ~--~~-- --------•--.~----



Employee Name:..,b ,Y rilxc.a\c) \J.., ID-... 
Effective Date: q I lo ll '\ 

CHECKLIST - Separatioas (Troopen) 
• For deceased employees, see HR Manager for Assistance 

Personnel #:'2:x:o Q~ 9 
Area/Location: 

• Employtts on debit mu,;t hr n-tumf'.d to thrir tn1t J"IC'l'-itionc; rrior to the separation heing processed and. if necessary, create 
an Additional Payment using wage type 0 157 to correct the last day of pay. 
All SJqarations: 
~ · Complete URAC to remove employee's email/system access -==- Update Vacancy Report 
~ Complete LDOL form within 3 days of separation (https://www.laworks.net/Form77/) 
--~ File I copy of LDOL in employee's personnel file and mail I copy to employee with ENF 
~nd e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development 

(operational.development@dps.la.gov, lamar.davis@la.gov. Legal (OLA.ALL), huey.mccartney@la.gov, Rhonda 
Fogleman, Sonceree.antoine@la.gov, Alana.collins@la.gov , Jason.shaverfiilla.!jov and SP Commission 

~ebbie.givens®Ja.i:ov) notifying them of the separation 
_ erify receipt of resignation with Appointing Authority's signature/initials 
--~eview time entered for pay period and email timekeeper to verify that all time entries have been made & no 

adjustments needed. Email Analyst over section to ensure there are no pending PPA •s 
..,......,prior lo µayout (If NE employee, clumge w1y 1.5 k-time eamecJ lo paicJ OT) 
__ Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR 

___..-,Check for outstanding recoupmeots (under Additional Payments/Recurring Deductions) (Let manager know if any) 
~ Check for current garnishments. If yes, e-mail the Garnishment Unit/OS UP at doa-osup-gam@la.gov BEFORE the 

employee is paid or an off-cycle is done 
~Process separation in LA Gov. 

~Change any outstanding "Monitoring of Tasks" to show "Task Completed" 
. ✓ Create Quota Compensation records for annual & sick leave 
-~ Create Quota Corrections for annual & sick leave 

-==:'""' Pay up to 300 hours of annual leave (no fractions of an hour) 
. .,;.--Pay for all I .S k-balances. Reduce au rcmal■lng straight k-time balances that have not been approved by the 

appoi■tiog authority for payment. 
~un ZP42 - Potential Separation/fransfer Error Repon 
~Email ENFs (Employee Notification Form).ToSSebastian@lSJ)rs.org (SP Ret), Samona.Barber@la.gov (IA), 

Debbie.givens@la.gov (SP Comm}, Monica.Mcdonald@la.gov (Police Supply). Mary. Vanvalkenburg@la,gov.(SP 
HQ) L!;nias.Marie@la.gov (TA) 

..,......., Print 2 ENFs one for the employee's personnel file & one sent to the employee 
~ Complete annual leave tenn pay statement if payout is greater than 8 hours; mail a copy to employee 
_c-'Jfemployee was a memberofLSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation 

..,....-Verify employee will receive final payment within 1S days (if not, off-cycle payment is needed) 
__. If employee participates in FSA (healthcare spending only), email flexiblespendjngaccounts@Ja.gov and give employee's 

name and tenn date. 
~ Pull personnel file and place current year sticker on label to indicate year employee separated 
__:::- Pull Prudential Beneficiary Form and file in personnel file 

:.,--Reduce remaining annual & sick balances 

I hereby certify that this action complies with the requirements of Article X Civil Service/State Police Commission Rules, 
Uniform Classification and Pay Plans, and all Civil Service/Stare Police Commission as well as DPS/PSS policies and n\,. ->-~ CVla[(~ 
Human Resources Representative Signature Date 

Revised 07//2018 
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Danielle Hett 

From: 
Sent: 
To: 
Subject: 

Good morning, 

Timi Payton 
Wednesday, September 18, 2019 8:53 AM 
Danielle Hett 
RE: Javier Bazaldua P#308049 

You will probably have to contact the help desk to delete the separation, but I approve the action They must have some 
list/authority to hire him back. 

Thanks, 

Mrs.Timi Payton 
Human Resources Supervisor 
Department of Public Safety 

e!JP.O. Box 66614 Baton Rouge, LA 70896 

11225.925.6079 
~ 225.925.3970 or 225.922.0528 
[8JTIMI.PAYTON@LA.GOV 

My office hours are Mon-Fri 7:00 AM-3:30 PM 

From: Danielle Hett <Danielle.Hett@LA.GOV> 
Sent: Wednesday, September 18, 2019 8:45 AM 
To: Tlmi Payton <Timi.Payton@la.gov> 
SUbject: FW: Javier Bazaldua P#308049 

Good Morning, 

Please advise if I am able to reverse this separation. This was one of the cadets that separated effective yesterday. 

Thank you, 

Vanie((e Jfett 

From: Kaya Lambert <Kaya.Lambert@la.gov> 
Sent: Wednesday, September 18, 2019 8:41 AM 
To: Danielle Hett <Danielle.Hett@LA.GOV> 
Cc: Kelly Cormier <KCormier@wlf.la.gov> 
Subject: Javier Bazaldua P#308049 

Good Morning Danielle, 

We are rehiring Javier into his old position today. Would you please place him in the transfer zone instead of separating 
him from service? 



Please let me know if you have any questions. 

Sincerely, 

Kaya 

Kaya Lambert 
Human Resources Director 
LA Department of WIidiife and Fisheries 
klambert@wlf.la.gov 
www.wlf.louisiana.gov 

PO Box 98000, Baton Rouge, LA 70898-900 
2000 Quail Drive, Baton Rouge, LA 70808 

(o) 225-765-2389 Ext. 1215 
(f} 225• 755.5044 

2 
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Employee Notification Form 
0 

for 09/17/2019 

Personal Information 
Employee Name BAZALDUA. JAVIER 

Personnel Number 00308049 Gender Male 
Alt~ Dtll.:I X Ind/AK A&ian AfrAm 111/T"I 

Address Information 
Privacy Request 
Permanent ~treet 
City 
State 
Zip Code 

Yes X 

Employment Related Dates 

No 

Adjusted Sesvlce Date 09/26fl016 

White 

Known As 
Date of Birth 
Ethnicity 

Mailing Street 
City 
Slate 
Zip Code 

-Hisp:inicll:ltino 

Pertormance Adjustment Date 
Next CPG Elig Dale 
Adjusted Leave ServlceDate 

08/2Sl2020 
09126/'2016 Agency Hire Date 08/lS/2019 

Organizational Assignment Information 
Company Code LAGOV 
Personnel Area 
Employee Group 
Payroll Area 

Work Contract 
Explrallon Date 

DPS,Qffice of State Police 
Fun Time Salary 
LaGov•Pald Bi-'Wkly 
Probat!onal 
01/31/2021 

Time Management Information 
Employment Percent 100.00 
Weekly Working Hours 40.00 
Work Schedule Rule M-F 8HR 

Action History 

Org. Unit 
CostCenIer 
Personnel Subarea 
Employee Subgroup 

Permanent Status 
Employment Status 

LSP TROOP A/REGION 1 
4\91012295 
StTrooperLE2100 
Class NE 

Active 

Time Management Status Negative Time Enby 

Time Administrator 068 
Telecommuter 

Action (2}Transter ll·Gaining p.p 
Action (1) Transfer I-Losing p.p 

Action Pos Charact Chg (P) 

0419 08flSl'2019 To 09117/2019 
0512 0812512019 To 09/17/2019 

0512 09/26/2018 To 08/24/2019 

ReaSOll Certit • St. Police Commission 
Reason Transler VOi/Dept to Dept 
Reason Reallocallon In CPG 

Job History 
Job 
Job 
Job 

07133380 • Slate Police Cadet 

00157170 • WILDLIFE ENF SENIOR AGENT 
00133820 • WILDLIFE ENF AGENT 

Position History 
Position 50393889 • STATE POLICE CADET 

Position 00039924 • WILDLIFE ENF SENIOR AGENT 
Position 00039924 • WLF ENF AGENT 

Base Pay History 

From 08/25/2019 To 09117/2019 
From 09/26/'201 S To 08124/2019 
From 0912612017 To 09/2Sl2018 

From 08/25/2019 To 09/17/2019 
From 09/26/2018 To 08124/2019 
From 09/26;'2017 To 09/2SJ201 B 

·----------

Biweekly 1,792.69 P·01 'A From 08125r'2019 To 12/31/9999 Pay Reason Code Hire Sal Rate State Trooper 
Biweekly 2,199.20 PS•\11 00 From 07/15'2019 To 0&124/2019 Pay Reason Code Markel Adjustment 
Biweekly 2,156.00 PS•11100 Fmm 09126/2018 To 07/14/2019 Pay Reason Code Reallocatlon Up 1 -----.... 

Other Pay Information 
Shitt0iff 2nd 0.50 0051 From 08/lS/2019 To 12/31/9999 
OPS Escort Pay2 60.00 0073 From 08/25/2019 To 12/31/9999 
TxCsh Aul Dly U 8.00 0076 From 08/25/2019 To 12/31/9999 
ShltDitfRegu 1.50 0064 From 07/1512019 To 08/24/2019 
Shilt Oilf Regu 1.50 0064 From 09/26/2018 To 07/14/2019 



Employee Name: j.C4,}.., \ Q ( ~\ c) \,.) CA 

Effective Date: 9/l:J I I c:\ 
CHECKLIST - Separations (Troopen) 

• For deceased employees, see HR Manager for Assistance 

Personnel#: ~OY :( 
Area/Location: _L{-"-(_9 _____ _ 

* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create 
an Additional Payment using wage type 0157 to correct the last day of pay. 
All Sei,ratJons: 
....,L' Complete URAC to remove employee's email/system access 

Update Vacancy Report 
~ Complete LDOL fonn within 3 days of separation (https://www.laworks.net/Form77/) 
~ File 1 copy of LDOL in employee's personnel file and mail 1 copy to employee with ENf 
?'send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development 

(operational.development@dps.la.gov, lamar.davis@la.gov, Legal (OLA.ALL), huey.mccartney@la.gov. Rhonda 
Fogleman, Sonceree.antoine@la.gov, Alana.collins@la.gov, Jason.shaver@la.gov and SP Commission 
lDebbie.givens@la.gov) notifying them of the separation 

_✓.--'Verify receipt ofresignation with Appointing Authority's signature/initials 
Z Review time entered for pay period and email timekeeper to verify that all time entries have been made & no 

adjustments needed. Email Analyst over section to ensure there are no pending PPA 's 
prior to payout (If NE employee, change any 1.5 k-time earned to paid on 

.,/ Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR 
2-" Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any} 
~ Check for currcnl garnishments. If yes, e-mail the Garnishment Unit/OSUP at doa-osup-garn@la.gov BEFORE the 

employee is paid or an off-cycle is done 
.~ Process separation in LA Gov. 
~ Change any outstanding "'Monitoring of Tasks" to show "Task Completed" 
~Create Quota Compensation records for annual & sick leave 
~ Create Quota Corrections for annual & sick leave 
V-- Pay up to 300 hours of annual leave {no fractions of an hour) 
~ay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the 

appointing authority for payment. 
.._ -ftun ZP42 Potential Separation/Transfer Error Repon 

--/Email ENFs (Employee Notification Form). To SSebastian@lsprs.org (SP Ret). Samona.Barber@la.gov (IA), 
Oebbie.givens@la.gov (SP Comm), Monica.Mcdonald@la.gov (Police Supply), Mary. Vanvalkenburg@la.gov,(SP 
HQ) Lenias.Marie@la.gov (TA) 

/ Print 2 ENFs- one for the employee's personnel file & one sent to the employee 
~ Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee 
-~ If employee was a member of LSTA, send e-mail lo info@latroopers.org stating name and date of retirement/separation 
~ Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed) 

If employee panicipates in FSA (healthcare spending only), email flc:xiblespendingaccounts@la.gov and give employee's 
/"' name and term date . 

. . ~ Pull personnel tile and place current year sticker on label to indicate year employee separated 
,,..,,.,.., Pull Prudcnthd Ueneficiuy Form and file in persoMel file 
_L Reduce remaining annual & sick balances 

J hereby certify that this action complies with the requirements of Article X. Civil Service/Stale Police Commission Rules, 

~

~niform e~~assijication and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and 

~.-......=.-.::a..=.=.:----~ 9ltJll9 
HumanesourcesRepntative Signature Date 

Revised 071120 18 



Danielle Hett 

From: Danielle Hett 
Sent: Tuesday, September 17, 201912:19 PM 
To: 'ssebastian@lsprs.org'; Internal Affairs; Debbie Givens; Monica McDonald; Mary 

Vanvalkenburg; Lenias Marie 
Subject: Cadet Bazaldua Separation 
Attachments: ENF - J. Bazaldua Resign 9.17.2019.pdf 

Please be advised of the separation of Cadet Bazaldua P# 308049 effective 9/17/2019 

Thank you, 

'Danie[[e :J-fett 
Human Resource Analyst 
Department of Public Safety Human Resources 
7979 Independence Blvd 
Baton Rouge, Louisiana 70806 
Telephone: (225) 925.6062 
Fax: (225) 925.3970 
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Macie Kinchen 

From: 
Sent 
To: 
Cc: 
Subject: 

Please see the below resignation. 

Thank you, 

Vanie({e :Jfett 

Danielle Hett 
Tuesday, September 17, 2019 7:35 AM 
Macie Kinchen 
Jamie M. Bibbins (DPS}; Timi Payton; Shenikka Matthews 
FW: Cadet Bazaldua Resignation 

From: Clay Reavis <Clay.Reavls@la.gov> 
Sent: Tuesday, September 17, 2019 7:19 AM 
To: Alana Collins <Alana.Colllns@la.gov>; Danielle Hett <Oanlelle.Hett@LA.GOV:>; Debbie Givens 
<Oebble.Givens@la.gov>; Ginger Krieg <Glnger.Krieg@la.gov>; kimberly gann <kgann@lsprs.orp; kreed@lsprs.org; 
Lanny Bergeron <Lanny.Bergeron@la.gov>; Patrick Jackson (DPS) <Patrlck.V.Jackson@la.gov>; Shenlkka Matthews 
<Shenikka.Matthews@la.gov>; Timi Payton <TimiPayton<Timi.Payton@la.gov>; William Moragne 
<Wllllam.Moragne@la.gov> 
Subject: Cadet Bazaldua Resignation 

Cadet Javier Bazaldua reslgned on September 17, 2019, at 0536 hours. 

He said that he wa -He was going to Troop A. 

Please let me know if you need further. 

Sgt. Clay Reavis 
Louisiana State Police 
Training Academy 
225-925-4951 

l 
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***** STATE OF LOUISIANA DE OF TREASURY OFFICE OF STAT TNIFORM PAYROLL****** 
Special Messages: 

0419 DPS-Office of State Police 
PERS#: 00308049 Class NE 
JAVIER BAZALDUA 

PERIOD: 18/2019 
20/2019 

WITHHOLD W/4 
FED Married 
LA Married 

PAY PERIOD END: 08/25/2019 
PAY DATE: 08/30/2019 

#A PE DE ADDL AMT EIC 
00 0.00 
00 00 01 0.00 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 
Checking 1,782.31 JPMORGAN CHASE 

NET 1,782.31 RECALC DIFF FOR PERIOD AMOUNT 
7,655.97-

HOURS YTD HRS LEAVE 
ANNUAL 
SICK 

TAKEN EARNED BALANCE YTD TKN 
/ S 5 3 Rd i f fl Pe 
UNPAID ABSENCES 

COMP-KT 
FLSA COMP 
FMLA 

0.00 0.00000 0.00000 0.00 
0.00 0.00000 0.00000 0.00 
0.00 0.00000 0.00000 0.00 
0.00 0.00000 0.00000 o.oo 
0.00 0.00000 0.00000 0.00 

EARNINGS/PAID ABSENCES RATE HOURS 
003B Regular Pay-Salary 27.49 47.00 
003B Regular Pay-Salary 27.49 23.00 
003B Regular Pay-Salary 27.49 10.00 
064B Shift Diff Regular 1.50 14.00 
064B Shift Diff Regular 1.50 11.00 
064B Shift Diff Regular 1.50 7.00 
076B TxCsh Aut Dly Unifrm Allo 8.00 1.00 
114B TxblCash Uniforms 0.00 0.00 
************ TOTAL EARNINGS/PAID ABSENCES 

AMOUNT 
1,292.03 

632.27 
274.90 

21.00 
16.50 
10.50 

8.00 
46.15 

9,957.32 

TAXES/RETIREMENT 
Lasers LAHD EE 

CURRENT 
213.31 
180.22 

33.26 
74.25 

YR-TO-DATE 
3,777.93 
3,4b~.bl 

623.92 
1,450.69 

TAX/RET WAGE 
FED 

CURRENT 
2,080.04 
~,080.04 ~~u Withholding 

FED EE Medicare 
LA Withholding 

TOTAL TAXES/RET. 501.04 

LA 

9,315.15 

YR-TO-DATE 
FED 39,250.83 
LA 39,250.83 

DEDUCTIONS 
5C45 LA Wildlife Agents Assoc 

CURRENT 
10.00 

YR-TO-DATE 
180.00 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
003B Regular Pay-Salary 
064B Shift Diff Regular 
1148 TxblCash Uniforms 
800B OT (ST) Attendance 
8498 OT(l.5) Attendance 
9498 OT(l.5) Att - NE Prem 
6508 Annual Leave-Absence 
694B Spec Lv Office Closure 

10.00 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

180.00 

AMOUNT NON-CASH YTD 
30,417.03 NTNCStVe 

823.50 
830.70 
970.20 
970.20 
496.56 

2,255.21 
323.40 

43,028.76 

AMOUNT 
403.90 



*"*** STATE OF LOUISIANA DE.f ·.OF TREASURY OFFICE OF STAT\""}NIFORM PAYROLL ****** 
Special Messages: -r 

0419 DPS-Office of State Police 
PERS#: 00308049 Class NE 

PERIOD: 18/2019 
20/2019 

WITHHOLD W/4 

PAY PERIOD END: 08/25/2019 
PAY DATE: 08/30/2019 

#A PE DE ADDL AMT EIC 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 

NET 1.782.31 

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
FMLA 

EARNINGS/PAID ABSENCES 
510B KTime-Straight-Term/Payot 
515B K Time - 1.5 Term/Payout 

RATE 
27.49 
27.49 

************ TOTAL EARNINGS/PAID ABSENCES 

HOURS 
243.00 
35.50 

ANOUNT 
6,680.07 

975.90 

9,957.32 

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE 

TOTAL TAXES/RET. 501.04 

DEDUCTIONS 

******** TOTAL DEDUCTIONS 

9,315.15 

CURRENT 

10.00 

EARNINGS/PAID ABSENCES YR-TO-DATE 
700B Military Training Leave 
7 01B Holiday 
702B Designated Holiday 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

YR-TO-DATE 

180.00 

AMOUNT 
2,815.76 
1,185.80 
1,940.40 

43,028.76 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 



***** STATE OF LOUISIANA DE t --.OF TREASURY OFFICE OF STAT:,✓-~;ruFORM PAYROLL ****** 
. ' Special Messages: ·"", 

0419 DPS-Office of State Police 
PERS#: 00308049 Class NE 

PERIOD: 19/2019 
20/2019 

WITHHOLD W/4 
FED Man;ied 
LA Married 

PAY PERIOD 
PAY DATE: 

#A PE DE 
00 
00 00 01 

END: 09/08/2019 
09/13/2019 

ADDL AMT EIC 
0.00 
0.00 

BANK DETAILS 
Checking 1,493.28 JPMORGAN CHASE 

PRIOR PERIOD ADJUSTMENT 
/552 oifprePe 

AMOUNT 
8.00 

NET 1,493.28 

LEAVE 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 

TAKEN EARNED BALANCE 
0.00 0.00000 0.00000 

YTD TKN UNPAID ABSENCES 
0.00 

f:o'MLA 

003B 
0768 
701B 

o.oo 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 

EARNINGS/PAID ABSENCES 
Regular Pay-Salary 
TxCsh Aut Dly Unifrm Allo 
Holiday 

0.00 
0.00 
0.00 
0.00 

RATE HOURS 
22.41 72.00 

8.00 12.00 
22.41 8.00 

************ TOTAL EARNINGS/PAID ABSENCES 

AMOUNT 
1,613.42 

96.00 
179.27 

1,888.69 

TAXES/RETIREMENT 
Lasers LAHD EE 

CURRENT 

170.31 
137. 24 

27.43 
57.69 
392.67 

YR-TO-DATE 
3,777.93 

170.31 
3,599.85 

651.35 
1,508.38 

9,707.82 

TAX/RET WAGE 
LSPR 

CURRENT 
1,792.69 
1,721.88 
1,721.88 

SP LSPl EE 
FED Withholding 
FED EE Medicare 
LA Withholding 
TOTAL TAXES/RET. 

FED 
LA 

HOURS YTD HRS 

YR-TO-DATE 
LS PR 1 , 7 92 . 6 9 
FED 40,972.71 
LA 40,972.71 

DEDUCTIONS 
2210 *Flex Life Insurance 
2560 Group Dep Life+Supp-Atax 
5C45 LA Wildlife Agents Assoc 

CURRENT 
4.50 
6.24 

YR-TO-DATE 
4.50 
6.24 

180.00 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
003B Regular Pay-Salary 
064B Shift Diff Regular 
076B TxCsh Aut Dly Unifrm Allo 
114B TxblCash Uniforms 
800B OT (ST) Attendance 
849B OT(l.5) Attendance 
949B OT(l.5) Att - NE Prem 
650B Annual Leave-Absence 

10.74 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

4.50 4.50 

186.24 

AMOUNT NON-CASH YTD 
32,030.45 NTNCStVe 

823.50 
104.00 
830.70 
970.20 
970.20 
496.56 

2,255.21 
44,925.45 

AMOUNT 
403.90 



* * * * * STATE OF LOUISIANA DE 'OF TREASURY OFFICE OF STAT, .. TNIFORM PAYROLL * * * * * * 
Special Messages: 

0419 DPS-Office of State Police 
PERS#: 00308049 Class NE 

AVIER BAZALD A 

PERIOD: 19/2019 
20/2019 

WITHHOLD W/4 

PAY PERIOD END: 09/08/2019 
PAY DATE: 09/13/2019 

#A PE DE ADDL AMT EIC 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 

NET 1,493.28 

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
1:-'MLA 

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT 

************ TOTAL EARNINGS/PAID ABSENCES 1,888.69 

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE 

TOTAL TAXES/RET. 392.67 

DEDUCTIONS 

******** TOTAL DEDUCTIONS 

9,707.82 

CURRENT 

EARNINGS/PAID ABSENCES YR-TO-DATE 
694B Spec Lv Office Closure 
700B Military Training Leave 
701B Holiday 
702B Designated Holiday 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

YR-TO-DATE 

186.24 

AMOUNT 
323.40 

2,815.76 
1,365.07 
1,940.40 

44,925.45 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 



***** STATE OF LOUISIANA DE( OF TREASURY OFFICE OF STATf'TNIFORM PAYROLL****** 
Special Messages: GIVE HOPE .1'0 LOUISIANA! THE STATE'S COMoINED CHARITABLE 

CAMPAIGN IS SEPT 4 - DEC 2. CONTACT HR/PAYROLL FOR INFO. 

0419 DPS-Office of State Police PERIOD: 20/2019 PAY PERIOD END: 09/22/2019 
PAY DATE: 09/27/2019 

iA PE DE ADDL AMT EIC 
PERS#: 00308049 Class NE 
JAVIER BAZALDUA 

20/2019 
WITHHOLD W/4 
FED Married 
LA Married 

00 0.00 

BANK DETAILS 
Checking 13,614.89 

NET 13,614.89 

JPMORGAN CHASE 

00 00 01 0.00 

PRIOR PERIOD ADJUSTMENT AMOUNT 
/552 DifprePe 7,655.97 

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS 
ANNUAL 0.00 0.00000 0.00000 0.00 LWOP 
SICK 0.00 0.00000 0.00000 0.00 
COMP-KT 0.00 0.00000 0.00000 0.00 
FLSA COMP 0.00 0.00000 0.00000 0.00 
FMLA 0.00 0.00000 0.00000 0.00 

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT 
003B Regular Pay-Salary 22.41 48.00 1,075.61 
076B TxCsh Aut Dly Unifrm Allo 8.00 7.00 56.00 
800B OT (ST) Attendance 22.41 19.00 42 5. 76 
500B Annual Leave-Term 22.41 286.00 6,408.87 
515B K Time - 1.5 Term/Payout 22.41 59.25 1,327.71 

************ TOTAL EARNINGS/PAID ABSENCES 9,293.95 

TAXES/RETIREMENT 
Lasers LAHD EE 
SP LSPl EE 
FED Withholding 
FED EE Medicare 
LA Withholding 
TOTAL TAXES/RET. 

CURRENT 

102.18 
2,258.24 

245.76 
725.27 

3,331.45 

YR-TO-DATE TAX/RET WAGE 
3,777.93 LSPR 

272.49 FED 
5,858.09 LA 

897.11 
2,233.65 
13,039.27 

CURRENT 
1,075.61 

16,846.24 
16,846.24 

8.00 8.00 

YR-TO-DATE 
LSPR 2,868.30 
FED 57,818.95 
LA 57,818.95 

DEDUCTIONS 
2210 *Flex Life Insurance 
2560 Group Dep Life+Supp-Atax 
SC45 LA Wildlife Agents Assoc 

CURRENT 
1. 50 
2.08 

YR-TO-DATE 
6.00 
8.32 

180.00 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
003B Regular Pay-Salary 
064B Shift Diff Regular 
076B TxCsh Aut Dly Unifrm Allo 
114B TxblCash Uniforms 
800B OT (ST) Attendance 
849B OT(l.5) Attendance 
949B OT(l.5) Att - NE Prem 
500B Annual Leave-Term 

3.58 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

1.50 6.00 

188.32 

AMOUNT NON-CASH YTD 
33,106.06 NTNCStVe 

823.50 
160.00 
830.70 

1,395.96 
970.20 
496.56 

6,408.87 
61,875.37 

AMOUNT 
403.90 



***** STATE OF LOUISIANA DE OF TREASURY OFFICE OF STAT :TNIFORM PAYROLL****** 
Special Messages: 

0419 DPS-Office of State Police 
PERS i: 00308049 Class NE 

PERIOD: 20/2019 
20/2019 

WITHHOLD W/4 

PAY PERIOD END: 09/22/2019 
PAY DATE: 09/27/2019 

#A PE DE ADDL AMT EIC 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 

NET 13,614.89 

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
r'MLA 

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT 

************ TOTAL EARNINGS/PAID ABSENCES 9,293.95 

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE 

TOTAL TAXES/RET. 

DEDUCTIONS 

3,331.45 13,039.27 

CURREt-rr 

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
510B KTime-Straight-Terrn/Payot 
515B K Time - 1.5 Term/Payout 
650B Annual Leave-Absence 
694B Spec Lv Office Closure 
700B Military Training Leave 
7018 Holiday 
7028 Designated Holiday 

3.58 

TOTAL EARNINGS/PAID ABSENCES YTD 

YR-TO-DATE 

188.32 

AMOUNT 
6,680.07 
2,303.61 
2,255.21 

323.40 
2,815.76 
1,365.07 
1,940.40 

61,875.37 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 
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NAME OF EMPLOYEE: JAVIER BAZALDUA 
DATE OF SEPARATION: 9/17/2019 

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE 

You are being paid for 286.00 hours of annual leave. If you return to state 
employment within ~business days, you may be required to buy back any unused 
annual leave. 

Civil Service Rule 1 J .1 0(e) "When an employee who has been paid under this Rule for 
accumulated annual leave is reemployed in a classified position, he shall pay the 
Department which reemployes him the value of such annual leave at the rate paid him 
less the value of working hours for which he has been paid which intervene between the 
last day worked and the date of reemployment and shall be given credit for the number of 
hours of annual leave for which he has made reimbursement." 

Executive Order - Rules and Policies on £.eave for Unclassified Service, Section 10:B. 
''An unclassified officer or employee who is paid for accrued annual leave upon 
termination from service and who is subsequently re-employed in a leave-earning 
classified or unclassified position shall reimburse the state service, through the employing 
agency, for the number of work hours that transpired during the officer or employee's 
break from state service. In turn, the officer or employee shall receive a credit for the 
number of hours of annual leave for which the officer or employee made reimbursement 
to state service." 



Employee Notification Form for 03/29/2021 

Personal Information 
Employee Name BOND, TIMOTHY BRIAN 

Personnel Number 00330619 

Race Deel Ind/Al< Asian 

Address Information 
Privacy Request 

Permanent Street 

r.1ty 
State 

Zip Code 

Employment Related Dates 

Gender Male 

AfrAm HI/Pl 

Known As 

Date of Birth 

White ~ Ethnicity 

Malling Street 
('.ty 

Stale 

Zip Code 

Adjusted Service Date 08/25/2019 

Perlormance Adjustment Dale 

Next CPG Ellg Date 

Adjusted Leave ServleeDate 

08/25/2020 

08/25/2019 Agency Hire Date 08/25/2019 

Organizational Assignment Information 
Company Code LAGOV 

Personnel Area DPS-Office of State Polee 

Org. Unit 

Cost Center 

LSP TROOP GIREGION 3 

4191012295 

l:mployee t.roup 

Payroll Area 

Work Contract 

Expiration Date 

I-ult I ,me Salary 
LaGov-Paid Bl-Wkly 

Probational 

01130/2021 

Time Management Information 
Employment Percent 100.00 

Weekly Working Hours 40.00 

Work Schedule Rule M•F BHR 

Action History 
Action Separalion (P) 

Action Hiring (P) 

Personnel Subarea Stlroop :,110010 

Employee Subgroup C!ass NE 

Permanent Status 

Employment Status Withdrawn 

Time Management Status Negative Time Entry 

Time Administralllf' 068 

Telecommuter 

0419 08/27/2019 To 12131/9999 
0419 08/25/2019 To 0812612019 

Reason Resign-Personal 
Reason Certif • St. Police Commission 

Job History 
Job 0713JJ80 • State Police Cadet From 08/25/'.?019 To 12/31/99!19 

Position History 
Position 99999999 

Position 07000329 • STATE POLICE CADET 

Base Pay History 
Biweekly 1,792 69 P-01 •A From 08/25/2019 To 12/31/9999 

Other Pay Information 
Shift Diff 2nd 0.50 

T.xCsh Aut Dly U 8.00 

OPS Escort Pay2 60.00 

0051 

0076 

0073 

From 08/2512019 To 12/31/9999 

From 08/25/2019 To 12/31/9999 

From 08/25/2019 To 12/31/9999 

From 08/27/2019 To 12/31/9999 

From 08/2512019 To 08/2612019 

Pay Reason Code Hire Sal Rate State Trooper 



CHECKLIST - Separations {Troopers) 
• For deceased employees, see HR Manager for Assistance 

l-

Pe~onnel #: ~QCo\9 
Area/Location: 

* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create 
an Additional Payment using wage type 0157 to correct the last day of pay. 
All Sepantioos: 
--Alr-, Complete URAC to remove employee's email/system access 
~ Update Vacancy Report 
~Complete LDOL form within 3 clays of separation (https://www.laworks.net/Fonn77/) 
~ File l copy of LDOL in employee's per.;o1u1t:I file aml mail I copy lo employee wilh ENF 
~ Send e-mail to Jnternal Affairs, Support Services, David Ryerson. Operational Development 

(operational.development@dps.la.gov. lamar.davis@la.gov, Legal (OLA.ALL), huey.mccartney@la.gov, Rhonda 
Fogleman, Sonceree.antoine@la.gov. Alana.collins@la.gov , Jason.shaver@la.gov and SP Commission 
Debbie. ivensr..la ov notifying them of the separation 

Verify receipt of resignation with Appointing Authority's signature/initials 
~ Review time entered for pay period and email timekeeper to verify that all time entries have been made & no 

adjustments needed. Email Analyst over section to ensure there are no pending PPA's 
prior to payout (lf NE employee. change any 1.5 k-time earned to paid on 

___L"' Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR 
Q.ft- Check for outstaodlo& recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any) 
~ Check for cwtent garnishments. If yes. e-mail the Garnishment UniVOSUP at doa-osup-gam@la.gov BEFORE the 

_,.;:mployee is paid or an off-cycle is done 
_.L Process separation in LA Oov. 
-~hange any outstanding "Monitoring of Tasks" to show "Task Completed" 
~ Create Quota Compensation records for annual & sick leave 
~ Create Quota Corrections for annual & sick leave 
~ Pay up to 300 hours of annual leave (no fractions of an hour) 
{1_°'-. Pay for all 1.5 k-balanccs. Reduce all remaining stnigbt k-time balances that have not been approved by the 

..,....appointing authority for payment 
-~- ~ Run ZP42 -- Potential Separation/Transfer Error Report 
l'.l.2:-- Email ENFs (Employee Notification Fonn). To SSebastian@lsprs.org (SP Ret). Samona.Barber@Ja.gov (IA), 

Uebbie.g1vens{il),la.gov (SP <.:omm), Momca.Mcdonald(qlla.gov (Police Supply), Mary. Vanvalkenburg(iyla.gov,(SP 
HQ) Ls;nias.Marie@la.gov (TA) 

✓ Print 2 ENFs - one for the employee's personnel file & one sent to lhe employee n ~ Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee 
_.._/"_ If employee was a member of LST A. send e-mail to info@)atroopers.org stating name and date of retiremenl/separation 
~ Verify employee will receive final payment within 15 days (if not. off-cycle payment is needed) 
'{J_°'-. Jf employee participates in FSA (healthcare spending only), email flexiblespendingaccounts@la.gov and give employee's 

name and tenn date. 
~ Pull personnel file and place current year sticker on label to indicate year employee separated 
~ Pull Prudential Beneficiary form and file in personnel file 
_C)._C.... Reduce remaining annual & sick balances 

J hereby certify thal this action complies with the requirements of Article X. CM/ Service/State Police Commission Rules, 
Uniform Classification and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and 
procedure~ _ 

~ '81:ci'8/I"< Hunt esourcesRepresetative Signature Date 

Revised 07//2018 
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O•l9 50024)81 LSP TIIOOP G/REGION )30619 BOND 
0419 sooitJSl t.$P TIIOOP G/R£GIOII J 3)0619 BONO 
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,__ ______________________________ ! 

Emplo~ee Notification Form 

Personal Information 
Employee Name SMALL , SENETTE BREEIELE 

Personnel Number 00330600 Gender Female 
Race Deel Ind/AK Asian AfrAm Ii HI/Pl 

Address Information 
Privacy Request Y 

Pormanonl Street 
City 
Slate 
Zip Code 

Employment Related Dates 

for 10/1812019 

White 

Known As 

D:ite or Birth 
Ethnic:ily 

Mailing ~tree! 

City 

State 
Zip Code 

Nol HiSpanic/1.atino 

Adjusted Service Date 08/25/2019 
Performance Adjustment Date 

Next CPG Elig Date 
Adjusted Leave Se,vlceDale 

08/2512020 
08/25/2019 Agency Hire Date 08/25/2019 

Organizational Assignment Information 
Company Code LAGOV 
Personnel Area 

Employee Group 

PayroA Area 
Work Contract 

Expiration Dale 

DPS-Office of Slate Police 
Full Timi, Salary 

LaGov•Paid Bi-Wkly 
Probational 

01/30/2021 

Time Management Information 
Employment Percenl 100.00 

Weekly Wolkmg Hours 40 00 

Work Schedule Rule M-F SHR 

Org Unit LSP TROOP BIREGION 1 
Cost Center 4191012295 

Personnel Subarea StTrooperLE2100 

Employee Subgroup C:ass NE 
Permanent Status 

Employment Slatus VIJlthdrawn 

Time Management Status Nega1ive Time Entry 

Time Administrator 068 
Telecommuter 

Action Hh1tory 
Action Separation (P) 

Action Hiring (P) 
0419 10/11/2019 To 12/3119999 Reason Dismissal 
0419 08/25/2019 To 10/10/2019 

Job History 
Job 07133380 • State Police Cadel 

Position History 
Position 99999999 
Position 07018883 • STATE POLICE CADET 

Base Pay History 
Biweekly 1,792.69 P-01 •A From 08/2512019 To 12/31/9999 

Other Pay Information 
Shift Diff 2nd O 50 

DPS Escort Pay2 60.00 

TxCsh Aul Oly U 8.00 

0051 

0073 

0076 

From 08125/2019 
From 08/25/2019 

From 0812512019 

To 12/31/9999 

To 12131/9999 

To 12/31/9999 

Reason Cer1if • St Police Commission 

From 08125/2019 To 12/31/9999 

From 10/11/2019 To 12/3119999 

From 08/2512019 To 10/10/2019 

Pay Reason Code Hire Sal Rate Stale Trooper 



Em~eyee Name &t&Uwlb ~ 
Effecr1ve Date: \ .. 

Personnel#: _l_l...;;;O...a(,00='------
Area/Location: _<.\...,l ... ~-------

D~ 1Q \g <& K1-CHECKLIST · Separations (Troopers} 
• For deceased employees, see HR Manager for Assistance 
• Employees on detail must be rerumed to their true positions prior to the separation being processed and, if necei;sary, create 
an Additional Payment using wage type O 157 to correct the last day of pay. 

eparatiGns: 
Complete lJRAC to remove employee's email/system access 
Update Vacancy Report 

......:::...... Complete LDOL form within 3 days of separation (https:.'.www.laworks.net/Fonn77/) 
_V_ file I copy ofLUUL m employee's persoMel hie and mail I copy to employee wnh l:.Nt 

-

Send e-mail to Internal A ff airs, Suppon Services, David Ryerson, Operational Development 
(operational.development@dps.la.gov, lamar.davis(a)la.gov, Legal {OLA.ALL), huey.mccartnev ,Ha.gov, Rhonda 
Fogleman, Soncerceantoine@la.gov, Alana.collins@la.gov, Jason.shaver@la.gov and SP Commission 
(Dcbbie.givens@la.gov) notifying them of the separation 
Verify receipt of resignation with Appointing Authority's signature/initials 
Review time entered for pay period and email timekeeper to verify that all time entries have been made & no 
adjustments needed. Email Analyst over section to ensure there are no pending PPA •~ 
prior to payout (lfNE employee, change any 1.5 k-time earned to paid OT) 
Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR 
Check for outstanding recoupmcnts (under Additional Payments/Recurring Deductions) (Let manager know if any) 
Check for current garnishments. If yes, e-mail the Garnishment Unit/OSUP at doa-osup-gam@la.gov BEFORE the 
employee i._ pairl or an off-cycle i-. done 
f'rocess separation m LA Uov. 
Change any outstanding "Monitoring of Tasks" to show "Task Completed" 
Create Quota Compensation records for annual & sick leave 
Create Quota Corrections for annual & sick leave 
Pay up to 300 hours of annual leave (no fractions of an hour) 
Pay for all 1.5 k-balances. Reduce all remaining straight k-tlme balances that have not been approved by the 
appoiating authority for payment 
Run ZP42 Potential Separation/fransfer Error Report 
Email ENFs (Employee Notification Fonn). To SSebastian/allsprs.org (SP Ret), Samona.Barber@la.gov (IA), 
Debbie.givens@la.gov (SP Comm), Monica.Mcdonatd,filla.gov (Police Supply), Mary.Vanvall..enburg@la.gov,(SP 
HQ) Lenias.Marie@la.gov (TA) 
Print 2 ENFs -one for the employee's personnel file & one sent to the employee 
Complete annual leave tenn pay statement if payout is greater than 8 hours; mail a copy to employee 
If employee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation 
Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed) 
If employee participates in FSA (healthcare spending only), email tl!;xiblesru;ndingaccountslalla.gov and give employee's 
name and tenn date. 
Pull persoMel file and place current year sticker on label to indicate year employee separated 
Pull Prudential Bcncfid:111· Form and file in personnel file 
Reduce remaining annual & sick balances 

I hereby certify that t/ris actio11 complies with the requireme11rs of Article X Civil Sen1ice!Stare Police Commission Rules, 
Uniform Classificatio11 and Pay Plans, and all Cll'il Service/State Police Commission as well as DPS/PSS policies and 

~ ~ umanReS(mrces Representative Signature le 

Revised 0712018 



Kristin Garcia 

From: 
Sent 
To: 
Cc 
Subjec:t: 

rvt 

Timi Payton 
Friday, October 11, 2019 10:57 AM 

Kristin Garcia; Danielle Hett 
Cortina Collins 
FW: Cadet Chester Austin Resignation 

From: Kimberly Payne (DPS) <Klmberly.M.Payne@la.gov> 
Sent: Friday, October 11, 2019 10:56 AM 
To: Cortina Collins <Cortina.Colllns@LA.GOV> 
Cc: Timi Payton <Tlmi.Payton@la.gov> 
Subjec:t: RE: Cadet Chester Austin Resignation 

All 3 have been updated; Thacker, Small, and Austin 

~ifflte!Utf 'Paepee 
225-925-0125 

From: Cortina Collins <Cortina.Collins@LA.GOV> 

Sent: Friday, October 11, 2019 10:14 AM 
To: Kimberly Payne (OPS) <Kimberlv.M.Payne@la.gov> 
Cc: Timi Payton <Timi.Payton@la.gov> 

Subject: RE: Ccidt!l Chester Austin Resignation 

Ok, thanks Kim! 

Corti11n Collins 
Humi'ln Resources An,,lyst 
Dep11rtment Clf Public Silfcty 
P.O. Bo:-: 66614 
Baton Rt111gc, LA iOB96 
(125)925-:\894 (I') 
(225)925-39i0 (F) 

From: Kimberly Payne (DPS) <Kimberly.M Payne@la.gov> 

Sent: Friday, October 11, 2019 10:13 AM 

To: Cortina Collins <Cortina.Collins@LA.GOV> 

Cc: Timi Payton <Timi.Payton@la.gov> 

Subject: RE: Cadet Chester Austin Resignation 

I am working on all 3; will let you know when completed. Thanks. 



From: Cortina Collins <Cortina.Collinsl@LA GOV> 

Sent: Friday, October 11, 2019 10:11 AM 
To: Kimberly Payne (DPS) <Kimberly.M.P.iynel@la.gov> 

Cc: Timi Payton <Timi.Payton@la.gov> 

SubjPct: RF· radPt (hPi.h?r Aui.tin RP,;ienation 

Good morning Kim, 

Has all time been entered for Chester 1 

Thank you, 

Cortiut1 Collius 
Human Rt.•S(•urct!s A11.ih ~t 

DQpartmenl ~)t Public 5.ifotv 
P.O. Box 66614 
Batun Rouge, LA 70H% 
(2::!5)925-3894 (P) 
(225)925-~970 (F) 

From: Timi Payton <Timi.Payton@la.gov> On Behalf Of HRDocuments 

Sent: Friday, October 11, 2019 7:26 AM 
To: Cortina Collins <Cortina.Collim@U-\.G0V> 

Cc: Danielle Hett <Danielle.Hett@LA.GOV> 

Subject: FW: Cadet Chester Austin Resignation 

Please process. 

Mrs.Timi Payton 
Human Resources Supervisor 
Department of Public Safety 

e!JP.O. Box 66614 Baton Rouge, LA 70896 

9 225.925.6079 

~ 225.92S.3970 or 225.922.0528 
IEJTIMI.PAYTON@LA.GOV 

My office hours are Mon-Fri 7:00 AM-3:30 PM 

From: Clay Reavis <Clay.Reavis@la.gov> 

Sent: Friday, October 11, 2019 7:21 AM 
To: Alana Collins <Alana.Collins@la.gov>; Danielle Hett <Danielle.Hett,'iilLA.G0V>; Debbie Givens 

<Debbie.Givens@fa.gov>; Ginger Krieg <Ginger.Krieg@la.gov>; Jessica Roberson <Jessica.Roberson(a)la.gov>; kimberly 

gann <kgann@lsors.org::,,; kreed@lsprs.org: Lanny Bergeron <lannv.Bergeron@la.gov>; Patrick Jackson (DPS) 
<Pa trick. V.Jackson@la.gov>; Shenikka Matthews <She ni~ka. Matthews@la.gov>; Timi Payton <Timi. Pavtor: r@ ia .gov>; 

William Moragne <William.Moragne@la.gov> 

Subject: Cadet Chester Austin Resignation 

Cadet Chester Austin resigned October 10, 2019, at 1830 hours. 

He was dealing wit 
2 



He was assigned to Troop D. 

Sgt. Clay Reavis 
Louisiana State Police 
Training Academy 
225-925-4951 

3 



Kristin Garcia 

From: 
Sent 
To: 
Cc: 
Subject: 

Timi Payton on behalf of HRDocuments 
Friday, October 1 1, 2019 7:23 AM 
Kristin Garcia 
Danielle Hett 
FW: Cadet Small Termination 

From: Clay Reavis <Clay.Reavis@la.gov> 
Sent: Friday, October 11, 2019 7:18 AM 

( 

To: Alana Collins <Alana.Collins@la.gov>; Danielle Hett <Danielle.Hett@LA.GOV>; Debbie Givens 
<Debbie.Glvens@la.gov>; Ginger Krieg cGinger.Krieg@la.gov>; Jessica Roberson <Jessica.Roberson@la.gov>; kimberly 
gann <kgann@lsprs.org>; kreed@lsprs.org; Lanny Bergeron <lanny.Bergeron@la.gov>; Patrick Jackson (DPS) 
<Patrick.V.Jackson@la.gov>; Shenikka Matthews <Shenikka.Matthews@la.gov>; Timi Payton <Timi.Payton@la.gov>; 
William Moragne <William.Moragne@la.gov> 
Subject: Cadet Small Termination 

Cadet Senette Small was terminated October 10, 2019. She was served with her letter of separation at 1400 hrs. 

She was assigned to Troop B. 

Sgt. Clay Reavis 
Louisiana State Police 
Training Academy 
225-925-4951 



o • • Kristin 
"' •~~" - Perron/LSP/DPS/LAGOV 
• • • . Sent by: Kristin Garcia - ,,. 

· 10/14/201911:49AM 

Good Morning, 

To dps_o1a.all@la.gov, Internal Affairs@LADPS. Support 
Services/LADPS@LADPS, Training 
Academy/LADPS@LADPS, Operational 
Development/LADPS@LADPS. Slate Police 
Commisslon/LADPS@LADPS 

cc Lamar.Davis@la.gov, David.Ryerson@la.gov, 
Debbie.Givens@la.gov, Tammy.Penouilh@la.gov 

lJ<.:c 

Subject Separation-Cadet Class #99 

This is notification that the above employee resigned at the close of business on the effective 
dates. She/He was a Cadet in CC# 99 (Cost Center-4191012295). 

Mrs. Senette Small, eff. 10/10/19 

Mr. Michael Starling, eff. 10/11/19 

Mr. C'hristoph~r Sink, eff. 10/11/ l 9 

Thanks, 

Kristin Garcia 
DPS/Human Resources 
P: 225-925•6067 
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NAME OF EMPLOYEE: Senette Small 
DATE OF SEPARATION: 10/10/19 

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE 

You are being paid for 12 hours of annual leave. If you return to state 
employment within! business day(s), you may be required to buy back any unused 
annual leave. 

Civil Service Rule 11.10( e) "When an employee who has been paid under this Rule for 
accumulated annual leave is reemployed in a classified position, he shall pay the 
Department which reemployes him the value of such annual ]eave at the rate paid him 
less the value of working hours for which he has been paid which intervene between the 
last day worked and the date of reemployment and shall be given credit for the number of 
hours of annual leave for which he has made reimbursement:' 

Executive Order - Rules and Policies on Leave for Unc/ass(ficd Service, Section I O:B . 
.. An uuclassifie<l officc:1 01 employee who is paid for accrue<l annual ]eave upon 
termination from service and who is subsequently re-employed in a leave-earning 
classified or unclassified position shall reimburse the state service, through the employing 
agency, for the nwnber of work hours that transpired during the officer or employee's 
break from state service. In turn, the officer or employee shall receive a credit for the 
number of hours of annual leave for which the officer or employee made reimbursement 
to state service." 



ecial M9ssages : OCTOBER 18TH -=~ _ATIONAL. MAMMOGRAPHY DAY . FOR MORE 
. HTTP: //WWW. SE'~;FORNURSES. COM/ 

VISIT 

19 OPS-Office of State Police PERIOD: 22/2019 
RS I: 00330600 Class NE 22/2019 
NETTE SHA.LL WITHHOLD W/4 

PAY PERIOD ENO: 10/20/2019 
PAY DATE: 10/25/2019 

IA PE DE ADDL AMT EIC 
FED Single 
LA Single 

00 0.00 
00 00 00 0.00 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 
ecking 3,283.01 CAPITAL ONE, NATIONAL 

T 3,283.01 

LEAVE TAKEN EARNED BALANCE YTD Tl<N UNPAID ABSENCES 
NUAL 0.00 0.00000 0.00000 0.00 
CK 0.00 0.00000 0.00000 0.00 
MP-KT 0.00 0 .00000 0.00000 0.00 
SA CCMP 0.00 0.00000 0.00000 0.00 
LA 0.00 0.00000 0.00000 0.00 

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT 
3B Regular Pay-Salary 22.41 32.00 717 .08 
6B TxCsh Aut Dly Unifrm Allo 8.00 4.00 32.00 
OB OT (ST) Attendance 22.41 10.50 235.29 
OB Annual Leave-Term 22.41 12.00 268.90 
SB K Time - 1.5 Term/Payout 22.41 120.75 2,705.84 

********** TOTAL EARNINGS/PAID ABSENCES 3,959.11 

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RU' WAGE CURRENT 
717. 08 

3,890.84 
3,890.84 

LSPl EE 68.12 593.95 LSPR 
D Withholding 421.70 1,014.40 FED 
D EE Medicare 57.41 141.95 LA 

Withholding 128.72 309.65 

TAL TAXES/RET. 675.95 2,059.95 

HOURS YTD HRS 

YR-TO-DATE 
LSPR 6,252.01 
FED 9,195.49 
LA 9,195.49 

DEDUCTIONS 
10 *Flex Life Insurance 

CURRENT YR-TO-DATE 
0.15 0.60 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 

****** TOTAL DEDUCTIONS 

RNJ:NGS/PAID ABSENCES YR-TO-DATE 
3B Regular Pay-Salary 
6B TxCsh Aut Dly Unifrm Al.lo 
OB OT (ST) Attendance 
OB Annual Leava-Ter111 
SB K Time - 1.5 Term/Payout 
1B Holiday 

0.15 

*** TOT.AL EARNINGS/PAID ABSENCES YTD 

0.00 

AMOUNT 
6,072.74 

328.00 
235.29 
268.90 

2,705.84 
179.27 

9,790.04 

0.15 0.60 



Requested Sy 
Request Date 
Status 

Kristin Garcia/LSP/DPS/LAGOV 
10/14/2019 
New 

Requesling Agency Routing lnformalion 

Reouester 
CN-Kristin 
Garcia/OU=LSP/OU=D 
PS/O=LAGOV 

A rovers 
~ CN=Shenikka 

Matthews/OU=MFN/0 
U=DPSIO=LAGOV 

Agency Request No. 
Data Request No. 
Status at Data 

Approver Name Approver Function 

Shenikka Human Resources Director 

Due Date 

Sdays 

Expiration Action Status 

Notification None 
Matth~MFNl(")P 
S/LAGOV 

Louisiana Department of Public Safety and Corrections 
User Request 

Management & Finance (Human Resources Management) 
Nature and Origin of R uest 

•Service Type 

H) Separation of Service (Terminated from Department) 

•Name of Person Removed 
Senette Small 

*Person's User ID's 
330600 

•Date Needed 
10/14/2019 

*Area Code 
225 

•Phone Number of Conlact Person 
925-6067 

•Requesting Division/Office 
Human Resources 
Management 

*Divisions/Offices Requested For 
Human Resources 
Management 

*Program/Report/Screen/Transaction Titles 
Unknown 

•Reason for Request 
Separation of Service 

• Justification 
LSP-The employee was relieved of the cadet position. 

*Description of Requesl 
Please remove all access for SSN# 434872643. 

Attachmenls 

Faxed Oocumenlalion 
Yes Total number of pages sent: 0 

*System Name 
NEW System INEWJ 

Date 



Noli~lion L ·.··.:. 

Action 

IT Approval 

Request Compleled 

Request Implemented 

Request Closed 

Request Terminated 

General Comments: 

Date Notffled 

Req.lmplementatlon Date: 

Last Modified: 10/14/2019 02:40 PM -Alana Collins/MFN/DPS/LAGOV 



---- LOUISIANA 

ii Iii WORKFORCE 
111111\l COMMISSION 

Company: 

Company Street Address 1: 

Address 2: 
City: 

State: 
Zip: 

Name: 
Title: 

Phone Number: 

Email Address: 

Employee First Name: 

Employee Last Name: 

Employee SSN: 

Employee Date of Separation: 
Employee Data Hired: 

Employee Date Last Worked: 

Reason For Separation: 

Separation Notice 

Employer Information 
Department of Public Safely 

7979 Independence Blvd. Sta. 201 

2259256067 

Baton Rouge 

LA 

70806 

Kristin Garcia 

Human Resources Analyst 

225-925-6067 

kristin.gan:la@la.gov 

Employee lnfonnation 
Senette 

Small 

10110fl019 

08/25/2019 

10/09/2019 

Separation Ru.on 
Terminated/ Fired 

Explain Reason for Separation The employee was relieved of the position. 

Benefit Payments 
Hourly Rate of Pay: $22.41 

Vacatlon/Accruod Loavo - Not PTO : Vos 

Severance/Dlsmlssal: No 

Bonus: No 

Holiday Pay: No 

Wage In lieu of Notice: No 

Pension: No 

If lump sum, what would the monthy amount 
be ff that option had bffn choosen? 

Houni Worked Per Week: 40 

Total Amount $268.00 

Total Amount: 

Total Amount: 

Total Amount: 

Total Amount: 

Number of Houra: 12 

Number of Hours: o 
Number of Houni: o 
Number of Hours: o 
Number of Hours: o 

I certify that the worker whose name and Social Security Number appear above has bean separated from work 
and that the above Information Is true and comet. I further certify that the lndlvldual has been handed or 
malled a copy of this notice. 

This form has been submitted elactronlcally. Thent Is no need to mafl a copy to Louisiana Workforce 
Commission. 

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files. 

Signature 

Separation Notfce (FOffll 771 S•blnltted to HIRE: 1011512GU 7:58:11 AM 



• • Kristin 
• • ~ 6 ...,. Perron/LSP/0PS/LAGOV 
• • ~~~ Sent by: Kristin Garcia .. ~--"~ 

10/18/2019 03:05 PM 

Good Morning, 

To dps_olaall@la.gov, Internal Affairs@LADPS, Support 
Services/LADPS@LADPS, Training 
Academy/LADPS@LADPS, Operational 
DevelopmenVLADPS@LADPS, Stale Police 
Commission/LADPS@LADPS 

cc Lamar.Oavis@la.gov, David.Ryerson@la.gov. 
Debbie .Givens@la.gov. Tammy.Penouilh@la.gov 

IJu: 

Subject Separations-Cadets 

This is notification that the employees below were relieved from their position at the close of 
business on JO/J J/19. They were State Police Cadets in CC# 99 (cost center 4191012295). 

Senette Small and 

ma 

Ceneue Dmoll.pdf 

Thanks, 

Kristin Garcia 
DPS/Human Resources 
P: 225-925~6067 
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--.J.....------,:,___ .. ---------0-------, 
Employee Notification Form for 08128/2019 

Peraonal lnfonnation 
Employee Name BRUMLEY , SAGE D 
Personnel Number 00309935 Gender Male 

Race Deel i Ind/AK Asian AfrAm HI/Pl 

Address lnfonnatlon 
f'nvacy Rf!qut1St 
Pennanent Street 
City 
Slate 
Zip Code 

Employment Related catea 

Wlllte 

Known As 
Date of Birth 
Ethnicity -Declined to State 

Privacy Request 
Mailing Street 
City 
State 
Zip Code 

Yes ~ No 
32313 BRIARWOOD LANE 
WALKER 
LA 
70785 

Adjusted Service Data 01103/2017 Next CPG Ellg Date 08125/2020 
Perfonnance Adjustment Date Adjusted Leave ServiceOate 01/03/2017 Agency Hire Date 08/25/2019 

Organizational AHlgnmant lnfonnation 
Company Code lAGOV 
Pe,sonnel Area 
Employee Group 
Payroll Alea 

Wor1c Contract 
Expiration Data 

DPS-Office of Slate Police 
Full Time Sala,y 
LaGov-Paid Bi-Wkly 
Probational 
01/31/2021 

Time Management lnfonnatlon 
Employment Percent 100 00 
Weekly Working Hours 40.00 
Work Schedule Rule M-F 8HR 

Action History 

Org Unit 
Cost Center 
Personnel Suba,ea 
Employee Subgroup 
Permanent Status 

Employment Status 

LSP TROOP A/REGION 1 
4191012295 
StTrooperlE2100 
Class NE 

Active 

Time Management Status Negative Time Entsy 
Time Administrator 068 
Telecommuter 

Adion (2)Transfer II-Gaining P-P 
Action (1) Transfer I-Losing p.p 

Action Pos Charact Chg (P) 

0419 08/25/2019 To 12/31/9999 
0419 08/25/2019 To 12/31/9999 
0419 06/17/2019 To 08/24/2019 

Reason Certif - SL Police Commission 
Reason Transfer Vol/Dept to Dept 

Reason Budget Status Change 

Job History 
Job 
Job 
Job 

07133380 • Slate Police Cadet 
00169700- POLICE OFFICER 3-A 
00169680 • POLICE OFFICER 2-A 

Position Hletory 
P0$1tlon 07000191 • STATE POLICE CADET 
Position 
Position 

50530354 · POLICE OFFICER 3-A 
50530354 · POLICE OFFICER 2-A 

Base Pay History 
Biweekly 1,792.69 P-01 •A From 08/25/2019 To 12/31/9999 
Biweekly 1.656.80 PS-109 00 From 07/15/2019 To 08/24/2019 
Biweekly 1,608.80 PS-10900 From De/05/2019 To 07/14/20111 

Other Pay Information 
Shift Diff 2nd 0.50 0051 From 08/25/2019 To 12/3119999 
TxCsh Aut Cly U 8.00 0076 From 08/25/2019 To 12/31/9999 
DPS Escort Pay2 60.00 0073 From 08/25/2019 To 12/31/9999 
Shift Diff 2nd 0.50 0051 From 07/1512019 To 08/24/2019 
TxCsh Aut Oly U 8.00 0076 From 07/15/2019 To 08/24/2019 
DPS Escort Pay1 60.00 0072 From 07/15/2019 To 08/24/2019 

Fl'l)ffl 08/25/2019 
From 01/03/2019 
Frcm 10/22/2018 

From 08/25/2019 
From 01/03/2019 
From 10122/2018 

Pay Reason Code 

Pay Reason Code 
Pay Reason Code 

To 12/31/9999 

To 08/2412019 
Ta 01/02/2019 

To 12/31/9999 
To 08/24/2019 
To 01/02/2019 

Hire Sal Rate State Trooper 

Markel Adjustment 
SER 



,-..---'-------~'--------------,,0~--------.... 

Shift Dlff 2nd 
TxCsh Aut Dly U 
DPS Escort Pay1 

Employee Notification Form 

0 50 0051 From 06/05/2019 To 07/14/2019 
800 0076 From 06/05/2019 To 07/14/2019 

60.00 0072 From 06/05/2019 To 07/1412019 

for 08/28/2019 

2 



Danielle Hett 

From: 
Sent 
To: 
Cc: 
Subject 
Attachments: 

Good morning, 

/ 
I 

Timi Payton 
Friday, October 11, 2019 8:32 AM 
Danielle Hett 
Ginger Krieg; Shenikka Matthews 
FW: Sage Brumley #309935 
SAGE BRUMLEY - OVERPAYMENT.pdf 

Please print the attachment for Sage's personnel folder and add the payout of K-time back to his record before notifying 
him or the updated overpayment amount. Let me know ir you have any questions. 

Thanks, 

Mrs.Timi Payton 
Human Resources Supervisor 
Department of Public Safety 

l:1DP.O. Box 66614 Baton Rouge, LA 70896 

II 225.925.6079 
iii 225.925.3970 or 225.922.0528 
~TIMI.PAYTON@LA,GOV 

My office hours are Mon-Fri 7:00 AM-3:30 PM 

From: Mary Vanvalkenburg c:Mary.Vanvalkenburg@la.gov> 
Sent: Friday, October 11, 2019 8:09 AM 
To: Timi Payton <Timi.Payton@la.gov> 
Subject: RE: Sage Brumley #309935 

L TC Noel has approved ,his requesl. 

AUTHORITY: LTC Mike Noel. Assistant Superintendent 

From: Timi Payton <Timi.Payton@la.gov> 
Sent: Thursday, October 10, 2019 3:59 PM 
To: Mary Vanvalkenburg c:Mary.Vanvalkenburg@,a.gov> 
Subject: Sage Brumley #309935 

Good afternoon, 

Sage Brumley resisned his Civil Service position on 8/24/19 to start the State Police Academy on 8/25/19. He then 
resigned from the Academy on 9/16/19, and we soon received notification that he would be rehired in his same Civil 
Service Police Officer 3-A position. A 30 day break In service was required for Mr. Brumley to meet the Civil Service 
Reemployment Eligibility Rule (allowing him to keep his same salary and not have to take a test or reapply), therefore his 
new start date was estimated as 9/30/19. We processed the separation and paid him out for 72 hours of Annual Leave 
(9/17-9/27). We also erroneously paid him for 11.25 hours of Straight Compensatory Leave. Both payments were 
received on 9/27 /19. 



The PAR to rehire was approved on 9/25 with a 9/30 effective date and it was processed as so. We received word on 
10/7/19 that Sage in fact started work on 9/26/19, and the adjusted start date was approved through the Chain that 
same day. When Sage entered regular working hours for 9/26 and 9/27, It created an overpayment of 16 hours of 
Annual Leave. 

lhe total overpayment at this time Is 27.25 hours In the amount of $610.64, however we ctr"1 requt:!.li11g lltctl Lhe 
Appointing Authority approve the payment of his 11.25 hours of straight time In the amount of $252.10 bringing his 
overpayment down to $358.54. 

Pursuant to State Police Commission rule ll.29(K}, An agency may pay the balance of an employee's compensatory 
time at any time. The rate of pay shall be calculated in accordance with the rules. 

Mrs.Timi Payton 
Human Resources Supervisor 
Department of Public Safety 

f:!lP.O. Box 66614 Baton Rouge, LA 70896 

tr 225.925.6079 

i!i 225.925.3970 or 225.922.0528 
t'BITIMI.PAYTON@LA GOV 

My office hours are Mon•Fri 7:00 AM-3:30 PM 

2 
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PRIOR PELb ADJUSTMENT/CLAIM INFORMATC. 

SAGE BRUMLEY 
PERS#: 00309935 0419 

PERIOD: 22/2019 
22/2019 

PAY PERIOD END: 10/20/2019 
PAY u~rE: 10/25/2019 

•ADJ. TO PRIOR PERIOD RESULTS (OVERPAYMENT!-)/UNDER?AYMENT[+]) 
CLAIM FROM PRIOR PERIOD 
AMT RECOVERED/OFFSET 

AMT REMAINING TO BE RECOVERED (CLAIM) 

* ALJJ USTMJ::N'l' Lll:.:'l'Al L 
PERIOD ADJUSTED WAGE 

::;;TAk'l' u·r :::rni [l'I' '\'Y Vi:: f1F.St"T<T PTTfiN i\M0!1N'T 

09/09/19 - 09/22/19 5008 Annual Lcuve-Term 358.5-1-
09/09/19 .. 09/22/19 510B KT1me-Straight·Term/ 252.10-

610.64-
0.00 
0.00 

610.64 

RT ~H~ HRS CHG 

0.00 
22.41-

16.00-
11.25-



Ma7 Vanvalkenburg 

From: 
Sent 
To: 
SUbject 

C"..aod afternoon, 

Timi Payton 
Thursday, October 10, 2019 3:59 PM 
Mary Vanvalkenburg 
Sage Brumley #309935 

( 

Sage Brumley resigned his Civil Service position on 8/24/19 to start the State Police Academy on 8/15/19. He then 
resigned from the Academy on 9/16/19, and we soon received notification that he would be rehired in his same Civil 
Service PoUce Officer 3·A position. A 30 day break in service was required for Mr. Brumley to meet the Civil Servke 
Reemployment Eligibility Rule (allowing him to keep his same salary and not have to take a test or reapply), therefore his 
new start date was estimated as 9/30/19. We processed the separation and paid him out for 72 hours of AMual Leave 
(9/17-9/27). We also erroneously paid him for 11.25 hours of Straight Compensatory Leave. Both payments were 
received on 9/27 /19. 

The PAR to rehire was approved on 9/2S with a 9/30 effective date and It was processed as so. We received word on 
10/7/19 that Sage In fact started work on 9/26/19, and the adjusted start date was approved through the Chain that 
same day. When Sage entered regular working hours for 9/26 and 9/27, It created an overpayment of 16 hours of 
Armuc1I lt!d\le, 

The total overpayment at this time is 27.25 hours in the amount of $610.64, however we are requesting that the 
Appointing Authority approve the payment of his 11.2S hours of straight time In the amount of $252,10 bringing his 
overpayment down to $358.54. 

Pursuant to State Police Commission rule 11.29(K), An agency may pay the balan<:e of an employee's compensatory 
time at any time. The rate of pay shaH be calculated in accordance with the rules. 

Mrs.Timi Payton 
Human Resources supervisor 
Department of Public Safety 

ft1P.O. Box 66614 Baton Rouge, lA 70896 

W22s.92s.6019 
~ 225.925.3970 or 225.922.0528 
181TIMI.PAYTON4!1.A.GQV 

My office hours are Mon-Fri 7:00 AM·3:30 PM 

1 
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Danielle Hett 

From: 
Sent: 
To: 
Subject 

Sage Brumley 
Monday, October 14, 2019 11:22 AM 
Danielle Hett 
RE: Overpayment 

I request to have it taken out of my next pay check. Thank you and have a great rest of your day. 

From: Danielle Hett <Danlelle.Hett@LA.GOV> 
Sent: Friday, October 11, 2019 8:39 AM 
To: Sage Brumley <Sage.Brumley@la.gov> 
Cc: Timi Payton <Tlmi.Payton@la.sov> 
Subject: Overpayment 
Importance: High 

Good Morning, 

This correspondence is being sent to notify you of an overpayment of wages, in the amount of $358,54 upon your 
separation from the Louisiana State Police Cadet Academy. 

Upon your separation from the academy you were paid a total of 72 hours of your annual leave with the anticipated 
return date of 9/30/2019 to DPS Police. The early return date of 9/26/2019 resulted In the overpayment of 16 hours of 
annual leave. The 16 hours of leave have been restored to annual leave balances. Please see the attached leave 
balances for your records. 

Please contact me, Danielle Hett, and CC Tlmi Payton, before COB Wednesday. October 16th to discuss options if 
repayment arrangements are needed. If you choose to let payroll recoup these funds it will be taken from your pay 
check dated 10/25/2019. 

Failure to respond to this email timely will result In recoupment of all funds on 1.0/25/2019. 

If you have any questions, please contact myself or nm i Payton. 

Thank you, 

'Danie«e Jfett 
Human Resource Analyst 
Department of Public Safety Human Resources 
7979 Independence Blvd 
Baton Rouge, Louisiana 70806 
Telephone: (225) 925.6062 
Fax: (225) 925.3970 



Employee Notification Form for 10/0112019 

Personal Information 
Employee Name BRUMLEY • SAGE 0. 
Personnel Number 00309935 
Race Deel X Ind/AK Asian 

Addreaa Information 
f'rivocy Aoquost 
Pennanent Street 
Cily 
State 
Zip Code 

Yes X 

Employment Related Dates 

Gender Male 
AfrAm HI/Pl 

No 

Adjusted SelVice Dale 01/1612017 

IIVhile 

KnownM 
Dale of Birth 
Elhnldty 

Privacy Request 
Malling Street 
City 
State 
Zip Code 

-Declined lo Stale 

Pertormance Adjustment Date Adjusted Leave SefvlceDate 0111612017 Agency Hire Date OQ/3()/2019 

Organizational Assignment Information 
Company Code LAGOV 
Personnel Alea 
Employee Group 
Payroll Aton 
Wor11Conlrad 
Expiration Date 

DPS-Office of State PoHce 
FuR Time Sala,y 
L:>Gov P;aid Bi Wkly 
Probatlonat 
03/30/2020 

Time Management lnfonnallon 
Employment Pe!cent 100.00 
Weekly Working Hours 40.00 
Work SChedule Rule 24H 70AV 

Org Unit 

Cost Center 
Personnel Subarea 
Employoo Subgroup 
Permanent Status 
Employment Status 

PHYSICAL SECURITY/PUBLIC 
4193062215 
Reglleave2100 
Cl.iGtNE 

Actlve 

Time Management Status Posmve Time Entry 

Time Administrator 012 
Telecommuter 

Action History 
Action Rehire (P) 
Action Separation (P) 

0419 09/30l20t9 To 12/31/9999 Reason Noncompete Reemp Prior SN 

0419 09/17/2019 To 09/29/2019 Reason Resign-Personal 
Action (2)Transfer II-Gaining P-P 0419 08/25/201!Ho 09116/2019 Reason Certlf • St. Police Commission 

Job History 
Job 00169700 - POLICE OFFICER 3-A From 09/30/2019 To 12/3119999 
Jab 07133380 - Stale Police Cadet From 08125/2019 To 09/2912019 
Job 00169700 • POLICE OFFICER 3-A From 01/03/2019 To 08/24/2019 

Position History 
Position 50530354 • POLICE OFFICER 3-A From 09/30/2019 To 12131/9999 
Posi1ion 99999999 From 09117/2019 To 09/29/2019 
Position 07000191 • STATE POLICE CADET From 08/25/2019 To 09/16/2019 

Base Pay History 
Biweekly 1,656.80 PS-10900 From 09{30/2019 To 12/31/9999 Pay Reason Code Reemploy Elig Rate 
Biweekly 1.792.69 P.01 'A From 08/2512019 To 0912912019 Pay Reason Code Hire Sal Rate State Trooper 
Biweekly 1,656.80 PS-109 00 From 07115/2019 To 08/24/2019 Pay Reason Code Markel Adjustment 

Other Pay lnfonnallon 
Shift Dlff 2nd 0.50 0051 From 09/30/2019 To 12/3119999 
TKCsh Aul Dly U 800 0076 From 09/30/2019 To 12/31/9999 
OPS Escort Pay1 60.00 0072 From 09f.30/2019 To 12/3119999 
Shift Olff2nd 050 0051 From 08/2512019 To 09/2912019 
TxCsh Aul Dly U 8.00 0076 From 08/2512019 To 0912912019 
DPS Esairt Pay2 60.00 0073 From 08/2512019 To 0912912019 



Shift Olff 2nd 
TxCah Aut Dly U 
opi:. Fr.r.art P;iyt 

Employee Notification Form 

0.50 0051 From 07/15/2019 To 08/24/2019 

8.00 0078 From 0711512019 To 08/24/2019 

6000 0072 From 07/15/2019 To 08/24/2019 

for 10/01/2019 

2 



f'HEf'Kt.lST - New HIR(Rchlre (CS Clas,tlled) 
HR REQUIREMENT: 

Update Vacancy Report 

CIVJJ-,6ERVICE REQUIREMENTS: ~ ~ 
✓ Civil Service Action Authority; ~~. Pay Authority:.._: '~"'--....i....;=~~----i~~ 

- If supervisory posldon, check position In ISIS Co venfy dial tbe pos1t1111t descnpc1on bu been 11pdaced I• tll 
that the SF-3 mUSl be updated prior lo dale of hire, copy Class & Pay specialist L Minimum Qu11lifit:111io11.s vmfl«I. Specify melhod or vmlication.: --------c-.· _ ------­

----
Certified copy of College Transcript or proof of certification (if used to meet minimum qualific:ations) 
Testing requirements met (if any). If exemption used, speciry which;----··--··-----•· _ _ ___ ., __ . 
Justification for Special Appointments (Job Appointment, Detail) and /or Spei:ial l'ay {if applicable) 
6.5(it) fonn completed and CJ1traoniinary quals vmfied (ifapplicable) 

7
,.,. Volunl8T)' Demotion letter from cffl)lloycc (if applicable) 

Rehires: Check i r any leave was reduced or paid out Ill last scpnration. 
lflcavc was paid out, check If annual leave buy back is nccessary and contact HR Manager 
1f leave was reduced and rehire is within S years, reinslale Dny rcdui;cd annual and siclc leave balances 

--;--./ Selective Service Registration (if male age 18 through 25) 
~ Sta1cwide Department Prcfcm:d Re-employment Li~ check within 2 weeks l!!!u: to date of hire 

Update LaCarcers applicant flow~ 30 days of new hire. 
Job Appoinunems: signed "Statement of Agreement IMld Understanding - Non-Permanent Clwified Appoinbnenl" received 
Ir aew ••re resulls in doable-t:acurnberiai the poslcion, ttt Part C, Secrlon 16 ofSOPs for farther lutructlons 

OPEN SYSTEM: 
Suitability c:heck (Open System) or through DPS Inquiry under Candid11e Track. 

DPSJH:QUIREM£NTS: 
f PAR/REA with ~cntal SignatllJ't!/Appointiqg Allthority Approvals 

-- Dn,11, Screen results reccivcd\.A..)n-\. >\..L.IL .) 
,,,,,,,. LIIGov securitie:i requested/verified (time administrator ai;ccss. lSIS-HR scwrlty, purchasing) _x:::;;;. V crify position cost cenccr, reporting catcgoiy and reporting relationships (if indicated) arc c:orrcct. lf not, notify Org Management prior to processing 

-k:::. Special Pay entries verified (unifom1 allowance, shift di IT, on-call pay, premium pay) \ 
- .,r Completed 19 and copies of acc:cptabfe ID(s). £,Verify completed within three d115 of hire. ~V 1 ru._J 

.. .,..,. Direct Deposit form and voided check/bank aulhorizadon 
- Conditional Offer of Employment fonn with com:ct pey and appuinlmcnt type, signed before eligible list cicpires. 
- DPS Polii:y &. Aclcnowlcdgemcnt fonn 
___. lnsUnlllC:C Eligibility Aclcnowlcdgemcn1 form 

I h~r,by ""ify 1ha1 this action compl~s wilh rht rtqutremtnlS of Artie/, X, Civil Service Com111is:ion Rules, Uniform Cla:sifu:at/on and Pay PlanJ. and all Chill Service 
,m-'lft'jlUlll,'Ml".'S/PSS po/lcle1 and procedllres. 

IOlaJl'\ 
Date 

HRJ&IMINDERS: 
L Check LASERS employer portal Mi)! TRSL and check to sec if employee participated in a former retirement plan. And if the employee refunded (IF 

UNREl-1JNDED SERVICE IN PREVIOUS PLAN, 1::MPl.OYEE IS ELIGIBLE FOR RE-ENTRY INTO FORMER PLAN) 
__ Ir position is Hazardous Duly cli&lble AND member bas refuadcd, member muse en1er Hazardous D■ty retlnmcnt plaa. Jr urdundcd, fonn 2-18 
Is required. 
for OJJ employees, maintain date spccifii:ations, IT004 I, to include annivcnary date, 6 months from hire dale 
All OJJ employees must be added 10 the PREA list located on the HR shared drive 

_ -· DPS Commissioned personnel (ic DPS Officers, Criminal lnvcstigatOrS), E-mail Op Dev operat1un1).dcvelupmcntra>dns.la.gov and copy Lance Kennedy 
./"' no1il'ying them of hire 

_£. .... Update Education (IT 22) in LaGov 
~ Probational appointments: Valid Until Date on "Copy Contract Elements" saecn is entered in l.aOov as 6 months minus one day. 
~ Enler employee's Agency Hire Dale, update Adjusted Service Dale and Adj11$lcd Leave Servii;e Dale on IT004I (Date Spei;s) 
~ ; Add "Nw CPG Elig Date" to Date S!'CQ and Monitoring of Tasks (ihpplicable) 
--~ Updalc PAR tracking on HR shared drive 
~ Run ZP 169 (Payroll Locks) after completi011 of action. If DnY emn occur, advise a Manager. 

- Received New Employee Oricnlalion Certificalc, Cbecklist and Quiz 
~ Notify new supervisor by e-mail that action has been processed and a planning session is due within 60 days of hire. Copy Timi Payton and Laksluni Sobba 
L.. Advise new hire ofbcnelll opti005 and that inicial eligibility period ends 30 days from of hire - Create new hire folder and give folder lo Specialist for audit 

For employees hired within OSfM, OMF, and OMV Headquarters, runZP236 forCA'fS. Ld liaison know if111y errors populate after report is nm. 

"HIRED IU.TIR££S: 
LASERS Fonn 10.02, Re-employment of Reti~. MUST be completed with a choice of a re-employment option and submitted 10 LASERS within S days of 
hire. (Sec Part B, Section 9, Rehired Rcti'"5, in SOPs) 
Adjusted Service Date •••II be date of re-hire 
Add Relin:c: Rehire Date to Date Specs 
f workin1 as• .!!1l:!ilm employee,• GB-II is to lie sent to 0GB. A1ency number will be tile# from the reeiring 11eaey foDowetl by -91. Rcllnc wll 

lnsan■ce premiums ror Re-Employed Reline. 

Revised 1fl.O 19 
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Danielle Hett 

From: 
Sent: 
To: 
Cc: 
Subject: 

Good morning, 

Timi Payton 
Thursday, Sepramber 26, 2019 8:03 AM 
Danielle Hett 
Macie Kinchen 
(Sage Brumley) FW: Police Officer 3A - Re-Hire - 2019-09-25T12:56:43 - PAR - A 
PPrmnnPI Artion RP.qUP~ ha!i been finillizcd. 

Please use the link below to print the PAR and attachments for Macie. She will be able to process this action upon her 
return. The action reason will be noncompetitive reemployment eligibility. A postinBftest is not required since he was 
been out of state civil service for 30 days. He will come back with the same salary of $20.71. Please let me know if either 
of you have questions. 

Thanks, 

Mrs.Timi Payton 
Hum;in Resources Supervisor 
Department of Public Safety 

EtlP.O. Box 66614 Baton Rouge, LA 70896 

11225.925.6079 
i!i 225.925.3970 or 225.922.0528 
[21JIMI.PAYTON@LA,GOV 

My office hours are Mon-Fri 7:00 AM-3:30 PM 

From: Personnel Action Request <no_reply@dps.la.gov> 
Sent: Wednesday, September 25, 201912:57 PM 
To: OPS_ParApproved@dps.ta.gov 
Subject: Police Officer 3A - Re-Hire - 2019-09-25Tl2:56:43 - PAR - A Personnel Action Request has been finalized. 

Personnel Action Request - Police Officer 3A - Re-Hire - 2019-09-25Tl2:56:43 - has been finalized. 

To view this PAR, dick~. 



Adjusted Service & Leave Date Calculator /l11structior,si 1/or ;,n tnstrdctional Video, Click Here} 
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Danielle Hett 

From: 
Sent 
To: 
Subject: 
Attachments: 

Good MorninR, 

Danielle Hett 
Wednesday, October 02, 2019 3:00 PM 
Michael ~Trevor· McDonald 
Rehire • S. Brumley 309935 
ENF · Sage Brumley Rehire 9.30.2019.pdf 

Please see the attached ENF for the rehire of Sage Brumley P# 309935 Police Officer 3-A position # 50530354 effective 
~30/2019. 
~ 

Please keep in mind that Planning Sessions are required for new employees and permanent position changes with 
significantly different duties. It is recommended that planning sessions be completed for permanent and temporary 
position movement when there is only a change in expectations or supervision. Upon completion of the planner, please 
scan it to HRDocuments@LA.GOV or fax it to 225-925-3970 within 60 days of the above effective date. 

Thank you, 

1Janie[{e J{ett 
Human Resource Analyst 
Department of Publlc Safety Human Resources 
7979 Independence Blvd 
Baton Rouge, Louisiana 70806 
Telephone: (225) 925.6062 
Fax: (225) 925.3970 

-~-•1i::':'.>:;;~ :: ~~2:~.-.-;.".!~/~ i'·):--:, ::it~ f~urnar. Hesoun:2s ~:•r1!:.,;·c:r. c 1 ?,~3 t.J~;r,.Jf'.ft'.{;t-,i 0t PutJ,r., ·32:ety ;~. 
\~,t.::1f1c_i•·:~1;•: .. ! /> .. ..; ',~:1 tLt·; .i~_-:n,~l':~"l lC:-;':';-i!i-:.;r-,; \'·'.::'·i._; ~:;_/): ,,;:/ ·_j,(~::_:<;~~i.:'_ C:Jf:f ::_>:_.r:-;'..<•r c: u·:.e Bn: CI 1!~2 rrai;::_('!7,!i2G 
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r 
Employee Notification Form for 10/0112019 

Personal Information 
Employee Name BRUMLEY . SAGE D. 
reA(lnnel Numbf!r 00.~"- c:i11mtflr Mc11fl 
Race Deel X Ind/AK Asian AfrAm HI/Pl 

Address Information 
Privacy A6quest 
Permanent Street 
Cily 
State 

Zip Code 

Yes X 

Employment Related Dates 

No 

White 

Known As 
nntnolRirth 
Ethnicity 

Privacy Request 
Malling Street 
City 
State 
Zip Code 

Declined lo State 

Adjusted Service Date 01/03fl017 Ne>1l CPG Eflg Date 08/25/2020 
Performance Ad)ustment Date Adjusted Leave ServieeDate 01/03/2017 Agency Hire Date OetlS/2019 

Organizational Assignment Information 
Company Code LAGOV 

Personnel Area 
Employee Group 
PayroU Area 
Work Contract 
Expiration Date 

DPS•Office of Stale Poree 
Full Time Salary 
LaGov•Paid Bl•Wkly 
Probational 
01/31/2021 

Time Management Information 
Employment Percent 100.00 
Weekly Worklng Hours 40 00 
Work Schedule Rule M·F 8HR 

Org. Uni! 
Cost Center 
Personnel Subarea 
EmployH Subgroup 
Permanent Status 
Emp~yment Status 

LSP TROOP A/REGION 1 
4191012295 
S!TrooperLE2100 
ClaH NE 

Witndrawn 

Time Management Status Negative Tme Enlry 
Time Administrator 068 
Telecommuter 

Action History 
Action Separation (P) 
Action {2)Transfer II-Gaining P-P 

Action (1) Transfer I-Losing P-P 

0419 09/17/2019 To 12/31/9999 
0419 08/2512019 To 09/16.12019 

0419 08/2512019To09/I6/2019 

Reason Resign-Personal 
Reason Certlf • St. Police Commission 

Reason Transfer VoVDepl to Dept 

Job History 
Job 
Job 

Job 

07133380 • Slale Police Cadet 
00169700 • POLICE OFFICER 3-A 

00169680 • POLICE OFRCEA 2·A 

Position History 
Position 99999999 
Position 07000191 • STATE POLICE CADET 

Position 50530354 • POLICE OFFICER 3-A 

Base Pay History 

From 
From 

From 

From 
From 

From 

08/25/2019 To 12/3119999 

01/03/2019 To 08/2412019 

10/22/2016 To 01/021'2019 

09/17/2019 To 12/31/9999 

0&"ZS/2019 To 09/1~19 

01/03/2019 To 08/24/2019 
··--··----

<• ·- --

·--. ·- •-'"••·--·-····--· -. 

Biweekly 1,792.69 P-01 "A From 08/2512019 To 12/31/9999 Pay Reason Code Hire Sal Rate State Trooper 

Biweekly 1,656.80 PS-109 00 From 07/15/'Z019 To 0812412019 Pay Reason Code Markel Adjustmenl 
Biweekly 1,608.80 PS-10900 From 06/05/2019 To 07/14/2019 Pay Reason Code SER 
---- -·---~-----

Other Pay Information 
Shlft0iff 2nd 050 0051 From 081'2512019 To 12/31/9999 
TxCsh Aul Oly U 8.00 0076 From 08/25/2019 To 12131/9999 
DPS Escort Pay2 60.00 0073 From 08/'lS.'2019 To 12/31/9999 
Shlft01ft2nd 0.50 0051 From 07/15/2019 To 08124/2019 
TxCsh Aut Oly U 8.00 0076 From 07/15/2019 To 08/24/2019 
OPS Escort Pay1 60.00 0072 From 07/15/2019 To 08/2412019 



L r 
Employee Notification Form for 10/01/2019 

Shift Oiff 2nd 0.50 0051 From OMJSl2019 To 07/14/2019 

TxCsh Aut Oly U 8.00 0076 From 06J05/2019 To 07/14/2019 

OPS Escort Pay1 60.00 0072 From 06/05/2019 To 07/14/2019 

2 



Employee Nmne:~IJl""\::=j 
F.ffective Date: ~ J 

CHECKLIST - Separations (Troopers) 
• For deceased employees, see HR Manager for Assistance 

Personnel #: ':;x:89 ::> 5 
Area/Location: _L __ l _19__._ ___ _ 

* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessa,y, create 
an Additional Payment using wage type O l 57 to correct the last day of pay. 
All Se~ntfons: 
_✓_ 1 Complete URAC to remove employee's email/system access 

UJ)tlale Vaca.rtcy Rt:jJOll 7 Complete LDOL form within 3 days of separation (hnps://www.laworks.net/Form77/) 
~ File I copy of I.DOI. In employee's per..onnel file and mall l copy to employee with f.NF 

Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development 
(operational.development@dps.la.gov, lamar.davis@la.gov, Legal (OLA.ALL), huey.mccanney@la.gov. Rhonda 
Fogleman. Sonceree.antoine@la.gov, Alana.collins@la.gov, Jason.shaver@la.gov and SP Commission 
(Debbie.givens@la.gov) notifying them of the separation 

/' Verify receipt of resignation with Appointing Authority's signature/initials 
~ Review time entered for pay period and email timekeeper to verify that all time entries have been made & no 

adjustments needed. Ema.ii Analyst over section to ensure there are no pending PPA's 
prior to payout (If NE employee. change any 1.5 k-time earned to paid OT) 

✓ Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR 
~ Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any) 
?"'"' Check for current garnishments. If yes, e-mail the Garnishment Unit/OS UP at doa-osup-gam@la.gov BEFORE the 

employee is paid or an off-cycle is done -~ Process separation in LA Oov. 
:;:::;- Change any outstanding "Monitoring of Tasks" to show "Task Completed" 
~ Create Quota Compensation records for annual & sick leave 
~ Create Quota Corrections for annual & sick leave 
~Pay up to 300 hours of annual leave (no fractions of an hour) 
~ Pay for all 1.5 k-bafances. Reduce all remaining straight k~time balances that have not been approved by the 

appointing authority for paymenL 
~un ZP42 - Potential Separation/Transfer Error Report 

\. '7' Email ENf-s (Employee Notification form). To SSebn.,tian@lsprs.org (Sr Ret), Srunona.Darber@la.gov (IA), 
Oebbie.givcns@la.gov (SP Comm), Monica.Mcdonald@la.gov (Police Supply). Mary. Vanvalkenburg@la.gov.(SP 

~Q) Lenias.Marie@la.gov (TA) 
__ Print 2 ENFs - one for lhe employee's personnel file & one sent to the employee 

~omplete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee 
_.,-- If employee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation 

~Verify employee will receive final payment within J 5 days (if not, off-cycle payment is needed) 
~ employee participates in FSA (healthcare spending only), email tlexibleseendingaccounts@la.gov and give employee's 

name and tenn date. 
_....-Pull personnel file and place current year sticker on label to indicate year employee separated 
_,-, Pull Prudential Beneficiary Form and file in personnel file 
__..fm:luce remaining annual & sick balances 

I hereby cerlijy lhat /his action complies with the requirements of Article X. Civil Service/Slale Police Commission Rules, 
Unifo":,.;/assiflcation and Pay Plans, and all Civil Service/State Police Commission as well as DPS/PSS policies and 

-• ~ 

Revised 07//2018 
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~ LOUISIANA 

ii Iii WORKFORCE 
111111 COMMISSION 

Separation Notice 

Employer lnfonnaUon 
Company: 

Company Street Address 1: 

"LOUISIANA STATE OF DEPARTMENT OF PUBLIC SAFETY 

7979 INDEPENDENCE BL VO 

Address 2: 

City: 

State: 

Zip: 

Name: 
Title: 

Phone Number: 
Email Address: 

Employee First Name: 

Employee Last Name: 

Employee SSN: 

Employee Date of Separation: 

Employee Date Hired: 

Employee Date Last Worked: 

Reason For SeparaUon: 
Explain Reason for Separation 

Hourly Rate of Pay: $0.(JCJ 

Vacation/Accrued Leave • Not PTO : No 

Severance/Dtsmlssal: No 

Bonus: No 

Holiday Pay: No 

Wage In lieu of Notice: No 

Pension: No 

BATON ROUGE 

lA 

70806 

DANIELLE HETT 

HR ANALYST 

225-925-6067 

DANIELLE HETT@lA GOV 

Employee lnfonnaUon 
SAGE 

01,0312017 

0911612019 

SeparatJon Rea■on 
Resigned / Quil 

RESIGN 

Benefit Payments 
Hours Worked Per Week: o 
Total Amount 

Total Amount: 

Total Amount: 

Total Amount: 

Total Amount: 

If lump sum. what would the monthy amount 
be If that option had been choosen? 

Number of Hours: o 

Number of Hours: o 
Number of Hours: o 

Number of Hours: o 
Number of Hours: o 

I certify that the work4"' whose name and Social Security Number appear above has been separated from work 
and that the above Information Is true and co,rect I further certify that the Individual has been handed or 
maHed a copy of this notice. 

This form has been submitted electronically. There Is no need to mall a copy to Louisiana Workforce 
Commission. 

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your flies. 

<::~~ 
Signature Date 

Separation Nolle11 (Form TT) Submitted to HRE: 911712019 3:11:07 PM 



-.-. LOUISIANA 

;i•i; WORKFORCE 
• COMMISSION 

Separation Notice 

Employer lnfonnatlon 
Company: 

Company Street Addresa 1: 

'LOUISIANA STATE OF DEPARTMENT OF PUBLIC SAFETY 

7979 INDEPENOENCE BL VO 

Address 2: 
Clly. 

State: 
Zip: 

Name: 
TIUe; 

Phone Number: 

Email Address: 

Employee First Name: 

Employee Last Name: 
Employee SSN: 

Employee Date of Separation: 

Employee Date Hired: 

EmployH Date Last Worked: 

Reason For S.paratton: 
Explain Reason for Separation 

Hourly Rate of Pay: SO.DO 

Vacation/Accrued Leave • Not PTO : No 

SeveranceJDlsmlsul: No 

Bonus: No 

Holiday Pay: No 

Wage In lieu of Notice: No 

Pension: No 

OATONROUGC 

LA 

70806 

DANIELLE HETT 

HR ANALYST 

225-925-6067 

DANIELLE.HETT@LA GO\/ 

Employee lnfonnation 
SAGE 

BRUMLEY 

IIJIII 
01/03/2017 

09/1612019 

Separation Rea1on 
Resigned / Ouil 

RESIGN 

Benefit Payments 
Hours Worked Per Week: o 
Total Amount: 
Total Amount: 

Total Amount 

Total Amount 

Total Amount: 

If lump sum, what would the monthy amount 
be If that option had been choosen? 

Number of Hours: o 
Number of Hours: o 

Number of Hours: o 
Number of Hours: o 
Number of Hours: o 

I certify that the worker whose name and Soelal Security Number appear above has been separated from work 
and that the above Information Is true and correct I further certify that the Individual has been handed or 
matted a copy of this notice. 

Thia form has been submitted efectronlcaffy. There Is no need to mall a copy to Louisiana Workforce 
CommJaalon. 

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files. 

c~~ 
Signature Date 

St1111raUon Notice (Form 77) Submitted to HIRE: 9117/2019 3:1 t :07 PM 
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Macie Kinchen 

From: 
Sent 
To: 
Cc: 
Subject: 

i>lease see the below rE',;ign11tion. 

Thank you, 

Vanie(fe Jlett 

Danielle Hett 
Tuesday, September 17, 2019 7:34 AM 
Macie Kinchen 
Timi Payton; Jamie M. Bibbins (DPS); Shenikka Matthews 
FW: Cadet Brumley Resignation 

From: aav Reavis <Oay.Reavis@la.gov> 
Sent: Tuesday, September 17, 2019 7:16 AM 
To: Alana Collins <Alana.Collins@la.gov>; Danielle Hett <Danielle.Hett@LA.GOV>; Debbie Givens 
<Debbie.Givens@la.gov>; Ginger Krieg <Glnger.Krleg@la.gov>; kiryiberly gann <kgann@lsprs.org>; kreed@lsprs.org; 
Lanny Bergeron <lanny.Bergeron@la.gov>; Patrick Jackson (DPS) <Patrlck.VJackson@la.gov>; Shenlkka Matthews 
<Shenikka.Matthews@la.gov>; Timi Payton <TimlPayton<Timi.Payton@la.gov>; William Moragne 
<Willlam.Moragne@la.gov> 
Subject: Cadet Brumley Resignation 

Cadet Sage Brumley resigned September 16, 2019, at 1815 hours. 

He said that his heart was not In becoming a State Trooper anymore. 

He was going to Troop A. 

Please let me know if you need further. 

Sgt. Clay Reavis 
Louisiana State Police 
Training Academy 
225-925-4951 



Cortina Collins 

From: 
Sent: 
To: 
Cc: 
Subject: 

Cortina Collins 
Friday, August 9, 2019 1:32 PM 
Michael "Trevor· McDonald 
Jamie M. Bibbins (DPS) 
RE: Intent to Retire - Exit Interview 

From: Michael "Trevor" McDonald <Michael.McDonald@la.gov> 
Sent: Thursday. August 8, 2019 10:57 AM 
To: Cortina Collins <'Cortina.Colllns@LA.GOV:--
Cc: Jamie M. Bibbins (DPS} <Jamie.Bibbins2@la.gov> 
Subject: RE: Intent to Retire· Exit Interview 

Sounds good 

We are mo~,t likely going to keep his position number open until he graduates from LSP just in case something 

happens and he needs to come back. 

LL l I l' \ UI i\·k Dul i<I Id 
1::-.ccuti\ c Orti..:cr 
DPS l\)!i~.: Phy:;ic~! Secuiit:s 
::1~ (,~x :::n:;:.1 

From: Cortina Collins <Cortina.Coilins(alL,'. GOV> 

Sent: Thursday, August 8, 2019 10:44 AM 
To: Michael •rrevor" McDonald <Michael.tv1cDonairl;@ia.gov> 

Cc: Jamie M. Bibbins {DPS) <iilmie.8ibbins2(5Jia.eov> 

Subject: RE: Intent to Retire - Exit Interview 

Good morning LT. Trevor. 

Please be aware Sage·s res1gnat1on will not take effect on tcdc1v's <iate. It will not he processed and effective until the 

cadet ciJss starts. 

Thanks, 

i !11111,in l,,·5001 cc:; .-\11,1!\·,t 
f 1,,,,,1rtnll'11t nf P11hli,: ~.,fd: 
r' Cl HPx 61)() !-l 



J{,Jton l\t,11•'1.' :.:\ ~~O~)'-)(~ n 

(225)ll2S-~--:iq ii' 
(225)925- ',I'll i ; 

From: Cortina Collins 
Sent: Tuesday, July 30, 2019 3:35 PM 
To: Michael "Trevor" McDonald <Michael.McDonald@la.gov> 
Cc: Jamie M. Bibbins (DPS) <Jamie.B1bbim2@la.gov>; Karen Sibley <Karen S1bley@la.gov> 
Subject: Rf: lntPnt to RPtirP . Fxit lntPrviPW 

You're welcome 1 

Cortina Collins 
!-111111,111 !,t::s(111rcc~ :\n.ilvsl 
Dep,1rt111enl of P11bh, Satet, 
l'.0. Ko, hhh 14 
H;1lon Rout!l', L:\ i08% 
(225)925 .1iN-1 (I') 
(225)925-'WiO (I) 

From: Michael "Trevor" McDonald <Michael.McOonald@la.gov> 
Sent: Tuesday, July 30, 2019 3:30 PM 
To: Cortina Collins <Cortina .Col!ins@LA.G0V..,. 
Cc: Jamie M. Bibbins (DPS) <Jamie.8ibbins2@la.gov>; Karen Sibley <Karen S1bley@la.gov> 
Subject: RE: Intent to Retire• Exit Interview 

Thanks!! 

Lt. T re\ or i\ I d)nnuld 
E:,.;cculi,c Ofliccr 
DPS Police Physical Sc1.:t;1ity 
225.658.2034 

From: Cortina Collins <Cortina Collins@LA.G0V> 
Sent: Tuesday, July 30, 2019 3:12 PM 
To: Michael "Trevor" McDonald <Michael.Mr.Donald@la.gov> 
Cc: Jamie M. Bibbins (DPS) <Jamie.Bibbins2@la.gov>; Karen Sibley <Karen S bley@la.gov> 

Subject: RE: Intent to Retire • Exit Interview 

You're welcomel I'll process Sage's separation because it's not a retirement,;) 

Cortim1 Colli11s 
I lu111<111 1,l•so11rces :\11,1lyst 
l>l'f'Mtnll.'111 l,f 1'11bli\ Safr•t, 
P.O. Bo:,; 66(,!4 
H,1ton Rl•U~l•, L1\ 708% 
(:!25)<J25-31-i9-l {I') 
{225)9'!5-1970 (F) 

From: Michael "Trevor" McDonald <Michael.McDonald@la.gov> 
Sent: Tuesday, July 30, 2019 2:20 PM 
To: Cortina Collins <Cortma Collins@LA.GOV> 

2 



Cc: Jamie M. Bibbins (DPS) <Jamie.Bibbins2@la.gov>; Karen Sibley <Karer:.Sibley(rui;, go·.1> 
Subject: RE: Intent to Retire - Exit Interview 

Thanks Cortina!! 

There WJS u second one as well· this one is for Ronnie Winters, the other w;is for Sage Brumley. 

Lt. ·1 n:vnr McDonald 
Exi.:cutiH· Olfa:t'r 
DPS Police J>hysiczil Scrnrity 
225.658.2034 

From: Cortina Collins <Cortina Coilins@LA.GOV> 
Sent: Tuesday, July 30, 2019 1:49 PM 
To: Michael "Trevor" McDonald <M1chael.McDonald(@la.gov> 

Cc: Jamie M. Bibbins (DPS) <.lamie.Bibbrns2@la.gov>; Karen Sibley <Karen Sibley!fDia.gov> 

Subject: RE: Intent to Retire - Exit Interview 

Good afternoon Lt Trevor, 

i've forwarded your email to Ms Karen Sibley. She processes tile retir ernenl, 

Thanks. 

Cortiw, CvW11s 
Ht1n1an Rl•s,111r.:t.•s An,111'~1 
I h•piHtmc11t 1,f Publk S,,f,,h 
1'.0 l\o..: hM1l ➔ 

!i,1ion RPL1gc, U\ 708% 
( 225 l':l'.25-~!-i9➔ ( l') 
(22:'>)925-J970 (F) 

From: Jamie M. Bibbins (DPS) <Jamie.Bibbir.s2@lla.gov> On Behalf Of HRDocuments 
Sent: Tuesday, July 30, 2019 1:42 PM 
To: Cortina Collins <Cort,-1a.Collins@LA.GOV> 

Subject: FW: Intent to Retire - Exit Interview 

From: Michael "Trevor" McDonald <M1chael.McDonrJld(1i)l;i.gov> 
Sent: Tuesday, July 30, 2019 12:33 PM 
To: HRDocuments <HROocumentsiaJLA.GOV> 

Cc: Cortina Collins <Cortina.Collins@LA.GOV>; Kini Schoflian <Kini.Scho!ltan,@LA GOV> 

Subject: Intent to Retire - Exit Interview 

See the attached Intent to Retire and Exil Interview on DPS Police Sergeant Ronnie Winters (POOO 15180). 

Lt. Trevor McDonald 
Executive Officer 

3 
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* *" * * STATE OF LOUISIANA DEPT r~ TREASURY OFFICE OF STATE r -FORM PAYROLL * ** * * * 
Special Messages: 0GB ANNUAL E~•rtOLLMENT RUNS OCT 1st NOV LSth. FIND MORE 

INFORMATION AT INFO.GROUPBENEFITS.ORG 

0419 DPS-Office of State Police 
PERS ff: 00309935 Class NE 

PERIOD: 20/2019 
20/2019 

WITHHOLD W/4 
FED Single 

PAY PERIOD END: 09/22/2019 
PAY DATE: 09/27/2019 

#A PE DE ADDL AMT EIC 
00 0.00 

LA Single 00 00 00 0.00 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 
CbL:ckluy 3, 911. 19 NEICHBORS FCU 

NET 3,911.19 

LEAVE 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
FMLA 

TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES 
0.00 0.00000 0.00000 0.00 
0.00 0.00000 0.00000· 0.00 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 

EARNINGS/PAID ABSENCES 
003B Regular Pay-Salary 
076B TxCsh Aut Dly Unifrrn Allo 
800B OT (ST) Attendance 
500B Annuul Leave Tenn 
510B KTimc-Straight-Term/Payot 
515B K Time - 1.5 Term/Payout 

0.00 
0.00 
0.00 

RATE HOURS 
22.41 48.00 

8.00 7.00 
22.41 19.00 
22.41 72.00 
22.41 11.25 
22.41 59.25 

************ TOTAL EARNINGS/PAID ABSENCES 

AMOUNT 
1,075.61 

56.00 
425.76 

1,613.112 
252.10 

1,327.71 

4,750.60 

TAXES/RETIREMENT 
Lasers LAHD EE 

CURRENT 

102.18 
511.12 

68.89 
157.22 

839.41 

YR-TO-DATE 
2,581.60 

272.49 
4,015.24 

556.11 
1,220.05 

8,645.49 

TAX/RET WAGE 
LSPR 

CURRENT 
1,075.61 
4,648.42 
4,648.42 

SP LSPl EE 
FED Withholding 
FED EE Medicare 
LA Withholding 
TOTAL TAXES/RET. 

FED 
LA 

HOURS YTD HRS 

YR-TO-DATE 
LSPR 2,868.30 
FED 35,498.18 
LA 35,498.18 

DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 

******** TOTAL DEDUCTIONS 0.00 

EARNINGS/PAID ABSENCES YR-TO-DATE 
003B Regular Pay-Salary 
051B Shift Diff 2nd Shift 
076B TxCsh Aut Dly Unifrm Allo 
8008 OT (ST) Attendance 
849B OT(l.5) Attendance 
949B OT(l.5) Att - NE Prem 
500B Annual Leave-Term 
510B KTirne-Straight-Term/Payot 
***** TOTAL EARNINGS/PAID ABSENCES YTD 

0.00 

AMOUNT 
23,127.68 

458.00 
1,079.60 

425.76 
2,669.84 
1,403.10 
1,613.42 

252.10 
38,352.27 



***** STATE OF LOUISIANA DEPTt' ~ TREASURY OFFICE OF STATE '( ;FORM PAYROLL ****** 
'· Special Messages: 

DPS-Office of State Police 
#: 00309935 Class NE 
BR EY 

PERIOD: 20/2019 
20/2019 

WITHHOLD W/4 

PAY PERIOD END: 09/22/2019 
PAY DATE: 09/27/2019 

#A PE DE ADDL AMT EIC 

BANK DETAILS PRIOR PEHIOD ADJUSTMENT AMOUNT 

NET 3,911.19 

LEAVE TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES HOURS YTD HRS 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
FMLA 

EARNINGS/PAID ABSENCES RATE HOURS AMOUNT 

************ TOTAL EARNINGS/PAID ABSENCES 4,750.60 

TAXES/RETIREMENT. CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE 

TOTAL TAXES/RET. 

DEDUCTIONS 

83 9. 41 8,645.49 

CURRENT 

******** TOTAL DEDUCTIONS 

EARNINGS PAID ABSENCES YR TO-DATE 
5158 K Time - 1.5 Term/Payout 
650B Annual Leave-Absence 
6948 Spec Lv Office Closure 
7 01B Holiday 
702B Designated Holiday 

0.00 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

YR-TO-DATE 

0.00 

AMOUNT 
1,327.71 
3,761.20 

308.27 
936.19 
989.40 

38,352.27 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 



Employee Notification Form for 10/16/2019 

Personal lnfonnation 
Employee Name THACKER JR. • MICHAEL S 
Personnel Number 00330621 Gender Male 
Race Ced Ind/AK Asian AfrAm HIJPI 

Address lnfonnatlon 
Privacy Request 
Permanent Street 
City 

State 
Zip Code 

Employment Related Oatea 

Known As 

OateolBlrth 
While 2S. Ethnicity 

Malling Street 
City 
Stale 

Zip Code 

-Not Hispanic/Latino 

AdJusted SelVlce Dale 08/2512019 Next CPG Ellg Data 08/25/2020 
Perlormance Adjustment Date Adjusted Leave Servk:eOate 08/2512019 Agency Hite Dale 08/25/2019 

Organizational Assignment lnfonnation 
Company Code lAGOV 
Personnel Area 
Employee GrouP 
Payroll Area 
Work Contract 
Expiration Dale 

DPS-Office of Slate Po:ice 
Full Time Salary 

LaGov•Paid Bl•Wldy 
Probational 
01/30/2021 

Time Management Information 
Employment Percent 100 00 
Weekly WDf1<ing Hours 40.00 
Work Schedule Rule M•F 8HR 

0rg Unit LSP TROOP OfREGION 2 

Cost Center 4191012295 
l'ersonnel Subarea StTroopetLE2100 
Employee Subgroup Class NE 
Pennanent Status 
Employment Status Wtlhdrawn 

T me Managemenl Status Negative Tima Entry 
T me Administrator 068 
Telecommuter 

Action History 
Action Separation (P) 

Action Hiring (P) 
0419 10/09J2019 To 12131/9999 
0419 08/25/2019 To 10/08/2019 

Reason Resign-Personal 
Reason Certil • St. Police Commission 

Job History 
Job on 33380 - State Police Cadet 

Position History 
Position 99999999 
Position 50393913 • STATE POLICE CADET 

Base Pay History 

From 08/25/2019 To 12/3119999 

From 10/09/2019 To 12/31/9999 
From 08/2512019 To 10/08/2019 

Biweekly 1,792 69 P.01 "A From 08/2512019 To 12131/9999 Pay Reason Code Hire Sa Rate State Trooper 

Other Pay Information 
Shilt 011f 2nd O 50 0051 From 08/2512019 To 12131/9999 
OPS Escort Pay2 60 00 0073 From 08125/2019 To 12/31/9999 
TxCsh Aul Dly U 8 00 0076 From 08/2512019 To 12/31/9999 



Macie Kinchen 

From: 
Sent: 
To: 

Subject: 

Clay Reavis 
Wednesday, October 09, 2019 7:49 AM 
Alana Collins; Danielle Hett; Debbie Givens; Ginger Krieg; kimberly gann; 
kreed@llsprs.org; Lanny Bergeron; Patrick Jackson (DPS); Shenikka Matthews; Timi 
Payton; William Moragne 
Cadet Michael Thacker Resignation 

Cadet Michael Thacker resigned October 8, 2019, at 2200 hours. 

He said his "heart was not in it." 

Please let me know if you need further. 

Respectfully, 

Sgt. Oay Reavis 
Louisiana State Pollr.e 
Training Academy 
Cadet Class Coordinator 
225-925-4951 

- ZA-D~ 

l 



Macie Kinchen 

From: Timi Payton 
Sent: 
To: 

Tuesday, October 15, 2019 11:28 AM 
Macie Kinchen 

Cc: Danielle Hett 
Subject: RE: Cadet Separation 
Attachments: Cadet Michael Thacker Resignation 

Thanks Macie Please see attached: His PU is 330621 

Mrs.Timi Payton 
Human Resources Supervisor 
Department of Public Safety 

6!.)p,o, BoK 66614 Baton Rouge, LA 70896 

11225.92S.6079 
~ 225.925.3970 or 225.922.0528 
[8)TIMI.PAYTON@LA,GOV 

My office hours are Mon-Fri 7:00 AM-3:30 PM 

From: Macie Kinchen <Macte.Klnchen@)la.gov> 
Sent: Tuesday, October 15, 2019 11:03 AM 
To: Timi Payton <Timi.Payton@la.goV> 
Subject: Cadet Separation 

Timi, I will be separating the cadet for Danielle. Guess she didn't print the paperwork out yet ... can you please send me 
the information needed to separate him? thanks 

Thank you 

Macie Kinchen 
Human Resources Analyst 
Department of Public Safety 
Phone: (225)925-6061 
HR Main #: (225)925-6067 
Fax: (225)925-3970 
Macie.Kinchen@la.gov 
Office Hours 7:00 to 3:30 

•--Note phone number change* .. 

1 



~ LOUISIANA 

iiii; WORKFORCE 
- COMMISSION 

Separation Notice 

Employer Information 

Company: 

Company Street Address 1: 

"LOUISIANA STATE OF STATE POLICE 

POBOX66614 

Address 2: 

City: 

State: 

Zip: 

Name: 

Title: 

Phone Number: 

Email Address: 

Employee First Name: 

Employee Last Name: 

Employee SSN: 

Employee Date of Separation: 

Employee Date Hired: 

Employee Date Last Worked: 

Reason For Separation: 

Explain Reason for Separation 

Hourty Rate of Pay: S22 41 

Vacation/Accrued Leave - Not PTO : Yes 

SeveranceJDlsmlssal: No 

Bonus: No 

Holiday Pay: No 

Wage In lieu of Notice: No 

Pension: No 

BATON ROUGE 

LA 

70896-6614 

MACIE KINCHEN 

HR ANALYST 

225-925-6061 

Made Kinchen@la gov 

Employee lnfonnatlon 

MICHAEL 

THACKER 

10/0812019 

08/25/2019 

10/0812019 

Separation RNS0n 
Resigned / Quil 

PERSONAL 

Benefit Payments 
Hours Worked Per Week: 40 

Total Amount 

Total Amount: 

Total Amount: 

Total Amount: 

Total Amount: 

If lump sum, what would the monthy amount 
be If that option had been ch00tl8n? 

Number of Hours: o 
Number of Hours: o 
Number of Hours: o 
Number of Hours: o 
Number of Hours: o 

I certify that the worker whose name and Social Security Number appear above has been separated from work 
and that the above Information Is true and comet I further certify that the lndlvldual has been handed or 
malled a copy of this notice. 

This form has been submitted electronically. There Is no need to mall a copy to Louisiana Workforce 
Commission. 

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files. 

~~ 
Signature Date 

Separalkln Notice (Fonn 77) Submitted to HIRE: 10/1612019 7:55:34 AM 



NAME OF EMPLOYEE: Michael Thacker 
DATE OF SEPARATION: 10/15/19 

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE 

You are being paid for 12 hours of annual leave. If you return to state 
employment within! business day(s), you may be required to buy back any unused 
annual leave. 

Civil Service Rule 11.IO{e) "When an employee who has been paid under this Rule for 
accumulated annual leave is reemployed "in a classified position, he shall pay the 
Department which reemployes him the value of such annual leave at the rate paid him 
less the value of working hours for which he has been paid which intervene between the 
last day worked and the date off!employment and shall be given credit for the number of 
hours of annual leave for which he has made reimbtD"semenL" 

Executive Order -Rules and Policies on Leave/or Unclassified Service, Section 1 O:B. 
"An unclassified officer or employee who is paid for accrued annual leave upon 
tennination from service and who is subsequently re-employed in a leave-earning 
classified or unclassified position shall reimburse the state service, through the employing 
agency, for the number of work hours that transpired during the officer or employee's 
break from state service. In tum, the officer or employee shall receive a credit for the 
number of hoW"S of annual leave for which the officer or employee made reimbursement 
to state service.'' 



***** STATE OF LOUISIANA DEPT OF TREASURY OFFICE OF S'l'ATE UNIFORM PAYROLL ****** 
Speoial Mesugas: OCTOBER 18TH { . IATIONAL MAt-M:>GRAPHY DAY. FOR MO( .. INFO VISIT 

HTTP://WNW.SP~RSFORNURSES.Ca-!/ 

0419 DPS-Office of State Police 
PERS I: 00330621 Class NE 

PERIOD: 22/2019 
22/2019 

WITHHOLD W/4 
FED Single 

PAY PERIOD END: 10/20/2019 
PAY DATE: 10/25/2019 

MICHAEL THACl<ER JR. #A PE DE ADDL AMT EIC 
00 0.00 

LA Single 00 01 00 0.00 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 
Checlcing 2,945.34 BARKSDALE FEDERAL CRED 

NET 

LEAVE 
ANNUAL 
SICK 
COMP-KT 

2,945.34 

TAKEN EARNED 
0.00 0.00000 
0.00 0.00000 
0.00 0.00000 
0.00 0.00000 

BALANCE 
0.00000 
0.00000 
0.00000 
0.00000 

YTD Tl<N UNPAID ABSENCES 
0.00 

FLSA COMP 
l'MLA 0,00 0.00000 0.00000 

EARNINGS/PAID ABSENCES 
003B Regular Pay-Sala~ 
076B TxCsh Aut Dly Unifrm Allo 
BOOB O'l (ST) Attendance 
5008 Annual Leave-Term 

0.00 
0.00 
0.00 
0.00 

RATE HOURS 
22 .41 16 .00 

8.00 2.00 
22.41 7.00 
22.41 12.00 

AMOUN'l 
358.54 
16.00 

156.86 
268.90 

5158 K Time - 1.5 Term/Payout 22.41 120.75 2,705.84 

************ TOTAL EARNINGS/PAID ABSENCES 3,506.14 

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT 
358.S4 

3,470.58 
3,470.58 

SP LSP1 EE 34.06 559.89 LSPR 
l!'ED Withholding 371.74 963.54 FED 

FED EE Medicare S0.82 135.30 LA 
LA W.1. tbholding 102. H 272. ~4 

'l'O'l'AL 'l'AXES/RET. S59.30 1,931.27 

HOURS YTD HRS 

YR-TO-DATE 
LSPR 5,893.47 
FED 8,771.18 
LA 8,771.18 

DEDUCTIONS 
2210 *Flax Life Insurance 

CURRENT YR-TO-DA'lE 
1.50 6.00 

FI.EX BENEFITS/CAFE 
CURRENT YR-TO-DATE 

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
003B Regular Pay-Salary 
0768 TxCsh Aut Oly Unifrm Allo 
800B O'l' (ST) Attendance 
500B Annual Leave-Term 
515B K Time - 1.5 Term/Payout 
701B Holiday 

l.50 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

0.00 

AMOUNT 
5,714.20 

312.00 
156.86 
268.90 

2,705.84 
179.27 

9,337.07 

1.50 6.00 



Qu.ata Repoct 

RU,, D•ff• 10/15/2019 
AUit TIMI!: ll lJ.59 
IIBl'OltT ID; :T06 

CUD or Lo:)UUlMIA 

LltG<w ~-KOf 
ft,G:C 1 

lfnCTJVII DAff 
lD/07/WlV - IDh0/1019 

Ila liimiD Hifii ¥ raz~·, 1iiii11 fiifiiiiiiirl li,Z.1iii 1miii1 IMihliilS@SiHJiil;liDJ llllii 1111ii1 ('tWii111 P:EPH IPfWN hdd!W ffliiil&i Mi !!W ., I i iiiiMG 
0419 50024377 LSP TROOP D/R::cao11 z ]JJCZI T'!.',Cf<ER JR. HICH ... EL P·Ol MtlUM, LE ... VI: EllTlTLl:.'4ENT 

,. 2019 11. )8670 0.1376 12. 1200 C.00430 o.ooco o.caua 12. 12CO HRS 

0419 ~0C14377 I.SP TIIOOP D/R~!ilON 2 Jne:1 T"iACl<ER JR. HICHAF.L P·0l SICK 1-tAVE ttn:TLEHC!fT " :019 II .lB610 0.1316 12. 11cc 0,li04J0 0.0000 0.0000 12. 12C0 HRS 
C419 ~002017 LSP TROOP D/R!lilO~ 2 JJJE:1 n,_CK[R Jfl. MICHAEL P·0l !<·TIMI' l'AAHEO (STl n }019 8.0COOO 0.0000 a.coco 0.00000 0 .0000 0.00000 e.ooco HRS 

cog soo~on LSP TROOP D/R,GlO~ 2 JDC! T'tACKER JR. H!CHAEL P·0I l<·TIHt EARHCO [I. s, :1 :'0:9 1;0.1:,000 0.0000 1:0.,~oo o.ooooc C.0000 o.coooc (20.1500 HRS 

Et-D Of Abse-nce Quota Re-port 



Quot.a lleport 

RUii DATIi 10/1Sh019 
l\lllf TD« l3 ll.15 
REPORT J ll Zl'O(i 

STATE ca- t.OOtar"""' 
:.aGov El!p-HOC 

FA<tt 

EJTECTTVI: l>ll'n! 

10/07/201~ - 10/20/2019 

11'9 llialiD NINI ·-m !·l:f)I lilill #iii ii t;J W-ilMil lll!&lil NMe!Mlf?!, , .. ,~,,-*";..:::r1 ll!&i IIIJill l<·iiki:lil IMPEi mB1iii1 &IHIWI fi§iidrii l·iiiiAMI ., 
C09 !>002Hl7 I.SP TROOP D/REGION Z JJ0621 tHl<CKER JA. HICHAEL p Al<Nl/AI, LF.AV[ EIITIHDIF.tlT 2: ,019 11 38670 0.731€ 0.0000 12.12430 0.0000 12 1'00 0 0000 
0419 5002H11 LSP TROOP D/AEGIOJI 2 3)0621 THKKCA JR. MICHAEL P-01 SIC~ LEAVE C!ITTTLEHtNT n 2019 11. 36610 0.7316 0.0000 12.124)0 0.0000 12.1200 0.0000 
0419 ~0CH377 L~P TROOr D/REGION 2 )j062I Tffl<CIO:R JA. HICHA£1. P·CI K-t!H£ EAJ<Htll iSTJ 22 2019 8.0COOO o.cooc c.0000 li.OCOOO 0. ococ &,00000 0 oooc 
OCJ9 50C2Ull LSP TROOP D/REvlCH 2 );0521 1""'CKl:ol JR. HlCIIAEL P·GI K-TIHF. F..ARNr,O il.~J n 2019 120 15000 o.ooec o.oooc 120. 15000 c.cooo 120,75000 o.cooo 

F.MO or Abs~nce Quot3 ~•po~t 

ONiMii 

HPS 
HRS 
HRS 

HRS 



Alllf Datt l0/15/2019 
Rlllf T:Ha: ll:20:05 
RSPOR:? ID· ZT06 

IV.":E 01' tOVISU)U\ 

LaGov Pp•IIOf 

1'1.GI: 

uncTIW DAT'£ 

10/01/20151 • 10/20/20lll 

- BiilliD MMi\WfN.it ;I liilil lilf·ffii±"'.:1 lr""'f'liil IIDiiliiii1 II# 111i\\ t) '·1 " \ ":::J l'Jilii mfiii [ '·NIM '275:iP -- Hililllill biiiiW! ... ,_, mm= Wi3WJQ 

0419 50024377 I.SP Tl'OOP D/lltG!ON 2 lJCE21 TliACK£R JR. HICH:>.EL P·Ol AHHUAL L[AV:: F.~TITLFME~T 119 I 1.)8670 o. ,J76 12.CCOO 0. I ~t)O 0. oooc 0 .12430 12.0000 HIIS 

C.19 ~00?4)71 LSP TROOP D/REGION 2 Jl0611 Tll-"CKER JII. HICHl\tL p OJ SICK LEJ\VE ~ITTITLf.HE~l 019 I 1.:l8670 0. "'J76 !2 .120G o.oouo C. 0000 0 00430 12.1200 HRS 

0419 5002077 I.SP tfl.OOP D/REGIOH 2 )]0621 TIIACl<t R .JR • HICHar.1. P·Ol K•TIMF. F.ARITTD 1511 019 e.00000 o.cooo 0 .0000 8.00000 0.0000 e.ooocr, 0.0000 HIIS 

0419 50024)77 LSP TROOP D/REGION 2 Jl0621 Tlli'.CKER JR. HICHlltL P·OI K·'f!HE r.J\lltr::D II .!,l 019 .75000 o.ooco 0 .OGOO 12C.15000 c.0000 JH HODO o.ocoo Hl<S 

FNO or Ab••ncq Ouota Report 



STA~ or LOOISUIIIA 
L.,c:c,,, El>p-HCH 

1111N DAt'II: 10/15/2019 PAGE 
RUii Tna U.21:13 EFRCTIVI: DJIITI: 

IUtl'OltT ID• tT06 10/07/2019 - 10/20/20lf 

- -- liili@t t?:"a liiiJI fiM,iMf:J Mttlliil 1mii11 Oiili--iiil~~ IUlii 1m1ii Nhillil Eliiil lilfiiii1 FdBIM NiiilW tMIMMI N'fiH diiiOi@ 
0◄ 19 ~002 ◄ J77 LSP TROOP D/REGTOH 2 LJ6:t TH;;CtctR JR. HICHAEt. P-01 ANNUAL u,o,v:; ENTJTLDIENT 2 20)~ 11.)8610 0. 7316 11.1200 C.OO◄ JO 0.0000 0.004Jt 12 .12co HRS 
0419 50024371 LSP TROOP D/Af.GIOH 2 l:)6~1 THACHR JR. HICH,\O:~ P 01 SICII LEAVE ".lfTJTLO<rnT ::!Z 20!~ II.J9670 0.1376 12.l2CO C.00431) 0.0000 0. 004JC 12 .1200 MRS 

009 50CZ ◄ J77 LSP TIIOOP 0/RF.GJOJI J_J6:l T~ACKER JR. PHCHll~' P-IJI K-TH1F. £Mtl,O lst! 22 2019 9 .ccooo o.cooo 0.0000 6.00000 o.ooco e.0000, O. OCGO HRS 
009 5002 ◄ :71 LSP T~OOP D/REGION 2 J:16.1 T'I.\CKEII Jfl. HICHA::: P-01 ~-TIME £Mtl".D 11.~I n 2019 ll0.1~000 !l.COOO o.ooco IZC.7~0CO 0. ocoo IZ0,1SOOC 0.0000 HllS 

l':110 Of' llb,.,nco Cuola Repoct 



. 
Employee Name: /}1~~ tPuA., 
Effective Date: JO +PLC, 

CHECKLIST - Sepantions 
• For deceased employees, see HR Manager for Assistance 

Personnel#: :33/J6&.} 
~-,1 .. , lf I q l',u~ 

* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create 
on Additional Payment using wage type O 157 to correct the last day of pay. 
All s,paratioos: Cfisf;"7 I 
J.~· - Complete URAC to remove employee's email/syslcm access MJ-rJ- D 
_ Update Vl:lcaucy f(eµorl 

___,_/ Complete LDOL fonn within 3 days of separation (https://www.laworks.net/Form77/) 
~ file I copy of LOOL in employee's personnel file nnd mo.ii l copy to employee with ENI-

7 
., ✓ 

~ 

Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development 
(operational.development@dps.la.gov. Jamar.davis@la.gov. Legal (OLA.ALL), huey.mccartney@la.gov, Rhonda 
Fogleman, Sonceree.antoine@la.gov, Alana.collins@la.gov, Jason.shaver@la.gov and SP Commission 
(Debbje.gjvcns@la.gov) notifying them of the separation 
Verify receipt of resignation with Appointing Authority's signature/initials 
Review time entered for pay period and email timekeeper to verify that all time entries IJ{t~e_ b~en mac.I~ lz. n11_r ...... " 
adjustments needed. Email Analyst over section to ensure there are no pending PPA ·s (,(,l;l, ~ ~~ JJ , 

prior to payout (If NE employee, change any 1.5 k-time earned to paid OT) ~~ 
Verify with employee separation vs transfer to other slate agency and process separation action in ISIS-HR 
Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any) 

~ Check for current garnishments. If yes. e-mail the Garnishment Unit/OS UP at doa-osup-gem@la.gov BEFORE the 
/employee is paid or an off-cycle is done 

V Process separation in LA Gov. 
V Change any outstanding "Monitoring of Tasks" to show "Task Completed" 

..J.L° Create Quota Compensation records for annual & sick leave 
--~ Create Quota Corrections for annual & sick leave 
-.Yray up to 300 hours of annual leave (no fractions of an hour) ~ IJ-
../ Payfor all 1.5 k-balances. Reduce all remaining stnigbt k-time balances that have not been approved by the 

appointing authority for paymenL 
✓ ~ ZP42 - Potential Separation/Transfer Error Repon 

__y l:.mail l:.Nrs (l:.mployee Not1ficat10111-ormJ. Io ~Sebl1!,tU1.11(!!lb1,11:,.01g (l)P k.et). ~w11011a.l:hubt11ml11.guv (IA), 
Ocbbie.givens@la.gov (SP Comm). Monica.Mcdonald@la.gov (Police Supply), Mary. Vanvalkenburg@la.gov (SP 

/ HQ), Lenias.Marie@la.gov (TA) 
_t.c' Print 2 ENFs one for the employee's personnel file & one sent to the employee D .. L 
~ Complete annual leave tenn pay statement if payout is greater than 8 hours; mail a copy to employee f ~ -PJV" • 

_J/!r' _ If employee was a member of LST A, send e-mail to info@latroopers.org stating name and date of retirement/separation 
~Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed) f O. z. <'· (~ 
~ If employee participates in FSA (healthcare spending only). email flexiblespendingac;counts@la.gov and give employee's 

· ..,A\'.ame and term date. 
_✓_ P P1ull personnel file and place current year sticker on label to indicate year employee separated 
-/ Pull Prudential Beneficiary Form and file in personnel file 
_1.L Reduce remaining annual & sick balances 

I hereby certify that this action complies with the requirements of Article X. Civil Service/Slate Police Commission Rules. 
Uniform Classification and Pay Plans. and all Civil Service/State Police Commission as well as DPS/PSS policies and 

1J1 bR✓ !l&t~ 
llum~urces Representative Signature 

Revised 07//2018 



Employee Notification Form 

-- -r 
for 01/16/2020 

Personal Information 
Employee Name MOREAU , HOLLIE SOUTHERN 
Personnel Number 00330644 Gender Female 
Race Deel Ind/AK Asian AfrAm HVPI 

Address Information 
rrivAcy l'lequest 

Permanent Street 

City 
Slate 
ZipCQde 

Employment Related Dates 

Known As 

Date of Birth 

White ~ Ethnicity 

Mailing Street 

City 
Slate 

Zip Code 

-Nol Hispanic/latino 

Adjusted Service Date 08/25/2019 
Performance Adjustment Dale 

Next CPG Ellg Date 

Adjusted Leave ServiceDate 

08/25/2020 

0812512019 Agency Hire Dale 08/25r.1019 

Organizational Assignment Information 
Company Code LAGOV 

Personnel Area 

Employee Group 
1-'ayroll Area 

Wofk Contract 
Expiration Date 

DPS.Office of Stale Police 

Ful Time Salary 

I a<.;ov•Pald Bi-Wkly 
Probational 

01/31/2021 

Time Management Information 
Employm.nt Percent 100.00 
Weekly Working Hours 40, 00 

Work Schedule Rule M-F 8HR 

Org Unit LSP TROOP GIREGION 3 

Cost Center 4191012295 
Personnel Subarea StTrooperLE2100 

Employee Subgroup Class NE 

Permanent Status 
Employment Status 'Mthdrawn 

Time Management Status Negative Time En' , 

Time Administrator 068 

Telecommuter 

Action History 
Action Separation (P) 

Acticn Hiring (P) 
0419 12121/2019 To 12/31/9999 
0419 08/25/2019 To 12/20/2019 

Reason Separation From Prooa11o·c 

Reason Cer1if • SI. Police Commiss , 

Job History 
Job 07133380 • State Police Cadet 

Position History 
Posi1ion 99999999 
Position 07129472 • STATE POLICE CADET 

Base Pay History 
Biweekly 1,792 69 p.01 "A From 08/25/2019 To 12/31/9999 

Other Pay Information 
Shift Diff 2nd O 50 
TxCsh Aul Dty U 8.00 

DPS Escort Pay2 60.00 

0051 

0076 

0073 

From 08/25/2019 

From 08/25/2019 
From 08/25/2019 

To 12/31/9999 
To 12/31/9999 

To 12/31/9999 

From 08125/2019 To 12/31/9999 

From 12/21/2019 To 12/31/9999 

From 08/25/2019 To 12/20/2019 

Pay Reason Code Hire Sal Rate State Trooper 



' 
Employee Name: _»a.-.o 1_\ .... ,e ..... _ML-=.lo ..... r ..... ea.l,Q\ ...,LlQ,------ Persormel #; 320 loll J 
Effective Date: I 2/ u,J fer - Area/Location: :I J 9 -TrDOf (r 

CHECKLIST - Sepantions (Troopers) 11 2,; 1 '11 0 
• For deceased employees, see HR Manager for Assistance 
* Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create 
an Additional Payment using wage type 0157 to correct the last day of pay. 

I parations: 
Complete URAC to remove employee's email/system access 
Update Vacancy Report 

✓ Complete LDOL form within 3 days of separation (https://www.laworks.net/Form77/) 
✓ File I copy ofLDOL in employee's personnel file and mail I copy to employee with ENF .-d Send e-mail to Internal Affairs, ~upport l)erv1ces, Uavrd Ryerson, Operational Development 

(operational.devclopment@dps,la.u.ov. lamar.davis@la.e,ov. Leeal (01 A. All.). huev,mccartney a !i, g1w, Rhonda 
Fogleman, Sonceree.antoine@la.gov, Alana.collins@la.gov, Jason.shaverl@.la.gov and SP Commission 

/ (Debbie.givens@la.gov) notifying them of the separation 
y./Verify receipt of resignation with Appointing Authority's signature/initials 

L.. Review time entered for pay period and email timekeeper to verify that all time entries have been made & no 
adjustments needed. Email Analyst over section to ensure there are no pending PPA 's 

/ 
prior to payout (If NE employee, change any 1.5 k-time earned to paid OT) 

__ Verify with employee separation vs tranSfer to other state agency and process separation action in ISIS-HR 
7"' Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if a } , 
,.,...- Check for current garnishments. If yes, e-mail the Garnishment Unit/OS UP at do.1-osup·gilrn{nlla guv BEFORE the 

/ employee is paid or an off-cycle is done 
_✓_ Process separation in LA Gov . 
.=:::::_. Change any outstanding .. Monitoring of Tasks" to show "Task Completed" 
Y. Create Quota Compensation records for annual & sick leave 
. ~ Create Quota Corrections for annual & sick leave 
/ Pay up to 300 hours of annual leave (no fractions of an hour) 

-:;:;,' Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the 
/ appointing authority for payment 

_..,4 Run ZP42 - Potential Separation/Transfer Error Report 
-✓- Email ENFs (Employee Notification Form). To SSebastian@lsprs.or~ (SP Ret), Samona.Barber@ia.gov (IA). 

Debbie.givens@la.~ov (SP Comm), Monica.Mcdonaldt@la.gov (Police Supply), Marv.Yanvalkenbunz@la.gov (SP 
HQ), Lenias.Marieralla.gov (TA) 

V: Print 2 ENFs one for the employee's personnel file & one sent to the employee 
~ Complete annual leave tenn pay statement if payout is greater than 8 hours; mail a copy to employee 
- If employee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation 
~ Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed) 

- If employee panicipates in FSA (healthcare spending only), email flexible'>pt!ndingaccountsra11a.go\' and give employee·s 
/ name and tenn date. 
✓ Pull personnel file and place current year sticker on label to indicate year employee separated 

""2 Pull Prudential Btmeficiar)" form and file in personnel file 
_J_ Reduce remaining annual & sick balances 

I hereby certify that this action complies with the requirements of Article X. Civil Service/State Police Commission Rules, 
Uniform Classification and Pay Plans, and all Civil Service/St e Police Commission as well as DPS/PSS policies and 

I 

Revised 07//2018 



Jamie M. Bibbins (DPS) 

From: 
Sent 
To: 
Subject: 

From: Clay Reavis 

Timi Payton 
Friday. December 20, 2019 1 1 :36 AM 
Jamie M. Bibbins (DPS) 
FW: Cadet Hollie Mot~dU R~!.iymtliun 

Sent: rrldey, December 20, 2019 10:19 AM 
To: Danielle Hett <Danielle.Hett@LA.GOV>; Debbie Givens <Debbie.Glvens@la.gov>; Ginger Krieg 
<Ginger.Krleg@la.gov>; Jessica Roberson <Jesslca.Roberson@la.gov>: kimberly gann <kgann@isprs.org>; 
kreed@lsprs.org; Lanny Bergeron <Lanny.Bergeron@la.gov>; Melissa Matey <Mellssa.Matey@la.gov>; Shenlkka 
Matthews <Shenlkka.Matthews@la.gov>; Timi Payton <Tlmi.Payton@la.gov>; William Moragne 
<William.Moragne@la.goV> 
Subject: Cadet Hollie Moreau Resignation 

Cadet Hollie Moreau resigned December 20, 2019 at 0905 hours. 

She left due to poor academic performance. 

She was assigned to Troop G. 

Please let me know if you need further. 

Ciet Clay Reavis 
Louisiana State Police 
Training Academy 
225-925-4951 



Jamie M. Bibbins (DPS) 

From: 
Sent: 
To: 
Cc: 
Subject: 

Kimberly Payne (DPS) 
Friday, December 27, 2019 12:29 PM 
Jamie M. Bibbins (DPS) 
Kristin Garcia 
RE: Hollie Moreau 

I have completed aJl entries through 
12/20/1019. Thank you 

Kpuync 
!'raining Acutlemy 

Scnl via the Samsung Gulaxy S8 

-------- Original message -----·-
From: "Jamie M. Bibbins (DPS)" <Jamie.Bibbins2@la.gov> 
Date: 12/27/19 12:00 PM (UMI-Oo:00) 
To: "Kimberly Payne (DPS)" <Kimberly.M.Payne@la.gov> 
Cc: Kristin Garcia <Kristin.Garcia@la.gov> 
Subject: Hollie Moreau 

Hi, 

Could you verify that all entries have been made? Please advise for Ho lie Moreau. 

Sincerely, 

p;»z<~ &!~~ 
Human Resources Specialist 

Department of Public Safety 

tl)p_o. Box 66614 Baton Rouge, LA 70896 

11225.925.6910 

~ 225.925.3970 
(8Jlamie.btbbins2@lA.GOV 

My office hours are Mon-Fri 7:30 AM- 4:00 PM 

Conf1dential1ly Statement 
The information contained m this electron:c message from the Human Resources Division of H1e Department of t"ublic. Saf<?ty is 
privileged and confidential It you me no! !re :ntended recipient. you must not disc ose copy. d1strillute. 01 u:;e any of the trcnsrnitied 
information, or take any other action based on the contents of this 1nforma11on If you have received this !ransn11ssion 111 error. please 
imrned,alely noliiy th~ transmitter by return e-mail. 



***** STATE OF LOUISIANA DEPT OF _o/"5URY OFFICE OF STATE UNIFORM PAYROLL •u O 
• 

Special Massages: IMPORTANT TAX =~ ·-·= 2019 W-2 'S ARE NOW AVAILABLE n LEO FO 
ACTIVE EMPLOYEES VIHO ELECTED TO SELF VIEW/PRINT THi.'l.R W-2. 

0419 DPS-Office of State Police 
PERS#: 00330644 Class NE 

PERIOD: 01/2020 
01/2020 

WITHHOLD W/4 
FED 

PAY PERIOD END: 12/29/2019 
PAY DATE: 01/03/2020 

#A PE DE ADDL AMT EIC 
00 0.00 

LA Married 00 00 00 0.00 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 
Checking 8,638. 92 BARKSDALE FEDERAL CRED 

NET 8,638.92 

LEAVE TA!<E.N .tAkm:lJ ~CE Y'lD TKN UNPAID ABSENCES 
0.00 

HOURS YTD HRS 
ANNUAL 0.00 0.00000 0.00000 
SICIC 0.00 0.00000 0.00000 
COMP-KT 0.00 0.00000 0.00000 
FLSA COMP 0.00 0.00000 0.00000 
FMLA 0.00 0.00000 0.00000 

EARNINGS/PAID ABSENCES 
003B Regular Pay-Salary 
076B TxCah Aut Oly Unifrm Al.lo 
SOOB Annual Leave-Term 
515B K Time - 1.5 Tani/Payout 
675B K Time ST Leave 

RATE 
22.41 
e.oo 

22. 41 
22.41 
22.n 

0.00 
0.00 
0.00 
0.00 

HOURS 
35.00 

5.00 
31.00 
365.25 

!!. 00 

************ TOTAL EARNINGS/PAID ABSENCES 

AMOUNT 
784.30 

40.00 
694.67 

8,184.75 
ll..!.04 

9,815.76 

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RE 'l' WAGE CURRENT 
SP LSPl EE 85.15 85.15 LSPR 896.34 
FED Withholding 790.16 790.16 FED 9,910.93 
FED E:E Medicare 144.94 144.94 LA 9,910.93 
LA Withholding 336.91 336.91 

TOTAL TAXES/RET. 1,357.16 1,357.16 

YR-TO-DATE 
LSPR 896.34 
FED 9,910.93 
LA 9,910.93 

DEDUCTIONS 
2200 *Flax 0GB Health 
2210 *Flex Life Insurance 

CURRENT 
177.32-

3.00-

YR-TO-DATE 
177. 32-

3. 00-

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 
180.32- 180.32-

**•***** TOTAL DEDUCTIONS 

EARNINGS/PAm ABSENCES YR-TO-DATE 
003B Regular Pay-Salary 
076B TxCsh Aut Dly Unifrm Allo 
500B Annual Leave-Term 
5158 K Time - 1.5 Term/Payout 
675B K Time ST Leave 

180.32-

***** TOTAL EARNINGS/PAID ABSENCES YTD 

o.oo 

AMOUNT 
784.30 

40.00 
694.67 

8,184.75 
112.04 

9,815.76 



:1111 Win'. 12/lO/ZOU 
:UII TU•: 09·33 28 
'2POR, ID. Z:T06 

STATS OP LOt.ISUNA 

Lat;cv Dp Kot 

l'ACII l 
1:.-nCTJVZ l>AtJ: 

12/16/%019 • 12/211/20111 
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UN DAft• 12/10/2019 
\IN TIMS· OP· ◄0.40 

£PORT ID• ZT06 

HAU or U,UU?Nlll 

Laeovl:Rp-NCH 

PMlB 
SIT&CTl'V11 ll/lD 

12/16(2019 • 12/29/2019 

- --MMtMtttsm liiiili Qjfii@j -·••-- lilil'iiil ltfl5il·'t'.........:,;:;::);;l If& lmiii I a&N rifl••iiiit De·fiM SHH!U- .. ,. fiiAiiij NSNil llilJ!ffli 
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F-01 
P-01 
P·0l 

ANNUAL !.!:AVE [ITT 17L£H£l,"'T 
SICK LEAVE c~•JTLJHENT 
K•TIMF: £MNE:> ISTI 
K-TIMF. EAl>IIE) {l.!I 

2020 29.82610 
2010 H.82610 
2020 32. 00000 
2020 365.25000 

I .8440 
1.8440 
6.0000 
C.0000 

Jl.0000 
3 I. 6600 
38.00CO 

365.2500 

0.67070 
0.D1070 
0.00000 
C .OOCOO 

o. cooo 
0.0000 
0.0000 
0.0000 

0.61070 
0.01070 
0.00000 

Jl .0000 HRS 
JI. 6600 IIRS 
)9. 0000 HRS 

0.00000 )65.2500 MRS 



r 
\ 

NAME OF EMPLOYEE: Hollie Moreau 
DATE OF SEPARATJON: 12/21/19 

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE 

You arc being paid for 31 hours ofannual leavt!. If you ri:turn lo slale 
employment within~ business days. you may be required to buy back any unused annual 
leave. 

Civil Service Rule 11.lO(e) "When an employee who has been paid under this Rule ti,1 
accumulated annual leave is reemployed in a classified position, he shaH pay the 
Deparonent which reemployes him the value of such annual leave at the rate paid him 
Jess the value of working hours for which he has been paid which intervene between the 
last day worked and the date of reemployment and shall be given credit for the number of 
hours of annual leave for which he has made reimbursement." 

Executive Order - Rules and Policies on Leave fur Undussified Service, Section 10'.R 
"An unclassified officer or employee who is paid for accrued annual leave upon 
tennination from service and who is subsequently re-employed in a leave-earning 
classified or unclassified position shall reimburse the state service, through the employing 
agency, for the number of work hours that transpired during the officer or employee's 
break from state service. In tum, the officer or employee shall receive a credit for the 
nwnber of hours of annual leave for which the officer or employee made reimbursement 
to state service." 



Employee Notification Form for 08/28/2019 

Personal Information 
Employee Name BLANCHARD , CRIQ JOSEPH 

Personnel Number 00330599 Gender Male 

Race Deel Ind/AK Asian AfrAm HI/Pl 

Address Information 
Pnvacy Request 

Pennanent Street 
<..:1ty 
State 

Zip Code 

Employment Related Dates 

Known As 

Date of S,rth 
White 2S. Ethnicity 

Mailing St111e1 
City 

Stale 

Z·pCode 

-Nol HispanlO'Lalino 

AdJusled Service Dale 08/25/2019 

Performance Adjustment Date 

Next CPG Elig Date 

Adjusted Leave ServiceDate 
08125/2020 

08125/2019 Agency Hire Date 0812512019 

Organlzatlonal Assignment Information 
Company Code LAGOV 

Personnel Area 

Employee Group 

Payroll Area 
Worll Contract 

Expiration Date 

DPS-Office of State Police 

Full Time Salary 

laGov-Paid Bi-Vllkly 

Probational 

01/3112021 

Time Management Information 
Employment Percent 100.00 

Weekly Working Hours 40.00 
Work Schedule Rule M-F 8HR 

Org. Unrl LSP TROOP C/REGION 2 

Cost Center 4191012295 

Personnel Subarea StTrooperLE2100 

Employee Subgroup Clan NE 

Permanent Status 
Employment Status Withdrawn 

Time Management Status Negalive Time Entry 
Time Administrator 068 
Telecommuter 

Action History 
AdiOn Separation (P) 

Adion Hiring (P) 

0419 08/27/2019 To 12/31/9999 

0419 08/25/2019 To 08/26/2019 

Reason Resign-Reason Not Stated 

Reason Certif • S1 Police Comm1ss1on 

Job History 
Job 07133380 · State Police Cadet 

Position History 
Position 99999999 

Position 07018864 • STATE POLICE CADET 

Base Pay History 
Biweekly 1 792 69 P-01 "A From 08/25/2019 To 12/31/9999 

Other Pay Information 
Shift 0iff 2nd O 50 
TxCsh AUi Oly U 8.00 

DPS Escort Pay2 60 00 

0051 

0076 

0073 

From 08/25/2019 

From 08/25/2019 

From 08/25/2019 

To 12/31/9999 
To 12/31/9999 
To 12/31/9999 

From 08/2512019 To 12/31'9999 

From 08/27/2019 

From 08/25/2019 

Pay Reason Code 

To 12/31'9999 

To 06126/2019 

Hire Sal Rate State Trooper 



Empk,yee Name:~\& :jS \C\TT,\(J--J 
F.tTective Date: ~ .2. \0 l 20\'1 

P~n.0nnel #3306 9q 
Area/Location: LS P jYo()f) ( 

CHECKLIST - Separations (Troopers) 
• For deceased employees. see HR Manager for Assistance 
* Employees on detail must be rctumed to their true positions prior to the separation being processed and. if necessary. create 
an Additional Payment using wage type O 157 to correct the lost day of pay. 
All Separations: 

Complete URAC to remove employee's emailisystem access 
Upt.lalc Vacancy Report 

...:..+- Complete l.DOl. form within 1 day,; of separation (https:·fwww.laworks,nct/Form77/) 
✓ File I copy ofLDOL in employee's personnel file and moil I copy to employee with ENF 

°Y_ Send e•mail to Internal Affairs. Support Services. David Ryerson. Operational Developmenl 

-
(opcra1iom.1l.Jcvelopmcm.i,•t.lp~.la.go\, lamar.davj;;w fa.i;ov. Legal (ULA.A LL,l. hue, .mccj1r1rn;, a l:.u.!o,. Rhonda 
Fogleman, S011ccrcc.a111oinc ii la.gov, /\ Jana.coll ins,, la.goy . Jason.,;havcr a la.l!OV and SP Commission 
(Debbic.gi,ens a fa.gov) notifying them of the separation 
Verify receipt of resignation wi1h Appoinling Authority's signatureiinitials 
Review time entered for pay period and email timekeeper to verify that all time entries have been made & no 
adjustments needed. Email Analyst over section to ensure !here are no pending P~A ·s 
prior to payout (If NI:. employee, change any 1.5 k•time earned to paid OT) 

-~ Verify with employee separation vs transfer to other state agency and process separation action in ISJS-HR 
~ Check for outstanding recoupments (under Additional Payments,Recurring Deductions) (Let manager know ifan)} 
~ Check for current garnishments. If yes. e-mail the Garnishment Unit/OSUP at doa-osttp-garn u h1.g0\ BEFORE the 

employee is paid or an off-cycle i~ done $-' Process separation in LA Gov. 
Change any outstanding "Monitoring of Tasks" to show .. Task Completed .. 
Create Quota Compensation records for annual & sick leave 
Creare Quota Corrections for annual & sick leave 
Pay up to 300 hours of annual leave (no fractions of an hour) 
Pay for all 1.5 k-balances. Reduce all remaining straight k·time balances that have not been appro\·cd by the 
appointing authority for payment. 
Run ZP42 - Potential Separation/Transfer Error Report 

~ Email ENFs (Employee Notification Form}. To SSehas1ian1ii Jsprs.org (SP Ret). Samo1m.BarbcM la.go\ (IA). 
Qebhie.2ivensr@la.gov (SP Comm). Monicu.Mcdonald-,da.gov (Police Supply). Mar.. \'anq1ll.enburg,t1 la l!ov.(SP 
HQ) Lcnias.Maric a la.gov (TA) 
Print 2 CN rs - one for the employee's personnel tile & one sent to the employee 
Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee 
If employee was a member of LS I A, send e-mail to info t1 latroopcr<i.org stating name and date of retirement ·separation 
Verify employee will receive final payment within 15 days (if not. off-cycle payment is needed) 
If employee participates in FSA (healthcare spending only), email lk"-iblespendingaccounL,, ,, la go\ and give employee's 
name and term date 
Pull personnel file and place current year sticker on label to indicate year employee separated 

~ Pull Prudential lkncfiriaq form and file in personnel file 
Reduce remaining annual & sick balances 

I hereby certify 1/rat rhi.t aclion complies wilh the n:q11ireme11/s of Article X, Civil Sen•ice!Stare Pnlici: Cmnminion Rule~. 
U11ffom1 Classification and Pay Plans, a11d oil Civil Service/Slate Police Commis~ion as ll'e/1 as DPS PSS policies and 

'"ffl) by i7r!f' 'I 
man Resources Representative Signature 

Revised 07 , 2018 



~ LOUISIANA 

ii I ii WORKFORCE 
- COMMISSION 

Separation Notice 

Employer Information 

Company: 

Company Street Address 1: 

"LOUISIANA STATE OF DEPARTMENT OF PUBLIC SAFETY 

7979 Independence Blvd 

Addntn 2: 
City: 

State: 
Zip: 
Name: 

Title: 

Phone Number: 

Email Address: 

Employee First Name: 

Employee Last Name: 

Employee SSN: 

Employee Date of Separation: 

Employee Date Hired: 

Employee Date Last Worked: 

Reason For Separation: 

Explain Reason for Separation 

Hourly Rate of Pay: $22.41 

Vacatlon/Accn1ed l eave • Not PTO • Nn 

Severance/Dismissal: No 

Bonus: No 

Hollday Pay: No 

Wage In lieu of Notice: No 

Pension: No 

Baton Rouge 

LA 
7Cl8{lfi 

Shambrielle Pooler 

HR Analyst 

225-922-0842 

shambrielle.pooler@la.gov 

EmployN Information 

Eriq 

Blanchard -08/26/2019 

08/25/2019 

08/25/2019 

Separation Reason 
Resigned / Cutt 

Resigned-Reason Not Sla1ed 

Bendt Payments 
Hours Worked Per Week: o 
Total Amcn.,t· 

Total AmoW'lt: 

Total Amoia,t: 

Total Amount: 

Total Amount: 

If lump sum, what would the monthy amount 
be If that option had been choosen? 

Number nf Houni: o 
Number of Hours: o 
Number of Hours: o 

Number of Hours: o 
Number of Hours: o 

I certify that the worker whose name and Social Security Number appear above has been separated from work 
and that the above lnformaUon Is true and comet. I further certify that the Individual has bnn handed or 
malled a copy of this notice. 

This form has been submitted electronlcally. There Is no need to mall a copy to Louisiana Workforce 
Commlaslon. 

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files 

Signature I olte 

Separation Notice (FOfffl 77) Submitted to HIRE: I/ZIIZ0191:Z:07:57 PM 



' LOU!~IAN., 

£Pp IICH 
l>IJ!l DATE 09/05 l019 
RUii TU!i:· 15,07,16 
REPOP.T lD, ZT05 

ID .... &:lii,St:~"':li"1"'9 fiiiBi 
0419 500J4J16 t.SP TIIOOP C/ll£CI0tl 2 Jl05'9 
0419 50024376 LSP T!IOOP C/ltEGJON ~ 330599 

llilid.:,.iilJ 
BI.ANOI.\R.D 

BL.\NOIARD 

PACI! 
Ef"F"ECTIVE !).;TE 

0~/2612019 - 0910~/~019 

&m& IIEil Ssi~iiiU~•'ti~ itm❖:•,~ 
El\IQ P•Ol AJRRJAL Ll:Avl!. ENTITLl!HDfT 

ERIQ P-DI SICK LEAVE ENl"ITLl!HENT 

lfJil m&i1 l'&i&.1 fi£:ww lilBil Bilili■I &ails ~ID -- fij"ll'tdtii 

19 2019 0.00000 0. 3688 0.0000 0.)6880 0.0000 0.)6880 0.0000 HJIS 

19 2019 0.0000D 0. l6R8 0.0000 0.36880 0.0000 0.)6880 0.0000 HRS 



B/2812019 HiRE • Separation Nctice 

Separation Notice 

Please complete the following form, providing as much information about the separation as possible. 
Should the former employee file a claim for unemployment benefits, the information you provide here 
will help the Louisiana Workforce Commission make an informed determination. 

This form must be submitted within three days after the date on which the employee's separation from 
service occurs, or three days after the worker's separation from employment. Failure to submit this 
notice within the specified time frame may forfeit the employer's riaht to appeal. 

Employer Information 

Employer EAN: 

,.Company: 

• Company Street Address I:

Address 2:

•City:

•State:

•Zip:

• Nalll(":

•Title:

• Phone Number:

• Email Address:

Employee Information 

• Employee First Name:

• Employee Last Name:

• Employee SSN:

• Employee Date of Separation:

• Employee Date Hired:

11 Employee Date Last Worked:

Separation Reason 

• The Reason for Separation:
Resigned / Quit ,.

1426030 

*LOUISIANA STATE OF DEPARTMENT OF PUBLIC SAFEn'

7979 Independence Blvd 

Baton Rouge 

Louisiana 

70806 

Shambrlelle Pooler 

,HR Analyst 

225-922-0842

iShambrielle.pooter@la.gov 

Eriq 

Blanchard 

 

08/26/2019 liill . 

08/25/2019 1ml 

08/25/2019 liill . 

If an employee is retiring, choose "Resigned/Quit" as the Reason for Separation.

https://www.louisianaWOfks.net/hlre/vosnel/ullbaseemployer/separallonnoUceforgueslespx?enc,.CeFjw1 zYrvPneX1 +MZoJVSW/hvkzMJWZGGamyLZ.. . 1/3 



8128/2019 HIRE • Separation Notice 

* Explain Reason for 
Separation: 

Benefit Payments 

Resigned-Reason Not Stated 

Clear Te~ 

Hourly Rate Of Pay: $ 22.41 

Hours Worked per 
Week: 

Vacation/ Accrued 
Leave-Not PTO: 

Yes No 

Total Amount: Number of 
Hours: 

Severance/Dismissal: 

Total Amount: 

Number of 
Hours: 

Wages in Lieu of 
Notice: 

Yes No 

Number of 
Hours: 

Holiday Pay: 

Yes No 

Yes No 

Total Amount: 

Pension: 

If lump sum, what would the monthly 
amount be if that option had been 
chosen?: 

Separation Attachments 

Choose FIie No file chosen 

No records found 

Bonus: 

Yes No 

Total Amount: 

Total Amount: 

Number of 
Hours: 

Number of 
Hours: 

Monthly Lump Sum No 

https:/lwww.louislanaworks.nef/hire/vosnel/ui/baseemployer/separatlonnotlceforguestaspx?enc=CeF)w1 zYrvPneX1 +MZoJVSW/hvkzMJWZGGamyLZ... 2/3 



8/2812019 HIRE • Separation Nollee 

By clicking Save, I certify that tue worker, whose name and Social Secumy Number appear above, has 
been separated from work and that the above infonnation is true and correct. I further certify that the 

worker bas been handed or mailed a copy of this notice . 

. J../ . ./multisession.asp 

https://www.louisianllWOfks.nel/hire/vosnel/ul/baseemployer/separatlonnodceforguest.aspx?enc--CeFjw1zYrvPneX1+MZoJVSW/hvlczMJWZGGamyLZ... 313 



Employee Notification Form for 10118/2019 

Personal Information 
Employee Name SINK • CHRISTOPHER JOHN 

Personnel Number 00317191 

Race Deel Ind/AK Asian 

Address lnfonnatlon 
Privacy Request 

Permanent Strt-et 

City 
Slate 

Zip Code 

Employment Related Dates 

Gender Male 

AfrAm HI/Pl 

No 

Known As 
Oatfl of flirth 

White ~ Ethnicity 

Mailing Street 

City 

Stale 
Zip Code 

-Not Hispank:11.allno 

Adjusted Service Date 04/1512019 

Perfotmance Adjustment Date 

Next CPG Elig Date 

Adjusted Leave ServiceOate 

08/25/2020 

04/1512019 Agency Hire Date 08/25/2019 

Organizational Assignment Information 
Company Code LAGOV 

Personnel Area 

Employee Group 

Payron Area 

Work Contract 

Expiration Date 

DPS-Office of Slate Police 

FuN Time Salary 

LaGov-Pald Ri-'JVldy 

Proballonar 
01/31/2021 

Time Management Information 
Employment Percent 100 00 

Weekly Working Hours 40.00 

Work Schedule Rule M-F 8HR 

Org. Unit LSP TROOP BIREGION 1 
Cost Center 4191012295 

Personnel Subarea StTrooperLE2100 
Fmr,tClyPf' S11t>grc,ur, era,, NE 
Permanent Status 

Employment Status Withdrawn 

Time Management Status Negatrve T me Entry 

Time Administrator 068 

Telecommuter 

Action History 
Action SeperaUon (PJ 
Action Rehire (P) 

Action Separation (P) 

0419 10/12/2019To 12/3119999 

0419 08l25/2019To 10/11/2019 

0419 03/17/2018To08/2412019 

Reason Dismissal 

Reason Certil • SI. Police Commission 

Reason Resign-Reason Not Stated 

Job History 
Job 07133380 • Stale Police Cadet 

Position History 
Posrtion 99999999 

Position 

Posilion 

50393907 • STATE POLICE CADET 

99999999 

Base Pay History 
Biweekly 1,792.69 P-01 "A From 

Biweekly 1.79269 P-01 •A From 

Other Pay lnfonnatlon 
Shift Olff 2nd 0.50 0051 From 

TxCsh Aut Oly U 8.00 0076 From 

DPS Escort Pay2 60.00 0073 From 

Shilt 01ff 2nd 0.50 0051 From 
TxCsh Aut Dly U 800 0076 From 

DPS Escort Pay2 60.00 0073 From 

From 11'05/2017 To 12/31/9999 

From 1011212019 To 12131/9999 

From 08125/2019 To 10/1112019 

From 03/17/2018 To 08/24/2019 

08/2512019 To 12/31/9999 Pay Reason Code Hire Sal Rate State Trooper 

11/0512017 To 08/24/2019 Pay Reason Code Hire Sal Rate State Trooper 

08/25/2019 To 12/3119999 

08/2512019 To 12131/9999 

08/25/2019 To 12/3119999 

11/05/2017 To 0B/2412019 

11/05/2017 To 08/24/2019 

11/05/2017 To 08/2412019 



Employee Name, I~~ 
Effective Date: __ _ 

Personnel #:.;3_\ .... J ..... 13 ....... \.....__ ___ _ 
Area/Location: ':i ... ...,)S ...... _____ _ 

CHECKLIST - Separations {Troopers,} 
• For dtteased employees, see HR Manager for Assistance \>~~SO"l~l9'0? 
• Employees on detail must be returned to their true positions prior to the separation being processed and, if necessary, create 
an Additional Payment using wage type 0157 to correct the last day of pay. 
A11,,&paration5: 
!'."',,. Complete URAC to remove employee's emaiVsystem access 
\I I Update Vacancy Report 
V_/ Complete LDOL fonn within 3 days of separation (https:iwww.laworks.net/Fonn77/) ?" File I copy ofLDOL in employee's persoMel file and mail I copy to employee with ENF 

Send e-mail to Internal Affairs, Support Services, David Ryerson, Operational Development 
(operational.development(@dps.la.gov, lamar.davis@la.gov, Legal (OLA.ALL), huey.mccartney ri;la.uov, Rhonda 

/ 

Fogleman, Sonccre~.an!oine_qJa,iov, Alana.collins@la.gov, Jasog.shavcr@la.gov and SP Commission 
(Qebbie.givens@la.gov) notifying them of the separation 
Verify receipt of resignation with Appointing Authority's signature/initials 

.J.L' Review time entered for pay period and email timekeeper to verify that all time entries have been made & no 
adjustments needed. Email Analyst over section to ensure there are no pending PPA 's 
prior to payout (lf NE employee, change any I .5 k-time earned to paid OT) 
Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR 
Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any) 
Check for current garnishments. If yes, e-mail the Garnishment Unit/OS UP at doa-osup-gamr@la.gov BEFORE the 
employee i-. raid or an off-cycle i!I done 
Process separation 1n LA <Jov. 
Change any outstanding "Monitoring of Tasks" to show "Task Completed" 
Create Quota Compensation records for annual & sick leave 
Create Quota Corrections for annual & sick leave 
Pay up to 300 hcurs ofannual leave (no fractions ofan hour) 
Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approved by the 
appoinling authority for payment, 
Run ZP42 Potential Separation/fransfer Error Report 
Email ENFs (Employee Notification Fonn ). To SSebastian((i!lsprs.org (SP Ret), Samona.Barber@la.gov (IA), 
Debbie.givens@la.gov (SP Comm), Monica.Mcdonald@la.gov (Police Supply), Mary.Vamalkenburg(a)la.gov,(SP 
HQ) Lenias.Marier@la.gov (TA) 

_L Print 2 ENFs - one for the employee's personnel file & one sent lo lhe employee 
Complete annual leave tenn pay statement if payout is greater than 8 hours; mail a copy to employee - If employee was a member ofLSTA, send e-mail to info@lalroopers.org stating name and date of retirement/separation 

-d,_ Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed) 
If employee participates in FSA (healthcare spending only), email flexiblespendingaccounts@la.!!ov and give employee's 
name and tcnn date. 
Pull persoMel file and place current year sticker on label to indicate year employee separated 

-I- Pull Prudential Bcneficiur)' Form and file in personnel file 
JI._ Reduce remaining annual & sick balances 

I hereby certify that this action complies with the requirements of Article X. Civil Ser'l-'ice State Police Commission Rules, 
Uniform Classification and Pay Plans, and all Civil Sen>ice/State Police Commission as well as DPSJPSS policies and 

~~ 
""-1,IC-~---<--J<.~-.-a~'l}.l\l.-<Y\---.- \t>) \'~/19 

Human Resources Representative Signature date 

Revised 07//2018 





Kristin Garcia 

From: 
Sent 
To: 
Subject: 

Importance: 

Kimberly Payne (DPS) 
Monday. October 14, 2019 10:30 AM 
Kristin Garcia 
RE: Cadet Separation (rime) 

High 

All 3 are done; Sink, Starling and Gaspard (resigned Sunday 10/13) 

1:w:~~&f "Pa(f,f'C 

225-925-6125 

From: Kristin Garcia <Kristin.Garcia@la.gov> 
Sent: Monday, October 14, 201910:17 AM 
To: Kimberly Payne (DPS) <Kimberly.M.Payne@la.gov> 
SubjPrt: RE· Cadet Separation (Time) 

Thanks. No Rush. 

If you have any questions, please let me know. 

Thanks, 

Kristin Garcia 
DPS/Human Resources 
P: (225) 925-6310 
F: (225) 925-3970 922-0528 
Office Hours: 7:00arn-3:30pm 

From: Kimberly Payne (DPS) < im y y @ g . > 
Sent: Monday, October 14, 2019 10:16 AM 
To: Kristin Garcia< r . G r ia@ It > 
Subject: RE: Cadet Separation (Time) 





From: Kristin Garcia <Kristin.Garcia@la.gov> 
Sent: Monday, October 14, 201910:09 AM 
To: Kimberly Payne (DPS) <Kimberly.M.Payne@la.gr:1v> 
Subject: Cadet Separation (Time) 
Importance: High 

Oood Mominf, 

Has all time been entered for Cadet Sink and Cadet Starling so the separation can be processed? 

If you have any questions, please let me know. 

Thanks, 

Kristin Garcia 
DPS/Human Resources 
P: (225) 925-6310 
F: (225) 925-3970/922-0528 
Office Hours: /:OOam-J:JOpm 

2 



--- LOUISIANA 

,i Iii WORKFORCE 
illtl COMMISSION 

Company: 

Company Street Address 1: 

Address 2: 
City: 

State: 
7ip• 

Name: 

Tltle: 

Phone Number: 

Email Address: 

Employee First Name: 
Employee Last Name: 

Employee SSN: 

employee Date of Separation: 

Employee Date Hired: 

Employee Date Last Worked: 

Reason For Separation: 

Separation Notice 

Employer lnfonnatlon 
Department of Put:Jllc Safety 

7979 Independence Blvd. Ste. 201 

2259256067 

Baton Rouge 

LA 

70806 

Kristin Garcia 

Human Resoul'Qts Analyst 

225-925-6067 

krlstln.garcla@la.gov 

Employ .. Information 

10/11/2019 

0a/25/2019 

10/11/2019 

Explain Reason for Separation The employee was relieved from !he position 

Benefit Payments 
Hourly Rate of Pay: S22.41 

Vac-.atlanlAc:c:n1ed l eave • Not PTO : Ye1 

Severance/Dlsmlasal: No 

Bonus: No 

Holiday Pay: No 

Wage In llau of Notice: No 

Pension: No 

If lump sum, what would the monthy amount 
be ff that option had been choosen? 

Hours Worked Per Week: 40 

Total Amount: Sa91 31 

Total Amount: 
Total Amount: 

Total Amount: 

Total Amount: 

Number of Hourc: 13 

Number of Hours: o 
Number of Hours: o 
Number of Hours: o 
Number of Hours: o 

I certify that the wortcer whose name and Social Security Number appear above has bean separated from work 
and that the above Information Is true and correct. I further certify that the Individual has been handed or 
malled a copy of this notice. 

Thls form has bean submitted electronically. There Is no need to mall a copy to Louisiana Workforce 
Commission. 

IMPORT ANT: Give a copy of this fonn to the separating worker and retain a copy for your files. 

Signature 

h1)aralton Notice (Fonn 77) Sutimlthd lo HIRE: 10/18/2019 2:51:09 PM 



"' . • • Kristin 
• • ~~i'\,~ Penon/LSP/DPS/LAGOV 
••~ ~ Sent by: Kristin Garcia -·~~-

" 10/14/201911:49 AM 

Good Momiug, 

To dps_ola.all@la.gov, Internal Affairs@LADPS, Support 
Services/LADPS@LAOPS, Training 
Academy/LADPS@LADPS. Operational 
Development/LADPS(@LADPS, State Police 
Commission/LADPS@LAOPS 

cc Lamar.Davis@la.gov, David Ryerson@la.gov, 
Debbie.Givens(.@la.gov, Tammy.Ponouilh(@lo.gov 

bee 

Subject Separation-Cadet Class #99 

This is notification that the above employee resigned at the close of business on the effective 
dates. She/He was a Cadet in CC# 99 (Cost Cenler-4191012295). 

Mrs. Senette Small, eff. 10/10/19 

Mr. Michael Starling, eff. 10/11/19 

Mr. Christopher Sink, cff. 10/11/19 

Thanks, 

Kristin Garcia 
DPS/Human Resources 
P: 225-925-6067 



Notification Log 

Action 

IT Approval 

Request Completed 

Request Implemented 

Request Closed 

Request Terminated 

General Comments: 

Date Notified 

Aeq.lmplementat1on Uate'. 

Last Modified: 10/15/2019 11 :29 AM - Alana Collins/MFN/DPS/LAGOV 
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ecial •Messages: NOVEMBER IS NATIONAL ADOPTION MONTH. IF YOO ENJOY~tING A 
PARENT, CALL T~"FICE OF CO!+iUNITY SERVICES AT f 886-1001. 

' ""'~-•T 

19 of State Police 
lass NE 

PERIOD: 22/2019 
22/2019 

WITHHOLD W/4 
FED SJ.ngle 

PAY PERIOD END: 10/20/2019 
PAY DATE: 10/25/2019 

#A PE DE AODL AMT EIC 
02 0.00 

LA Single 00 01 00 0.00 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 
ecking 3,570.90 NAS JRB CR UNION 

T 3,570.90 

LEAVE 
NU.AL 

TAKEN EMNED BALANCE 
0.00 0.00000 0.00000 

YTD TKN UNPAID ABSENCES 
0.00 

CK 
MP-KT 
SA COMP 
LA 

0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 

EARNINGS/PAID ABSENCES 
3B Regular Pay-saiary 
6B TxCsh Aut Dly Unifrm Allo 
OB OT (ST) Attendance 
OB Annual Leave-Term 
SB K Time - 1.5 Term/Payout 

0.00 
0.00 
0.00 
0.00 

RATE HOURS 
22.41 40.00 
8.00 5.00 

22.41 14.00 
22.41 13.00 
22.41 120.75 

********** TOTAL EARNINGS/PAID ABSENCES 

AMOUNT 
896.35 

40.00 
313. 72 
291.31 

2,705.84 

4,247.22 

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT 
896.35 

4,076.13 
4,076.13 

LSPl EE 85.15 610.98 LSPR 
D Withholding 318.75 733.11 FED 
D EE Medicare 60.34 141.15 LA 

Withholding 126.14 286.13 

TAI.. TAXES/RET. 590.38 1,771.37 

HOURS Y'l'O HRS 

YR-TO-DATE 
LSPR 6,431.28 
FED 9,123.41 
LA 9,123.41 

DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE 
00 *Flex 0GB HQalth 
10 *Flex Life Insurance 

****** TOTAL DEDUCTIONS 

RNINGS/PAID ABSENCES YR-TO-DATE 
3B Regular Pay-Salary 
6B TxCsh Aut Dly Un:a.fn. Allo 
OB OT ( ST) Attendance 
OB Annual Leave-Term 
5B K Time - 1.5 Te:rm/Payout 
lB Holiday 

84.44 337.76 
1.50 6.00 

85.94 0.00 

AMOUNT 
6,252.01 

336.00 
313.72 
291.31 

2,705.84 
179.27 

*** TOTAL EARNINGS/PAID ABSENCES YTD 10,078.15 

CURRENT YR-TO-DATE 
85.94 343.76 



0 o ... • • Kristin 
..,. ~~ Perron/LSP/OPS/LAGOV 
• • ~ Sent by: Kristin Garcia . ~ 

10/18/2019 03:05 PM 

Goud Morning, 

To dps_ola.all@la.gov, Internal Affairs@LADPS. Support 
Services/LADPS@LADPS, Training 
Academy/1.ADPS@LADPS, Operational 
Development/LADPS@LADPS, State Police 
Commission/LADPS@LADPS 

cc Lamar.Davis@la.gov, David.Ryerson@la.gov, 
Oebbie.Givens@la.gov. Tammy.Penouilh@la.gov 

bee 

Subject Separations-Cadets 

This is notification that the employees below were relieved from their position at the close of 
business on 10/11/19. They were State Police Cadets in CC# 99 (cost center 4191012295). 

Senette Small and 

Thanks, 

.. 
) 

Senette Small.pdf 

Kristin Garcia 
DPS/Human Resources 
P: 225-925-6067 



NAME OF EMPLOYEE: Christopher Sink 
DATE OF SEPARATION: I0/11/19 

PAYMENT OF ANNUAL LEAVE UPON SEPARATION FROM STATE SERVICE 

You are being paid for 13 hours of annual leave. If you return to state 
employment within! business day(s). you may be required to buy back any unused 
auuu~I leave. 

Civil Service Rule 11. l 0(e) •·When an employee who has been paid under this Rule for 
accumulated annual leave is reemployed in a classified position, he shall pay the 
Department which reemployes him the value of such annual leave at the rate paid him 
less the value of working hours for which he has been paid which intervene between the 
last day worked and the date of reemployment and shall be given credit for the number of 
hours of annual leave for which he has made reimbursement." 

Executive Order - Rules and Policies 011 leave for Unc/assffied Service, Section I O:B. 
·'Au u11cla!isilie<l officer or employee who is paid for accrued annual leave upon 
termination from service and who is subsequently re-employed in a leave-earning 
classified or unclassified position shall reimburse the state service, through the employing 
agency, for the number of work hours that transpired during the officer or employee·s 
break from state service. In turn, the officer or employee shall receive a credit for the 
number of hours of annual leave for which the officer or employee made reimbursement 
to state service:· 
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Employee Notification Form 
a 

for 09/30/2019 

Personal Information 
Employee Name RYDER • TREVOR DYLAN 
P11r11onnet Number 00330573 
Race Deel Ind/AK Asian 

Address lnfonnauon 
Privacy Request 
Permanent 6lree1 
City 
Slate 

Zip Code 

Employment Related Dates 

Gonder Male 
AfrAm X HI/Pl White 

Known As 
Dale of Birth 
Ethnicity 

M1ttllt1tJ Sbttttl 
City 
Slala 
Zip Code 

Adjusted Service Date 0MS/2019 

Performance Adjustment Dale 

Next CPG Elig Dale 
Adjusted Leave Servlceoate 

0812SJ2020 
0M5.12019 Agency Hire Date 08/25.12019 

Organizational Assignment Information 
Company Code LAGOV 

Personnel Area 
Employee Group 
Payroll Area 
Work Contracl 
Expiration Date 

DPS-Office of Stale Police 
Full Time Salary 
LaGov-Paid Bi-Wkly 
Probational 
01/30/2021 

Time Management Information 
Employment Percent 100.00 
Weekty Working Hours 40.00 

WOrk Schedule Rule M-F 8HR 

Action History 

Org. Unit 
Cost Center 
Personnel Subarea 
Employee Subgroup 

Permanent Status 
Employment Status 

LSP TROOP GJREGION 3 
4191012295 

StTIOOfJerLE2100 

Class NE 

Wlltldrawn 

rme Management Stalus Negative Time Entry 
Tme Administrator 068 
Telecommuter 

Action Separation (P) 

Action Hiring (P) 
0419 09f.?5/2019 To 12/31/9999 

0419 0MS/2019To09/24/2019 

Reason Resign-Personal 
Reason Certil • St. Poflce Commission 

Job History 
Job 07133380 • Slate Police Cadet 

Position History 
Posltlon 99999999 

Position 07129489 • STATE POLICE CADET 

Base Pav History 
Biweekly 1,792.69 P-01 •A From 08/25/2019 To 12/31/9999 

Other Pay Information 
ShlH Diff 2nd 0.50 

DPS Escort PaY2 60.00 
TxCsh Aul Oly U 8.00 

0051 
0073 
0076 

From 08/25/2019 
From 08!2512019 
From 08t"25.12019 

To 12/3119999 

To 12/31/9999 

To 12/31/9999 

From 0&"25/2019 To 12/31/9999 

From 09125/2019 
From 08/2512019 

Pay Reason Code 

To 12/3119999 

To 09/2412019 

Demote Same Sched 



Employee Narne:""Tr:u, oc ~ell/ 
Effective Date: g ea Y/( Cf 

CHECKLIST - Separations (Troopers) 
• For deceased employees, see HR Manager for Assistance 

Personnel#: 'o'oo5:)".;, 
Area/Location: L te(J /Cgcl,J t: 

• Employees on detaU must be returned to their true positions prior to the separation being processed and, if necessary, create 
an Additional Payment using wage type 0 157 to correct the last day of pay. 
All S~arations: 
~ Complete URAC to remove employee's email/system access 
- Llpdote Vacnncy Re-port 
~Complete LDOL fonn within 3 days of separation (https://www.laworks.net/Form77/) 
_? File 1 copy ofLDOL in employee's personnel file and mail I copy to employee with ENF 
~ Send e-mail to Internal AffJirs, Support Services, David Ryerson, Operational Development 

(uµe1dlio119l.<lcvclouu1e11l@d1J~.l11.11.ov, l&n1SJ.ll11vb@l11.1,wv, u.:gitl (OLA.ALL), hucy.111c.c.ur111cy@lu.µov, RJ1011da 
Fogleman, Sonceree.antoinc@fa.gov, Alana.collins@la.gov, Jason.shaver@la.gov and SP Commission 
Debbie. iven la. ov) notifying them of the separation 

Verify receipt of resignation with Appointing Authority's signature/initials 1 Review time entered for pay period and email timekeeper to verify that all time entries have been made & no 
adjustments needed. Email AnaJyst over section to ensure there are no pending PPA's 

_......prior to payout (If NE employee, change any 1.5 k-time earned to paid OT) 
__ v.'."" _ Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR 
;ccbeck for outstaadlng recoupments (under Additional Payments/Recurring Deductions) (Let manager know if any) 

. ~ Check for current garnishments. If yes, e-mail the Garnishment Unit/OS UP at doa-osup-gam@la.gov BEFORE the 
~ployce is paid or an off-cycle is done 
~ J.>rocess separation in LA Gov. 
~_Change any outstanding "Monitoring of Tasks" to show "Task Completed" 
. ::=;---Create Quota Compensation records for annual & sick leave 
~ Create Quota Corrections for annual & sick leave 

. ~.Jlay up to 300 hours of annual leave (no fractions ofan hour) 
-~- P PAay for all 1.5 k-balances. Reduce all remaiaing straight k-time balances tbat have oot been approved by the 

....,..appointing autlaority for paymeaL 
_v_ Run ZP42 ··· Potential Separation/Transfer Error Report 
~ Email ENFs (Employee Notification Fonn).ToSSebnstian@foprs.org (SP Ret).Samona.Bgrber@la.gov (IA), 

Debbie.givens@la.gov (SP Comm), Monica.Mcdonald@la.gov (Police Supply), Mary.Vanvalkenburg@la.gov,(SP 
/HQ) Lenias.Marie@la.gov (TA) 
~ Print 2 ENFs one for the employee's personnel file & one sent to the employee =- .,£omplete annual leave tenn pay statement if payout is greater than 8 hours; mail a copy to employee 
~ ~f employee was a member of LSTA, send e-mail to info@latroopers.org stating name and date of retirement/separation 
-~ Verify employee will receive final payment within 15 days (if not, off-cycle payment is needed) 

,.,__ lf employee participates in FSA (healthcare spending only), email flexib!espendingaccounts@la.gov and give employee's 
name and term date. 

~ Pull personnel file and place current year sticker on label to indicate year employee separated 
v--' Pull l'rudcntial lkncticiary Form and tile in persoMel file 

-:;;:::,- Reduce remaining annual & sick balances 

J hereby certify that this action complies with the requirements of Article X. Civil Service/State Police Commission Rules, 
Uniform Classification and Pay Plans, and al/ Civil Service/State Police Commission as well as DPS/PSS policies and 
procedures. 

~~¾,~ 9/3dl9 
Date 

Revised 07//20 J 8 
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***** STATE OF LOUISIANA DEPT 
Special Messages: 

TREASURY OFFICE OF STATE GORM PAYROLL****** 

0419 DPS-Office of State Police 
PERS#: 00330573 Class NE 

: •: : . : 
BANK DETAILS 

NET 

LEAVE 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
FMLA 

0.00 

TAKEN EARNED BALANCE 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 

003B 
076B 

EARNINGS/PAID ABSENCES 
Regular Pay-Salary 
TxCsh Aut Dly Unifrm Allo 

PERIOD: 18/2019 
21/2019 

WITHHOLD W/4 

PAY PERIOD END: 08/2~/2019 
PAY DATE: 09/13/2019 

#A PE DE ADDL AMT EIC 

PRIOR PERIOD ADJUSTMENT AMOUNT 

YTD TKN UNPAID ABSENCES 
0.00 
0.00 
0.00 
0.00 
0.00 

RATE HOURS 
22.41 7.00 

8.00 1.00 

AMOUNT 
156.86 

8.00 

HOURS YTD HRS 

***•******** TOTAL EARNINGS/PAID ABSENCES 164.86 

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT YR-TO-DATE 
LSPR 156.86 LSPR 156.86 

TOTAL TAXES/RET. 0.00 0.00 

DEDUCTIONS CURRENT YR-TO-DATE FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 

0.00 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

0.00 

AMOUNT 

0.0C 



***** STATE OF LOUISIANA DEPT 
Special Messages: 

0419 DPS-Office of State Police 
PERS#: 00330573 Class NE 

TREASURY OFFICE OF STATE tC~ORM PAYROLL****** 

PERIOD: 19/2019 
21/2019 

WITHHOLD W/4 
FED Single 
LA SinglE=i 

PAY PERIOD END: 09/08/2019 
PAY DATE: 09/13/2019 

~A PE DE ADDL AMT EIC 
01 0. 00 
00 01 00 o.oo 

BANK DETAILS 
Checking 1.5~0.25 

PRIOR PERIOD ADJUSTMENT 
GIDSLAND DAN1{ & TRUST /552 DifpreFe 

AMOUNT 
lGl.l.OG 

NET l.528.2C:, 

LEAVE 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
FMLA 

TAKEN EARNED BALANCE 
0.00 0.00000 0.00000 

YTD TKN UNPAID ABSENCES 
0.00 

0038 
076B 
7018 

0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 

EARNINGS/PAID ABSENCES 
Regular Pay-Salary 
TxCsh Aut Dly Unifrm Allo 
Holiday 

0.00 
0.00 
0.00 
0.00 

RATE HOURS 
22.41 72.00 
8.00 12.00 

22.41 8.00 

************ TOTAL EARNINGS/PAID ABSENCES 

AMOUNT 
1,613.42 

96.00 
179.27 

1,888.69 

TAXES/RETIREMENT 
SP LSPl EE 

CURRENT 
185.21 
169.67 

28.55 
57.28 

YR-TO-DATE 
185.21 
169.67 

28.55 
57.28 

TAX/RET WAGE 
LSPR 

CURRENT 
1,792.69 
1,7R1.7'i 
1,783.75 

FED Withholdinq 
FED EE Medicare 
LA Withholding 

TOTAL TAXES/RET. 440.71 

FED 
LA 

440.71 

HOURS YTD HRS 

YR-TO-DATE 
LSPR 1,949.55 
FP.n 1, 7fn. 7~ 
LA 1,783.75 

DEDUCTIONS 
2200 *Flex 0GB Health 
2210 *Flex Life Insurance 

CURRENT 
84.44 
0.15 

YR-TO-DATE 
84.44 

0.15 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
003B Regular Pay-Salary 
076B TxCsh Aut Dly Unifrm Alla 
701B Holiday 

84.59 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

0.00 

AMOUNT 
1,770.28 

104.00 
179.27 

2,053.55 

84.59 84.59 



***"* STATE OF LOUISIANA DEPT ( TREASURY OFFICE OF STATE '(-"fORM PAYROLL *H*** 
Special Messages: 

0419 DPS-Office of State Police 
PERS#: 00330573 Class NE 

: I: : I : 

PERIOD: 20/2019 
21/2019 

WITHHOLD W/4 
FED Single 

PAY PERIOD ENO: 09/22/2019 
PAY DATE: 09/27/2019 

#A PE DE ADDL AMT EIC 
01 0.00 

LA Single 00 01 00 0.00 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 
rh~rkina 1,404 ~l ca nr:I.i\Nn nANK r. 'l'nnr.'T' 

NET 1.404.53 

LEAVE 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
FMLA 

TAKEN EARNED BALANCE YTD TKN UNPAID ABSENCES 
0.00 

HOURS YTD HRS 

003B 
076B 

0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 

EARNINGS/PAID ABSENCES 
Regular Pay-Salary 
TxCsh Aut Dly Unifrm Allo 

0.00 
0.00 
0.00 
0.00 

RATE HOURS 
22.41 80.00 

8.00 12.00 

************ TOTAL EARNINGS/PAID ABSENCES 

AMOUNT 
1,792.69 

96.00 

1,888.69 

TAXES/RETIREMENT CURRENT YR-TO-DATE TAX/RET WAGE CURRENT 
SP LSPl EE 170.31 355.52 LSPR 1,792.69 
FED Withholdinq 151. 67 321.34 FED 1,633.79 
FED EE Medicare 26.16 54.71 LA 1,633.79 
LA Withholding 51.43 108.71 

TOTAL TAXES/ .Kl:::'!'. 399.57 

YR-TO-DATE 
LSPR 3,742.24 
FED 3,417.54 
LA 3,417.54 

DEDUCTIONS 
2200 *Flex 0GB Health 
2210 *Flex Life Insurance 

840.28 

CURRENT 
84.44 
0.15 

YR-TO-DATE 
168.88 

0.30 

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
003B Regular Pay-Salary 
0768 TxCsh Aut Dly Unifrm Allo 
701B Holiday 

84.59 

***** TOTAL EARNINGS/PAID ABSENCES YTD 

0.00 

AMOUNT 
3,562.97 

200.00 
179.27 

3,942.24 

84.59 169.18 



***** STATE OF LOUISIANA DEPT QTREASURY OFFICE OF STATE w-~oRM PAYROLL****** 
Special Messages: 0GB ANNUAL E n0LLMENT RUNS OCT 1st - NOV \..,th. FIND MORE 

INFORMATION AT INFO.GROUPBENEFITS.ORG 

0419 DPS-Office of State Police 
PERS#: 00330573 Class NE 

PERIOD: 21/2019 
21/2019 

WITHHOLD W/4 
FED Single 

PAY PERIOD END: 10/06/2019 
PAY DATE: 10/11/2019 

#A PE DE ADDL AMT EIC 
01 0.00 

Ll\ Single 00 01 00 0.00 

BANK DETAILS PRIOR PERIOD ADJUSTMENT AMOUNT 
rhPr.king ?.,410.lh (HRST,AND RANK r. 'T'RtTST 

NET 2,410.16 

LEAVE 
ANNUAL 
SICK 
COMP-KT 
FLSA COMP 
FMLA 

TAKEN EARNED BALANCE 
0.00 0.00000 0.00000 

YTD TKN UNPAID ABSENCES 
0.00 

0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 
0.00 0.00000 0.00000 

EARNINGS/PAID ABSENCES 
0038 Regular Pay-Salary 
0768 TxCsh Aut Dly Unifrm Allo 
8008 OT (ST) Attendance 
~OOR Annual Leave-Term 
515B K Time - 1.5 Term/Payout 

0.00 
0.00 
0.00 
0.00 

RATE HOURS 
22.41 16.00 
8.00 2.00 

22.41 1.50 
22.41 8.00 
22.41 92.25 

************ TOTAL EARNINGS/PAID ABSENCES 

AMOUNT 
358.54 
16.00 
33.61 

179.27 
2,067.20 

2,654.62 

TAXES/RETIREMENT 
SP LSPl EE 

CURRENT YR-TO-DATE 
34.06 389.58 

TAX/RET WAGE 
LSPR 

CURRENT 
358.54 

2,789.74 
2,789.74 

FED Withholdinq 
FED EE Medicare 
LA Withholding 

TOTAL TAXES/ }{J::'l'. 

237.52 558.86 
40.94 95.65 
81. 12 189. 83 

393.64 1,233.92 

FED 
LA 

HOURS YTD HRS 

YR-TO-DATE 
LSPR 4,100.78 
FED 6,207.28 
LA 6,207.28 

DEDUCTIONS 
2200 *Flex 0GB Health 
2210 *Flex Life Insurance 

CURRENT YR-TO-DATE 
168.88-

0.30-

FLEX BENEFITS/CAFE 
CURRENT YR-TO-DATE 
169.18-

******** TOTAL DEDUCTIONS 

EARNINGS/PAID ABSENCES YR-TO-DATE 
003B Regular Pay-Salary 
076B TxCsh Aut Dly Unifrm Allo 
800B OT (ST) Attendance 
5008 Annual Leave-Term 
515B K Time - 1.5 Term/Payout 
7018 Holiday 

169.18-

TOTAL EARNINGS/PAID ABSENCES YTD 

0.00 

AMOUNT 
3,921.51 

216.00 
33.61 

179.27 
2,067.20 

179.27 

6,596.86 



Danielle Hett 

From: 
Sent: 
To: 

Subject: 

Follow Up Flag: 
Flag Status: 

Clay Reavis 
Tuesday, September 24, 2019 1:48 PM 
Alana Collins; Danielle Hett; Debbie Givens; Ginger Krieg; kimberly gann; 
kreed@llsprs.org; Lanny Bergeron; Patrick Jackson (DPS); Shenikka Matthews; Timi 
Payton; William Moragne 
ractl"t Trt"vor RydP.r RP-signation 

Follow up 
Flagged 

Cadet Trevor Ryder resigned September 24, 2p19 at 1320 hours. 

He left due to academic reasons. 

Please let me know If you need further. 

Respectfully, 

Sgt. Clay Reavis 
Louisiana State Police 
Training Academy 
cadet Class Coordinator 
225-925-4951 

1 



Jo11N BEL EDWARDS 

GOVERNOR 

KEnN W. REEVES, CowNEL 

DE/'UTJ' SECRETARI' 

~tate of J!.onisimrn 
Department of Public Safety and Corrections 

Public Safety Sen1ices 

OCTOBER 10, 2019 
4750/050 l/MMG/19-22695 

HQ2-1745-19 

CADETSENETTESMALL 
ST A TE POLICE TRAINING ACADEMY 
HIRE DATE: AUGUST 25, 2019 

RE: Separation from State Police Service 

Dear Cadet Sm al I: 

VIA PERSONAL DELIVERY 

In accordance with State Police Commission Rule 9.l(c), effective at 4:30 p.m. on 
Thursday, October 10, 2019, your services as a cadet with Louisiana State Police (LSP) are no 
longer needed and you are separated from your position. On October 8, 2019, you were not truthful 
to Training Academy staff regarding a cell phone found in your dorm room. You also admitted 
that you had an outside friend of yours write in whole and in part some of your papers assigned in 
the Academy. 

Any questions you mny have regarding your benefits upon separation should be directed 
to the Louisiana State Police Retirement System. Their telephone number is (225) 295-8400, and 
their address is 9224 Jefferson Hwy Baton Rouge LA 70809. Questions regarding any other 
benefits may be addressed to the Department of Public Safety Human Resources Office. Their 
telephone number is (225) 925-6067 and their address is 7979 Independence Blvd., Suite 20 l, 
Baton Rouge, LA 70806. 

D!'SSP .j ii 1 

Sincerely, 

t:+£~~~19----
Asst. Superintendent/ Chief of Staff 
Louisiana State Police 

COURTESr' • LmALTr • SERViC[ 
''An Equf.lf Opportunity Employer·· 

i' 0 BOX 666!.J. BATON ROUGE. LOUIS!,INA ,o::J96 



c: Colonel Kevin Reeves 
Lt. Col. Layne Barnum 
Lt. Col. Jay D. Oliphant 
Major David McClendon 
Captain Mark Richards 
Internal Affairs 
Office of Legal Affairs 
Human Resources Management 
Jason Hannaman, State Police Commission 

c.~ouRTESr " LOY-llTl' .. SERl'!C[ 
· . .in [uua/ Opportullll)' Emp!uy;;r, 

{' 0 BOX 6661./. BATON ROUGE., LOUISIANA 70:i96 



Employee Notification Form for 09/05/2019 

Personal Information 
Employee Name BAUDOIN . BRANDON JOSEPH 

Personnel Number 00330611 

Race L>ecl Ind/AK Asian 

Address Information 
Privacy Request 

Permanent Street 
City 

State 

Zip Code 

Employment Related Dates 

Gender Male 

Afr Am HI/Pl 

Known As 

Date of Birth 

White ~ Ethnicity 

Mailing Street 

City 

State 

Zip Code 

-Not Hispanic/Latino 

Adjusted Service Date 08125/2019 

Performance Adjustment Date 

Next CPG Elig Date 

Adjusted Leave ServiceDate 

08/25/2020 

08/25/2019 Agency Hire Date 08/25/2019 

Organizational Assignment Information 
Company Code LAGOV 
Personnel Area 
Fmploy~ Group 

Payroll Area 

Work Contract 

Expirat on Date 

DPS-Office of State Police 

Full Tim!' Siilary 

LaGov-Pa1d B1-Wkly 

Probat,onal 

01/30/2021 

Time Management Information 
Employment Percent 100 00 

Weekly Working Hours 40 00 

Work Schedu;e Rule M-F 8HR 

Org. Unit LSP TROOP C/REGION 2 

Cost Center 4191012295 

PPr'lonnP-1 Sunarea StTroC>pE'rl F?100 

Employee Subgroup Class NE 
Permanent Status 

Employment Status Withdrawn 

Time Management Status Negative Time Entry 

Time Administrator 068 

Telecommuter 

Action History 
Action Separation (Pl 

Action Hiring (P) 

0419 09/03/2019To 12/31/9999 

0419 08/25/2019To09/02/2019 

Reason Res,gn-Reason Not Stated 

Reason Certif - St Police Comm1ss10n 

Job History 
Job 07133380 - State Police Cadet 

Position History 
Position 99999999 

Position 50509836- STATE POLICE CADET 

Base Pay History 
Biweekly 1,792.69 P-01 *A From 08/25/2019 To 12/31/9999 

Other Pay Information 
Shift Diff 2nd O 50 

TxCsh Aut Dly U 8 00 

DPS Escort Pay2 60 00 

0051 

0076 

0073 

From 08/25/2019 To 12/31/9999 

From 08/25/2019 To 12/31/9999 

From 08/25/2019 To 12/31/9999 

From 08/25/2019 To 12/31/9999 

From 09/03/2019 To 12/31/9999 

From 08125/2019 To 09/02/2019 

Pay Reason Code Hire Sal Rate State Trooper 



Employee Name:f?ra.nc\Q(\ ft;lu_aj () 
Effective Date: 09 j Q z 12 0 19 

Per~vnnel #: :S30l0 I { 
Area/Location: LS P TYQOP LI 

CHECKLIST - Separations (Troopers) 
• For deceased employees. see HR Manager for Assistance 
* Employees on detail must be returned to their true positions prior to the separation being processed and. if necessary. create 
an Additional Payment using wage type O I 57 to correct the last day of pay. 
All ~parations: 
~ Complete URAC to remove employcc·s email/system access 
~ Update Vacancy Repo11 'J'' Complete LDOL form within 3 days of separation (https://www.laworks.net/Form77/) 

File I copy of LDOL in employee's personnel file and mail I copy to employee with ENF 
- Send e-mail to Internal Affairs. Support Services. Oavid Ryerson. Operational Development 

-
--

-_L 

j -

( openniona 1.Jevelopment(wdps. la.gov. lamar.da\ is a la.gov, Legal (OLA .A LL). h uc,· .1111:cart ne\ •1 l:u1.<1\, Rhonda 
Fogleman, Sonccrcc.antoine a la.!,\~l\, /\lana.collins a la.go\. Jason.,haH·r a la.!!.O\ and SP Commission 
(Debbie.!!.iven., a la.gO\) notifying them of the separation 
Verif) receipt of resignation with Appointing Authority's signature/initials 
Review time entered for pay period and email timekeeper to verify that all time entries have been made & no 
adjustments needed. Email Analyst over section to ensure there are no pending PPA ·s 
prior to payout (If NE employee, change any 1.5 k-time earned to paid OT) 
Verify with employee separation vs transfer to other state agency and process separation action in ISIS-HR 
Check for outstanding recoupments (under Additional Payments/Recurring Deductions) (Let manager know if an)) 
Check for current garnishments. If yes, e-mail the Garnishment Unit/OS UP at doa-osup-~am:11,'ia.:-;n\' BEFORE the 
employee is paid or an off-cycle is done 
Process separation in LA Gov. 
Change any outstanding "Monitoring of Tasks'" to show '·Task Completed"' 
Create Quota Compensation records for annual & sick leave 
Create Quota Corrections for annual & sick leave 
Pay up to 300 hours of annual leave (no fractions ofan hour) 
Pay for all 1.5 k-balances. Reduce all remaining straight k-time balances that have not been approl'cd by the 
appointing authority for payment. 
Run ZP42 - Potential Separationffransfer Error Report 
Email ENFs (Employee Notification Form). To SSebastianwilsprs.org (SP Ret), Samona.Aarhcrra la.go\ (IA). 
Debbie.!!ivens@la.!!O'-' (SP Comm). Monica.Mcdona!draila.go\ (Police Supply). Man. Vam all-.cnburg a la.gm ,(SP 

✓ HQ) Lcnins.Marica la.go\ (TA) 
Print 2 ENFs one for the employee·s personnel file & one sent to the employee 

- Complete annual leave term pay statement if payout is greater than 8 hours; mail a copy to employee 
'-- If employee was a member of LSTA, send e-mail to L1fo a latro~1).0rl!. stating name and date of retirement/separation 
✓ Verify employee will receive final payment within 15 days (if not. off-cycle payment is needed) - If employee participates in FSA (healthcare spending only). email fkx1bks1~ndindaccounts '·' la.go\' and give employee·s 

/ name and term date. 
✓ Pull personnel file and place current year sticker on label to indicate year employee separated 

Pull Prudential BenclkiarY Form and file in personnel file 
Reduce remaining annual & sick balances 

I hereby cert(fj, that !his ac/ion complies wilh the requirements rif Article X. Civil Service State Police Commission Rules. 
Un{form Clussi/icwion and Pay Pla11s, and all Civil ServiceState Police Commission us well us DPS PSS policies 011d 

pn cul. wes. 

Revised 07 //20 I 8 



~ LOUISi/\Nt1 

iii ii WORKFORCE 
- COMMISSION 

Separation Notice 

Employer lnfonnatlon 

Company: 

Company Street Address 1: 

*LOUISIANA STATE DEPARTMENT OF PUBLIC SAFETY 

7979 Independence Blvd 

Address 2: 

City: 

State: 

Zip: 

Name: 

Tltle: 

Phone Number: 

Email Address: 

Employee First Name: 

Employee Last Name: 

Employee SSN: 

Employee Date of Separation: 

Employee lJate Hired: 

Employee Date Last Worked: 

Reason For Separation: 

Explain Reason for Separation 

Hourly Rate of Pay: $22.41 

Vacation/Accrued Leave - Not PTO : No 

Severance/Dismissal: No 

Bonus: No 

Holiday Pay: No 

Wage In lieu of Notice: No 

Pension: No 

Baton Rouge 

LA 

70806 

Shambrlelle Pooler 

HR Analyst 

225-922-0842 

shambrielle.pooler@la.gov 

Employee lnfonnatlon 

BRANDON 

BAUDIN -09/02/2019 

08Ub/'l01~ 

09/02/2019 

Separation Reason 
Resigned / Quit 

Resigned-Reason Not Stated 

Benefit Payments 

Hours Worked Per Week: 40 

Total Amount: 

Total Amount: 

Total Amount: 

Total Amount: 

Total Amount: 

If lump sum, what would the monthy amount 
be if that option had been choosen? 

Number of Hours: o 
Number of Hours: o 
Number of Hours: o 
Number of Hours: o 
Number of Hours: o 

I certify that the worker whose name and Social Security Number appear above has been separated from work 
and that the above Information is true and correct. I further certify that the Individual has been handed or 
malled a copy of this notice. 

This form has been submitted electronically. There is no need to mall a copy to Louisiana Workforce 
Commission. 

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files. 

Signature Date 

Separation Notice (Form 77) Submitted to HIRE: 9131201911:49:10 AM 



~ LOUISIANA 

ii ii; WORKFORCE 
- COMMISSION 

Separation Notice 

Employer Information 

Company: 

Company Street Address 1: 

"LOUISIANA STATE DEPARTMENT OF PUBLIC SAFETY 

7979 Independence Blvd 

Address 2: 

City: 

State: 

Zip: 

Name: 

Title: 

Phone Number: 

Email Address: 

Employee First Name: 

Employee Last Name: 

Employee SSN: 

Employee Date of Separation: 

Employee Date Hired: 

Employee Date Last Worked: 

Reason For Separation: 

Explain Reason for Separation 

Hourly Rate of Pay: $22.41 

Vacation/Accrued Leave • Not PTO : No 

Severance/Dismissal: No 

Bonus: No 

Holiday Pay: No 

Wage In lieu of Notice: No 

Pension: No 

Baton Rouge 

LA 

70806 

Shambrlelle Pooler 

HR Analyst 

225-922-0842 

shambrielle.pooler@la.gov 

Employee Information 

BRANDON 

BAUDIN 

09/02/2019 

08/25/2019 

09/02/2019 

Separation Reason 
Resigned / Quit 

Resigned-Reason Not Stated 

Benefit Payments 

Hours Worked Per Week: 40 

Total Amount: 

Total Amount 

Total Amount: 

Total Amount: 

Total Amount: 

If lump sum, what would the monthy amount 
be if that option had been choosen? 

Number of Hours: o 

Number of Hours: o 
Number of Hours: o 
Number of Hours: o 
Number of Hours: o 

I certify that the worker whose name and Social Security Number appear above has been separated from work 
and that the above information Is true and correct. I further certify that the lndMdual has been handed or 
malled a copy of this notice. 

This fonn has been submitted electronically. There Is no need to mail a copy to Louisiana Workforce 
Commission. 

IMPORTANT: Give a copy of this form to the separating worker and retain a copy for your files. 

Signature Date 

Separation Notice (Fonn n) Submllt9d to HIRE: 9/3/201911 :49;10 AM 
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Quota R~port 

RUN DATE: 0910512019 

PUN TIME, 1S,l3,10 
REPORT ID: ZT06 

STATE OF LOUISIAN.; 

LaGo·, EF'p-HCl-l 

EFFE:TJVE DA.TE 

'-6 2C19 - 09/08/JOl9 

11!1 IBID ~ 1111B filf:5iM ~ mMJ 
0419 50024376 LSP TROOP CIREGION 2 330611 BAUOOUI BRANDO'.'l P-01 ANNUAL LEAVE ENTITLEMENT 
0419 50024376 LSP TROOP C/REGION 2 330611 BAUOOIN BRANDO'.'l P-01 SICK LEAVE ENTITLEMENT 
0419 50024376 LSP TROOP C/REGION 2 330611 BAUDOIN BRANOO'.'l P-01 K-TIME EARNED ISTI 

END OF Absence Quota RePort 

11& tmii.i £B'RI ~ m&ii MWN MiiM 6ii.WB mM&M fli!lilD 
19 2019 0.00000 2.2128 0.0000 2.2~280 0.0000 2.21280 0.0000 HRS 
19 2019 0,00000 2.2128 0.0000 2.21280 0.0000 2.21280 0.0000 HRS 
19 2019 0.00000 29.5000 0.0000 29.50000 0.0000 29.50000 0.0000 HRS 



Q1:.ota Peport 

RUN UAn; ()9/llo/2']11 
P.lJN TIM£· 15: 18 4•) 

REPOPT :t: ZTOiS 

STA'l'.E or LOUISJ;.NA 

BHAIHX)II 

~:~AfJUOil 

n~t-tJnr;rr 

PAGE 

EFFECT I \TE l)J\!E 

UE/26/2019 - 09/08/2015 

L\;J;iU,'.<.L i,~~.;q~ ;7,,1T: TI~~1:c;:r 

;:·,:'....·'.'- !..:'::A',T l!J"f'l f!-~!'-1:-_:r:· 

F-TT'.'•f: Ud·'ll~;; ;·r 




